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ABSTRACT 

This document is the second volume of a two"*volume 
set of lesson plans that together make up a complete training package 
for full~service terminal operators. The lesson plans are designed to 
ensure that a state's National Crime Information Center (NCIC) 
training program meets Advisory Policy Board standards. (NCIC is a 
nationwide computerized information system serving local, state, and 
federal criminal justice agencies.) This volume reviews policies of 
the 12 "Hot" Files maintained by the NCIC and provides instructions 
for completing transactions into the files. Separate lesson plans 
focus on these "Hot" Files: license plate; article; securities; 
vehicle; boat; gun; wanted person; foreign fugitive; United States 
secret service protective; bureau of alcohol, tobacco, and firearms 
violent felon; missing person; and unidentified person. An 
introductory page to each lesson plan lists title, time allotted, 
target group, and method of instruction. The lesson plan consists of 
a statement of goal and objectives, criterion test and test answers, 
lists of required materials, and the instructional content itself. 
Certain materials are provided: information sheets, bibliography, 
overhead transparency masters, and handouts. The instructional part 
of each lesson plan is divided into 12 parts. Part 1 is an 
introduction to the importance of the file. Part 2 defines the file 
for NCIC purposes. The various NCIC transactions are discussed in 
parts 3*“10 (called "the message sections") each of which consists of 
the following: a purpose section that explains the reason for each 
transaction; a requirements section that states the specific data 
needed to perform each transaction; an interpreting responses section 
that reviews all possible responses the operator may receive or 
generate to other agencies as a result of the transaction 
transmitted; and a guidelines section that reviews policy issues. 

Part 11 provides the amount of time the record remains in NCIC. Part 

12 highlights the file and reviews critical points. (YLB) 
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THE NCIC "HOT" FILES LESSON PLANS 


The goal of the National Crime Information Center (NCIC) is to assist 
the criminal justice community in performing its duties by providing 
and maintaining a computerized filing system of accurate and timely 
documented criminal justice information. In this regard, NCIC 
maintains the following files: 


Vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun (GF) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Violent Felon (VFF) 


NCIC allows authorized criminal justice users to perform 
various transactions into the "Hot" Files including: 


Inquiry 


Locate 


Entry 


The purpose of an inquiry transaction is to 
request a search of an NCIC file(s). 

The purpose of a locate transaction is to 
indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered. 

The purpose of an entry transaction is to place a 
new record into the NCIC database. 


Supplemental - The purpose of a supplemental transaction is to 
add additional identifiers to an NCIC record. 


Add-On - The purpose of an add-on transaction is to link a 

stolen part to a stolen item of property. 

Modification - The purpose of a modification transaction is to 
add, delete, or change data in an NCIC record. 
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clear 


- The purpose of a clear transaction is to remove a 
record from NCIC when the missing person is 

located, the wanted person is apprehended, or 

the property is recovered. 


Cancellation - The purpose of a cancellation transaction is to 


remove an NCIC record, add-on record, or any 
additional identifiers from a NCIC record when it 
is determined that information contained in the 
record is invalid. 


The goals of the lesson plans are to review the policies of 


each "Hot" File and provide instructions for completing transactions 
into the files. 

Instructors should check with their State Control Terminal 
Agency (CTA) to determine the: 


(1) NCIC files available to users. 

(2) NCIC transactions available to users. 
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PREFACE 


‘ The "Hot " File lesson plans are divided into twelve* parts 
The following is an explanation of each part. Please review this 
section prior to instruction. 


PART I : INTRODUCTION 


This is a brief statement as to the importance of the file 
and is intended to obtain the trainee's interest. 

PART II : DEFINITION 

This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include the 
state and local systems. 

PARTS III - X: MESSAGE SECTIONS 


These parts discuss the various NCIC transactions. For ease 
of instruction, each section follows the same format and consists of 
the following: 

Purpose : This section explains the reason for each 

transaction . 


Requirements : This section states the 

needed to perform each transaction. 


specific data 


Interpreting Responses : This section reviews all 

possible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted . 


Guidelines : This section reviews policy issues 

and general information that the operator should be 
aware of when performing the transaction. 


NCIC. 


State and local systems may have different message 
requirements and responses. Please make modifications as 
necessary . 

PART XI: RETENTION PERIOD 

This part provides the amount of time the record remains in 

PART XII : CONCLUSION 


This part 
associated with the 


highlights the file and reviews critical points 
specific file. 
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STATEMENT OF GOAL AND OR.TF.C?TTVT^S 


INSTRUCTIONAL nOAF,! - - - - ‘ 

To provide the terminal operator critical information on the 
policies, criteria, and transactions for the NCIC License Plate File. 


INSTRUCTIONAL OBJECTIVES: 

At the conclusion of this block of instruction, the operator 
will be able to: 


1. Define a license plate for NCIC purposes. 

2. State the purpose of an NCIC license plate record 
inquiry, locate, entry, modification, clear, and 
cancellation transaction. 

3. Describe the requirements for an NCIC license plate 
record inquiry, locate, entry, modification, clear, and 
cancellation transaction. 

4. List tht responses that may be received in an NCIC 
license plate record inquiry, locate, entry, 
modification, clear, and cancellation transaction. 

5. Describe the policy issues and general information that 
may affect an NCIC license plate record inquiry, locate, 
entry, modification, clear, and cancellation 
transaction. 

6. State the retention period for stolen license plate 
records. 


7/1/92 


LPF-1 


nRTTERIQW TEST 


DEFINITION SECTION 

1. State the definition of a license plate for NCIC purposes. 

2. List the two types of license plate records for NCIC purposes. 


INQUIRY SECTION 

1. List three occasions vjhen an NCIC license plate record inquiry 
should be made. 

2. Inquiries can be made using and . 

3. An NCIC vehicle record inquiry will search only stolen vehicle and 
stolen license plate records. 

a. True 

b. False 


LOCATE SECTION 

1. A locating agency need not confirm the record with the entering 
agency before placing a locate. 

a . True 

b. False 

2. Name the message that indicates to the entering agency that a 
locate has been placed on their record. 


ENTRY SECTION 

1. For NCIC purposes, partial license plate numbers must not be 
entered in the NCIC License Plate File, unless the LIC is more 
than eight characters. 

a. True 

b. False 

2. When a license plate has symbols or hyphens used to separate two 

elements of its numbers, it must be shown in its entirety, 
properly hyphenated, in the Field. 

3. What are the two procedures to follow when only one license plate 
of a set is stolen? 
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4. When one character appears over another, AC345, the license 

B 


plate should be entered as 


5. Describe a License Plate File NCIC (NIC) number. 


MODIFICATION SECTION 

1. The purpose of an NCIC license plate record modification is to _ 

, , or . 

2. Any agency may modify a license plate record. 

a. True 

b. False 

CLEAR SECTION 

1. State when an entering agency would clear a license plate 
record . 

2. The Date of Recovery can be prior to the Date of Theft. 

a. True 

b. False 

CANCELLATION SECTION 

1. Describe when an agency would cancel a license plate 
record . 

2. Any agency may cancel an NCIC license plate record. 

a. True 

b. False 

RETENTION PERIOD SECTION 

1. A license plate record remains in NCIC indefinitely or until the 
entering agency clears or cancels the record. 

a. True 

b. False 

LPF-3 
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HRITERION TEST ANSWERS 


DEFINITION SECTION 


1 . 


2 . 


NCIC defines a recmlar license pi ate as a standard 6- by 12- in ch 
plate issued for us e on a passenger autopbxle and 

embri Ksed word] na/abbreviation/svmbo l ( s ) to xndxcate the Ixce 

a gne eial issue. All p lates other than regular passen ger 
automobile plates are as special plates. 


The two types of NCIC license plate records are regul^ and 
special . 


INQUIRY SECTION 


1. NCIC license plate record inquiries should be made on, but not 
limited to: 


2 . 
3 . 


a . r. ir-enge plates on vehicles routinely stopped by law_ 
enforcement officials, 

b. License plates observed d u ring the legal search ot _ 
prCTiises or vehicles, 

c. License plates recovered a t a crime scene. 

Inquiries can be made using 1 1 cense plate number ( LlC j and licens e e 
plate state f LIS ) . 

False . An NCIC vehicle record inquiry will search the License 
Plate File, the Vehicle File, the Wanted Person File, the Foreign 
Fugitive File, the U.S. Secret Service Protective File, the ATF 
Violent Felon File, the Missing Person File, and the supplemental 
trailer records in the Boat File. 


LOCATE SECTION 

1. False . Before placing a locate, a locating agency mus t confirm 
the NCIC record with the entering agency. 

2 The S.L» Message is the message that indicates to the entering 
agency that a locate has been placed on their record. 


ENTRY SECTION 

1 True. For NCIC purposes, records for partial license plate 

numbers must not be entered in the NCIC License Plate File, unless 
the Lie is more than eight characters. 

2. When a license plate has symbols or hyphens used to separate two 
elements of its numbers, it must be shown in its entirety, 
pifoperly hyphenated , in the Miscellaneous Field . 
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3. The two procedures to follow when only one license, plate of a set 
is stolen are: 

a. ThP, eT.terina agency is to be a ssured that the remaining 

lir-p-nsR Plate will not be on a vehicle. . 

b . A nni-.ation of this fact must be p laced in t h e 

Miscellaneous Field . 

4. When one character appears over another, AC345, the license 

B 

plate should be entered as ABC345. 

5. A unique wnic fNIC^ number begins w ith the letter "P" and is 
followed by nine numeric characters. 

MODIFICATION SECTION 

1. The purpose of an NCIC license plate record modification is to 
add, change, or delete information in the NCIC record. 

2. False . Modification of a license plate record is restricted to 
the agency that entered the record . 


CLEAR SECTION 


1 . 


2 . 


A license nlate record is cleare d when the entering age^y 
recovers the license plate or i s officially advised that anothe r 
agency has recovered the Xice nse plate • 

False. The Date of Recovery cannot be prior to the Date of Theft 


CANCELLATION SECTION 

], . A licence pl.ate record is canceled when the en tering agency 
determines that the record cont ains invalid or inaccurate 
information . 

2. False . Only the entering agency may cancel a license plate 
record . 


RETENTION PERIOD SECTION 

1. False. A stolen license plate record will remain in NCIC for one 
year after the end of the plate's expiration year or until the 
record has been cleared or canceled by the entering agency. A 
nonexpiring stolen license plate record will remain in NCIC for 
the year of entry plus four or until the record has been cleared 
or canceled by the entering agency . 
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T 'TgMF; AND MATERIALS 


Overhead Transparencies, Overhead Projector, Screen, 

Video^Tapes^-^°NCIC "Vehicle File - The Winning Team" 

Video lapes rjoio Law Enforcement Officers" 


OVEIRHEAD lEANSPARENCIES (OH) : 


LPF 

- 

OH 

#1 

LPF 

- 

OH 

#2 

LPF 

- 

OH 

#3 

LPF 

- 

OH 

#4 

LPF 

- 

OH 

#5 

LPF 

- 

OH 

#6 

LPF 

- 

OH 

#7 

LPF 

- 

OH 

#8 

LPF 

- 

OH 

#9 

LPF 

- 

OH 

#10 

LPF 

- 

OH 

#11 

LPF 

- 

OH 

#12 

LPF 

- 

OH 

#13 

LPF 

- 

OH 

#14 

LPF 

- 

OH 

#15 

LPF 

- 

OH 

#16 


NCIC LICENSE PLATE FILE 
EXAMPLES OF TYPES OF SPECIAL PLATES 
INQUIRIES ARE MADE USING 
CROSS SEARCH 

INQUIRY FOR A STOLEN LICENSE PLATE RECORD 
MKE/WANTED PERSON (INQUIRY CONTINUED) 

MKE/MISsiNG PERSON - ENDANGERED (INQUIRY CONTINUED) 

LOCATE FOR A STOLEN LICENSE PLATE RECORD 

ENTRY OF NCIC LICENSE PLATE RECORD 

ENTRY FOR A STOLEN LICENSE PLATE 

$.8. ADMINISTRATIVE MESSAGE 

EXAMPLES OF LICENSE PLATE SEQUENCES 

MODIFICATION FOR A STOLEN LICENSE PLATE RECORD 

CLEAR FOR A STOLEN LICENSE PLATE RECORD 

CANCELLATION FOR A STOLEN LICENSE PLATE RECORD 

RETENTION PERIOD 


HANDOUT MATERIALS (HD) : 


LPF - HD #1 "Time Counts When Felons Flee" 

LPF - HD #2 "Real Quick Hits" 

LPF - HD #3 "NCIC FILE REFERENCE CARD" 

LPF - HD #4 "License Plate Guide," R.L. Polk & Co. 
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I . INTRODUCTION 


References 


THIS FOUR-HOUR BLOCK OF INSTRUCTION IS 
DESIGNED AS A GUIDE TO AID TERMINAL OPERATORS IN 
THE EFFECTIVE USE OP THE NCIC LICENSE PLATE FILE. 

As of 1990, there are over 188 million motor- 
vehicle registrations in the United States. License 
plates are usually issued with these registrations. 

Some of these license plates are stolen and 
subsequently used in the commission of a crime. If the 
stolen license plate is entered into NCIC, the 
probability of recovering the license plate is greatly 
increased . 


lO - 

instructional 
Obj ective 


OH - 

Overhead 

Transparency 


HD - 

Handout 

Material 


OH #1 


The NCIC License Plate File, created in 1967, 
contains records for stolen license plates. As of 
January 1, 1992, there were 901,270 records entered in 
the NCIC License Plate File. 

The information presented in this lesson plan 
is important as it provides guidelines for the proper 
use of the NCIC License Plate File. Effective 
utilization of the NCIC License Plate File will enhance 
criminal justice operations, help reduce liability, and 
create a safer environment for the criminal justice 
community . 


7/1/92 LPF-7 


1 


II. DEFINITION OF A LICENSE PLATE FOR NCIC PURPOSES 


NCIC defines a regular license plate as a 
standard 6- by 12-inch plate issued for use on a 
passenger automobile and containing no embossed 
wording, abbreviation, or symbol(s) to indicate the 
license plate is a special issue. All plates other 


than regular passenger automobile plates are classified 


as special plates. Examples of types of special 


license plates are: * 


Aircraft 
Truck 
Trailer 
Dune Buggy 
Bus 


U.S. Government Vehicle 

Motorcycle 

Farm Vehicle 

Commercial 

Antique 


*REFER TO NCIC/STATE CODE MANUAL FOR CODES OF ALL 
REGULAR LICENSE PLATES AND SPECIAL LICENSE PLATES 


A stolen license plate record may be in the 
NCIC License Plate File when the license plate number 
is unique and a theft report is on file. 
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INQUIRY OF NCIC LICENSE PLATE RECORD 

A. Purpose 

The purpose of an NCIC license plate 
record inquiry is to determine if a record is 
listed in NCIC as stolen. Inquiries should 
be made on, but are not limited to: 

1. License plates on vehicles routinely 
stopped by law enforcement officials 

2. License plates observed during the legal 
search of premises or vehicles 

3. License plates recovered at a crime scene 

INSTRUCTOR'S NOTE: USE HANDOUTS #1 & #2 TO 

ILLUSTRATE ROUTINE TRAFFIC STOP INQUIRY. 


B . Requirements 

1. To inquire on a stolen license plate 
record, the Message Key (MKE) and 
Originating Agency Identifier (ORI) must 
be used in addition to the following 
fields : 

a. License plate (LIC) number 

or 

b. LIC and License Plate State (LIS) 

or 

c. NCIC (NIC) number 


INSTRUCTOR'S NOTE: CHECK VTITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS MANY 
STATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 


C. Interpreting Responses 


An NCIC vehicle record inquiry will cause the 
NCIC computer to transmit the following 
responses : 

1. Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in the NCIC inquiry match descriptors in 
an active NCIC vehicle record(s). 
and 




D. 



2. Cross Search - An NCIC vehicle 

record inquiry will automatically search 
the License Plate File, the Vehicle File, 
the Wanted Person File, , the Foreign 
Fugitive File, the U.S. Secret Service 
Protective File, the ATF Violent Felon 
File, the Missing Person File, and the 
supplemental trailer records in the Boat 
File . 

or ... 

3. No response ~ indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not mstch descriptors in any 
active NCIC license plate record or in 
any active NCIC records from the cross 
search. 

or 

4. Reject - indicates to the inquiring 
agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 


INSTRUCTOR'S NOTE: CHECK VTtTH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. THE 
SEARCH CRITERIA OF YOUR STATE SYSTEM MAY ALSO 
AFFECT RESPONSES. 

INSTRUCTOR'S NOTE: USE HANDOUT #2 TO ILLUSTRATE 

CROSS SEARCH. 


Guidelines 


Policy Issues 

a. Stolen License Plate Record 

1) When a positive response(s) to an 
NCIC inquiry is received, the 
agency must contact the 
Originating Agency Identifier (ORI ) 
of each record possibly identical 
with the license plate in question 
to confirm the hit(s). (Refer to 
the Hit Confirmation Lesson Plan 
for more information.) 


OH #4 


HD #2 


lO #5 



< 

c 
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2. General Information 



a . 


Stolen License Plate Record 


1 ) 


2 ) 


3) 



4) 


When a positive response is 
received, it is particularly 
important to compare the date of 
expiration on the license plate 
with the NCIC entry before action 
is taken. 

An NCIC license plate record 
inquiry should include the entire 
sequence of numbers and alphabetic 
characters regardless of length, 
as the NCIC computer will do_a 
file search using the last eight 
characters . 

License plate inquiries without _ 
the license plate state (LIS) will 
automatically provide any record 
with the same license plate 
number. To avoid multiple record 
matches and limit the scope of 
search, the inquiry should include 
the LIS Field. 

An inquiry containing only license 
plate data may provide a record 
response from other NCIC files 
containing a vehicle 
identification number (VIN) . When 
this happens, a second computer 
search is automatically generated 
on the VIN contained in the record 
response. * 


* REFER TO NCIC/STATE OPERATING 
MANUAL FOR FURIHER DETAILS 


OH #5 
OH #6 
OH #7 
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IV. LOCATE OF THE NCIC LICENSE PLATE RECORD 


A. Purpose 

The purpose of an NCIC stolen license plate 
record locate is to indicate that an agency 
other than the entering agency has recovered 
the license plate. 


B . Requirements 

1. To locate a stolen license plate record, 
the Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used in 
addition to the following fields: 

a. NCIC (NIC) number. Originating Agency Case 
(OCA) number. Date of Recovery, and 
Recovering Agency Case number . 

or ^ , 

b. License plate (LIC) number, OCA, Date 
of Recovery, and Recovering Agency 
Case number. 

INSTRUCTOR'S NOTE: CHECK VTITH YO UR S TATE 

CTA AS MANY STATE SYSTEMS HAVE DIFFERENT 
LOCATE REQUIREMENTS OR ADDITIONAL FIELDS. 


C. Interpreting Responses 

An NCIC stolen license plate record locate 
will cause the NCIC computer to transmit the 
following responses: 


1 . Located - indicates to the locating 
agency that the locate has been 
successfully placed, 

and 

2. $.L. Message (Locate Notification) 
indicates to the entering agency that a 
locate has been placed on their record . 

add it ionally 

3. The $.8. Administrative Message - 
indicates to the state of registry that a 
license plate record has been located in 
a state other than the state of registry. 
Participants in the $.8. program are all 
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4. 


5 . 


Canadian agencies, and all states except 
Idaho and Wyoming. 

or , , 

Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
an error in either the data, codes, or 
format of the NCIC locate, 
additionally 

Other Administrative Message 
a. $.P. (Purge) Administrative Message - 
indicates to the entering agency that 
their record has been purged from 
NCIC. The $.P. administrative message 
is generated following the NCIC 
scheduled purges (first Sunday of each 
month) . 


INSTRUCTOR'S NOTE: THE $.P. WILL ONLY BE 

GENERATED IF THE RECORD IS LOCATED BY ANOTHER 
AGENCY AND NOT CLEARED BY THE ENTERING AGENCY 
FROM NCIC. 


REFER TO LICENSE PLATE FILE LESSON PLAN "PART 
IX. CLEAR OF LICENSE PLATE RECORD." 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE} FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 


D. Guidelines 

1. Policy Issues 

a. Stolen License Plate Record 

1) Before placing a locate, the 
locating agency must confirm the 
record (s) with the entering agency 
(Refer to the Hit Confirmation 
Lesson Plan) . 

2) Following confirmation with the 
entering agency, a locate message 
must be placed on the recovered 
license plate record. 

2 . General Information 

a. Stolen License Plate Record 
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1) The Date of Recovery cannot be 
prior to the Date of Theft. 

2) If the locating agency is the 
entering agency, a locate 
transaction' cannot be' performed . 

3) A record in locate status cannot 
be modified . 

4) The message key translation 
changes from "STOLEN LICENSE 
PLATE" to "LOCATED LICENSE PLATE. 
Then the Date of Recovery, the 
Recovering Agency ORI, and the 
Recovering Agency Case number 
replace the Miscellaneous Field 
data in the record. 


V. EMTRY OF NCIC LICENSE PLATE RECORD 



A . Purpose 

The purpose of an NCIC license plate record 
entry is to place a stolen license plate 
record into NCIC making the information 
available to authorized criminal justice 
agencies . 

1 . A stolen license plate record may be 
entered when a theft report has been made 
on a uniquely numbered license plate. 

2. In a two-plate state where only one plate 
is reported stolen, the entry is 
permitted provided the entering agency is 
assured the remaining plate will not be 
on a vehicle, and a notation of this fact 
must be placed in the Miscellaneous 
Field. * 

* INSTRUCTOR'S NOTE: CHECK WITH YOUR 

STATE MOTOR VEHICLE REGISTRATION OR 
STATE CTA FOR POLICY ON REISSUANCE OF 
LICENSE PLATES THAT HAVE BEEN STOLEN. 



B. 


Requirements 

1. Stolen license plate records entered into 
NCIC must include the following fields: 


a. Message key (MKE) 

b. Originating Agency Identifier (ORI) 

c. License Plate Number (LIC) 

d. License Plate State (LIS) 

e. License Plate Year of Expiration (LIY) 

f. License Plate Type (LIT) * 

g. Date of Theft (DOT) 

h. Originating Agency Case (OCA) number 

* REFER TO NCIC/STATE CODE MANUAL FOR 
CODES 

INSTRUCTOR'S NOTE: CHECK WITH YO UR S TATE 

CTA AS MANY STATE SYSTEMS HAVE DIFFERENT 
ENTRY REQUIREMENTS OR ADDITIONAL FIELDS. 
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Interpreting Responses 

An NCIC license plate record entry will cause 

the NCIC computer to transmit the following 

responses : 

1 . Acknowledgement of NCIC entry - 
indicates to the entering agency that 
the license plate record has been 
successfully entered into NCIC. 

or 

2. Acknowledgement of NCIC entry and notice 
of duplicate entry already on file - 
indicates to the entering agency that an 
NCIC record with identical LIC, LIS, 

LIY, and LIT, but different ORI, is 
already entered. The record already on 
file will be furnished in the response, 
additionally 

3. The $.8. Administrative Message - 
indicates to the state of registry that 
a license plate has been stolen in a 
state other than the state of registry. 
Participants in the $.8. program are all 
Canadian agencies, and all states except 
Idaho and Wyoming.* 

or 

4. Reject - indicates to the entering 
agency that the entry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC entry. 

* REFER TO NCIC/STATE OPERATING MANUAL 
FOR FURTHER DETAILS 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA 

AND REGIONAL INTERFACE (IF APPLICABLE) 
FOR MORE INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE 
DIFFERENT TERMINOLOGY. 


Guidelines 
1. Policy Issues 

a. Stolen License Plate Record 


1 ) 


An NCIC license plate record 
entry must be entered as soon as 
possible once the minimum data 



2 ) 


3) 


4) 


5) 



6 ) 


cscjuirBd for sntry snd ths rscord 
documentation are obtained. 

Once the acknowledgement of entry 
is received, the accuracy of 
the record must be double checked 
by a second party. Verification 
of the record should include 
assuring that all available cross 
checks were made, e.g. , LIC, LIS, 
and that the data in theNCIC 
record matches the data in the 
investigative report. 

Records for partial license plate 
numbers must not be entered, 
unless the LIC is more than eight 
characters. 

When a license plate has symbols 
or hyphens used to separate two 
elements of its numbers , it mus t 
be shown in its entirety, 
properly hyphenated, in the 
Miscellaneous Field. 

If the LIC exceeds eight 
characters, enter only the last 
eight characters. The full 
number must then be entered in 
the Miscellaneous Fielld . 

When only one plate or a set is 
stolen or missing, a notation of 
this fact must be placed in the 
Miscellaneous Field. 


2 . General Information 

a. Stolen License Plate Record 

1) Entry is prohibited for any 
license plate number that 
contains a symbol used as a 
substantive part of the plate 
number, but not used as a 
separator between two elements 
(county designator and sequential 
number) of the plate number. * 

2) Only license plate numbers that 
are all alphabetic, all numeric, 
or a combination thereof, may be 
entered . 
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3 ) 


4) 


6 ) 

7) 

8 ) 
9) 


10 ) 


When one character appears over 
another, enter the top character 
first 'lately followed by the 

bottom character, e.g., AC123 
enter as B 

ABC123 . 

The character "-p" may be added 
to the MKE to indicate that the 
license plate should be held for 
latent fingerprints. 

The character "-A" may be added 
if occupants of the vehicle on 
which the license plate is 
believed to be displayed are 
known to be armed. 

The character "-F" may be added 
if a combination of the above two 
conditions exist. 

License plates that are expired 
beyond one year should not be 
entered in the License Plate 
File . 

Nonexpiring license plates can 
be entered in the License Plate 
File under certain conditions. * 
If an agency desires 
investigative leads on their 
record, the MIS Field should 
include information on "Notify 
ORI of All Hits" (NOAH). 

A successful NCIC license plate 
entry will generate a unique NCIC 
(NIC) number beginning with the 
letter "P" followed by nine 
numeric characters. The NIC can 
be used in inquiries and also in 
identifying records in locate, 
modification, clear, and 
cancellation transactions . 


* REFER TO NCIC/STATE OPERATING MANUAL 
FOR FURTHER INFORMATION. 


INSTRUCTOR'S NOTE; SHOW NCIC 
"VEHICLE FILE FOR LAW ENFORCEMENT 
OFFICERS" VT>EO (VIDEO PLAYING 
TIME - 7:13 MINUTES) 
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VI. ENTRY OF SUPPLEMENTAL RECORD TO NCIC LICENSE PLATE 
RECORD 

A supplemental record cannot be appended to an NCIC 
license plate record. 

INSTRUCTOR'S NOTE: Inform terminal operator(s) 

that supplemental records can only be append^ _ to 
the NCIC Wanted Person File, the Foreign Fugitive 
File, the U.S. Secret Protective File, the ATF 
Violent Felon File, the Missing Person File, and 
the Unidentified Person File. 
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VII. 



ENTRY OF ADD-ON RECORD TO NCIC LICENSE PLATE 
RECORD 

An add-on record cannot be appended to an NCIC 
license plate record. 


INSTRUCTOR'S NOTE: Inform terminal operator(s) 

that the add-on capability only applies to the 



VIII. 


MODIFICATION OF NCIC LICENSE PLATE RECORD 



A. Purpose 


The purpose of an NCIC license plate record 
modification is to add, delete, or change 
information. A modification should be made 
when the agency has obtained additional 
information or determined that the data in 
the NCIC record is erroneous. 

B . Requirements 


1. To modify a stolen license plate record, 
the Message Key (MKE) and Originating^ 
Agency Identifier (ORI) must be used in 
addition to the following fields: 


a. NCIC (NIC) number. Originating Agency 
Case (OCA) number, information to be 
modified , 

or 

b. License Plate Number (LIC), OCA, 
information to be modified. 



INSTRUCTOR'S NOTE: CHECK WIT H YO UR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT 
MODIFICATION REQUIREMENTS OR ADDITIONAL 
FIELDS. 


C. Interpreting Responses 

An NCIC license plate record modification 
will cause the NCIC computer to transmit the 
following responses: 

1. Acknowledgement of NCIC modification - 
indicates to the modifying agency that 
the record has been successfully 
modified . 

and 

2. Acknowledgement of NCIC modification and 
listing of duplicate record (s) already on 
file - indicates to the entering agency 
that the license plate record has been 
successfully modified in NCIC. Duplicate 
record (s) already on file with a 
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3 . 


4 . 


different ORI will be furnished in the 
response . 

additionally 

The $.8. Administrative Message - 
indicates to the state of registry that a 
license plate record has be^en modified in 
a state other than the state of registry. 
Participants in the $.8. program are all 
Canadian agencies, and all states except 
Idaho and. Wyoming, 
or 

Reject - indicates to the modifying 
agency that the modification was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
modification . 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TEEiMINOLOGY. 


D . Guidelines 



1 . 


Poxicy Issues 


a. Stolen License Plate Record 

None applicable for an NCIC license 
plate record modification 


2. General Information 


a. Stolen License Plate Record 

1) Modification of a license plate 
record is restricted to the agency 
that entered the record. 

2) Once the acknowledgement of 
modification is received, the 
accuracy of the modification 
should be reviewed by a second 
party. Verification should ensure 
that the data in the modification 
matches the additional or correct 
information. 
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IX. CLEAR OF NCIC LICENSE PLATE RECORD 



A. Purpose 


lO #2 


The purpose of an NCIC license plate record 
clear is to remove the license plate record 
from NCIC. 

1. A stolen license plate record is cleared 
when : 

a. The entering agency recovers the 
license plate. 

b. The entering agency is officially 
advised that another agency has 
recovered the license plate. 


B . Requirements 


10 #3 


1 . 



To clear a stolen license plate record 
when the entering agency recovers the 
license plate, the Message Key (MKE) and 
Originating Agency Identifier (ORI) must 
be used in addition to the following 
fields : 


a. NCIC (NIC) number, Originating Agency 
Case (OCA) number. Date of Recovery, 

or 

b. License Plate (LIC) number, OCA, Date 
of Recovery. 


2. To clear a stolen license plate record 
when another agency recovers the license 
plate and has not located the record, the 
MKE and ORI must be used in addition to 
the following fields: 


a. NIC, OCA, Date of Recovery, 
Recovering Agency Originating Agency 
Identifier (ORI), and Recovering 
Agency OCA, 

or 

b. LIC, OCA, Date of Recovery, 
Recovering Agency ORI, and OCA. 


OH #14 
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3 . 


To clear a stolen license plate record 
when another agency recovers the stolen 
license plate and has located the record 
(Refer to Locate Procedures), the MKE and 
ORI must be used in addition to the 
following fields: 


a. NIC, OCA, Date of Recovery 

or 

b. Lie, OCA, Date of Recovery 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CLEAR 
REQUIREMENTS . 


C. Interpreting Responses 


An NCIC license plate record clear will cause 
the NCIC computer to transmit the following 
responses : 


1 . 



2 . 


3 . 


Acknowledgement of NCIC clear - indicates 
to the clearing agency that the record 
has been successfully cleared. 

additionally 

The $.8. Administrative Message - 
indicates to the state of registry that a 
license plate record has been cleared in 
a state other than the state of registry, 
participants in the $.8. program are all 
Canadian agencies, and all states except 
Idaho and Wyoming, 
or 

Reject - indicates to the clearing agency 
that the clear was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC clear. 


10 #4 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTEEtFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY . 
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D. nuidelines 



1 . 


2 . 


Policy Issues 

a. Stolen License Plate Record 

None applicable for an NCIC license 
plate record clear 

General Information 

a. Stolen License Plate Record 


1 ) 

2 ) 


3) 


A clear of an NCIC license plate 
record is restricted to the agency 
that entered the record. 

The entering agency should clear 
the record from NCIC after 
receiving a $.L. Locate 
Notification Message. 

a) If the entering agency does 
not clear the record, ten days 
after the record has been 
located, it is suppressed 
(unavailable unless queried by 
the NIC number). After the 
record is suppressed, it is 
removed from NCIC during the 
next NCIC scheduled purges 
(first Sunday of each month). 

b) The entering agency is 
notified with a $.P. 
administrative message after 
the record is purged from 
NCIC. 

The Date of Recovery cannot be 
prior to the Date of Theft (DOT) . 
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X. 


CANCELIATION OF NCIC LICENSE PLATE RECORD 



A. 


Purpose 

The purpose of an NCIC license plate record 
cancellation is to remove an NCIC license 
plate record when it is determined that the 
information contained in the record is 
invalid or inaccurate. 


B . Requirements 

1. To cancel a stolen license plate record, 
the Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used in 
addition to the following fields: 

a. NCIC (NIC) number. Originating Agency Case 
(OCA) number. Date of Cancellation, 

or 

b. License Plate (LIC) number, OCA, Date 
of Cancellation. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTEEIFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFEEIENT CANCELLATION 

requirements . 


C. Interpreting Responses 

An NCIC license plate record cancellation 
will cause the NCIC computer to transmit the 
following responses: 

1. Acknowledgement of NCIC cancellation - 
indicates to the canceling agency that a 
record has been successfully canceled, 
additionally 

2. The $.8. Administrative Message - 
indicates to the state of registry that a 
license plate record has been canceled in 
a state other than the state of registry . 
Participants in the $.8. program are all 
Canadian agencies, and all states except 
Idaho and Wyoming. 

or 

3. Reject - indicates to the canceling 
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agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 


D . Guidelines 


10 #5 


1. Policy Issues 

a. Stolen License Plate Record 

1) The Date of Cancellation must be 
the current date. (NOTE: The 

date of cancellation must be the 
present date or the present date 
minus one. ) 


2. General Information 


a. Stolen License Plate Record 



1 ) 


Cancellation of an NCIC license 
plate record is restricted to the 
agency that entered the record . 
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XI . RETENTION PERIOD 


A. 


Stolen License Plate Records 


3. . A stolen license plate record will remain 
in NCIC for one year after the end of the 
plate's expiration year or until the 
record has been cleared or canceled by 
the entering agency. 

2. A nonexpiring stolen license plate record 
will remain in NCIC for the year of entry 
plus four or until the record has been 
cleared or canceled by the entering 
agency , 


10 §6 
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XII. CONCLUSION 


The NCIC License Plate Pile consists of 
standard passenger automobile plates and special plates 
that have a theft report on file. As of January 1, 

1992, there were 901,270 stolen license plate records 
entered in the NCIC License Plate File. 

It is important to remember; 

1, That an inquiry into the License Plate 
File will automatically initiate a cross 
search of the Vehicle File, the Wanted 
Person File, the Foreign Fugitive File, 
the U.S. Secret Service Protective File, 
the ATF Violent Felon File, and the 
Missing Person File for investigative 
purposes. Therefore, it is essential 
that any positive responses be carefully 
examined . 

2. It is also important to remember that 
there are specific guidelines to follow 
for entering license plate numbers with 
symbols and hyphens, so as to ensure a 
positive hit. 

Effective utilization of the guidelines 
presented in this lesson plan will help ensure that the 
correct procedures are followed in the inquiry, locate, 
entry, modification, clear, and cancellation of all 
license plate records. 


INSTRUCTOR'S NOTE: SHOW "NCIC VEHICLE FILE - THE 

WINNING TEAM" VIDEO (VIDEO PLAYING TIME - 15:00 
MINUTES ) 
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LAW ENFORCEMENT INFORMATION NETWORK, East Lansing, 

Michigan. "LEIN News Bulletin," February, 1987, 
"Real Quick Hits" 

R.L. Polk & Co., Department 5, Detroit, Michigan. 
"License Plate Guide 1987-1988" 

U.S. Department of Justice, Federal Bureau of 

Investigation, National Crime Information Center, 
Washington, D.C. NCIC Operating Manual May 31, 
1989. Revision 55 

U.S. Department of Justice, Federal Bureau of 

Investigation, National Crime Information Center, 
Washington, D.C. "NCIC Newsletter , " 88-1, "Time 

Counts When Felons Flee" p. 2 

U.S. Department of Justice, Federal Bureau of 

Investigation, National Crime Information Center, 
Washington, D.C. NCIC "Vehicle File for Law 
Enforcement Officers." 1990. 7:13 Minutes. 

U.S. Department of Justice, Federal Bureau of 

Investigation, National Crime Information Center, 
Washington, D.C. NCIC "Vehicle File - The Winning 
Team." 1991. 15:00 Minutes. 

U.S. Department of Transportation, Federal Highway 
Administration, Washington, D.C. Highway 
Statistics 1990 p . 17 
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EXAMPLES OF TYPES OF SPECIAL PLATES ARE: 


AIRCRAFT 


TRUCK 


TRAILER 
DUNE BUGGY 


BUS 


U.S. GOVERNMENT VEHICLE 

MOTORCYCLE 

FARM VEHICLE 

COMMERCIAL 

ANTIQUE 
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INQUIRIES ARE MADE USING: 


1. 

MESSAGE KEY (MKE) 

2. 

ORIGINATING AGENCY IDENTIFIER (ORi) 


and 

3. 

LICENSE PLATE NUMBER (LIC) 


or 

4. 

LIC AND LICENSE PLATE STATE (LIS) 


or 

5. 

NCIC NUMBER (NIC) 


CROSS SEARCH 


AN NCIC LICENSE PLATE RECORD INQUIRY WILL AUTOMATICALLY 
SEARCH THE FOLLOWING: 

LICENSE PLATE FILE 

VEHICLE FILE 

WANTED PERSON FILE 

FOREIGN FUGITIVE FILE 

U.S. SECRET SERVICE PROTECTIVE FILE 

ATF VIOLENT FELON FILE 

MISSING PERSON FILE 

SUPPLEMENTAL TRAILER RECORDS IN THE BOAT FILE 
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INQUIRY FOR A STOLEN LICENSE PLATE RECORD 


QV.DCFBIWAN1 .LIC/ABC123 


DCFBIWAN1 
MKE/STOLEN VEHICLE 

ORI/FL0370100 LIC/ABC123 LIS/FL LIY/00 LIT/TK 
VIN/JM2UC1214E0848972 VYR/84 VMA/MAZD VMO/TK VST/PK 
DOT/1 031 91 

OCA/TEST MIS/TEST RECORD FOR STATE OF FL 
NIC/V487231679 

ORI IS FLORIDA DLE COMMAND CENTER TALLAHASSEE FL 
IMMED CONFIRM RECORD WITH ORI 

MKE/STOLEN VEHICLE 

ORI/TXHPDOOOO LIC/ABC123 LIS/KS LIY/NX LIT/EX VYR/91 
VMA/CHEV 

VMO/CAM VST/2D VCO/WHI DOT/112491 OCA/000000060 

MIS/TEST RECORD 

NIC/W497619724 

ORI IS PD HOUSTON TX 

IMMED CONFIRM RECORD WITH ORI 

MKE/STOLEN VEHICLE - OCCUPANT (S) ARMED/HOLD FOR 
LATENTS 

ORI/MD01 60434 LIC/ABC123 LIS/MD LIY/92 LIT/PC 
VIN/9876543210 VYR/62 VMA/CHEV VMO/IMP VST/CV 
VCO/WHI/RED 

DOT/1 01 591 OCA/TEST ENTRY 
MIS/TEST ENTRY - LF FENDER IS YELLOW 
NIC/V489355616 

ORI IS MONTGOMERY COUNTY PD ROCKVILLE MD 
IMMED CONFIRM RECORD WITH ORI 


MKE/WANTED PERSON 

ORI/KSKPD0G08 NAM/ LAST-NAME, JOHN A SEX/M RAC/W POB/TX 
DOB/1 01 231 HGT/510 WGT/175 EYE/BRO HAI/BRO SKN/DRK 
SMT/SC R HND FPC/12101 1C0141 159TTCI13 MNU/AS-3751 45249 
SOC/3751 45249 OLN/34862561 OLS/MD OLY/91 
OFF/HOMICIDE - WILLFUL KILL - POL OFF- GUN DOW/090291 
OCA/TEST 
MIS/TEST RECORD 

ORI IS KANSAS CITY MO PD KANSAS CITY KS 
LIC/ABC123 LIS/MD LIY 11 LIT/PC 

VI N/2Y27H51 100009 VYR/75 VMA/PONT VMO/VEN VST/2D 

VCO/BLU 

NIC/W654038962 

IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI 

if it it it ic 

WARNING - THE SUBJECT IDENTIFIED IN THIS RECORD 
NIC/W636497185 IS KNOWN TO USE THE FOLLOWING STOLEN OR 
FALSE (S/F) IDENTIFICATION DOCUMENTS. USE CAUTION IN 
VERIFYING THE IDENTITY OF THIS PERSON. 

S/F SOC/111111111 


MKE/WANTED PERSON 

ORI/VAUSC6005 NAM/TEST, RECORD SEX/F RAC/W POB/VA 
DOB/122648 HGT/600 WGT/140 HAI/BRO SMT/BALD MNU/AR- 
A1111 OLN/T21 5529705 OLS/CN OLY/90 OFF/SIMPLE ASSLT 
DOW/050791 OCA/TEST 
MIS/TEST RECORD 

ORI IS US OUST SERV ENFORCEMENT SYSTEMS NEWINGTON VA 

LIC/TEST LIS/VA LIY/91 LIT/PC 

MNU/PP-TEST 

LIC/ABC123 VA 91 TK 

LIC/AAA VA 91 PC 

NIC/W636497185 

IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI 


7/1/92 


LPF-OH #6 


MKE/MISSING PERSON - ENDANGERED 
ORI/DCFBIWAN1 NAF ./LOST, GIRL SEX/F RAC/W POB/IL 
DOB/032465 HGT/505 WGT/119 EYE/BLU HAI/BRO SMT/SC L HND 
SOC/405678910 OLN/405678910 OLS/VA OLY/93 MNP/MP 
DLC^101592 OCA/TEST 

MIS/THIS IS A TEST RECORD LAST SEEN WEARING BLK TOP BLU 
JEANS POSSIBLY WITH W/M WHO IS ARMED DANGEROUS 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
LIC/TLN405 LIS/VA LIY/94 LIT/PC 

VI N/2Y27H51 100009 VYR/75 VMA/PONT VMO/VEN VST/2D 

VCO/BLU 

NIC/M5395S6307 
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LOCATE FOR A STOLEN LICENSE PLATE RECORD 


LLVAVSP0000.NIC/P759361498.OCA/TEST.071 491 .12345 
VAVSPOOOO 

LOCATED NIC/P759361498 


MKE/LOCATED LICENSE PLATE 

ORI/DCFBIWAT8 LIC/NX1 03055 LIS/VA LIY/91 LIT/TM DOT/060991 

OCA/TEST 071491 VAVSPOOOO 

NIC/P759361498 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
IMMED CONFIRM RECORD WITH ORI 
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FNTRY OF NCIC LICENSE PLATE RE CORD 


AN ENTRY MAY BE MADE INTO THE NCIC ON A STOLEN LICENSE 
PLATE WHEN: 


1. A THEFT REPORT HAS BEEN MADE ON A UNIQUELY NUMBERED 
LICENSE PLATE. 


2. IF ONLY ONE OF A TWO-PLATE SET HAS BEEN STOLEN, THE 
ENTERING AGENCY IS TO BE ASSURED THE REMAINING 
PLATE WILL NOT BE ON A VEHICLE AND A NOTATION OF THIS 
FACT MUST BE PLACED IN THE MISCELLANEOUS FIELD. 


7/1/92 


LPF-OH #9 


ENTRY FOR A STOLEN LICENSE PLATE 


ELDCFBIWAN1.123A89.MD.93.PC.011592.TEST 

DCFBIWAN1 

NIC/P786371507 LIC/123A89 


MKE/STOLEN LICENSE PLATE 

ORI/DCFBIWAN1 LIC/123A89 LIS/MD LIY/83 LIT/PC DOT/011592 

OCA/TEST 

NIC/P786371501 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
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$.8. ADMINISTRATIVE MESSAGE 


$ 3 

OUT OF STATE AT 1325 EST 011592 

1 L01 0HEADER.ELDCFBIWAN1 .1 23A89.MD.93.PC.01 1 592.TEST.TEST 
RECORD 

NIC/P786371507 OCA/TEST 


EXAMPLES OF LICENSE PLATE SEQU ENC^ES 


1. AC123 SHOULD BE ENTERED AS ABC123 
B 


2. A-DA123 SHOULD BE ENTERED AS ABDA123 
B 


A-DA123 SHOULD BE ENTERED IN THE MISCELLANEOUS FIELD 
B 

AS IT APPEARS ON THE LICENSE PLATE WITH EXPLANATION OF 

A AND THE HYPHEN, i.e., COUNTRY DESIGNATOR 
B 


3. ABC(SYMBOL)123 SHOULD BE ENTERED AS ABC123 

IF THE SYMBOL IS A SIGNIFICANT IDENTIFIER, AN 
EXPLANATION SHOULD BE GIVEN IN THE MISCELLANEOUS 
FIELD. 
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MnPIFICATlQN FOR A STOLEN LIC ENSE PLATE RECORD 


ML.DCFBIWAN1.NIC/P786371507.OCA/TEST.LIC/123889 

DCFBIWAN1 

MODIFY NIC/P786371507 
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EAR FOR A STOLEN LICF MSE PLATE RECORD 


CL.DCFBIWAT8.NIC/P759361498.OCA/TEST.071491.VAVSP0000. 

92001 

DCFBIWAT8. 

CLEAR NIC/P759361498 


7/1/92 


LPF-OH #14 


CANCELLATIQN FOR A STOLEN LICENSE PLATE RE CORD 


XLDCFBIWAN1 .N1C/P786371 507.0CA/TEST.01 1 592 
DCFBIWAN1 

CANCEL NIC/P786371507 
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RETENTION PERIOD 



1 . ONE YEAR AFTER THE END OF THE PLATE’S EXPIRATION YEAR 


or 

2. NONEXPIRING PLATES - YEAR OF ENTRY PLUS FOUR 
or 

3. UNTIL THE ENTERING AGENCY CANCELS OR CLEARS THE 
RECORD 


LPF-OH 
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RFAL QUICK HITS 


Officer Sam Pooley of the Blissfield PD reports that on January 
17, 1987 at 0150 hours they entered a stolen license plate into 
LEIN/NCIC. The plate had been outstanding for about 24 hours, 
they felt, prior to entry. January 18, 1987 at 0905 hours. 
Trooper C.J. Warren of the Washington State Patrol checked the 
license plate on a vehicle traveling west out of the town of 
George, Washington. (Officer Pooley affirms that this is correct 
and that there is a town in Washington by the name of George). A 
stop was made and investigation found that the vehicle had also 
been stolen from Toledo, Ohio. A suspect was taken into 
custody. 


LAW ENFORCEMENT INFORMATION NETWORK, East Lansing, Michigan. 
"LEIN News Bulletin," February, 1987, "Real Quick Hits" 


TIME COUNTS WHEN FELONS FLEE 


On September 28, 1987, a man reported to the Clinton, Missouri, 
Police Department that his girlfriend had been missing since 
September 25. He also reported her vehicle was missing. The 
Henry County Sheriff's Office immediately entered a record for 
the missing person and her vehicle into the Missouri Uniform Law 
Enforcement System (MULES) and NCIC on behalf of the Police 
Department. 

Two hours later. Mariner, California, Police Department officers 
requested a routine NCIC inquiry on the license plate number of a 
vehicle parked on the beach. Inside the vehicle, two men were 
sleeping. The inquiry matched the license plate data included in 
the missing person record entered by the Henry County Sheriff's 
Office. When the officers questioned the two men, one of them 
related a false story about how he came to be in possession of 
the car. Meanwhile, the NCIC hit was confirmed and information 
was obtained from Missouri on a parole violation for one of the 
men. The man was arrested for parole violation and waived 
extradition to Missouri. While enroute to Missouri, the man 
confessed to the murder of the vehicle's owner. The victim's 
body was found on September 30, in rural Benton County, Missouri. 

NCIC policy requires that agencies enter records into NCIC as 
soon as reasonably possible after minimum data is available to 
make the entry. The prompt entry of records ensures the 
information is available in the event it is inquired upon. The 
information may not only result in the location of a 
wanted/missing person or the seizure of stolen property but also 
may alert an officer to exercise appropriate precautions in 
approaching a suspect or vehicle. 


U.S. Department of Justice, Federal Bureau of Investigation, 
National Crime In *^ormation Center, Washington, D.C. "NCIC 
Newsletter," 88-1, "Time Counts When Felons Flee" p.2 

LPF-HD #2 


NCIC FILE REFERENCE CARD 


2 . 


AOTHORI T Y FOR MMKxiiiWANCE OF THK . . o, , Section 534 md TiUe 28 of the Code of Federal ReguUiiooi- 

1115), Executive Older 10450. PubUc Uw 94-29 (89 Sut. 97) Security Acu Amendmenu of 1975. 

S!,^y^m!.?rxcSSS ith .nd for dte offtci.1 use of crimind justice offidd. of Federal, sute. «td locd goverruncnU in the 50 st^es, the 
District of Columbi*. Puerto Rico, U.S. poise«ioni »nd U.S. temtonei, ind C*n»(U. 


3 . THE THIRTEEK WCIC FII.ES 

^Record, for wy item vdued .t S500 or more having . unique manufacturer-assigned serid number md/or^er-a^ed number. 

f“ Z Z regardless of vdue. if aggregate vdue of dl prc^rty tdten in one theft exceed. S5.000 and havmg a untque m«tufacturer- 

- *R‘^r^ to'tly ^'r^2Il°.Trv'£ mutufacturer-assigned serid number and/or owner-appUed number if inlentate movement 

is indicated* or the stolen item is a lead in a more serious crime. 

Boat File 

- Records for stolen boau, boat inulen, or boat parts. 

^?^4S^nons wanted by another country for a crime dtat would be a felony if it wem commiued in the United States. 

- Wanting country must be a signatory to an csiradition ueaty/convcnUoo with the U.S. 

Gun File 

- Records for stolen, weapons. 

- Records for recovered, (abandoned, sebed, or found) weapons for which the owner is not known. 

'".'f "Tri!Su'^S i'^orS n provided by indexing record idcntifien such as name, physied description, identifying numben. and fingerprint 
claiiifications as weU as the name of the agency that mamtains the enmind history record. 

License Plate File 

Records for stolen license plates. 

^--"""L^^Tfo T ^ rsons of any age who are missing and under proven physicalMcntd disabiUty or are senile, thereby subjecting himself/henelf or others 
to personal and immediate danger. . u 

- Re^rds for persons of any age who arc missing under circumsunces indicating that his/her physical safety may be m danger. 

S f^ «raon, of Jy age who are missing under circumstance, indicating that his/her disappearance may not have been volunun,. 

: S. Z JIZ: whrare missing and dedaL uircmandpatcd as defined by the law. of his/her sUte of residence «d do not meet any of die 

above entry criteria. 

- Records for persons of my age who are missing after a causuophe. 

any crimind justice agency diat ha. been assigned an NQC ORI for the purpose of accessing the NQC System. 

SeaimrejJilq numbered stolen, embezzled, or counterfeited securities, e.g., currency and documents or certificate, which are considered 

evidence of debt, or ownership of property, or documents which represent subscription nghis. Also, warehouse receipts, traveler s checks, money 
Orders, savings certificates, and interest coupons on stocks and bonds. 

Unidentified Person FUe 

Records for unidentified deceased penoni. 

- Records for penons of any age who are living and unaWc to ascertain his/her identity. 

- Records for unidentified caustrophe victims. 

- Records for body paru. 

pose i threat to the President and/or othcra afforded protection by the USSS at authorized by 18 USC 3056 and 

Public Law 90*331 as amended. 

Vehicle File 

Records for stolen vehicles. 

- Records for vehicles involved in the commission of a crime (felony vehicle). 

Records for stolen component paru. 

Wanted Person File rv . , . . j- 

- Record. fiT individuals (including a juvenile who wUl be tried as an adult) for whom a Federal warrant is ouutandtng. , 

- Records for individual, (including a juvenile who will be tried as an adult) for whom a felony or senous misdemeanor warrant is ouuunding. 

» rIm^s £ 'entered for escapees, probation and parole absconders, and those juvemle. charged with the commU.ion of 

- /[’tOT^ri^^elTy'^am may be entered when a law enforcement agency must lake prompt action to apprehend a peraon who has committed, or 
iLre are rasonable ground, to beUeve has committed, a felony and who may flee across jurisdictional boundaries and a warrant cannot immediately 

be obuined. 


o 
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'G j 


RKTRnVMILITY . , „ 

Oo’line tcoett uxUu in NQC it achieved by utmg the foUowmg tcarcii 

Anicle Ble 

“T7 (TYP) and tcrial number. 

- TYP and owner-applied number (OAN). 

TYP, tcrial number, and OAN. 

-- NQC Number (NIC). 

Boat File 

- Regittration (REG), document number (CGD). 

- Hull aerial number (BHN). 

-- OAN. 

- uc 

- VIN. 

- or/any combinatioo of the above. 

- NIC. 

Forrign Fugitive. USSS Protective, and Wanted Person 
Filet 

Name and at least one of the following numcncal 
identifien: date of bixth (DOB), FBI Number, 

Social Security (SOC) Number, opcrator*t licente 
number, mitocllaneout number (MNU) (Canadian 
Social ^surance Number, miliuiy tcrial number, 
putpoit number. Selective Service Number, 

Vetertn't Adminittratiofi claim number, eu:.), 
originating agency cate number (OCA). 

- Name, DOB, tex, and race. 

licente Plate number (LIQ and license 
plate state (LIS). 

Vehicle idontification number (VIN). 

Lie only. 

- NIC. 

Gun File 

~ Serial number (SER), make (MAK). and caliber 
(CAL). 

SER and MAK. 

SER and CAL. 

SER only. 

NIC. 

Inleniale Identification Index 


dcscripton: 

Licente Plate File 
UCandHS. 

- UC 
.. NIC. 

Mittina ftfion File 

Name and any one or more d the following: DOB, FBI 
Number, MNU, SOC Number, operator’s license number, 
UC, VIN, and OCA. 

Name, DOB, tex, and race. 

- UC and US. 

- VIN only. 

.. UC only. 

- Approximate age, tex, race, eye ot^or, hair color, 
approximate hd^i, and approximate weight. 

- Er^ of an Unideatiaed Person record. 

- NIC. 

Originaii na Agency Identifier (ORI) File 


3riginj^^i 


Securities Hie 

- TYP, tcrial number, denomination of security. 

Name of owner of security. 

Name of owner of security and TYP, SOC Number, or 
OCA. 

- Sex: Number. 

- NIC 

Unidentified Penon File 
Body paru tutus. 

- Age, tex, race, height, weight, eye color, and hair color. 

- OCA Number. 

- Entry of a Misting Person Record. 

- NIC 
Vehicle Rle 

vSfT 

- OAN*. 

- SER*. 

~ UC 

- UC and US. 

US may be uicd in combination with any of 
the above 

- NIC. 


Name, tex, race, and DOB. 

Name, tex, race, DOB, and either an MNU or SOC 
Number. 

Name and SOC Number, MNU, Suic Identification 
Number, or FBI Number. 

Suie Identification Number. 

FBI Number. 

5 RRTEH7X0N 

Unless otherwite removed or located, records will be retained in file at foUowt: 

Article Rle - Balance of the year entered plu* one year. . . _ , , 

Boat File - Bilmcc of the year cmeied plui four yean. Record, without a BHN or OAN remain m file for 90 day, after <^ry. 

Foreien Fueitive File - Unlocated record, remain in file indefinitely or until the originating agency cIean/canceU the record. 

Gun rae - Recorir«re reuined in file until the originating agency clean the recori. Reeori, on file a, recovered weapon, wril remain m file for the balance 

the year entered plus two years. 

Intenute Identification Index -Record, are retained until the individual reaches the age of 80. 

Ucense Plate FJe ' - ~R;^ remain in file for one ye« after tl< end of the plate’, expiration year. Record, for nonexpmng Uceme pUte. remarn tn file for th 

year of cniiy plus four yean. 

Missing Pcisoo FUc - Unlocatcd records remain in file indefinitely or until the onginaiing agency dem ite re^. , 

OririnTting Ag«^ Identifier File - Record, remain in fUe indefinitely. If an agency no longer qualifies for NQC aoce... the ORI record i, retired, keqpmg u 

SccuritL”Hle" -*B!d^^ofr*ye.r entered plus four years, except recorf, for traveler’, check, «td money order, which are reuined for the bal^tce of the 

year entered plus two yean. , . • , 

Unidentified Penon File - Records ire retained for the remainder of the year of cntiy plus nine addiuonal yean. 

U.S. Secret Service Protcciivc File - Records remain in file until action is taken by the USSS. „ . . „ . 

Vehicle Hie -Felony vehicle re ~ ^ . and record, not conuining . VIN or OAN will remain in file for 90 day. after «uy. Recorf, c^ummg a ^ ^ O^ 

^IdTtolen part recorf, conuining ui OAN or SER will remain in file for the year of entry plus four yean. UC dau m a vehicle record it purged one 

year after the plate’, expiration year except for nooexpiiing licenre plate, which remain until the entire record t, purgM. . _ 

Wanted Penon Rle - Unlocated recorf, (adult and juvenile) remain in file indefinitely or uttil the originating agency clean/canceU the record. Temporary 
felony winl lecords will be automatically removed from file after 48 houix. 


•These identifien wW record inquiries. 


Revised April, 1991 
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THE NCIC "HOfT" VTT.V^ r.RSSOW PFAWS 


The goal of the National Crime Information Center 
(NCIC) is to assist the criminal justice community in performing 
its duties by providing and maintaining a computerized filing 
system of accurate and timely documented criminal justice 
information. In this regard, NCIC maintains the following files: 

Vehicle (VP) 

License Plate (LPF) 

Boat (BP) 

Gun (GP) 

Article (AP) 

Securities (SP) 

Wanted Person (WPP) 

Foreign Fugitive (FPP) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATP) 
Violent Felon (VFP) 

NCIC allows authorized criminal justice users to 
perform various transactions into the "Hot" Files including: 


Inquiry - The purpose of an inquiry transaction is to 

request a search of an NCIC file(s). 

Locate - The purpose of a locate transaction is to 

indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered . 

E ntry - The purpose of an entry transaction is to place a 

new record into the NCIC database. 

Supplgniental - The purpose of a supplemental transaction is to 

add additional identifiers to an NCIC record. 

Add-Qn - The purpose of an add-on transaction is to link a 

stolen part to a stolen item of property. 

Mf?dlflcation - The purpose of a modification transaction is to 

add, delete, or change data in an NCIC record. 

Clean - The purpose of a clear transaction is to remove a 

record from NCIC when the missing person is 
located, the wanted person is apprehended, or 
the property is recovered. 
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Cancellation - The purpose of a cancellation transaction is to 
remove an NCIC record, add-on record, or any 
additional identifiers from an NCIC record when 
it is determined that information contained in 
the record is invalid. 


The goals of the lesson plans are to review the 
policies of each "Hot" File and provide instructions for 
completing transactions into the files. 


Instructors should check with their State Control 
Terminal Agency (CTA) to determine the; 

(1) NCIC files available to users. 

(2) NCIC transactions available to users. 
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The "Hot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part, please 
review this section prior to instruction. 

PART I : INTROIXICnON 

This is a brief statement as to the importance of the 
file and is intended to obtain the trainee's interest. 

PART II: DEFINITIQN 

This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include 
the state and local systems. 

PARTS III - X: MESSAGE SECTIONS 

These parts discuss the various NCIC transactions. For 
ease of instruction, each section follows the same format and 
consists of the follov/ing: 

Purpose ; This section explains the reason for each 
transaction. 

Requirement^; This section states the specific data 
needed to perform each transaction. 

I ntepretlnq Responses : This section reviews all 

possible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted . 

Guidelines : This section reviews policy issues 

and general information that the operator should be 
aware of when performing the transaction. 

State and local systems may have different message 
requirements and responses. Please make modifications as 
necessary. 

PART XI: RETENTION PERIOD 

This part provides the amount of time the record 
remains in NCIC. 


PART XII: GONCLaSION 

This part highlights the file and reviews critical 
points associated with the specific file. 
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STATBIEWT OF GQAI. AND OBJECTIVES 

INSTRUCTIONAL GOAL; 

To provide the terminal operator critical information 
on the policies, criteria, and transactions for the NCIC Article 
File. 


INSTRUCTIONAL OBJECTIVES : 

At the conclusion of this block of instruction, the 
operator will be able to: 


1. Define an article for NCIC purposes. 

2. State the purpose of an NCIC article record 
inquiry, locate, entry, modification, clear, and 
cancellation transaction. 

3 . Describe the requirements for an NCIC article 
record inquiry, locate, entry, modification, clear, 
and cancellation transaction. 

4. List the responses that may be received in an NCIC 
article record inquiry, locate, entry, 
modification, clear, and cancellation transaction. 

5. Describe the policy issues and general information 
that may affect an NCIC article record inquiry, 
locate, entry, modification, clear, and 
cancellation transaction. 

6 . State the retention period for article records . 
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DEFINITION SECTION 



CRITKEtlON TEST 


1. State the definition of an article for NCIC purposes. 

2. List the two categories of article records. 

INQDIRT SECTION 

1. List at least two occasions when an NCIC article record 
inquiry should be made. 

2. Article File record inquiries must include the of 

article, number, and/or number. 

3. An inquiry can be made using the brand name. 

a. True 

b. False 



LOCATE SECTION 


1. A locating agency need not confirm the record with the 
entering agency before placing a locate. 


a . True 

b. False 


2. Name the message that indicates to the entering agency that a 
locate has been placed on their record . 


ENTRY SECTION 


1 . Name the three articles that may be entered regardless of 
value. 


2. An NCIC article record entry must be entered as soon as 
possible once the minimum data required for entry and the 
record documentation are obtained. 


a. 

b. 


True 

False 
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3. List four items that may be included in the MIS Field. 


4. Describe an Article File NCIC (NIC) Number. 


5. When a group of consecutively serialized stolen articles 
is correctly entered, the NCIC computer automatically 
generates NCIC number for the group record. 


6. Up to 50 consecutively serialized stolen articles 
can be entered as one group. 

a. True 

b. False 


MODIFICATION SECTION 

1. Any agency may modify an article record. 

a. True 

b. False 

2. An Article File record be modified if the 

record is in a located status . 


CLEAR SECTION 

1. State when an entering agency would clear a stolen article 
record . 

2 . Any agency may clear an article record . 

a. True 

b. False 


CANCELLATION SECTION 

1. Describe when an agency would cancel a stolen article record 
entry. 

2. Any agency may cancel an NCIC article record. 


a. 

b. 


AF-3 
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True 

False 


RETENTION PERIOD SECTION 

1. An unrecovered stolen article record will remain in NCIC 

indefinitely or until the entering agency clears or cancels 
the record. 

a . True 

b. False 



AF-4 
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CRITERION TEST A 


DEFINITION SECTION 

1. NCIC defines an article as any unlouelv. aerially mmiheKed 
I tem of property not meeting the entry criteria for any of 
the other NCIC property files, l.e.. vehjdft. Boat. Gun. 
Itl cense Plate, and securities. The item of property must 
hfl.ve a value of S500 or more, or regardless of value, be 
Inc luded In one theft where the aggregate f total! value 
exceeds SSxQQQ. — If the circumstances of the theft Indicate 
tbet th ere Is a prohabllltv of interstate novcment or the 
geriQuenes s of the crhoe dictates iAa*: «n «» tttrv should be 
m ade for investigative purposes, regardless of -Mip. 

jL ecprd may also he entered t Records for office equipment . 

color tele vision sets, and bicycles may be entered regardless 
of value. 


2. The two categories of article records are; 

a. single 

b. consecutively serial l;;ed group 


INQUIRY SBCTKW 

1. NCIC article record inquiries should be made on, but are not 
limited to: 

a* Identifiable property in pawn shops , 
h. h-CQlor tel evision set taken In a burglary , 
c* Recovered items In police property 

Identifiable property which in dividuals are attempting 
to dispose of at questionable prices to lefritim ate 
dealers . 


2. Article File record inquiries must include the typ e of 
article, gerlal number, and/or owner— applied number. 

3. £alge< An inquiry cannot contain a brand name. 


LOCATE SECTION 

1. Ealge . A locating agency must confirm the NCIC record with 
the entering agency before placing a locate. 

2. g.L. Message . 
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ENTRY SECTION 


1. Office equipment, color television sets, and bicycles may be 
entered regardless of value. 

2. True . An NCIC article record entry must be entered as soon 
as possible once the minimum data required for entry and the 
record documentation are obtained. 


3. The items that may be included In the MIS Field are: 

a- A_ description of the location of the aerial mimber 
and /nr oumer-applled number on an item of property. 

b. Cross-reference related entries. 

c. A complete description of the stolen article when the 
ggde NO BRA is used In the Brand Name IBRA^ Field. 

d. A complete model number If It contains mnre than ninn 
characters and the last nine characters are entered in 
the Model Field. 

e. HOAH (Notify Originating Agency Identifier of All Hltsi 


4- /^unl que_MCIC fNIC) Numbe r begin s with the letter "A" and Is 
followed by nine n umeric Characrhers- 


5. When a group of consecutively serialized stolen articles 
is correctly entered, the NCIC computer automatically 
generates one NCIC number for the group record. 

6. Ea lse » Up to 100 consecutively serialized stolen 
articles may be entered as one group. 


MODIFICATICRI SECTION 


1. false . Modification of an article record is restricted to 
the agency that entered the record. 

2. An Article File record cannot be modified if the record is in 
a located status . 
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CLEAR SECrriQN 


1. AB_article record Is cleared when the entering agency Is the 
agency that has recovered the artldefsl or the entering 
ag e ncy is officially advised that another aaencv has 
recovered the artlclefsK 

2. Fa1 Clearance of an NCIC article record is restricted to 

the agency that entered the record. 


CANCELLATION SECTION 

1 . AB_artlcle record Is canceled by the enterin g aaencv when It 
Is det ennjjied that the information contained In the record Is 
Invalid. 

2. False . Cancellation of an NCIC article record is restricted 
to the agency that entered the record. 


RETENTI(R( PERIOD SECTION 

1. Fal se . An unrecovered stolen article record will remain in 
NCIC for the year of entry plus an additional year or until 
the record has been cleared or canceled by the entering 
agency . 
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ITaiS AMD MATERIALS : 


Overhead Transparencies, Overhead Projector, and Screen 


OVERHEAD TRANSPARENCXES (OH): 


AF-OH 

#1 

AF-OH 

#2 

AP-OH 

«2a 

AF-OH 

#3 

AF-OH 

#4 

AF-OH 

#5 

AF-OH 

#6 

AF-OH 

#7 


AF-OH 

#8 

AF-OH 

#9 

AF-OH 

#10 

AF-OH 

#10a 

AF-OH 

#10b 

AF-OH 

#11 

AF-OH 

#12 

AF-OH 

#13 

AF-OH 

#14 

AF-OH 

#15 


AF-OH 

#16 

AF-OH 

#17 

AF-OH 

#18 

AF-OH 

#19 

AF-OH 

#20 

AF-OH 

#21 

AF-OH 

#22 


The NCIC Article Pile 

Definition of an Article for NCIC Purposes 
Definition of an Article for NCIC Purposes 
( Cont ) 

Two Categories of Article Records 
Article Pile Record Inquiry 

Article Pile Record Inquiry - Single Article 
Record (Positive and Negative Response) 

Inquiry Made Using TYP Pield Category Code Y 
Caveat for Positive Response with Multiple Hits 
(Additional Hits Available, Contact NCIC Control 
If Needed) 

NCIC QC "Attention" Message 

Group of Articles Record - Positive Response 

Article Pile Record Locate 

$.P. (Purge) Administrative Message 

Article Pile Record Locate - Group of Articles 

Record (Positive Response) 

Article Pile Record Entry 

Acknowledgement of NCIC Article Record Entry 
Items which Do Not Meet Criteria Por Entry in 
the NCIC Article Pile or Any NCIC Pile 
Items to be Placed in the MIS Pield 
Differences Between a Record Entry Por 
Consecutively Serialized Group of Stolen Articles 
and a Single Stolen Article 

Consecutively Serialized Group of Article Record 
Entry 

Article Pile Record Modification 
Modified Record 

Article Pile Record Modification - Consecutively 
Serialized Group of Article Record (Serial Numbers 
Cannot be Modified) 

Article Pile Record Clear 
Article Pile Record Cancellation 
NCIC Article Pile Retention Period 


HANDOOT MATEEUALS (HD) : 

AF-HD #1 NCIC File Reference Card 
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I. INTRODDCTION 


RftferennAg 
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THIS TWO-HOOR BLOCK OF INSTRUCTIOff IS DESIGNED 
AS A GUIDE TO AID TERMINAL OPERATORS IN THE EFFECTIVE USE 
OP' THE :JCIC article FILE. 

New York City Police officers checking on 
items in a pawn shop come across a Sharp television 
set, utilize their NCIC terminal to determine if the 
television is stolen, and immediately learn that it 
is part of the loot taken in a theft on an interstate 
shipment two years earlier. 

The partially decomposed body of a man was 
discovered in a heavily wooded area in Broken Bow, 
Oklahoma. Since the victim was a resident of Dallas, 
Texas, the FBI entered the investigation as it was 
deemed to be a possible kidnaping. A search of the 
victim's residence by FBI Agents revealed a receipt for 
a 19-inch color TV. The receipt specified the serial 
number and the model number of the TV. The TV was 
missing from the residence, and a theft report was 
made to the Dallas Police Department. A stolen article 
record for the TV was entered in NCIC using the serial 
number obtained from the receipt. Several days later, 
the Dallas Police Department Pawnshop Detail, while 
routinely checking all items pawned within the city 
limits of Dallas, utilized their NCIC terminal and 


10 


Instructional 

Objective 


□H — Overhead 

Transparency 
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discovered the record entered for the victim's TV. The 
Police Department then advised the Dallas FBI Office of 
the findings. Further investigation at the pawnshop 
where the transaction occurred led to the identifi- 
cation and arrest of two subjects on Federal kidnaping 
charges. First-degree murder charges were subsequently 
filed by the State of Oklahoma. Both subjects were 
tried in Oklahoma on second-degree murder charges, and 
each was sentenced to serve 12 years in prison. 

The NCIC Article File, created in 1967, 
contains records for stolen property not meeting the 
entry criteria for any other NCIC property file, i.e.. 
Vehicle, Boat, Gun, License Plate, or Securities. As 
of January 1, 1992, there were 1,822,640 records 
entered into the NCIC Article Pile. 

The information presented in this lesson plan 
is important as it provides guidelines for the proper 
use of the NCIC Article Pile. Effective utilization of 
the NCIC Article Pile will enhance criminal justice 
operations . 


OH fl 
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II. DEFINITION OF AN ARTICLE FOR NCIC PURPOSES 


lO #1 


NCIC defines an article as any uniquely, 
serially numbered item of property* not meeting the 
entry criteria for any of the other NCIC property 
files, i.e.. Vehicle, Boat, Gun, License Plate, and 
Securities . 

The definition includes, but is not limited 

to: 

Office Equipment** 

Color Television Sets** 

Bicycles** 

Household Appliances 
Camera/Camera Equipment 


OH #2 


OH #2a - 

EXPLAINS 

ASTEEUISKS 


*The item of property must have a value of $500 or 
nnore, or regardless of value, be included in one 
theft where the aggregate (total) value exceeds 
$5,000. If the circumstances of the theft indicate 
that there is a probability of interstate movement 
or the seriousness of the crime dictates that an 
entry should be made for investigative purposes, 
regardless of value, the record may also be entered. 

**Records for these items may be entered regardless of 
value. 


There are two categories of article 
records : i ) single and 2 ) consecutively serialized 

group. A single article record contains one item of 
property. A consecutively serialized group of article 
records may contain up to 100 items of property that 
have consecutive serial numbers. 
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INQUIRY OF NCIC ARTIC3£ REC3QRD 


A. Purpose 

The purpose of an NCIC article record inquiry 
is to determine if a record(s) exists for an 
unrecovered stolen item of property not 
meeting the entry criteria for any of the 
other NCIC property files, i.e.. Vehicle, 
Boat, Gun, License Plate, and Securities. 
Inquiries should be made on, but are not 
limited to: 

1. Identifiable property in pawn shops. 

2. A color television set taken in a 
burglary . 

3 . Recovered items in police property rooms . 

4. Identifiable property which individuals 
are attempting to dispose of at 
questionable prices to legitimate dealers. 


lO #2 



B. Requirements 

1. To inquire on an article record (single or 
consecutively serialized group), the 
Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used, 
in addition to the following fields: 

a. Type (TYP) 

and 

b. Serial Number (SER) and/or 
Owner-Applied Number (OAN)* 
or 

Additionally, the NCIC Number (NIC) can be 
used separately but must be preceded by 
the MKE and ORI. 

INSTRUCTOR'S I^OTES: *AN OWNER-APPLIED NUMBER 

IS A PERSONAL IDENTIFYING NUMBER WHICH HAS 
BEEN ASSIGNED IN OONNECTICRI WITH A THEPT 
PRBVENTICHf PROGRAM SUCH AS OPERATION 
IDENTIFICATION . 

CHECK WITH YOUR CTA AND REGIONAL INTERFACE 
(IF APPLICABLE) AS MANY STATE AMD INTERFACE 
SYSTEMS MAY HAVE DIFFERENT SEARCH CRITERIA. 
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c. 


interpreting Responses 


10 «4 


An NCIC article record inquiry will cause the 
NCIC computer to transmit one of the 
following responses : 


1. Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in an NCIC inquiry match descriptors in an 
active NCIC article record (s). 

or 

2. No response - indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
active article record. 

or 

3. Reject - indicates to the inquiring 
agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 



INSTRUCTOR 'S N OTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
IN FORM ATION REGARDING NCIC RESPONSES. TOUR 
SYSTEM MAY USE DIFFERENT TERMINOIiOGY. THE 
SEARCH CRITERIA OF YOUR STATE SYSTEM MAY ALSO 
AFFECT RESPONSES. 


OH #5 
LEAVE ON 
PROJECTOR 


D. Guldel ineg 

1 . Policy Issues 

a. Single and Consecutively Serialized 

Group of Article Records 

(1) When a positive response(s) to an 
NCIC inquiry is received, the 
agency must contact the ORI of 
each record possibly identical 
with the article in question to 
confirm the hit(s). (Refer to the 
Hit Confirmation Lesson Plan for 
more information). 

(2) An inquiry of the Article File 
must include the type of article 
following the message field code 
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TYP and serial number and/or 
owner-applied number following 
the message field code SER. 

(3) When making an inquiry using one 
number, the number must be 
preceded by the message field code 
SER even if the inquiry is based 
on an owner-applied number. 

(4) When making an inquiry using two 
numbers (SER and OAN) , the numbers 
must be separated by a comma. 

(a) The number (s) inquired upon 
will be searched as both a 
serial number and an owner- 
applied number. 


b. 



c. 


Single Article Record 

(1) None applicable for this section 

Consecutively Serialized Group of 
Article Records 

( 1 ) None applicable for this section 



2 . General Information 

a. Single and Consecutively Serialized 

Group of Article Records 

(1) An NCIC article record inquiry 
will search both single and 
consecutively serialized group of 
article records. 

( 2 ) An inquiry cannot contain a brand 
name. 

( 3 ) Since the Article File accom- 
modates both an OAN Field and a 
SER Field in records on file. 
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each Article File record inquiry 
generates a search of not only 
all SEE Fields, but also all 
OAN Fields of records on file 
with a matching TYP Field category 
code or TYP Field category code 
"Y. " 

(4) When an inquiry is made with Type 
Field Category Code Y, any record 
on file with an identical serial 
number or owner-applied number 
will be returned regardless of the 
Type Field Category Code in the 
record. 


(5) 



If the positive response includes 
information in the Miscellaneous 
Field indicating another Item(s) 
was stolen along with the article 
inquired upon, the file containing 
the item(s) should be inquired 
upon using the identifier (s ) 
cross-referenced in the Miscel- 
laneous Field of the record to 
ascertain if the associated 
item(s) is still unrecovered. 


(6) When a positive response to an 
inquiry results in multiple 
hits with the caveat "ADDITIONAL 
HITS AVAILA BLE, OONTACT NCIC 
CONTROL IP NEEDED", contact the 
NCIC Investigative Support Group 
via NLETS 0RI/DCFBIWAT8 or 
telephone number (202) 324-6242. 

( 7 ) An Article File record inquiry 
ma y ge nerate a quality control 
"ATTENTION" caveat followed by 
record (s) on file with a matching 
SEE or OAN and TYP category code 
(or code Y); or followed by a 
"No Record" response. 


GH «6 
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b. Single Article Record 


(1) In the response of a single 
article record, the SER Field 
follows the TYP Field . 

c. Consecutively Serialized Group of 
Article Records 


(1) An inquiry on a serial n\imber 
contained in a group record 
(whether it is the first, last, 
or a nximber in between) will 
reveal the complete group record 
on file. 

(2) In the response of a consecutively 
serialized group of article 
records, the SER Field does not 
follow the TYP Field. 



(3) 


Unrecovered stolen articles of 
the original group record are 
identified by serial n\jmbers on 
the line(s) which immediately 
follows the ORI transaction 
line. The numbers are preceded by 
the Serial Nximber Field code and a 
slash (SER/). ^ 
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IV. LCXaVTE OF NCIC ARTICLE RECORD 


A- Purpose 

The purpose of an NCIC article record locate 
is to indicate that an agency other than the 
entering agency has recovered the article (s). 


lO #2 


B. Reoulreinents 

1 . Single Article Record 

a. To locate a single azrticle record, the 
Message Key (MKE) and Originating 
Agency Identifier (ORI) must be 
used, in addition to the following 
fields: 

(1) NCIC number (NIC), Originating 
Agency Case number (OCA), Date of 
recovery, and recovering 

agency ' s case number 
or 

(2) NIC, Serial number (SER), Date of 
recovery, and recovering 

agency ' s case number 
or 

(3) NIC, Owner-Applied number (OAN), 
Date of recovery, and recovering 
agency ' s case number 

2. Consecutively Serialized Group of 
Article Records 

a. To locate a consecutively serialized 
group record when all articles have 
been recovered, the MKE and ORI must 
be used, in addition to the following 
fields : 

(1) NCIC number (NIC), Serial number 
(SER), Date of recovery, and 
recovering agency's case number 
or 

(2) NCIC number (NIC)*, Originating 
Agency Case number (OCA)*, Date 
of recovery, and recovering 
agency's case number 


AF-17 
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NOTE: *IT IS RECOMMENDED THAT THE wnTC 

NUMBER AND ORIGINATING AGENCT«S CASE NDMBER 
BE USED WHEN THE ENTIRE G ROnP RRO ORD IS TO BE 
LOCATED. 


b. To locate a consecutively serialized 
group record when more than one, but 
not all articles, have been recovered, 

the MKE and ORI must be used, in 
addition to the following fields: 

(1) NIC, SER, Date of recovery, and 
recovering agency's case number 


GQ «10 


c. To locate a consecutively serialized 
group record when a single article 
has been recovered, the MKE and ORI 
must be used, in addition to the 
following fields: 



( 1 ) 


NIC, SER, Date of recovery, and 
recovering agency's case number 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFEEtENT LOCATE 
REQOIRaffiNTS OR ADDITIONAL FIELDS. 


Responses 


lO «4 



7/1/92 


An NCIC article record locate will cause the 
NCIC computer to transmit the following 
responses : 

1. Located - indicates to the locating 
agency that the locate has been success- 
fully placed. 

and 

2. $.L. Message (Locate Notification) - 
indicates to the entering agency that a 
locate has been placed on their record, 
or 

3. Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
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an error in either the data, codes, or 
format of the NCIC locate. 


additionally 

4. Other Administrative Message 

a. $.P. (Purge) Administrative Message* - 
indicates to the entering agency that 
their record has been purged from 
NCIC. The $.P. administrative message 
is generated following the NCIC 
scheduled purges (first Sunday of each 
rnonth) . 

INSTRUf.TOR'S NOTES: *THE $.P. MILL ONLY BE 

GENERATED IF THE RECORD IS LOCATED BY ANOTHER 
AGENCY AND wnT rr.EARKn by the ENTEELENG AGENCY 
FROM NCIC. 


OH «10a 


REFER TO PART IX- CT.WAR OF NCIC ARTTCr.E 
RECORD OF THIS LESSON PLAN. 



CHECK WITH YOUR CTA AND REGIONAL INTERFACE 
(IF APPLICABLE) FOR MORE INFORMATICM 
REGAR DING NCIC RESPONSES. YOOR SYSTQ4 MAY 
USE DIFFERENT TERMINOLOGY. 


D. 


lO «5 


1. Policy Issues 

a. Single and Consecutively Serialized 

Group of Article Records 

(1) Before placing a locate, the 
locating agency must confirm, the 
record(s) with the entering 
agency. (Refer to the Hit 
Confirmation L^iion Plan). 

(2) The date of recbvfery must be 
entered or the locate message 
will be rejected. 


b. Single Article Record 



( 1 ) 


None applicable for this section 
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c. 


Consecutively Serialized Group of 
Article Records 


( 1 ) Group record to be located must 
be identified by two identifiers. 

(2) The lowest and highest serial 
numbers of the consecutively 
numbered group of recovered 
items must be used. 

( 3 ) Where there are any breaks in 
the consecutive order of the 
serial numbers, separate locate 
messages must be sent. 


2. General information 


a. Single and Consecutively Serialized 
Group of Article Records 



(1) 

The date of recovery cannot be 
prior to the date of theft. 

• 

(2) 

If the locating agency is the 
entering agency, a locate 
transaction cannot be performed. 


(3) 

A record in locate status cannot 
be modified. 


(4) 

The recovering agency's case 
number should be entered in the 
transaction as this will ensure 
that complete recovery 
information is in the record . 


b. Single Article Record 

(1) None applicable for this section 


c. Consecutively Serialized Group of 
Article Records 

( 1 ) Use the NIC number and 

SER number to identify the 
record when more than one, but 
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not all articles or a single 
article in a group has been 
recovered. Using NIC and OCA 
will result in the locate 
message applying to the entire 
group of articles. 


( 2 ) 




In the response of a located 
consecutively serialized group 
of article records, located 
(i.e., recovered, but not 
cleared) articles of the group 
originally entered are identi- 
fied by message kev translation 
LOCATED ARTICLES , date of 
location , locating agency's 
identifier , locating agency ' s 
case number , and serial numberfsK 


OH «10b 
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V. ENTRY OF NCIC ARTICLE RECORD 


A. Purpose 

The purpose of an NCIC article record entry 
is to place an article record into NCIC 
making it available to authorized criminal 
justice agencies. 


lO #2 


INSTRUCTOR'S NOTE: ROUND TEEIMINAL OPERATORS 

OF THE IMPORTANCE OF TIMELY AMD ACCURATE 
INFORMATION ON AN ARTICLE. TIMELY ARTICLE 
INFOEIMATION MEANS WITHIN A FEW HOURS OF THE 
TIME COMPLETE INFORMATION IS AVAILABLE. 


1 . An article record may be entered when a 
theft report has been made and the 
following circumstances are met: 


a . 



Any item in the theft report valued at 
$500 or more and having a unique 
manufacturer-assigned serial number 
and/or owner-applied number, except 
for an item to be entered in the Boat, 
Gun, License Plate, Securities, or 
Vehicle File. 


OH #11 
HD #1 


INSTRUCTOR'S NOTE: REFER TO THE ENTRY SECTION 

OF THE FOLLOWING NCIC LESSON PLANS - BOAT 
FILE, GUN FILE , LICENSE PLATE FILE, SECURITIES 
FIL E, AND VEHICLE FILE TO DETEEUCEME THE ENTRY 
CRITERIA. 


b. If the aggregate (total) value of the 
property in one theft exceeds $5,000, 
any item in the theft report, 
regardless of value, having a unic[ue 
manufacturer-assigned serial number 
and/or an owner-applied niamber. 

c. Any item in the theft report, 
regardless of value, having a unique 
manufacturer-assigned serial number 
and/or an owner-applied nximber if; 
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( 1 ) 


The circumstances of the theft 
indicate that there is a 
probability of interstate 
movement, or 


(2) The seriousness of the crime 

dictates that an entry should be 
n.ade for investigative purposes. 


d. Office equipment (e.g. adding 
machine, typewriter), color 
television sets, and bicycles may 
be entered regardless of value. 


2. Consecutively serialized groups of 

article records may be entered into NCIC. 

B. Requirements 


1. Article records (single and consecutively 
serialized group) entered into NCIC must 
include the following fields: 



a . 

b. 

c . 


d. 


e. 

f . 

g- 

h. 


Message Key (MKE) 

Originating Agency Identifier (ORI) 
Type (TYP)* 

Unique Manufacturer-Assigned Serial 
Number ( SER ) 

Brand Name (BRA)* 

Owner-Applied Number (OAN)** 

Date of Theft (DOT) 

Originating Agency Case Number (OCA) 


♦REFER TO NCIC/STATE CODE MANUAL FOR 
APPROPRIATE CODES. 


**AN OWNER-APPLIED NUMBER MAY BE 

entered al ong w ith a serial NUMBER; 
HOWEVER, EITHER (ME OR THE OTHER IS 
REQUIRED TO CAUSE ACCEPTANCE OF THE 
RECORD IN THE ARTICLE FILE. 


THE OAN FIELD IS A MANDATORY BLANK 
FIELD FOR A CONSECUTIVELY SERIALIZED 
GROUP OF ARTICLES RECORD. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT ENTRY 
REQUIRQ4ENTS OR ADDITIONAL FIELDS. 
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C. Interpretiino Rf>s!pnngf^«; 


lO #4 


An NCIC article record entry will cause the 
NCIC computer to transmit the following 
responses : 

1 . Acknowledgeraent of NdC entry - 
indicates to the entering agency that 
the article record has been successfully 
entered into NCIC. 

or 

2 . Acknowledgement of NdC entry and 
listing of duplicate record(s) already 
on file - indicates to the entering 
agency that the article record has been 
successfully entered into NCIC. 

Duplicate record(s) already on file with 
a different ORI will be furnished in the 
response. 

or 

3. Reject - indicates to the entering 
agency that the entry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC entry. 


03 «12 



INSTRUCTOR'S NOTES: IF THE SER AMD/QR GAN 

AND THE TYP, BRA, ORI, AND OCA FIELDS IN AN 
ARTICLE RECORD TO BE ENTERED ARE IDENTICAL TO 
AN ARTICLE RECORD ON FILE, THE ENTRY WILL BE 
REJECTED. 


CHECK WITH YOUR CTA AND REGIONAL INTERFACE 
(IF APPLICABLE) FOR MORE INFORNATICXf 
REGARDING NCIC RESPONSES. YOUR SYSTHI MAY 
USE DIFFERENT TERMINOLOGY. 


D. Guidelines 

1 . Policy Issues 

a. Single and Consecutively Serialized 
Group of Article Records 

( 1 ) An NCIC article record entry must 
be entered as soon as possible 
once the minimum data required 
for entry and the record 
documentation are obtained. 


10 «5 
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(2) Once the acknowledgement of entry 
is received, the accuracy of the 
record must be double checked by 
a second party. 

( 3 ) If an item is not published in 
the Article Name Dictionary, the 
article must be entered with 
Category Code "Y". 

(4) The true (manufacturer's) serial 
number of the article, not a 
component or part number, must 
be entered. 


b. Single Article Record 

( 1 ) None applicable for this section 

c. Consecutively Serialized Group 
of Article Records 

(1) Serial numbers used in a group 
entry must be consecutive. 


General Information 

a. Single and Consecutively Serialized 

Group of Article Records 

(1) A successful NCIC article entry 
will generate a unique NCIC 
(NIC) number beginning with the 
letter "A" followed by nine 
numeric characters. The NIC 
can be used in inquiries and also 
in identifying records in locate, 
modification, clear, and, cancel- 
lation transactions. 

b. single Article Record 

( 1 ) An entry may | 3 te m^ide with both 
the SER and OAN Fields filled; 
however, thesfe two numbers cannot 
be the same. 


OH «12 
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(2) A separate entry is to be made 
for each item taken in a multiple 
theft, such as a television and 
stereo stolen from an apartment. 

( 3 ) If the article entered in a 
single stolen article record 
should be held for latent 
fingerprint examination, ■- p* 
should be entered as part of the 
MKE code. 

(4) Food stamp coupon books and 
livestock* may be entered in 
the Article Pile. 

* REFER TO NdC/STATE OPERATXHG 
AMD CODE MANUALS FOR APPROPRIATE 
CODES. 

(5) Stolen or lost credit cards, bank 
drafts, and checks, including 
cashier's, certified, company, 
government (Federal, state, and 
local), bank officer's, 
personal, and U.S. Treasury are 
not to be entered in the NCIC 
Article File or any other NCIC 
file. 

( 6 ) The MIS Field should include 
information such as ; 

(a) A description of the location 
of the serial number and/or 
owner -applied number on an 
item of property. 

(b) Cross-reference related 
entries. 

(c) A complete description of the 
stolen article when the code 
NO BRA is used in the Brand 
Name (BRA) Field. 

(d) A complete model number if it 
contains more than nine 
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characters and the last nine 
characters are entered in the 
Model Field. 

(e) NOAH (Notify OKI of All Hits) 
when the entering agency 
believes that notification 
each time its record is "hit" 
upon will provide investigative 
leads . 


c. Consecutively Serialized Group of 

Article Records 

(1) The only differences between a 
record entry for a consecutively 
serialized group of stolen 
articles and a single stolen 
article are in the Message Key 
and Insertion of the consecutive 
.serial numbers In the Serial 
Number Field , and the mandatory 
blank Owner-App lied itum her Field . 

( 2 ) The beginning and ending serial 
mombers of the sequence are 
entered with a hyphen separating 
the two mombers. 

(a) The NCIC computer will accept 
two serial nximbers containing 
an equal number of characters , 
not exceeding 20 characters 
in each niomber. 

( 3 ) Alphabetic characters may be 
present as a prefix, suffix, or 
intermixed with the nxomeric 
character; however, they must 
remain constant throughout the 
sequence. 

( 4 ) when a group of consecutively 
serialized stolen article records 
is correctly entered, the NCIC 
computer automatically generates 
ooe NCIC maaber for the group 
record . 


OH «15 
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( 5 ) Up to 100 consecutively 

serialized stolen articles can 
be entered as one group. 

(a) If more than 100 articles 
are to be entered, additional 
group record entries must be 
made or the entry will be 

re j ected . 

(b) Associated stolen article 
records should be cross- 
referenced in the MIS Field. 
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VI. ENTRY OF SUPPLQ4ENTAL RECORDS TO NCIC ARTICLE 
RECORD 


A supplemental record cannot be appended to an 
NCIC article record . 


INST RUCT OR'S NOTE: INFORM TERMINAL OPEEIATQR(S) 

TB». T THE SUPPLEMENTAL CAPABILITY ONLY APPLIES TO 
THE NdC BOAT, WANTED PERSON, MISSING PEEtSCM, AMD 
UNIDENTIFIED PERSON FILES. 
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VII. ENTRY OP ADD-ON RECXXEU3 TO NdC ARTICLE RHfYtRn 


An add-on record cannot be appended to an NCIC 
article record. 


INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATGR(S) 
THAT THE ADD-ON CAPABILITY CMILY APPLIES TO THE 
NCIC VEHICLE AND BOAT PILES. 
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VIII 


* 


. MODIFICATION OF NCIC ARTICLE RECORD 


A. Purpose 

The purpose of an NCIC article record 
modification is to add, delete, or change 
information. A modification should be made 
when the agency has obtained additional 
information or determined that the data in 
the NCIC record is erroneous . 

B. Requirements 

1. To modify an article record (single or 
consecutively serialized group), the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fields: 

a. NCIC number (NIC), Originating Agency 
Case number (OCA) , followed by the 
field(s) being modified 

or 

b. NIC, Serial number (SER) , followed by 
the field (s) being modified 

or 

c. NIC, Owner-Applied number (OAN)*, 
followed by the field(s) being 
modified 


THE OAN FIELD IS A MANDATORY BLANK FIELD FOR 
CONS ECUTIVELY SERIALIZED GROUP diP Ai^riCLE RECORDS. 

AND OAN CANNOT BE USED IN THE 
MODIFICATION TRANSACTION - 


INSTRUCTOR'S MOTE: CHECK WITH i^OUR STATE CTA 

AS MAN Y STATE SYSTatS HAVE DIFFERENT 
MODIFICATION REQUIREMENTS OR ADblTIORAL FIELDS. 


10 #3 
OH #17 


OH #18 

EXAMPLE 

OF 

MODIFIED 

RECORD 


c. I nterpreting Responses 

An NCIC article record mddification will 
cause the NCIC computer to transmit one of 
the following responses : 

1 . Acknowledgement of NCIC i^lfication - 
indicates to the modifying agency that 


lO 
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2 . 


the record has been successfully modified, 
or 

Acknowledgement of MdC modification and 
listing of duplicate record(s) already 
on file - indicates to the entering 
agency that the article record has been 
successfully modified. Duplicate 
record (s) already on file with a 
different ORI will be furnished in the 
response, 
or 

3. Reject - indicates to the modifying 
agency that the modification was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
modification. 


INSTRUCTOR’S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING HdC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 



D. 


Guide! 


1. Policy Issues 


None applicable for an NCIC article 
record modification. 
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2 . General Information 

a. single and Consecutively Serialized 

Group of Article Records 

(1) Modification of an article record 
is restricted to the agency that 
entered the record. 

(2) Once the acknowledgement of 
modification is received, the 
accuracy of the modification 
should be reviewed by a second 
party. The verification of a 
record should Include assuring 
that the data in the modification 
matches the additional or 
corrected information. 
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b. Single Article Record 


(1) An Article Pile record cannot be 
modified if the record is in a 
located status. 


c. Consecutively Serialized Group of 
Article Records 


(1) A group record cannot be modified 
if all of the articles in the 
group have been located. 

(2) All fields in a group article 
record other than the Serial 
Number Field and blank Owner- 
Applied Number Field may be 
changed by a modification 
message . 



(3) 


Any error which relates to the 
serial numbers in the record 
are to be corrected by canceling 
the existing group record and 
making a new entry. 


OH #19 
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IX. CLEAR OF NCIC ARTICLE RECORD 


A. Purpose 

The purpose of an NCIC article record clear 
is to remove the article from NCIC. 

1. An article record is cleared when: 

a. The entering agency is the agency 
that has recovered the article(s). 
or 

b. The entering agency is officially 
advised that another agency has 
recovered the article(s). 

B. Requi r ement s 


1 . Single Article Record 



a . 


To clear a single airticle record when 
the entering agency Is the agency that 
has recovered the article, the Message 
Key (MKE) and Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fields: 


( 1 ) 

( 2 ) 

(3) 


NCIC number (NIC), Originating 
Agency Case number (OCA), Date 
of recovery 
or 

NIC, Serial number (SER), Date 
of recovery 
or 

NIC, Owner-Applied number (OAN), 
Date of recovery 


lO «2 


lO «3 


OH «20 


b. To clear a single article record when 
another agency has recovered th«> 
article and the record being cleared 
is in an active status (not located), 

the MKE and ORI must be used , in 
addition to the following fields: 

(1) NIC, OCA, Date of recovery. 
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recovering agency's identifier, 
and recovering agency's case 
number 

or 

(2) NIC, SER, Date of recovery, 
recovering agency's identifier, 
and recovering agency's case 
number 

or 

(3) NIC, CAN, Date of recovery, 
recovering agency's identifier, 
and recovering agency's case 
number 


c. To clear a single article record! when 
another agency has recovered 
article and the record being cleared 
is in a located status, the MKE and 
ORI must be used, in addition to the 
following fields: 



(3) 


NIC, OCA, Date of recovery 
or 

NIC, SER, Date of recovery 
or 

NIC, OAN, Date of recovery 


2. Consecutively Serialized Group of 
Article Records 

a. To clear a consecutively serialized 
group record when all articles have 
been recovered by the entering agency, 

the MKE and ORI must be used , in 
addition to the following fields: 

(1) NIC*, OCA*, Date of recovery 
or 

(2) NIC, SER, Date of recovery 


l*OTE: * IT IS RBOOMMEatPED THAT THE MCTri 

K 2MBKR AWP THE ORIGIHATIHG AGENCT»S CASE 
NUMBER BK DSED WHEW THE ENTHtB fJtnnP 
RECORD IS TO BE rr.WAWign, 
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b. To clear a consecutively serialized 
group record when all articles have 
been recovered by another agency 
and the record being cleared is in 
an active status, the MKE and ORI 
must be ui«ed, in addition to the 
following fields: 


(1) NIC, OCA, Date of recovery, 
recovering agency's identifier, 
and recovering agency ' s case 
number 

or 

(2) NIC, SER, Date of recovery, 
recovering agency's identifier, 
and recovering agency's case 
number 


! 



C . 


To clear a consecutively serialized 
group record when all articles have 
been recovered by another agency and 
the record being cleared is in a 
located status, the MKE and ORI must 
be used, in addition to the following 
fields: 


(1) NIC, OCA, Date of recovery 

or 

(2) NIC, SER, Date of recovery 


d . To clear a consecutively serialized 
group record when more than one, but 
not all, articles have been recovered 
by the entering agency, the MKE and 
ORI must be used, in addition to the 
following fields: 

(1) NIC, SER, Date of recovery 


e. To clear a consecutively serialized 
group record when more than one, but 
not all, articles have been recovered 
by another agency and the record being 
cleared is iii an active status. 
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the MKE and ORI must be used , in 
addition to the following fields: 


(1) NIC, SER, Date of recovery, 

recovering agency's identifier, 
and recovering agency's case 
number 


f. To clear a consecutively serialized 
group record when oiore than cxae, but 
not all, articles have been recovered 
by another agency and the record being 
cleared is in a located status, the 
MKE and ORI must be used, in addition 
to the following fields; 

(1) NIC, SER, Date of recovery 


g . To clear a consecutively serialized 
group record when a single article has 
been recovered by the entering agency, 
the MKE and ORI must be used, in 
addition to the following fields; 


( 1 ) 


NIC, SER, Date of recovery 


h. To clear a consecutively serialized 
group record when a single article has 
been recovered another agency 
the record being cleared is in an 
active status, the iiKE and ORI must be 
used, in addition to the following 
fields: 

(1) NIC, SER, Date Of recovery, 

recovering agency '& identifier, 
and recovering {agency's case 
number 


i. To clear a consecutl^^j^ serialized 
group record when h Jsliigle article 
has been recovercid l^bther agenr;y 

and the record beihig c|.eared is in a 
located status, the and ORI must 
be used, in addition to the following 
fields: 



( 1 ) 


NIC, SER, Date of recovery 
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INSTRUCTOR'S NOTE: GBBCK WITH TOUR CTA AND 

REGIONAL INTERFACE (IP APPLICABLE) AS SOME 
SYSTEMS MAT HAVE DIFFERENT CLEAR REQOIRafENTS . 


C. Tn-herpretlna 

An NCIC article record clear will cause the 
NCIC computer to transmit one of the 
following responses: 

1 . Adcnowledgement of NCIC clear - 
indicates to the clearing agency that 
the record has been successfully 
cleared . 

or 

2. Reject - indicates to the clearing 
agency that the clear was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC clear. 


INSTRUCTOR 'S N OTE: CHECK WITH TOUR CTA AND 

REGIONAL INTERFACE (IP . PPLICABLE) FOR MOOEtE 
SPECIFIC INFORMATION R^<>ARDING NdC 
RESPONSES. TOUR SYSTEM MAT USE DIFFERENT 
TERMINOLOGY. 


D. Guidelines 

1. Policy Issues 

a. Single and Consecutively Serialized 
Group of Article Records 

(1) None applicable for an NCIC 
article record clear. 

b. Single Article Record 

(1) None applicable for this section. 


c. Consecutively Serialized Group of 
Article Records 

( 1 ) Group record to be cleared must be 
identified by two identifiers. 



(2) The lowest and highest serial 
numbers of the consecutively 
numbered group of items being 
cleared must be used. 


( 3 ) Where there are any breaks in 
the consecutive order of the 
serial numbers, separate 
clear messages must be sent. 


2 . General Information 


a. Single and Consecutively Serialized 
Group of Article Records 


(1) Clearance of an NCIC article 
record is restricted to the 
agency that entered the record. 


(2) The date of recovery cannot be 
prior to the Date of Theft. 


( 3 : 


The entering agency should clear 
the record from NCIC after 
receiving a $.L. Locate Notifi- 
cation. 


(a) If the entering agency does 
n_o_t clear the record , ten 
days after the record has 
been located, it is suppressed 
(unavailable unless queried 

by the NIC number). After the 
record is suppressed, it is 
removed from NCIC during the 
next NCIC scheduled purges . 

(b) The entering agency is notified 
with a $.P. administrative 
message after the record is 
purged from NCIC. 


b. Single Article Record 


( 1 ) 



None applicable for this section. 
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c. Consecutively Serialized Group of 
Article Records 

(1) Use the NIC number and SER number 
to identify the record when more 
than one, but not all articles or 
a single article in a group is 
recovered. Using NIC and OCA will 
result in the entire group record 
being cleared. 
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X. 


CANCELLATION OF NCIC ARTICLE RECORD 


A. Purpose 

The purpose of an NCIC article record 
cancellation is to remove an NCIC article 
record when it is determined that the 
information contained in the record is 
invalid. 


B. Reouireinents 

1 . Single Article Record 

a. To cancel a single article record, the 
Message Key (MKE) and Originating 
Agency Identifier (ORI) must be 
used, in addition to the following 
fields : 

(1) NCIC number (NIC), Originating 
Agency Case number (OCA), Date of 
cancellation 

or 

(2) NIC, Serial number (SER), Date of 
cancellation 

or 

(3) NIC, Owner-Applied number (OAN) , 
Date of cancellation 


2. Consecutively Serialized Group of 
Article Records 

a. To cancel all articles in a 

consecutively serialized group, the 
MKE and ORI must be used, in addition 
to the following fields: 

(1) NIC*, OCA*, Date of cancellation 
or 

(2) NIC, SER, Date of cancellation 


NOTE: * IT IS RECOMMENDED THAT THE NtTLC 

NUMBER AND THE ORIGINATING AGENCY «R PARR 
HU MBER BE USED WHEN THE ENTDiE GROOP RECORD 
IS TO BE nANCRT.En- 


lO #2 


lO #3 


OH «21 
LEAVE ON 
PROJECTOR 
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b. 


To cancel more than one, but not all 
articles, in a consecutively 
serialized group, the MKE and ORI 
must be used, in addition to the 
following fields: 


(1) NIC, SER, Date of cancellation 


c. To cancel a single article In a group 
record, the MKE and ORI must be used, 
in addition to the following fields: 

(1) NIC, SER, Date of cancellation 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICAELE) AS SOME 
SYSTQfS MAY HAVE DIFFERENT CANCELLATICRf 
REQUIRafENTS. 


C. TntPtrpretjnq Re sponses 



An NCIC article record cancellation will 
cause the NCIC computer to transmit one of 
the following responses: 


1. Acknowledgement of NdC cancellation - 
indicates to the canceling agency that a 
record has been successfully canceled, 
or 

2. Reject - indicates to the canceling 
agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 


10 «4 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFQRMATICRf REGARDING NCIC 
RESPONSES. YOUR SYSTSf MAY USE DIFFERENT 

terminology. 
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D. Guidelines 
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1. Policy Issues 

a. Single and Consecutively Serialized 
Group of Article Records 

(1) None app.licable for an NCIC 
article record cancellation. 


b. Single Article Record 

(1) None applicable for this section. 


c. Consecutively Serialized Group of 
Article Records 


( 1 ) 


Group record to be canceled must 
be identified by two identifiers. 



( 2 ) 


(3) 


The lowest and highest serial 
numbers of the consecutively 
numbered group of items being 
canceled must be used. 

Where there are any breaks in 
the consecutive order of the 
serial numbers, separate 
cancel messages must be sent . 
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2 . General Information 

a. Single and Consecutively Serialized 

Group of Article Records 

(1) Cancellation of in NCIC article 
record is restricted to the 
agency that entered the record. 

(2) The date of cancellation 
must be the current date or 
current date minus one. 


b. Single Article Record 

(1) None applicable for this section. 
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c . Consecutively Serialized Group of 
Article Records 

( 1 ) Use the NIC number and SER number 
to identify the record when more 
than one, but not all articles or 
a single article in a group are 
being canceled. Using NIC and OCA 
will result in cancellation of the 
entire group. 
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XJ . SETENTION PERIOD 

A. Single and Consecutively Serialized Group 
of Article Records 

An unrecovered stolen article record will 
remain in NCIC for year of entry plus an 
additional year or until the record has been 
cleared or canceled by the entering agency. 
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XII. 


CX)NCi:.OSION 


The NCIC Article File, established in 1967, 
has been instrumental in assisting law enforcement 
agencies in the recovery of stolen property. As of 
January l, 1992, there were 1,822,640 records entered 
into the NCIC Article File. 

It is particularly important to remember: 

1 . The NCIC Article File contains records for stolen 
property not meeting the entry criteria for any 
other NCIC property file, i.e.. Vehicle, Boat, 

Gun, License Plate, or Securities. 

2. Office equipment (e.g. adding machine, typewriter), 
color television sets, and bicycles may be entered 
regardless of value. 

3. Consecutively serialized groups of article records 
may also be entered into NCIC. Up to 100 consec- 
utively serialized stolen articles can be entered 
as one group. 

4. An unrecovered stolen article record will remain 
in the NCIC Article File for the balance of the 
year plus an additional year or until the record 
has been cleared or canceled by the entering 
agency . 


Effective utilization of the guidelines 
presented in this lesson plan will help ensure that the 
correct procedures are followed in the inquiry, locate, 
entry, modification, clear, and cancellation of all 
article records. 
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NCIC FILE REFERENCE CARD 





AUTHORITY FOR KMNTEN3\NCB OF THE SYSTEM 

The Syitem is etubliihed and mainuined in accoidance with Title 28, United Sutes Code. Section 534 and Title 28 of the Code of Fcdertl Regulations- 
Judicial Administration. Chapter I— Department of Justice (Order Na 601 -75) Part 20-Criminal Justice Information Systems. Public Law 92-544 (86 Slat. 
1115), Executive Order 10450, Public Law 94-29 (89 Sui. 97) Security Acts Amendmenu of 1975. 


2. CATEGORIES OF USERS 

Dau in NCIC files is exchanged with and for the official use of criminal justice officials of Federal, sutc, and local governments in the 50 sutes. the 
District of CZolumbia. Puerto Rico, U.S. possessions and U.S. territories, and Canada, 


3. 




THE THIRTEEN NCIC FILES 

Article 

Records for any item valued at S500 or more having a unique manufacturer -assigned serial number and/or owner-applied number. 

Records for any item, regardless of value, if aggregate value of all property taken in one theft exceeds 55,000 and having a unique manufacturer- 
assigned serial number and/cr owner-applied number. 

- Records for any item, regardless of value, having a unique manufacturer-assigned serial number and/or owner-applied number if interstate movement 
is indicated, or the stolen item is a lead in a more serious crime. 

Boat File 

Records for stolen boats, boat trailcn, or boat parts. 

Foreign Fugitive File 

- Records for persons wanted by another country for a crime that would be a felony if it were oommiued in the United Sutes. 

- Wanting country must be a signatory to an extradition ircaty/convcntion with the U.S. 

Cun File 

R.ccords for stolen, weapons. 

Records for recovered, (abandoned, seized, or found) weapons for which the owner is not known. 

Intersutc Identification Index (IH) 

“ Criminal hisioiy information provided by indexing record identifiers such as name, physical description, identifying numbers, and fingerprint 
classificaiions as well as the name of the agency that maintains the criminal history record. 

License Plate FUe 

Records for stolen license plates. 

Missing Person File 

- Records for persons of any age who arc missing and under proven physicalAncntal disability or arc senile, thereby subjecting himself/hcrsclf or others 
to personal and immediate danger. 

Records for persons of any age who are missing under circumsunoes indicating that his/her physical safety may be in danger. 

- Records for persons of any age who are missing under circumstances indicating that his/her disappearance may not have been volunUry. 

- Records for persons who are missing and declared uncmandpated as defined by the laws of his/her sUte of residence and do not meet any of the 

above entry criteria, 

- Records for persons of any age who are missing after a caU strophe. 

Originating Agency Identifier (ORD File 

- Records for agency infonnation on any criminal justice agency that has been assigned an NCIC ORI for the purpose of accessing the NCIC System. 
Securities File 

- Records for serially numbered stolen, embezzled, or counterfeited securities, e,g., currency and documents or ccrtificalcs which are considered 
evidence of debt, or owTiership of property, or documents which represent subscription rights. Also, warehouse receipts, traveler's checks, money 
orders, savings certificates, and interest coupons on stocks and bonds. 

Unidentified Person File 

- Records for unidentified deceased persons. 

- Records for persons of any age who are living and unable to ascertain his/her identity. 

- Records for unidentified catastrophe victims. 

- Records for body parts. 

U.S. Secret Service (USSS) Protective Hie 

- Records for individuals who may pose a threat to the President and/or others afforded protection by the USSS as authorized by 18 USC 3056 and 
Public Law 90-331 as amended. 

Vehicle Hie 

Records for stolen vehicles. 

Records for vehicles involved in the commission of a crime (felony vehicle). 

Records for stolen component parts. 

Wanted Person File 

- Records for individuals (including a juvenile who will be tried as an adult) for whom a Federal warrant is outstanding. 

Records for individuals (including a juvenile who will be tried as an adult) for whom a felony or rerious misdemeanor warrant is outstanding. 

Records for probation and parole violators. 

Records for any juvenile offender may be entered for escapees, probation and parole absconders, and those juveniles charged with the commission of 
an act of delinquency. 

- A temporary felony want may be entered when a law enforcement agency must Ukc prompt action to apprehend a-person who has committed, or 
there are reasonable grounds to bebeve has committed, a felony and who may flee across jurisdictional boundaries and a warrant cannot immediately 
be obtained. 
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AF-HD (U 


RETRIgVABILITY 

5555S^^5rio"5Iu^NaC ii sdiievtd by using the followiiu 
AfticteRle » 

- Type (TYP) and serial nomber, 

- TYP and owner-applied number (OAN). 

- TYP. serial numb^, and OAN. 

- NaC Number (NIC). 

Boat File 

“ Regiitraiioo (REG), document number (CGD). 

- Hull serial number (BHN). 

- OAN. 

~ UC. 

- 

or/any combination of the above. 

- NIC. 

Foreign Fugitive. USSS Protective, and Wanted Person 
Files 

~ Name and at least one of the following numerical 
idcntificri: date of birth (DOB), FBI Nanbcr. 

Social Security (SOC) Number, operator's license 
number, misc^ancous number (MNU) (Canadian 
Social Insurance Number, miliury serial number, 
passport number. Selective Service Number, 

Veteran's Administration claim number, etc.), 
originating agency case number (OCA). 

Name, DOB, sex, and race, 
license Plate number (LIC) and license 
plate sute (LIS). 

Vehicle identification number (VIN). 

- UC only. 

-- NIC. 

Gun File 

- Serial number (SEP.), make (MAK), and caliber 
(CAL). 

- SER and MAIC 

- SER and CAL 
SER only. 

-- NIC. 

Interstate Identification Index 
~ Name, sex, race, and DOB. 

“ Name, sex, race, DOB. and either an MNU or SOC 
Number. 

- Name and S(X^ Number, MNU, Slate Identification 
Number, or FBI Number. 

- Slate Identification Number. 

- FBI Number. 


March descripton: 

License Plate file 

- UC and US. 

- UC 

- NIC. 

Missing Person File 

Name and any one or more of the following: DOB, FBI 
Number, MNU, SOC Number, operator’s license number, 
UC. VIN. and OCA. 

Name, DOB, sex, and race. 

- UC and US. 

VIN only. 

UC only. 

~ Approximate age, sex, race, eye color, hair color, 
approximate height, and ^jproximatc weight. 

Entry of an Unidentified Penoo record. 

- MC. 

Originating Agency Identifier (ORI) Fil e 

- ORI 
Securities Hie 

TYP, serial number, denomination of security. 

Name of owner of security. 

- Name of owner of security and TYP. SOC Number, or 
OCA. 

SOC Number. 

- MC. 

Unidentified Person File 
Body parts status. 

Age, sex, race, height, weight, eye color, and hair color. 

— OCA Number. 

Entry of a Missing Person Record, 

- MC. 

Vehicle File 

- VIN. 

- OAN*. 

- SER*. 

- UC 

- UC and US. 

— LIS may be used in combination with any of 
the above 

- MC. 




RETENTION 

Unless otherwise removed or located, records wiU be retained in file as follows: 

Article Rle — Balance of the year entered plus one year. 

• Biltncc of the year emeted plui four yean. Records without a BHN or OAN remain in file for 90 days after entry. 


Boat FUc 


— : — - • . T’ l Tt » . ui luc iw uays alter cnii 

Foragn Fugitive File - Unlocaicd records remain in file indefinitely or until the originating agency clean/canccls the record, 

Gun^- Rrcoris are retained in file until the originating agency clears the record. Recoois on file as recovered weapons will remain in file for the balance o( 
the year entered pi: i two years. 

Interstate Identific ation Index — Records arc retained until the individual reaches the age of 80 

- Records remain in file for one year after tf.= end of the plate’s eapiratioo year. Records for nonexpiring Ucense pUtes romain in file for the 
year ot entry plus four years. 

Missing Person File - Unlocaicd records remain in file indefinitely or until the originating agency dears the rccotd. 

priginatins Afiency Identifier File - Records remain in file indefinitely. If ui agency no longer qualifies for KaC access, the ORI reconl is retired keeping it 
in fuc m an macuve status. ^ 

— P'“‘ for uiveler’s checks and money orders which are retained for the balance of the 

year entered plus two years. 

U nidcnttficd Person File - Records arc retained for the remainder of the year of entry plus nine additional years. 

y.S. Secr ei_Service Protective File - Records remain in file until action is taken by the USSS. 

Vehicle Rle -- Felony v^le records and records not containing a VIN or OAN wiU remain in file for 90 days afrer entry. Records cottaining a VIN or OAN 
and st^en ^ rec^s conummg «, OAN or SER will remain in file for the year of entry plus four years. UC dau in a vehicle record is purged one 
y«r after the plate s expiration year except for noncxpinng license pUiei which itmain until the enUre record is purged. 

_ anlcd Person Hie - Unlocated records (adult and juvenile) remain in file indefinitely or until the originating agency clrars/canccls the record. Temporary 
felony want records wm be auiomaucally removed from file after 48 hours. ^ 


•Ihcsc identifiers apply to stolen psrt record inquiries. 


Revised April, 1991 
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TITLE OP INSTRUCTION: 
TIME ALLOTTED: 

TARGET GROUP: 
INSTRUCTOR : 

METHOD OF INSTRUCTION: 


DATE: 



NCIC Securities Pile 

Ninety (90) Minutes 

Full Access Terminal Operators 

Lecture, Discussion, and 
Overhead Transparencies 

July 1, 1992 
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THE NCIC "HOT* FILES I.ESSON PIANS 


The goal of the National Crime Information Center (NCIC) is to 
assist the criminal justice community in performing its duties by 
providing and maintaining a computerized filing system of 
accurate and timely documented criminal justice information, in 
this regard, NCIC maintains the following files: 

Vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun (GF) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Violent Felon (VFF) 

NCIC allows authorized criminal justice users to 
perform various transactions into the "Hot" Files including; 


Incrulry 


Locate 


Entry 


The purpose of an inquiry transaction is to 
request a search of an NCIC file(s). 

The purpose of a locate transaction is to 
indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered . 

The purpose of an entry transaction is to place a 
new record into the NCIC database. 


Supplemental - The purpose of a supplemental transaction is to 
add additional identifiers to an NCIC record. 


Add-On 


Modification 


Clear 


The purpose of an add-on transaction is to link a 
stolen part to a stolen item of property. 

The purpose of a modification transaction is to 
add, delete, or change data in an NCIC record. 

The purpose of a clear transaction is to remove a 
record from NCIC when the missing person is 
located, the wanted person is apprehended, or 
the property is recovered. 
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Cancellation - The purpose of a cancellation transaction is to 


remove an NCIC record, add-on record, or any 
additional identifiers from an NCIC record when it 
is determined that information contained in the 
record is invalid. 


The goals of the lesson plans are to review the 


policies of each "Hot" File and provide instructions for 
completing transactions into the files. 


Instructors should check with their State Control 
Terminal Agency (CTA) to determine the; 


(1) NCIC files available to users. 

(2) NCIC transactions available to users. 
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The "Hot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part. Please 
review this section prior to instruction. 

PART I : INTRODUCTION 

This is a brief statement as to the importance of the 
file and is intended to obtain che trainee's interest. 


PART II : DEFINITION 


This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include 
the state and local systems. 

PARTS III - X: MESSAGE SECTIONS 


These parts discuss the various NCIC transactions. For 
ease of instruction, each section follows the same format and 
consists of the following; 


Purpose ; This section explains the reason for each 
transaction. 


Recruirements ; This section states the specific data 
needed to perform each transaction. 


Interpreting Responses ; This section reviews all 
possible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted . 


guidelines ; This section reviews policy issues and 
general information that the operator should be aware 
of when performing the transaction. 

State and local systems may have different message 
requirements and responses. Please make modifications as 
necessary . 


PART XI: RETENTION PERIOD 

This part provides the amount of time the record 
remains in NCIC. 


PART XII : CONCLUSION 

This part highlights the file and reviews critical 
points associated with the specific file. 


7 / 1/92 


SF-v 



1 


c* 

r o 


NCIC SECURITIES FILE LESSON PLAN 
TABLE OF CONTENTS 


PAGE 


STATEMENT OE’’ GOAL AND OBJECTIVES SF-1 

CRITERION TEST SF-2 

CRITERION TEST ANSWERS SF-5 


ITEMS AND MATERIALS SF-8 

INTRODUCTION ct?_q 


DEFINITION OF SECURITIES FOR NCIC PURPOSES SF-10 

INQUIRY OF NCIC SECURITIES RECORD SF-1 2 

Purpose SF-1 2 

Requirements * !sF-l2 

Interpreting Responses SF-1 3 

Guidelines o 


LOCATE OP THE NCIC SECURITIES RECORD 

Purpose 

Requirements 

Interpreting Responses 

Guidelines 


SF-1 6 
SF-16 
SF-16 
SF-18 
SF-18 


ENTRY OF NCIC SECURITIES RECORD . 

Purpose 

Requirements 

Interpreting Responses 

Guidelines 


SF-20 

SF-20 

SF-20 

SF-21 

SF-22 


ENTRY OF SUPPLEMENTAL RECORDS TO NCIC SECURITIES RECORD . .SF-2 5 


ENTRY OF ADD-ON RECORD TO NCIC SECURITIES RECORD SF-26 


MODIFICATION OF NCIC SECURITIES RECORD 

Purpose 

Requirements 

Interpreting Responses 

Guidelines 


SF-27 

SF-27 

SF-27 

SF-27 

SF-28 


CLEAR OF NCIC 
Purpose . . . 
Requirements 
Interpreting 


Guidelines 


SECURITIES RECORD . 


Responses 


SF-30 
SF-3 0 
SF-30 
SF-34 
SF-34 


7/1/92 


SF-vi 



179 



CANCELLATION OF NCIC SECURITIES RECORD SF-35 

Purpose SF-3 5 

Requirements SF-3 5 

Interpreting Responses SF-3 6 

Guidelines SF-37 

RETENTION PERIOD SF-38 

CONCLUSION SF-39 

BIBLIOGRAPHY SF-40 




SF-Vii 


Itu 


7/1/92 


STATEMENT OF GOAI. AND OBJECTIVES 


INSTRUCTIONAL GOAL: 

To provide the terminal operator critical information 
on the policies, criteria, and transactions for the NCIC 
Securities File. 


INSTRUCTIONAL OBJECTIVES: 

At the conclusion of this block of instruction, the 
operator will be able to: 

1. Define a securities for NCIC purposes. 

2. State the purpose of an NCIC securities record 
inquiry, locate, entry, modification, clear, and 
cancellation transaction. 

3 . Describe the requirements for an NCIC securities 
record inquiry, locate, entry, modification, clear, 
and cancellation transaction. 

4 . List the responses that may be received in an NCIC 
securities record inquiry, locate, entry, 
modification, clear, and cancellation transaction. 

5 . Describe the policy issues and general information 
that may affect an NCIC securities record inquiry, 
locate, entry, modification, clear, and 
cancellation transaction. 

6. State the retention period for securities records. 
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CRITERION TEST 


DEFINITION SECTION 

1. State the definition of a securities for NCIC purposes. 


2. List the categories of NCIC securities records. 


3. List three examples of securities as defined by NCIC. 


4. List two examples of items not meeting NCIC’s definition of 
securities . 


5. Lc st/stolen credit cards meet the NCIC definition of a 
securities record. 

a. True 

b. False 


INQUIRY SECTION 

1. List four occasions when an NCIC securities record inguiry 
should be made. 


2. An NCIC securities inquiry will search only the Securities 
File. 

a. True 

b. False 


LOCATE SECTION 

1. A locating agency need not confirm the record with the 
entering agency before placing a locate. 

a. True 

b. False 
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Name the message that indicates to the entering agency that a 
locate has been placed on their record. 


ENTRY SECTION 

1. HOW many consecutively serialized securities can be entered 
as a group record? 


2. When applicable, an asterisk symbol (*) is placed in the SER 
Field . 

a. True 

b. False 


3. List four items that should be included in the Miscellaneous 
Field (MIS). 



4. 


Describe a Securities File NCIC (NIC) number. 


MODIFICATION SECTION 

1. Any agency may modify a securities record. 

a . True 

b. False 

2. State the purpose of an NCIC securities record modification. 


CLEAR SECTION 

1. State when an entering agency would clear a securities 
record . 
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2. The date of recovery must be the same as the date of theft. 

a. True 

b. False 


CANCELIATION SECTION 

1. Describe when an agency would cancel a securities record 
entry. 


2. Any agency may cancel an NCIC securities record. 

a. True 

b. False 


RETENTION PERIOD SECTION 

1. State the retention period for a securities, except for 
traveler's checks and money orders. 


2. State the retention period for a traveler's check and money 
order in the NCIC Securities File. 
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CRITERION TEST ANSWERS 


DEFINITION SECTION 

1. NCIC defines a securities as currency (United States and 

foreign); documents or certificates which are considered to 
be evidence of debt, or ownership of property; documents 
which represent subscription rights; other security types 
traded in the United States except commodities futures; 
p_o_stal or other money orders; traveler's checks; warehouse 

receipts ; savings certificates; and interest coupons on 

stocks and bonds. 


2. The categories of NCIC securities records are: 

a. Single entry 

b. Consecutively serialized group of securities entry 

3. Examples of securities meeting NCIC definition are: 

Currency - Federal Reserve Notes, Silver Certificates. U.S. 
Notes . Canadian Notes . Foreign currency 

Evidence of debt - Treasury-issued bills, bonds, and notes : 

municipal and corporate bonds: debentures 
other nonpersonal notes 

Evidence of ownership - Common and Preferred stocks 

Subscription — rights - Stock warrants and Stock rights 

Mpney orders. T raveler's checks. Warehouse receipts , 

Savings — certificates , Interest coupons on stocks and bonds 


4. Examples of securities not meeting NCIC definition are: 

Personal notes , — bank drafts, cashier's checks. certifiRd 
' — b ank officer' s ch ecks, personal checks, company 
c hecks , — government ch ecks, U.S. Treasury checks, credit 
cards, coins , g ift certificates, savings an d checking 
passbooks 


5. False . Credit cards do not meet the NCIC definition of a 
securities record. 
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INQUIRY SECTION 

1. NCIC securities record inquiries should be made on, but are 
not limited to: 


a . Stocks and bonds used as collateral 

b . Traveler's checks and money orders used as payment under 
unusual circumstances 

c. Securities in possession of an arrested person 

d . Securities seized during a legal search 

2. True. An NCIC securities inquiry will search only the 
Securities File. 


LOCATE SECTION 

1. Sl alse . A locating agency must confirm the NCIC record with 
the entering agency before placing a locate. 

2- The $.L. Message is the message that indicates to the 
entering agency that a locate has been placed on their 
record . 


ENTRY SECTION 

1. Up to 1^ consecutive serial numbers can be entered into one 
group record. 


2. False . When an asterisk (*) symbol is an integral part of a 
serial number (as in some U.S. currency, it is not included 
in the SER Field. Rather, the comment: "asterislc SER" must 
be placed in the Miscellaneous Field (MIS). 


3. The items that should be included in the Miscellaneous 
Field are: 


a- "counter feit" for counterfeit rurrencv 

b . "bait money" 

c. NOAH - Notify ORI of All Hits 

d . Interest rates 


4* A ._ unlque NCIC (NI C) number begins with the letter "S" and is 
followed by nine numeric characters . 
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MODIFICATION SECTION 


1. False . Only the entering agency may modify a securities 
record . 


2. The purpose of an NCIC securities record modification is to 
add , change, or delete information in an existing NCIC 
record . 


CLEAR SECTION 

1 • A secu rities record is cleared when the entering agency 
recovers the securityfs) or receives notification that 
another agency has recovered the security (sK 


2. False. The date of recovery cannot be prior to the date of 
theft . 


CANCELLATION SECTION 

^ ^ — securities record is canceled when the entering agency 

determines that the record is invalid. 


2. False. Only the entering agency may cancel a securities 
record . 


retention period section 


1. The retention period for a securities record, except for 
traveler's checks and money orders, is year of entry pIur 
four years or until cleared or canceled by the entering 
agency. 


2. 'The retention period for traveler's checks and money orders 
is year of entr y plus two years or un til cleared or canceled 
by the entering agency . 
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ITEMS AND MATERIALS 


OVERHEAD TRANSPARENCIES, OVERHEAD PROJECTOR, AND SCREEN 


OVERHEAD TRANSPARENCIES (OH): 


SF-OH 

#1 

SF-OH 

#2 

SF-OH 

#3 

SF-Oi: 

#4 

SF-OH 

#5 

SF-OH 

#6 

SF-OH 

#7 

SF-OH 

#8 

SF-OH 

#9 

SF-OH 

#10 

SF-OH 

#11 

SF-OH 

#12 

SF-OH 

#13 

SF-OH 

#14 

SF-OH 

#15 

SF-OH 

#16 

SF-OH 

#17 

SF-OH 

#18 

SF-OH 

#19 

SF-OH 

#20 

SF-OH 

#21 

SF-OH 

#22 


THE NCIC SECURITIES FILE 
NCIC DEFINES SECURITIES AS: 

ITEMS WHICH DO NOT MEET CRITERIA IN THE SECURITIES 
FILE 

SECURITIES FILE INQUIRIES 

EXAMPLES OF POSITIVE RESPONSES 

EXAMPLE OF A NEGATIVE RESPONSE 

LOCATE REQUIREMENTS FOR SINGLE SECURITY 

LOCATE REQUIREMENTS FOR CONSECUTIVELY SERIALIZED 

GROUP OF SECURITIES RECORDS 

EXAMPLE OF $.L. 

ENTRY CRITERIA 
SECURITIES FILE 

STOLEN/EMBEZZLED/COUNTERFEITED SECURITIES - 
RECORD FORMAT 

ENTRY REQUIREMENTS FOR CURRENCY 
ENTRY REQUIREMEOTS FOR OTHER THAN CURRENCY 
MODIFICATION REQUIREMENTS FOR SINGLE SECURITIES 
RECORD 

MODIFICATION REQUIREMENTS FOR CONSECUTIVELY 
SERIALIZED GROUP OF SECURITIES RECORDS 
CLEAR REQUIREMENTS FOR SINGLE SECURITIES RECORD 
CLEAR REQUIREMENTS FOR CONSECUTIVELY SERIALIZED 
GROUP OF SECURITIES RECORDS 

CLEAR REQUIREMENTS FOR CONSECUTIVELY SERIALIZED 
GROUP OF SECURITIES RECORDS (CONTINUED) 

CLEAR REQUIREMENTS FOR CONSECUTIVELY SERIALIZED 
GROUP OF SECURITIES RECORDS (CONTINUED) 
CANCELLATION REQUIREMENTS FOR SINGLE SECURITIES 
RECORD 

CANCELLATION REQUIREMENTS FOR CONSECUTIVELY 
SERIALIZED GROUP OF SECURITIES RECORDS 
RETENTION PERIOD 
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I. INTRODOCnON 

THIS 90-MINDTE BLOCK OF INSTRUCTION IS 
DESIGNED AS A GUIDE TO AID TERMINAL OPERATORS IN THE 
EFPjaCTIVE USE OP THE NdC SECURITIES FILE. 

Recently, two persons attempted to cash U.S. 
Savings Bonds in a New York City bank. They produced 
identification which corresponded with the names 
appearing on the bonds. Bank officials became 
suspicious and delayed the transaction while calling 
the U.S. Secret Service. The Secret Service Agents 
performed an NCIC record inquiry on the serial numbers 
and received an hit. The bonds had been stolen eight 
months early in a post office burglary at Trinidad, 
Colorado. Secret Service Agents arrested the 
individuals before they could leave the bank. 

The NCIC Securities File came on-line in 
November, 1968. As of January l, 1992, there were 
2,030,853 records entered in the NCIC Securities File. 

The information presented in this lesson plan 
is important as it provides guidelines for the proper 
use of the NCIC Securities File. Effective utilization 
of the NCIC Securities File will enhance criminal 
justice operations. 


References 


10 - 

Instruct ional 
3b j ec t ive 

OH - 

Dverhead 

Transparency 


OH #1 
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II- DEFINITION OF SECURITIES FOR NCIC PURPOSES 


lO #1 


NCIC defines securities as: 


a. Currency - United States and foreign 

Federal Reserve Notes, Silver 
Certificates, U.S. Notes, Canadian 
Notes, Foreign Currency 

b. Documents or certificates which are 
generally considered to be evidence of 
debt 


U.S. Treasury-issued Bills, Bonds, and 
Notes; Municipal and Corporate Bonds; 
Debentures; Other, Nonpersonal Notes 

or Ownership of Property 

Common and Preferred Stocks 


c. Documents which represent subscription 
rights 


Stock Warrants and Stock Rights 


d. Other securities traded in the 

securities exchanges in the United 
States except commodities futures 


e. Postal or . other money orders 

f. Traveler's checks 


g. Warehouse receipts 

h. Savings certificates 

i. Interest coupons on stocks and bonds 


OH #2 


INSTRUCTOR'S NOTE: OVERHEAD #3 INFORMS 

TERM INAL OPERATORS THAT THESE ITEMS DO NOT 
MEET CRITERIA FOR THE NCIC SECURITIES FILE. 


OH #3 
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There are two categories of securities 


records : 1 ) single and 2 ) consecutively serlaLLlzed 

group. A single securities record contains one 
security. A consecutively serialized group of 
securities record contains up to 100 securities that 
have consecutively numbered serial numbers . 
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III. INQUIRY OF NCIC SECURITIES RECORD 


A. Purpose 

The purpose of an NCIC securities record 
inquiry is to determine if a securities is 
listed as stolen, embezzled, or 
counterfeited. Inquiries should be made on, 
but are not limited to: 

1. Stocks and bonds used as collateral, 

2. Traveler's checks and money orders being 
offered as payment under unusual 
circumstances , 

3. Securities in the possession of an 
arrested person (fence, burglar), 

4. Securities seized during the legal search 
of a person(s), premises, or vehicle. 


B . Requirements 


To inquire on a securities record (single or 
consecutively serialized group), the Message 
Key (MKE) and the Originating Agency 
Identifier (ORI) must be used, in addition to 
the following fields; 


1. Type (TYP) and Serial number (SER) and 
Denomination (DEN) 

or 

2. Owner name (OWN) 

or 

3 . OWN and TYP 

or 

4. OWN and Originating Agency Case number 
(OCA) 

or 

5. OWN and Owner's Social Security number 
(SOC) 

or 

6 . SOC 

or 

7. NCIC number (NIC) 


INSTRUCTOR 'S N OTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS MANY 
ST ATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 
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Interpreting Responses 


10 #4 



C. 


An NCIC securities record inquiry will cause 
the NCIC computer to transmit one of the 
following responses : 


1. Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in an NCIC inquiry match descriptors in 
an active NCIC securities record(s). 

or 

2. No response - indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
active securities record. 

or 

4. Reject - indicates to the inquiring 

agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 


INSTRUCTOR'S NOTE: REMIND TERMINAL 

OPERATORS THAT AN NCIC SECURITIES RECORD 
INQUIRY DOES NOT SEARCH OTHER NCIC FILES. 


INSTRUCTOR 'S N OTE: CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE {IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIETERENT TERMINOLOGY. TEDS 


SEARCH CRITERIA OF YOUR STATE SYSTEM MAY ALSO 
AFFECT RESPONSES. 



D. Guidelines 

1. Policy Issues 

a. Single and Consecutively Serialized 
Group of Securities Records 

1) When a positive response(s) to an 
NCIC inquiry is received and the 
whereabouts of the security is 
known, the agency must contact the 
Originating Agency Identifier 
(ORI) of each record possibly 
identical with the security in 
question to confirm the hit(s). 
(Refer to the Kit Confirmation 
Lesson Plan for more information. ) 


OH #5 


OH #6 
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An asterisk symbol must - not -be 
used in the SER Field. 


b. Single Securities Record 

None applicable for this section 

c. Consecutively Serialized Group of 
Securities Records 

None applicable for this section 
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2. General Information 

a. Single and Consecutively Serialized 

Group of Securities Records 

1) An NCIC security record inquiry 
will search both single and 
consecutively serialized groups of 
securities records. 

2) Inquiries containing "BLANK" in 
the DEN Field will search only 
records entered v^ith "BLANK" in 
the DEN Field. However, inquiries 
with a value in the DEN Field may 
result in a match with DEN/value 
or DEN/BLANK. 

3) Inquiries may generate multiple 
hits with the caveat "ADDITIONAL 
HITS AVAILABLE, CONTACT NCIC 
CONTROL ROOM IF NEEDED." In this 
event, contact NCIC Investigative 
Support Group at telephone number 
(202)324-6242 or ORI/DCFBIWAT8 
with the SER, TYP, DEN; OWN, TYP; 
or SOC in the securities 

record (s ) . 

4) Inquiries containing TYP data will 
limit the search to records with 
the same TYP code or code "AO" 

(All Others). 

5) Inquiries containing OWN involves 
the soundexing process used with 
the Wanted Person and Missing 
Person Files. (Refer to the 
Wanted Person File Lesson Plan for 
more information. ) 


SF-14 




6) Inquiries containing SOC or OWN 

and TYP may result in multiple 

responses if the victim's loss 
involved numerous securities . 

7) ISS Field should be included for 
securities other than U.S. 
Treasury issues and currency. 

b. Single Securities Record 

None applicable for this section 

c. Consecutively Serialized Group of 

Securities Records 

1) An inquiry on a SER contained 
anywhere in a group record will 
reveal the complete group record. 

2) Serial numbers in a group record 
follow the ORI translation line, 
not the TYP Field . 

3) The NIC is printed after the main 
body of the record just above the 
ORI translation line. 

4) Inquiries on unrecovered 
securities within the group 
originally entered are identified 
by SER; canceled and cleared 
securities within the group are 
not listed. 


1 

JL C 
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IV. LOCATE OP THE NCIC SECURITIES RECORD 


A. Purpose 

The purpose of an NCIC securities record 
locate is to indicate that an agency other 
than the entering agency has recovered the 
security ( s ) . 


B. Recfuirements 


1. Single Securities Record 

To place a locate on a single securities 
record, the Message Key (MKE) and the 
Originating Agency Identifier (ORI) must 
be used, in addition to the following 
fields : 


a . 



b. 


NCIC number (NIC), Originating Agency 
Case number (OCA), Date of recovery. 
Recovering agency's case number 

or 

Serial number (SER), OCA, Date of 
recovery. Recovering agency's case 
number 


2. Consecutively Serialized Group of 
Securities Record 


a. To locate a consecutively serialized 
group record when all securities have 
been recovered, the MKE and ORI must 
be used, in addition to the followinq 
fields : 


1) NIC, OCA, Date of recovery. 
Recovering agency's case number 

or 

2) SER(s), OCA, Date of recovery. 
Recovering agency's case number 

(Note: Lowest - Highest serial 

numbers must be used and are 
separated by a hyphen.) 


10 #2 

10 #3 
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b. To locate a consecutively serialized 
group record when more than one, but 
not all, securities have been 
recovered, the MKE and ORI must be 
used in addition to the following 
fields : 

1) SER(s), OCA, Date of recovery. 

Recovering agency's case number * 

(Note: If there are any breaks in 

the consecutive order of the 
serial numbers, separate locate 
messages must be sent.) 

c. To locate a consecutively serialized 
group record when a single security 
has been recovered, the MKE and ORI 
must be used, in addition to the 
following fields: 

1) SER(s), OCA, Date of recovery. 

Recovering agency's case number * 

(Note: The serial number is 

repeated if it represents a 
range of numbers . ) 


INSTRUCTOR'S NOTE: * DO NOT USE NIC, 

OCA, DATE OF RECOVERY, OR THE RECOVERING 
AGENCY'S CASE NUMB]^ TO IDENTIFY THE 
RECORD, AS THIS WILL RESULT IN THE LOCATE 
APPLYING TO ALL SECURITIES WITHIN THE 
GROUP. 

CHECK WITH YOUR STATE CTA AS MANY STATE 
SYSTEMS HAVE DIFFERENT LOCATE 
REQUIREMENTS OR ADDITIONAL FIELDS. 
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C. 


Interpreting Responses 


An NCIC securities record locate will cause 
the NCIC computer to transmit the following 
responses : 


1. Located - indicates to the locating 
agency that the locate has been 
successfully placed 

and 

2. $.L. Message (Locate Notification) - 
indicates to the entering agency that a 
locate has been placed on their record, 
or 

3. Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
an error in either the data, codes, or 
format of the NCIC locate. 


OH #9 


INSTRUCTOR 'S N OTE; CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TEEIMINOLOGY . 



D. 


Guidelines 


1. Policy Issues 


a. Single and Consecutively Serialized 
Group of Securities Records 

1) Before placing a locate, the 

locating agency must confirm the 
record (s) with the entering 
agency. (Refer to the Hit 
Confirmation Lesson Plan. ) 

b. Single Securities Record 

None applicable for this section 

c. Consecutively Serialized Group of 
Securities Records 


None applicable for this section 
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2. General Information 

a. Single and Consecutively Serialized 

Group of Securities Records 

1 ) The date of recovery cannot be 
prior to the date of theft. 

2) If the locating agency is the 
entering agency, a locate 
transaction cannot be performed. 

3 ) A record in locate status cannot 
be modified. 

b. Single Securities Record 

None applicable for this section 

c. Consecutively Serialized Group of 

Securities Records 

None applicable for this section 
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ENl'RY OF NCIC SECURITIES RECORD 


A. Purpose 

The purpose of an NCIC securities record 
entry is to place a stolen, embezzled, or 
counterfeited securities record into NCIC 
making it available to authorized criminal 
justice agencies. 


1 . A securities record may be entered when 
serially numbered security (s) has been 
stolen, embezzled, or counterfeited and a 
theft report has been made. 

2. A single securities record or a 
consecutively serialized group of 
securities records can be enter •'d into 
NCIC. 


10 #2 
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INSTRUCTOR'S NOTE: OVERHEAD TRANSPARENCY #11 SHOWS 

THE RECORD FORMAT FOR ENTRIES INTO THE NCIC 
SECURITIES FILE. 


B . RecTulrements 


10 #3 


1. Stolen, embezzled, or counterfeited 
currency records (single and 
consecutively serialized group) entered 
into NCIC must include the followina 
fields: 


OH #12 


a. Message Key (MKE) 

b. Originating Agency Identifier (ORI) 

c. Type (TYP) * 

d. Serial number (SER) 

e. Denomination (DEN) 

f. Issuer (ISS) * 

g. Owner (OWN) 

h. Security Date (SDT) 

i. Date of Theft (DOT) 

j . Originating Agency Case number (OCA) 
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Stolen, embezzled, or counterfeited 
securities, other than currency, records 
(single and consecutively serialized 
group) entered into NCIC must include the 
following fields: 


a. MKE 

b. ORI 

c. TYP * 

d. SER 

e. DEN 

f. ISS * 

g. OWN 

h. OCA 

i. DOT 

* REFER TO NCIC/STATE CODE MANUAL FOR 
CODES 

INSTRUCTOR'S NOTE; CHECK WITH YOUR STATE CTA 
AS MANY STATE SYSTEMS HAVE DIFFERENT ENTRY 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C. Interpreting Responses 

An NCIC securities record entry will cause 
the NCIC computer to transmit the following 
responses : 


1 . 


2 . 


3 . 


Acknowledgement of NCIC entry - 
indicates to the entering agency that 
the securities record has been 
successfully entered into NCIC. 
or 

Acknowledgement of NCIC entry and 
listing of duplicate record (s) already 
on file - indicates to the entering 
agency that the securities record has 
been successfully entered into NCIC. 
Duplicate record (s) already on file with 
a different ORI will be furnished in the 
response, 
or 

Reject - indicates to the entering 
agency that the entry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC entry. 


OH #13 
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INSTRUCTOR'S NOTES: IP THE TYP, SER, 

DEN, OCA AND ORI FIELDS IN A SECURITIES 
RECORD TO BE ENTERED ARE IDENTICAL TO AN 
SECURITIES RECORD ON FILE, THE ENTRY WILL 
BE REJECnED. 


C HECK WITH YOUR CTA AND REGIONAL 
INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. 
YOUR SYSTEM MAY USE DIFFEEIENT 
TERMINOLOGY. 


D. Guidelines 


1. Policy Issues 

a. Single and Consecutively Serialized 
Group of Securities Records 


1 ) 



2 ) 


3) 


4) 

5) 

6 ) 


An NCIC securities record entry 
nust be entered as soon as 
possible once the minimum data 
required for entry and the record 
documentation are obtained. 

Once the acknowledgement of entry 
is received, the accuracy of the 
record must be double checked by 
a second party. 

When an asterisk (*) symbol is an 
integral part of a serial number 
(as in some U.S. currency), it is 
not included in the SER Field. 
Rather, the comment: "ASTERISK 

SER" must be placed as the first 
words in the Miscellaneous (MIS) 
Field . 

The word "BEARER" must be entered 
into the OWN Field for all types 
of currency. 

When the issue date is entered in 
the SDT Field, it must be 
preceded by the alphabetic "p". 
For currency, the series year 
(four numeric and any alphabetic 
character suffix) must be 
included in the SDT Field. 


b. Single Securities Records 
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None applicable for this section 
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c . 


Consecutively Serialized Group of 
Securities Records - 


1) The beginning and ending serial 
numbers of the sequence must have 
a hyphen separating the "two 
numbers with an equal numbers of 
characters . 

2) If more than 100 securities are 
to be entered, additional group 
entries must be made. 


2. General information 


a. Single and Consecutively Serialized 
Group of Securities Records 


1 ) 


2 ) 



3) 


4) 


A person whose u.S. Savings 
Bond ( s ) have been stolen should 
file a claim with the Bureau of 
Public Debt. 

When entering a counterfeited 
securities record(s), the word 
■counterfeit" should be the first 
word in the MIS Field. 

Additional MIS Field descr tors 
include; 

a) "Bait money" for Federal 
Reserve Notes that have been 
marked to identify stolen 
money as evidence against 
robbery. 

b) NOAH - Notify ORI of all hits 

c) Interest Rates 

A successful NCIC securities entry 
will generate a unique NCIC (NIC) 
number beginning with the letter 
"S" followed by nine numeric 
characters. The NIC can be used 
in inc^iries and also in 
identifying records in locate, 
modification, clear, and 
cancellation transactions. 


b. Single Securities Record 

None applicable for this section 
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c. Consecutively Serialized Group of 

Securities Records 

1 ) The consecutive sequence cannot 
exceed 100 serial numbers. 

2) Serial numbers composed of 
alphabetic characters only cannot 
be used. 
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. ENTRY OF SUPPLEMENTAL RECORDS TO THE SECURITIES 
RECORD 

A supplemental record cannot be appended to an 
NCIC securities record. 


INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATORS 

THAT SUPPLEMENTAL RECORDS CAN ONLY BE APPENDED TO 
THE NCIC BOAT, WANTED PERSON, MISSING PERSON, AND 
UNIDENTIFIED PERSON FILES. 

i 

I 

I 
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VII 


ENTRY OF ADD-ON RECORD TO NCIC SECURITIES RECORD 


An add-on record cannot be appended to an NCIG 
securities record. 


INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATORS 

THAT ADD-ON CAPABILITY ONLY APPLIES TO THE NCIC 
VEHICLE AND BOAT FILES. 


I 

i 

I 
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VTII. MODIFICATION OP NCIC SECURITIES RECORD 


A. Purpose 

The purpose of an NCIC securities record 
modification is to add, change, or delete 
information. A modification should be made 
when the agency has obtained additional 
information or determined that the data in 
the NCIC record is erroneous . 

B . Recpjirements 

1. To modify a single securities record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fields: 

a. NCIC number (NIC), Originating Agency 
Case number (OCA), field being 
modified , 

or 

b. Serial number (SER), OCA, field being 
modified . 

2. To modify a consecutively serialized 
group of securities, the MKE and ORI must 
be used, in addition to the following 
fields : 

a. NIC, OCA, field being modified, 

or 

b. SER ( s ) , OCA, field being modified. 


10 #2 


10 #3 
OH #14 


OH #15 


INSTRUCTOR'S NOTF: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT 
MODIFICATION REQUIREMENTS OR ADDITIONAL 
FIELDS. 


C . Interpreting Responses 

An NCIC securities record modification will 
cause the NCIC computer to transmit one of 
the following responses: 

1. Acknowledgement of modification - 

indicates to the modifying agency that 
the record has been successfully 
modified . 



I 
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2 . 


3 . 


or 

Acknowledgement of NCIC modification and 
listing of duplicate record (s) already on 
file - indicates to the entering agency 
that the securities record has been 
successfully modified. Duplicate 
record(s) already on file with a 
different ORI will be furnished in the 
response, 
or 

Reject - indicates to the modifying 
agency that the modification was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
modification . 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTEEIFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFEEIENT 
TERMINOLOGY. 


D. Guidelines 
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1. Policy Issues 

a. Single Securities Record 

None applicable for this section 

b. Consecutively Serialized Group of 

Securities Records 

1) When SER(s) are used to identify a 
group record, the lowest and 
highest of all serial numbers 
appearing in the existing group 
record must be used. 

2. General Information 

a. Single and Consecutively Serialized 

Group of Securities Records 

1 ) Modification of a securities 
record is restricted to the agency 
that entered the record. 

2 ) Once the acknowledgement of 
modification is received, the 
accuracy of the modification 

SP-28 
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should be reviewed by a second 
party. Verification should ensure 
that the data in the modification 
matches the additional or 
corrected information. 


b. Single Securities Record 

None applicable to this section 

c. Group Securities Record 

1 ) Serial numbers of a group record 
cannot be changed using the 
modification message. (This 
requires canceling the entire 
group record and making a new 
entry . ) 

2) Errors which concern one or more, 
but not all, of the securities 
within a group cannot be changed 
using the modification message. 
(These errors require canceling 
the original group record and 
making a new entry.) 
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IX. CT.RAR OP NCIC SECURITIES RECORD 


A. Purpose 

The purpose of an NCIC securities record 
clear is to remove the securities record from 
NCIC. 

I. A securities record is cleared when: 

a. The entering agency is the agency 
that recovered the security (s), 

or 

b. The entering agency is officially 
advised that another agency has 
recovered the security (s). 


10 #2 


10 #3 
OH #16 


1) NCIC number (NIC), Originating 
Agency Case number (OCA), Date 
of recovery 

or 

2) Serial number (SER), OCA, Date 
of recovery. 

b. To clear a single securities record 
when another agency has recovered the 
security and the record being cleared 
is in an active status (not located), 
the MKE and ORI must be used, in 
addition to the following fields: 

1) NIC, OCA, date of recovery, 

recovering agency's Originating 
Agency Identifier (ORI), 
recovering agency's case 
number 
or 


B. Requirements 

1. Single Securities Record 

a. To clear a single securities record 
when the entering agency has recovered 
the security, the Message Key (MKE) 
and Originating Agency identifier 
(ORI) must be used, in addition to 
following fields: 
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2) SER, OCA, date of recovery, 
recovering agency's ORI, 

recovering agency's case _ 

number 

c. To clear a single securities record 
when another agency has recovered the 
security and the record being cleared 
is in a locate status, the MKE and 
ORI must be used, in addition to the 
following fields: 

1) NIC, OCA, date of recovery 

or 

2) SER, OCA, date of recovery 


2. Consecutively Serialized Group of 
Securities Records 

a. To clear a consecutively serialized 
group record when all securities have 
been recovered by the entering agency, 
the MKE and ORI must be used , in 
addition to the following fields: 

1) NIC, OCA, date of recovery 

or 

2) SER(s) , OCA, date of 
recovery 

b. To clear a consecutively serialized 
group record when all securities 
have been recovered by another agency 
and the record being cleared is in an 
active status, the MKE and ORI must be 
used in addition to the following 
fields : 

1) NIC, OCA, date of recovery, 
recovering agency's ORI, 
recovering agency's case 
number 

or 

2) SER(s), OCA, date of 
recovery, recovering 
agency ' s ORI , 
recovering agency's case 
number 
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c. 


To clear a consecutively serialized 
group record when all securities have 
been recovered by another agency and 
the record being cleared is in a 
located status , the MKE and ORI must 
be used, in addition to the following 
fields : 

1) NIC, OCA, Date of recovery 

or 

2) SER(s), OCA, Date of recovery 

d. To clear a consecutively serialized 
group record when more than one, but 
not all, securities have been 
recovered by the entering agency, the 
MKE and ORI must be used, in addition 
to the following fields: 

1) SER(s), OCA, Date of 
recovery * 



To clear a consecutively serialized 
group record when more than one, but 
not all, securities have been 
recovered by another agency and the 
record being cleared is in an active 
status, the MKE and ORI must be used, 
in addition to the following fields: 


1) SER(s), OCA, Date of recovery, 
recovering agency's ORI, 
recovering agency's case 
number * 


f. To clear a consecutively serialized 
group record when more than one, but 
not all, securities have been 
recovered by another agency and the 
record being cleared is in a located 
status, the MKE and ORI must be 
used, in addition to the following 
fields: 


1) SER(s), OCA, date of 
recovery * 

(Note: If there are any 

breaks in the consecutive 
order, separate clear 
messages must be sent.) 


OH #18 
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To clear a consecutively serialized 
group record when a single security 
has been recovered by the entering 
agency, the MKE and ORI must be used, 
in addition to the following fields: 


1) SER(s), OCA, Date of recovery * 

h. To clear a consecutively serialized 
group record when a single security 
has been recovered by another agency 
and the record being cleared is j n 
an active status, the MKE and ORI 
must be used, in addition to the 
following field: 


1) SER(s), OCA, Date of recovery, 
recovering agency ' s ORI , 
recovering agency ' s case number * 


i. To clear a consecutively serialized 
group record when a single security 
has been recovered by another agency 
and the record being cleared is in a 
located status, the MKE and ORI must 
be used, in addition to the following 
field: 


1) SER(s) OCA, Date of recovery * 


(Note: The serial number is 

repeated as it represents a 
range of numbers . ) 


INSTRUCTOR'S NOTES: * DO NOT USE NIC, OCA, AND 

DATE OF RECOVERY TO IDENTIFY THE RECORD, AS THIS 
WI LL RESULT IN THE CLEARING OF ALL SECURITIES 
WITHIN THE GROUP. 


CHECK WITH YOUR CTA AND REGIONAL INTERFACE (IF 
APPLICABLE) AS SC»ffi SYSTEMS MAY HAVE DIFFERENT 
CLEAR REQUIREMENTS. 
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c. 


Interpreting Responses 


10 #4 


An NCIC securities record clear will cause 
the NCIC computer to transmit the following 
responses : 

1 . Acknowledgement of NCIC clear - 
indicates to the clearing agency that 
the record has been successfully 
cleared . 

or 

2. Reject - indicates to the clearing 
agency that the clear was unsuccessful 
due to an, error in either the data, 
codes, or format of the NCIC clear. 


INSTRUCTOR'S NOTE: CHECK VTITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 



D. 


Guidelines 


1. Policy Issues 


None applicable for this section 
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2 . General Information 

a. Single and Consecutively Serialized 
Group of Securities Records 

1) Clearance of an NCIC securities 
record is restricted to the 
agency that entered the record. 

2) The date of recovery cannot be 
prior to the Date of theft. 


b. Single Securities Record 

None applicable for this section 

c. Group Securities Records 

None applicable for this section 
SF-34 
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X. CANCELLATION OF NCIC SECDUITIES RECORD 


A. Purpose 

The purpose of an NCIC securities record 
cancellation is to remove an NCIC securities 
record when it is determined that the 
information contained in the record is 
invalid . 

1 . A securities record is canceled when the 
entering agency determines that the 
record is invalid. 


10 #2 


B . Requirements 


10 #3 


1. To cancel a single securities record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fields: 


a • 



b. 


NCIC number (NIC) , Originating Agency 
Case number (OCA) , Date of 
cancel, ation 

or 

Serial number (SER), OCA, Date of 
cancellation 


2. To cancel all securities in a 

consecutively serialized group, the MKE 
and ORI must be used, in addition to the 
following fields: 

a. NIC, OCA, Date of cancellation 
or 

b. SER(s), OCA, Date of cancellation 


OH #20 
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3. To cancel more than one, but not all 

securities, in a consecutively serialized 
group, the MKE and ORI must be used, in 
addition to the following fields: 

a. SER(s), OCA, Date of cancellation * 

(Note: If there are any breaks in the 

consecutive sequence, separate 
transactions must be used.) 
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4 . 


To cancel a single security in a group 
record, the MKE and OKI must be used, in 
addition to the following fields: 

a. SER(s), OCA, Date of cancellation * 

(Note; The serial number is repeated 
as it represents a range of numbers . ) 


INSTRUCTOR'S NOTE: * DO NOT USE NIC, OCA, 
DATE OF CANCELIATION TO IDENTIFY THE RECORD, 
AS TEECS WILL RESULT IN THE CANCELLATION OF 
ALL THE SECURITIES WITHIN THE GROUP. 

CHECK WITH YOUR CTA AND REGIONAL INTEEU?ACE 
(I F AP PLICABLE) AS SOME SYSTEMS MAY HAVE 
DIFFERENT CANCELING REQUIREMENTS. 


C. Interpreting Responses 


An NCIC securities record cancellation will 
cause the NCIC computer to transmit the 
following responses: 



1 . 


2 . 


Acknowledgement of NCIC cancellation - 
indicates to the canceling agency that a 
record has been successfully canceled. 

or 

Reject - indicates to the canceling 
agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 


10 #4 


INSTRUCTOR 'S N OTE: CHECK WITH YOUR CTA AND 

REGIONAL INTEEIFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 
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D. Guidelines 


10 #5 


I 


Policy Issues 

a. Single and Consecutively Serialized 
Group of Securities Records 

1) The date of cancellation must be 


b. Single Securities Record 

None applicable for this section 

c. Consecutively Serialized Group of 
Securities Records 

None applicable for this section 
General Information 

a. Single and Consecutively Serialized 
Group of Securities Records 

1) Cancellation of an NCIC securities 


record is restricted to the agency 
that entered the record . 


the current date. 
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XI . RETENTION PERIOD 


A. Unrecovered, stolen, embezzled or 
counterfeited securities record(s), except 
for traveler's checks and money orders, 
remain in NCIC for the remainder of the year 
of entry plus four years or until cleared or 
canceled by the entering agency. 

B. Traveler's checks and money orders (TYP/TC, 
PM, and MO) remain in NCIC for the remainder 
of the year of entry plus tw' years or until 
cleared or canceled by the entering agency. 


i 

I 
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XII . CX)NCI.USION 


The NCIC Securities File consists of stolen, 
embezzled, or counterfeited securities records for 
which a theft report has been filed. As of January 1, 
1992, there were 2,030,853 securities records in the 
NCIC System. 

It is important to remember: 

1 . That an inquiry on a security searches 
both single and consecutively serialized 
group of securities records in the 
Securities File. 

2. That there are specific guidelines and 
procedures for locating, modifying, 
clearing, and canceling securities within 
a group record. 

Effective utilization of the guidelines 
presented in this lesson plan will help ensure that the 
correct procedures are followed in the inquiry, locate, 
entry, modification, clear, and cancellation of all 
securities records. 
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NCIC DEFINES SECURITIES AS: 


A. CURRENCY - UNITED STATES and FOREIGN 

Federal Reserve Notes, Silver Certificates, U.S. Notes, 
Canadian Notes, Foreign Currency 

B. DOCUMENTS or CERTIFICATES which are considered to 
be EVIDENCE of DEBT 

U.S. Treasury-issued Bills, Bonds and Notes; 

Municipal and Corporate Bonds; Debentures; Other 
Nonpersonal Notes 

or OWNERSHIP of PROPERTY 

Common and Preferred Stocks 

C. DOCUMENTS which represent SUBSCRIPTION RIGHTS 
Stock Warrants and Stock Rights 

D. Other SECURITY TYPES traded in the United States except 
commodities futures 

E. POSTAL or other MONEY ORDERS 

F. TRAVELER’S CHECKS 

G. WAREHOUSE RECEIPTS 

H. SAVINGS CERTIFICATES 

J. INTEREST COUPONS on Stocks and Bonds 


2 rs 
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ITEMS WHICH DO NOT MEET CRITERIA IN THE SECURITIES FILE 


Personal Notes 

Bank Drafts 

Cashier’s Checks 

Certified Checks 

Bank Officer’s Checks 

Personal Checks 

Company Checks 

Government Checks 

U.S. Treasury Checks 

Credit Cards 

Coins 

Gift Certificates 


Savings and Checking Passbooks 




7/1/92 

SF-OH #3 



SECURITIES FILE INQUIRIES 

MKE + ORI + TYP + SER + DEN 

MKE + ORI + OWN 

MKE + ORI + OWN + TYP 

MKE + ORI + OWN + OCA 

MKE + ORI + OWN + SOC 

MKE + ORI + SOC 

MKE + ORI + NIC 
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EXAMPLES OF POSITIVE RESPONSES 


SINGLE: 

QS.DCFBIWAT9.SER/D49307158E.DEN/500 

DCFBIWAT9 

MKE/STOLEN SECURITY 

ORI/DCFBIWAT9 TYP/SB SER/D49307158E DEN/500 
ISS/USTREASURY OWN/FLINTSTONE,FRED SOC/521 80201 1 
SDT/P061491 DOT/071791 OCA/TEST MIS/TEST RECORD 
NIC/S473070747 

ORI IS FBI HEADQUARTERS WASHINGTON DC 


GROUP: 

QS.DCFBIWAT9.SER/DDC1 2345007 
DCFBIWAT9 

MKE/STOLEN SECURITIES 

ORI/DCFBIWAT9 TYP/TC DEN/10 ISS/AMERICAN EXPRES 
OWN/FUDD, ELMER SOC/001 991 023 SDT/P070391 DOT/071991 
OCA/TEST MIS/TEST RECORD 
NIC/S4731 01421 

SER/DDC1 2345002-DDC1 2345003 
DDC1 2345006-DDC1 234501 0 

DCFBIWAT9 

MKE/LOCATED SECURITIES 082291 MD0202500 TEST2 

SER/DDC1 2345004-DDC1 2345005 


NOTE: SERIAL NUMBERS DDC1 2345001 -DDC1 2345010 WERE 
ORIGINALLY STOLEN. DDC12345001 HAS BEEN REMOVED. 
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EXAMPLE OF A NEGATIVE RESPONSE 


QS.DCFBIWAT9.TYP/FR.SER/D30232.DEN/100 


DCFBIWAT9 

NO RECORD SER/D30232 TYP/FR DEN/100 
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LOCATE REQUIREMENTS FOR SINGLE SECURITY 


MKE + ORI + NIC + OCA + Date of recovery + Recovering 
Agency’s Case number 

or 

MKE + ORI + SER + OCA + Date of recovery + Recovering 
Agency’s Case number 


LS.DCFBIWAT9.NIC/S473070747.0CA/TEST.082291.TEST2 

DCFBIWAT9 

LOCATE NIC/S473070747 
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LOCATE REQUIREMENTS FOR CONSECUTIVELY SERIALIZED 
GROUP OF SECURITIES RECORDS 

ALL SECURITIES ARE LOCATED: 

MKE + ORI + NIC + OCA + Date of recovery + Recovering 
Agency’s Case number 
OR 

MKE + ORI + SER(s) + OCA + Date of recovery + Recovering 
Agency’s Case number 

LSS.DCFBIWAT9.NIC/S4731 01 421 .082291 .TEST2 
DCFBIWAT9 

LOCATE NIC/S473101421 

ONE OR MORE SECURITIES ARE LOCATED: 

MKE + ORI + SER(s) + OCA + Date of recovery + Recovering 
Agency’s Case number 

LSS.DCFBIWAT9.SER/DDC1 2345004-DDCl 2345005. 
OCA/TEST.082291 .TEST2 

DCFBIWAT9 

LOCATE SER/DDC1 2345004-DDCl 2345005 
ONE SECURITY IS LOCATED: 

MKE + ORI + SER(s) + OCA + Date of recovery + Recovering 
Agency’s Case number 

LSS.DCFBIWAT9.SER/DDC1 2345001 -DDC1 2345001. 
OCA/TEST.082291 .TEST2 

DCFBIWAT9 

LOCATE SER/DDC1 2345001 -DDC1 2345001 
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EXAMPLE OF $.L 


$.L DCFBIWAT9 

LOCATE NOTIFICATION AT 1205 EST 082291 

LS.MD0202500.NIC/S473070747,OCA/TEST.082291.TEST2 
LOCATING ORI IS ANY CITY PD MD 
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ENTRY CRITERIA 


A 5JECURITIES RECORD MAY BE ENTERED WHEN A SERIALLY 
NUMBERED SECURITY(S) HAS BEEN STOLEN, EMBEZZLED, OR 
COUNTERFEITED AND A THEFT REPORT HAS BEEN MADE. 
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ENTRY REQUIREMENTS FOR CURRENCY 


MKE.ORI.TYP.SER.DEN.ISS.OWN.SDT.DOT.OCA 


ES.DCFBIWAT9.FR.D7361 0971 C.1 00.USTREASURY.BEARER.1 985D. 
071991 .TEST 

DCFBIWAT9 

NIC/SI 78628379 SER/D73610971C 
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ENTRY REQUIREMENTS FOR OTHER THAN CURRENCY 


MKE.ORI.TYP.SER.DEN.ISS.OCA.DOT 

SINGLE: 

ES.DCFBIWAT9.SB.D49307158E.500.USTREASURY.FLINTSTONE, 

FRED..TEST.071991 

DCFBIWAT9 

NIC/S473070747 SER/D49307158E 


GROUP: 

ESS.DCFBIWAT9.TC.DDC1 2345001 -DDC1 234501 0.USTREASURY. 
FUDD,ELMER..TEST.071 991 

DCFBIWAT9 

NIC/S4731 01 421 SER/DDC1 2345001 -DDC1 234501 0 
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MODIFICATION REQUIREMENTS FOR SINGLE SECURITIES RECORD 


MKE + ORI + NIC + OCA + FlELD/modification 
OR 

MKE + ORI + SER + OCA + FlELD/modification 


MS.DCFBIWAT9.NIC/S473070747.SOC/521 80201 1 

DCFFBIWAT9 

MODIFY NIC/S473070747 
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MODIFICATION REQUIREMENTS FOR CONSECUTIVELY SERIALIZED 

GROUP OF SECURITIES RECORDS 


MKE + ORI + NIC + OCA + FIELD/modification 
OR 

MKE + ORI + SER(s) + OCA + FIELD/modification 


MSS.DCFBFIWAT9.NIC/S4731 01 421 .SOC/001 991 023 
DCFBIWAT9 

MODIFY NIC/S473101421 
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CLEAR REQUIREMENTS FOR SINGLE SECURITIES RECORD 


RECOVERED BY ENTERING AGENCY: 

MKE + ORI + NIC + OCA + Date of recovery 
OR 

MKE + ORI + SER + OCA + Date of recovery 

CS.DCFBIWAT9.NIC/S473070747.0CA/TEST.082291 

DCFBIWAT9 

CLEAR NIC/S473070747 

RECOVERED BY ANOTHER AGENCY - NOT LOCATED: 

MKE + ORI + NIC + OCA + Date of recovery + Recovering ORI + 
Recovering Agency’s Case number 
OR 

MKE + ORI + SER + OCA + Date of recovery + Recovering ORI + 
Recovering Agency’s Case number 

CS.DCFBIWAT9.NIC/S473070747.0CA/TEST.082291.MD0202500. 

TEST2 

DCFBIWAT9 

CLEAR NIC/S473070747 

RECOVERED BY ANOTHER AGENCY - LOCATED: 

MKE + ORI + NIC + OCA + Date of recovery 
OR 

MKE + ORI + SER + OCA + Date of recovery 

CS.DCFBIWAT9.NIC/S473070747.0CA/TEST.082291 

DCFBIWAT9 

CLEAR NIC/S473070747 
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CLEAR REQUIREMENTS FOR CONSECUTIVELY SERIALIZED GROUP 
OF SECURITIES RECORDS 

ALL SECURITIES ARE RECOVERED: 

BY ENTERING AGENCY 

MKE + ORI + NIC + OCA + Date of recovery 
OR 

MKE + ORI + SER(s) + OCA + Date of recovery 
CSS.DCFBIWAT9.NIC/S4731 01421 .OCA/TEST.082291 
DCFBIWAT9 

CLEAR NIC/S473101421 

BY ANOTHER AGENCY - NOT LOCATED 

MKE + ORI + NIC + OCA + Date of recovery + Recovering ORI + 
Recovering Agency’s Case number 
OR 

MKE + ORI + SER(s) + OCA + Date of recovery + Recovering 
ORI + Recovering Agency’s Case number 

CSS.DCFBIWAT9.NIC/S4731 01 421 .OCA/TEST. 

MD0202500.082291 TEST2 

DCFBIWAT9 

CLEAR NIC/S473101421 

BY ANOTHER AGENCY - LOCATED 

MKE + ORI + NIC + OCA + Date of recovery 
OR 

MKE + ORI + SER(s) + OCA + Date of recovery 

CSS.DCFBIWAT9.NIC/S4731 01421 .OCA/TEST.082291 
DCFBIWAT9 

CLEAR NIC/S473101421 
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CLEAR REQUIREMENTS FOR CONSECUTIVELY SERIALIZED GROUP 
OF SECURITIES RECORDS (CONTINUED) 


ONE OR MORE SECURITIES ARE RECOVERED: 

BY ENTERING AGENCY 

MKE + ORI + SER(s) + OCA + Date of recover^ 

CSS.DCFBIWAT9.SER/DDC1 2345004-DDC1 2345005.0CA/TEST. 
082291 

DCFBIWAT9 

CLEAR SER/DDC12345004-DDC1 2345005 


BY ANOTHER AGENCY - NOT LOCATED 

MKE + ORI + SER(s) + OCA + Date of recovery + Recovering 
ORI + Recovering Agency’s Case number 

CSS.DCFBIWAT9.SER/DDC12345004-DDC12345005.0CA/TEST. 
082291 .MD0202500.TEST2 

DCFBIWAT9 

CLEAR SER/DDC1 2345004-DDC1 2345005 


BY ANOTHER AGENCY - LOCATED 

MKE + ORI + SER(s) + OCA + Date of recovery 

CSS.DCFBiWAT9.SER/DDCl 2345004-DDCl 2345005.0CA/TEST 
082291 

DCFBIWAT9 

CLEAR SER/DDC1 2345004-DDCl 2345005 
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CLEAR REQUIREMENTS FOR CONSECUTIVELY SERIALIZED GROUP 
OF SECURITIES RECORDS (CONTINUED) 


ONE SECURITY IS RECOVERED: 

BY ENTERING AGENCY 

MKE + ORI + SER(s) + OCA + Date of recovery 


CSS.DCFBIWAT9.SER/DDC1 2345001 -DDCl 2345005.0CA/TEST. 
082291 

DCFBIWAT9 

CLEAR SER/DDC1 2345001 -DDCl 2345001 


BY ANOTHER AGENCY - NOT LOCATED 

MKE + ORI + SER(s) + OCA + Date of recovery + Recovering 
ORI + Recovering Agency’s Case number 


CSS.DCFBIWAT9.SER/DDC1 2345001 -DDCl 2345005. OCA/TEST 
082291 .MD0202500.TEST2 

DCFBIWAT9 

CLEAR SER/DDC1 2345001 -DDCl 2345001 
BY ANOTHER AGENCY - LOCATED 
MKE + ORI + SER(s) + OCA + Date of recovery 
CSS.DCFBIWAT9.SER/DDC1 2345001 -DDCl 2345001 .082291 
DCFBIWAT9 

CLEAR SER/DDCI 2345001 -DDCl 2345001 
W92 SF-OH #19 
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CANCELLATION REQUIREMENTS FOR SINGLE SECURITIES 


RECOVERED BY ENTERING AGENCY 

MKE + ORI + NIC + OCA + Date of cancellation 
OR 

MKE + ORI + SER + OCA + Date of cancellation 

XS.DCFBIWAT9.NIC/S473070747.0CA/TEST.082291 

DCFBIWAT9 

CANCEL NIC/S473070747 


RECORD 
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CANCELLATION REQUIREMENT FOR CONSECUTIVELY 
SERIALIZED GROUP OF SECURITIES RECORDS 

ALL SECURITIES ARE TO BE CANCELED: 


MKE + ORI + NIC + OCA + Date of cancellation 
OR 

MKE + ORI + SER(s) + OCA + Date of cancellation 


CSS.DCFBIWAT9.NIC/S4731 01 421 .OCA/TEST.082291 
DCFBIWAT9 

CLEAR NIC/S473101421 


ONE OF MORE SECURITIES ARE TO BE CANCELED: 


MKE + ORI + SER(s) + OCA + Date of cancellation 


CSS.DCFBIWAT9.SER/DDC1 2345004-DDCl 2345005.0CA/TEST 
C82291 

DCFBIWAT9 

CANCEL SER/DDC1 2345004-DDCl 2345005 

ONE SECURITY IS TO BE CANCELED: 

MKE + ORI + SER(s) + OCA + Date of cancellation 

CSS.DCFBIWAT9.SER/DDC1 2345001 -DDC1 2345001 .OCA/TEST 
082291 

DCFBIWAT9 

CANCEL SER/DDC1 2345001 -DDCl 2345001 
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RETENTION PERIOD 


UNRECOVERED, STOLEN, EMBEZZLED, OR COUNTERFEITED 
SECURITIES RECORD(S), EXCEPT FOR TRAVELER’S CHECKS AND 
MONEY ORDERS, REMAIN IN NCIC FOR THE REMAINDER OF THE 
YEAR OF ENTRY PLUS FOUR YEARS OR UNTIL CLEARED OR 
CANCELED BY THE ENTERING AGENCY. 


TRAVELER’S CHECKS AND MONEY ORDERS REMAIN IN NCIC 
FOR THE REMAINDER OF THE YEAR PLUS TWO YEARS OR 
UNTIL CLEARED OR CANCELED BY THE ENTERING AGENCY, 
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THE NCIC "HOT" FirJgS LESSON PLANS 


The goal of the National Crime Information Center 
(NCIC) is to assist the criminal justice community in performing 
its duties by providing and maintaining a computerized filing 
system of accurate and timely documented criminal justice 
information. In this regard, NCIC maintains the following files: 

Vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun (GF) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Violent Felon (VFF) 

NCIC allows authorized criminal justice users to 
perform various transactions into the "Hot" Files including: 

Inquiry - The purpose of an inquiry transaction is to 

request a search of an NCIC file(s). 

Locate - The purpose of a locate transaction is to 

indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered. 

Entry - The purpose of an entry transaction is to place a 

new record into the NCIC database. 

Supplemental - The purpose of a supplemental transaction is to 
add additional identifiers to an NCIC record. 

Add-On - The purpose of an add-on transaction is to link a 

stolen part to a stolen item of property. 

Modification - The purpose of an modification transaction is to 
add, delete, or change data in an NCIC record. 

Clear - The purpose of a clear transaction is to remove a 

record from NCIC when the missing person is 
located, the wanted person is apprehended, or the 
property is recovered. 
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Cancellation - The purpose of a cancellation transaction is to 


remove an NCIC record, add-on record, or any 
additional identifiers from a NCIC record when it 
is determined that information contained in the 
record is invalid. 


The goals of the lesson plans are to review the 


policies of each "Hot" File and provide instructions for 
completing transactions into the files. 


Instructors should check with their State Control 
Terminal Agency (CTA) to determine the: 


(1) NCIC files available to users. 

(2) NCIC transactions available to users. 
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The "Hot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part. Please 
review this section prior to instruction. 

PART I: INTRODUCTION 

This is a brief statement as to the importance of the 
file and is intended to obtain the trainee's interest. 

PART II: DEFINITION 

This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include 
the state and local systems . 

PARTS III - X: MESSAGE SECTIONS 

These parts discuss the various NCIC transactions. F'r 
ease of instruction, each section follows the same format and 
consists of the following: 

Purpose : This section explains the reason for each 

transaction. 

Re quirements : This section states the specific data 

needed to perform each transaction. 

Interpreting Responses : This section reviews all 

possible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted . 

Guidelines : This section reviews policy issues, 

technical information, and general information that the 
operator should be aware of when performing the 
transaction. 

State and local systems may have different message 
requirements and responses. Please make modifications as 
necessary . 

PART XI: RETENTION PERIOD 

This part provides the amount of time the record 
remains in NCIC. 


PART XII : CONCLUSION 

This part highlights the file and reviews critical 
points associated with the specific file. 

VF-v 


7 / 1/92 


NCIC VEHICLE FILE LESSON PLAN 
TABLE OF CONTENTS 


PAGE 

STATEMENT OF GOAL AND OBJECTIVES VF-1 

CRITERION TEST VF-2 

CRITERION TEST ANSWERS VF-6 

ITEMS AND MATERIALS VF-10 

INTRODUCTION VF-11 

DEFINITION OF A VEHICLE FOR NCIC PURPOSES VF-1 2 

INQUIRY OF NCIC VEHICLE RECORD VF-1 3 

Purpose VF-1 3 

Requirements VF-1 3 

Interpreting Responses VF-1 3 

Guidelines VF-14 

INQUIRY OF NCIC VEHICLE PART RECORD VF-17 

Purpose VF-17 

Requirements ’ ’ VF-17 

Interpreting Responses VF-17 

Guidelines VF— 18 

INQUIRY OF NCIC ADD-ON VEHICLE AND/OR VF-20 

ADD-ON VEHICLE PART RECORD 

Purpose VF-20 

Requirements VF-20 

Interpreting Responses !!!!!! VF-20 

VF— 2 1 

LOCATE OF NCIC VEHICLE RECORD VF-2 4 

Purpose VF-24 

Requirements VF-24 

Interpreting Responses ! ! ! VF-24 

Guidelines .*!!.*.*!! VF-2 5 

LOCATE OF NCIC VEHICLE PART RECORD VF-2 7 

LOCATE OF NCIC ADD-ON VEHICLE AND/OR VF-2 8 

ADD-ON VEHICLE PART RECORD(S) 

Purpose VF-28 

Requirements VF-28 

Interpreting Responses ! ! ! VF-28 

Guidelines .*!!!!!!! VF-29 

VF-vi 

7/1/92 


25j 


ENTRY OF NCIC VEHICLE RECORD VP- 31 

Purpose VF-31 

Requirements VF-31 

Interpreting Responses VF-32 

Guidelines VF-3 3 

ENTRY OF NCIC VEHICLE PART RECORD VF-39 

Purpose VF-3 9 

Requirements VF-39 

Interpreting Responses VF-40 

Guidelines VF-40 

ENTRY OF NCIC ADD-ON VEHICLE RECORD VF-42 

Purpose VF-42 

Rec[uirements VF-42 

Interpreting Reponses VF-43 

Guidelines VF-44 

ENTRY OF NCIC ADD-ON VEHICIE PART RECORD VF-45 

Purpose VF-45 

Requirements - VF-45 

Interpreting Responses VF-46 

Guidelines VF-46 

MODIFICATION OF NCIC VEHICLE RECORD VF-48 

Purpose VF-48 

Requirements VF-48 

Interpreting Responses VF-48 

Guidelines VF-49 

MODIFICATION OF NCIC VEHICLE. PART RECORD VF-51 

MODIFICATION OF NCIC ADD-ON VEHICLE RECORD VF-52 

MODIFICATION OF NCIC ADD-ON VEHICLE PART RECORD VF-53 

CLEAR OF NCIC VEHICLE RECORD VF-54 

Purpose VF-54 

Requirements VF-54 

Interpreting Responses VF-55 

Guidelines VF-56 

CLEAR OF NCIC VEHICLE PART RECORD VF-57 

CLEAR OF NCIC ADD-ON VEHICLE RECORD VF-58 

CLEAR OF NCIC ADD-ON VEHICLE PART RECORD VF-59 

CANCELLATION OF NCIC VEHICLE RECORD VF-60 

Purpose VF-60 

Requirements VF-60 

Interpreting Responses VF-60 

Guidelines VF-61 

VF-vii 


7 / 1/92 


CANCELLATION OF NCIC VEHICLE PART RECORD 


VF-62 


CANCELLATION OF NCIC ADD-ON VEHICLE RECORD VF-63 

Purpose VF-6 3 

Requirements VF-63 

Interpreting Responses VF-63 

Guidelines VF-64 

CANCELLATION OF NCIC ADD-ON VEHICLE PART RECORD ...... VF-65 

RETENTION PERIOD VF-66 

Vehicle Record VF-66 

Felony vehicle Record VF-66 

Vehicle Part Record VF-66 

Add-On Vehicle Record VF-66 

Add-On Vehicle Part Record VF-67 

CONCLUSION VF-6 8 

BIBLIOGRAPHY VF-70 



VF-viii 





7/1/92 


STATEMENT OF GOAL AND OBJECTIVES 


INSTRUCTIONAL GOAL; 

To provide the terminal operator critical information 
on the policies, criteria, and transactions for the NCIC Vehicle 
File. 


INSTRUCTIONAL OBJECTIVES ; 

At the conclusion of this block of instruction, the 
operator will be able to: 


1. Define a vehicle for NCIC purposes. 

2. State the purpose of an NCIC vehicle record 
inquiry, locate, entry, modification, clear, and 
cancellation transaction. 

3. Describe the requirements for an NCIC vehicle 
record inquiry, locate, entry, modification, clear, 
and cancellation transaction. 

4 . List the responses that may be received in an NCIC 
vehicle record inquiry, locate, entry, 
modification, clear, and cancellation transaction. 

5. Describe the policy issues and general information 
that may affect an NCIC vehicle record inquiry, 
locate, entry, modification, clear, and 
cancellation transaction. 

6 . State the retention period for stolen vehicle 
records . 
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CRITERION TEST 


Definition Section 

1. State the definition of a vehicle for NCIC purposes. 

2. List the three types of vehicle records that may be. entered 
in the NCIC Vehicle File. 


Inquiry Section 

1. List three occasions when an NCIC vehicle record inquiry 
should be made. 

2. TO inquire on a stolen vehicle record, the Message Key (MKE) 
and Originating Age icy Identifier (ORI) must be used in 
addition to the following fields; (give three examples) 

3. An NCIC vehicle inquiry will search only base vehicle 
records . 

a . True 

b. False 

4. An NCIC vehicle inquiry will search only the NCIC Vehicle 
File. 

a . True 

b. False 

5. An NCIC vehicle inquiry using a VIN will search the eight 
right-most characters of all VINs entered in NCIC possibly 
providing multiple responses. 

a. True 

b. False 


Locate Section 

1. A locating agency need not confirm an NCIC record entry with 
the entering agency before placing a locate. 

a. True 

b. False 

2. Name the message that indicates to the entering agency that 
locate has been placed on their record . 
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Locate Add-On Section 


1. A base vehicle record has one add-on vehicle and three add-on 
vehicle parts. The add-on vehicle and three add-on vehicle 
parts are all recovered. A separate locate message must be 
placed for each add-on record. 

a. True 

b. False 

Entry Section 

1. Vehicle record entries having model year 1981 or later using 
a 17 -character VIN will be edited by the NCIC computer with a 
check digit calculation. 

a . True 

b. False 

2. If a VIN is not available for a stolen vehicle record entry, 
the vehicle can still be entered, but a VIN needs to be 

entered within days or the vehicle record will be 

removed from NCIC. 

3. Describe a Vehicle File NCIC (NIC) number. 

Entry vehicle Part Section 

1 . Name three examples of vehicle parts that may be entered into 
the Vehicle File. 

2. Name one instance when the Miscellaneous Field (MIS) must be 
used when making a vehicle part entry. 

Entry Add-On Vehicle Section 

1 . State the purpose of the add-on vehicle record . 

2. How many add-on vehicles may be appended to a base vehicle 
record? 


Entry Add-On vehicle Part Section 

1. State the purpose of the add-on vehicle part record. 

2. Give four examples of add-on vehicle parts. 

3. How many add-on vehicle parts may be appended to a base 
vehicle record? 
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Modification Section 


1. The purpose of an NCIC vehicle record modification is to 

, , or information. 

2. Any agency may modify a vehicle record. 

a . True 

b. False 

Modification Add-On Section 
1. An add-on vehicle record cannot be modified. 

a . True 

b. False 

Clear Section 

1. State when an entering agency would clear a vehicle record. 

2. The Date of Recovery can be prior to the Date of Theft. 

a. True 

b. False 


Cancellation Section 

1 . When should an agency cancel a vehicle record entry? 

2. Any agency may cancel an NCIC vehicle record. 

a. True 

b. False 

Cancellation Add-On vehicle Section 

1 . The purpose of an NCIC add-on vehicle record cancellation is 
to remove an NCIC add-on vehicle record when it is determined 

that information contained in the record is , , 

or 


Cancellation Add-On Vehicle Part Section 

1. Cancellation procedures for the NCIC add-on vehicle part 
record(s) are identical to cancellation procedures for the 
add-on vehicle record. 

a. True 

b. False 
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Retention Period Section 

1. A vehicle record remains in NCIC indefinitely or until the 
entering agency clears or cancels the record. 

a. True 

b. False 

2. If a stolen vehicle record does not contain a or , 

will remain in NCIC for days. 

3. A felony vehicle record will remain in NCIC for days. 

4. How long does a vehicle part record remain in NCIC? 
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HRITERION TEST ANSWERS 


Definition Section 

1 . NCIC defines a vehicle as any motor-driven conveyance 
desianed to carry its operator except a boat . 

2. The three types of vehicle records that may be entered in the 
NCIC Vehicle File are vehicle, felony, and vehicle part. 

Inquiry Section 

1. NCIC vehicle record inquiries should be made on, but not 
limited to: 

a . routinely stopped by law enforcement officials 

b. Vehicles that appear to be abandoned 

c. Vehicles that are in the possession of someone who cannot 
produce proper ownership documents 

2. Inquiries can be made using License Plate (LIC) number ; 
vehicle Identification Number (VIW) ; Owner-Applied Number 
(OAK) ; any comhi nati nn of the preceding three : or NCIC (NIC) 
number . 

3. False . An NCIC vehicle inquiry will search vehicle part 
records, add-on vehicle records, and add-on vehicle part 
records . 

4. False . An NCIC vehicle inquiry will automatically search the 
Vehicle File, the License Plate File, the Wanted Person File, 
the U.S. Secret Service Protective File, the Foreign Fugitive 
File, the ATF Violent Felon File, the Missing Person File, 
and the supplemental trailer records in the Boat File. 

5. True . An NCIC vehicle inquiry will search the eight right- 
most characters of all VINs entered in NCIC possibly 
providing multiple responses. 

Locate Section 

1. False . Before placing a locate, a locating agency must 
confirm the NCIC record entry with the entering agency. 

2. The S.L. Message indicates to the entering agency that a 
locate has been placed on their record . 
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Locate Add-On Section 


1. True . If a base vehicle record has one add-on vehicle and 
three add-on vehicle parts and all are recovered, a separate 
locate message must be placed for each add-on record. 

Entry Section 

1. True . Vehicle record r^ntries having model year 1981 or later 
vehicle records using a 17-character VIN will be edited by 
the NCIC computer with a check digit calculation. 

2. If a VIN is not available for a stolen vehicle record entry, 
the vehicle can still be entered, but a VIN needs to be 
entered within days or the vehicle record will be removed 
from NCIC. 

3 . A unique Vehicle File NCIC fNIC) number begins with the 
letter "V and Is followed by nine numeric characters. 

Entry Vehicle Part Section 

1. Examples of vehicle parts for record entry are an iin recovered 
vehicle identification number plate , certificate of 
m-ifjin/certificate of title , or a serially numbered: backhoe . 
hay baler , engine, transmission , battery . carburetor . door . 
bumper , hubcap . 

2 . The MIS Field must be used when making a vehicle part entry 
in the following instances: 

a . When the codes PART, ENGN- and TRMN are used in the BRA 
Field, the complete brand name must be entered in tha mt^ 
Field . 

b. A brief description of the vehicle Part must appear in tha 
MIS Field. 


Entry Add-On Vehicle Secti.on 

1 . The purpose of an NCIC add-on vehicle record entry is to link 
a stolen vehicle r ecord in a series-type record within tha 
NCIC Vehicle File with an add-on vehicle which indudRs any 
trailer stolen in con~junction with an automobile, tractor. 
truck- an d any additional license data for a base vf>hir!lf> 
which was registered in more than one state at the time of 
theft . 

2. Two add-on vehicles may be appended to a base vehicle record 
entry. 
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Entry Add-On Vehicle Part Section 


1 . The purpose of an WfTTC add-on vehicle part entry is to link 
together a stolen vehicle and its parts in a series-typ e 
record within the NCIC vehicle Pile . 

2. Examples of add-on vehicle parts are an engine , transmission . 
harrow . or backhoe. (See NCIC Code Manual for more 
examples . ) 

3 . Seven add-on vehicle parts may be appended to a base vehicle 
record . 


Modification Section 

1. The purpose of an NCIC vehicle record modification is to add . 
delete . or change information. 

2. False. Only the entering agency may modify a vehicle record. 


Modification Add-On Section 

1 . True . An NCIC add-on vehicle record cannot be modified. The 
add-on vehicle record must be and raentered . 


Clear Section 

1 . A vehicle record is cleared when the entering agency recovers 
the vehicle or is officially advised that another agency has 
recovered the vehicle . 

2. False . The Date of Recovery cannot be prior to Date of 
Theft . 


Cancellation Section 

1 . A vehicle record is canceled when the enteT-Incj agency 
determines that the record contains valid or inaccurate 
infonmatinn . 

2. False . Only the entering agency may cancel a vehicle record. 


Cancellation Add-On Vehicle Section 

1 . The purpose of an NCIC add-on vehicle record cancellation is 
to remove an NCIC add-on vehicle record when it is determined 
that information contained in the record is Invalid, 
inaccurate , needs to be updated , or that the add-on vp>hir;lF> 
has been recovered . 
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Cancellation Add-On Vehicle Section 


1. True . Cancellation procedures for the NCIC add-on vehicle 
part record (s) are identical to cancellation procedures for 
the add-on vehicle record. 


Retention Period Section 

1. False . A stolen vehicle will remain in NCIC for the year of 
entry plus four or until the record has been cleared or 
canceled by the entering agency. 

2. If a stolen vehicle record does nc^ contain a VTN or PAN , it 
will remain in NCIC for 3jQ days. 

3 . A felony vehicle record will remain in NCIC for days . 

4. A vehicle part record will remain in NCIC for the year of 
entry plus four or iintil the record has been cleared or 
canceled by the enteri ng agency. 
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ITEMS AND MATERIALS 


• Overhead Transparencies, Overhead Projector, Screen, 

VCR and Monitor 

Video Tapes - NCIC "Vehicle File - The Winning Team" 

NCIC "Vehicle File for Law Enforcement Officers" 


OVERHEAD TRANSPARENCIES (OH): 


VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 

VF-OH 


#1 

#2 

#3 

#4 

#5 

#6 

#7 

#8 

#9 

#10 

#11 

#12 

#13 

#14 

#15 

#16 

#17 

#18 

#18 

#18 

#18 

#19 

#19 

#19 

#19 

#20 

#20 

#20 

#20 

#21 

#22 


NCIC VEHICLE FILE 
TYPES OF VEHICLE RECORDS 

REQUIREMENTS FOR NCIC VEHICLE RECORD INQUIRY 

CROSS -SEARCH 

PARTIAL VIN SEARCH 

PARTIAL VIN SEARCH continued 

INQUIRY USING A LICENSE PLATE NUMBER 

INQUIRY USING A LICENSE PLATE NUMBER continued 

INQUIRY USING A LICENSE PLATE NUMBER continued 

LOCATE OF NCIC VEHICLE RECORD 

LOCATE OF NCIC ADD-ON VEHICLE RECORD 

LOCATE OF NCIC ADD-ON VEHICLE PART RECORD 

ENTRY OF NCIC VEHICLE RECORD 

ENTRY OF NCIC FELONY VEHICLE RECORD 

ENTRY OF NCIC VEHICLE PART RECORD 

ENTRY OF NCIC ADD-ON VEHICLE RECORD 

ENTRY OF NCIC ADD-ON VEHICLE PART RECORD 

MODIFICATION OF NCIC VEHICLE RECORD 

MODIFICATION OF NCIC VEHICLE PART RECORD 

MODIFICATION OF NCIC ADD-ON VEHICLE RECORD 
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CLEAR OF NCIC VEHICLE RECORD 

CLEAR OF NCIC VEHICLE PART RECORD 
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HANDOUT MATERIALS (HD): 
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VF-HD #2 
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VF-HD #7 


"NCIC Training Hit or Miss" 

"Vehicle, Driver, and Property Quickly Identified" 
"And the Hits Keep Coming" 

"Vehicle Data Helps Identify Missing" 

"Suspects Identified and Linked With Stolen 
Vehicles" 

"Report on the Vehicle and Wanted Person Files 
Survey, April, 1988" 

"NCIC File Reference Card" 
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I . INTRODUCTION 

THIS FOUR-HOUR BLOCK OF INSTRUCTION IS DESIGNED AS A 
GUIDE TO AID TERMINAL OPERATORS IN THE EFFECTIVE USE OF 
THE NCIC VEHICLE FILE. 

The NCIC Vehicle File, created in 1967, 
exists to provide assistance in the recovery of stolen 
vehicles, vehicles involved in the commission of a 
crime, and in the recovery of stolen vehicle parts. As 
of January 1, 1992, there were 1,555,975 records 
entered in the NCIC Vehicle Pile. 

An estimative total of 1,635,907 motor 
vehicle thefts occurred in the United States during 
1990. Early projections for 1991 estimate a 2% 
increase of motor vehicle theft. Because of this high 
volume of theft, the NCIC Vehicle File has the most 
transactions occurring on a daily basis, at least 50% 
of the one million transactions that NCIC processes 
daily. Therefore, it is imperative that the terminal 
operator be knowledgeable of the capabilities of the 
Vehicle File, so as to be of assistance to the officer 
on the street in recovering property and making 
arrests . 

The information presented in this lesson plan 
is important as it provides guidelines for the proper 
use of the NCIC Vehicle File. Effective utilization of 
the NCIC Vehicle Pile v/ill enhance criminal justice 
operations, help reduce liability, and create a safer 
environment for the criminal justice community. 


REFERENCES 


10 - 

Instructional 

Objective 


OH - 

Overhead 

Transparency 


HD - 

Handout 

Material 

OH #1 


7/1/92 


VF-11 


II. DEFINITION OP A VEHICLE FOR NCIC PURPOSES 

NCIC defines a vehicle as any motor-driven 
conveyance designed to carry its operator except a 
boat. A stolen vehicle part is defined as any serially 
numbered, integral, vehicle part which has been stolen 
from a vehicle. These definitions include, but are not 
limiLed to: 


Aircraft 

Trailers 

VIN Plates 

Engine 

Door 

Hubcap 


Backhoe 
Hay Baler 
Transmission 
Carburetor 
Bumper 


There are three types of vehicle records. A 
stolen vehicle record may be entered in the NCIC 
vehicle File when the vehicle is reported stolen to an 
authorized agency and an up-to-date theft report is on 
file. A felony vehicle record may be entered in file 
providing the vehicle was used in a commission of a 
crime and the whereabouts of the vehicle is unknown. A 
stolen vehicle part record may be entered when the part 
is reported as stolen to an authorized agency and an 
up-to-date theft report is on file. 
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III. 


INQUIRY OF NCIC VEHICLE RECORD 


A. Purpose 

The purpose of an NCIC vehicle record inquiry 
is to determine if a vehicle is listed in 
NCIC as stolen or used in the commission of a 
crime, inquiries should be made on, but not 
limited to: 

1. Vehicles routinely stopped by law 
enforcement officials, 

2. Vehicles that appear to be abandoned, 

3. Vehicles that are in the possession of 
someone who cannot produce proper 
ownership documents . 


10 #2 


B. Requirements 


1. To inquire on a stolen vehicle record, the 
Message Key (MKE) and the Originating 
Agency Identifier (ORI) must be used, in 
addition to the following fields : 



a. 


b. 


c . 

d. 


License plate (LIC) number 
or 

Vehicle Identification Number (VIN) 
or 

Owner -Applied Number (OAN) 
or 

NCIC (NIC) number 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA 

AND REGIONAL INTERFACE (IF APPLICABLE) AS 
MANY STATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 


C. Interpreting Responses 

An NCIC vehicle record inquiry will cause the 
NCIC computer to transmit the following 
responses : 

1. Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in an NCIC inquiry match descriptors in 
an active NCIC vehicle record (s). 
cind 
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2 . 


OH #4 


Cross Search - An NCIC vehicle record 
inquiry will automatically search the 
Vehicle File, the License Plate File, the 
Boat File, the Wanted Person File, the 
U.S. Secret Service Protective File, the' 
Foreign Fugitive File, the ATF Violent 
Felon File, and the Missing Person File. * 
or 

3. No response - indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
active NCIC vehicle record or in any 
active NCIC records from the cross 
search. 

or 

4. Reject - indicates to the inquiring 
agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 

* REFER TO NCIC/STATE OPERATING MANUAL 
FOR FURTHER DETAILS. 


INSTRUCTOR'S NOTE; CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 


INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. THE 
SEARCH CRITERIA OF YOUR STATE SYSTEM MAY ALSO 
AFFECT RESPONSES. 


1. Policy Issues 

a. Vehicle Record 

1) When a positive response(s) to an 
NCIC inc[uiry is received, the 
agency must contact the 
Originating Agency Identifier 
(ORI) of each record possibly 
identical with the vehicle in 
question to confirm the hit(s). 
(Refer to the Hit Confirmation 
Lesson Plan for more information. ) 

2) When making an inquiry using the 
Owner-Applied Number (OAN) or 
Serial number (SER) , the message 
field code VIN must be used. 
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2 . 


General Information 


a. Vehicle Record 


1 ) 



3) 


4) 


5) 


6 ) 


A minimum of the eight right-most- 
characters of the VIN can be used 
to perform a vehicle inquiry 
transaction. However, users 
should always use the entire VIN 
available to them when performing 
the inquiry transaction. A caveat 
will be provided for only those 
matches which correspond in the 
last eight characters, but for 
which the entire VIN provided does 
not match. This caveat will not 
be provided if the match is exact 
on all characters of the VIN. * 

For any inquiry transaction 
containing a i7-character VIN, the 
check-digit edit will be 
performed. Matching record (s) are 
provided. However, if the VIN 
does not conform with the edit, a 
caveat is also returned advising 
that the VIN may contain erroneous 
data. ** 

The LIS anr VMA are not required 
for a vehicle inquiry, but should 
be included. Using the LIS will 
limit the search. 

An inquiry containing only license 
plate data may produce a record 
response from other NCIC files 
containing a VIN. When this 
happens , a second computer search 
is automatically generated on the 
VIN contained in the record 
response. ** 

For any inquiry transaction, up to 
three numbers (VIN, SER, and/or 
OAN) may be included after the 
message field code VIN. *** 

An NCiC vehicle record inquiry 
will search the vehicle part and 
add-on vehicle record (s). 


REFER TO "NCIC TECHNICAL AND 
OPERATIONAL UPDATE", 90-3, 2.2 
"Implementation of New Vehicle 
Identification Number Search 
Procedures," p. 2-1 
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** 


REFER TO NCIC/STATE OPERATING MANUAL 
FOR FURTHER DETAILS . 


*** CHECK WITH YOUR CTA AND REGIONAL 

INTERFACE AS MANY STATE AND INTERFACE 
SYSTEMS MAY HAVE DIFFERENT SEARCH 
CRITERIA. 


I 
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IV. INQUIRY OP NCIC VEHICLE PART RECORD 
A. Purpose 

The purpose of an NCIC vehicle part inquiry ’ 
is to determine if a vehicle part is listed 
in NCIC as stolen. Inquiries should be made 
on, but are not limited to: 

1 . Parts observed in a vehicle salvage yard 
or chop shop, 

2. Parts observed in a place of repair, 

3. Parts observed in a parts sales company. 
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B . Requirements 

1. To inquire on a stolen vehicle part 
record, the Message Key (MKE) and the 
Originating Agency Identifier (ORI) must 
be used, in addition to the following 
fields : 



* 


a. Vehicle Identification Number (VIN) * 
or 

b. NCIC (NIC) number 

WHEN MAKING AN INQUIRY USING THE OAN 
OR SER, THE MESSAGE FIELD CODE 
VIN MUST BE USED. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) 7\S MANY 
STATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 


C. Interpreting Responses 

An NCIC vehicle part inquiry will cause the 
NCIC computer to transmit the following 
responses : 


1 . 


2 . 



Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in an NCIC inquiry match descriptors in 
an active NCIC vehicle part record, 
and 

Cross Search - An NCIC vehicle part 
record inquiry will automatically search 
the Vehicle File, the License Plate File, 
the Boat File, the Wanted Person File, 
the U.S. Secret Service Protective File, 
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3 . 


the Foreign Fugitive File, the ATF 
Violent Felon File, and the Missing 
Person File. * 
or 

No response - indicates to the inquiring- 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
active NCIC vehicle part record or in any 
active NCIC records from the cross 
search, 
or 

4. Reject - indicates to the inquiring 

agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 

* REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. THE 
SEARCH CRITERIA OF YOUR STATE SYSTEM MAY ALSO 
AFFECT RESPONSES. 



D. 


Guidelines 


1 . Policy Issues 


a. Vehicle Part Record 


1) When a positive response(s) to an 
NCIC inquiry is received, -the 
agency must contact the 
Or'ginating Agency Identifier 
(ORI) of each record possibly 
identical with the vehicle in 
question to confirm the hit(s). 
(Refer to the Hit Confirmation 
Lesson Plan for more information.) 

2) when making an inquiry using the 
Owner-Applied Number (OAN) or 
Serial number (SER), -the message 
field code VIN mus-t be used. 

2 . General Information 


a. Vehicle Part Record 



1 ) 


A minimum of the eight right-most 
characters of the OAN or SER can 
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2 ) 


3) 


be used to perform a vehicle part 
inquiry transaction. However, 
users should always use the entire 
OAN or SER available to them when 
performing the inquiry 
transaction. A caveat will be 
provided for only those matches 
which correspond in the last eight 
characters, but for which the 
entire OAN or SER provided does 
not match. This caveat will not 
be provided if the match is exact 
on all characters of the OAN or 
SER. * 

For any inquiry transaction, up to 
three numbers (VIN, SER, and/or 
OAN) may be included after the 
message field code VIN. ** 

An NCIC vehicle record inquiry 
will search the vehicle part and 
add-on vehicle record (s). 


* 



REFER TO "NCIC TECHNICAL AND OPERATIONAI. 
UPDATE", 90-3, 2.2 "Implementation of New 
Vehicle Identification Number Search 
Procedures," p. 2-1. 


** 



CHECK WITH YOUR CTA AND REGIONAL INTERFACE 
AS MANY STATE AND INTERFACE SYSTEMS MAY 
HAVE DIFFERENT SEARCH CRITERIA. 
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V. 


INQUIRY OF NCIC ADD-ON VEHICLE AND/OR ADD-ON 
VEHICLE PART RECORD 


A. Purpose 

The purpose of an NCIC add-on vehicle record 
inquiry is to determine if a vehicle part, 
trailer, or any additional license data for a 
base vehicle is listed in NCIC as stolen. 
Inquiries should be made on, but not limited 
to: 


1. Combination vehicles, such as tractor 
trailer rigs, 

2. Parts observed in a vehicle salvage yard 
or chop shop, 

3. Parts observed in a place of repair, 

4. Parts observed in a parts sales company. 


B . Requirements 


To inquire on a stolen add-on vehicle 
record, the Message Key (MKE) and the 
Originating Agency Identifier (ORI) must 
be used, in addition to the following 
fields : 


a. License plate (LIC) number 
or 

b. Vehicle Identification Number (VIN) 
or 

c. Serial (SER) number * 
or 

d. Owner-Applied Number (OAN) * 
or 

e. NCIC (NIC) number 


* WHEN MAKING AN INQUIRY USING THE OAN OR 
SER, THE MESSAGE FIELD CODE VIN MUST BE 
USED. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS MANY 
STATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 


C. Interpreting Responses 

An NCIC vehicle inquiry will search add-on 
vehicle records and cause the NCIC computer 
to transmit the following responses : 
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1. Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in an NCIC inquiry match descriptors in 
an active NCIC add-on vehicle record, 
and 

2. Cross Search - An NCIC add-on vehicle 
record inquiry will automatically search 
the Vehicle File, the License Plate File, 
the Boat File, the Wanted Person File, 
the U.S. Secret Protective File, the 
Foreign Fugitive File, the ATF Violent 
Felon File, and the Missing Person File.* 
or 

3 . No response - indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
active NCIC add-on vehicle record or in 
any active NCIC records from the cross 
search. 

or 

4. Reject - indicates to the inquiring 
agency that the inquiry v»as unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 

* REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS. 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. THE 
SEARCH CRITERIA OF YOUR STATE SYSTEM MAY ALSO 
AFFECT RESPONSES. 


D. Guidelines 


1. Policy Issues 


a. Add-On Vehicle Record 


1 ) 



When a positive response(s) to an 
NCIC inquiry is received, the 
agency must contact the 
Originating Agency Identifier 
(ORI) of each record possibly 
identical with the vehicle in 
question to confirm the hit(s). 
(Refer to the Hit Confirmation 
Lesson Plan for more information.) 
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2) When making an incjuiry using the 
Owner -Applied Number (CAN) or 
Serial number (SEE) , the message 
field code VIN must be used . 

2 . General Information 

a. Add-on Vehicle Record 

1 ) A minimum of the eight right-most 
characters of the VIN can be used 
to perform a vehicle inquiry 
transaction. However, users 
should always use the entire VIN 
available to them when performing 
the inquiry transaction. A caveat 
will be provided for only those 
matches which correspond in the 
last eight characters, but for 
which the entire VIN provided does 
not match. This caveat will not 
be provided if the match is exact 
on all characters of the VIN. * 

2) For any inquiry transaction 
containing a 17-character VIN, the 
check-digit edit will be 
performed. Matching record(s) are 
provided. However, if the ViN 
does not conform with the edit, a 
caveat is also returned advising 
that the VIN may contain erroneous 
data. ** 

3) For any inquiry transaction, up to 
three numbers (VIN, SER, and/or 
OAN) may be included after the 
message field code VIN. *** 

4) The LIS and VMA are not required 
for a vehicle inquiry, but should 
be included. Using the LIS will 
limit the search. 

5) An inquiry containing only license 
plate data may produce a record 
response from other NCIC files 
containing a VIN. When this 
happens, a second computer search 
is automatically generated on the 
VIN contained in the record 
response. ** 

6 ) An NCIC vehicle record inquiry 
will search the vehicle part and 
add-on vehicle record(s). 
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* 


REFER TO "NCIC TECHNICAL AND OPERATIONAL 
UPDATE", 90-3, 2.2 "Implementation of New 
Vehicle Identification Number Search 
Procedures," p. 2-1. 


** REFER TO NCIC/OPERATING MANUAL FOR 
FURTHER DETAILS. 


*** CHECK WITH YOUR CTA AND REGIONAL 

INTERFACE AS MANY STATE AND INTERFACE 
SYSTEMS MAY HAVE DIFFERENT SEARCH 
CRITERIA. 
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VI. 


LOCATE OF NCIC VEHICLE RECORD 


A. Purpose 

The purpose of an NCIC vehicle record locate 
is to indicate that an agency other than the 
entering agency has recovered the vehicle. 
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B . Requirements 

1. To locate a stolen vehicle record, the 
Message Key (KEY) and the Originating 
Agency Identifier (ORI) must be used, in 
addition to the following fields: 

a. NCIC (NIC) number. Originating Agency 
Case (OCA) number. Date of Recovery, 
Recovering Agency Case number, 

or 

b. Vehicle Identification Number (VIN), 
OCA, Date of Recovery, Recovering 
Agency Case number, 

or 

c. License Piute (LIC) number, OCA, Date 
of Recovery, Recovering Agency Case 
number, 

or 

d. Serial (SER) number, OCA, Date of 
Recovery, Recovering Agency Case 
number . 

INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DI F F ER ENT LOCATE 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C. Interpreting Responses 

An NCIC stolen vehicle record locate will 
cause the NCIC computer to transmit the 
following responses: 

1 . Located - indicates to the locating 
agency that the locate has been 
successfully placed 

and 

2. $.L. Message (Locate Notification) - 
indicates to the entering agency that a 
locate has been placed on their record, 
or 
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3 . 


Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
an error in either the data, codes, or 
format of the NCIC locate, 
additionally 
4. Other Administrative Message 

a. $.P. (Purge) Administrative Message - 
indicates to the entering agency that 
the record has been purged from NCIC. 
The $.P. administrative message is 
generated following the NCIC scheduled 
purges (first Sunday of each month). 

INSTRUCTOR'S NOTE: THE $.P. WILL ONLY BE 

GENERATED IF THE RECORD IS LOCATED BY ANOTHER 
AGENCY AND NOT CLEARED BY THE ENTERING AGENCY 
FROM NCIC. 

REFER TO VEHICLE FILE LESSON PLAN PART 
CLEAR OF NCIC RECORD. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 


D. Guidelines 

1. Policy Issues 

a . Vehicle Record 

1) Before placing a locate, the 
entering agency must confirm the 
record(s) with the entering agency 
(Refer to the Hit Confirmation 
Lesson Plan.) 

2) Following confirmation with the 
entering agency, a locate message 
must be placed on the recovered 
vehicle record. 

2. General Information 
a. Vehicle Record 

1 ) The Date of Recovery cannot be 
prior to the Date of Theft. 
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2 ) 


3) 

4) 


5) 



6 ) 


If the locating agency is the 
entering agency, a locate 
transaction cannot be performed. 

A record in locate status cannot 
be modified. 

The message key translation 
changes from "STOLEN VEHICLE" to 
"LOCATED VEHICLE." Then the Date 
of Recovery and Recovering Agency 
Case number replace the 
Miscellaneous Field data in the 
record . 

To help ensure the accuracy of 
NCIC records, the National 
Insurance Crime Bureau (NICE) is 
permitted to locate an NCIC 
Vehicle File record , when NICE 
receives information concerning 
the recovery of a stolen vehicle. 
Any agency that receives a 
notification message based upon 
an NICE locate should contact the 
recovering agency to obtain 
details concerning the recovery.* 
A locate appended to a base 
vehicle record will also place a 
locate on any associated add-on 
vehicle record ( s ) . 
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VII 


LOCATE OF NCIC VEHICLE PART RECORD 


INSTRUCTOR'S NOTE: LOCATE PROCEDURES FOR THE 

NCIC VEHICLE PART RECORD ARE IDENTICAL TO LOCATE 
PROCEDURES FOR THE VEHICLE BASE RECORD. SEE PART 
VI. "LOCATE OF THE NCIC VEHICLE RECORD." 
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VIII. LOCATE OF NCIC ADD-ON VEHICLE AND/OR ADD-ON 
VEHICLE PART RECORD(S) 


A. Purpose 

The purpose of an NCIC add-on vehicle and/or 
add-on vehicle part record locate is to 
indicate that an agency other than the 
entering agency has recovered the add-on 
vehicle or add-on vehicle part. 

B . Requirements 

1. To locate a stolen add-on vehicle and/or 
add-on vehicle part record, the Message 
Key (MKE) and the Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fields: 

a. NCIC (NIC) number. Originating Agency 
Case (OCA) number. Date of Recovery, 
Recovering Agency Case number, 
or 

b. Vehicle Identification Number (VIN), 
OCA, Date of Recovery, Recovering 
Agency Case number, 
or 

c. License Plate (LIC) number, OCA, Date 
of Recovery, Recovering Agency Case 
number . 

INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT LOCATE 
REQUIREMENTS OR ADDITIONAL FIELDS. 



10 #2 


10 #3 

OH 411 
OH #12 


C. Interpreting Responses 


An NCIC stolen add-on vehicle and/or add-on 
vehicle part locate will cause the NCIC 
computer to transmit the following responses: 


1 . 


2 . 



3. 


Located - indicates to the locating 
agency that the locate has been 
successfully placed 
and 

$.L. Message (Locate Notification) - 
indicates to the entering agency that a 
Iccate has been placed on their record, 
or 

Reject - indicates to the entering in 
either agency that the locate was 
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unsuccessful due to an error in either 
the date, codes, or format of the NCIC 
locate . 
additionally 

4. Other Administrative Message 

a. $.P. (Purge) Administrative Message - 
indicates to the entering agency that 
their record has been purged from 


NCIC. The $.P. administrative message 
is generated following the NCIC 
scheduled purges (first Sunday of each 
month) . 


INSTRUCTOR'S NO THE $.P. WILL ONLY BE 

GENEIUVTED IF THE RECORD IS LOCATED AND NOT 
CLEARED FROM NCIC. 

REFER TO VEHICLE FILE LESSON PLAN PART CLEAR 
OF NCIC RECORD. 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA. AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 


1. Policy Issues 

a. Add-On Vehicle and/or Add-on Vehicle 


Part Record 

1) Before placing a locate, the 
entering agency must confirm the 
record (s) with the entering agency 
(Refer to the Hit Confirmation 
Lesson Plan). 

2) Following confirmation with the 
entering agency, a locate message 
rnust be placed on the recovered 
add-on vehicle and/or add-on 
vehicle part record. 


2. General Information 

a. Add-On Vehicle and/or Add-on Vehicle 
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Part Record 



1 ) The Date of Recovery cannot be 
prior to the Date of Theft. 
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2) If the locating agency is the 
entering agency, a locate 
transaction cannot be performed . 

3 ) A record in locate status cannot 
be modified. 

4) If a locate is placed on the base 
Vehicle File record, the entire 
record (including the add-on 
vehicle and/or add-on vehicle part 
record) will also be located. 

a) If only the add-on vehicle 
and/or add-on vehicle part 
record is located, an add-on 
vehicle or add-on vehicle part 
locate transaction should be 
used to locate only the add-on 
vehicle and/or add-on vehicle 
part record. 

5) The message key translation for 
the add-on vehicle record changes 
from "EVS_" to "LVS_" . The 
message key translation for the 
add-on vehicle part record changes 
from "EPS." to "LPS_." Then the 
Date of Recovery, the Recovering 
Agency ORI, and Recovering Agency 
Case number replace the 
Miscellaneous Field data in the 
record . 

6) If more than one add-on ve.hicle 
and/or add-on vehicle part record 
has been recovered for one base 
Vehicle File record, a separate 
add-on vehicle or add-on vehicle 
part transaction has to be used to 
locate each add-on vehicle and/or 
add-on vehicle part record. 

7) Any unrecovered add-on vehicle 
record may be reentered ; 

a) as a base vehicle record for 
an unrecovered trailer, 

or 

b) as a License Plate File record 
for an unrecovered license 
plate. 

8) Any unrecovered add-on vehicle 
part rec'^’'d(s) should be reentered 
as a base vehicle part record (s), 
unless the vehicle part record can 
be appended to an associated base 
vehicle record . 
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IX. 


ENTRY OF NCIC VEHICLE RECORD 


A. Purpose 

The purpose of an NCIC vehicle record entry 
is to place a stolen vehicle record or felony 
vehicle record into NCIC making it available 
to authorized criminal justice agencies. 

1 . A stolen vehicle record may be entered 
when a theft report has been made with a 
unique vehicle identification number, 
licenr^e plate niamber, or owner-applied 
number . 

2. Loaned, rented, or leased vehicles not 
returned may be entered if a theft report 
is made or a filed complaint results in 
the issuance of a warrant charging an 
individual with embezzlement or theft. 


3 . A felony vehicle may be entered providing 
the whereabouts of the vehicle is 
unknown . 



• B. 


Requirements 


1 . Vehicle records entered into NCIC must 
include the following fields: 


a. Message Key (MKE) 

b. Originating Agency Identifier (ORI) 

c. vehicle Year (VYR) 

d. vehicle Make (VMA) 

e. vehicle Style (VST) 

f. Date of Theft (DOT) 

g. Originating Agency Case (OCA) number 
and at least one of the following 
numeric identifiers: 

h. License Plate (LIC) number (in which 
case all license data fields must be 
filled - 

1) Lie 2 nse State (LIS) 

2) License Year of Expiration (LIY) 

3) License Type (LIT) ) 

i. Vehicle Identification Number (VIN) 

j. Owner-Applied Number (OAN) 
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2. Felony vehicle records entered into NCIC 
must include the following fields: 


OH #14 


a. MKE 

b . OKI 

c. VMA 

d. DOT 

e . OCA 

and at least one of the following 
numeric identifiers: 

f. Lie (additional license data, i.e., 
LIS, LIY, and LIT are not required in 
a felony vehicle entry, but should be 
included if available) 

g. VIN 

INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT ENTRY 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C . Interpreting Responses 


An NCIC vehicle record entry will cause the 
NCIC computer to transmit the following 
responses : 



1 . 


2 . 


3. 


4. 



Acknowledgement of NCIC entry - indicates 
to the entering agency that the vehicle 
record has been successfully entered into 
NCIC. 
and 

Acknowledgement of NCIC entry and listing 
of duplicate record (s) already on file - 
indicates to the entering agency that the 
vehicle record has been successfully 
entered into NCIC. Duplicate record(s) 
already on file with a different ORI will 
be furnished in the response, 
and 

The $.8. Administrative Message - 
indicates to the state of registry that a 
vehicle has been stolen in a state other 
than the state of registry. Participants 
in the $.8. program are all Canadian 
agencies, and all states except Idaho and 
Wyoming . * 
or 

Reject - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC entry. ** 
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* INSTRUCTOR'S NOTE: REFER TO NCIC/STATE 

OPERATING M(ANUAL FOR FURTHER DETAILS. 


** IF THE ORI, VIN, VMA, or ORI, LIC, LIS, 

LIY, LIT, or ORI, OAN, VMA, OCA FIELDS IN 
A V15HICLE RECORD TO BE ENTERED ARE 
IDENTICAL TO A VEHICLE RECORD ON FILE, 

THE ENTRY WILL BE REJECTED. 

IF THE ORI, VIN, VMA, or ORI, LIC, LIS, 
LIY, LIT FIELDS IN A FELONY VEHICLE 
RECORD TO BE ENTERED ARE IDENTICAL TO AN 
NCIC RECORD ON FILE, THE ENTRY WILL BE 
REJECTED. 

CHECK WITH YOUR CTA AND REGIONAL INTERFACE 
(IF APPLICABLE) FOR MORE INFORMATION 
REGARDING NCIC RESPONSES. YOUR SYSTFi>l MAY 
USE DIFFERENT TERMINOLOGY. 


'J. Guidelines 
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1. Policy Issues 

a. Vehicle Record 

1 ) An NCIC vehicle entry must be 
entered as soon as possible once 
the minimiam data required for 
entry and the record documentation 
are obtained . 

2) Once the acknowledgement of entry 
is received, the accuracy of the 
record must be double checked by a 
second party. Verification of the 
record should include assuring 
that all available cross checks 
were made, e.g. VIN, LIC, and that 
the data in the NCIC record 
matches the data in the 
investigative report. 

3) When a Vehicle Identification 
Number (VIN) or Owner-Applied 
Number (OAN) is not available at 
the time of entry, the VIN or OAN 
must be obtained and entered 
within 90 days or the stolen 
vehicle will be suppressed and 
then purged from NCIC. * 

5) Entries of model year 1981 or 

later vehicle records with a 17- 
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6 ) 


7) 


8 ) 

9) 



10 ) 


11 ) 


12 ) 


13) 



character VIN will be edited by 
the NCIC computer as follows : 
the ninth position must conform to 
the check digit formula and the 
tenth position must be compatible" 
with the Vehicle Year Field of the 
record. * 

When entering motorcycle VINs, the 
frame serial number must be 
entered in the VIN Field and the 
engine serial number entered in 
the OAN Field. ** 

VINs exceeding 20 characters must 
be shown completely in the 
Miscellaneous Field (MIS). The 
right-most 20 characters must be 
entered in the VIN Field . 

License plate numbers exceeding 
eight characters must be shown 
completely in the MIS Field. 
Partial license plate numbers 
(LIC) must not be entered, unless 
"the LIC is more than eigh"t 
characters . 

When a license plate has symbols 
or hyphens used to separate two 
elements of its numbers, it must 
be shown in its entirety, properly 
hyphenated, in the MIS Field. 

An agency entering a record for a 
vehicle registered in another 
state must advise the NCIC Control 
Terminal Agency (CTA) in the state 
of registry about such an entry if 
the state of registry is not a 
$.8. program participant. 
Participants in the $.8. program 
are all Canadian agencies, and all 
states except Idaho and Wyoming. 
Every assembled vehicle that does 
not have a manufacturer ' s-assigned 
VIN must be coded VMA/ASVE with 
the known manufacturer's name 
spelled out in the MIS Field. 
Manufacturer-assembled replica 
cars and kits having a 
manufacturer's assigned VIN must 
be assigned a unique VMA code, 
providing the name of the 
manufacturer is displayed on the 
assembled vehicle or kit. * 
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14) Every aircraft make must be coded 
VMA/AERO with the known 
manufacturer's name spelled out in 
the MIS Field. 

15) An all-terrain vehicle (ATV) is a- 
vehicle that does not fit under 
any other NCIC VMA Code; 
therefore, it must be coded 
VMA/ATV with the known 
manufacturer ' s name spelled out in 
the MIS Field. * 

16) If a construction equipment make 
code is not listed, the code 
VMA/COEQ must be entered with the 
known manufacturer's name spelled 
out in the MIS Field. 

17) Every dune buggy make must be 
coded VMA/SPEC with the known 
manufacturer ' s name spelled out in 
the MIS Field. 

18) If farm and garden equipment make 
codes are not listed, the code 
VMA/FARM must be entered with the 
known manufacturer ' s name spelled 
out the in the MIS Field. 

19) Every go-cart, golf cart, and 
motorized wheelchair must be coded 
VMA/SPEC with the known 
manufacturer's name spelled out in 
the MIS Field. 

20) If a motorcycle make code is not 
listed, the code VMA/CYCL must be 
entered v?ith the known 
manufacturer's name spelled out in 
the MIS Field. 

21) If a motorcycle is homemade, the 
code VMA/HOMD must be entered . 

22) If a motorcycle is reconstructed, 
the code VMA/RECO must be entered . 

23) Every snowmobile must be coded 
VMA/SNOW with the known 
manufacturer's name spelled out in 
the MIS Field. 

24) If a trailer make code is not 
listed, the code VMA/TRLR must be 
entered . Enter the make of the 
trailer as the first item in the 
MIS Field. 

25) If a trailer is reconstructed, the 
code VMA/RCON must be entered. 

26) If a truck make code is not 
listed, the code VMA/TRUK must be 
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entered . Enter the make of the 
truck as the first item in the MIS 
Field . 

A reconstructed motor home must be 
entered with the code VMA/REMH. 
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* INSTRUCTOR'S NOTE: REFER TO THE 

NCIC/STATE OPERATING MANUAL FOR 

FURTHER INSTRUCTIONS. 

** IN THOSE STATES THAT DO NOT ALLOW AN 
OAN FIELD, ENTER THE SAME NUMBER IN 
BOTH THE VIN AND MIS FIELDS. 

2. General Information 
a. Vehicle Record 

1) The character "-p" may be added to 
the MKE to indicate that the 
vehicle should be held for latc^nt 
fingerprints . 

2) The character "-A" may be added to 
the MKE if the occupant (s) of the 
vehicle in question is known to be 
armed . 

3) The character "-F" may be added to 
the MKE if a combination of the 
above two conditions exist. 

4) For stolen vehicles that have been 
assigned a unique serial number by 
a state agency, the state-assigned 
VIN should be entered in the 
Owner-Applied Number Field (OAN) . 
Those states that do not have a 
OAN Field should enter the state- 
assigned VIN in the VIN Field and 
place the word "SVIN" as the first 
item in the MIS Field. 

5) If the year of manufacture is 
unknown, the vehicle year should 
be estimated and the wording 
"VYR/ESTIMATED" should be placed 
in the MIS Field. 

6) If the vehicle record contains a 
VIN or Serial number (SER), the 
SER or VIN cannot be the same as 
the OAN. 

7 ) An OAN is not permitted in a 
felony vehicle entry. 
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8 ) 


9 ) 


10 ) 



11 ) 


12 ) 


13) 


14) 


If a vehicle has a unique 
identification number which has 
been assigned in connection with a 
theft prevention program, the 
number may be entered as the only ■ 
numeric identifier or in addition 
to a VIN or SER. 

The VOD Field is a one-character 
field reserved to show the 
National Insurance Crime Bureau 
(NICE) interest in a stolen 
vehicle record. A law enforcement 
agency may upon receiving 
authorization from NICE fill the 
VOD Field. If a law enforcement 
agency does not receive 
authorization, only NICE may later 
fill this field. 

When entering a felony vehicle 
record, a brief description of the 
vehicle should appear in the MIS 
Field . 

Only license plate characters that 
are all alphabetic, all numeric, 
or a combination thereof, may be 
entered . 

Entry is prohibited for any 
license plate number that contains 
a symbol used as a substantive 
part of the plate number, but not 
used as a separator between two 
elements (county designator and 
sequential number) of the plate 
number. * 

When one character appears over 
another, enter the top character 
first immediately followed by the 
bottom character, e.g., AC123 

B 

enter as ABC123. 

A successful NCIC vehicle entry 
will generate a unique NCIC (NIC) 
number beginning with the letter 
"V" followed by nine numeric 
characters. The NIC can be used 
in inquiries and also in 
identifying records in .locate, 
modification, clear, and 
cancellation transactions. 
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* 


INSTRUCTOR'S NOTE: REFER TO 

NCIC/STATE OPERATING MANUAL FOR 
FURTHER INFORMATION. 


ANY LAW ENFORCEMENT AGENCY MAY 
REQUEST DATA FROM THE NATIONAL 
INSURANCE CRIME BUREAU (NICE) FILES 
OR REQUEST NICE'S YEARLY PASSENGER 
VEHICLE IDENTIFICATION MANUALS. ONE 
OF NICE'S AREAS OF EXPERTISE IS IN 
RECONSTRUCTING ALTERED OR OBLITERATED 
VINS. 


SHOW NCIC "VEHICLE FILE FOR LAW 
ENFORCEMENT OFFICERS" VIDEO (VIDEO 
PLAYING TIME - 7:13 MINUTES) 
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X. 


ENTRY OF NCIC VEHICLE PART RECORD 


A. Purpose 

The purpose of an NCIC vehicle part entry is • 
to place a stolen vehicle part record into 
NCIC making it available to authorized 
criminal justice agencies. 


1 . A stolen vehicle part record may be 
entered when a theft report has been made 
with a unique serial number or owner- 
applied number. 

2. An unrecovered vehicle identification 

number plate, certificate of 
origin/certificate of title, or a 
serially numbered: backhoe, hay baler, 

engine, transmission, battery, 
carburetor, door, bumper, or hubcap may 
be entered in the Vehicle File as a 
stolen part record. * 

* REFER TO NCIC/STATE OPERATING AND CODE 
MANUALS FOR FURTHER DETAILS. 



B. 


Requirements 


1 . Vehicle part records entered into NCIC 
must include the following fields : 


a. Message Key (MKE) 

b. Originating Agency Identifier (ORI) 

c. Brand (BRA) 

d. Category (CAT) 

e. Date of Theft (DOT) 

f. Originating Agency Case (OCA) Number 

g. Brief description of the stolen part 
in the MIS Field 

and at least one of the following 
numeric identifiers: 

h. Serial (SER) number 

i. Owner-Applied Number (OAN) 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE 

CTA AS MANY STATE SYSTEMS HAVE DIFFERENT 
FJITRY REQUIREMENTS OR ADDITIONAL FIELDS. 
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Cv Interpreting Responses 


10 #4 


An NCIC vehicle part record entry v;ill cause 
the NCIC computer to transmit the following 
responses: 

1 . Acknowledgement of NCIC entry - indicates 
to the entering agency that the vehicle 
record has been successfully entered into 
NCIC. 

and 

2. Acknowledgement of NCIC entry and listing 
of duplicate record (s) already on file - 
indicates to the entering agency that the 
vehicle part record has been successfully 
entered into NCIC. Duplicate record(s) 
already on file with a different OKI will 
be furnished in the response. 

or 

3. Reject - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC entry. * 


* IF THE ORI, SER, BRA, CAT or ORI, CAN, 
BRA, CAT, OCA FIELDS IN A STOLEN 


VEHICLE PART RECORD TO BE ENTERED ARE 
IDENTICAL TO A VEHICLE PART RECORD ON 
FILE, THE ENTRY WILL BE REJECTED. 

CHECK WITH YOUR CTA AND REGIONAL 
INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. 
YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 


a. Vehicle Part Record 

1 ) An NCIC vehicle part entry must be 
entered as soon as possible once 
the minimum data required for 
entry and the record documentation 
are obtained . 

2 ) Once the acknowledgement of entry 
is received, the accuracy of the 
record must be double checked by a 
second party. Verification of the 



D. Guidelines 
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3) 


4) 


5) 


record should include assuring 
that all available cross checks 
were made, e.g. BRA, CAT, SER, and 
that the data in the NCIC record 
matches the data in the 
investigative report. 

When entering a stolen vehicle 
part, the serial number of the 
part must be entered in the SER 
Field. 

When the codes PART, ENGN, and 
TRMN are used in the BRA Field, 
the complete brand name must be 
entered in the MIS Field. 

A brief description of the vehicle 
part must appear in the MIS Field. 
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2 . General Information 

a. Vehicle Part Record 

1) The character "-P" may be added to 
the MKE to indicate that the 
vehicle part should be held for 
latent fingerprints. 

2) Unmounted serialized truck campers 
( includes shell type ) are to be 
entered in the Vehicle Part File. 

3) If an item(s) associated with a 
stolen vehicle is entered as a 
part, each separate entry should 
be cross-referenced to the 
other (s) by entering the NIC 
number (s) of the related record (s) 
in the MIS Field of each entry. 

4 ) The VIN of a vehicle may be 
entered in the SER Field only when 
the stolen part is a VIN plate. 

5) If the brand name for a part is 
not listed, the part may be 
entered using the generic code 
PART, listing the true 
manufacturer's name in the MIS 
Field. 

6 ) If a vehicle part has a unique 
identification number which has 
been assigned in connection with a 
theft prevention program, the 
number can be entered in the OAN 
Field . 
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ENTRY OF NCIC ADD-ON VEHICLE RECORD 


A. Purpose 

The purpose of an NCIC add-on vehicle record • 
entry is to link a stolen vehicle record in a 
series-type record within the NCIC Vehicle 
File with an add-on vehicle which includes 
any trailer stolen in conjunction with an 
automobile, tractor, truck, and any 
additional license data for a base vehicle 
which was registered in more than one state 
at the time of theft . 


B . Requirements 


1. Add-on vehicle record(s) entered into 
NCIC must include the following fields; 


a . 

b. 

c. 



d. 


e. 


f . 


g- 


h. 

i . 



Message Key (MKE) 

Originating Agency Identifier (ORI) 
NCIC (NIC) number of the base stolen 
vehicle record to which the add-on 
record is being appended 
or 

License Plate (LIC) number of the base 
stolen vehicle record to which the 
add-on record is being appended 
or 

Vehicle Identification Number (VIN) of 
the base stolen vehicle record to 
which the add-on record is being 
appended 

Originating Agency Case (OCA) number 
of the base stolen vehicle record to 
which the add-on record is being 
appended 

and at least one of the following 
numeric identifiers: 

License Plate (LIC) number (in which 
case all license data fields must be 
filled - 

1) License State (LIS) 

2) License Year of Expiration (LIY) 

3) License Type (LIT) 

Vehicle Identification Number (VIN) 

(in which case the Vehicle Make (VMA) 
Field must be filled) 

Owner-Applied Number (OAN) (in which 
case the VMA Field must be filled) 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS MANY 
STATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 


C. Interpreting Responses 


An NCIC add-on vehicle record entry will 
cause the NCIC computer to transmit the 
following responses: 


1 . 


2 . 



4 . 


Acknowledgement of NCIC entry - indicates 
to the entering agency that the add-on 
vehicle record has been successfully 
entered into NCIC. 
euid 

Acknowledgement of NCIC entry and listing 
of duplicate record (s) already on file - 
indicates to the entering agency that the 
add-on vehicle record has been 
successfully entered into NCIC. 

Duplicate record (s) already on file with 
a different ORI will be furnished in the 
response, 
and 

The $.8. Administrative Message - 
indicates to the state of registry that a 
vehicle has been stolen in a state other 
than the state of registry. Participants 
in the $.8. program are all Canadian 
agencies, and all states except Idaho and 
Wyoming . * 
or 

Reject - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC entry. ** 


* INSTRUCTOR'S NOTE: REFER TO NCIC/STATE 

OPERATING MANUAL FOR FURTHER DETAILS. 


** IF THE ORI, Lie, LIS, LIY, LIT or ORI, 
VIN, VMA, or OAN, VMA, OCA FIELDS IN AN 
ADD-ON VEHICLE RECORD TO BE ENTERED ARE 
IDENTICAL TO AN NCIC RECORD ON FILE, THE 
ENTRY WILL BE REJECTED. 


CHECK WITH YOUR CTA AND REGIONAL INTERFACE 
(IF APPLICABLE) FOR MORE INFORMATION 
REGARDING NCIC RESPONSES. YOUR SYSTEM MAY 
USE DIFFERENT TERMINOLOGY. 
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Guidelines 
1. Policy Issues 



a. Add-On Vehicle Record * 


1 ) 


2 ) 


3) 



4) 


An NCIC add-on vehicle entry must 
be entered as soon as possible 
once the minimum data required for 
entry and the record documentation 
are obtained. 

Once the acknowledgement of entry 
is received, the accuracy of the 
record must be double checked by a 
second party. Verification of the 
record should include assuring 
that a].l available cross checks 
were made, e.g. VIN, LIC, and that 
the data in the NCIC record 
matches the data in the 
investigative report. 

If the VIN and VMA or OAN and VMA 
Fields are used, the Vehicle Model 
(VMO) Field must be coded TL. 

If the VMO Field is coded TL, the 
Vehicle Year (VYR) Field must be 
filled . 


* INSTRUCTOR'S NOTE: SEE PART IX. 

"ENTRY OF NCIC VEHICLE RECORD" FOR 
ADDITIONAL APPLICABLE POLICY 
ISSUES . 


2. General Information * 

a. Add-On Vehicle Record 

1 ) An add-on vehicle record cannot be 
appended to a felony vehicle 
record or a vehicle part record. 

2 ) A maximum of two stolen vehicles 
may be added to a base vehicle 
record . 


* INSTRUCTOR'S NOTE: SEE PART IX. "ENTRY OF 

NCIC VEHICLE RECORD" FOR ADDITIONAL 
APPLICABLE GENERAL ISSUES. 
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XII. 


ENTRY OF NCIC ADD-ON VEHICLE PART RECORD 


A. Purpose 

The purpose of an NCIC add-on vehicle part 
entry is to link together a stolen vehicle 
and its parts in a series-type record within 
the NCIC Vehicle File. 

An add-on part is any integral or vehicle 
part, e.g., engine, transmission, harrow, 
backhoe, which has been stolen in conjunction 
with a vehicle for which a base vehicle 
record has already been established. 

B . Requirements 

1. Add-on vehicle part record (s) entered 
into NCIC must include the following 
fields : 



a. 

b. 

c . 


d. 


e . 


f . 


g- 

h. 

i. 


j • 
k . 


Message Key (MKE) 

Originating Agency Identifier (ORI) 
NCIC (NIC) number of the base stolen 
vehicle record to which the add-on 
record is being appended 
or 

License Plate (LIC) number cf the base 
stolen vehicle record to which the 
add-on record is being appended 
or 

Vehicle Identification Number (VIN) of 
the base stolen vehicle record to 
which the add-on record is being 
appended 

Originating Agency Case (OCA) number 
of the base stolen vehicle record to 
which the add-on record is being 
appended 
Brand (BRA) 

Category (CAT) 

Miscellaneous Field (MIS) 

and at least one of the following 

numeric identifiers: 

Serial (SER) number 
Owner-Applied Number (OAN) 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS MANY 
ST ATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARC2i CRITERIA. 
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Interpreting Responses 


An NCIC add-on vehicle part record entry will 
cause the NCIC computer to transmit the 
following responses: 


1. Acknowledgement of NCIC entry - indicates 
to the entering agency that the add-on 
vehicle part record has been successfully 
entered into NCIC. 

and 

2. Acknowledgement of NCIC entry and listing 
of duplicate record (s) already on file - 
indicates to the entering agency that the 
add-on vehicle part record has been 
successfully entered into NCIC. 

Duplicate record(s) already on file with 
a different ORI will be furnished in the 
response. 

or 

3. Reject - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in cither the data, codes, or 
format of the NCIC entry. * 


* INSTRUCTOR'S NOTE; 
CAT or ORI, OAN, BRA 


IP THE ORI, SER, BRA, 

, CAT, OCA FIELDS IN AN 


ADD-ON VEHICLE PART RECORD TO BE ENTERED 


ARE IDENTICAL TO A VEHICLE RECORD ON FILE, 
THE ENTRY WILL BE REJECTED. 


CHECK WITH YOUR CTA AND REGIONAL INTERFACE 
(IF APPLICABLE) FOR MORE INFORMATION 
REGARDING NCIC RESPONSES. YOUR SYSTEM MAY 
USE DIFFERENT TERMINOLOGY. 

D. Guidelines 


1 . Policy Issues 


a. Add-On Vehicle Part Record 


1 ) 


2 ) 



An NCIC add-on vehicle entry must 
be entered as soon as possible 
once the minimum data required for 
entry and the record documentation 
are obtained. 

Once the acknowledgement of entry 
is received, the accuracy of the 
record must be double checked by a 
second party. Verification of the 
record should include assuring 
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that all available cross checks 
were made, e.g. SER, BRA, and that, 
the data in the NCIC record 
matches the data in the 
investigative report. * 


* INSTRUCTOR'S NOTE: SEE PART X. "ENTRY 

OF NCIC VEHICLE PART RECORD" FOR 
ADDITIONAL APPLICABLE POLICY ISSUES. 

2. General Information 

a. Add-On Vehicle Part Record 


1 ) 

2 ) 



3) 

4) 


Add-on vehicle part records can 
only be appended to a base stolen 
vehicle record. 

Add-on vehicle part records cannot 
be appended to felony vehicle 
records or stolen vehicle part 
records . 

Caution indicators cannot be used 
with add-on Message Keys (MKEs). 

A maximum of seven stolen add-on 
vehicle parts m-' ' be added to a 
base vehicle re-^^rd. 
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XIII. 


MODIFICATION OF NCIC. VEHICLE RECORD 


A. Purpose 

The purpose of an NCIC vehicle record 
modification is to add, delete, or change 
information. A modification should be made 
when the agency has obtained additional 
information or determined that the data in 
the NCIC record is erroneous. 


B . Requirements 

1. To modify a stolen vehicle record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fields: 


b. 



d. 


NCIC (NIC) number. Originating Case 
(OCA) number, and information to be 
modified , 
or 

License Plate (LIC) number, OCA, and 
information to be modified, 
or 

Serial (SER) number, OCA, and 
information to be modified, 
or 

Vehicle Identification Number (VIN), 
OCA, and information to be modified. 


INSTRUCTOR'S NOTE; CHECK WITH YOUR STATE CTA 
AS MANY STATE SYSTEMS HAVE DIFFERENT 
MODIFICATION REQUIREMENTS OR ADDITIONAL 
FIELDS . 


C. Interpreting Responses 

An NCIC vehicle record modification will 
cause the NCIC computer to transmit the 
following responses: 
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1. Acknowledgement of NCIC modification - 
indicates to the modifying agency that 
the record has been successfully 
modified . 

and 

2. Acknowledgement of NCIC modification and 
listing of duplicate record (s) already on 
file - indicates to the entering agency 
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3 . 


that the vehicle record has been 
successfully modified in NCIC. Duplicate 
record(s) already on file with a 
different ORI will be furnished in the 
response, 
or 

Reject - indicates to the modifying 
agency that the modification was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
modification. * 


* INSTRUCTOR'S NOTE: IF THE ORI, VIN, VMA, 

or ORI, Lie, LIS, LIY, LIT, or ORI, OAN, 
VMA, OCA FIELDS IN A VEHICLE RECORD TO BE 
MODIFIED ARE IDENTICAL TO A VEHICLE RECORD 
ON FILE, THE ENTRY WILL BE REJECTED. 


IF THE ORI, VIN, VMA, or ORI, LIC, LIS, 
LIY, LIT FIELDS IN A FELONY VEHICLE RECORD 
TO BE MODIFIED ARE IDENTICAL TO AN NCIC 
RECORD ON FILE, THE ENTRY WILL BE 
REJECTED. 


CHECK WITH YOUR CTA AND REGIONAL INTERFACE 
(IF APPLICABLE) FOR MORE SPECIFIC 
INFORMATION REGARDING NCIC RESPONSES. 

YOUR SYSTEM MAY USE DIFFERENT TERMINOLOGY. 


D. Guidelines 

1. Policy Issues 

a. Vehicle Record 

None applicable for an NCIC vehicle 
record modification 

2. General information 

a. Vehicle Record 

Modification of a vehicle record 
IS restricted to the agency that 
entered the record. 

Once the acknowledgement of 
modification is received, the 
accuracy of the modification 
should be reviewed by a second 
party. Verification of a record 
should include assuring that the 
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I 


3) 


data in the modification matches 
the additional or correct 
information . 

If a vehicle record has been 
suppressed because it does not 
contain a VIN or OAN, a 
modification message that contains 
a VIN or OAN will return the 
record to an active status. 
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XIV 


MODIFICATION OF NCIC VEHICLE PART RECORD 


INSTRUCTOR'S NOTE: MODIFICATION PROCEDURES FOR 

THE NCIC VEHICLE PART RECORD ARE IDENTICAL TO 
MODIFICATION PROCEDURES FOR THE VEHICLE BASE 
RECORD. SEE PART XIII. "MODIFICATION OF NCIC 
VEHICLE RECORD." 


OH #18 
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XV. MODIFICATION OF NCIC ADD-ON VEHICLE RECORD 


An NCIC add-on vehicle record cannot be modified. 
The add-on vehicle record must be canceled and 
reentered . 


OH #18 
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XVI. 


MODIFICATION OP NCIC ADD-ON VEHICLE PART RECORD 


An NCIC add-on vehicle part record cannot be 
modified. The add-on vehicle part record must be' 
canceled and reentered . 


OH #18 
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XVII. CLEAR OF NCIC VEHICLE RECORD 


A. Purpose 

The purpose of an NCIC vehicle record clear 
is to remove the vehicle record from NCIC. 

1. A stolen vehicle record is cleared when: 

a. The entering agency recovers the 
vehicle. 

b. The entering agency is officially 
advised that another agency has 
recovered the vehicle. 
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B . Requirements 


1 . To clear a vehicle record when the 

entering agency recovers the vehicle, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 



a. 


b. 


c . 

d. 


NCIC (NIC) number. Originating Case 
Agency (OCA) number. Date of Recovery 
or 

License Plate (LIC) number, OCA, Date 
of Recovery, 
or 

Serial (SER) number, OCA, Date of 

Recovery, 

or 

Vehicle Identification Number (VIN) , 
OCA, Date of Recovery. 


2. To clear a vehicle record when another 
agency recovers the vehicle and has not 
located the record, the MKE and ORI must 
be used, in addition to the following 
fields : 


a . 


b. 


c. 


NIC, OCA, Date of Recovery, Recovering 
Agency's Originating Agency Identifier 
(ORI) and OCA, 
or 

LIC, OCA, Date of Recovery, Recovering 
Agency's ORI and OCA, 
or 

SER, OCA, Date of Recovery, Recovering 
Agency ' s ORI and OCA , 
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d. VIN, OCA, Date of Recovery, Recovering 
Agency's ORI and OCA. 


3 . To clear a vehicle record when another 
agency recovers the vehicle and has 
located the record (Refer to Locate 
Procedures), the MKE and ORI must be 
used, in addition to the following 
fields : 


a. 

NIC, 

or 

OCA, 

Date 

b. 

SER, 

or 

OCA, 

Date 

c. 

Lie, 

OCA, 

Date 


or 



d. 

VIN, 

OCA, 

Date 


of Recovery, 
of Recovery, 
of Recovery, 
of Recovery. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CLEAR 
REQUIREMENTS . 


C. Interpreting Responses 


An NCIC vehicle record clear will cause the 
NCIC computer to transmit the following 
responses : 


1 . Acknowledgement of NCIC clear - 
indicates to the clearing agency that 
the record has been successfully 
cleared . 

or 

2. Reject - indicates to the clearing 
agency that the clear was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC clear. 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY . 
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D. Guidelines 


1 . 


2 . 


Policy Issues 
a. Vehicle Record 

None applicable for an NCIC vehicle 
record clear 

General Information 

a. Vehicle Record 


1 ) 


2 ) 


3) 


A clear of an NCIC vehicle record 
is restricted to the agency that 
entered the record . 

The entering agency should clear 
the record from NCIC after 
receiving a $.L. Locate 
Notification Message, 

a) If the entering agency does 
not clear the record, ten days 
after the record has been 
located, it is suppressed 
(unavailable unless queried 
using the NIC number). After 
the record is suppressed, it 
is removed from NCIC during 
the next NCIC scheduled 
purges, (first Sunday of each 
month) 

b) The entering agency is 
notified with a $.P. 
administrative message after 
the record is purged from 
NCIC. 

The Date of Recovery cannot be 
prior to the Date of Theft (DOT) . 
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XVIII. CLEAR OF NCIC VEHICLE PART RECORD 


INSTRUCTOR'S NOTE: CLEAR PROCEDURES FOR THE 

NCIC VEHICLE PART RECORD ARE IDENTICAL TO CLEAR 
PROCEDURES I 1R THE VEHICLE BASE RECORD. SEE 
PART XVII. "CLEAR OF NCIC VEHICLE RECORD." 


OH #19 
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XIX. CLEAR OF NCIC ADD-ON VEHICLE RECORD 

An NCIC add-on vehicle record (s) cannot be 
cleared. A clear transaction for a base Vehicle 
File record will remove an add-on vehicle 
record(s). If the add-on vehicle(s) has not been 
recovered, the vehicle(s) should be reentered as 
a base vehicle record (s). 

INSTRUCTOR'S NOTE: REFER TO PART XVII. "CLEAR OF 

NCIC VEHICLE RECORD." 

ALSO, REFER TO PART XXIII. "CANCELLATION OF NCIC 
ADD-ON VEHICLE RECORD" AS CANCELLATION PROCEDURES 
MUST BE USED WHEN A LOCATE IS PLACED ON AN ADD-ON 
VEHICLE RECORD OR WHEN THE ENTERING AGENCY 
RECOVERS ITIE ADD-ON VEHICLE, AND THE BASE VEHICLE 
RECORD IS NOT RECOVERED. 
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XX. CLEAR OF NCIC ADD-ON VEHICLE PART RECORD 


An NCIC add-on vehicle part record (s) cannot be 
cleared. A clear transaction for a base Vehicle 
File record will remove an add-on vehicle part 
record (s). If the add-on vehicle part(s) has not 
been recovered, the part(s) should be reentered as 
a base vehicle part(s}. 

INSTRUCTOR'S NOTE: REFER TO PART XVII. "CLEAR OF 

NCIC VEHICLE RECORD." 

ALSO, REFER TO PART XXIII. "CANCELLATION OF NCIC 
ADD-ON VEHICLE RECORD" AS CANCELLATION PROCEDURES 
MUST BE USED WHEN A LOCATE IS PLACED ON AN ADD-ON 
VEHICLE PART RECORD OR WHEN THE ENTERING AGENCY 
RECOVERS THE ADD-ON VEHICLE PART RECORD, AND THE 
BASE VEHICLE RECORD IS NOT RECOVERED. 
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XXI. CANCELLATION OF NCIC VEHICLE RECORD 


A. Purpose 

The purpose of an NCIC vehicle record 
cancellation is to remove an NCIC vehicle 
record when it is determined that the 
information contained in the record is 
invalid or inaccurate. 


10 #2 


B . Requirements 

1. To cancel a stolen vehicle record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fields: 


a. 


b. 



c. 


d. 


NCIC (NIC) number, Originating Agency 
Case (OCA) number. Date of 
Cancellation, 
or 

License Plate (LIC) number, OCA, Date 
of Cancellation, 
or 

Serial (SER) number, OCA, Date of 

Cancellation, 

or 

Vehicle Identification Number (VIN) , 
OCA, Date of Cancellation. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA 7VND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CANCCELING 
REQUIREMENTS. 


10 #3 


OH #20 


C. Interpreting Responses 


An NCIC vehicle record cancellation will 
cause the NCIC computer to transmit the 
following responses : 


1 . 


Acknowledgement of NCIC cancellation - 
indicates to the canceling agency that a 
record has been successfully canceled, 
or 

Reject - indicates to the canceling 
agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 


10 #4 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY . 

D. Guidelines 


1. Policy Issues 

a. Vehicle Record 

1) The Date of Cancellation must be 
the current date. (NOTE: The 

Date of Cancellation must be the 
present date or the present date 
minus one . ) 

2. General Information 
a . vehicle Record 

1) Cancellation of an NCIC vehicle 

record is restricted to the agency 
that entered the record. 
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XXII. CANCELLATION OF NCIC VEHICLE PART RECORD 


INSTRUCTOR'S NOTE: CANCELLATION PROCEDURES FOR 

THE NCIC VEHICLE PART RECORD ARE IDENTICAL TO 
CANCELLATION PROCEDURES FOR THE VEHICLE BASE 
RECORD. SEE PART XXI. "CANCELLATION OF NCIC 
VEHICLE RECORD." 
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XXIII. CANCELLATION OF NCIC ADD-ON VEHICLE RECORD 


A. Purpose 

The purpose of an NCIC add-on vehicle record 
cancellation is to remove an NCIC vehicle 
record when it is determined that the 
information contained in the record is 
invalid, inaccurate, or needs to be updated, 
or that the add-on vehicle record has been 
recovered . 


B. Requirements 

1. To cancel a stolen add-on vehicle record, 
the Message Key (MKE) and Originating 
Agency (ORI) must be used, in addition to 
the following fields: 


b. 



NCIC (NIC) number. Originating Agency 
Case (OCA) number. Date of 
Cancellation, 
or 

License Plate (LIC) number, OCA, Date 
of Cancellation, 
or 

Vehicle Identification Number (VIN), 
OCA, Date of Cancellation, 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CANCELLATION 
REQUIREMENTS . 


C. Interpreting Responses 

An NCIC add-on vehicle record cancellation 
will cause the NCIC computer to transmit the 
following responses : 

1. Acknowledgement of NCIC cancellation - 
indicates to the canceling agency that a 
record has been successfully canceled, 
or 

2. Reject - indicates to the canceling 
agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) - 'R MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY . 


D . Guidelines 


1. Policy Issues 

a. Add-On Vehicle Record 

1 ) The Date of Cancellation must be 
the current date. (NOTE: The 

Date of Cancellation must be the 
present date or the present date 
minus one. ) 

2. General Information 

a. Add-On Vehicle Record 


1 ) 



2 ) 


Cancellation of an NCIC add-on 
vehicle record is restricted to 
the agency that entered the 
vehicle . 

If a base vehicle record is 
canceled, all add-on vehicle 
record (s) will be canceled. 


10 #5 
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XIV 


CANCELLATION OF NCIC ADD-ON VEHICLE PART RECORD 


INSTRUCTOR'S NOTE: CANCELLATION PROCEDURES FOR 

THE NCIC ADD-ON VEHICLE PART RECORD(S) ARE 
IDENTICAL TO CANCELLATION PROCEDURES FOR THE ADD 
ON VEHICLE RECORD. SEE PART XIII. "CANCELLATION 
OF NCIC ADD-ON VEHICLE RECORD." 
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XV . RETENTION PERIOD 


10 #6 


A. Vehicle Record 

1 . A vehicle record will remain in NCIC for' 
the year of entry plus four or until the 
record has been cleared or canceled by 
the entering agency. 

2. A vehicle record will remain in NCIC for 
only 90 days if the record does not 
contain a Vehicle Identification Number 
(VIN) or Owner-Applied Number (OAN) . The 
record will be suppressed after 90 days 
and then purged from NCIC. * 

3. Data in the LIC, LIY, and LIT Fields of a 
vehicle record containing a viN or OAN 
will be purged one year after the license 
plate expires. 

4. A nonexpiring license plate in a vehicle 
record will be retained until the entire 
record is purged. 



Felony Vehicle Record 


1 . A felony vehicle record will remain in 

NCIC for only 90 days or until the record 
has been cleared or canceled by the 
entering agency. 


C. Vehicle Part Record 


1 . A vehicle part record will remain in NCIC 
for the year of entry plus four or until 
the record has been cleared or canceled 
by the entering agency. 


D. 
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Add-On Vehicle Record 

1. Add-on vehicle record (s) appended to a 
base vehicle record will remain in NCIC 
until the end of the retention period for 
the base vehicle record or until the 
record has been canceled by the entering 
agency . 

2. Data in the LIC, LIY, and LIT Fields of 
an add-on vehicle record containing a VIN 
or OAN will be purged one year after the 
license plate expires. 
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3 . 


A nonexpiring license plate in an add-on 
vehicle will be retained until the entire 
record is purged. 


E, Add-On Vehicle Part Record 


1. Add-on vehicle part record(s) appended 
to a base vehicle record will remain in 
NCIC until the end of the retention 
period for the base vehicle record or 
until the record has been canceled by the 
entering agency. 

* INSTRUCTOR'S NOTE: AFTER THE RECORD IS 

PURGED FROM THE VEHICLE FILE, THE ENTERING 
AGENCY IS NOTIFIED WITH AN ADMINISTRATIVE 
$.P. MESSAGE. SEE NCIC/STATE OPERATING 
MANUAL FOR FURTHER ])ETAILS. 
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XII . CONCLUSION 


The NCIC vehicle File consists of records for 
vehicles and vehicle parts that have been stolen and 
have a theft report on file. Each stolen vehicle 
record can contain add-on vehicles and add-on vehicle 
parts. Additionally, vehicles used in the commission 
of a crime may also be entered as felony vehicles into 
the NCIC vehicle File. As of January 1, 1992, there 
were 1,555,975 stolen vehicle and vehicle part records 
entered into the NCIC vehicle File. 

It is important to remember: 

1 . That there are three types of vehicle 
records - vehicle, felony, and vehicle 
parts . 

2 . That two add-on vehicles and seven add-on 
vehicle parts can be appended to a base 
vehicle record . 

3 . That a vehicle inquiry could provide 
multiple record responses, as it will 
search not only the vehicle File, but the 
License Plate File, the Boat File, the 
Wanted Person File, the U.S. Secret 
Service Protective File, the Foreign 
Fugitive File, the ATF violent Felon 
File, and the Missing Person File. 

4. That a vehicle inquiry containing a VIN 
will search only the eight right-most 
characters of all VINs entered in NCIC 
providing multiple responses . The 
responses need to be carefully checked 
before it is ascertained that there is a 
positive hit. 
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"Complete and proper use of NCIC/State 
computer systems can save the lives of police officers/ 
fugitives, and innocent citizens. Tragically, in one 
recent case, a terminal operator failed to enter a 
stolen vehicle into NCIC in a timely fashion. Instead-, 
the operator waited for additional information before 
making the vehicle entry. A police officer on routine 
patrol stopped a car that fit the description of a 
stolen vehicle, queried NCIC, and received a negative 
response. When the officer approached the vehicle, the 
car thief killed the officer. This tragedy could have 
been prevented if the operator were trained as to the 
minimum criteria for entering stolen vehicle records 
into NCIC. Unfortunately, many similar examples exist 
as a result of improper use or inadequate training of 
NCIC and State computer systems . " * 

Effective utilization of the guidelines 
presented in this lesson plan will help ensure that the 
correct procedures are followed in the inquiry, 
location, entry, modification, clear, and cancellation 
of all vehicle, vehicle part, and felony records. 


HD #1 


SHOW NCIC "VEHICLE FILE - THE WINNING TEAM" VIDEO 
(VIDEO PLAYING TIME - 15:00 MINUTES) 


* Don Johnson, "NCIC Training Hit or Miss," FBI Law 
Enforcement Bulletin . January, 1991, pp. 3 
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NCIC Training 

Hit or Miss 

By 

DON M. JOHNSON 



T oday, the National Crime In- 
formation Center (NCIC) 
continues to be the best ex- 
ample of law enforcement coopera- 
tion. Information on wanted per- 
sons, stolen guns, stolen articles 
and securities, unidentified bodies, 
and computerized criminal history 
information is available to virtually 
every police agency in the United 
States. However, without proper 
training on the use of NCIC and 
State computer systems, law en- 
forcement agencies could lose their 


tactical edge and may no longer be 
able to ensure that their employees 
perform their duties as efficiently 
and accurately as possible. 

NCIC in Brief 

Management of NCIC is 
shared between the FBI and the Ad- 
visory Policy Board (APB). The 
APB consists of 20 elected State 
representatives, 6 individuals ap- 
pointed by the Director of the FBI, 
and 4 representatives of national 
law enforcement organizations, in- 


cluding the International Associa- 
tion of Chiefs of Police, the Na- 
tional Sheriffs Association, the 
National District Attorneys Con- 
ference, and the National Probation 
and Parole Association. Together 
they set policy and procedure for 
NCIC's59,000 users. 

Law Enforcement and NCIC 
Training 

Law enforcement training in 
the 1960s saw an explosion of min- 
imum standards for police officers 
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nationwide. From then on, officers 
were required to be trained and cer- 
tified prior to active duty. This train- 
ing included such topics as legal is- 
sues, firearms, mechanics of arrest, 
report writing, first aid, and defen- 
sive driving. These minimum stand- 
ards for police have greatly in- 
creased the quality of law enforce- 
ment in the United States today. 

Prior to 1984, the respon- 
sibility for training NCIC and State 
terminal operators was left to the 
discretion of the various State 
criminal information system 
managers. These man*igcrs decided 
the amount and type of training 
given to terminal operators. As a 
result, the APB noted marked dif- 
ferences in the types and quality of 
NClC/State system training that ter- 
minal operators were receiving. 

The APB also recognized that 
many States limited their training to 
terminal operators, and as a result, 
the training was very technical in 
nature. However, by limiting train- 


ing to terminal operators, many 
States neglected the training needs 
of officers, investigators, and ad- 
ministrators, especially in the areas 
of data quality and user compliance 
with policy issues. For these 
reasons, the APB mandated that by 
December 31, 1986, all 50 States 
were to have NCIC training 
programs in place for the following 
four separate personnel levels:* 

• Terminal Operators — Must 
be trained and tested within 6 
months of employment or 
assignment. Their proficien- 
cy must also be retested 
biennially. 

• Criminal Justice Practi- 
tioners — The daily users of 
the NClC/Statc systems are 
required to receive entry 
level and inservice training. 
I'hey must be taught what 
signifies a “hit," the levels 
of probable cause needed 


for arrest, the need for hit 
confirmation, the idio- 
syncrasies of soundexing, 
and the availability and 
searchability of various 
fields within a record, 

• Criminal Justice Agency 
Records Personnel — 
Individuals who control 
the records management 
systems in every law enforce- 
ment agency are required 

to be completely familiar 
with all NCIC/Statc systems 
policy and procedure 
matters, 

• Criminal Justice Admini- 
strators and Upper-level 
Managers — Must have a 
thorough knowledge of 
NCIC regulations, including 
training, audits, sanctions, 
and the related civil liability 
issues to guide them in 
protecting their agencies 
from law suits. 

Since NCIC's beginning in 
1967, one law enforcement agency 
in every State has assumed the 
responsibility for managing that 
State's computer system and its 
relationship with NCIC, This agen- 
cy is known as the Control Terminal 
Agency (CTA), Each CTA has also 
designated one individual within 
that agency to assume the respon- 
sibility for complying with NCIC 
policy and procedure issues. This 
individual is known as the Control 
Terminal Officer (CTO), The CTO 
in each CTA has training programs 
available for all law enforcement 
agencies within that State, 
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...by limiting training to 
terminal operators, 
many States neglected 
the training needs of 
officers, investigators, 
and administrators.... 

99 

Special Agent Johnson is currently assigned to 
FBI Headquarters, Washington, DC. 
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The NCIC training policy was 
made intentionally broad to allow 
the CTAs to employ a wide variety 
of methods. Under this policy, each 
CTA has the flexibility to create its 
own training program using avail- 
able resources. Since the policy and 
procedures mandated by NCIC and 
the APB apply to all 50 States, as 
well as Federal users, each State has 
incorporated national policy issues 
into its training programs. As a 
result, the quality of the data in com- 
puterized systems and compliance 
with national and State policy issues 
has become a priority in State train- 
ing programs. 

Even though training in one 
State may be handled regionally, 
another State may centralize its 
training program. Yet, no matter 
how a State trains its personnel, all 
must teach nationwide policy and 
procedural issues mandated by the 
APB. This provides assurance to the 
criminal justice community that ter- 
minal operators, police officers, 
record managers, and admin- 
istrators across the country receive 
adequate and uniform training on 
such important issues as hit confir- 
mation. validation, and the necessity 
for entering information into NCIC 
and the State systems in a timely and 
accurate manner. 

Importance of Adequate 
Training 

Complete and proper use of 
NCIC/State computer systems can 
save the lives of police officers, 
fugitives, and innocent citizens. 
Tragically, in one recent case, a ter- 
minal op rator failed to enter a 
stolen vehicle into NCIC in a timely 


fashion. Instead, the operator waited 
for additional information before 
making the vehicle entry. A police 
officer on routine patrol stopped a 
car that fit the description of a stolen 
vehicle, queried NCIC, and 
received a negative response. When 
the officer approached the vehicle, 

44 

Complete and proper 
use of NCIC/State 
computer systems can 
save the lives of police 
officers, fugitives, and 
innocent citizens. 

59 

the car thief killed the officer. This 
tragedy could have been prevented 
if the operator w'ere trained as to the 
minimum criteria for entering stolen 
vehicle records into NCIC. Unfor- 
tunately, many similar examples 
exist as a result of improper use or 
inadequate training of NCIC and 
State computer systems. 

Use of available NCIC and 
State systems will also generate in- 
vestigative leads for law enforce- 
ment agencies. Through training, 
officers have become more aware of 
the Interstate Identification Index, 
State data bases, public domain 
data bases, and the National Law 
Enforcement Telecommunications 
System (NLETS). For example, 
w'hen an officer obtains an arrest 
warrant, the Interstate Identification 
Index is queried. When positive 
identification is made, the Index 
will produce aliases, fingerprint 
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classifications, places of birth, So- 
cial Security numbers, and a multi- 
tude of other descriptive informa- 
tion that will aid the department in 
its search for the fugitive. 

Conclusion 

Just as terminal operators' 
adrenaline rises when an NCIC 
“hit" appears on the monitor, 
police administrators' adrenaline 
should also rise if they have not 
provided their employees with the 
best available training in NCIC and 
State computerized system use. 
But, by using the State NCIC train- 
ing programs available through 
each State's Control Terminal 
Agency. poKce administrators can 
be assured that their employees 
enter accurate and complete infor- 
mation into NCIC, know how to in- 
terpret the information accurately in 
the system, validate active records, 
and promptly remove old records 
from the system. 

While doctors can change a 
prescription and lawyers can cross- 
examine witnesses, the law enforce- 
ment employee must often make 
swift decisions ba.sed on the instan- 
taneous results of NCIC and State 
system inquiries. All law enforce- 
ment agencies must, therefore, en- 
sure that law enforcement em- 
ployees are able to use the NCIC 
and State systems. For someone, 
there may not be a second chance. 


LEB 


F<M)tnote 

' U.S. Dcparmicm of Justice, r-cdcral 
Bureau of Investigation. “'Minutes National 
Crime Infonnaticin Center Adxisory Policy 
Board.* ’ October 1 7- 1 S. 1 984. pp. 1 1 1 2. 
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VEHICLE, DRIVER, AND PROPERTY QUICKLY IDENTIFIED 


On August 25, 1986, officers of the Russellville, 
Kentucky, Police Department used NCIC after conducting a 
surveillance on a van towing an automobile. A police detective 
Initiated inquiries on the vehicle identification nxjornber (VIN) of 
the van and the license plate nxunber of the car. In response* 
NCIC provided a stolen vehicle record that matched the van; the 
information was confirmed by the Police Department in Knoxville* 
Tennessee. The license plate nxmiber matched a stolen license 
plate record entered by Bowling Green* Kentucky* authorities. 

After the driver of the truck was taken into custody, 
police used his identification to make an NCIC Interstate 
Identification Index inquiry. A related criminal history record 
was obtained showing 15 arrests during the previous 11 years. By 
means of additional NCIC inquiries, investigative leads were 
developed concerning stolen guns, license plates, and video tape 
recorders in the driver's possession. These leads subsequently 
resulted in the recovery of property stolen throughout Kentucky 
and Tennessee valued at $38,900. 


U.S. Department of Justice, Federal Bureau of Investigation, 
Washington, D.C., "NCIC Newsletter , " 87-1, "Vehicle, Driver, and 
Property Quickly Identified," p. 3 
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AND THE HITS KEEP COMING 


Recently, an officer of the Dover Township Police 
Department in Toms River, New Jersey, became suspicious of a 
vehicle located in a garage area. The officer followed the 
occupant of the vehicle who led him to a second car. The officer 
initiated a check on the license plate nuiober and received an 
NCIC hit showing that the vehicle was stolen in Pennsylvania. 

The suspect was arrested and releaseo on bail. 


In the meantime. New Jersey detectives in the 
possession of a large sum of money confiscated from tne 
individual, as well as the bail money, ran NCIC checks on the 
serial numbers of the bills. Forty-one hits were returned 
showing that the bills were part of $270,000 taken during a bank 
robbery in Phoenix, Arizona, on November 25, 1983. 


The suspect was arrested a few days later in 
Philadelphia, Pennsylvania, when he was reporting the New Jersey 
Incident to his parole officer. He was subsequently returned to 
Phoenix. Incidentally, this individual was on parole from a 1974 
bank robbery in which he had received a 20-year sentence. 


U.S. Department of Justice, Federal Bureau of Investigation, 
Washington, D.C., "NCIC Newsletter," Winter 1984, "And The Hits 
Keep Coming , " p . 3 
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VEHICLE DATA HELPS IDENTIFY MISSING 


On February 15, 1984, a concerned mother reported her 
28-year-old daughter as missing to the North Arlington’, New 
Jersey, Police Department. The next day the North Arlington 
police entered a record for the young woman into the NCIC Missing 
Person Pile as an endangered missing person. The victim's 
automobile was also reported missing and the vehicle information 
was included in the missing person record. 

Several weeks later, the Florence County, South 
Carolina, Sheriff's Office found an abandoned, burned car in a 
wooded area. Further investigation led to a burned body in the 
trunk of the car. A detective made an NCIC Vehicle Pile inquiry 
using the vehicle identification number (VXN) of the car. The 
inquiry resulted in a hit on the North Arlington Police 
Department's missing person record. Communications were 
immediately established between the Florence County Sheriff’s 
Office and the North Arlington police, and through dental 
identification, the body was positively identified as the missing 
daughter from North Arlington, New Jersey. 


U.S. Department of Justice, Federal Bureau of Investigation, 
Washington, D.C., "NCIC Newsletter," Summer 1985, "Vehicle Data 
Helps Identify Missing," p. i 
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SUSPECTS IDENTIFIED AND LINKED WITH STOLEN VEHICLES 


On November 2, 1987, police officers in Del City, 
Oklahoma, responded to a report of a gun shot at a local 
apartment complex. They discovered a large pool of blood in the 
parking area and a burning truck about 75 yards away. Witnesses 
advised they saw a car leaving the scene at about the same time 
they heard the gun shot. 

The license plate nxxmber of the burning truck was run 
through NCXC. A hit was received indicating the truck had been 
reported stolen the previous day in Memphis » Tennessee. Through 
contact with the entering agency, the Del City officers learned 
that the truck had bean at the scene of a robbery-homicide in 
Memphis. Two suspects were under investigation. 

About two weeks later, on November 17, the body of an 
Air Force Sergeant was found just outside Del City. Through 
further investigation, the Sergeant was identified as the victim 
of the November 2 incident. After obtaining the victim's car 
registration information » the Del City Police immediately 
entered an NCIC record for the car. A statement in the 
Miscellaneous Field advised that the people driving the car may 
be suspects in a Del City murder. 

On November 29, the victim's car, now bearing the 
Tennessee license plates, was stopped by police officers in 
Panama City, Florida, due to the suspicious nature of the 
occupants. Prior to stopping the vehicle » the officers ran the 
license plate number through NCIC and learned the plates had been 
stolen from a vehicle in Tennessee, while the female suspect 
made contact with the officers, the male suspect opened fire. 

Then they fled in the automobile which resulted in a high-speed 
chase and an exchange of gun fire. Both suspects were wounded in 
the exchange, and after crashing the vehicle, were taken into 
custody. When the Panama City Police Department ran the vehicle 
identification nximber (VIN) of the car through NdC» a record 
came back for the slain Sergeant's car, thus linking the two 
suspects to the murder in D^ City. 

The two suspects were to appear in court in Del City, 
Oklahoma, November 28, 1988, to face first-degree murder charges. 


U.S. Department of Justice, Federal Bureau of Investigation, 
Washington, D.C., "NCIC Newsletter , " 88-4, "Suspects Identified 
and Linked with Stolen Vehicles," p. 4 
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INTRODUCTION 


The NCIC Advisory Policy Board recognized a need for a 
formal system to measure the benefits of the NCIC System in Cune, 
1981, and in December, 1981, recommended to the FBI Director that 
a 30-day survey of the NCIC Vehicle File be conducted to assess 
the benefits of using that file. The Vehicle File survey was 
conducted in April, 1982, among a random sample of ten percent of 
the state, county, and local law enforcement terminal agencies 
that access NCIC. 

In October, 1983, the Board recommended a survey of the 
wanted Person File. The survey was conducted in April, 1984, 
among a random sample of agencies originating ten percent of the 
wanted Person File inquiries stratified by proportionate volume 
of such transactions from each state. 

The success of the Vehicle File and Wanted Person File 
surveys and the continuing requirement to document that NCIC is 
cost-effective and beneficial to society led to a proposal to 
conduct a combined survey of the use and benefits of these two 
files. In December, 1987, the Board recommended a plan to survey 
both files for 30 days among a random sample of law enforcement 
agencies. The Vehicle and Wanted Person Files survey was con- 
ducted in April, 1988. The purpose of this report is to present 
the methodology and results of that survey. 


METHODOLOGY 


The survey population included each law enforcement 
agency that originated two or more vehicle or person inquiries on 
NCIC during November, 1987 (the selection month). In each state 
the agencies were randomly selected through the use of a random 
number generator; the volume of vehicle and person inquiries by 
agencies so selected was totaled until the number of transactions 
thus accumulated equaled ten percent of the state's total vehicle 
and person inquiry transactions. The 50 states were considered 
in the selection process. Wisconsin was unable to participate. 

In the remaining 49 states, 1,357 agencies were randomly selected 
to participate. 

The purpose of this survey was to collect data on 
benefits resulting from the use of the NCIC Vehicle and Wanted 
Person Files. Since each Vehicle File and Wanted Person File 
inquiry is also automatically searched in the Missing Person 
File, survey participants also tabulated missing person hits 
resulting from vehicle and wanted person inquiries during the 
survey period. 
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The participating agencies were asked to record the 
following data as a result of vehicle or person hits on the NCIC 
System : 


1. Number of vehicles recovered. 

2. Value of vehicles recovered. 

3 . Number of wanted persons found . 

4. Number of persons apprehended. 

5. Wanted or missing person’s year of birth. 

6. Offense in wanted person record. 

7. Date of theft report/warrant/last contact. 

8. The fact that the person was armed or unarmed. 

9. The fact that a caution indicator was in the hit 
record . 

10. Wanted or missing person hit results. 

11. The hit basis (personal or vehicle data). 

12. Number of additional charges. 

13. Value of recovered contraband. 

14. Value of recovered property other than vehicles. 

15. Number of missing juveniles found. 

16. Number of other missing persons found. 

The survey objective was to count the number of valid 
operational hits on NCIC vehicle or person records. A hit is 
valid when the response contains an NCIC record and confirmation 
with the agency that entered the record verifies a. match of the 
vehicle or person in the inquiry with the vehicle or person in 
the record. The data collected are further defined as follows: 

1. A recovered vehicle is any automobile, truck, 
airplane, construction equipment, farm equipment, 
motorcycle, snowmobil ' , recreational vehicle, or 
trailer recovered as a result of a hit on an NCIC 
vehicle or person record. 

2. The value of a recovered vehicle is the fair 
market value of the vehicle when it was recovered. 

3 . A wanted person was counted as found when he or 
she was located when a vehicle or person inquiry 
matched the subject of an NCIC wanted person hit 
record . 

4. A person was counted as apprehended when he or 
she was arrested as a result of a vehicle, wanted, 
or missing person hit on the System. For example, 
a person who was driving a vehicle that had been, 
indexed as stolen in NCIC was arrested even though 
he or she was not the subject of a wanted person 
record in NCIC. In another example, the individ- 
ual accompanying a hit subject (either wanted 
person or missing person) was arrested because of 
his or her association with the hit subject or 
because the NCIC hit provided probable cause for 
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further investigation and that investigation 
uncovered contraband or other incriminating 
evidence . 
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5. The wanted or missing person's year of birth was 
recorded from the Date of Birth (DOB) Field in the 
hit record. 

6. The offense in the wanted person record was 
recorded by entering one of twenty codes (listed 
on the worksheet) appropriate for the offense 
literal in the hit record. 

7 . The date of theft report was recorded from that 
data field in each Vehicle File hit; the date of 
warrant from that data field in each Wanted Person 
File hit; and the date of last contact from that 
data field in each Missing Person File hit. 

8. An armed person is any individual with a weapon in 
his or her possession at the time of arrest. A 
weapon is a gun, knife, baseball bat, or any 
object carried for the purpose of inflicting 
bodily harm. For each person found as a result of 
a hit during the survey, a code to indicate 
armed, unarmed, or information not available was 
recorded . 

9. A caution indicator provides law enforcement with 
a forewarning of possible danger in an encounter 
with the subject of a record. The presence or 
absence of a caution indicator in the hit record 
was recorded by entry of one of two codes listed 
on the worksheet. 

10. The results of each wanted or missing person hit 
were recorded by entry of the appropriate code for 
one of five dispositions listed on the worksheet. 

11. Hit basis was recorded by entry of one of two 
codes to indicate whether the hit was based on a 
search of personal data or vehicle data. 

12. The number of additional charges tabulated the 
number of charges brought against a person in 
addition to the charge for which the person was 
arrested as a result of the NCIC hit record. 

13. Contraband is anything that is illegal by its 
nature, such as drugs and unregistered guns. The 
value of recovered illegal drugs is the street 
value, and the value of other recovered contraband 
is its fair market value when it was recovered. 



HITS RECEIVED OM TERMINAL VEHICLE AND WANTED PERSON FILES SURVEY WORKSHEET APRIL, 1988 



punoj 

SU0SJ9d aUTSSTlJ 

JtaqTo JO *6^ *91 










puno^ saxJuaAnf 
SuxssxH JO *oN *51 










S0XOTH9A OFqx 
jtgqqO iC^JcadoJta 

p9J9AO0a^ 

anxFA 










pUFqFJquoo 

pFaFAOosy 

snxFA *er 










ssSjFqo x^ooxq 
-XPPV JO ’ON *31 










stSFg 3TH *11 










S1XOS9H 3XH uosasd 
Suxssxw/ps^OFrt *01 










JOqFOXpOI 
uonoeo *6 










pFuiav *9 










UOFquoo qSFT 
/:juFaaFrt/qaod8y 

3J9qi JO 91FC1 *Z 










pio:j3>l uoyjjd 

pa^uFrt u| 0SU3JJO *9 










qiaXS JO 

JF9X fijUOSjad 

Su^SSIN JO pOqUFrt 










popuoqojddv 
suosaad jo *ofj 










punod suosjod 

patIUBM JO -ON 'i 










paiSAODDy 

saxomaA 

JO onfFA 'Z 










paaaAO 

sajojqaA Jo -of^ • \ 










NCIC No. 
of Hit 
Record 










ORI of 
Hit 

Record 










St 

c 

tj > 
u-i > y) Vj 

0 o !y 

C 3 3 

-u cr cr 
f/: cc <u c 

O < u: ^ 










c 

*-i 

y 






1 

i 

i 






• >.> « 
cB a. > 



»- fvj K> ^ m 



^ u 

< *> o 

4» C £ 

^ I n 

l_ >, Ci . *- 

— > O O TJ tsi O 

01 U — Di 3 O C. 

0 O 


3 O O ^ fvj ^ 


1. V C < 

«/ c -D - >» ♦- 

*-■ n — a. — I 

-fc>oiomoDC 
_j — - CDiico 
— E D K XJ w» 
Cf — o O O «A i. 
^xxwu>af<< 

o 

<r- l\t m 4/N sO 


O’i 

CO 




I ^ 

CO 

CO 



- 4 - 


14 . 


Examples of recovered property other than vehicles 
are money taken in a robbery and property taken in 
a burglary. The value of this property is its 
fair market value when it was recovered. 

15. A missing juvenile was counted as found when he or 
she was located when a vehicle or person inquiry 
matched a vehicle or person record in NCIC. Even 
if a missing juvenile was not the subject of an 
NCIC Missing Person File record but happened to be 
the companion of a wanted person located as a 
result of a hit on the Wanted Person File, the 
location of the missing juvenile was the result of 
the use made of the Wanted Person File. Also, 
when a missing juvenile was found because he or 
she was a passenger or driver of a vehicle which 
was the subject of a Vehicle File hit, the missing 
juvenile was counted as found. 

16. A missing person other than a juvenile was counted 
as found when he or she was located when a vehicle 
or person inquiry matched a vehicle or person 
record in NCIC. Even if a missing person was not 
the subject of an NCIC Missing Person File record 
but was the companion of a located wanted person 
or was a passenger or the driver of a vehicle 
which was the subject of a Vehicle File hit, the 
missing person was counted as found as a benefit 
resulting from use of the Vehicle File or the 
Wanted Person File. 


The survey instrument worksheet (facing page) and a 
training aid (Appendix B) were mailed to the state control 
terminal agencies in early February, 1988. The state control 
terminal agencies conducted training and distributed the survey 
materials to the agencies selected to participate from mid- 
February through March, 1988. The survey period was April, 1988. 
The worksheet asked for the date of the hit, the originating 
agency identifier (ORI) of the agency requesting the inquiry, the 
ORI of the hit record, the NCIC Number of the hit record, and any 
and all of the enumerated data pertinent to each hit. The 
control terminal officers collected the survey instruments, 
compiled the results, and submitted the survey responses to the 
NCIC Staff. 


Validation of Results 


The NCIC Staff reviewed each survey response and veri- 
fied the hits attributed to NCIC. A detailed examination of the 
logged hits revealed some could not be counted because; 


The hit record was in the state file, 


An agency was substituted for one randomly 
selected to participate. 
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3. The hit was not on a vehicle or person record. 

4. The hit was outside the survey period. 

5. The participating agency responded to a hit 
confirmation request from an agency that had 
received a hit on a record on file for the 
participating agency. 

Applying this criteria, NCIC Staff validated 1,764 hits 
for which benefits could be counted. 


RESULTS 


Participation 


The number of agencies that participated during the 
survey was 1,230 or 90.7 percent of the 1,357 randomly selected 
agencies. The participating agencies reported hits for 398 agen- 
cies . 

Total Hits 


The 398 agencies logged 1,764 NCIC hits, of which 
886 (50.2%) were on vehicles, 621 (35.2%) were on wanted persons, 
and 257 (14.6%) were on missing persons. Of the 257 missing 
person hits 208 (81%) were on juvenile records and 49 (19%) were 
on other missing person records. 

Vehicle and Other Recoveries 


A total of 889 vehicles valued at $5,828,418 were re- 
covered during the survey period. Other recoveries resulting 
from the queries on vehicles and wanted persons include contra- 
band valued at $278,769 and other property valued at $36,379. 

Wanted and Missing Persons Found 


Participating agencies found a total of 621 wanted per- 
sons as a result hits on NCIC Wanted Person File records during 
the survey. As a result of all hits in the survey, 236 juveniles 
and 60 other missing persons were found. 

Persons Apprehended 


The number of persons arrested as a result of all hits 
in the survey was 885. In addition to the charge for which the 
person was arrested as a result of the NCIC hit record, 461 addi- 
tional charges were brought against the arrested persons. 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 
Vehicle and Wanted and Missing Person Hits ( 1 , 764 ) 



Vehicles (886) 

April, 1988 


NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Offenses of Wanted Persons Found 
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Offenses in Wanted Persons File Hits 


Of the 621 wanted persons found during the survey, 
participants recorded that burglary (9.82%) was the most frequent 
offense in the hit records, followed by flight-escape (9.02%), 
larceny (8.7%), dangerous drugs (8.37%), and fraudulent acts 
(8.21%). The 621 wanted persons found were the result of 
572 interstate hits logged by all participating states and 
49 intrastate hits on NCIC logged by 19 states that either have 
no state wanted person file or do not store records in state 
systems for wanted persons that meet NCIC entry criteria. 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Wanted and Missing Person Hit Results 
Wanted Persons Missing Persons 
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Wanted and Missing Hit Results 


As depicted by the chart on the facing page, an 
analysis of Wanted Person File hit results shows that "held for 
extradition” occurred the highest number of times (319, 51.37%). 
For Missing Person File hits, the frequency for "held for another 
jurisdiction in state” (48, 18.68%) was highest. 

Persons Found Armed 

An analysis of survey Wanted Person File hits shows 
that 33(5.3%) of the wanted persons found were armed while 
431 (69.4%) persons were unarmed. Information was not available 
for 157 (25.3%) persons. A caution indicator was recorded in 
50 (8.0%) of the Wanted Person File hit records. For the 
33 wanted persons found armed, 12 (36.4%) Wanted Person File hit 
records contained a caution indicator. 

For survey Missing Person File hits, three (1.2%) per- 
sons were armed when found. A caution indicator was recorded in 
10 (3.9%) of the missing person hit records. A caution indicator 
was in the Missing Person File hit record of one (33.3%) missing 
person found armed. 

Seven (.8%) persons arrested as a result of Vehicle 
File hits were armed. Three ..3%) vehicle hit records contained 
caution indicators. Of the seven armed persons arrested as a 
result of Vehicle File hits, the record of one (14.3%) person 
contained a caution indicator. 

Hit Basis 


In Wanted Person File hits vehicle data was the hit 
basis in 15 (2.4%) instances, and in Missing Person File hits 
vehicle data was the basis of the inquiries in 18 (7.0%) in- 
stances . 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Vehicle Hits (886) 


n 





o 

ERIC 


- 12 - 


CO 


I 


April, 1988 


Intrastate and Interstate Vehicle Hits 

During the survey intrastate vehicle hits were counted 
as benefits of NCIC use only in states that have no state vehicle 
file and one state that depends on NCIC for vehicle checks after 
a vehicle has been stolen more than 30 days. Of the 886 vehicle 
hits, 526 (59.4%) were received by agencies within the same state 
as the agency that entered the record in NCIC. Among the 
49 participating states, 16 have no state vehicle file. The 
participating states logged 360 (40.6%) hits on vehicles stolen 
in another state. 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Wanted Person Hits (621) 
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Intrastate and Interstate Wanted Person Hits 


Of the 621 wanted person hits, 49 (7.9%) were intra- 
state and 572 (92.1%) were received by agencies in a state other 
than the state where the agency entered the record in NCIC. 

Among the survey participants, 30 states have wanted person files 
in their state systems, and 19 states either have no state wanted 
person files or do not store records in state systems for wanted 
persons that meet the criteria for entry in NCIC ( felony or 
serious misdemeanor warrants). 


NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Missing Person Hits (257) 



April, 1988 






Intrastate and interstate Missing Person Hits 


For the 208 missing person hits for juveniles, records 
were received in the same state as the state where the agency 
entered the record in 138 (66.3%) hits. In 70 (33.7%) hits, the 
juvenile record was received in a state other than the state 
where the record was entered. For the 49 hits on other missing 
person records, 26 (53.1%) were between agencies within the same 
state and 23 (46.9%) were between agencies in two states. Among 
the survey participants, 20 states have missing person files in 
their state systems and 29 states have no computerized missing 
person files. 


NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Time Lapse From Date of Theft to Date of Vehicle Hit 

(Information Available for 804 Hits) 
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Analysis of Date of Theft Data 

A comparison of the date of theft to the date of hit 
for survey Vehicle File hits, shows 18.66% of vehicles recovered 
as a result of hits on NCIC were located the same day as the date 
of theft, and another 20.6.S% of recovered vehicles from NCIC hits 
were located one day after the date stolen. The percentage of 
vehicles located within five days of the date of theft was 
61.19%, within ten days 70.27%, and within 20 days 77.36%. 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Time Lapse From Date of Warrant to Date of Wanted Person Hit 

(Information Available for 573 Hits) 
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Analysis of Date of Warrant Data 


A comparison of the date of warrant to the date of hit 
for survey Wanted Person Pile hits shows 1.75% of wanted persons 
found as a result of hits on NCIC were located the same day a 
the date the warrant was issued, and another 4.89% of wanted 
persons were found within one to five days after the date of 
warrant. The percentage of wanted persons found within 30 days 
of the date of warrant was 23.39%, within 60 days 34.04%, within 
90 days 45.03%, within 12 months 71.90%, and within two years 
85.16%. 


NCIC VEHICLE AND WANTED PERSON EILES SURVEY 

Time Lapse From Date of Last Contact to Date of Missing Person Hit 

(Information Available for 228 Hits) 
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Analysis of Date of Last Contact Data 


A comparison of the date of last contact to the date of 
hit for survey Missing Person File hits shows 13.16% of missing 
persons found as a result of hits on NCIC were located the same 
day as the date of last contact, and another 19.74% were found 
one day after the date of last contact. The percentage of miss- 
ing persons found within five days of the date of last contact 
was 57.46%, within ten days 71.49%, and within 20 days 81.58%. 


NCIC VEHICLE AND WANTED PERSON EILES SURVEY 

Age of Wanted Persons 







Age of Wanted Persons 


A comparison of the date of birth with the date of hit 
recorded for wanted persons found during the survey shows that 
80.3% were between the ages of 19 and 38 years. 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Age of Missing Persons 
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Age of Missing Persons 


A comparison of the date of birth with the date of hit 
for missing persons found as a result of survey Missing Person 
File hits shows that 80.4% were 18 years and under. 
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MONTH AND YEAR 


Inquiry Transactions for 12 Months 

A comparison of the Inquiry transaction volume of 
April, 1988, with that of the other 11 months of the 12-month 
period, November, 1987, through October, 1988, Is shown on the 
facing page. The monthly average mimber of Inquiry transactions 
during the 12-month period was 15,619,996. The total number of 
Inquiry transactions In Ap.'.'ll, 1988, was 15,231,521. Therefore, 
the transaction volume for April, 1988, was slightly below 
average but within the normal range of monthly Inquiry 
transaction volumes. 
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Transactions entering the NCIC System do so as a binomial 
process where each transaction has some unknown probability/ P/ 
of being successful. In order to make inferences about the true 
probability of success for an NCIC transaction, the random sample 
of transactions entering the system was taken during the period 
from April 1-30, 1988. In this sampling process, counts were main- 
tained on the number of transactions sampled and the number of 
successes observed. If X denotes the niomber of observed successes 
in N trials, the maximum likelihood estimator of the true proba- 
bility of success based on this sample is: 

X = X/N 

Further, a measure of the precision of the estimate can be made 
using statistical methods to establish a confidence interval. A 
95% confidence interval on the true probability of success is 
given by: 

X - 1.96 Vx(l - X)/N<p<X + 1.96 - X)/N 


or alternatively, 

X + 1.96 Vx(l - X)/N. 

To illustrate the use of this technique, consider the following 
example : 

X = 1,764 (NCIC Hits) 

N = 1,313,280 (Transactions in Sample) 


X = X/N = 0.0013432 

1.96 V^(l - X)/N = 0.0000626 

These estimates can be used to make inferences about the entire 
population of transactions through simple multiplication. The 
total number of inquiry transactions processed in April, 1988, was 
15,231,521; therefore, the expected number of hits from all 
transactions is: 


( .0013432) 
+ (.0000626) 


(15,231,521) 

(15,231,521) 


20,459 
+ 954 
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APRIL, 1988, NCIC VEHICLE AND WANTED PERSON FILES SURVEY 
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*Records entered by Philadelphia PD are not in the state system. 
**Vehicles reported stolen in past 30 days. 
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NCIC Vehicle and Wanted Person Files Survey 
Training Aid 


Purpose of the Survey 

The purpose of the survey is to collect data on bene- 
fits resulting from the use of the NCIC Vehicle and Wanted Person 
Files. Since each Vehicle File and Wanted Person File inquiry is 
also automatically searched in the Missing Person File, survey 
participants will also tabulate results for missing person hits 
resulting from vehicle and wanted person inquiries during the 
survey period. The data will be collected during April, 1988, 
from a random sample of law enforcement agencies who made inqui- 
ries in the NCIC Vehicle and Wanted Person Files during the se- 
lection month (November, 1987). During the period E'ebruary 19 
through March 31, 1988, each Control Terminal Officer (CTO) is 
requested to train operators and managers in participating agen- 
cies in the use of the data collection form, NCIC Vehicle and 
Wanted Person Files Survey Worksheet, and distribute the form. 
During the two weeks following April 30, 1988, the CTO should 
collect the forms from participating agencies and compile the 
totals for his/her state. All copies of the form with compiled 
totals should be mailed to FBI NCIC no later than May 16, 1988. 
FBI NCIC will then combine totals for all survey participants, 
analyze the results, make projections, and prepare a report. 

The survey objective is to count the number of valid 
operational hits and certain specific benefits derived from each 
hit confirmed with the entering agency. Survey participants will 
not count as a hit an NCIC record received in response to an ad- 
ministrative inquiry made for the purpose of training or review- 
ing records . 

Collecting the Data 


Starting at 12:01 a.m. on April 1, 1988, each partici- 
pating terminal agency is requested to log on the Worksheet each 
valid operational NCIC hit record received in response to an 
inquiry on a vehicle or a wanted person by recording the date of 
the hit (first column), the OKI of the agency requesting the 
inquiry (second column), the OKI of each hit record (third 
column), the NCIC Number of each hit record (fourth column), and 
any and all of the enumerated counts and values shown on the 
Worksheet and explained on the following pages . 

The success of the survey depends on the extent of 
follow-up on the results of each valid operational hit. The 
procedure used to chronicle the information is also important. 
Each hit record should be listed on a separate line. It is 
suggested that the terminal manager or his/her designee handle 
the follow-up on hits for each shift during the 30 days of the 
survey . 
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The CTO should use the back of the Survey Worksheet to 
compile the totals for all participating agencies in his/her 
state 

Guidelines for the Worksheet Numbered Columns 

The following are instructions for listing survey data 
in the numbered columns: 

Column Numbered 1 - No. of Vehicles Recovered 

Record a vehicle recovered for each automobile, truck, 
airplane, construction equipment, farm equipment, motorcycle, 
snowmobile, recreational vehicle, or trailer recovered as a re- 
sult of a hit on an NCIC vehicle or person record. 

Column Numbered 2 - Value of Vehicles Recovered 

List the fair market value of each vehicle when it is 

recovered . 

Column Numbered 3 - No. of Wanted Persons Found 

Count each wanted person found as a result of a hit on 
an NCIC wanted person record. 

Column Numbered 4 - No. of Persons Apprehended 

Record the total number of persons apprehended as a 
result of a vehicle, wanted, or missing person hit on the System. 
For example, a person who is driving a vehicle which is indexed 
as stolen in NCIC might be arrested even though he/she is not the 
subject of a wanted person record in NCIC. In another example, 
the individual accompanying a hit subject (either wanted person 
or missing person) may be arrested because of his/her association 
with the hit subject or because the NCIC hit provided probable 
cause for further investigation and that investigation uncovered 
contraband or other incriminating evidence. 

Column Numbered 5 - Wanted or Missing Person's Year of Birth 

Record the year of birth for each wanted or missing 
person hit subject from the Date of Birth (DOB) Field in the hit 
record. Recording the year of birth will permit analysis of 
survey data to show the range in age of such persons. 

Column Numbered 6 - Offense in Wanted Person Record 

Show the offense for which a wanted person hit subject 
is arrested by listing the appropriate offense literal code from 
the 20 offense translations shown at the bottom left-hand side of 
the Survey Worksheet. Recording the offense for which a wanted 
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person is arrested permits analysis of the survey data to show 
the types of offenders being removed from society as a result of 
NCIC usage. 

Column Numbered 7 - Date of Theft Report/Warrant/Last Contact 

In this column, record the date of theft from each 
Vehicle File hit, the date of warrant from each Wanted Person 
File hit, and the date of last contact from each Missing Person 
File hit. In the analysis of survey results, FBI NCIC will com- 
pare this date with the date of hit (first column) to show the 
age of records which are the subjects of hits in the survey and 
the value of timely entry of records. 

Column Numbered 8 - Armed 

An armed person is any individual with a weapon in 
his/her possession at the time of arrest. A weapon is a gun, 
knife, baseball bat, or any object carried for the purpose of 
inflicting bodily harm. Show whether a hit subject was armed or 
unarmed or such information was not available by recording one of 
three codes for this column listed at the bottom center of the 
Survey Worksheet. 

Column Numbered 9 - Caution Indicator 

Record whether a caution indicator was in the hit rec- 
ord by entering one of two codes for this column listed at the 
bottom center of the Worksheet. Recording whether a caution in- 
dicator is in hit records will facilitate showing how often the 
Vehicle, Wanted Person, and Missing Person Files, provide law en- 
forcement with forewarnings of possible danger. 

Column Numbered 10 - Wanted/Missing Person Hit Results 

Show the results of each wanted or missing person hit 
by entering the appropriate hit result code from the five listed 
at the bottom second from right-hand side of the Worksheet. 
Collecting the results of each wanted or missing person hit will 
permit analysis of the dispositions of hits tabulated during the 
survey . 

Column Numbered 11 - Hit Basis 

Record whether the hit was based on a search of per- 
sonal data or vehicle data by entering one of two codes listed 
at the bottom right-hand side of the Worksheet. Recording 
whether hits are based on personal or vehicle data will permit 
comparisons of the two to show the relative frequency of each 
type of search in retrieving hit records. 


Column Numbered 12 - No. of Additional Charges 


Enter the total number of additional charges brought 
against a person other than the charge for which arrested as a 
result of an NCIC vehicle, wanted, or missing person hit. 
Tabulating any additional charges brought against a person 
arrested as a result of an NCIC hit in the survey will facilitate 
showing added benefits of providing solutions to pending cases. 

Column Numbered 13 - Value of Recovered Contraband 

Contraband is anything that is illegal by its nature, 
such as drugs and unregistered guns. Record the street value of 
recovered illegal drugs and the fair market value of other con- 
traband recovered as a result of a hit recorded during the 
survey . 

Column Numbered 14 - Value of Recovered Property Other Than 

Vehicles 

Examples of recovered property other than vehicles are 
money taken in a robbery and property taken in a burglary. Re- 
cord the fair market value of the property when it is recovered. 

Column Numbered 15 - No. of Missing Juveniles Found 

Record the number of missing' juveniles located as a 
result of use of the NCIC Vehicle and Wanted Person Files during 
the survey period. Even if a missing juvenile is not the subject 
of an NCIC Missing Person File record but happens to be the com- 
panion of a wanted person located as a result of a hit on the 
Wanted Person File, the location of the missing jU'/enile is the 
result of the use made of the Wanted Person File and should be 
counted in the survey. In a similar manner, an inquiry on a 
vehicle may match a Missing Person File record for a juvenile, 
and the results of such a hit would be counted in the survey. 
Also, if the missing juvenile is found because he/she is a pas- 
senger or the driver of a vehicle which is the subject of a 
Vehicle File hit, the found missing juvenile would be counted as 
a benefit resulting from use of the Vehicle File. 

Column Numbered 16 - No. of Other Missing Persons Found 

Record the number of missing persons other than juve- 
niles located as a result of ^se of the NCIC Vehicle and Wanted 
Person Files during the survey period. Even if a missing person 
is not the subject of an NCIC Missing Person File record but is 
the companion of a located wanted person or is a passenger or the 
driver of a vehicle which is the subject of a Vehicle File hit, 
the found missing person would be counted as a benefit resulting 
from use of the Vehicle File or the Wanted Person File. 


NCIC FILE REFERENCE CARD 


ADTHORITY FOR HAINTENANCOg OF THE SYSTEM 

The Syiicm it cftablished and mainiai ned in accordance with Title 28. United Suiei Code, Section 534 and Title 28 of the Code of Federal Regulations-* 
Judicial Administration. Chapter I-*Department of Justice (Order No. 601-75) Part 20-CrTininal Justice Information Systems. Public taw 92*544 (86 Stat. 
1115). Executive Order 10450, Public Law 94-29 (89 Sut. 97) Security Acts Amendments of 1975. 


2.‘ CATEGORIES OF USERS 

Dau in NOC files is exchanged with and for the official use of criminaj justice officials of Federal, sutc, and local govemmcnis in the 50 stales, the 
District of Columbia, Puerto Rico, U.S. possessions and U.S. lerritories. and Canada. 


3. 



THE THIRTEEN NCIC FILES 
Article 

Records for any item valued at $500 or more having a unique manufacturer -assigned serial number and/or owner-applied number. 

- Records for any item, regardless of value, if aggregate value of all property uken in one theft exceeds $5,000 and having a unique manufaaurcr- 
assigned serial number and/or owner-applied number. 

Records for any item, regardless of value, having a unique manufacturer-assigned serial number and/or owner-applied number if imersuie rrwvcmcni 
is indicated, or the stolen item is a lead in a more serious crime. 

Boat File 

Records for stolen boats, boat trailers, or boat parts. 

Foreign Fugitive File 

Records for persons wanted by another countr> for a enme that would be a felony if it were committed in the United Suics. 

Wanting country must be a signatory to an extradition ireacj/convcntion with the U.S. 

Gun Rle 

*- Records for stolen, weapon^. 

Records for recovered, (abandoned, seized, or found) weapons for which the owner is not known. 

Intersute Idenufication Index (III) 

Criminal history information provided by indexing record identifiers such as name, physical description, identifying numbers, and fingerprini 
classifications as well as the name of the agency that rnaintains the criminal history record. 

Lioense Plate Hie 

Records for stolen license plates. 

Missing Person File 

Records for persons of any age who are missing and under proven physical/m cnul disability or are senile, thereby subjecting him self /herself or others 
to personal and immediate danger. 

- Records for persons of any age who are missing under droon stances indicating that his/her physical safety may be in danger. 

- Records for persons of any age who are missing under ciraimstajKcs indicating that his/her disappearance may not have been volunury. 

- Records for persons who are missing and declared unemincipatcd as defined by the laws of his/her suic of residence and do not meet any of the 

above entry criteria. 

~ Records for persons of any age who are missing after a catastrophe. 

Originating Agency Identifier (ORI) File 

- Records for agency infonnaiion on any criminal justice agency that has been assigned an NGC ORI for the purpose of accessing the NQC System. 
Securiiies File 


Records for serially numbered stolen, embezzled, or counterfeited securities, c.g.. currency and documents or certificates which arc considered 
evidence of debt, or ownership of property , or documents which represent subscription righu. Also, warehouse reocipU, travdcr’i checks, money 
orders, savings certificates, and imcreit coupons on stocks and bonds. 

Unidentified Person File 

- Records for unidentified deceased persons. 

— Records for persons of any age who arc li\‘ing and unable to ascertain his/her identity. 

-* Records for unidentified causirophe victims. 

~ Records for body parts. 

U.S. Secret Service (USSS) Protective File 

Records for individuals who may pose a threat to the President Mndhr others afforded protection by the USSS as authorized by 18 USC 3056 and 
Public Law 90-331 as amended. 

Vehicle File 


Records fo.* stolen vehicles. 

- Records for vehicles involved in the commission of a crime (felony vehicle). 
Records for stolen comporcni parts. 

Wanted Person Hie 


- Rcoofds for individuals (including a juvenile who will be tried as an adult) for whom a Federal warrant is outstanding. 

~ Records for individuals (including a juvenile who will be tried as an adult) for whom a felony or serious misdemeanor warrant is outstanding. 

Records for probation and parole violalon. 


Records for any juvenile offender may be altered for escapees, probation and parole ahsconden, and those juveniles charged with the commission of 
an aa of delinquency. 


A temporary felony want may be entered when a law enforcement agency must lake prompt action to apprehend a 'person who has committed, or 
there are reasonable grounds to believe has committed, a felony and who may flee across jurisdictional boundaries and a warrant cannot immediately 


be obtained. 




4- RgTRXKVABILITY 

lo d«. i„ Nac i. .chieved by u.ing U« foUowing 

- Type (TYP) end sc riel number. 

- TYP end owncr-epplicd number (OAN). 

- TYP, sehel number, end OAN. 

” NCIC Number (NIC). . 

Boei File 

- Rcgisireiion (REG), document number (CGD). 

Hull seriel number (BHN). 

- OAN. 

- UC. 

~ VIN. 

or/eny combinetion of the above 

- NIC. 

£<yeifin Fugitive. USSS Protective, and Wanted Person 

Files 

~ Name and at least one of the following numerical 
idcntifien: ^te of birth (DOB), FBI Number, 

Soaal Security (SOC) Number, operator’s license 
number, miscellaneous number (tksV) (Canadian 
Soaal Insurance Number, miliury serial number, 
passport number. Selective Service Number, 

Veteran’s Administration claim number, etc!), 
originating agency case number (OCA). 

Name, DOB, sea, and race. 

- Licaisc Plate number (UC) and license 
plate futc (US). 

~ Vehicle identification number (VIN) 

- UC only. 

- SIC. 

Gun File 

- number (SER), make (MAK), tnd ctliber 
(CAL). 

" SER and MAK. 

" SER and CAL 
SER only. 

- NIC. 

Intersute Identification Index 

Name, sea. race, and DOB. 

“ Name, sea. race, DOB, and either an MNU or SOC 
Number. 

- Name and SOC Number, MNU, Suie Identification 
Number, or FBI Number. 

“ State Idcmificjiion Number. 

- FBI Number. 


•cardi dctcriptori: 

Ucaiie Plate File 

- UC and US. 

- UC. 

-- NIC. 

Missing Person File 

Name and any one or more of the following: DOB FBI 

*“ Name, DOB, sex, and race. 

- UC and US. 

VIN only. 

UC only. 

Approbate age, sex, race, eye color, hair color, 
approximate height, and approximate weight 
Entry of an Unidentified Person record 
NIC. 

Originating Agency Identifier fORD File 

ORI ^ 

Securities File 

TYP, serial number, denomination of security. 

Name of owner of security. 

I^c of owner of security and TYP, SOC Number, or 
CX-A. 

SOC Number. 

- NIC. 

Unidentified Person Filr 
Body parts siaius. 

hair color. 

“ LK-A Number. 

Entry of a Missing Person Record. 

“ NIC. 

Vehicle Hie 

- VIN. 

“ OAN*. 

- SER*. 

“ UC 

- UC and US. 

US may be used in combination with any of 
the above 

- NIC. 


5. KBTENTION 

aS Sr? u ' ^ ^ 

^cle Hie ~ Balance of the year entered plus one year. 

~ of the year entered plus four years. Records without a RHN n a w • • 

Foreign FugiUve File ^ Unlocatcd records remain in file indcfinii.^K t ^ 

Sy” ~ Records arc rcuined in file until the originating agenev c ^rTth *gcncy clears/cancels the record. 

the year emercd plus two years. * ^ ** recovered weapons will remain in file for the balanc 

retained until the individual reaches the age of 80 

— yearVen^-pl^^:^^^ ” " ^ end of the plate’s expiration year. Records for nonexpiring Ecensc plates remain in file for 

Oi^ginadng A~gcn cy idemifier ractSwly^S record. 

m file in in inactive sutus. *«cncy no longer qualifies for NQC access, the ORI record is retired keeping 

U.s. Secret "prr'^iri^ ‘he year of entry plus nine additional vein. 

- Fdcny vehicle record?a:^t::^rot"cc:^^^^ n 

and st^en ^ records conuining an OAN or SER will remain in file for the yJTLrLTrv*^*! ^ confining a VIN or OAl 

y«r after t^e plate's capitation year eacep. for noneapiring Ucen JpuJ °"= 

Wanted Person Rle - Unlocatcd records (Mull and iuvenilcl remain in i„7r ? «Ure record is purged. 

felony want records will be automatically removed from file after 48 houn!^^^ onginaiing agency clean/canccls the record. Temporary 


•These idcntifien apply to stolen part record inquiries. 
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7/1/92 „ VF-OH n 


TYPES OF VEHICLE RECORDS 


STOLEN VEHICLES 


FELONY VEHICLES 


STOLEN VEHICLE PARTS 


7/1/92 


4,(1 j 

VF-OH #2 


REQUIREMENTS FOR NCIC VEHICLE RECORD INQUIRY 


1. MESSAGE KEY (MKE) 

2. ORIGINATING AGENCY IDENTIFIER (ORI) 
in addition to 

3. LICENSE PLATE NUMBER (LIC) 
or 

4. VEHICLE IDENTIFICATION NUMBER (VIN) 
or 

5. OWNER-APPLIED NUMBER (OAN) 
or 

6. NCIC NUMBER (NIC) 


7/1 /92 


VF-^lf#3 


CROSS SEARCH 

AN NCIC VEHICLE RECORD INQUIRY WILL AUTOMATICALLY 
SEARCH THE FOLLOWING FILES: 

VEHICLE FILE 

LICENSE PLATE FILE 

BOAT FILE 

WANTED PERSON FILE 

U.S. SECRET SERVICE PROTECTIVE FILE 

FOREIGN FUGITIVE FILE 

ATF VIOLENT FELON FILE 

MISSING PERSON FILE 


7/1/92 


4 fj 7 

VF-OH #4 


PARTIAL VIN SEARCH 


ALL VEHICLE SEARCHES ARE BASED ON THE EIGHT RIGHT-MOST 
CHARACTERS OF THE VIN. 


USERS SHOULD INQUIRE ON ENTIRE VIN IF AVAILABLE. 


QV.DCFBIWAN1 .VIN/MK1 12357 
DCFBIWAN1 

RECORD NIC/W671 295779 IS BASED ON PARTIAL VIN SEARCH - 
VERIFY ALL DATA BEFORE TAKING FURTHER ACTION BASED ON 
THIS RESPONSE. 

MKE/WANTED-JUVENILE DELINQUENT-CHARGED 
ORI/DCFBIWAN1 NAM/POWELL, JOHN JR SEX/M RAC/W 
POB/WY DOB/1 03074 DOE/1 03092 HGT/506 WGT/140 
EYE/BRO HAI/BRO SKN/DRK SMT/SC R HND 
FPC/1 21 01 1 C01 51 259TTC1 1 7 

MNU/AS-425074455 SOC/425074455 OLN/425083345 OLS/WY 
OLY/92 

OFF/HOMICIDE - WILLFUL KILL - POL OFF - WEAPON DOV/123191 
OCA/TEST MIS/ARMED AND DANGEROUS - TEST RECORD 
ORI IS FBI HEADQUARTERS WASHINGTON DC 
LIC/NCIC1 LIS/WY LIY/92 LIT/PC 

VIN/1FAPP36X7MK1 12357 VYR/91 VMA/FORD VMO/TEM VST/2D 

VCO/RED 

NIC/W671 295779 



> 

' yJ 


VF-OH #5 


7/1/92 


RECORD NIC/V570654879 IS BASED ON PARTIAL VIN SEARCH - 
VERIFY ALL DATA BEFORE TAKING FURTHER ACTION BASED ON 
THIS RESPONSE. 

MKE/STOLEN VEHICLE 

ORI/DCFBIWAN1 LIC/NCIC1 LIS/WY LIY/92 LIT/PC 
VIN/1FAPP36X7MK1 12357 VYR/91 VMA/FORD VMO/TEM VST/2D 
VCO/RED DOT/123191 OCA/TEST MIS/TEST 
NIC/V570654879 

ORI IS FBI HEADQUARTERS WASHINGTON DC 


VF-cA^*#6 


7/1/92 


INQUIRY USING A LICENSE PLATE NUM 8EB 


QV.DCFBIWAN1 .LIC/ABC123 


DCFBIWAN1 

MKE/STOLEN VEHICLE 

ORI/FL037C100 LIC/ABC123 LIS/FL LlY/00 LIT/TK 
VIN/JM2UC1214E0848972 VYR/84 VMA/MAZD VMO/TK VST/PK 
DOT/1 031 91 

OCA/TEST MIS/TEST RECORD FOR STATE OF FL 
NIC/V487231679 

ORI IS FLORIDA DLE COMMAND CENTER TALLAHASSEE FL 
IMMED CONFIRM RECORD WITH ORI 

MKE/STOLEN VEHICLE 

ORI/TXHPDOOOO LIC/ABC123 LIS/KS LIY/NX LIT/EX VYR/91 

• VMA/CHEV 

VMO/CAM VST/2D VCO/WHI DOT/112491 OCA/000000060 

MIS/TEST RECORD 

NIC/W497619724 

ORI IS PD HOUSTON TX 

IMMED CONFIRM RECORD WITH ORI 

MKE/STOLEN VEHICLE - OCCUPANT (S) ARMED/HOLD FOR 
LATENTS 

ORI/MD01 60434 LIC/ABC123 LIS/MD LIY/92 LIT/PC 
VIN/9876543210 VYR/62 VMA/CHEV VMO/IMP VST/CV 
VCO/WHI/RED 

DOT/1 01 591 OCA/TEST ENTRY 
MISyb^EST ENTRY - LF FENDER IS YELLOW 
NIC/V439355616 

ORI IS MONTGOMERY COUNTY PD ROCKVILLE MD 
IMMED CONFIRM RECORD WITH ORI 



7/1/92 


4 i 'j 

VF-OH #7 


MKE/WANTED PERSON 

ORI/KSKPD0008 NAM/LAST-NAbaE, JOHN A SEX/M RAC/W POB/TX 
DOB/1 01231 HGT/510 WGT/175 EYE/BRO HAI/BRO SKN/DRK 
SMT/SC R HND FPC/121011C0141159TTCI13 MNU/AS-3751 45249 
SOC/3751 45249 OLN/34862561 OLS/MD OLY/91 
OFF/HOMICIDE - WILLFUL KILL ■ POL OFF- GUN DOW/090291 
OCA/TEST 
MIS/TEST RECORD 

ORI IS KANSAS CITY MO PD KANSAS CITY KS 
LIC/ABC123 LIS/MD LIY/91 LIT/PC 

VIN/2Y27H51 100009 VYR/75 VMA/PONT VMO/VEN VST/2D 

VCO/BLU 

NIC/W654038962 

IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI 

it it it it it 

WARNING - THE SUBJECT IDENTIFIED IN THIS RECORD 
NIC/W636497185 IS KNOWN TO USE THE FOLLOWING STOLEN OR 
FALSE (S/F) IDENTIFICATION DOCUMENTS. USE CAUTION IN 
VERIFYING THE IDENTITY OF THIS PERSON. 

S/F SOC/111111111 


MKE/WANTED PERSON 

ORI/VAUSC6005 NAM/TEST, RECORD SEX/F RAC/W POB/VA 
DOB/122648 HGT/600 WGT/140 HAI/BRO SMT/BALD MNU/AR- 
A1111 OLN/T21 5529705 OLS/CN OLY/90 OFF/SIMPLE aSSLT 
DOW/050791 OCA/TEST 
MIS/TEST RECORD 

ORI IS US OUST SERV ENFORCEMENT SYSTEMS NEWINGTON VA 

LIC/TEST LIS/VA LIY/91 LIT/PC 

MNU/PP-TEST 

LIC/ABC123 VA 91 TK 

LIC/AAA VA 91 PC 

NIC/W636497185 

IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI 


7/1/92 


41 . 

VF-OH #8 


MKE/MISSING PERSON - ENDANGERED 
ORI/DCFBIWAN1 NAM/LOST, GIRL SEX/F RAC/W POB/IL 
DOB/032465 HGT/505 WGT/119 EYE/BLU HAI/BRO SMT/SC L HND 
SOC/405678910 OLN/40567891 0 OLS/VA OLY/93 MNP/MP 
DLC^101592 OCA/TEST 

MIS/THIS IS A TEST RECORD LAST SEEN WEARING BLK TOP BLU 
JEANS POSSIBLY WITH W/M WHO IS ARMED DANGEROUS 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
LIC/TLN405 LIS/VA LIY/94 LIT/PC 

VIN/2Y27H51100009 VYR/75 VMA/PONT VMO/VEN VST/2D 

VCO/BLU 

NIC/M539596307 


4 1 rj 

VF-OH #9 


7/1/92 


LOCATE OF NCIC VEHICLE RECORD 


MKE/LOCATED VEHICLE 

ORI/DCFBIWAN1 LIC/NCICI LIS/WY LIY/92 LIT/PC 
VIN/1FAPP36X7MK1 12357 VYR/91 VMA/FORD VMO/TEM VST/2D 
VCO/BLU 

DOT/012392 OCA/TEST 
052092 CTCSPOOOO 
NIC/V570654879 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
MKE/LVS1 

LIC/CBA321 LIS/WY LIY/92 LIT/TL VIN/1 23456 VYR/81 
VMA/FISC VMO/TL VST/CT VCO/WHI 
052092 MDMSPOOOO 
MKE/LPS1 

SER/CCHE123456 BRA/FORD CAT/EN EPD/55H 

050292 VAVSPOOOO 

NIC/V570654879 

IMMMED CONFIRM RECORD WITH ORI 


7/1/92 


41 ,: 

VF-OH #10 


LOCATE OF NCIC ADD-ON VEHICLE RECORD 


MKE/STOLEN VEHICLE 

ORI/DCFBIWAN1 LIC/NCIC1 LIS/WY LIY/92 LIT/PC 
VIN/1FAPP36X7MK1 12357 VYR/91 VMA/FORD VMO/TEM VST/2D 
VCO/BLU 

DOT/012392 OCA/TEST 

MIS/TEST 

NIC/V570654879 

ORI IS FBI HEADQUARTERS WASHINGTON DC 

MKE/LVS1 

UC/CBA321 US/WY UY/92 UT/TL VIN/123456 VYR/81 
VMA/FISC VMO/TL VST/CT VCO/WHI 
052092 MDMSPOOOO 

MKE/EPS1 

SER/CCHE1 23456 BRA/FORD CAT/EN EPD/55H 

MIS/TEST 

NIC/V570654879 

IMMED CONFIRM RECORD WITH ORI 





7/1/92 


VF-OH #1 1 


LOCATE OF NCIC ADD-ON VEHICLE PART RECORD 


MKE/STOLEN VEHICLE 

ORI/DCFBIWAN1 LIC/NCIC1 LIS/WY LIY/92 LIT/PC 
VIN/1FAPP36X7MK112357 VYR/91 VMA/FORD VMO/TEM VST/2D 
VCO/BLU 

DOT/012392 OCA/TEST 

MIS/TEST 

NIC/V570654879 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
MKE/EVS1 

LIC/CBA321 LIS/WY LIY/92 LIT/TL VIN/1 23456 VYR/81 

VMA/FISC VMO/TL VST/CT VCO/WHI 

MIS/TEST 

MKE/LPS1 

SER/CCHE1234Se BRA/FORD CAT/EN EPD/55H 

OS2092 VAVSPOOOO 

NIC/V570654879 

IMMED CONRPM RECORD WITH ORI 


4i:; 

VF-OH #12 


7/1/92 


ENTRY OF NCIC VEHICLE RECORD 


MKE/STOLEN VEHICLE 

ORI/DCFBIWAN1 LIC/MYTOY LIS/VA LIY/93 LIT/MC 
VIN/1HD1CCH17EY1 23456 VYR/84 VMA/HD VMO/CYL VST/MC 
VCO/MAR 

OAN/CCHE123456 DOT/052192 OCA/TEST 

mis/test/ oan is engine 

NIC/V442080220 

ORI IS FBI HEADQUARTERS WASHINGTON DC 


4 




7/1 /92 


VF-OH #13 


ENTRY OF NCIC FELONY VEHICLE RECORD 


MKE/FELONY VEHICLE - OCCUPANT(S) ARMED/HOLD FOR 
LATENTS 

ORI/DCFBIWAN1 LIC/ABC238 LIS/ID LIY/93 LIT/PC VYR/90 
VMA/CHEV VST/2T DOT/052492 OCA/TEST 
MIS/tEST/DBL - BANK ROB 2 WHITE MALES 
NIC/V572906280 

ORI IS FBI HEADQUARTERS WASHINGTON DC 



7/1/92 


VF-OH #14 


ENTRY OF NCIC VEHICLE PART RECORD 


MKE/STOLEN PART 

ORI/DCFBIWAN1 SER/1563229C BRA/FORD CAT/CT DOT/052492 
OCA/TEST MIS/TEST/MUSTANG TITLE/VIN - 7F02Y00997 
NIC/V572909187 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
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VF-OH #15 


7/1/92 


ENTRY OF NCIC ADD-ON VEHICLE RECORD 


MKE/STOLEN VEHICLE 

ORI/DCFBIWAN1 LIC/NCIC1 LIS/WY LIT/PC 

VIN/1FAPP36X7MK1 12357 VYR/91 VMA/FORD VMO/TEM VST/2D 
VCO/BLU DOT/012392 OCA/TEST 

mis/test 

NIC/V570654879 

ORI IS FBI HEADQUARTERS WASHINGTON DC 

MKE/EVS1 

UC/CBA321 US/WY UY/92 UT/TL VIN/123456 VYR/81 

vma/fisc VMO/TL VST/CT VCO/WHI 

MIS/TEST 

NIC/V578654879 

IMMED CONFIRM RECORD WITH ORI 


4 
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7/1/92 


VF-OH #16 


ENTRY OF NCIC ADD-ON VEHICLE PART RECORD 


MKE/STOLEN VEHICLE 
ORI/DCFBIWAN1 LIC/NCIC1 LIS/WY LIT/PC 
VIN/1FAPP36X7MK1 12357 VYR/91 VMA/FORD VMO/TEM VST/2D 
VCO/BLU 

DOT/012392 OCA/TEST 

MIS/HTEST 

NIC/V570654879 

ORI IS FBI HEADQUARTERS WASHINGTON DC 

MKE/EPS1 

SER/CCHE123456 BRA/FORD CAT/EN EPD/55H 

MIS/TEST 

NIC/VS70654879 

IMMED CONFIRM RECORD WITH ORI 
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7/1/92 


VF-OH #17 


MODIFICATION OF NCIC VEHICLE RECORD 

MV.DCFBIWAN1.NIC/V570654879.OCA/TEST.VMO/TAU.VCO/RED 

DCFBIWAN1 

MODIFY NIC/V570654879 

***************************************************************** 

MODIFICATION OF NCIC VEHICLE PART RECORD 


MP.DCFBIWAN1 .NIC/V5729091 87.0CA/TEST.SER/1653229C 


DCFBIWAN1 

MODIFY NIC/V572909187 


***************************************************************4r* 

MODIFICATION OF NCIC ADCK>N VEHICLE RECORD 


AN NCIC ADD-ON VEHICLE RECORD CANNOT BE MODIFIED. THE 
ADD-ON VEHICLE RECORD MUST BE CANCELED AND REENTERED. 


***************************************************************** 


MODIFICATION OF NCIC ADD-ON VEHICLE PART RECORD 


AN NCIC ADD-ON VEHICLE PART RECORD CANNOT BE MODIFIED. 
THE ADD-ON VEHICLE PART RECORD MUST BE CANCELED AND 
REENTERED. 


7/1/92 


4 ?" 

VF-OH #18 


CLEAR OF NCIC VEHICLE RECORD 

CV.DCFBIWAN1.NIC/V570654679.OCA/TEST.052792 

DCFBIWAN1 

CLEAR NIC/V570654879 

***************************************************************** 
CLEAR OF NCIC VEHICLE PART RECORD 
CP.DCFBIWAN1 .NIC/V5729091 87.OCA/TEST.052792 
DCFBIWAN1 

CLEAR NIC/V572909187 

***************************************************************** 


CLEAR OF NCIC ADD-ON VEHICLE RECORD 

AN NCIC ADD-ON VEHICLE PART RECORD(S) CANNOT BE 
CLEARED. A CLEAR TRANSACTION FOR A BASE VEHICLE FILE 
RECORD WILL REMOVE AN ADD-ON VEHICLE RECORD(S). IF THE 
ADD-ON VEHICLE(S) HAS NOT BEEN RECOVERED, THE VEHICLE(S) 
SHOULD BE REENTERED AS A BASE VEHICLE RECORD(S). 


CLEAR OF NCIC ADD-ON VEHICLE PART RECORD 

AN NCIC ADD-ON VEHICLE PART RECORD(S) CANNOT BE 
CLEARED. A CLEAR TRANSACTION FOR A BASE VEHICLE FILE 
RECORD WILL REMOVE AN ADD-ON VEHICLE PART RECORD(S). IF 
THE ADD-ON VEHICLE PART RECORD(S). IF THE ADD-ON VEHICLE 
PART(S) HAS NOT BEEN RECOVERED, THE PART(S) SHOULD BE 
REENTERED AS A BASE VEHICLE PART(S). 



VF-OH #19 


7/1 /92 


CANCELLATION OF NCIC VEHICLE RECORD 

XV.DCFB1WAN1.NIC/V570654879.OCA/TEST.052792 

DCFBIWAN1 

CANCEL NIC/V570654879 

***************************************************************** 
CANCELLATION OF NCIC VEHICLE PART RECORD 
XP.DCFB1WAN1 .NIC/V5729091 87.OCA/TEST.052792 
DCFB1WAN1 

CANCEL N1C/V572909187 

***************************************************************** 

CANCELLATION OF NCIC ADD-ON VEHICLE RECORD 

XVS1 .DCFB1WAN1 .NIC/V570654879.OCA/TEST.052792 
DCFB1WAN1 

CANCEL N1C/V570654879 

***************************************************************** 

CANCELLATION OF NCIC ADD-ON VEHICLE PART RECORD 

XPS1 .DCFB1WAN1 .N1C/V570654879.OCA/TEST.052792 
DCFB1WAN1 

CANCEL N1C/V570654879 




VF-OH #20 


7/1/92 



RETENTION PERIOD 


VEHICLE RECORD 

1. A VEHICLE RECORD WILL REMAIN IN NCIC FOR THE YEAR OF 
ENTRY PLUS FOUR OR UNTIL THE RECORD HAS BEEN CLEARED 
OR CANCELED BY THE ENTERING AGENCY. 

2. A VEHICLE RECORD WILL REMAIN IN NCIC FOR ONLY 90 DAYS 
IF THE RECORD DOES NOT CONTAIN A VEHICLE 
IDENTIFICATION NUMBER (VIN) OR OWNER-APPLIED NUMBER 
(OAN). 

3. DATA IN THE LICENSE FIELDS OF A VEHICLE RECORD 
CONTAINING A VIN OR OAN WILL BE PURGED ONE YEAR AFTER 
THE LICENSE PLATE EXPIRES. 


***************************************************************** 


FELONY VEHICLE RECORD 

A FELONY VEHICLE RECORD WILL REMAIN IN NCIC FOR ONLY 90 
DAYS. 


***************************************************************** 


VEHICLE PART RECORD 


A VEHICLE PART RECORD WILL REMAIN IN NCIC FOR THE YEAR 
OF ENTRY PLUS FOUR OR UNTIL THE RECORD HAS BEEN 
CLEARED OR CANCELED BY THE ENTERING AGENCY. 


***************************************************************** 

42 .. 

7/1/92 VF-OH #21 


ADDON VEHICLE RECORD 


1. ADD-ON VEHICLE RECORD(S) APPENDED TO A BASE VEHICLE 
RECORD WILL REiVIAIN IN NCIC UNTIL THE END OF THE 
RETENTION PERIOD FOR THE BASE VEHICLE RECORD OR UNTIL 
THE RECORD HAS BEEN CANCELED BY THE ENTERING AGENCY. 

2. DATA IN THE LICENSE FIELDS OF AN ADD-ON VEHICLE 
RECORD CONTAINING A VIN OR OAN WILL BE PURGED ONE 
YEAR AFTER THE LICENSE PLATE EXPIRES. 


***************************************************************** 


ADDON VEHICLE PART RECORD 


ADD-ON VEHICLE PART RECORD(S) APPENDED TO A BASE 
VEHICLE RECORD WILL REMAIN IN NCIC UNTIL THE END OF THE 
RETENTION PERIOD FOR THE BASE VEHICLE RECORD OR UNTIL 
THE RECORD HAS BEEN CANCELED BY THE ENTERING AGENCY. 


7/1/92 


42:j 

VF-OH #22 


L^S.Department of Justice 

Federal Bureau of Investigation 


BOAT FILE 


NATIONAL CRIME INFORMATION CENTER 
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THR NCIC "HOT" VJT. VSl LESSON PLANS 


The goal of the National Crime Information Center 
(NCIC) is to assist the criminal justice community in performing 
its duties by providing and maintaining a computerized filing 
system of accurate and timely documented criminal justice 
information. In this regard, NCIC maintains the following files. 

Vehicle (VP) 

License Plate (LPF) 

Boat (BF) 

Gun (GP) 

Article (AP) 

Securities (SF) 

Wanted Person (WPP) 

Foreign Fugitive (PPP) 

United States Secret Service Protective (SSP) 
Missing Person (MPP) 

Unidentified Person (UPP) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Vi.olent Felon (VPF) 

NCIC allows authorized criminal justice users to 
perform various transactions into the "Hot" Files including: 


Inquiry 


Locate 


Entry 


- The purpose of an inquiry transaction is to 
request a search of an NCIC file(s). 

- The purpose of a locate transaction is to 
indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered. 

- The purpose of an entry transaction is to place a 
new record into the NCIC database. 


Supplemental - The purpose of a supplemental transaction is to 
add additional identifiers to an NCIC record. 


Add-On - The purpose of an add-on transaction is to link a 

stolen part to a stolen item of property. 

Modification - The purpose of a modification transaction is to 
add, delete, or change data in an NCIC record. 

- The purpose of a clear transaction is to remove a 
record from NCIC when the missing person is 
located, the wanted person is apprehended, or 
the property is recovered. 

BF-iii 
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Cancellation - The purpose of a cancellation transaction is to 


remove an NCIC record, add-on record, or any 
additional identifiers from a NCIC record when it 
is determined that information contained in the 
record is invalid. 


The goals of the lesson plans are to review the 


policies of each "Hot" File and provide instructions for 
completing transactions into the files. 

Instructors should check with their State Control 
Terminal Agency (CTA) to determine the: 



(1) NCIC files available to users. 

(2) NCIC transactions available to users. 
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The "Hot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part. Please 
review this section prior to instruction. 

PART I : INTRODUCTION 

This is a brief statement as to the importance of the 
file and is intended to obtain the trainee's interest. 

PART II : DEFINITION 

This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include 
the state and local systems. 

PARTS III - XXIII: MESSAGE SECTIONS 

These parts discuss the various NCIC transactions. For 
ease of instruction, each section follows the same format and 
consists of the following: 

Purpose : This section explains the reason for each 

transaction. 

Requirements : This section states the specific data 

needed to perform each transaction. 

Interpretina Responses : This section reviews all 

possible responses the operator may receive or 
generate to other agencies as a result of the 
transaction transmitted. 

G uidelines : This section reviews policy issues 

and general information that the operator should be 
aware of when performing the transaction. 

State and local systems may have different message 
requirements and responses. Please make modifications as 
necessary. 


PART XXIV: RETENTION PERIOD 

This part provides the amount of time the record 
remains in NCIC. 


PART XXV: nNCLUSION 

This part highlights the file and reviews critical 
points associated with the specific file. 
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STATEMENT OF GOAL AND OBJECTIVES 


TN5TRUCTTONAL GOAL; 

To provide the terminal operator critical information 
on the policies, criteria, and transactions for the NCIC Boat 
File . 

INSTRUCTIONAL OBJECTIVES ; 

At the conclusion of this block of instruction, the 
operator will be able to: 


1. Define a boat for NCIC purposes. 

2. State the purpose of an NCIC boat record inquiry, 
locate, entry, supplemental, add-on, modification, 
clear, and cancellation transaction. 

3. Describe the requirements for an NCIC boat record 
inquiry, locate, entry, supplemental, add-on, 
modification, clear, and cancellation transaction. 

4. List the responses that may be received in an NCIC 
boat record inquiry, locate, entry, supplemental, 
add-on, modification, clear, and cancellation 
transaction. 

5. Describe the policy issues and general information 
that may affect an NCIC boat record inquiry, 
locate, entry, supplemental, add-on, modification, 
clear, and cancellation transaction. 

6. State the retention period for stolen boat records. 


7/1/92 


BF-1 


HRITERION TEST 


DEFINITION SECTION 

1. State the definition of a boat for NCIC purposes. 

2 . List four examples of boat types that may be entered in the 
NCIC Boat File. 

INQUIRY SECTION 

1. List four occasions when an NCIC boat record inquiry should 
be made. 

2. To inquire on a stolen boat record, the Messaqe Key (MKE) and 

Oriqinatinq Aqency Identifier (ORI) must be used in addition 
to the following fields: (give four examples) 

3. An NCIC boat inquiry will search only the base stolen boat 
records . 

a. True 

b. False 

4. An NCIC boat inquiry will search only the NCIC Boat File. 

a. True 

b. False 


LOCATE SECTION 

1. A locating agency need not confirm the record with the 
entering agency before placing a locate. 

a. True 

b. False 

2. Name the message that indicates to the entering agency that a 
locate has been placed on their record. 


LOCATE SUPPLEMENTAL SECTION 

1 . A locate cannot be placed on an NCIC Boat Supplemental 
record . 

a. True 

b. False 
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LOCATE SUPPLEMENTAL 


TRAILER SECTION 


1 . 


If a boat and boat trailer are stolen together and only the 
trailer is recovered, a locate message can be placed on just 
the trailer. 


a. True 

b. False 


LOCATE ADD-ON SECTION 

1. If a base boat record has five add-on parts and all are 
recovered, a separate locate message has to be placed for 
each add-on record . 

a. True 

b. False 


ENTRY SECTION 

1. For NCIC purposes, partial registration numbers must not be 
entered in a stolen boat record. 



2 . 


a. True 

b. False 

Name three of the eleven alphabetic state codes that are 
different than those assigned by NCIC for the Registration 
State Field (RES). 


3. If a code is not listed for a Boat Make (BMA), the alphabetic 
characters "MISC" should be entered in the BMA Field, and the 
Miscellaneous (MIS) Field must contain . 


4. Describe a Boat File NCIC Number (NIC). 


ENTRY SUPPLEMENTAL SECTION 

1. List the five additional identifiers that can be added to a 
stolen boat record . 

2. If the Coast Guard Document number (CGD) is the only numeric 
identifier available for a stolen boat record, the CGD must 
be entered in the Registration (REG) Field of the base boat 
record . 

a. True 

b. False 
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ENTRY SUPPLEMENTAL TRAILER SECTION 


1 . 


2 . 


If an automobile, trailer, and a boat are stolen, the 

automobile should be entered as a base record, 

boat should be entered as a base . record, and the 

trailer should be entered as a 

record . 


the 


If a boat and boat trailer are stolen together, but only the 
boat is recovered , in what NCIC file should the boat trailer 
be entered? 


ENTRY ADD-ON SECTION 

1. The maximum number of add-on boat part records that may be 

appended to a base boat record is • 

2. If only a boat part has been stolen (no boat involved), the 

boat part must be entered as a base part record in the 

File. 


1 . 


MODIFICATION SECTION 

The purpose of an NCIC boat record modification is to 
, or information. 


2. Any agency may modify a boat record. 


A. True 

B. False 


MODIFICATION SUPPLEMENTAL TRAILER SECTION 

1. Describe modification procedures for a supplemental boat 
trailer . 

MODIFICATION ADD-ON SECTION 

1. Describe modification procedures for an add-on boat part. 
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Cn:£AR SECTION 


1. state when an entering agency would clear a boat record. 

2. The Date of Recovery can be prior to the Date of Theft. 

a. True 

b. False 


CLEAR SUPPLEMENTAL, SUPPLEMENTAL TRAILER, AND ADD-ON PART SECTION 

1. A clear transaction for a base boat record will not clear the 
supplemental record, the supplemental trailer record, and the 
add-on part record (s). A separate clear transaction has to 
be used for each record. 

a. True 

b. False 


CANCELLATION SECTION 

1. Describe when an agency would cancel a boat record. 

2. Any agency may cancel an NCIC boat record. 

a. True 

b. False 


CANCELLATION SUPPLEMENTAL SECTION 

1. What transaction must be used to cancel individual data 
fields in a boat supplemental record? 


CANCELLATION SUPPLEMENTAL TRAILER SECTION 

1. A supplemental trailer would be canceled when it is 

determined that the information in the record is 

or , or the boat trailer has been 
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RETENTION PERIOD SECTION 


A boat record remains in NCIC indefinitely or until the 
entering agency clears or cancels the record. 


a. True 

b. False 


2. If a stolen boat record does not contain a or a 

it will only remain in NCIC for days. 

3. If a stolen boat trailer does not contain a or a 

it will only remain in NCIC for days. 
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CRITERION TEST ANSWERS 


DEFINITION SECTION 

1. NCIC defines a boat as a vessel for transport by water, 
onnatnif-ted to provide bimyancy by excluding water and shap ed 
to give stability and permit propulsion. 

2. Examples of boat types that may be entered in the NCIC Boat 
File include, but are not limited to: 

runabout, houseboat , hvdropi ane . cruiser , yacht , sailboat , 
canoe and utility . 


INQUIRY SECTION 

1. NCIC boat record inquiries should be made on, but not limited 


to: 
a . 

A boat that appears to be ab2uidoned and its equipment is 


stripped from the boat. 

b. 

A boat that is in possession of someone who cannot 


produce proper ownership documents. 

c . 

A boat’s registration information that contains a hull 


identification number that does not match the hull 


identification number on the boat. 

d. 

A boat that is reaistered as homemade, but appears to be 


a manufactured boat or the manufacturer's logo is 


displayed on the boat. 


2. Inquiries can be made using Registration number (REG) , or REG 
and Hull Si^rial number (BHN) , or BHN , or Owner-Applied Number 
(PAN) , or License Plate number (LIC) , or Vehicle 
Identification Number fVIN) , or Coast Guard number (CGD) , or 
con and Serial number (SER) , or SER , or NCIC number (NIC) . 

3. False . An NCIC boat inquiry will search the base boat 
record, the boat supplemental record, the supplemental 
trailer boat record, and the add-on boat part record(s). 

4. False . An NCIC boat inquiry will search the Boat File and 
the Vehicle File. 


LOCATE SECTION 

1. False . Before placing a locate, a locating agency must 
confirm the NCIC record with the entering agency. 
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2. The $.L. Message is the message that indicates to the 
entering agency that a locate has been placed on their 
record . 


LOCATE SUPPLEMENTAL SECTION 

1. True . A locate cannot be placed on an NCIC Boat Supplemental 
record. A locate would have to be placed on the base boat 
record . 


LOCATE SUPPLEMENTAL TRAILER SECTION 

1. True . If a boat and boat trailer are stolen together and 

only the trailer is recovered, a locate message can be placed 
on just the trailer. 


LOCATE ADD-ON SECTION 

1. True. If a base boat record has five add-on parts and all 

are recovered, a separate locate message has to be placed for 
each add-on record. 


ENTRY SECTION 

1. True . For NCIC purposes, partial registration numbers are 
not to be entered in a stolen boat record. 

2. The eleven alphabetic state codes that are different than 
those assigned by NCIC for the Registration State Field (RES) 
are : 

a . California fCF^ 

b . Colorado ( CL ) 

c . Delaware fPL) 

d . Hawaii fHA) 

e . Kansas (KA) 

f . Massachusetts fMS) 

g. Michigan (MP.) 

h . Mississippi fMl) 

i . Washington fWN) 
j . Wisconsin (WS) 

k. American Samoa (AS) 

3. If a code is not listed for a Boat Make (BMA) , the alphabetic 
characters "MISC" should be entered in the BMA Field, and the 
Miscellaneous (MIS) Field must contain the complete identity 
of the boat manufacturer . 
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4 . A unique NCIC number (NIC) begins with the letter "B" ctnd is 
followed by nine numeric characters. 


ENTRY SUPPLEMENTAL SECTION 

1. The five identifiers that can be added to a stolen boat 
record are: 

a . Coast Guard number (CGD) 

b. HCHne Port (HPT) 

c. Hull Shape fHSP> 
d . Model Name rSMO^ 
e. Boat Name fBNM^ 

2. True . If the Coast Guard Document number (CGD) is the only 
numeric identifier available for a stolen boat record, the 
CGD must be entered in the Registration (REG) Field of the 
base boat record . 

ENTRY SUPPLEMEN’rAL TRAILER SECTION 

1. If an automobile, trailer, and a boat are stolen, the 
automobile should be entered as a base vehicle record, the 
boat should be entered as a base boat record, and the trailer 
should be entered as a su pplemental boat trailer record. 

2. When a boat and boat trailer are stolen together, but only 
the boat is recovered, the boat trailer should then be 
entered in the Vehicle File as a base vehicle record. 


ENTRY ADD-ON SECTION 

1. The maximum number of add-on boat part records that may be 
appended to a base boat record is seven . 

2. If only a boat part has been stolen (no boat involved), the 
boat part must be entered as a base part record in the 
Vehicle File. 


MODIFICATION SECTION 

1. The purpose of an NCIC boat record modification is to add , 
delete, or change information. 


2. False . Only the entering agency may modify a boat record. 
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MODIFICATION SUPPLEMEa^TAL TRAILER SECTION 



1 . 


The supplemental boat trailer record cannot be modified. The 
su pplemental boat trailer record must be canceled atnd 
reentered » 


MODIFICATION ADD-ON SECTION 

1 . The add-on boat part record cannot be modified. The add-on 
boat part record must be canceled and reentered. 


CLEAR SECTION 

1. A boat record is cleared when the entering agency recovers 
the boat or is officially advised that another agency has 
recovered the boat . 

2. False . The Date of Reco\/ery cannot be prior to the Date of 
Theft . 


CLEAR SUPPLEMENTAL, SUPPLEMENTAL TRAILER, AND ADD-ON PART SECTION 



1 . 


False . A clear transaction for a base boat record will clear 
the supplemental, supplemental trailer, and add-on part 
records at the same time. 


CANCELLATION SECTION 

1 • A boat record is ccuiceled when the entering agency determines 
that the record contains Invalid or inaccurata information . 

2. False . Only the entering agency may cancel an NCIC boat 
record . 

CANCELLATION SUPPLEMENTAL SECTION 

1. A modify transaction may be used to cancel individual data 
fields in a boat supplemental record. 


CANCELLATION SUPPLEMENTAL TRAILER SECTION 

1. A supplemental boat trailer would be canceled when it is 

determined that the information in the record is inval id or 
inaccurate , or the boat trailer has been recovered . 


O 

ERIC 
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RETENTION PERIOD SECTION 


1. False . A stolen boat record will remain in NCIC for the year 
Q-f ©ntry plus four or until the record has been cleared or 
canceled by the entering agency. 

2. If a stolen boat record does not contain a Hull Serial m^ber 
(BHN^ or a Owner- Applied Number fOAN) , it will only remain in 
NCIC for days. 

3. If a stolen boat trailer record does not contain a Vehicl e 
Tdentification Number fVIN> or an Owner-Applied Number (OAN j, 
it will only remain in NCIC for 3Q days. 
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TTKMS AND MATERIALS 


Overhead Projector and Screen 


VCR and Monitor 

Video Tapes - NCIC "Boat File" 

NCIC "Vehicle File for Law 


Enforcement 


Officers" 


OVERHEAD TRANS PARENCIilS (OH) : 
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#3 
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#4 
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#5 
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#6 
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OH 

#7 

BF - 

OH 

#8 

BF - 

OH 

#9 

BF - 

OH 

#10 

BF - 

OH 

#11 

BF - 

OH 

#12 

BF - 

OH 

#13 

BF - 

OH 

#14 

BF - 

OH 

#15 

BF ~ 

OH 

#16 

BF - 

OH 

#17 
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OH 

#18 
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OH 

#19 

BF - 

OH 

#20 
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OH 

#21 
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OH 

#22 


NCIC BOAT FILE 

EXAMPLES OF NCIC BOAT TYPES 

requirements for NCIC BOAT RECORD INQUIRY 

CROSS-SEARCH 

LOCATE OF NCIC BOAT RECORD 

LOCATE OF NCIC SUPPLEMENTAL BOAT TRAILER RECORD 
LOCATE OF ADD-ON BOAT PART RECORD 
MANDATORY FIELDS FOR ENTRY OF NCIC BOAT RECORD 
ENTRY OF NCIC BOAT RECORD 
REGISTRATION STATE CODES 

DATA FIELDS FOR BOAT SUPPLEMENTAL RECORD 
ENTRY OF NCIC BOAT SUPPLEMENTAL RECORD 
ENTRY OF NCIC SUPPLEMENTAL BOAT TRAILER RECORD 
ADD-ON BOAT PARTS 

ENTRY OF NCIC ADD-ON BOAT RECORD 
MODIFICATION OF NCIC BOAT RECORD 
CLEAR OF NCIC BOAT RECORD 
CANCELLATION OF NCIC BOAT RECORD 
RETENTION PERIOD - BOAT RECORD 
RETENTION PERIOD - BOAT SUPPLEMENTAL RECORD 
RETENTION PERIOD - SUPPLEMENTAL BOAT 
TRAILER RECORD 

RETENTION PERIOD - ADD-ON BOAT PART 


HANDOUT MATERIALS: 

BF - HD #1 - "NCIC File Reference Card" 
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I . INTB ODUCTION 

THIS SIX-HOUR BLOCK OF INSTRUCTION IS 
DESIGNED AS A GUIDE TO AID TERMINAL OPERATORS IN THE 
EFFECTIVE USE OF THE NCIC BOAT FILE. 

As of 1992, there are estimated to be ten to 
twelve million boats registered in the United States.* 
In twenty-nine of the states, boats are titled when 
]^ 0 gist 0 r©d. In the remaining thirty— one states, boats 
are just registered. Therefore, it is important to 
realize that boat registration documentation does not 
necessarily verify ownership of the boat. Hull 
identification numbers should always be verified 
through the NCIC Boat File in addition to the 
registration number to verify that a boat is not 
stolen. ** 

The NCIC Boat File, created in 1969, contains 
records for stolen boats. As of January 1, 1992, there 
were 31,047 records entered in the NCIC Boat File. 

The information presented in this lesson plan 

is important as it provides guidelines for the proper 

use of the NCIC Boat File. Effective utilization of 

the NCIC Boat File will enhance criminal justice 

operations, help reduce liability, and create a safer 

environment for the criminal justice community. 

* LTJG David S. Fish, U.S. Coast Guard, Project 

Officer for Vessel Identification and Documentation 
Systems (VIDS), March, 1992 
** Major David MacGillis, Stolen Boat Coordinator, 
Florida Marine Patrol, March, 1992 
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II. DEFINITION OP A BOAT FOR NCIC PURPOSES 


10 #1 


O 

ERIC 


NCIC defines a boat as a vessel for transport 
by water, constructed to provide buoyancy by excluding 
water and shaped to give stability and permit 
propulsion. 

This definition includes, but is not limited 

to : * 


Runabout 

Houseboat 

Hydroplane 

Cruiser 


Yacht 

Sailboat 

Canoe 

Utility 


OH #2 


* REFER TO NCIC/STATE CODE MANUAL FOR 
COMPLETE LISTING OF BOAT TYPES. 


A stolen boat record may be in the NCIC Boat 
File when the registration number, document number, 
hull serial number, or owner-applied number is 
available and unique. Also, a theft report must be on 
file. 
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III. INQUIRY OF NCIC BOAT RECXJRD 



A. Purpose 

The purpose of an NCIC boat record inquiry is 
to determine if a record is listed in NCIC as 
stolen. Inquiries should be made on, but are 
not limited to: 


1. A boat that appears to be abandoned and 
its equipment is stripped from the boat, 

2. A boat that is in possession of someone 
who cannot produce proper ownership 
documents , 

3. A boat's registration information that 
contains a hull identification number 
that does not match the hull 
identification number on the boat, 

4. A boat that is registered as homemade, 
but appears to be a manufactured boat or 
the manufacturer's logo is displayed on 
the boat. 


B . Requirements 

To inquire on a stolen boat record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition to 


the 

following fields: 


a. 

Registration/document number 

or 

(REG) 

b. 

REG and Hull Serial number (BHN) 

or 

c . 

BHN 

or 


d. 

Owner-Applied Number (OAN) 

or 


e. 

License Plate number (LIC) 

or 


f . 

Vehicle Identification Number 

or 

(vin: 

g- 

Coast Guard number (CGD) 

or 


h. 

CGD and Serial number (SER) 

or 


i . 

SER 

or 


j • 

NCIC number (NIC) 



10 #2 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS MANY 
STATE AND INTEEIFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 


C. Interpreting Responses 


An NCIC boat record inquiry will cause the 
NCIC computer to transmit the following 
responses : 

Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in an NCIC inquiry match descriptors in 
an active NCIC boat record (s). 
cind 

Cross Search - An NCIC boat record 
inquiry will automatically search 
the Boat File and the vehicle File. * 
or 

No response - indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
NCIC active boat record or in any active 
NCIC records from the cross search, 
or 

Reject - indicates to the inquiring 
agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 

* TO NCIC/STATE OPEEIATING MANUAL FOR 

FURTHER DETAILS - 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCI C R ESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. THE 
SEARCH CRITERIA OF YOUR STATE SYSTEM MAY ALSO 
AFFECT RESPONSES. 



Guidelines 
1. Policy issues 
a. Boat Record 


1) When a positive response(s) to 
NCIC inquiry is received, the 
agency must contact the 
Originating Agency Identifier 
(ORI) of each record possibly 


an 
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identical with the boat in 
question to confirm the hit(s). 
(Refer to the Hit Confirmation 
Lesson Plan for more information 


2. General Information 


a. Boat Record 


1 ) 

2 ) 

3) 

4) 


5) 


6 ) 


7) 


8 ) 


When performing an inquiry on a 
boat Registration number (REG) , 
the complete REG should be used, 
regardless of the number of 
characters . 

The NCIC computer will search the 
last eight characters of a REG. 
Registration state cannot be used 
in an inquiry. 

Many manufacturers add characters 
to the twelve-character Hull 
Serial number (BHN) . Therefore, 
when performing an inquiry on a 
BHN, the complete BHN should be 
used . 

The NCIC computer will search the 
last fifteen characters of a BHN. 
If no record is found, then an 
inquiry should be made on the 
first twelve characters of the 
BHN. 

An inquiry containing a REG, or 
License Plate number (LIC), and/or 
Coast Guard number (CGD) should be 
identified by the message field 
code REG. 

An inquiry containing a Hull 
Identification Number (BHN), or 
Owner-Applied Number (OAN), or 
Vehicle Identification Number 
(VIN) and/or Serial number (SER) 
should he identified by the 
message field code BHN. 

If the Miscellaneous Field 
contains information about a 
vehicle being stolen in connection 
with the stolen boat entry, the 
Vehicle File should be inquired to 
determine if the vehicle is still 
stolen. 
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9) An NCIC boat record inquiry will 
search the boat supplemental, 
supplemental boat trailer , and 
add-on boat record (s ) 4 
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IV. lcx:ate of ncic boat recxjrd 


A. 


Purpose 

The purpose of en NCIC stolen boat record 
locate is to indicate that an agency other 
than the entering agency has recovered the 
boat . 


B . 



Requirements 

1. To locate a stolen boat record, the 

Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 

a. NCIC number (NIC), Originating Agency 
Case number (OCA), Date of Recovery, 
Recovering Agency Case number, 

or 

b. Registration or document number (REG), 
OCA, Date of Recovery, Recovering 
Agency Case number , 

or 

c. Hull Serial number (BHN) , OCA, Date of 
Recovery, Recovering Agency Case 
number . 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT LOCATE 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C. Interpreting Responses 

An NCIC stolen boat record locate will cause 
the NCIC computer to transmit the following 
responses : 


1 . Located - indicates to the locating 
agency that the locate has been 
successfully placed. 

and 

2. $.L. Message (Locate Notification) - 
indicates to the entering agency that a 
locate has been placed on their record. 

or 

3. Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
an error in either the data, codes, or 
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4 . 


format of the NCIC locate, 
additionally 

Other Administrative Message 


a. $.P. (Purge) Administrative Message - 
indicates to the entering agency that 
their record has been purged from 
NCIC. The $.P. administrative message 
is generated following the NCIC 
scheduled purges (first Sunday of each 
month) . 


INSTRUCTOR'S NOTE: THE $.P. WILT. ONLY BE 

GENERATED IF THE RECORD IS LOCATED AND NOT 
CT.FARRD FROM NCIC. 


REFER TO BOAT FILE LESSON PLAN PART XVI. 
CLEAR OF NCIC RECORD. 


CHECK WITH YOUR CTA AND REGIONAL INTEEtFACE 
(IF APPLICABLE) FOR MORE INFORMATION 
REGARDING NCIC RESPONSES. YOUR SYSTEM MAY 
USE DIFFERENT TERMINOLOGY. 


D. 



Guidelines 
1 . Policy Issues 


a. Boat Record 


1) Before placing a locate, the 
locating agency must confirm the 
record (s) with the entering agency 
(Refer to the Hit Confirmation 
Lesson Plan). 

2) Following confirmation with the 
entering agency, a locate message 
must be placed on the recovered 
boat record. 


2. General Information 


7/1/92 


a. Boat Record 

1 ) The Date of Recovery cannot be 
prior to the Date of Theft. 

2) If the locating agency is the 
entering agency, a locate 
transaction cannot be performed. 

3) A record in locate status cannot 
be modified. 
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ERIC 
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4) The message key translation 
changes from "STOLEN BOAT" to 
"LOCATED BOAT." Then the Date of 
Recovery, the Recovering Agency 
ORI, and the Recovering Agency 
Case number replace the 
Miscellaneous Field data in the 
record . 

5) A locate appended to a base boat 
file record will also place a 
locate on a supplemental boat 
trailer record and/or add-on boat 
part record ( s ) . 
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45 .; 


V 


LCXZATE OF NCIC BOAT SUPPLEMENTAL RECORD 



A separate locate cannot be placed on an NCIC Boat 
Supplemental Record. 

INSTRUCTOR'S NOTE: WHEN A LOCATE IS APPENDED TO A 
BASE BOAT FILE RECORD IT AUTOIATICALLY LOCATES THE 
BOAT SUPPLEMENTAL RECORD. 
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VI. LOCATE OF NCIC SUPPLEMENTAL BOAT TRAILER RECORD 



A. 


Purpose 


The purpose of an NCIC supplemental boat 
trailer record locate is to indicate that an 
agency other than the entering agency has 
recovered the trailer. 


B . Requirements 

1 . To locate a supplemental boat trailer 
record, the Message Key (MKE) and 
Originating Agency Identifier (ORI) must 
be used in addition to the following 
fields : 


b. 



NCIC number (NIC), Originating Agency 
Case number (OCA), Date of Recovery, 
Recovering Agency Case number, 

or 

Registration or document number (REG), 
OCA, Date of Recovery, Recovering 
Agency Case number, 

or 

Hull Serial number (BHN), OCA, Date of 
Recovery, Recovering Agency Case 
number . 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT LOCATE 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C. Interpreting Responses 

An NCIC supplemental boat trailer record 
locate will cause the computer to transmit 
one of the following responses: 


1. Located - indicates to the locating 
agency that the locate has been 
successfully placed. 

and 

2. $.L. Message (Locate Notification) - 
indicates to the entering agency that a 
locate has been placed on their 
supplemental boat trailer record. 

or 

3. Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
an error in either the data, codes, or 
format of the NCIC locate. 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 


D. Guidelines 

1. Policy Issues 

a. Supplemental Boat Trailer Record 

1) Before placing a locate, the 
locating agency must confirm the 
record(s) with the entering agency 
(Refer to the Hit Confirmation 
Lesson Plan) . 

2) Following confirmation with the 
entering agency, a locate message 
must be placed on the recovered 
supplemental boat trailer record. 

4) If the trailer has not been 
recovered with the boat, the 
trailer must then be entered in 
the Vehicle File as a base record. 
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2. General Information 

a. Supplemental Boat Trailer Record 

1) The Date of Recovery cannot be 
prior to the Date of Theft. 

2) If the locating agency is the 
entering agency, a locate 
transaction cannot be performed. 

3 ) A record in locate status cannot 
be modified. 

4) The message key translation 
changes from "EBT" to "LBT." Then 
the Date of Recovery, Recovering 
Agency ORI , and the Recovering 
Agency Case number replace the 
Miscellaneous Field data in the 
record . 

5) If a locate is placed on the base 
Boat File record, the entire 
record (including the supplemental 
boat trailer record) will also be 
located. If only the boat trailer 
is located, a supplemental boat 
trailer locate transaction should 
be used to locate only the 
supplemental boat trailer record. 
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VII. LOCATE OF NCIC ADD-ON BOAT PART RECORD 


B. 


C. 


7/1/92 


Purpose 

The purpose of an NCIC add-on boat part 
record locate is to indicate that an agency 
other than the entering agency has recovered 
the boat part. 

Requirements 

1. To locate an add-on boat part record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 

a. NCIC number (NIC), Originating Agency 
Case number (OCA), Date of Recovery, 
Recovering Agency Case number, 

or 

b. Registration number (REG), OCA, Date 
of Recovery, Recovering Agency Case 
number , 

or 

c. Hull Serial number (BHN) , OCA, Date of 
Recovery, Recovering Agency Case 
number . 

INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT LOCATE 
REQUIREMENTS OR ADDITIONAL FIELDS. 

Interpreting Responses 

An NCIC boat record locate will cause the 
NCIC computer to transmit the following 
responses : 

1 . Located - indicates to the locating 
agency that the locate has been 
successfully placed. 

and 

2. $.L. Message (Locate Notification) - 
indicates to the entering agency that a 
locate has been placed on their record. 

or 

3. Reject - indicates to the locating 
agency that the locate was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC locate. 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 
REGIONAL INTEREACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 


D. Guidelines 

1. Policy Issues 


a. Add-On Boat Part Record 

1) Before placing a locate, the 
locating agency must confirm the 
record (s) with the entering agency 
(Refer to the Hit Confirmation 
Lesson Plan) . 

2) Following confirmation with the 
entering agency, a locate message 
must be placed on the recovered 
add-on boat record. 

3) If the add-on boat part has not 
been recovered with the boat, the 
boat part record must be entered 
in the Vehicle File as a vehicle 
part . 
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2. General Information 

a. Add-On Boat Part Record 

1) The Date of Recovery cannot be 
prior to the Date of Theft. 

2) If the entering agency is the 
locating agency, a locate 
transaction cannot be performed. 

3 ) A record in locate status cannot 
be modified . 

4) If a locate is placed on the base 
Boat File record, the entire 
record (including the add-on boat 
part record) will also be located. 
If only the add-on boat part is 
located, an add-on boat part 
locate transaction should be used 
to locate only the add-on boat 
part record. 

5) The message key translation 
changes from "EBP" to "LBP." Then 
the Date of Recovery, the 
Recovering Agency ORI, and 
Recovering Agency Case number 
replace the Miscellaneous Field 
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6 ) 


data in the record. 

If more than one boat part has 
been recovered for one base Boat 
File record, a separate add-on 
boat part locate transaction has 
to be used to locate each add-on 
boat part record . 
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VIII. ENTRY OF NCIC BOAT RECORD 


A. 


Purpose 


The purpose of an NCIC boat record entry is 
to place a stolen boat record into NCIC 
making the information available to 
authorized criminal justice agencies. 


1. A stolen boat record may be entered when 
a theft report has been made with a 
unique registration number, document 
number, permanently attached hull serial 
number, or owner-applied number. 

2. Loaned, rented, or leased boats not 
returned may be entered if a theft report 
is made or a filed complaint results in 
the issuance of a warrant charging an 
individual with embezzlement or theft. 

B . Requirements 

1. Boat records entered into NCIC must 
include the following fields; 



a . 

b. 


c . 

d. 


e . 

f . 


g- 

h. 

i . 

j • 


Message Key (MKE) 

Originating Agency Identifier (ORI) 
Registration or Document Number (REG) 
Registration State (RES) 

Registration Year of Expiration (REY) 
Hull Serial Number (Boat Hull Number) 
(BHN) or Owner-Applied Number 
(OAN) 

Boat Model Year (BYR) 

Boat Make (BMA) 

Date of Theft (DOT) 

Originating Agency Case Number (OCA) 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT ENTRY 
REQUIREMENTS OR ADDITIONAL FIELDS - 


Interpreting Responses 


An NCIC boat record entry will cause the NCIC 
computer to transmit the following responses: 
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1 . 


2 . 


3 . 


Acknowledgement of NCIC entry - 
indicates to the entering agency that 
the boat record has been successfully 
entered into NCIC. 

and ^ , 

Acknowledgement of NCIC entry and 
listing of duplicate record (s) already 
on file - indicates to the entering 
agency that the boat record has been 
successfully entered into NCIC. 

Duplicate record (s) already on file 
a different ORI will be furnished in the 
response . 

Reject - indicates to the entering 
agency that the entry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC entry. 


INSTRUCTOR'S NOTE: IF THE ORI, BHN, AND 

BMA OR ORI, REG, RES, AND REY OR ORI. 

OAN, BMA, AND OCA FIELDS IN A BOAT RjiCORD 
TO BE ENTERED ARE IDENTICAL TO A BOAT 
RECORD ON FILE, THE ENTRY WILL BE 
REJECTED. 

CaaECK WITH YOUR CTA AND REGIONAL 
INTERFACE (IF APPLICABLE) FOR MORE 
information REGARDING NCIC RESPONSES. 

YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY . 


D . Guidelines 

1. Policy Issues 
a. Boat Record 

1) An NCIC boat record entry must be 
entered as soon as possible once 
the minimum data required for 

and the record documentation 
are obtained. 

2) Once the acknowledgement of entry 
is received, the accuracy of the 
record must be double checked by a 
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3) 


4) 

5) 

6 ) 


V) 

8 ) 

9) 

10 ) 


second party. Verification of the 
record should include assuring 
that all available cross checks 
were made, e.g., REG, BHN, and 
that the data in the NCIC record 
matches the data in the 
investigative report. 

When a hull serial number (BHN) or 
owner-applied number (OAN) is not 
available at the time of entry, 
the BHN or OAN must be obtained 
and entered within 90 days, or the 
stolen boat record will be 
suppressed and then purged from 
NCIC. * 

An agency entering a record for a 
boat registered in another state 
must advise the NCIC Control 
Terminal Agency (CTA) in the state 
of registry. 

Each registration number (REG) 
must consist of two capital 
letters denoting the state of the 
issuing authority. 

The two-character alphabetic code 
denoting the issuing state must 
conform to the regulated 
alphabetics. Eleven of these 
codes are different from those 
state codes assigned by NCIC for 
the RES Field. ** 

The last two digits of the highest 
year in which the boat's 
registration or documentation 
certificate is valid must be 
entered in the Registration Year 
of Expiration (REY) Field. 

If the REG is a document number, 
the REY must contain "NX" for non- 
expiring. *** 

If the hull serial number (BHN) 
exceeds 20 characters, the last 20 
characters must be entered in the 
BHN Field. The complete BHN must 
be entered in the Miscellaneous 
(MIS) Field. ** 

If a code is not listed for a Boat 
Make, the alphabetic characters 
"MISC" should be entered in the 
BMA Field, and the MIS Field must 
contain the complete identity of 
the boat manufacturer. 
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* 


INSTRUCTOR'S NOTE: AFTER THE RECORD 

IS PURGED FRCW THE NCIC BOAT FILE, 
THE ENTERING AGENCY IS NOTIFIED WITH 
AN AIWINISTRATIVE $.P. MESSAGE. 


** REFER TO NCIC/STATE OPERATING 
MANUAL. FOR FURTHER DETAILS. 


*** REFER TO NCIC TECHNICAL AND 

OPERATIONAL UPDATE, February 7, 
1991 


2. General Information 


a. Boat Record 


1 ) 


2 ) 



3) 

4) 


5) 

6 ) 


7) 


The character "-p" may be added to 
the MKE to indicate that the boat 
should be held for latent 
fingerprints . 

The character "-A" may be added to 
the MKE if the occupants are known 
to be armed. 

The character "-P" may be added to 
the MKE if a combination of the 
above two conditions exist. 

The Registration Number (REG) is 
to be entered with all letters and 
numerals . 

Partial Registration Numbers are 
not to be entered. 

Commercial vessels and certain 
motor yachts over five tons are 
"documented" as vessels of U.S. 
registration under navigation laws 
administered by the U.S. Coast 
Guard. A document number is 
issued for these vessels by the 
U.S. Coast Guard. This document 
number should be entered in the 
REG Field of the base Boat Pile 
record, if it is the only numeric 
identifier for the vessel, 
otherwise it should be entered 
into the boat supplemental 
record . * 

If a code is not listed for a Boat 
Make and the manufacturer's name 
is not known, use the MIS Field to 
describe the boat and any 
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8 ) 


9 ) 

10 ) 

11 ) 


information which may lead to the 
determination of the 
manufacturer's name. 

The Owner-Applied Number (OAN) 
Field should contain an 
identification number assigned by 
the owner of the property in 
connection with a theft prevention 
program. 

The OAN cannot be the same as the 
BHN. 

The MIS Field should include 
information on "Notify OKI of All 
Hits" (NOAH). 

A successful NCIC boat entry will 
generate a unique NCIC (NIC) 
number beginning with the letter 
"B" followed by nine numeric 
characters. The NIC can be used 
in inquiries and also in 
identifying records in locate, 
modification, clear, and 
cancellation transactions. 


* 



INSTRUCTOR'S NOTE: REFER TO BOAT 

PILE LESSON PLAN: PART IX. ENTRY 

OF SUPPLEMENTAL RECORD TO NCIC BOAT 
RECORD AND TO NCIC/STATE OPERATING 
MANUAL FOR FURTHER INFORMATION. 
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IX. 


entry of supplemental record to ncic boat record 


A. 


Purpose 

The purpose of an NCIC 
record entry is to add 
to the base record. 


boat supplemental 
additional identifiers 


The additional identifiers which may 
be included in a supplemental boat record 

are : 


1. Coast Guard number (CGD) 

2. Home Port (HPT) 

3. Hull Shape (HSP) 

4. Model Name (BMO) 

5. Boat Name (BNM) 


B . Requirements 

1. To enter a boat supplemental record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 



C. 


a. NCIC number (NIC) and Originating 
Agency Case number (OCA) 

or 

)3 ^ Registration number (REG) and OCA 

or 

c. Hull Serial number (BHN) and OCA 

and 

d. Supplemental data to be added to the 
record (CGD, HPT, HSP, BMO, AND BNM) 

interpreting Responses 

An NCIC boat supplemental record entry will 
cause the NCIC computer to transmit one of 
the following responses: 


1 . Acknowledgement of NCIC supplemental 

record entry - indicates to the entering 
agency that the supplemental boat record 
has been successfully appended to the 
base boat record, 
and 
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2 . 


3 . 


Acknowledgement of NCIC entry and listing 
of duplicate record(s) already on file - 
indicates to the entering agency that the 
supplemental boat record has been 
successfully appended to the base boat 
record. Duplicate record(s) already on 
file with a different ORI will be 
furnished in the response, 
or 

Reject - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC entry. 


INSTRUCTOR'S NOTE: IF THE ORI AND CGD 

FIEL DS, IN A BOAT SUPPLEMENTAL RECORD TO 
BE ENTERED, ARE IDENTICAL TO THE ORI AND 
REG FIELDS OF A BASE BOAT RECORD ON FILE, 
THE BOAT SUPPLEMENTAL RECORD ENTRY WILL 
BE REJECTED. 


CHECK WITH YOUR CTA AND REGIONAL 
INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. 
YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 



D. 


Guidelines 


1 . ,’olicy Issues 

a. Supplemental Boat Record 


1) If the Coast Guard Document number 
(CGD) is the only numeric 
identifier available for a stolen 
boat record entry, it must be 
entered in the REG Field of the 
base boat record. 


2. General Information 


a . Supplemental Boat Record 

1 ) The document number is six numeric 
characters . 

2) The Boat Model Name (BMO) can be 
entered with a combination of 
alphabetic and numeric characters. 

3) The Boat Name (BNM) can be entered 
with a combination of alphabetic 
and numeric characters. 
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X. ENTTRY OF SUPPLEMENTAL TRAILER RECORD TO NCIC BOAT 
RECORD 


A. Purpose 

The purpose of an NCIC supplemental boat 
trailer record entry is to add a trailer to 
the base record. 

To enter a stolen boat trailer record into 
NCIC the following must occur: 

1. If an automobile, trailer, and a boat are 
stolen, the automobile should be entered 
as a base vehicle record, the boat should 
be entered as a base boat record, and the 
trailer should be entered as a 
supplemental boat trailer record. 

INSTRUCTOR'S NOTE: If an automobile is 

stolen with an «npty boat trailer, both 
vehicles should be entered in the Vehicle 
File: the automobile as a base vehicle 

record and the trailer as an add-on vehicle 
record, if only the boat trailer is stolen, 
the trailer should be entered in the Vehicle 
File as a base vehicle record. Refer to the 
Vehicle File Lesson Plan. 

B . Requirements 

1. To enter a supplemental boat trailer 
record, the Message Key (MKE) and 
Originating Agency Identifier (ORI) must 
be used in addition to the following 
fields : 

a. NCIC number (NIC) and Originating 
Agency Case number (OCA) 

or 

b. Registration number (REG) and OCA 

or 

c. Hull Serial number (BHN) and OCA 

and 

d. Vehicle Year (VYR) 

e. Vehicle Make (VMA) 

f. Vehicle Style (VST) 

and 
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One identifier: 

1 ) Vehicle Identification Number 
(VIN) 

or 

2) Owner-Applied Number (OAN) 

or 

3) License number (LIC), License 
State (LIS), License Year (LIY), 
License Type (LIT). 


OH #13 


C. Interpreting Responses 

An NCIC supplemental boat trailer record 
entry will cause the NCIC computer to 
transmit one of the following responses : 


1 . 



2 . 


3 . 


4 . 


Aclcnowledgement of NCIC supplemental boat 
ti^ailer record entry — indicates to the 
entering agency that the supplemental 
information has been successfully 
appended to the base boat record, 
and 

Aclcnowledgement of NCIC supplemental boat 
trailer record entry and listing of 
duplicate records already on file - 
indicates to the entering agency that the 
supplemental information has been 
successfully appended to the base boat 
record. Duplicate record(s) already on 
file with a different ORI will be 
furnished in the response, 
additionally 

The $.8. Administrative Message - 
indicates to the state of registry that a 
trailer with a license plate has been 
stolen in a state other than the state of 
registry. Participants in the _ $ . 8 . 
program are all Canadian agencies, and 
all states except Idaho and Wyoming. * 
or 

Reject - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC entry. 


* REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 
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INSTRUCTOR'S NOTE: IF THE ORI, LIC, LIS, 

LIY, LIT, OR THE ORI, VIN, AND VMA, OR 
THE ORI, OAN, VMA, AND OCA FIELDS IN A 
SUPPLEMENTAL BOAT TRAILER RECORD TO BE 
ENTERED ARE IDENTICAL TO A SUPPLEMENTAL 
BOAT RECORD OR AN ADD-ON VEHICLE RECORD 
ON FILE, THE ENTRY WILL BE REJECTED. 


CHECK WITH YOUR CTA AND REGIONAL 
INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. 
YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 


D. Guidelines 


1. Poj Icy Issues 


C4 • 



Supplemental Boat Trailer Record 

1) When a Vehicle Identification 
Number (VIN) or Owner-Applied 
Number (OAN) Is not available at 
the time of entry, the VIN or OAN 
must be obtained and entered 
within 90 days or the supplemental 
boat trailer record will be 
suppressed and then purged from 
NCIC. * 

2) Records for partial license plate 
numbers must not be entered, 
unless the LIC Is more than eight 
characters . 

3) When a license plate has symbols 
or hyphens used to separate two 
elements of Its numbers. It must 
be shown In Its entirety, properly 
hyphenated. In the Miscellaneous 
Field . 

4) If the LIC exceeds eight 
characters, enter only the last 
eight characters. The full number 
must then be entered In the 
Miscellaneous Field. 

5) If the VIN contains more than 20 
characters, the last 20 must be 
entered In the VIN Field . The 
complete VIN must be listed In the 
MIS Field. 
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6 ) 


If there is not a code for a 
trailer make, the code "TRLR" must 
be entered in the VMA Field. Then 
enter the make of the trailer as 
the first item in the MIS Field. 

7) If a trailer is homemade, the code 
"HMDE" must be entered in the VMA 
Field . 

8) If a trailer is reconstructed, the 
code "RCON" must be entered in the 
VMA Field. 

9) The code "TL" must be entered in 
the VMO Field of a supplemental 
trailer record. 

10) The code "BT" must be entered in 
the VST Field of a supplemental 
trailer record. 

* INSTRUCTOR'S NOTE: AFTER THE 

RECORD IS PURGED FROM THE NCIC BOAT 
FILE, THE ENTERING AGENCY IS 
NOTIFIED VriTH AN ADMINISTRATIVE 
$.P. MESSAGE. 

2. General Information 

a. Supplemental Boat Trailer Record 

1 ) Entry is prohibited for any 
license plate number that contains 
a symbol used as a substantive 
part of the plate number, but not 
used as a separator between two 
elements (county designator and 
sequential number) of the plate 
number. * 

2) Only license plate numbers that 
are all alphabetic, all numeric, 
or a combination thereof, may be 
entered . 

3 ) When one character appears over 

another, enter the top character 
first immediately followed by the 
bottom character, e.g., AC123 
enter as B 

ABC123 . 

4) License plates that are expired 
beyond one year should not be 
entered . 
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5) Nonexpiring license plates can be 
entered in the supplemental 
trailer record entry under certain 
conditions. * 

6 ) The complete serial number of the 
trailer should be placed in the 
VIN Field. * 

7 ) The OAN Field should be used for 
an identification number assigned 
by the owner of the property in 
connection with a theft prevention 
program or a state assigned VIN. 

8) The OAN cannot be the same as the 
VIN. 

* BtEFER TO THE LICENSE PLATE LESSON 
PLAN AND THE NCIC/STATE OPERATING 
MANUAL FOR FURTHER INFORMATION. 

INSTRUCTOR'S NOTE: SHOW NCIC 

"VEHICLE FILE FOR LAW ENFORCEMENT 
OFFICERS" VIDEO (VIDEO PLAYING 
TIME - 7:13 MINUTES). 


XI. ENTRY OF ADD-ON RECORD TO NCIC BOAT RECORD 


A. 


Purpose 


The purpose of an NCIC add-on boat record 
entry is to link a stolen boat part to a 
stolen boat. 


A maximum of seven part records may be 
appended to a base boat record. These parts 
include, but are not limited to: 

Inboard Engines Outdrives 

Certificates of Origin Air Propellers 

Certificates of Title Outboard Motors 


B . 



Requirements 

1. To enter a add-on boat record, the 

Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 

a. NCIC number (NIC) and Originating 
Agency Case number (OCA) 

or 

b. Registration number (REG) cind OCA 

or 

c. Hull Serial number (BHN) and OCA 

and 

d. Serial number (SER) 

or 

e. Owner-Applied Number (CAN) 

and 

f. Brand (BRA) 

g. Category (CAT) 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT ENTRY 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C. Interpreting Responses 

An NCIC add-on boat record entry 'vill cause 
the NCIC computer to transmit one of the 
following responses: 


1 . Acknowledgement of NCIC add-on boat 

record entry - indicates to the entering 
agency that the add-on information has 
been successfully appended to the base 
boat record . 
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2 . 


and 

Acknowledgement of NCIG add-on boat 
record entry and listing of duplicate 
record (s) already on file - indicates to 
the entering agency that the add-on 
record has been successfully appended to 
the base boat record. Duplicate 
record (s) already on file with a 
diff '.rent ORI will be furnished in the 
response, 
or 

3. Reject - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC entry. 

D . Guidelines 


1. Policy Issues 

a. Add-On Boat Part Record 


1) The Miscellaneous Field (MIS) 

must contain a brief description 
of the boat part. 


INSTRUCTOR'S NOTE: IF A BOAT PART HAS 

BEEN STOLEN (NO BOAT INVOLVED), THE 
BOAT PART MUST BE ENTERED AS A BASE 
PART RECORD IN THE VEHICLE FILE. 

REFER TO THE VEHICLE FILE LESSON PLAN. 


2. General Information 


a. Add-On Boat Part Record 


1) If a code is not listed for a 
particular Brand (BRA) , use the 
generic code "PART." Boat Make 
(BMA) codes cannot be used in the 
BRA Field . 

2) The Owner-Applied Number (OAN) 
should contain an identification 
number assigned by the owner of 
the property in connection with a 
theft prevention program. 

3) The OAN cannot be the same as the 
SER. 

4) If there are fractions or decimals 
for the Engine Power or 
Displacement (EPD) Field, the 
whole number should be entered in 
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the EPD Field and the complete 
number (fraction or decimal) 
should be entered in the MIS 
Field. 

The EPD Field can only be filled 
if the Category (CAT) Field is 
"EN" or "OB." 


XII- MODIFICATION OF NCIC BOAT RECORD 


A. 


Purpose 


The purpose of an NCIC boat record 
modification is to add, delete, or change 
information. A modification should be made 
when the agency has obtained additional 
information or determined that the data in 
the NCIC record is erroneous. 


B . Requirements 

1. To modify a stolen boat record, the 

Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 


b. 



NCIC number (NIC), Originating Agency 
Case number (OCA), information to be 
modified , 

or 

Registration number (REG) and OCA, 
information to be modified, 

or 

Hull Serial number (BHN) and OCA, 
information to be modified. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFEEIENT 
MODIFICATION REQUIREMENTS OR ADDITIONAL 
FIELDS . 


C. Interpreting Responses 

An NCIC boat record modification will cause 
the NCIC computer to transmit the following 
responses : 

1. Acknowledgement of NCIC modification - 
indicates to the modifying agency that 
the record has been successfully 
modified . 

or 

2. Reject - indicates to the modifying 
agency that the modification was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
modification . 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAI. INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 


D. Guidelines 


10 #5 


1. Policy Issues 
a. Boat Record 


None applicable for an NCIC boat 
record modification 

2. General Information 


a. Boat Record 


1 ) 


2 ) 



3) 


Modification of a boat record is 
restricted to the agency that 
entered the record. 

Once the acknowledgement of 
modification is received, the 
accuracy of the modification 
should be reviewed by a second 
party. Verification of a record 
should include assuring that the 
data in the modification matches 
the additional or correct 
information. 

If a boat record has been 
suppressed because it does not 
contain a BHN or OAN, a 
modification message that contains 
a BHN or OAN will return the 
record to an active status. 
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XIII. MODIFICATION OF NCIC BOAT SUPPLEMENTAL RECORD 



A. 


Purpose 


The purpose of a boat supplemental record 
modification is to add, delete, or change 
information. A modification should be made 
when the agency has obtained additional 
information or determined that the data in 
the NCIC record is erroneous. 


B . Requirements 

1. To modify a boat supplemental record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 


a. NCIC number (NIC), Originating Agency 
Case number (OCA), information to be 
modified , 

or 

b. Registration number (REG) and OCA, 
information to be modified. 


or 

c. Hull Serial number (BHN) and OCA, 
information to be modified. 


INSTRUCTOR’S NOTE: CHECK WIT H YO UR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT 
MODIFICATION REQUIREMENTS OR ADDITIONAL 
FIELDS. 


C. Interpreting Responses 

An NCIC boat supplemental record modification 
will cause the NCIC computer to transmit the 
following responses: 

1 . Acknowledgement of NCIC boat supplemental 
record modification - indicates to the 
modifying agency that the record has been 
successfully modified. 

and 

2. Acknowledgement of NCIC modification and 
listing of duplicate record (s) already on 
file - indicates to the entering agency 
that the boat supplemental record has 
been successfully modified in NCIC. 
Duplicate record (s) already on file with 
a different ORI will be furnished in the 
response . 
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4 . 


additionally 

The $.8. Administrative Message - 
indicates to the state of registry that a 
supplemental boat trailer record with a 
license plate has been modified in a 
state other than the state of registry. 
Participants in the $.8. program are all 
Canadian agencies, and all states except 
Idaho and Wyoming, 
or 

Reject - indicates to the modifying 
agency that the modification was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
modification. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
Sju’ECIFIC information regarding NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 


D . Guidelines 


1 . 



Policy Issues 

a. Boat supplemental record 

None applicable for an NCIC boat 
supplemental record modification 


2 . General Information 


a. Boat supplemental record 

1) Modification of a boat 
supplemental record is restricted 
to the agency that entered the 
record . 

2) Once the acknowledgement of 
modification is received, the 
accuracy of the modification 
should be reviewed by a second 
party. Verification of the record 
should include assuring that the 
data in the modification matches 
the additional or correct 
information. 
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3 ) 


The modify message may be used to 
add a supplemental data field to a 
base boat record, regardless of 
whether a supplemental record 
entry has been previously entered. 
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XIV- 


MODIFICATION OF NCIC SUPPLEMENTAL BOAT TRAILER 
RECORD 

The' supplemental boat trailer record cannot be 
modified. The supplemental boat trailer record 
must be canceled and reentered. 
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MODIFICATION OF NCIC ADD-ON BOAT PART RECORD 



The add-on boat part record cannot be modified. 
The add-on boat part record must be canceled and 
reentered . 
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XVI. CI.EAR OF NCIC BOAT RECORD 



A. Purpose 


The purpose of an NCIC boat record clear is 
to remove the boat record from NCIC. 


1. A stolen boat record is cleared when: 


a. The entering agency recovers the 
boat . 

b. The entering agency is officially 
advised that another agency has 
recovered the boat. 


B. Requirements 


10 #2 


10 #3 


1. To clear a boat record when the entering 
agency recovers the boat, the Message Key 
(MKE) and Originating Agency Identifier 
(ORI) must be used in addition to the 
following fields: 



a . 


b. 


c . 


NCIC number (NIC) , Originating Case 
Agency number (OCA), Date of Recovery, 

or 

Registration or Document number (REG) , 
OCA, Date of Recovery, 

or 

Hull Serial number (BHN), OCA, Date of 
Recovery . 


2. To clear a boat record when another 
agency recovers the boat and has not 
located the record, the MKE and ORI must 
be used in addition to the following 
fields : 


a. 


b. 


c . 


NIC, OCA, Date of Recovery, Recovering 
Agency's Originating Agency Identifier 
(ORI) and OCA, 

or 

REG, OCA, Date of Recovery, Recovering 
Agency's ORI and OCA, 

or 

BHN, OCA, Date of Recovery, Recovering 
Agency's ORI and OCA. 
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the MKE and ORI must be used in addition 
to the following fields: 

a. NIC, OCA, Date of Recovery, 

or 

b. REG, OCA, Date of Recovery, 

or 

c. BHN, OCA, Date of Recovery. 


INSTRUCTOR'S NOTE: CHECK VrETH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SC»ffl 
SYSTEMS MAY HAVE DIFFERENT CLEAR 
REQUIREMENTS . 


C. Interpreting Responses 

An NCIC boat record clear will cause the NCIC 
computer to transmit the following responses: 



1 . 


2 . 


3 . 


Acknowledgement of NCIC clear - indicates 
to the clearing agency that the record 
has been successfully cleared, 
additionally 

The $.8. Administrative Message - 
indicates to the state of registry _ that a 
supplemental boat trailer record with a 
license plate has been cleared in a state 
other than the state of registry. 
Participants in the $.8. program are all 
Canadian agencies, and all states except 
Idaho and Wyoming, 
or 

Reject - indicates to the clearing agency 
that the clear was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC clear. 


lO #4 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 




o 


7/1/92 


BF-51 


D . Guidelines 


1 -. 


Policy Issues 


a. Boat Record 


None applicable for an NCIC boat 
record clear 


2. General Information 


a. Boat Record 


1 ) 

2 ) 


3 ) 


A clear of an NCIC boat record is 
restricted to the agency that 
entered the record. 

The entering agency should clear 
the record from NCIC after 
receiving a $.L. Locate 
Notification Message, 
a) If the entering agency does 

not clear the record, ten days 
after the record has been 
located, it is suppressed 
(unavailable unless queried by 
the NIC number). After the 
record is suppressed, it is 
removed from NCIC during the 
next NCIC scheduled purges 
(first Sunday of each month), 
b) The entering agency is 
notified with a $.P. 
administrative message after 
the record is purged from 
NCIC. 

The Date of Recovery cannot be 
prior to the Date of Theft (DOT). 
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XVII. CLEAR OF NCIC BOAT SUPPLEMENTAL RECORD 

An NCIC boat supplemental record (s) cannot be 
cleared. A clear transaction for a base Boat 
File record will remove a boat supplemental 
record ( s ) . 

INSTRUCTOR'S NOTE: REFER TO PART XII. "CLEAR 

NCIC BOAT RECORD." 


XVIII. CLEAR OF NCIC SUPPLEMENTAL BOAT TEIAILER RECORD 


An NCIC supplemental boat trailei record 
cannot be cleared. A clear transaction for a 
base Boat File record will remove any 
supplemental boat trailer record. 


An unrecovered trailer must be entered into the 
Vehicle File . 


INSTRUCTOR'S NOTE: REFER TO PART XII. "CLEAR 

OF NCIC BOAT RECORD." 
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XIX. CLEAR OF NCIC ADD-ON BOAT PART RECORD 

An NCIC add-on boat part record cannot be cleared. 

A clear transaction for a base Boat File record 
will remove an add-on boat part record(s). 

Any unrecovered boat part record (s) mu.^ be 
entered into the Vehicle File as a vehicle part. 

INSTRUCTOR'S NOTE: REFER TO PART XII. "CLEAR OF 

NCIC BOAT RECORD." 
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XX. CANCELLATION OF NCIC BOAT RECORD 


A. 


Purpose 


The purpose of an NCIC boat record 
cancellation is to remove an NCIC boat 
record when it is determined that the 
information contained in the record is 
invalid or inaccurate. 


lO #2 


B . Requirements 

1. To cancel a stolen boat record, the 

Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 


b. 



NCIC number (NIC), Originating Agency 
Case number (OCA), Date of 
Cancellation, 

or 

Registration number (REG) , OCA, Date 
of Cancellation, 

or 

Hull Ser-'al number (BHN), OCA, Date of 
Cancello ■ .on. 


INSTRUCTOR'S NOTE: aiECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CANCELLATION 
REQUIREMENTS . 


C . Interpreting Responses 

An NCIC boat record cancellation will cause 
the NCIC computer to transmit the following 
responses : 

1. Acknowledgement of NCIC cancellation - 
indicates to the canceling agency that a 
record has been successfully canceled, 

or 

2. Reject - indicates to the canceling 
agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 


10 #3 
OH #18 


lO #4 


7/1/92 


BF-56 



4 [^ 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 


D. Guidelines 


10 #5 


1. Policy Issues 
a. Boat Record 

1) The date of cancellation must be 
the current date. (NOTE: The 

date of cancellation must be the 
present date or the present date 
minus one. ) 

2. General Information 
a. Boat Record 

1) Cancellation of an NCIC boat 

record is restricted to the agency 
that entered the record. 
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XXI. CANGET.LATION OF NCIC BOAT SUPPLEMEINTAL RECORD 



Individual data fields in a boat supplemental record 
cannot be canceled . 


OH #18 


INSTRUCTOR'S NOTE: INDIVIDUAL DATA FIELDS IN A 

BOAT SUPPLEMENTAL RECORD MAY BE CANCELED BY USING 
A MODIFY TRANSACTION. REFER TO PART IX. 
"MODIFICATION OF NCIC BOAT RECORD." 


A cancellation transaction for a base Boat File 
record v;i 11 remove the boat supplemental 
record ; ^ . 


INSTRUCTOR'S NOTE: REFER TO PART XVII. 

"CANCELLATION OF NCIC BOAT RECORD." 
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XXII. CANCELLATION OP NCIC SUPPLEMENTAL BOAT TRAILER 
RECORD 


A. Purpose 

The purpose of an NCIC supplemental boat 
trailer record cancellation is to remove an 
NCIC supplemental boat trailer record when it 
Is determined that: 

1. The information in the record Is 
invalid or Inaccurate, 

or 

2. The stolen boat trailer has been 
recovered . 

B. Requirements 

1. To cancel a stolen supplemental boat 

trailer record, the Message Key (MKE) and 
Originating Agency Identifier (ORI) must 
be used in addition to the following 
fields : 

a. NCIC number (NIC), Originating Case 
number (OCA), Date of Cancellation, 
or 

b. Registration number (REG), OCA, Date 
of Cancellation, 

or 

c. Hull Serial number (BHN) , OCA, Date of 
Cancellation . 

INSTRUCTOR'S NOTE: CHECK VTETH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SCWE 
SYSTEMS MAY HAVE DIFFEEIENT CANCELLATION 
REQUIREMENTS . 

C. Interpreting Responses 

An NCIC supplemental boat trailer record 
cancellation will cause the NCIC computer to 
transmit the following responses: 

Acknowledgement of NCIC cancellation - 
indicates to the canceling agency that a 
record has been successfully canceled, 

add ih ionally 

The $.8. Administrative Message - 
indicates to the state of registry that a 
trailer with a license plate has been 
canceled in a state other than the state 

BF-59 
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3 . 


of registry. Participants in the $.8. 
program are all Canadian agencies, and 
all states except Idaho and Wyoming. 

or 

Reject - indicates to the canceling 
agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY . 


D. Guidelines 



1. Policy Issues 

a. Supplemental Boat Trailer Record 

1) The Date of Cancellation must be 

the current date. (NOTE: The 

date of cancellation must be the 
present date or the present date 
minus one. ) 

2) If the trailer has not been 
recovered with the boat, the 
trailer must then be entered in 
the Vehicle File as a base record. 

2. General Information 

a. Supplemental Boat Trailer Record 

1) Cancellation of an NCIC 

supplemental boat trailer record 
is restricted to the agency that 
entered the record. 
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XXIII. CANCELLATION OF NCIC ADD-ON BOAT PART RECORD 


A. Purpose 

The purpose of an NCIC add-on boat part 
record cancellation is to remove an NCIC add- 
on boat part record when it is determined 
that : 

1 . The information in the record is 
invalid or inaccurate, 

or 

2. The stolen boat part has been recovered. 

B . Requirements 

1 . To cancel a stolen add-on boat part 
record, the Message Key (MKE) and 
Originating Agency Identifier (ORI) must 
be used in addition to the following 
fields : 


a . 



b. 


c . 


NCIC number (NIC), Originating Case 
number (OCA), Date of Cancellation, 

or 

Registration number (REG) , OCA, Date 
of Cancellation, 

or 

Hull Serial number (BHN) , OCA, Date of 
Cancellation. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CANCELLATION 
REQUIREMENTS. 

C . Interpreting Responses 
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An NCIC add-on boat part record cancellation 
will cause the NCIC computer to transmit the 
following responses: 


1 . 


2 . 



Acknowledgement of NCIC cancellation - 
indicates to the canceling agency that a 
record has been successfully canceled, 

or 

Reject - indicates to the canceling 
agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 




7/1/92 


BF-61 


INSTRUCTOR'S NOTE: CHECK VTETH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES . YOUR SYSTEM MAY USE DIFFEEIENT 
TERMINOLOGY. 


D. Guidelines 


1. Policy Issues 


a. Add-On Boat Part Record 

1) The date of cancellation must be 

the current date. (NOTE: The 

date of cancellation must be the 
present date or the present date 
minus one. ) 

2) If the boat part(s) has not been 
recovered with the boat, the 
record (s) must then be entered as 
a vehicle part record in the 
Vehicle File. 


2. General Information 


a. Add-On Boat Part Record 



1 ) 


Cancellation of an NCIC add-on 
boat part record is restricted to 
the agency that entered the 
record . 
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XXIV. RETENTION PERIOD 


A. Boat Record 

1 . A boat record will remain in NCIC for the 
year of entry plus four or until the 
record has been cleared or canceled by 
the entering agency . 

2. A boat record will remain in NCIC for 
only 90 days if the record does not 
contain a Hull Serial number (BHN) or an 
Owner-Applied Number (OAN) . The record 
will be suppressed after 90 days and then 
purged from NCIC.* 

3. Data in the Registration number (REG) and 
Registration Year of Expiration (REY) of 
a boat record containing a Hull Serial 
number (BHN) will be purged one year 
after the registration expires. 

4. A nonexpiring registration/document 
number in a boat record will be retained 
until the entire record is purged. 



B. 


Boat Supplemental Record 

1 . Supplemental data appended to a base boat 
record will remain in NCIC until the end 
of the retention period for the base boat 
record . 


C. Supplemental Boat Trailer Record 

1. A supplemental boat trailer record will 
remain in NCIC for the year of entry plus 
four or until the record has been cleared 
or canceled. 

2. A supplemental boat trailer record will 
remain in NCIC for only 90 days if it 
does not contain a Vehicle Identification 
Number (VIN) or OAN. It will be 
suppressed after 90 days and then 
purged . * 

3. Data in the license number (LIC), License 
Year of Expiration (LIY), and License 
Type (LIT) Fields of a supplemental boat 
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trailer record containing a Vehicle 
Identification Number (VIN) or Owner- 
Applied Number (OAN) will be purged one 
year after the license plate expires. 

4. A nonexpiring license plate number in a 
supplemental boat trailer record will be 
retained until the entire record is 
purged . 


D. Add-On Boat Part Record 

1. Add-on boat part record (s) appended to a 
base boat record will remain in NCIC 
until the end of the retention period for 
the base boat record. 


OH #22 


* 



INSTRUCTOR'S NOTE: AFTER THE RECORD IS PURGED 

FROM THE BOAT FILE, THE ENTERING AGENCY IS 
NOTIFIED WITH AN AM4INISTRATIVE $.P. MESSAGE. 
SEE NCIC/STATE OPERATING MANUAL FOR FURTHER 
DETAILS . 
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XXV. CONCLUSION 


The NCIC Boat File consists of boats that 
have been stolen and have a theft report on file. Each 
stolen boat record can contain supplemental 
information, a supplemental boat trailer, and add-on 
boat parts. As of January 1, 1992, there were 31,047 
stolen boat records entered into the NCIC Boat File. 

It is important to remember: 

1. That hull serial or identification 
numbers (BHN) should always be searched 
through the NCIC Boat File in addition to 
the registration number to verify that 
the boat is not stolen. Registration 
documentation does not necessarily verify 
ownership of the boat. 

2. That, there are eleven state codes that 
are different from those state codes 
assigned by NCIC for the Registration 
State Field (RES). 

3. That there are additional identifiers 
that can be added to a base boat record: 

a. Coast Guard number (CGD) 

b. Home Port (HPT) 

c. Hull Shape (HSP) 

d. Model Name (BMO) 

e. Boat Name (BNM) 

4. That it is very common for the boat, boat 
trailer, and boat motor to be stolen 
together. The boat can be entered as a 
base boat record into NCIC. The boat 
trailer and boat motor can be appended to 
the base boat record as a supplemental 
boat trailer and add-on boat part(s). 

5. That boat records remain in NCIC for the 
year of entry plus four or until the 
record has been cleared or canceled by 
the entering agency. Furthermore, a boat 
record will remain in NCIC for only 90 
days if it does not contain a Hull Serial 
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Number (BHN) or an Owner-Applied Number 
( OAN ) . 

Additionally, boats are usually stolen on 
land frorr residences, businesses, repair services, or 
marinas (dry storage), therefore traveling through city 
and county jurisdictions. It is essential that the 
terminal operator be knowledgeable of the inquiry and 
entry capabilities of the boat file, so as to recover 
stolen boats and any associated property. The average 
value of stolen vehicles is $5,000 as compared to 
$12,000 for boats. Therefore, it is imperative that 
boat records are entered into NCIC. 

Effective utilization of the guidelines 
presented in this lesson plan will help ensure that the 
correct procedures are followed in the inquiry, locate, 
entry, modification, clear, and cancellation of all 
boat records, boat supplemental records, supplemental 
boat trailer records, and add-on boat part records. 


INSTRUCTOR'S NOTE: SHOW NCIC "BOAT FILE" VIDEO (VIDEO 

PLAYING TIME - 12:25 MINUTES.) 
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EXAMPLES OF NCIC BOAT TYPES 


RUNABOUT 

HOUSEBOAT 


HYDROPLANE 


CRUISER 


YACHT 

SAILBOAT 

CANOE 

UTILITY 
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REQUIREMENTS FOR NCIC BOAT RECORD INQUIRY 

1 . REGISTRATiON/DOCUMENT NUMBER (REG) 

or 

2. REG and HULL SERIAL NUMBER (BHN) 
or 

3. BHN 
or 

4. OWNER-APPLIED NUMBER (OAN) 
or 

5. LICENSE PLATE NUMBER (LIC) 
or 

6. VEHICLE IDENTIFICATION NUMBER (VIN) 
or 

7. COAST GUARD NUMBER (CGD) 

or 

8. CGD and Serial number (SER) 

or 

9. SER 
or 

10. NCIC NUMBER (NIC) 
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CROSS-SEARCH 


AN NCiC BOAT RECORD INQUIRY WILL AUTOMATICALLY SEARCH 
THE BOAT FILE AND THE VEHICLE FILE. 


7 / 1 / 92 - 


BF-OH #4 


LOCATE OF NCIC BOAT RECORD 


MKE/LOCATED BOAT 

ORI/DCFBIWAN1 REG/MD1234ZZ RES/MD REY/92 HUL/WD 
BHN/LBC035380880 BYR/90 PRO/OB BMA/LBC BTY/RUN 
BLE/17 

BCO/RED DOT/010292 OCA/TEST 

CGD/123456 HPT/CAMBRIDGE MD HSP/SV BMO/FISHERMAN 

BNM/MARCY 

NIC/B539991929 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
031392 MDMSPOOOO 1234 

MKE/LBT 

LIC/CBA321 LIS/MD LIY/92 LIT/TL VIN/1 J2345K6789L87654 
VYR/91 VMA/FISC VMO/TL VST/BT VCO/WHI 
031392 MDMSPOOOO 1234 

MKE/LBP1 

SER/1 125433 BRA/OMCJ CAT/OB 
031392 MDMSPOOOO 1234 
NIC/B539991929 

IMMED CONFIRM RECORD WITH ORI 
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LOCATE OF NCIC SUPPLEMENTAL BOAT TRAILER RECORD 


MKE/STOLEN BOAT 

ORI/DCFBIWAN1 REG/MD1234ZZ RES/MD REY/92 HUL/WD 
BHN/LBC035380880 BYR/30 PRO/OB BMA/LBC BTY/RUN 
BLE/17 

BCO/RED DOT/010292 OCA/TEST 

CGD/1 23456 HPT/CAMBRIDGE MD HSP/SV BMO/FISHERMAN 

BNM/MARCY 

NIC/B539991929 

ORI IS FBI HEADQUARTERS WASHINGTON DC 


MKE/LBT 

UC/CBA321 US/MD UY/92 UT/TL VIN/1J2345K6789L87e54 
VYR/91 

VM^FISC VMO/Tt VST/BT VCO/WHI 
030592 MDSPOOOOO 1234 

MKE/EBP1 

SER/11 25433 BRA/OMCJ CAT/OB 
MIS/JOHNSON OUTBOARD MOTOR 20H 
NIC/B539991929 

IMMED CONFIRM RECORD WITH ORI 


******************************************************** 

IF THE TRAILER HAS NOT BEEN RECOVERED WITH THE BOAT, THE 
TRAILER MUST THEN BE ENTERED IN THE VEHICLE FILE AS A 
BASE RECORD. 
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LOCATE OF ADD-ON BOAT PART RECORD 


MKE/STOLEN BOAT 

ORI/DCFBIWAN1 REG/MD1234AA RES/MD REY/92 HUL/WD 
BHN/LBC035380880 BYR/90 PRO/OB BMA/LBC BTY/RUN 
BLE/17 

BCO/RED DOT/030192 OCA/TEST 

CGD/1 23456 HPT/CAMBRIDGE MD HSP/SV BMO/FISHERMAN 

BNM/MARCY 

NIC/539991929 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
MKE/EBT 

LIC/CBA321 LIS/MD LIY/92 LIT/TL VIN/1J2345K6789L87654 
VYR/81 

VMA/FISC VMO/TL VST/BT VCO/WHI 

MKE/LBP1 

SER/1 125433 BRA/OMCJ CAT/OB 
031392 MDMSPOOOOO 

NIC/B539991929 

IMMED CONFIRM RECORD WITH ORI 


******************************************************************* 


IF THE ADD-ON BOAT PART HAS NOT BEEN RECOVERED WITH THE 
BOAT, THE BOAT PART RECORD MUST BE ENTERED IN THE 
VEHICLE FILE AS A VEHICLE PART. 
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MANDATORY FIELDS FOR ENTRY OF NCIC BOAT RECORD 


STOLEN BOAT RECORDS ENTERED INTO NCIC MUST INCLUDE THE 
FOLLOWING FIELDS: 

1. MESSAGE KEY (MKE) 

2. ORIGINATING AGENCY IDENTIFIER (ORI) 

3. REGISTRATION OR DOCUMENT NUMBER (REG) 

4. REGISTRATION STATE (RES) 

5. REGISTRATION YEAR OF EXPIRATION (REY) 

6. HULL SERIAL NUMBER BOAT HULL NUMBER (BHN) or 
OWNER-APPLIED NUMBER (OAN) 

7. BOAT MODEL YEAR (BYR) 

8. BOAT MAKE (BMA) 

9. DATE OF THEFT (DOT) 

10. ORIGINATING AGENCY CASE NUMBER (OCA) 


BF-OH #8 
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ENTRY OF NCIC BOAT RECORD 


MKE/STOLEN BOAT 

ORI/DCFBIWAN1 REG/MD1234ZZ RES/MD REY/92 HUL/MD 
BHN/LBC035380880 BYR/90 PRO/OB BMA/LBC BTY/RUN 
BLE/17 

BCO/RED DOT/010292 OCA/TEST 
NIC/B539991929 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
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REGISTRATION STATE CODES 


ELEVEN STATE REGISTRATION CODES ARE DIFFERENT FROM 
THOSE STATE CODES ASSIGNED BY NCIC: 


CALIFORNIA CF 

COLORADO CL 

DELAWARE DL 

HAWAII ha 

KANSAS KA 

MASSACHUSETTS MS 

MICHIGAN MC 

MISSISSIPPI Ml 

WASHINGTON WN 

WISCONSIN WS 

AMERICAN SAMOA AS 
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DATA FIELDS FOR BOAT SUPPLEMENTAL RECORD 


COAST GUARD NUMBER (CGD) 
HOME PORT (HPT) 

HULL SHAPE (HSP) 

MODEL NAME (BMO) 

BOAT NAME (BNM) 
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ENTRY OF NCIC BOAT SUPPLEMENTAL RECORD 


MKE/STOLEN BOAT 

ORI/DCFBIWAN1 REG/MD1234ZZ RES/MD REY/92 HUL/WD 
BHN/LBC035380880 BYR/90 PRO/OB BMA/LBC BTY/RUN 
BLE/17 

BCO/RED DOT/010292 OCA/TEST 

CGD/123456 HPT/CAMBRIDGE MD HSP/SV BMO/FISHERMAN 
BNM/MARCY 

NIC/B539991929 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
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ENTRY OF NCIC SUPPLEMENTAL BOAT TRAILER RECORD 


MKE/STOLEN BOAT 

ORI/DCFBIWAN1 REG/MD1234ZZ RES/MD REY/92 HUL/ED 
BHN/LBC035380880 BYR/80 PRO/OB BMA/LBC BTY/RUN 
BLE/17 

BCO/RED DOT/010292 OCA/TEST 
HPT/CAMBRIDGE MD HSP/SV BMO/FISHERMAN 
BNM/MARCY 
NIC/B539991929 

ORI IS FBI HEADQUARTERS WASHINGTON DC 

MKE/EBT 

UC/CBA321 US/MD UY/92 LIT/TL VIN/1J2345K6789L87654 
VYR/91 

vm^fisc VMO/TL BST/BT VCO/WHI 
NIC/B539991929 
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ADD-ON BOAT PARTS 


A MAXIMUM OF SEVEN PART RECORDS MAY BE APPENDED TO A 
BASE BOAT RECORD. THESE PARTS INCLUDE, BUT ARE NOT 
LIMITED TO: 


INBOARD ENGINES 
CERTIFICATES OF ORIGIN 
CERTIFICATES OF TITLE 


OUTDRIVES 

AIR PROPELLERS 

OUTBOARD MOTORS 
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ENTRY OF NCIC ADD-ON BOAT RECORD 


MKE/STOLEN BOAT 

ORI/DCFBIWAN1 REG/MD1234ZZ RES/MD REY/92 HUL/WD 
BHN/LBC035380880 BYR/90 PRO/OB REY/92 HUL/WD 
BHN/LBC035380880 BYR/90 PRO/OB BMA/LBC BTY/RUN 
BLE/17 

BCO/RED DOT/010292 OCA/TEST 

CGD/1 23456 HPT/CAMBRIDGE MD HSP/SV BMO/FISHERMAN 

BNM/MARCY 

NIC/B539991929 

ORi iS FBI HEADQUARTERS WASHINGTON DC 
MKE/EBT 

LIC/CBA321 LIS/MD LIY/92 LIT/TL VIN/1 J2345K6789L87654 
VYR/91 

VMA/FISC VMO/TL VST/BT VCO/WHI 

MKE/EBP1 

SER/1 125433 BRA/OMCJ CAT/OB 
MIS/JOHNSON OUTBOARD MOTOR 20H 
NIC/B539991929 

IMMED CONFIRM WITH RECORD WITH ORI 
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MODIFICATION OF NCIC BOAT RECORD 


MB.DCFBIWAN1.NIC/B539991929.0CA/TEST.REG/MD1235ZZ 

DCFBIWAN1 

MODIFY NIC/B539991929 


*****************************************V'>*********************** 


MODIFICATION OF NCIC BOAT SUPPLEMENTAL RECORD 

MB.DCFBIWAN1 .NIC/B539991 929.0CA/TEST.CGD/1 23456.HSP/SV 
DCFBIWAN1 

MODIFY NIC/B539991929 

***************************************************************** 

MODIFICATION OF NCIC SUPPLEMENTAL BOAT TRAILER RECORD 


THE SUPPLEMENTAL BOAT TRAILER RECORD CANNOT BE 
MODIFIED. THE SUPPLEMENTAL BOAT TRAILER RECORD MUST BE 
CANCELED AND REENTERED. 




MODIFICATION OF NCIC ADD^N BOAT PART RECORD 


THE ADD-ON BOAT PART RECORD CANNOT BE MODIFIED. THE 
ADD-ON BOAT PART RECORD MUST BE CANCELED AND 
REENTERED. 
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CLEAR OF NCIC BOAT RECORD 


CB.DCFBIWAN1.NIC/B539991929.OCA/TEST.031792.MDMSP0000. 

1234 

DCFBIWAN1 

CLEAR NIC/B539991929 

***************irk*****irkicirkirk‘k-k -kirk ************** ■k-k**i(***irk**'k**** 

CLEAR OF NCIC BOAT SUPPLEMENTAL RECORD 

AN NCIC BOAT SUPPLEMENTAL RECORD(S) CANNOT BE CLEARED. 
A CLEAR TRANSACTION FOR A BASE BOAT FILE RECORD WILL 
REMOVE BOAT TRANSACTION SUPPLEMENTAL RECORD(S). 

***************************************************************** 

CLEAR OF NCIC SUPPLEMENTAL BOAT TRAILER RECORD 

AN NCIC SUPPLEMENTAL BOAT TRAILER RECORD CANNOT BE 
CLEARED. A CLEAR TRANSACTION FOR A BASE BOAT FILE 
RECORD WILL REMOVE A SUPPLEMENTAL BOAT TRAILER 
RECORD. 

AN UNRECOVERED TRAILER MUST BE ENTERED INTO THE 
VEHICLE FILE. 


***************************************************************** 

CLEAR OF NCIC ADD^N BOAT PART RECORD 

AN NCIC ADD-ON BOAT PART RECORD(S) CANNOT BE CLEARED. A 
CLEAR TRANSACTION FOR A BASE BOAT FILE RECORD WILL 
REMOVE ADD-ON BOAT PART RECORD(S). 

AN UNRECOVERED BOAT PART RECORD(S) MUST BE ENTERED 
INTO THE VEHICLE FILE AS A VEHICLE PART. 
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CANCELLATIOK OF NCIC BOAT RECORD 


XB.DCFBIWAN1 .NIC/B539991 929.OCA/TEST.031 692 
DCFBIWAN1 

CANCEL NIC/S539991929 


CANCELLATION OF NCIC BOAT SUPPLEMENTAL RECORD 

INDIVIDUAL DATA FIELDS IN A SUPPLEMENTAL RECORD MAY BE 
CANCELED BY USING A MODIFY TRANSACTION. 

MB.DCFBIWAN1 .NIC/B539991 929.0CA/TEST.HSP/ 

A CANCELLATION TRANSACTION FOR A BASE BOAT FILE RECORD 
WILL REMOVE THE BOAT SUPPLEMENTAL RECORD. 


***************************************************************** 


CANCELLATION OF NCIC SUPPLEMENTAL BOAT TRAILER Ru.^ORD 
XBT.DCFBIWAN1 .NIC/B539991 929.OCA/TEST.031 692 
DCFBIWAN1 

CANCEL NIC/B539991929 

***************************************************************** 


CANCELLATION OF NCIC ADD>ON BOAT PART RECORD 

XBP1 .DCFBIWAN1 .NIC/B539991 929.OCA/TEST.031 592 
DCFBIWAN1 

CANCEL NIC/B5399991929 
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RETENTION PERIOD 


BOAT RECORD 


1. A BOAT WILL REMAIN IN NCIC FOR THE YEAR OF ENTRY PLUS 
FOUR OR UNTIL THE RECORD HAS BEEN CLEARED OR 
CANCELED BY THE ENTERING AGENCY. 

2. A BOAT RECORD WILL REMAIN IN NCIC FOR ONLY 90 DAYS IF 
IT DOES NOT CONTAIN A HULL SERIAL NUMBER (BHN) OR 
OWNER-APPLIED NUMBER (OAN). 

3. DATA IN THE REGISTRATION NUMBER (REY) AND 
REGISTRATION YEAR OF EXPIRATION (REY) OF A RECORD 
CONTAINING A HULL SERIAL NUMBER (BHN) WILL BE PURGED 
ONE YEAR AFTER THE REGISTRATION EXPIRES. 
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RETENTION PERIOD 


BOAT SUPPLEMENTAL RECORD 


1. SUPPLEMENTAL DATA APPENDED TO A BASE BOAT RECORD 
WILL REMAIN IN NCIC UNTIL THE END OF THE RETENTION 
PERIOD FOR THE BASE BOAT RECORD. 
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RETENTION PERIOD 


SUPPLEMENTAL 


BOAT TRAILER RECORD 


1. A SUPPLEMENTAL BOAT TRAILER RECORD WILL REMAIN IN 
NCIC FOR THE YEAR OF ENTRY PLUS FOUR OR UNTIL THE 
RECORD HAS BEEN CLEARED OR CANCELED. 

2. A SUPPLEMENTAL BOAT TRAILER RECORD WILL REMAIN IN 
NCIC FOR ONLY 90 DAYS IF IT DOES NOT CONTAIN A VEHICLE 
IDENTIFICATION NUMBER (VIN) OR OWNER-APPLIED NUMBER 
(OAN). 

3. DATA IN THE LICENSE NUMBER (LIC), LICENSE YEAR OF 
EXPIRATION (LIY), AND LICENSE TYPE (LIT) FIELDS OF A 
SUPPLEMENTAL BOAT TRAILER RECORD CONTAINING A 
VEHICLE IDENTIFICATION NUMBER (VIN) OR OWNER-APPLIED 
NUMBER (OAN) WILL BE PURGED ONE YEAR AFTER THE 
LICENSE PLATE EXPIRES. 
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RETENTION PERIOD 


ADD-ON BOAT PART 


1. ADD-ON BOAT PART RECORD(S) APPENDED TO A BASE BOAT 
RECORD WILL REMAIN IN NCIC UNTIL THE END OF THE 
RETENTION PERIOD FOR THE BASE BOAT RECORD. 


NCIC FILE REFERENCE CARD 


1 • AOTHORITY FOR MAINT ENaNCK OF THE SYS;^ 28 of the Code of Federal ReguUtion.- 

The Svsiem ii eiubUihed and liiimuuned in iccordancc with TiUe 28, United States C^c, hecuco oj-t »n<i iiue « 

iJicUl ^minisuation. Chaputr I-.Dep«tmenl of Justice (Order No. 601 -75) Part 2a-Crurund Jusuce infonruuen Systems. Public Law 92 544 (86 Stas 

1115), Executive Order 10450, PubUc Uw 94-29 (89 Sut. 97) Security Acts Amenommu of 1975. 

^ hTxcS^B Iith and for Ote official use of criminal justice officials of Federal, sute, and local govemmenu in the 50 slates, the 

District of Columbia, Puerto Rico, U.S. possessions and U.S. temlones, and Canada. 

3, TITR THTRTEKW NCIC FILES 

^^Records for any item valued at $500 or more having a unique manufacturer-assigned serial number and/or^er-a^ed number. 

IZt Z !Z, regardless of value, if aggregate value of aU property Uken in one Oieft exceeds $5,000 and having a unique manufaexurer- 

- ReS f^my"^ manufacturer-usigned serial number and/or owner-.ppUed number if interstate movement 

is indicAied, or the stolen item is i le^ in i moie serious crime. 

Bost File 

- Records for stolen boeu» boat trailers, or boat parts. 

^“^''^rMrf's'fiSrsons wanted by another country for a crime that would be a felony if it were committed in the United Sutes. 

Wanting country must be a signatory to an extradition ueaiy/coovcmion with the U.S. 

Gun File 

Records for stolen, weapons. 

- Records for recovered, (abandoned, seized, or found) weapons for which the owner u not known. 

^.‘“"Tril^aSm” provided by indexing record identifiers such as name, physical descripuon, identifying numbers, and fingerprint 

classificauoni as weU as the name of the agency that maintains the cramnal history record. 

License Plate File 

Records for stolen license plates. 

or .w wko - “"k" r*y»ir™»'<l Ot ..nil., h™.dl/l«™ir «, «hm 

Re^rds for arsons of any age who am missing under circumstances indicating that his/her disappearance may not have b«n volunury. 

:: IZl iZ7^Z ^ ded.^ tmem.ndp.ted as defined by the Uw, of his/her sute of ms.dence «ul do not meet any of the 

above entry criteria. 

Records for persons of any age who are missing after a caustrophe. 

«, ™i.d j..«» M-cy k,. b», .. Nac ORI fo, «r Nac s„»n. 

to, soholty oomted ,»!».. o-... cnoooy o, mdlio... .l»oh « ^.ido«d 

evidence of debt, or ownership of property, or documenu which rtpreienl subscription nghis. Also, warehouse reccipu, traveler s checks, money 

orden, savings certificates, and interest coupons on slocks and bonds. 

Unidentified Penon File 

- Records for unidentified deceased persons. 

- Records for penons of any age who are living and unable to ascertain his/her idcniiiy. 

- Records for unidcnuficd caustrophe victims. 

-- Records for body paru. 

a threat to the President and/or others afforded protecuon by the USSS as authorized by 18 USC 3056 and 

Public Law 90-331 as amended. 

Vehicle File 

- Records for stolen vehicles. 

Records for vehicles involved in ihc commission of a crime (felony vehicle). 

Records for stolen component parts. 

~ Records foTindividuals (including a juvenile who will be tried as an adult) for whom a Federal warrant is ouUUnding. , , j- 

- Records for individuals (including a juvenile who will be tried as ui adult) foe whom a felony or senous rmsdemeanor warrant is ouuunding. 

:: Si \Z Ltjuv” ^foKe2e^ m^^ for escapees, probation «td panik abaconders, and those juvenUe. charged wiU. the commission of 

- A may be entered when a law enforcement agency must take prompt acUon to a^rehend a penon who has committed, <x 

there ate reasonable grounds to beUeve has committed, a felony and who may flee aero., jurisdictional boundanes «id a warrant cannot unmedutcly 

be obuined. 
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RKTRIEVI^BILITY . . „ 

On-line icccm to d*u in NQC if achieved by using the following 
Article File 

~ Type (TYP) and lerial number. 

TYP and owner-applied number (OAN). 

TYP, tcriai numbtf, and OAN. 

- Nac Number (NIC). 

Boat File 

- Registration (REG), document number (CGD). 

Hull serial number (BHN). 

- OAN. 

- UC 

- VIN. 

or/any combination of the above. 

- NIC. 

Foreign Fugitive. USSS Protecuve, < md Wanted Person 
Files 

- Name and at least one of the following numened 
idcntificn: dale of birth (DOB), FBI Number 
Social Security (SOC) Number, operator’s license 
number, misceDaneous number (MNU) (Canadian 
Social huuiincc Number, military serial number, 
passport number. Selective Service Number, 

Veteran’s Adnunistration claim number, etc.), 
originating agency case number ((X^A). 

Name, DOB, sex, and race. 

License Plate number (LIC^ and license 
plate state (LIS). 

Vehicle identification number (VIN). 

- UC only. 

- NIC. 

Gun Hie 

- Serial number (SER), make (MAK). and caliber 
(CAL). 

- SER and MAIC 

~ SER and CAL 

- SER only. 

- NIC. 

IntcTSUte Identification Index 

Name, sex, race, and DOB. 

Name, sex, race, DOB, and cither an MNU or SOC 
Number. 

- Name and SOC Number, MNU, Sute Identification 
Number, or FBI Number. 

State Identification Number. 

FBI Number. 


descriptors: 

Ucense Plate Blc 
UCand US. 

- UC 

- NIC. 

Missing Person File 

Name and any one or more of the following: DOB, FBI 
Number. MNU, SOC Number, operator’s license number, 
UC VIN, and OCA. 

Name, DOB. sex, and race. 

- UC and US. 

- VIN only. 

UC only. 

- Approxhnate age, sex, race, eye color, hair color, 
approximate hei^t, and approximate weight 

- Entry of an Unidentified Person record. 

- NIC. 

OriginattM Agency Identifier (QRI) File 
Security File 

- TYP, serial number, denomination of security. 

Name of owner of security. 

- Name of owner of security and TYP, SOC Number, or 
OCA. 

- SOC Number. 

- NIC. 

Unidentified Person File 
Body paru status. 

Age, sex, race, height, weight, eye ce^or, and hair color. 
OCA Number. 

Entry of a Missing Person Record. 

- NIC. 

Vehicle Hie 

- VIN. 

- OAN*. 

- SER*. 

- UC 

- UC and US. 

US may be used in combination with any of 
the above 

- NIC. 


search 


5. RETENTTIOH 

Unless otherwise removed or located, records will be retained in file »s follows: 

Article File - Balance of the year entered plus one year. . . ^ ^ 

Boat File - Balmce of the year entered plus four yean. Records without a BHN or OAN remain m file for 90 days after entry. 

Fordm Fueiiive FUc - Unloarted reconli remain in file indefmUcly or unul the originating igency cle«n/canceU the record , , . , 

Gun File - RecocdT.re reuined in file until the origin^ing i«ency clean the record. Record! on file at recovered weapon! will remain m file for the balance . 

the year entered plus two yean. 

Inicrsute Identification Index — Records are retained until the individual reaches the age of 80. ....... 

Ucense Plate File - Records remain in file for one year after the end of the plate’s expiration year. Records for nonexpinng Ucense plates remam in file forth. 

year of entry plus four yean. 

Missing Pcn<m File -- Unlocatcd records itmain in file indefinitely or until the originating agency clean the rcc^. 

Originating Agency Identifier File - Records remain in file indefinitely. If an agency no longer qualifies for NUC access, the ORI record is retired, keeping il 

in file in an inactive sums. • . r .i. u i 

Securities File - Balance of the year entered plus four yean, except records for traveler’s checks and money orden which are reuined for the balance of the 

year entered plus two yean. 

Unidentified Penon FUe - Record! ire reuined for the remiinder of the year of entry plu! nine idditionil yeiri. 

U S Secret Service Protective File - Record! remiin in file until iction i! taken by the USSS. ^ 

Vehicle Rle - Felony vehicle record! and record! not containing a VIN or OAN will remain in file for 90 day! after mtry. Record! containmg a VIN or OAN 

IHdTtolen part record! containing an OAN or SER will remain in file for the year of entry plu! four yean. UC dau in a vehicle record is purged one 

year after the plate’! expiration year except for nonexpiring Uccnae platea which remain until the entire record u purged. 

Wanted Person File -• Unlocated records (adult and juvenile) remain in file indefinitely or until the originiting igency clearx/cancelt the record. Temporary 
felony want records will be amomitictUy removed from file after 48 hours. 


•These identifiers ipply to stolen part record inquiries. 


Revised April, 1991 
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THE NCIC "HOT" FILES LESSON PLANS 


The goal of the National Crime Information Center 
(NCIC) is to assist the criminal justice community in performing 
its duties by providing and maintaining a computerized filing 
system of accurate and timely dociimented criminal justice 
information. In this regard, NCIC maintains the following files: 

Vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun (GF) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Violent Felon (VFF) 

NCIC allows authorized criminal justice users to 
perform various transactions into the "Hot" Piles including: 

Inquiry - The purpose of an inquiry transaction is to 

request a search of an NCIC file(s). 

Locate - The purpose of a locate transaction is to 

indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered . 

Entry - The purpose of an entry transaction is to place a 

new record into the NCIC database. 

Su pplejnenta l - The purpose of a supplemental transaction is to 

add additional identifiers to an NCIC record. 

Add-On - The purpose of an add-on transaction is to link a 

stolen part to a stolen item of property. 

Modification - The purpose of an modification transaction is to 

add, delete, or change data in an NCIC record. 

Clear - The purpose of a clear transaction is to remove a 

record from NCIC when the missing person is 
located, the wanted person is apprehended, or 
the property is recovered. 
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Cancellation - The purpose of a cancellation transaction is to 
remove an NCIC record, add-on record, or any 
additional identifiers from a NCIC record when it 
is determined that information contained in the 
record is invalid. 


The goals of the lesson plans are to review the 
olicies of each "Hot" File and provide instructions for 
completing transactions into the files. 


Instructors should check with their State Control 
Terminal Agency (CTA) to determine the: 

(1) NCIC files available to users. 

(2) NCIC transactions available to users. 
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The "Hot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part. Please 
review this section prior to instruction. 

PART I: INTRODUCTION 

This is a brief statement as to the importance of the 
file and is intended to obtain the trainee's interest. 

PART II; DEFINITION 

This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include 
the state and local systems. 

PARTS III - X: MESSAGE SECTIONS 

These parts discuss the various NCIC transactions. For 
ease of instruction, each section follows the same format and 
consists of the following: 

Purpose : This section explains the reason for each 

transaction. 

Recruirements : This section states the specific data 

needed to perform each transaction. 

Interpreting Responses : This section reviews all 

possible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted . 

Guidelines ; This section reviews policy issues 
and general Infomiatlon that the operator should be 
aware of when performing the transaction. 

State and local systems may have different message 
requirements and responses. Please make modifications as 
necessary . 

PART XI; RETENTION PERIOD 

This part provides the amount of time the record 
remains in NCIC. 

PART XII ; CONCLUSION 

This part highlights the file and reviews critical 
points associated with the specific file. 
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STATEMENT OF GOAL AND OBJECTIVES 
INTSRUCTIONAL GOAL; 


To provide the terminal operator critical information 
on the policies, criteria, and transactions for the NCIC Gun 
File. 


INSTRUCTIONAL OBJECTIVES ; 

At the conclusion of this block of instruction, the 
operator will be able to: 


1 . Define a weapon for NCIC purposes . 

2. State the purpose of an NCIC gun record inquiry, 
locate, entry, modification, clear, and 
cancellation transaction. 

3. Describe the requirements for an NCIC gun record 
inquiry, locate, entry, modification, clear, and 
cancellation transaction. 

4. List the responses that may be received in an NCIC 
gun record inquiry, locate, entry, modification, 
clear, and cancellation transaction. 

5. Describe the policy issues general Information that 
may affect NCIC gun record inquiry, locate, entry, 
modification, clear, and cancellation transaction. 

6 . State the retention period for stolen and recovered 
gun records. 
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CRITERION TEST 


Definition Section: 

1. State the definition of a gun for NCIC purposes. 

2. List the two types of NCIC gun records. 


Inquiry Section: 

1. List four occasions when an NCIC gun record inquiry should be 
made. 

2. Inquiries can be made using serial number, , and 


3. An NCIC stolen gun record inquiry Wj.il search only stolen qun 
records. 

A. True 

B. False 


Locate Section: 

1. A locating agency need not confirm the record with the 
entering agency before placing a locate. 

A. True 

B. False 

2. Name the message that indicates to the entering agency that a 
locate has been placed on their record. 


Entry Section: 

1. A recovered gun record may be entered when an NCIC inquiry 

reveals . •' 

2. The number that appears on the frame or receiver of the 
weapon should be entered as the serial number. 

A. Trxie 

B. False 

3 . List three items that should be Included in the Miscellaneous 
Field. 

4. Describe an Gun File NCIC (NIC) number. 
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Modification Section 


1. The purpose of an NCIC gun record modification is to 

, or . 

2. Any agency may modify a gun record. 

A. True 

B. False 


Clear Section; 

1. State when an entering agency would clear a stolen gun 
record . 

2. Clear requirements for located gun records are different than 
those for records that have not been located. 

A. True 

B. False 
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2 . 


Cancellation Section; 

Describe when an agency would cancel a recovered gun record. 
Any agency may cancel an NCIC gun record. 

A. True 

B. False 


Retention Period Section 

1. A recovered gun record remains in NCIC indefinitely or until 
the entering agency clears or cancels the record. 

A. True 

B. False 
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CRITERION TEST ANSWERS 


Definition Section: 

1. NCIC defines a ctim as any weapon which Is designed to expel a 
prolectile bv air, carbon dioxide, or the action of an 
explosive and includes starter oun. 

2. The two types of NCIC gun records are stolen and recovered 
guns . 


Inquiry Section: 

1. NCIC gun record inquiries could be made on, but not limited 
to: 

a. abandoned or found ouns 

b. guns in possession of arrested persons 

c. confiscated guns 

d. guns observed during the legal search of a pranises or a 
vehicle . 

2. NCIC gun record inquiries can be made using serial number , 
makg. and caliber . 

3. False . An NCIC stolen gun record inquiry will search both 
stolen and recovered gun records. 


Locate Section: 

1. False . A locating agency must confirm the NCIC record with 
the entering agency before placing a locate. 

2. S.L. Message 

Entry Section: 

1. A recovered gun record may be entered when an NCIC inquiry 
reveals no record on file. 

2. True . 

3. Three things that could be in the Miscellaneous Field, but 


not 

limited to include: 

a. 

Barrel! Len> bh 

b. 

Color and Finish Data 

c. 

Inscription Data 
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4 . 


A unique Gun File NCIC (NIC) number begins with the letter 
"G" and Is followed bv nine numeric characters. 


Modification Section; 

1. The purpose of an NCIC gun record modification is to add , 
delete . or change information in the NCIC record. 

2. False . Modification of a gun record is restricted to the 
agency that entered the record. 


Clear Section 

1 . A stolen gun record is cleared when the entering agency 
recovers the weapon or is officially advised that another 
agency has recovered weapon . 

2. True . 

Cancellation Section: 

1 . A recovered gun record is canceled when the entering agency 
loses custody of the oun. 

2. False . Cancellation of an NCIC gun record is restricted to 
the agency that entered the record. 


Retention Period Section: 

1. False . A recovered gun record will remain in NCIC for the 
remainder of the year of entry plus two years . 
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ITEMS AND MATERIALS; 


Overhead projector and screen 
Overhead Transparencies : 


GF-OH 

#1 

- 

Title of Program 

GF-OH 

#2 


Definition of a Gun for NCIC Purposes 

GF-OH 

#3 

— 

The Two Types of NCIC Gun Records 

GF-OH 

«4 

— 

Requirements for NCIC Gun Inquiries 
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«5 


NCIC Stolen and Recovered Gun Records 

GF-OH 

«6 

_ 

Caveat of Additional NCIC Gun Records 

GF-OH 

#7 

— 

NCIC Gun Locate Acknowledgement 

GF-OH 

«8 

— 

NCIC Gun Record in Locate Status 

GF-OH 

#9 

— 

NCIC Locate Notification ($.L. Message) 

GF-OH 

#10 

— 

NCIC Entry Acknowledgement 

GF-OH 

#11 


NCIC Gun Record with Latent Fingerprint Indicator 
and Descriptive Information in the Miscellaneous 
Field 

GF-OH 

#12 

- 

NCIC Modification 

GF-OH 

#13 

- 

NCIC Clear Policy 

GF-OH 

#14 

- 

NCIC Clear Acknowledgement 

GF-OH 

#15 

— 

NCIC Cancellation Policy 

GF-OH 

#16 

- 

NCIC Cancellation Acknowledgment 

GF-OH 

#17 

- 

NCIC Information Bases 


VCR and Monitor 
Video: 

The NCIC Gun File 
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I . INTRODUCTION 

THIS ONE-HOUR BLOCK OF INSTRUCTION IS 
DESIGNED AS A GUIDE TO AID TERMINAL OPERATORS IN THE 
EFFECTIVE USE OF THE NCIC GUN PILE. 


The NCIC Gun File, created in 1967, contains 
records for stolen and recovered guns. As of 
January l, 1992, there were 2,156,833 records entered 
into the NCIC Gun File. 

The information presented in this lesson plan 
is important as it provides guidelines for the proper 
use of the NCIC Gun File. Effective utilization of the 
NCIC Gun File will enhance criminal justice operations, 
help reduce liability, and create a safer environment for 
the criminal justice community. 


i^eferences 
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II. DEFINITION OF A GUN FOR NCIC PURPOSES 


ro #1 


NCIC defines a giin as any weapon which Is 
designed to expel a projectile by air, carbon dioxide, 
or the action of an explosive. The definition 
Includes, but is not limited to: 


Antique Guns 

Cannons 

Machine Guns 

Pistols 

Rifles 

Shotguns 

Starter Guns 


Disguised Guns: Knife Guns, Pen 

Guns 

Destructive Devices: Grenades, 

Mines, Missiles, Rockets 
Firearm Muffler or Silencer 
Frame or Receiver of any such 
weapon 


DH #2 


Note: The Gun Control Act of 1968 does not include BB 

guns in its definition of guns. In accordance, NCIC 
requires that stolen BB guns be entered in the Article 
File. 


There are two types of gun records. A stolen gun 
record may be in the NCIC Gun File when the weapon has 
a unique serial number and a theft report is on file. 

A recovered gun record may be in the NCIC Gun Pile when 
the weapon is found by a criminal justice agency and 
the owner is unknown. 


DH #3 
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III. 


INQUIRY OF NCIC GUN RECX>RD 
A. Purpose 

The purpose of an NCIC gun record inquiry is 
to determine if a gun is listed in NCIC as 
stolen or recovered. Inquiries should be 
made on, but not limited to: 

1 . Abandoned or found guns . 

2. Guns in possession of arrested persons. 

3. Confiscated guns. 

4. Guns observed during the legal search of 
a premise or vehicle. 

5. Registered guns. 

6. Guns acquired by used gun dealers. 

7 . Guns recovered at a crime scene . 

8 . Guns reported by Informants or undercover 
officers . 


ro #2 


B. Requirements 



To inquire on a gun record, the Message Key 
(MKE) and Originating Agency Identifier (ORI) 
must be used, in addition to the following 
fields : 


1 . 

Serial number (SER) 

2. 

or 

SER, 

Make (MAK), 

3. 

or 

SER, 

Caliber (CAL), 

4. 

or 

SER, 

MAK, CAL, 

5 . 

or 

NCIC 

number (NIC) . 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IP APPLICABLE) AS MANY 
STATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 


10 #3 
3H #4 


C. Interpreting Responses 

An NCIC gun record inquiry will cause the 
NCIC computer to transmit one of the 
following responses: 



1 . 


Hit or positive response - indicates to 
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the inquiring agency that the descriptors 
in the NCIC inquiry match descriptors in 
an active NCIC gun records(s). 
or 

2. No response - indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
active NCIC gun record ( s ) . 

or 

3. Reject - indicates to the inquiring 
agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 

INSTRUCTOR'S NOTE: REMIND STUDENTS THAT AN 

NCIC GUN RECORD INQUIRY DOES NOT CROSS SEARCH 
OTHER NCIC FILES. 

CHECK WITH YOUR CTA AND REGIONAL INTERFACE 
(IF APPLICABLE) FOR MORE INFORMATION 
REGARD ING NCIC RESPONSES. YOUR SYSTEM MAY 
USE DIFFERENT TERMINOLOGY. THE SEARCH 
CRITERIA OF YOUR STATE SYSTEM MAY ALSO AFFECT 
RESPONSES . 

D. Guidelines 

1 . Policy Issues 

a. Stolen and Recovered Gun Records 

1) When a positive response(s) to an 
NCIC inquiry is received, the 
agency must contact the 
Originating Agency Identifier 
(ORI) of each record possibly 
identical with the gun in 
question to confirm the hit(s). 
(Refer to the Hit Confirmation 
Lesson Plan for more 
information) . 

b. Stolen Gun Records 

1) None applicable for this section. 

c. Recovered Gun Records 

1) None applicable for this section. 

2. General Infoirmation 

a. Stolen and Recovered Gun Records 

GF-10 
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1 ) 

2 ) 


3) 


4) 



5) 


6 ) 


An NCIC gun record inquiry will search 
both stolen and recovered gun records. 
If more than one number appears on a 
weapon, the number on the frame 
should be inquired on first. If there 
is no response, the remaining 
numbers should be inquired upon. 
Inquiries should be made by SER, CAL, 
and MAK. Using full descriptive 
information will help eliminate hits 
on guns with identical serial numbers 
but different makes. 


Alphabetic characters embedded 
between numeric characters in the 
SER are not "read" by the computer. 
Thus a search of SER/369J257 would 
retrieve records with SER/369257, 
369M257 and 36J9257. 

NOTE: ALPHABETIC CHARACTERS 

APPEARING AS A PREFIX OR SUFFIX 
IN THE SER WOULD BE "READ" AND 
MATCHED WITH THE SAME PREFIX OR 
SUFFIX. 


DH #5 
( INQUIRY 
tfITH 

ALPHABETIC 
E3MBEDDED 
IN SER) 


Inquiries which contain SER, with 
CAL other than .45 or without 


CAL, and MAK/Colt (CLT), 

Remington (REM), Smith and Wesson 
(SW), Winchester (WIN) will 
retrieve any record in file with 
a matching SER and MAK/CLT, REM, 
SW, or WIN, or MAK/US or USA. 


An NCIC gun inquiry may generate 
multiple hits with the caveat 
"ADDITIONAL HITS AVAILABLE, 
CONTACT NCIC CONTROL IF NEEDED." 


DH #6 


In this event, contact the NCIC 
User Services at telephone nximber 
(202) 324-6242 or ORI/DCFBIWAT8 
with the SER of the stolen gun 
record. 


b. Stolen Gun Records 

1) None applicable for this section. 

c. Recovered Gun Records 

1) None applicable for this section. 
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IV. 


lcx:ate of ncic gun recx)ed 


A. Purpose 

The purpose of an NCIC stolen gun record 
locate is to indicate that an agency other 
than the entering agency has recovered the 
weapon . 

Recovered gun records cannot be located as 
the gun is already in the possession of the 
entering agency. 


10 #2 


B. Requirements 

To locate a stolen gun record, the Message 
Key (MKE) and Originating Agency Identifier 
(ORI) must be used, in addition to the 
following fields: 


1 . 



2 . 


NCIC (NIC) number. Originating Agency 
Case (OCA) number. Date of Recovery, 
or 

Serial (SER) number, OCA, Date of 
Recovery. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT LOCATE 
REQUIREMENTS OR ADDITIONAL FIELDS, 
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C. Interpreting Responses 

An NCIC stolen gun record locate will cause 
the NCIC computer to transmit the following 
responses : 


1 . 


2 . 


3. 



4. 


Located - indicates to the locating 
agency that the locate has been 
successfully placed, 
and 

$.L. Message (Locate Notification) - 
indicates to the entering agency that a 
locate has been placed on their record, 
or 

Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
an error in either the data, codes, or 
format of the NCIC locate, 
additionally 

Other Administrative Message 
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$.P (Purge) Administrative Message * - 
indicates to the entering agency that 
their record has been purged from 
NCIC. The $.P. administrative message 
is generated following the NCIC 
scheduled purges (first Sunday of each 
month ) . 


INSTRUCTOR'S NOTES: *THE $.P. WILL ONLY BE 

GENERATED IP THE RECORD IS LOCATED BY ANOTHER 
AGENCY AND NOT CLEARED BY THE ENTERING AGENCY 
FROM NCIC. 


REFER TO PART IX. CLEAR OF NCIC GUN RECORD 
OF THIS LESSON PLAN. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 


D. Guidelines 


10 #5 



Locates can only be placed on stolen gun 
records . 


1. Policy Issues 


a. Before placing a locate, the locating 
agency must confirm the record (s) 
with the entering agency (Refer to 
the Hit Confirmation Lesson Plan) . 


2 . General Information 

a. The Date of Recovery cannot be prior 
to the Date of Theft. 

b. If the locating agency is the 
entering agency, a locate transaction 
cannot be performed. 

c. A record in locate status cannot be 
modified. 
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V. ENTRY OF NCIC GUN RECORD 


A. Purpose 

The purpose of an NCIC gun record entry is to 
place a stolen or recovered gun record into 
NCIC making the information rvailable to 
authorized criminal justice agencies. 

1. A stolen gun record may be entered when 
a theft report has been made on a 
serially numbered weapon. 

2. A recovered (abandoned, seized, or found) 
gun record may be entered when an NCIC 
inquiry reveals no record on file. The 
weapon must remain in the possession of 
the entering agency or be readily 
available for examination while the 
record is in NCIC. 


10 #2 


5. Requirements 



1 . 


Stolen gun records entered into NCIC 
must Include the following fields: 

a. Message Key (MKE) 

b. Originating Agency Identifier 
(ORI) 

c. Serial N\jmber (SER) 

d. Make (MAK) * 

e. Caliber (CAL) * 

f. Type (TYP) * 

g. Date of Theft (DOT) * 

h. Originating Agency Case Niamber 
(OCA) 


10 #3 


* REFER TO NCIC/STATE CODE MANUAL FOR 
CODES 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFEEIENT ENTRY 
REQUIREMENTS OR ADDITIONAL FIELDS. 


2. Recovered gun records entered into 
NCIC must Include the following 
fields : 



a . 

b. 


MKE 

Recovering Agency's ORI 


O 

ERIC 
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e. 

f. 

g- 

h. 


SER 
MAK * 

CAL * 

TYP * 

Date of Recovery (DOR) 
Recovering Agency's OCA 


* REFER TO NCIC/STATE CODE MANUAL FOR 
CODES 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT ENTRY 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C. Interpreting Responses 

An NCIC gun record entry will cause the NCIC 
computer to transmit one of the following 
responses : 


1 . 



2 . 


3 . 


Acknowledgement of NCIC entry - indicates 
to the entering agency that the gun 
record has been successfully entered into 
NCIC. 
or 

Acknowledgement of NCIC entry and listing 
of duplicate record (s) already on file - 
indicates to the entering agency that 
the record has been successfully entered 
into NCIC. Duplicate record (s) already 
on file with a different ORI will be 
furnished in response, 
or 

Reject - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC entry. 


INSTRUCTOR'S NOTE: IF THE SER, MAK, CAL, 

TYP, AND ORI TO BE ENTERED ARE IDENTICAL 
TO A GUN RECORD ALREADY ON FILE, THE 
ENTRY WILL BE REJECTED. THE RECORD ON 
FILE WILL ALSO BE TRANSMITTED. 


10 #4 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA 

AND REGIONAL INTERFACE (IF APPLICABLE) 

FOR MORE INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 
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D. Guidelines 


to #5 


1. Policy Issues 

a. Stolen and Recovered Gun Records: 

1 ) An NCIC gun record entry must be 
entered as soon as possible once 
the minimum data required for 
entry and the record documentation 
are obtained. 

2 ) Once the acknowledgement of entry 
is received, the accuracy of the 
record must be double checked by a 
second party. Verification of the 
record should include assuring all 
available cross checks were made, 
e.g., SER, MAK, and that the data 
in the NCIC record matches the 
data in the investigative report. 

b. Stolen Gun Records 



1) None applicable for this section, 

c. Recovered Gun Records 

1) None applicable for this section. 


2 . General Information 

a. Stolen and Recovered Gun Records 

1 ) A gun record entry should also 
include data in the Model Field, 
if model data exists. 

2) A successful NCIC gun entry will 
generate a unique NCIC (NIC) 
number beginning with the letter 
"G" followed by nine numeric 
characters. The NIC can be used 
in inquiries and also in 
identifying records in locate, 
modification, clear, and 
cancellation transactions . 

b. Stolen Gun Records 

1) The character "-p" may be added 
to the MKE to indicate that the 
gun should be held for latent 

GP-16 



7/1/92 


I 


DH #11 
(LEAVE ON 
PROJECTOR) 



55 


fingerprints . 

2) The true (manufacturer's) SER of 

the gun should be entered. If 
the number of the gun is 
determined not to be the true or 
unique SER, the gun record should 
not be entered. If the gun 
record is already entered, the 
record should be canceled or 
modified to the true SER. 
EXCEPTION: when a stolen gun has 

distinct points of identification 
or is connected to a major 
criminal investigation. The 
identification points or 
connection to a major 
investigation must be fully 
explained in the MIS Field. 

3 ) If more than one number appears 
on the weapon, the number on the 
frame or receiver should be 
entered as the SER and the other 
numbers entered in the MIS Field. 

4 ) The MIS Field should include 
information such as: 

a. Barrel Length 

b. Color and Finish Data * 

c. Inscription Data * 

d. Cartridge Capacity * 

e. Silencer Length * 

f. Characters Engraved on the 
Weapon as Part of a Theft 
Prevention Program. 

g. Notify ORI of All Hits (NOAH) 


DH #11 

(ALSO 

CONTAINS 

::OLOR, 

INSCRIP. , 

CARTRIDGE 

::apacity 

DATA) 


* REFER TO NCIC/STATE CODE MANUAL 
FOR CODES 

c. Recovered Gun Records 

1) The MIS Field cannot be utilized. 
The NCIC computer utilizes the 
MIS Field for information in the 
ORI, DOR, and OCA Fields. 

2) Nonunique numbers or certain MAKs 
cannot be entered as the MIS 
Field cannot be used to give a 
full description of the number or 
MAK. 
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3) 


An NCIC inquiry should be made 
on a recovered gun prior to 
entry. If the inquiry reveals a 
hit, follow hit confirmation 
procedures (refer to the Hit 
Confirmation Lesson Plan) . 
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ENTRY OF SUPPLEMENTAL RECX)RD TO NCIC GUN 
RECORD 


A supplemental record cannot be appended to an 
NCIC gun record. 


INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATOR(S) 

THAT THE SUPPLEMENTAL CAPABILITY ONLY APPLIES TO 
THE NCIC WANTED PERSON, MISSING PERSON, AND 
UNIDENTIFIED PERSON PILES. 
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VII 


ENTRY OF ADD-ON RECORD TO NCIC GUN RECORD 


An add-on record cannot be appended to an NCIC gun 
record. 

INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATOR(S) 

THAT THE ADD-ON CAPABILITY ONLY APPLIES TO 
THE NCIC VEHICLE AND BOAT PILES. 
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VIII. 


MODIFICATION OF NCIC GUN RECORD 


A. Purpose 


The purpose of an NCIC gun record 
modification is to add, delete, or change 
information. A modification should be made 
when the agency has obtained additional 
Information or determined that the data in 
the NCIC record is erroneous. 


B. 



Recailrements 

1. To modify a stolen gun record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fields: 

a. NCIC (NIC) number. Originating Agency 
Case (OCA) number, information to be 
modified, 

or 

b. Serial (SER) number, OCA, information 
to be modified. 

2. To modify a recovered gun record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fleids: 


a. 

NIC, 

or 

OCA, 

information 

to 

be 

modified , 

b. 

NIC, 

or 

SER, 

information 

to 

be 

modified , 

c. 

SER, 

OCA, 

Information 

to 

be 

modified . 


10 #2 


10 #3 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DI FFER ENT 
MODIFICATION REQUIREMENTS OR ADDITIONAL 
FIELDS . 



C. Interpreting Responses 10 #4 

An NCIC gun record modification will cause 
the NCIC computer to transmit one of the 
following responses: 

1. Acknowledgement of modification - indicates dh #12 


GF -21 
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to the modifying agency that the record 
has been successfully modified, 
or 

2. Acknowledgment of NCIC modification and 
listing of duplicate record (s) already on 
file* - indicates to the entering agency 
that the gun record has been successfully 
modified in NCIC. Duplicate record (s) on 
file with a different ORI will be furnished 
in the response. 

or 

3. Reject - indicates to the modifying 
agency that the modification was 
unsuccessful due to an error in either the 
data, codes, or format of the NCIC 
modification. 



INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY . 



D. 


Guidelines 


1. Policy Issues 


None applicable for an NCIC gun record 
modification. 


2 . General Information 


a. Stolen and Recovered Gun Records 


1. Modification of a gun record is 
restricted to the agency that 
entered the record. 

2. Once the acknowledgement of 
modification is received, the 
accuracy of the modification 
should be reviewed by a second 
party. Verification should 
include assuring that the data in 
the modification matches the 
additional or corrected 
information. 


b. Stolen Gun Records 



1 ) 


None applicable for this section. 
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c. 


Recovered Gun Records 


1 ) 


None applicable for this section. 
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IX. 


CLEAR OF NCIC GUN RECORD 


A. Purpose 

The purpose of an NCIC gun record clear is to 

remove the gun record from NCIC. 

1. A stolen gun record is cleared when; 

a. The entering agency recovers the 
weapon. 

b. The entering agency is officially 
advised that another agency has 
recovered the weapon. 

2. A recovered gun record is cleared when: 

a. The entering agency receives 

information concerning the owner or 
circumstances of the theft or loss of 
the gun. 


B. Requirements 



1 . 


To clear a stolen gun record when the 
entering agency recovers the gun, the 
Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used, 
in addition to the following fields; 


a) NCIC (NIC) mamber. Originating 
Case Agency (OCA) number. Date 
of Recovery, 

or 

b) Serial (SER) mamber, OCA, Date 
of Recovery. 


2. To clear a stolen gun record when 
another agency recovers the gun and 
has not located the record, the MKE 
and ORI must be used, in addition to 
the following fields: 

a) NIC, OCA, Date of Recovery, 
Recovering Agency's 
Originating Agency Identifier 
(ORI) and OCA, 
or 
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b) 


SER, OCA, Date of Recovery, 
Recovering Agency's ORI and 
OCA. 


3. To clear a stolen gun record when 
another agency recovers the gun and 
has located the record, (Refer to 
Locate Procedures) the MKE and ORI 
must be used, in addition to the 
following fields: 

a) NIC, OCA, Date of Recovery, 

or 

b) SER, OCA, Date of Recovery. 


4. 



To clear a recovered gun record 
when the entering agency receives 
information concerning the theft 
or loss of the gun, the MKE and 
ORI must be used, in addition to 


the 

following fields: 

a) 

NIC, OCA, 


or 

b) 

NIC, SER, 


or 

c) 

SER, OCA. 


5. To a clear a recovered gun when 
another agency receives the theft 
report, the MKE and ORI must be 
used, in addition to the following 
fields : 


a. NIC, OCA, ORI and OCA of the 
agency that received the report, 
DOT occurred or reported, 

or 

b. NIC, SER, ORI and OCA of the 
agency that received the report, 
DOT occurred or reported, 

or 

c. SER, OCA, ORI and OCA of the 
agency that received the report, 
DOT occurred or reported, 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA 
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AND REGIONAL INTERFACE (IF APPLICABLE) AS 
SOME SYSTEMS MAY HAVE DIFFERENT CLEAR 
REQUIREMENTS . 



C. Interpreting Responses 

An NCIC gun record clear will cause the NCIC 
computer to transmit one of the following 
responses : 


10 #4 


1 . Acknowledgement of clear - indicates to the 
clearing agency that the record has been 
successfully cleared. 

or 

2. Reject - indicates to the clearing agency 
that the clear was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC clear, 
additionally 

3 . Other Administrative Message 


DH #14 
( STATE 
RESPONSE 
4AY APPEAR 
DIFFERENT 


a. The $.P. (Administrative Purge 

Message) - indicates to the entering 
agency that their record has been 
purged from NCIC. The $.P. Message 
is generated following the NCIC 
scheduled purges (first Sunday of each 
month) . 


INSTRUCTOR'S NOTE; CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 


D. Guidelines 

1. Policy Issues 

None applicable for an NCIC gun record 
clear. 

2 . General Information 

a. Stolen and Recovered Gun Records 
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1 ) A clear of an NCIC gun record is 
restricted to the agency that 
entered the record. 

b. Stolen Gun Records 

1 ) The Date of Recovery cannot be 
prior to the Date of Theft (DOT) 

c. Recovered Gun Records 

1) None applicable for this section 
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CANCELLATION OF NCIC GUN RECORD 


A. Purpose 

The purpose of an NCIC gun record cancellation 
is to remove an NCIC gun record when it is 
determined that the information contained in 
the record is invalid. 

1 . A stolen gun record is canceled when the 
entering agency determines that the record 
contains invalid information. 

2. A recovered gun record is canceled when 
the entering agency loses custody of the 
recovered gun. 


B. Requirements 


1. To cancel a stolen gun record, the Message 
Key (MKE) and Originating Agency Identifier 
(ORI) must be used, in addition to the 
following fields; 



a . 


b. 


NCIC (NIC) number. Originating Case 
Agency (OCA) number. Date of 
Cancellation (DOC) , 
or 

Serial (SER) number, OCA, DOC. 


2. To cancel a recovered gun record, the 

MKE and ORI must be used, in addition to 



the 

following 

fields ; 

% 

a. 

NIC, OCA, 
or 

DOC, 


b. 

NIC, SER, 
or 

DOC, 


c . 

SER, OCA, 

DOC. 


INSTRUCTOR'S NOTE; CHECK VfITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CANCELLATION 
REQUIREMENTS . 


C. Interpreting Responses 

An NCIC gun record cancellation will cause 
the NCIC computer to transmit one of the 
following responses; 

GF-28 
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1 . 


Acknowledgement of cancel - indicates to 
the cancelling agency that a record has 
been successfully cancelled, 
or 

2. Reject - indicates to the cancelling 

agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 


3H #16 
( STATE 
RESPONSE 
APPEAR 
DItFERENT) 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY . 


D. Guidelines 

1. Policy Issues 

None applicable for an NCIC gun record 
cancellation. 


ro #5 



General Information 

a. Stolen and Recovered Gun Records 


1) Cancellation of an NCIC gun 
record is restricted to the 
agency that entered the record. 

2) The Date of Cancellation must be 
the current date. 

b. Stolen Gun Records 


1) None applicable for this section, 

c. Recovered Gun Records 

1) None applicable for this section. 
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XI . RETENTION PERIOD 

A. Stolen Gun Records 

A stolen gun record will remain in NCIC 
indefinitely or until the record has been 
cleared or cancelled by the entering agency. 


B. Recovered Guns 

A recovered gun record will remain in NCIC 
for the remainder of the year of entry plus 
two years or until cleared or cancelled. 
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XII. (INCLUSION 


The NCIC Gun File is the largest NCIC "Hot" File. 
Over two million stolen and recovered records are 
currently entered in NCIC. 

It is particularly important to remember: 

1. The NCIC Gun File contains records for; 

a) stolen guns that are serially numbered and a 
theft report is on file, 

b) recovered guns that are found by a criminal 
justice agency but the owner is unknown. 

2. An NCIC gun inquiry will search both stolen and 
recoverd gun records. 

Effective utilization of the guidelines presented 
in this lesson plan will help ensure that the correct 
procedures are followed in the inquiry, locate, entry, 
modification, clear, and cancellation of all gun 
records . 

INSTRUCTOR'S NOTE: SHOW "NCIC GUN FILE" VIDEO. 
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NCIC defines a gun as any weapon which is 
designed to expel a projectile by air, carbon dioxide, or the 
action of an explosive. The definition includes, but is not 
limited to: 


Antique Guns 

Cannons 

Machine Guns 

Pistols 

Rifles 

Shotguns 

Starter Guns 


Disguised Guns: Knife Guns, Pen 
Guns 

Destructive Devices: Grenades, 
Mines, Missiles, Rockets 
Firearm Muffler or Silencer 
Frame or Receiver of any such 
weapon 
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1) STOLEN GUN RECORDS 


NCIC GUN FILE = 


(WHEN GUN HAS A UNIQUE 
SERIAL NUMBER AND 
THEFT REPORT IS ON 
FILE) 


2) RECOVERED GUN RECORDS (WHEN GUN IS FOUND 

AND THE OWNER IS 
UNKNOWN) 


I 

i 

I 

I 


\ 


I 
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To inquire on a gun record, the Message Key (MKE) and 
Originating Agency Identifier (ORI) must be used, in 
addition to the following fields: 


1. Serial number (SER), 
or 

2. SER, Make (MAK), 
or 

3. SER, Caliber (CAL), 
or 

4. SER, MAK, CAL, 
or 

5. NCIC number (NIC). 



GF-OH #4 



QG. DCFBIWflT9. SER/122M45 
. MAK/SW 
. CAL/ 35 7 


DCFBIWAT9 
MKE /STOLEN GUN 

ORI/WI05E0000 SER/ 1E345 MAK/SW CAL/357 TYP/PI DOT/040£60 

OCA/ £98765 

NIC/G265408340 

ORI IS RACINE CO SO RACINE WI 
IMMED CONFIRM RECORD WITH ORI 

MKE/RECOVERED GUN 

SER/ 1£545 MAK/SW CAL/357 TYP/A 

DOR/111191 ORI/C00£1000£ OCA/ TEST 

NIC/G577410057 

OKI IS EL PASO CO SO COLORADO SPRINGS CO 
IMMED CONFIRM RECORD WITH ORI 
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MKE/STOLEN GUN 

□RI /TNMPDiZiiZi6c: SER/ E67S638 MAK/REM CftL/££ MOD/ 
• TYP/SI DOT/06E4S1 

OCA/ 06248151 MIS/NGIB 

NIC/G567018054 

OR I IS PD MEMPHIS TN 

IMMED CONFIRM RECORD WITH OR I 

** ATTENTION 

IF SER/ £675638 IS FOR MAK/REM, 

CAL/££ , AND TYP/RI, IT IS NOT UNIQUE ACCORDING 


TO NCIC QUALITY CONTROL. ASCERTAIN CORRECT NUMBER. 
ADDITIONAL HITS AVAILABLE, CONTACT NCIC CONTROL IF NEEDED 


I 
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LG. DCFBIWAT9.NIC/G1 231 231 24.0CA/TEST.1 21 891 .TEST 


DCFBIWAT9 

LOCATE NIC/G123123124 





QG. DCFBIUftTS. N I C/G57967634: 


DCFBIWttTB 

MKE /LOCATED GUN 

OR1/DCFBIWA7B SER/ 5555 MAK/KEM CAL/306 MOD/ 

TYP/RC DQT/IZI401S1 

OCA/ TEST IEIE‘91 MDMSPl30iZi5 1234TEST 

NIC/G57S678345 

ORl IS FBI HEADQUARTERS WASHINGTON DC 
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$.L.DCFBIWAT9 

LOCATE NOTIFICATION AT 1045 EST 121291. 

1L01LENC91K1210422 .LG. MDMSP0005 .SER/5555 .OCA/TEST. 121291 . 1234TES 
LOCATING ORI IS SP PIKESVILLE MD 

MKE/LOCATED GUN 

ORI/DCFBIWAT9 SER/5555 HAK/REM CAL/308 MOD/MOHAWK 
TYP/RC DOT/040191 

OCA/TEST 121291 MDMSP0005 1234TEST 
NIC/G57988343 
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EG-P.DCFBIWAT9.55r7.REM.MOHAWK.308.RC.040191 .TEST.GRN, rNSC- 
UF, 6 SHOT 


DCFBIWAT9 
NiC/G579885134 SER/ 


5557 


» 
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QG. DCFBIWAT9. NIC/G579885134 


DCFBIW«T9 

MKE/STGLEN GUN - HOLD FOR LHTENTS 

MHK/REM C«L/308 mod/ 

TYP/RC DOT/040191 

OCfl/ TEST MIS/GRN, INSC-LJF, S SH0T 

N1C/G579885134 

ORl IS FBI HEADQUARTERS WASHINGTON DC 


573 


M0HAWK 
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QG. DCFBIUfiTS. NIC/G579886953 


DCKBIWflT9 
MKE/STOLEN GUN 

ORl/DCFBIWftT9 SER/ S557 MAK/REM CAL/308 MOD/ 

TYP/RC DOT/040191 

OCA/ TEST MIS/GRN, INSC-LJF, 6 SH0T 

NIC/G579886953 

ORI IS FBI HEADQUARTERS WASHINGTON DC 


MG. DCFBIWAT9. NIC/657988&953. OCA/TEST. MIS/NOAH, INSC-LJF 
DCFBIWAT9 

MODIFY NIC/G579Sa&953 



QG. DCFBIWAT9. NIC/G579888953 


DCFBIWAT9 


MKE/STOLEN GUN 

ORI/DCFBIWAT9 SER/ 5557 MAK/REM CAL/306 MOD/ 

TYP/RC DOT/040191 

OCA/ TEST MIS/N0AH, INSC-LJF, 6 SH0 

, NIC/G579886953 

ORI IS FBI HEADQUARTERS WASHINGTON DC 
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6 SHO 
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A stolen guQ record is cleared when: 


1. The entering agency recovers the weapon. 

2. The entering agency is officially advised that 
another agency has recovered the weapon. 


A recovered gyn record is cleared when: 

1 . The entering agency receives information 
concerning the owner or circumstances of the 
theft or loss of the gun. 


CG.DCFBIWAT9.NiC/G579878343.0CA/TEST.121291 


DCFBIWAT9 

CLEAR NIC/G579878343 
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A stolen gun record is canceled when: 

1. the entering agency determines that the record contains Invalid 
or inaccurate information. 

A recovered gun record is canceled when: 

1 . the entering agency loses custody of the recovered gun. 


582 
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XRG.DCFBIWAT9.NIC/G579884743.0CA/TEST.121291 


DCFBIWAT9 

CANCEL NIC/G579884743 
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INFORMATION BASES 

7,704,396 Recoids on File on June 1 , 1992 
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WANTED PERSON FILE 


NATIONAL CRIME INFORMATION CENTER 
MANDATORY MINIMUM STANDARDS CURRICULUM 

FOR 

FULL ACCESS TERMINAL OPERATORS 



NATIONAL CRIME INFORMATION CENTER 
MANDATORY MINIMUM STANDARDS CURRICULUM 

FOR 

FULL ACCESS TERMINAL OPERATORS 


LESSON PLAN: WANTED PERSON FILE 


TITLE OP INSTRUCTION: 



TIME ALLOTTED: 
TARGET GROUP: 
INSTRUCTOR: 


METHOD OP INSTRUCTION: 


NCIC Wanted Person File 
Three Hours 

Full Access Terminal Operators 


Lecture, Discussion, Overhead 
Transparencies, and Video Tapes 


DATE: 


July 1, 1992 

i 

i 
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THE NCIC "Har" FILES LESSON PLANS 


The goal of the National Crime information Center (NCIC) is to 
assist the criminal justice communiry in performing its duties by 
providing and maintaining a computerized filing system of accurate and 
timely documented criminal justice information. In this regard, NCIC 
maintains the following files: 


Vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun (GF) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Violent Felon (VFF) 


NCIC allows authorized criminal justice users to perform 
various transactions into the "Hot" Files including: 

Inquiry - The purpose of an inquiry transaction is to 

request a search of an NCIC file(s). 

IjOcate - The purpose of a locate transaction is to 

indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered. 


Entry 


The purpose of an entry transaction is to place a 
new record into the NCIC database. 


Supplemental - The purpose of a supplemental transaction is to 
add additional identifiers to an NCIC record. 

^^<3-Qn - The purpose of an add-on transaction is to link a 

stolen part to a stolen item of property . 

Modification - The purpose of a modification transaction is to 
add, delete, or change data in an NCIC record. 

Cle^ - The purpose of a clear transaction is to remove a 

record from NCIC when the missing person is 
located, the wanted person is apprehended, or 
the property is recovered. 


WPF-iii 
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Cancellation - 


The purpose of a cancellation transaction is to 
remove an NCIC record, add-on record, or any 
additional identifiers from an NCIC record when 
it is determined that information contained in 
the record is invalid. 


The goals of the lesson plans are to review the policies of 
each "Hot" File and provide instructions for completing transactions 
into the files. 


Instructors should check with their State Control Terminal 
Agency (CTA) to determine the: 


(1) NCIC files available to users. 

(2) NCIC transactions available to users. 



i 

I 

I 
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PREFACE 


f 11 Hot File lesson plans are divided into twelve parts. 

The following is an explanation of each part. Please review this 
section prior to instruction. 

PART I: INTRODUCTION 

A • ^ brief statement as to the importance of the file 

and is intended to obtain the trainee's interest. 

PART II : DEFINITION 

^ ... defines the file for NCIC purposes. This 

anriocal^yJtLs^^ parameters for NCIC and does not include the state 


PARTS III - X: MESSAGE SECTIONS 

o.p discuss the various NCIC transactions. For ease 

the ^ following^" each section follows the same format and consists of 

Eurpose ; This section explains the reason for each 
transaction. 

B®cruiremgnts •• This section states the specific data 
needed to perform each transaction. 

Interpreting Responses ; This section reviews all 
possible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted. 

section reviews policy issues 
and general information that the operator should be 
aware of when performing the transaction. 

systems may have different message 
requirements and responses. Please make modifications as Lcessary. 

PART XI: RETENTION PERIOD 

This part provides the amount of time the record remains 
PART XII : CONCLUSION 

associated’'SlIh^?he critical points 


in NCIC. 
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STATEMENT OF GOAL AND OBJECTIVES 
INSTRUCTI ONAL GOAL: 

To provide the terminal operator critical information on the 
policies, criteria, and transactions for the NCIC Wanted Person File. 


OBJECTIVES : 


At the conclusion of this block of instruction, the operator 
will be able to: 


1. Define a wanted person for NCIC purposes. 

2. State the purpose of an NCIC wanted person record 
inquiry, locate, entry, supplemental, modification, 
clear, and cancellation transaction. 


3. 


Describe the requirements for an NCIC wanted person 
record inquiry, locate, entry, supplemental, 
modification, clear, and cancellation transaction. 


4. List the responses that may be received in an NCIC 
wanted person record inquiry, locate, entry, 

supplemental, modification, clear, and cancellation 
transaction. 


5. Explain the cross-search capability of the 
Wanted Person File. 


6 . 


policy issues and general information that 
may affect an NCIC w'anted person record inquiry, locate, 
entry, supplemental, modification, clear, and 
cancellation transaction. 


7. 


State the retention period for wanted 
temporary felony warrant records. 


person records and 
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CRITERION TEST 


DEFINITION SECTION 

1. State the definition of a wanted person for NCIC purposes. 


INQUIRY SECTION 


1. List four occasions when an NCIC wanted person record inquiry 
should be made. 


2. An NCIC Wanted Person File record inquiry by Name (NAM) and, one 
or more, or all of the following fields: Date of Birth (DOB), FBI 
Number (FBI), Miscellaneous Number (MNU), Social Security Number 
(SOC), and Operator's License Number (OLN) will cross search the 
following NCIC "Hot" Files: 


3. Explain Soundex. 


LOCATE SECTION 


1. A locating agency need not confirm the record with the entering 
agency before placing a locate. 

a . True 

b. False 
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2 . 


Name the message that indicates to the entering agency that a 
locate has been placed on their record (s). 


3. Ident ’ fy the extradition information that must be included in an 
NCIC wanted person record locate. 


ENTRY SECTION 


1. State the purpose of an NCIC wanted person record entry. 


2. Identify at least two of the criteria for entering a wanted 
person record into NCIC, but not limited to: 


3. When a warrant is issued for a wanted person with multiple 
charges, the more serious charge should be entered where? 


4. Describe a wanted person record NCIC Number (NIC). 


5. List and explain two items that must be entered and two items that 
should be entered into the Miscellaneous Field of a wanted 

person record. 
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SUPPLEMENTAL ENTRY SECTION 


1. Identify the supplemental identifiers that may be appended to 
a wanted person record entry. 


MODIFICATION SECTION 


1. Any agency may modify a wanted person record. 

a. True 

b. False 


2. State the purpose of an NCIC wanted person record 
modification. 


3. List the responses that may be generated as a result of an 
NCIC wanted person record modification. 


CLEAR SECTION 


1. State when an entering agency would clear a wanted person record. 


2. List the requirements necessary to clear a wanted person 
record from NCIC when the entering agency apprehends the 
individual . 
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CANCELLATION SECTION 


1. Describe when an agency would cancel a wanted person record entry. - 

2. Any agency may cancel an NCIC wanted person record. 

a . True 

b. False 

3. List the requirements necessary to cancel a wanted person 
record from NCIC. 


RETENTION PEEIIOD SECTION 


1. State the retention period for a wanted person record and a 
temporary felony warrant record. 
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ERIC 



CRITERION TEST A] 






DEPINinOH SECTION 

1. NCIC defines a wanted person a s an individual flncludlnn a 
l uyeailg who will , be tried as an aOSultJ for whom a Federal. 

Of- Serious Misdemea nor Warrant is outstanding, the 
»hereat>outs of the individual is unk n own, and extradition Is 
authorized . 

INQUIRY SECTION 


1. NCIC wanted person record inquiries should be made on, but not 
limited to: 

3 • Individuals who have been temporarily detained. 

All persons charged wi th a crime (booked). 

c. Suspects develope d through criminal Investigations. 

Suspicious individuals who have been ragnired to shtw 
a driver 's cense . 

Suspicious luveniles who ma y ^have run awav/absconded . 

2, An NCIC Wanted Person Pile record inquiry by Name (NAM) and, one 

or more, or all of the following fields: Date of Birth (DOB), FBI 

Number (FBI), Miscellaneous Number (MNU), Social Security Number 
(SOC), and Operator's License Number (OLN) will cross search the 
following NCIC "Hot" Piles: 

Missing Person 

h. UtS t Secret Service Protective 
c. Foreign Fugitive 

Bureau pf Alcohol, Tobacco a n d ^Firearms (ATPI vioigpi 
Felon ^ 


3 , Soundex is when the com puter assigns a five-rharag i-«» r 

a lphanumeric code to th g surname which is used to produce 
regpopges to an inquiry with the exact date of birth. 

LOCATE SE(jriON 

1. F alse . A locating agency must confirm the NCIC record with the 
entering agency and ensure that extradition will be authorized 
before placing a locate. 
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2. The S.L. (Locate Notification) is the message that indicates t 
the entering agency that a locate has been placed on their 
record( s) . 

3. The extradition information that must be included in an NCIC 
wanted person record locate is: 

a. EXTR (Extradition) 
or 

b. NOEX fNo Extradition) 

ENTRY SECTION 

1 . The purpose of an NCIC wanted person record entry is to place the 
iBdljd-dual » s record Into NCIC making the information available to 
authorized crljninal lustice agencies* 

2. A wanted person record may be entered into NCIC when extradition 
is authorized the whereabouts of the individual is unknown, and 
one of the following criteria exists: 

a. An_ individual (including_a juvenile who will be tried as 
an, adult) for whom a Federal, Felony, or Serious 
Misdemeanor warrant is outstanding. 

b. Probation and parole violators meeting the criteria in 
Number l above. 

c. A-luvenile who has been adjudged delinquent and is subject to 
thg _i u rl5dlctlon of the court making such adjudication, or to 
■the. 1vris dictlon_or supervision of an aoencv or institution 
pursuant to an order of such court said: 

( 1 ) who has escaped from an Institution or agency vested 
with the legal custody or supervision of such 
juvenile; or 

(2) who has absconded while on probation or parole. 

Juveni les who have been charged with the commission of a 
delinquent act that would be a crime if committed by an adult 
gfld whQ have fled from the state where the act was committed. 

A .te mporary felony warrant record may be entered when an 
agency needs to take prompt action to apprehend a person who 
has committed a crime or has reasonable grounds to believe a 
crime has been committed . 
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f . stolen and Fraudulent Identifiers record entry can be appended 
to a base want ed_per son record entry or entered as a 
supplemental record entry . 

3. When a warrant is issued for a wanted person with multiple 
charges, the more serious charge should be entered into the 
Offense Field . 

4 . A unique NCIC Kumber fNIC) begins with the letter "W and is 
followed by nine numeric characters. 

5. Listed below are items that must be entered into the Miscellaneous 
Field (MIS) of a wanted person record; 

a. A Caution Indicator is added to the Message Key (MKE) 
when it is known that an individual is armed and 
dangerous, has suicidal tendencies, hemophiliac, 
previously escaped custody, heroin addict and/or diabetic. 

When using the Caution indicator, the reason for the 
caution must be entered in the MIS Field as the first 
item. 

b. Explanation of Free Text Offense Codes - when offense 
codes 0199, 0299, 0399, 5099, 7099, 7199, 7299, smd 7399 are 
used, an explanation must be placed in the MIS Field. 


Listed below are items that should be entered into the MIS Field 

of a wanted person record; 

a. Extradition Limitations - at the time of entry, 

if there is a limitation concerning extradition of the 
wanted person, such information should be placed in the 
Miscellaneous Field of the record. For example; EXTR 
within 50 miles only. 

b. yot ifv. Qriqlpatlnq Agency Identifier fORlv of all hits fNQAH) 
- in a case where an ORI wants to be notified of all "hits" 
and believes that it will provide investigative leads, the 
acronym "NOAH" should be placed in the MIS Field. 

c. Send Identification Record (SIR) - to request a copy of a 
subject's FBI Identification Division record, place the 
acronym "SIR" as the last item of the MIS Field of a 
wanted person record entry. 

d. Other Descriptive Information - description of clothing, 
e.g., wearing jeans and blue shirt. Nicknames or 
monikers are to be entered in the MIS Field. 
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SUPPLEMENTAL ENTRY SECTION 


1. The Supplemental identifiers that may be appended to a wanted 
person record entry are: 


a. Supplemental identifiers, e.o,. AKAs. DOBs. MNDs. 

b. Stolen/Fraudiilent identifiers 


MODIFICATION SECTION 


1. False . Only the entering agency may modify a wanted person 
record . 

2. The purpose of an NCIC wanted person record modification is 
to add, change, or delete information once the entering 
agency obtains additional information or determines that the 
data in the record is erroneous. 

3. The responses that may be generated as a result of an NCIC 
wanted person record modification are; 

a. Acknowledoonent of NCIC Modification 
or 

b. Reject 

CLEAR SECTION 


1. A wanted person record is cleared whf>n the enter Inty apenery is 
apprehend;! n q agency or th e enter ing agency is officially advised 
that another agency has t he indi yidualfs ) in mi stody. 

2. The requirements necessary to clear a wanted person record 
from NCIC when the entering agency apprehends the individual 
are Message Key (MKE) and Originating Agency Identifier (ORI) 
in addition to the following fields: 


a. NAM and NCIC fNIC) Number, Date of apprehension 
or 

b. NAM cind Originating Agency Case Number fOCA^ . Date of 
Apprehension 
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CANCELLATION SECTION 


1 . A wanted person record is canc led when the enter jngp aganry 
determines that the record contains invalid or inaemirate 
information, no extradition will be made or no decision concerning 
extradition has been reached. 

2. False . Only the entering agency may cancel a wanted person 
record . 

3. The rec[uirements necessary to cancel a wanted person record 
from NCJC are MKE and ORI in addition to the following 
fields : 

a. NAM. NIC. Date of Cancellation 
or 

b. NAM. OCA. Date of Cancellation 


RETENTION PEEIIOD SECTION 

1 . An NCIC wanted person record will remain in NCIC indefinitely or 

until one of the following occurs: 

a. A second locate fNQEX) is placed 

b. The located record indicates extradition fEXTRi five days 
later 

c. The entering a qencv clears Or cancels the record 

d. If the expired license plate is the o nly se archable identifier 
i n the rec ord . the entire record will be purged and the 
originating a gency will not be notified. 

An NCIC temporary felony warrant record will remain in NCIC for 48 

hours. 
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ITEMS AND MATERIALS 


Overhead Transparencies, Projector and Screen 
VCR and Monitor 

Video Tapes: "NCIC Wanted Person File" 

"NCIC Packing the Record" 

OVERHEAD TRANSPARENCIES (OH): 


WPF-OH 

#1 

WPF-OH 

#2 

WPF-OH 

#3 

WPF-OH 

#4 

WPF-OH 

#5 

WPF-OH 

#6 

WPF-OH 

#7 

WPF-OH 

#8 

WPF-OH 

#9 

WPF-OH 

#10 

WPF-OH 

#11 

WPF-OH 

#12 

WPF-OH 

#13 

WPF-OH 

#14 

WPF-OH 

#15 

WPF-OH 

#16 

WPF-OH 

#17 

WPF-OH 

#18 

WPF-OH 

#19 

WPF-OH 

#20 

WPF-OH 

#21 

WPF-OH 

#22 

WPF-OH 

#23 

WPF-OH 

#24 

WPF-OH 

#25 

WPF-OH 

#26 

WPF-OH 

#27 

WPF-OH 

#28 


NCIC Wanted Person Pile 

Definition of an NCIC Wanted Person for NCIC 
Purposes 

The Two Categories of an NCIC Wanted Person Record 
Requirements for NCIC Wanted Person Record 
Inquiries 

Example of Positive Responses 
NCIC Wanted Person File Cross Search 
Example of No Response 
Soundex 

NCIC Wanted Person Record Locate Requirements 
Example of $.L. (Locate Notification) 

NCIC Wanted Person Record Entry Criteria 
NCIC Wanted Person Record Requirements for Adults 
NCIC Wanted Person Record Requirements for 
Juveniles 

Example of Entry Acknowledgement 

Example of $.J. (Emancipated Juvenile Notification) 
Items to include in the MIS Field 

NCIC Wanted Person Record Supplemental Record Entry 
Requirements 

NCIC Wanted Person Record Requirements for 
Stolen/Fraudulent Identifiers 
Stolen/Fraudulent Identifiers 
Stolen/Fraudulent Identifiers Continued 
NCIC Wanted Person Record Modification Requirements 
NCIC Wanted Person Record Modification Requirements 
Continued 

NCIC Stolen/Fraudulent Identifiers Modification 
Requirements 

NCIC Wanted Person Record Clear Requirements 
NCIC Wanted Person Record Cancellation Requirements 
NCIC Stolen/Fraudulent Identifiers Cancellation 
Requirements 

NCIC Wanted Person Record Retention Period 
Example of $.P, (Administrative Purge Message) 


HANDOUT MATERIALS (HD) : 


WPF-HD #1 NCIC File Reference Card 

WPF-HD #2 Extradition of wanted Persons and the NCTP 

WPF-HD # 3 RSPPrt on the ve hicle <ind Wanted Person Surveys 
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WPF-HD 

#4 

WPF-HD 

#5 

WPF-HD 

«6 

WPF-HD 

#7 

WPF-HD 

#8 

WPF-HD 

#9 


"Timeliness, Accuracy and Probable Cause" 

"Juvenile Wanted Persons" 

"Interstate Identification Index" 

"Escapees Arrested After Almost a Decade of Freedom" 
"Interstate Identification Data/Investigators Only" 
Interstate Compact on Juveniles 



WPF-12 


O 

ERIC 




7/1/92 


I. IKTRODDCTIQN 


Seferences 


THREE-HOUR BLOCK OF INSTRUCTION IS 
DESI GNED AS A GUIDE TO AID TERMINAL OPERATORS IN THE 
effective use of the NCtC WANTED PERSON FILE. 


The NCIC Wanted Person Pile, created in 1967, 
contains records for wanted adults and juveniles. 

As of January l, 1992, there were 355,452 
records entered into the NCIC Wanted Person Pile. 

In a recent year, NCIC was responsible for the 
apprehension of more than 136,000 persons. This 
statistic does not include the number of individuals 
who were apprehended as a result of records entered 
only in state and local computer systems. Many criminals 
are apprehended at the time the crime is committed. As 
a result of investigations, other criminals are 
identified and arrest warrants are obtained. The 
effective use of the NCIC System may lead to further 
apprehensions . 

The information presented in this lesson plan 
is important as it provides guidelines for the proper 
use of the NCIC Wanted Person Pile. Effective 
utilization of the NCIC Wanted Person Pile will enhance 
criminal justice operations, help reduce liability, and 
create a safer environment for the criminal justice 
community . 


OH #1 


10 -INSTRUCTI0NA3 
OBJECTIVE 


OH .OVERHEAD 

TRANSPARENCY 


HQ .HANDOUT 
MATERIAL 


OM - NCIC 

OPERATING 

MANUAL 

Of - NCIC 
CODE 
MANUAL 
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II. DEFINITION OP A WANTED PEEtSON FOR NCIC PURPOSES 


NCIC defines a wanted person as an 

individual (including a juvenile who will be tried as 

an adult) for whom a Federal., l^elony, or Serious 

Misdemeanor warrant is outstanding, the whereabouts of 

the individual ( s ) is unknown, and extradition* is 

authorized. The definition includes, but is not 

limited to; 

Federal Offenders 
Felons 

Juvenile Offenders 
Probation and Parole Violators 


10 #1 
OH «2 


There are two categories of records: OH #3 

Wanted Adult and Wanted Juvenile. 

♦INSTRUCTOR * S NOTE • EXTRADITION IS THE SURRENDER BY OM P . 

ONE S TATE TO ANOT HER OP AN INDIVIDUAL CHAPCngn qR 
OO Nyi CT ElJ OF A N OFFENSE OUTSIDE ITS OWN TERRITORY AND 
WITHIN THE TERRITORIAL JURISDICTION OF THE OTHER. 


I NSTR UCTOR'S NOTE: CHECK WITH YOUR (CTA) AND REGIONAL 

mTER FACE (IP APPLICABLE) CODE MANUAL FOR SPECIFIC 
OFFENSES AS THEY MAY VARY. 
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III. INQUIRY OP NCIC WANTED PERSON RECX)RD 




B, 


A. Purpose 

The purpose of an NCIC wanted person record 

inquiry is to determine if a record is in 

NCIC for an individual who has committed a 

Federal, Felony, or Serious Misdemeanor. 

Inquiries should be made on, but are not 

limited to: 

1 . Individuals who have been temporarily 
detained . 

2. All persons charged with a crime 
( booked ) . 

3 . Suspects developed through criminal 
investigations . 

4. Suspicious individuals who have been 
required to show a driver's license. 

5. Suspicious juveniles who may have run 
away/absconded . 

Requirements 

1. To inquire on a wanted person record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to NAME (NAM) and, one or more, or all of 
the following fields: 


Date of Birth (DOB) 

FBI Number (FBI) 

Miscellaneous Number (MNU) 

Social Security Number (SOC) 
Operator's License Number (OLN) 
License plate Number (LIC)* 

Vehicle Identification Number (VIN)* 
Originating Agency Case Number (OCA) 

♦Inquiries using VIN and/or LIC can be 
made without name. 

Additionally, the NCIC Number (NIC) can be 
used separately, but must be preceded by the 
MKE and ORI . 


a, 

b, 

c , 

d , 

e , 

f, 

g< 

h, 



10 «2 


10 «3 

OH «4 
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INSTRUCTOR 'S N OTE: CHECK WITH YOUR CTA AND 

REGIONAL IN TERF ACE (IP APPLICABLE) AS MANY 
STATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 


C. iDterpre-binq Reapnngeg 


10 «4 


An NCIC wanted person record inquiry will 
cause the NCIC computer to transmit the 
following responses: 


1. Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in the NCIC inquiry match descriptors in 
an active NCIC wanted person record(s). 

and 


2. Cross Search - An inquiry into the NCIC 
Wanted Person File searches the Foreign 
Fugitive, Missing Person, U.S. Secret 
Service Protective, and the Bureau of 
Alcohol, Tobacco and Firearms (ATF) 
Violent Felon Files, 
and 



If the record inquiry contains vehicle/ 
license data, it will also search the 
Boat, Vehicle, and License Plate 
Files . 

or 


3. No response - indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
active NCIC wanted person record or any 
of the person files.* 
or 


4. Reject - indicates to the inquiring 

agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 

*wanted Person, Missing Person, Foreign 
^gitive, O.S. Secret Service Protective 
Pile, Bureau of Alcohol, Tobacco and 
Firearms (ATP) violent Felon 



INSTRUCTOR 'S N OTE: CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 


OH #5 


OH «6 
10 #5 


OH #7 
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SYSTEM MAY USE DIFFERENT TEEIMINOLOGY . THE 
S EAR CH CRITERJJl OF YOUR STATE SYSTEM MAY ALSO 
AFFECT RESPONSES. 


GuidellngH 
1. Policy Issues 

a. Wanted Adult and Juvenile Records 

(1) When a positive response(s) to an 
NCIC inquiry is received, and the 
whereabouts of the individual 
inquired upon is known and the 
individual inquired upon appears 
to be identical to the NCIC 
record (s), the agency that can 
arrest the wanted person must 
contact the originating agency of 
each record possibly identical 
with the individual in question to 
confirm the hit(s). 

a. The only exception is when a 
wanted person record contains 
extradition limitations in the 
Miscellaneous Field and the 
agency locating the wanted 
person is outside of the 
geographical area of 
extradition. These records 
need not be confirmed and 
should not be located . 

(Refer to the Hit Confirmation 
Lesson Pleua for more information. ) 

(2) The apprehending or locating 
agency must contact the ORI to 
verify that the warrant is still 
outstanding and that extradition 
will take place. 

{ 3 ) If the DOB is the only numeric 

identifier used in an inquiry, it 
must be an exact match. 



INSTRUCTOR'S NOTE: SOME STATE SYSTEMS USE A 

SEARCH METHOD THAT AUTOMATICALLY EXTENDS THE 
SEARCH PARAMETER TO A TIME PERIOD HEPQRE AND 
AFTER THE DOB IN THE INQUIRY. CHECK WITH YOUR 
CTA AND REGIONAL INTERFACE (IF APPLICABLE) FOR 
ADDITIONAL GUIDELINES. 


(4) When an inquiry contains a name 
and one or more Vehicle 
Identification Numbers (VINs), a 
maximum of three VINs can be 
inquired upon and the computer 
will compute the check digit for 
each 17 -character VIN. The VINs 
must be separated by a comma. 


INSTRUCTOR'S NOTE: REFER TO THE VEHICLE FILE 

LESSON PLAN FOR SPECIFIC DETAILS ON VTNS. 

b. Wanted Adult Record 


( 1 ) None applicable for a wanted 
person record inquiry 


c. Wanted Juvenile Record 


( 1 ) 


None applicable for a wanted 
person record inquiry 


2. General Information 


a. Wanted Adult and Juvenile Records 

(1) Inquiries using the DOB field 
should be made using all logical 
variations as some foreign 
countries interchange the month 
and day of birth. 

a. When an individual 

uses more than one DOB, the 
person's name should be 
checked using each DOB. 

(2) An inquiry containing a NAM and 
numeric identifier other than 
DOB will search that numeric 
identifier first, e.g., MNU, 

SOC. 
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(7) 

( 8 ) 


When an FBI Number is used in 
an inquiry, only the record (s) 
with that FBI Number will be 
retrieved. 

If an inquiry is made using a 
numeric identifier other than an 
FBI Number, a second search will 
be generated using the FBI 
Number to provide any other 
matching record(s). This search 
is only performed when the 
record produced contains an FBI 
Number . 

If a wanted person record 
contains vehicle/license plate 
data, the Vehicle/License Plate 
Files should be queried to 
determine if the vehicle or 
vehicle bearing the License 
Plate is stolen. 

a. An inquiry by LIC, LIS 

and/or VIN and Vehicle Make 
(VMA), if available, will 
identify a wanted person, 
missing person, u.S. Secret 
Service protective, foreign 
fugitive, boat, license 
plate, vehicle, and Bureau 
of Alcohol , Tobacco and 
Firearms (ATF) violent felon 
if the vehicular and/or 
license data is entered in 
the record. 

If no numeric identifiers are 
available, a QPER INQUIRY can be 
made only at EBIHQ. Contact 
NCIC INVESTIGATIVE SUPPORT GROUP 
(202) FBI-NCIC for more details. 

SEX and Race (RAC) should be 
included to minimize multiple 
hits. 

The computer assigns a five- 
character alphanumeric code to 
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the surname which is used to 
produce responses to an inquiry 
with the exact DOB. This 
process is known as Soundex. 

INSTRUCTOR'S NOTE: SOUNDEX DOES NOT 

APPLY TO THE INTERSTATE IDENTIFICATION 
INDEX (III). 

b. Wanted Adult Record 

(1) None applicable for a wanted 
person record inquiry 

c. Wanted juvenile Record 

(1) None applicable for a wanted 
person record inquiry 
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IV. 


LOCATE OP NCIC WANTED PEEtSON RECORD 


10 #2 


A. 


Purpose 


The purpose of an NCIC wanted person 
record locate is to indicate that an agency 
other than the entering agency has 
apprehended the individual(s) . 


B. Requirements 

1. To locate a wanted person record, the 
Message Key and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 


a. Name (NAM), NCIC (NIC) Number, Date 
of Apprehension or Location, 
Apprehending or Locating Agency's 
Case Number, Extradition Information* 

or 


b. 



NAM, OCA, Date of Apprehension or 
Location, Apprehending or Locating 
Agency's Case Number, Extradition 
Information* 


*INSTRUCTOR ' S NOTE: A WANTED PERSON RECORD 
MUST BE LOCATED USING EXTRADITION (EXTR) OR 
NO EXTRADITION (NOEX). 


10 #3 
OH «9 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT LOCATE 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C. mterpretinq Responses 

An NCIC wanted person record locate will 
cause the NCIC computer to transmit the 
following responses: 

1 . Located - indicates to the locating 
agency that the locate has been 
successfully placed, 
and 
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OH #10 


$.L. Message (Locate Notification) - 
indicates to the entering agency that a 
locate has been placed on their 
record (s). 
additionally 

3 . The $ . 8 . Administrative Message - 
indicates to the state of registry that a 
wanted person record is located with 
vehicle data showing registration in a 
state other than the state of the 
entering agency. Participants in the 
$.8. Program are all Canadian agencies 
and all states except Idaho and Wyoming.* 
or 

4. Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
an error in either the data, codes, or 
format of the NCIC locate, 
additionally 

5 . Other Administrative Message 

a. $.p (Purge) Administrative 

Message** -indicates to the entering 
agency that their record has been 
purged from NCIC. The $.P 
administrative message is generated 
following the NCIC scheduled purges 
(first Sunday of each month). 

*REFER TO NCIC/STATE OPERATING MANUAL FOR FURTHER 
DETAILS 

INSTRUCTOR'S NOTES: **THE $.P. WILL ONLY BE 

CENEEIATED IF THE RECORD IS LOCATED BY ANOTHER 
AGENCY AND NOT rr.FARTCD BY THE ENTERING AGENCY 
FROM NCIC. 

REFER TO £jffiT_.I Xt nr.EAR Off NCIC WANTED PEEtSON 

RECORD OF THIS LESSON PLAN. 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICASLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 

D. Guidelines 

1. Policy Issues 

a. Wanted Adult and Juvenile Records 
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b. 


c . 


(1) Before placing a locate, the 

locating agency must confirm the 
record (s) with the entering 
agency and ensure that extra- 
dition will be authorized. 

(Refer to the Hit Confirmation 
Lesson Plan. } 

{ 2 ) In instances where an ORI 

receives information that an 
apprehending/locating agency ( s ) 
will not honor extradition of an 
individual, the ORI must 
modify the record to include 
extradition limitations. 

(3) If the locating agency is the 
entering agency, a locate 
transaction cannot be performed. 
The record must be cleared 
immediately. 

Wanted Adult Record 

(1) None applicable for a wanted 
person record locate 

Wanted Juvenile Record 


(1) None applicable for a wanted 
person record locate 


2. General Information 


a. Wanted Adult and Juvenile Records 

(1) A record in locate status cannot 
be modified. 

(2) A record should not be located if 
the locating agency isoutside of 
the extradition limitations. 

(3) In cases where a wanted person 
may be apprehended/located more 
than once without extradition 
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taking place, one locate 
(NOEX) will become a permanent 
part of the record. A second 
locate (NOEX) will automatically 
purge the record from the system. 

a. NOEX is used when the 

entering agency advises that 
the individual will not be 
extradited or has no 
information concerning an 
extradition decision. 

(4) EXTR is used when the entering 
agency advises that the 
individual will be extradited or 
the individual is wanted by a 
Federal agency and has been 
apprehended/located by Federal or 
local authorities. 

Wanted Adult Record 

( 1 ) None applicable for a wanted 
person record locate 

Wanted Juvenile Record 

(1) None applicable for a wanted 
person record locate 


V. 


ENTRY OF NCIC WANTED PERSON RECORD 


INSTRUCTOR'S NOTE: REMIND THE STUDENTS TO ENTER 

ALL AVAILABLE INFORMATION AND TO ENSURE TEUIT THE 
INFORMATION IS ACCURATE AND ENTEEIED IN A TIMELY 
MANNER. 


HD #1 


A. Purpose 


10 «2 


The purpose of an NCIC wanted person record 
entry is to place the individual's record into 
NCIC making the information available to 
authorized criminal justice agencies. 

A wanted person record may be entered into NCIC 
when extradition is authorized, the whereabouts 
of the individual is unknown, and one of the 
following criteria exists: 


1. An individual (including a juvenile 

who will be tried as an adult) for whom a 
FEDERAL, FELONY, OR SERIOUS MISDEMEANOR 
WARRANT is outstanding, 
or 

2. PROBATION AND PAROLE VIOLATORS meeting the 
criteria in Number l above. 

or 

3. A juvenile who has been adjudged 
delinquent and is subject to the jurisdiction 
of the court making such adjudication, or to 
the jurisdiction or supervision of an agency 
or institution pursuant to an order of such 
court said: 

a. who has escaped from an institution or 
agency vested with the legal custody or 
supervision of such juvenile; or 

b. who has absconded while on probation or 
parole . 

or 


OM P.7-1 
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4. 


Juveniles who have been charged with the 
commission of a delinquent act that would 
be a crime if committed by an adult, and who 
have fled from the state where the act was 
committed . 
or 


5 . A Temporary Felony Warrauit record may be 
entered when an agency needs to take prompt 
action to apprehend a person who has 
committed a crime or has reasonable grounds 
to believe a crime has been committed, 
or 


6 . Stolen and Fraudiilent Identifiers record 

entry can be appended to a base wanted person 
record entry or entered as a supplemental 
record entry. 


INSTRUCTOR'S NOTE: FOR ENTRY OF SUPPLEMENTAL 

RECORDS TO THE WANTED PERSON RECORD, REF ER TO 
PART VI. ENTRY OF SUPPLEMENTAL RECORDS TO THE 
NCIC WANTED PERSON RECORD OF THIS LESSON PLAN. 


B. 


Requirements 


1. To enter a wanted person record, the Message 
Key and Originating Agency Identifier (ORI) 
must be used in addition to one of the 
following numeric identifiers, i.e., DOB, 

SOC. FBI, MNU, OLN with OLS, OLY, LIC with 
LIS, LIY, LIT, VIN with VYR, VMA, VST and all 
of the following fields; 


a. Name (NAM) 

b. Sex (SEX)* 

c. Race (RAC)* 

d. Height (HOT)* 

e. Weight (WGT)* 

f. Hair Color (HAI)* 

g. Offense Code (OFF)* 

h. Date of Warrant (DOW) 

i. Originating Agency Case Number (OCA) 
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2 . To enter a wanted juvenile offender 

record, the Message Key and Originating 
Agency Identifier (ORI) must be used in 
addition to the following fields: 

a. Name (NAM) 

b. Sex (SEX)* 

c. Race (RAC)* 

d. Date of Birth (DOB) 

e. Date of Emancipation (DOE) 

f. Height (HOT)* 

g. Weight (WGT)* 

h. Hair Color (HAI)* 

i. Offense Code (OFF)* 

j. Date of Violation (DOV) 

k. Originating Agency Case Number (OCA) 

*REFER TO NCIC/STATE CXDDE MANUAL FOR 
CODES 

INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA AS 

MANY STATE SYSTEMS HAVE DIFFERENT ENTRY 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C. Interpr eting Responses 

INSTRUCTOR'S NOTE: SHOW EXAMPLES OP RESPONSES. 

An NCIC wanted person record entry will cause 
the NCIC computer to transmit the following 
responses : 

1. Acknowledgement of NCIC entry - indicates to 
the entering agency that the wanted person 
record has been successfully entered into 
NCIC. 

or 

2. Acknowledgement of NCIC entry and listing of 
duplicate record (s) already on file - 
indicates to the entering agency that the 
wanted person record has been successfully 
entered into NCIC. Duplicate record (s) on 
file with a different ORI will be furnished 
in the response. 

additionally 
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3. 


The $ . 8 . Administrative Messagfe - 
indicates to the state of registry that a 
wanted person record is entered with vehicle 
data showing registration in a state other 
than the state of the entering agency. 
Psi^ticipants in the $ . 8 . Program are all 
Canadian agencies and all states except 
Idaho and Wyoming . * 
additionally 


4. Other Administrative Message 

a. The Emancipation Notification 
($.J.) - indicates to the 
entering agency when a juvenile becomes 
emancipated. The record will not be 
removed from NCICas a result of this 
notification. The $.J. Message is 
generated following the NCIC scheduled 
purges . 
or 

5. - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in either the data, codes, or format 
of the NCIC entry. 



*Risj riSK T O NdC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 


INSTRUCTOR'S NOTE: IP THE FBI AND ORI; MNU 
52? cm; SOC AND ORI; OLN, OLS, AND ORI; VIN, 
y^, NAM, AND ORI; LIC, LIS, LIY, LIT, NAM 
AJra ORI; OCA, NAM, AND ORI; DOB, NAM AND ORI 
FIK^S IN A WANTED PERSON RECORD TO BE 
entered are IDENTICAL TO A WANTED PERSON 
record on pile, the entry will BE REJECTED. 

IF THE LIT FIELD IN AN EXISTING RECORD IS 
blank, or in THE CASE OP MODIFICATIONS IP 
THE WANTED PERSON RE CORD BEING MODIFIED HAS A 
BL^ LIT FIELD, THE LIT FIELD IS NOT USED IN 
THE DUPLICATE RECORD CHECK. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

regional interface (IP APPLICABLE 
FOR MORE INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIPFEEIENT 

terminology. 
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D. nuidelines 


1 . 


Policy Issues 


a. Wanted Adult and Juvenile Records 


( 1 ) An NCIC wanted person record must 
be ( ntered as soon as 

possible once the minimum data 
required for entry and the record 
documentation are obtained. 

( 2 ) Once -he acknowledgement of entry 
is received, the accuracy of the 
record must be double checked by a 
second party. Verification of the 
record should include assuring all 
available cross checks were made, 
e.g., DMV, III, and that the data 
in the NCIC record matches the 
data in the investigative report. 


( 3 ) Before entering a wanted person 

record into NCIC, authorization of 
extradition must be determined. 



(4) 


In cases where an agency is 
absolutely certain that the 
wanted person will not be 
extradited, the record must not be 
entered into NCIC. 


INSTRUCTOR'S NOTE: WANTED PERSONS WHO WILL NOT 

BE E XTRADITED SHOULD BE ENTERED IN A STATE OR 
METROPOLITAN SYSTEM. CHECK WITH YOUR CTA OR 
REGIONAL INTERFACE (IP APPLICABLE) FOR SPECIFIC 
REQUIREMENTS. 


(5) When entering Hispanic names, 
which usually contain compound 
surnames, the full name 
including both surnames must 
be entered in the NAM Field. 
Additionally, each surname must be 
entered as a separate alias. 
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( 6 ) 


A Caution Indicator Is added 
t the Message Key when it is 
known that an individual is 
armed and dangerous, has 
suicidal tendencies, 
hemophiliac, previously escaped 
custody, heroin addict and/or- 
diabetic. When using the 
Caution Indicator, the reason 
for the caution must be in the 
Miscellaneous MIS) Field as the 
first item. 

( 7 ) Explanation of Free Text Offense 
Codes - when offense codes 0199, 
0299, 0399, 5099, 7099, 7199, 
7299, and 7399 are used, an 
explanation must be placed in the 
MIS Field. 


CM P. 7-1 


b. Wanted Adult Record 


( 1 ) None applicable for a wanted person 
record entry 


c. 


Wanted Juvenile Record 


(1) Entry of a record for a juvenile 
who has been adjudged delinquent 
must be supported by a copy of 
the judgment, formal 
adjudication, or order of 
commitment which subjects such 
delinquent to probation, parole, 
or to the legal custody of the 
institution or agency concerned . 

2 . General Information 

a. Wanted Adult and Juvenile Records 


(1) A successful NCIC wanted person 

record entry will generate a unique 
NCIC (NIC) number beginning with 
the letter "W" followed by nine 
numerics . The NIC can be used in 
inquiries and also in identifying 
records in locate, modification, 
clear, and cancellation 
transactions . 
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( 2 ) 


The agency that holds the warrant 
may enter a wanted person record . 
The only exception is that any 
criminal justice agency or regional 
dispatch center may act as 
holder of the record for another 
agency that does not have 
telecommunications equipment . 


(3) When entering a "John or Jane Doe" 
Warrant, the victim's name should 
be entered as an alias and the 
victim's descriptors and personal 
identifiers should be placed in the 
record. A statement is needed in 
the MIS Field stating that the 
victim's personal identification 
may be in the possession of the 
murderer. 


a. 



If a "John or Jane Doe" 
Warrant is issued and the 
wanted person is believed to 
be using the identification 
stolen from the homicide 
victim, then the name "John 
or Jane Doe" should be 
entered in the base Name 
Field and the homicide 
victim's name should be 
entered in the Stolen/ 
Fraudulent (S/F) Name 
Field. The victim's date of 
birth should be entered in 
the appropriate field(s). 


U ^TR UCTOR ' S NOTE: CHECK WITH YOUR STATE TO 

ASCERTAIN IP A "JOHN OR JANE DOE" WARRANT CAN BE 
OBTAINED IN YOUR JURISDICTION. IP THIS TYPE OP 
WARR O n* CA NNOT BE OBTAINED IN YOUR JURISDICTION 
THEN OFFENSE CODE 0913 MUST BE USED AND THE DATE 
OP WARRANT PIELD WILL CONTAIN THE DATE THAT THE 
INVESTIGATION WAS OPENED. 
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(4) 


Inclusion of the FBI Number In a 
wanted person record will cause the 
same information to be placed in 
the subject's arrest fingerprint 
record in the FBI Identification 
Division . 


(5) If a wanted person is believed to 
be operating a vehicle or vehicle 
bearing the license plate, this 
information may be entered into the 
wanted person record as long as the 
location of the vehicle/license 
plate is unknown. Verification 
should be made with the appropriate 
department of motor vehicles. 


a. License plate data in a wanted 
person record will be purged 
when the LIC reaches year of 
expiration plus one year. The 
only exception is for nonex- 
piring license plates. The 
license plate will remain in 
file until action is taken by 
the originating agency to 
remove the record. 


b. If the vehicle/license plate 
in a wanted person entry has 
been stolen, the record should 
be cross-referenced in the MIS 
Field and a separate entry 
should be made in the 
Vehicle/License Plate Files. 


INSTRUCTO R'S NOTE: REFER TO THE LICENSE PLATE 

FILE AND VEHICLE PILE LESSON PLANS. 


(6) When two or more subjects are 
associated with each other, the 
records should be cross-referenced 
in the MIS Field by using NAM and 
NIC. 

(7) When a warrant is issued for a 
subject with multiple charges, the 
more serious charge should be 
entered into the Offense Field and 
all others in the Miscellaneous 
Field . 


O 
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a. 


When an additional warrant is 
Issued for an individual 
already in NCIC, the second 
charge and date of warrant 
should be entered in the MIS 
Field. 


(8) The Interstate Identification 
Index (III) may be used as a source 
for obtaining additional 
information that may be includedin 
a wanted person record. 

( 9 ) Hispanic names should be 
entered with the race code most 
closely representing the 
individual . 

(10) When entering Oriental names, the 
last unit should be entered as the 
Master name. Each of the other 
units should be entered as a 
surname in the AKA Field. 

(11) Items to Include in the MIS Field; 



b. 


Extradition Limitations - 
at the time of entry, if 
there is a limitation 
concerning extradition of the 
wanted person, such 
information should be placed 
in the MIS Field of the 
record. For example; EXTR 
within 50 miles only. 

Send Identification Record 
(SIR) - to request a copy of 
a subject's FBI Identifi- 
cation Division record, place 
the acronym "SIR" as the last 
item of the MIS Field of a 
wanted person entry . 


INSTRUCTOR'S NOTE: UPDATED INFORMATION MAY BE 

OBTAINED FROM THE INTERSTATE IDENTIFICATION 
INDEX ( III ) . CHECK WITH YOUR STATE/NCIC 

MAN UAL FOR ACCESS CODES/MESSAGE KEYS. 
refer TO THE INTERSTATE IDENTIFICATION INDEX 
(III) LESSON PLAN. 
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c. Notify ORI of all Hits (NQAH)- 
in a case where an ORI wants 
to be notified of all "hits" 
and believes that it will 
provide investigative leads, 
the acronym "NOAH" should be 
placed in the MIS Field. 

d. Other Descriptive Information 
- description of clothing, 

e.g., wearing jeans and a blue 
shirt. Nicknames or monikers 
are to be entered in the MIS 
Field . 

Wanted Adult Record 

(1) None applicable for a wanted 
person record entry 

Wanted Juvenile Record 

( 1 ) The Interstate Compact on 

Juveniles provides provisions for 
taking juveniles into custody and 
returning them after: 

a. they have been adjudged 
delinquent and escaped or run 
away from an institution 

or 

b. they have absconded while on 
probation or parole. 

All of the 50 states plus the 
District of Columbia are signatories 
to the Interstate Compact on 
Juveniles . 


( 2 ) Rendition Amendment - provides for 
the extradition of juveniles 
who have been charged with the 
commission of a delinquent act 
that would be a crime if committed 
by an adult. 

a. Forty-two states have signed. 
Only those states 
who have signed the Rendition 
Amendment may 
enter Category 2 records.* 


♦ENTRY OP JUVENILES WITH OFFENSE CODES OTHER 
THAN 8100, 8101, 8102. 


INSTRUCTOR'S NOTE: CHECK TO DETERMINE IP 

YOUR STATE HAS SIGNED THE RENDITION 
amendment. if your state has NOT SIGNED 
THE RENDI TION AMENDMENT AND AN ATTEMPT IS 
MAD E TO ENTER A WANTED JUVENILE RRmpn with 
AN OF FENS E CODE OTHER THAN 8100, 8101, AND 
8102, THE COMPUTER WILL TRANSMIT A REJECT 
MESSAGE. 


(3) 




Entry of a record for a juvenile 
who has been charged with the 
commision of a delinquent act 
is permitted only when a 
petition has been filed in a 
court of competent jurisdiction 
in the requesting state where 
the violation of criminal law is 
alleged to have been committed. 
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VT. ENTRY OF SUPPLEMENTAL RECORDS TO NCIC WANTED 
PERSON HECX3RD 


A. Purpose 

The purpose of an NCIC wanted person 
supplemental record entry is to add 
additional identifiers to an NCIC record. 


1. Supplemental identifiers, i.e.. Aliases 
(AKAs), Dates of birth (DOBs), 
Miscellaneous Numbers (MNUs), Scars, 
Marks, Tattoos and Other Characteristics 
(SMTs), e.g.. Medical conditions and 
diseases. Social Security Numbers (SOCs), 
Operator's License Numbers (OLNs), 

License plate Number (LICs), and Vehicle 
Identification Numbers (ViNs) may be 
appended to a base wanted person record . 


2 . 



The Wanted Person, Foreign Fugitive, and 
the U.S. Secret Service Protective 
Files have been expanded. Since 
12/2/90 a new type of supplemental entry 
to store records for Stolen/Fraudulent 
Identifiers (S/F) may be entered in the 
base wanted person record entry or as a 
supplemental record entry. 


B. Requirements 


1 . To enter a wanted person record with 

supplemental identifiers, the Message Key 
(MKE) and Originating Agency Identifier 
(ORI) must be "sed in addition to the 
following fielus; 


a. 


b. 


c. 


d. 


e . 



Name (NAM), NCIC Number (NIC) 

or 

Name (NAt4), originating Agency Case 
Number (OCA) 

and one or more or all of the 
following: 

Alias (AKA) 
or 

Date of Birth (DOB) 

or 

Scars, Marks, Tattoos, and other 
Characteristics ( SMTs ) 

or 
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f . 


g* 

h. 

i . 

j • 


Miscellaneous Number (MNU) 
or 

Social Security Number (SOC) 

or 

Operator's License Number (OLN) 

or 

License Plate Number (LIC) 

or 

Vehicle Identification Number (ViN) 


2. To enter Stolen/Fraudulent Identifiers (S/P) 
in a base wanted person record entry, follow 
the base wanted person record entry format in 
PART V. ENTRY OF NCXC WANTED PERSON RECXJRD, 
SECTION B. REQUIREMENTS, NUMBER 1. In 
addition, one or more, or all of the 
following stolen/fraudulent identifiers 
fields may be used: 



a. 

b. 

c. 

d . 

e. 


S/F Name (NAM) 

S/F Date of Birth (DOB) 

S/F Social Security Number (SOC) 

S/F Miscellaneous Number (MNU) 

S/F Operator's License Number (OLN) 
S/F Operator's License State (OLS) 
S/F Operator's License Year of 
Expiration (OLY) 


3 . To enter S/P Identifiers as supplemental 
information to an existing wanted person 
record, the MKE and ORI must be used in 
addition to the following fields: 


a. 

b. 

c. 

d . 

e . 

f . 



NAM, NIC 

or 

NAM, OCA 

euxd one or more or all of the following: 

S/F Name (NAM) 

or 

S/F Date of Birth (DOB) 

or 

S/F Social Security Number (SOC) 

or 

S/F Miscellaneous Number (MNU) 

or 

S/F Operator's License Number (OLN) 

S/F Operator's License State (OLS) 

S/F Operator's License Year of 
Expiration (OLY) 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT ENTRY 
REQUIRJafENTS OR ADDITIONAL FIELDS. 


C. Interpr et- ina Responses 

An NCIC wanted person supplemental record entry 
will cause the NCIC computer to transmit the 
following responses: 


1 . 


2 . 



3. 


Acknowledgement of NCIC supplemental record 
entry - indicates to the entering agency 
that the supplemental record entry has been 
successfully appended to the wanted person 
record . 
additionally 

The $.8. Administrative Message - 
indicates to the state of registry that a 
wanted person record is entered with 
supplemental vehicle data showing 
registration in a state other then the state 
of the entering agency. Participants in the 
$ . 8 . Program are all Canadian agencies and 
all states except Idaho and Wyoming.* 
or 

Reject - indicates to the entering agency 
that the supplemental entry was 
unsuccessful due to an error in either the 
data, codes, or format of the NCIC entry. 


*REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 


INSTRUCTOR 'S N OTE; CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TEEIMINOLOGY . 
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D. Guidel 1 np.s 
1. Policy Issues 

a. Wanted Adult and Juvenile Records 


( 1 ) 



The base NCIC wanted person record 
fields (DOB, SMT, MNU, SOC, OLN, 
Lie, VIN) must be filled before any 
supplemental record entries of the 
same fields can be made. 
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(2) s/F record identifiers cannot be 
modified, the identifiers must be 
canceled and reentered . 

b. Wanted Adult Record 

(1) None applicable for a wanted person 
supplemental record entry 

c. Wanted Juvenile Record 

(1) None applicable for a wanted person 
supplemental record entry 

2. General Information 

a. Wanted Adult and Juvenile Records 

( 1 ) Once an NCIC supple'ental record 
entry has been made into the NCIC 
System, the accuracy of the record 
should be double checked by 

a second party. The verification 
of the record should include 
assuring all available cross 
checks were made, e.g., 

DMV, III, and that the data 
in the NCIC record matches 
the data in the investigative 
report. 

(2) A maximum of nine additional 
identifiers of various kinds may be 
entered in one supplemental record 
entry . 

( 3 ) An NCIC wanted person supplemental 
record entry cannot be modified. 

To change the incorrect identifier, 
cancel and reenter it. 

(4) A maximum of 99 aliases, nine SMTs, 
MNUs, SOCs, OLNs, Lies, and ViNs 
may be added as supplemental 
identifiers to a wanted person 
record . 


a. A maximum of 99 NAMs, nine 
DOBS, MNUs, SOCs, and OLNs 
may be added as S/F 
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identifiers to a wanted person 
record or entered separately. 

b. A S/F name is required if a 
S/F date of birth is entered 
as the only searchable numeric 
identifier. 

INSTRUCTOR 'S N OTE; CHECK WITH YOUR CTA OR 
REGIONAL INTERFACE (IP APPLICABLE) AS THE MAXIMUM 
NUMBER OP IDENTIFIERS PERMITTED FOR A 
SUPPLEMENTAL ENTRY IN YOUR STATE MAY VARY. 

b. Wanted Adult Record 

(1) None applicable for a wanted person 
record supplemental entry 

c. Wanted Juvenile Record 

(1) None applicable for a wanted person 
record supplemental entry 

INSTRUCTOR'S NOTE: SHOW "NCIC PACKING THE 

RECORD" VIDEO (VIDEO PLAYING TIME - 5*38 
MINUTES) 


c 
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ENTRY OF ADD-ON RECORD TO NCIC WANTED PERSON 
RECORD 


An add-on record cannot be appended to an NCIC 
wanted person record. 

INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATCR(S) 
THAT THE A DD-ON CAPABILITY ONLY APPLIES TO THE 
NCIC VEHICLE AND BOAT FILES. 
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MODIFICATION OP NCIC WANTED PEKSON T^R CO R P 


A. 


Purpose 


10 #2 


The purpose of an NCIC wanted person record 
modification is to add, delete, or change 
information. A modification should be made 
when the agency has obtained additional 
information or determined that the data in 
the NCIC record is erroneous . 

B. Reouirement-R 


1. To modify a wanted person record, the 

Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 



2 . 


a. Name (NAM), NCIC Number (NIC), Data 
to be modified 

or 

b, NAM, OCA, Data to be modified 

Supplemental identifiers cannot be 
modified, the identifiers must be 
canceled and reentered , 


3. Stolen/Fraudulent identifiers included in 
a base wanted person record entry cannot 
be modified, the identifiers must be 
canceled and reentered , 


OH #21 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA AS 

many state systems have dieeerent modification 
REQUIREMENTS OR ADDITIONAL FIELDS. 


C. Interpreting Responses 


An NCIC wanted person record modification 
will cause the NCIC computer to transmit the 
following responses: 
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1 . 



2 . 


3. 



Acknowledgement of NCIC modification - 
indicates to the modifying agency that 
the record has been successfully 
modified . 
or 

Acknowledgement of NCIC modification and 
listing of duplicate record(s) already on 
file* - indicates to the entering agency 
that the wanted person record has been 
successfully modified in NCIC. Duplicate 
record(s) on file with a different ORI 
will be furnished in the response, 
additionally 

The $.8. Administrative Message - 
indicates to the state of registry that a 
wanted person record is modified with 
vehicle data showing registration in a 
state other than the state of the 
entering agency. Participants in the 
$.8. Program are all Canadian agencies 
and all states except Idaho and 
Wyoming . ** 
or 

Reject - indicates to the modifying 
agency that the modification was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
modification. 


INSTRUCTOR'S NOTES: *IP THE LIT FIELD IN AN 
EXISTING RECORD IS BLANK, OR IN THE CASE OF 
MODIFICATIONS, IF THE WANTED PERSON RECORD BEING 
MODIFIED HAS A BLANK LIT FIELD, THE LIT FIELD IS 
NOT USED IN THE DUPLICATE RECORD CHECK. 


CHECK WITH YOUR CTA AND REGIONAL INTERFACE (IF 
APPLICABLE) FOR MORE SPECIFIC INFORMATION 
REGARDING NCIC RESPONSES. YOUR SYSTEM MAY USB 
DIFFERENT TERMINOLOGY. 

**REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 

D. Guidelines 


1. Policy Issues 

a. Wanted Adult and Juvenile Records 

( 1 ) When it is determined that a state 
will not honor the extradition of a 

WPF-43 
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wanted person, the originating 
agency must modify the record to 
include extradition limitations. 

( 2 ) Supplemental Stolen/Fraudulent 

identifiers cannot be modified, the 
identifiers must be canceled and 
reentered . 

b. Wanted Adult Record 

(1) None applicable for a wanted person 
record modification 

c. Wanted Juvenile Record 

(1) None applicable for a wanted person 
record modification 

2 . General Information 

a. Wanted Adult and Juvenile Records 

( 1 ) Once the acknowledgement of 
modification is received, the 
accuracy of the modification 
should be checked by a second 
party. Verification of the 
record should include assuring 
that the data in the modification 
matches the additional or corrected 
information. 

( 2 ) Modification of a wanted person 
record is restricted to the 
entering agency. 

( 3 ) A wanted person record may be 
modified to include additional 
information obtained from the 
Interstate Identification index 
(III) such as additional DDEs, 

AKAs, SOCs, MNUs, FOB, SOCs, and 
FBI Number. 

a. Modification of an NCIC 

wanted person record entry to 
add or correct an FBI Number 
will cause a wanted notice to 
be posted in the subject's 
FBI Identification Division 
record . 


(4) A modification message used to 
delete information in a field of 
the base record will cause the same 
data in the supplemental record to 
move up to the base record, except 
for vehicle and license data. 

(5) when a vehicle in a wanted person 
record is recovered prior to 
apprehension of the wanted 
person, a special modification 
message may be used to remove all 
jfieJl icular data without identifyina 
each field. 

(6) Once a temporary felony warrant 
record has been entered and a 
warrant is obtained, the record may 
be modified to reflect a wanted 
person record entry or the record 
may be canceled and reentered. 

Wanted Adult Record 

( 1 ) None applicable for a wanted 
person record modification 

Wanted Juvenile Record 

( 1 ) None applicable for a wanted 
person record modification 
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IX. (XEAR OF iJCIC WANTED PERSON RECXIRD 


A. 


Purpose 


The purpose of an NCIC wanted person record 
clear is to remove the individual's record 
from NCIC. 

1. A wanted person record is cleared when: 

a. The entering agency is the 
apprehending agency. 

or 

b. The entering agency is officially 
advised that another agency has the 
individual (s ) in custody. 


B. Requirenic>nts 


1 . 



To clear a wanted person record when 
the entering agency apprehends the 
individual (s ) , the Message Key (MKE) 
and Originating Agency Identifier 
(ORI) must be used in addition to the 
following fields; 


a. Name (NAM), NCIC Number (NIC), 
Date of Apprehension 

or 

b. Name (NAM), Originating Agency 
Case Number (OCA), Date of 
Apprehension 

2. To clear a wanted person record when 
another agency apprehends the 
individual (s ) , the MKE and ORI must 
be used in addition to the following 
fields ; 


a. Name (NAM), NCIC Number (NIC), 
Date of Apprehension, 

Apprehending Agency's Identifier, 
Apprehending Agency's Case Number 

or 
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b. Name (NAM), Originating Agency 
Case Number (OCA), Date of 
Apprehension, Apprehending 
Agency's Identifier, Apprehending 
Agency's Case Number 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFEREtiT CLEAR REQUIREMENTS. 

C. Iflterpretlna Responses 

An NCIC wanted person record clear will cause 
the NCIC computer to transmit the following 
responses : 

1. Acknowledgement of NCIC clear - indicates 
to the clearing agency that the record 
has been successfully cleared, 
additionally 

2. The $.8. Administrative Message - 
indicates to the state of registry that a 
wanted person record is cleared with 
vehicle data showing registration in a 
state other than the state of the 
entering agency. Participants in the 
$.8. Program are all Canadian agencies 
and all states except Idaho and Wyoming.* 

3 . Other Administrative K.^ssage 

a. The $.p. (Administrative Purge 

Message)- indicates to the entering 
agency that their record has been 
purged from NCIC. The $.p. Message 
is generated following the NCIC 
scheduled purges (first Sunday of 
each month) . 
or 

4. Reject - indicates to the clearing agency 
that the clear was unsuccessful due to an 
error in either the data, codes, or 
format of the NCIC clear. 

*REE^TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 



7/1/92 


WPF-47 


RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 

TERMINOLOGY. 

Guidelines 

1. Policy Issues 

a. Wanted Adult and Juvenile Records 

(1) None applicable for this section 

2. General Information 

a. Wanted Adult and Juvenile Records 

(1) A clear of an NCIC wanted person 
record is restricted to the 
agency that entered the record . 

(2) The entering agency should clear 
the record from NCIC after 
receiving a $.L. Locate 
Notification. 

(a) If the entering agency does 
not clear the record , five 
days after the record has 
been located, it is 
suppressed (unavailable 
unless queried by the NIC 
Number). After the record 
is suppressed, it is removed 
from NCIC during the next 
NCIC scheduled purges . 

(b) The entering agency is 
notified with a $.p. 
administrative message after 
the record is purged from 
NCIC. 

b. Wanted Adult Record 

(1) None applicable for a wanted 
person record clear 

c. Wanted Juvenile Record 

(1) None applicable for a wanted 
person record clear 


X. CANCELLATION OF NCXC WANTED PERSON RECORD 


A. Purpose 

The purpose of an NCIC wanted person 
record cancellation is to remove an NCIC 
wanted person record when it is determined 
that the information contained in the record 
is invalid or inaccurate. 

1 . A wanted person record is canceled when 
the entering agency determines that the 
basis for a warrant has been dismissed. 

2. The entering agency will cancel a wanted 
person record when it has been determined 
that no extradition will be made or no 
decision concerning extradition has been 
reached . 


TO «2 


B. Requirements 



1 . 


To cancel a wanted person record, 
the Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used in 
addition to the following fields: 


a. Name (NAM), NCIC Number (NIC), Date 
of Cancellation 

or 

b. Name (NAM), Originating Agency Case 
Number (OCA) , Date of Cancellation 

2. To cancel supplemental identifiers, 

the MKE and ORI must be used in addition 
to the following fields: 


a. NAM, NIC, Data to be canceled 
or 

b. NAM, OCA, Data to be canceled 


3. To cancel Stolen/Fraudulent identifiers, 
the MKE and ORI must be used in addition 
to the following fields: 


10 #3 
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a. Name (NAM), NCI C Number (NIC), 
Stolen/Praudulent identifiers ( s ) to 
be canceled. 

or 

b. NAM, OCA, Stolen/Praudulent 
identifiers (s) to be canceled. 


INSTRUCTOR 'SNOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CANCELLATION 
BEQUIRjBMENTS. 

Interpr eting Responses 


An NCIC wanted person record cancellation 
will cause the NCIC computer to transmit the 
following responses : 

1. Acknowledgement of NCIC cancellation ~ 
indicates to the canceling agency that a 
record has been successfully canceled, 
add i t ionally 

2 . The $ . 8 . Administrative Message - 
indicates to the state of registry that a 
wanted person record is canceled with 
vehicle data showing registration in a 
state other than the state of the 
entering agency. Participants in the 
$•8. Program are all Canadian agencies 
and all states except Idaho and Wyoming.* 
or 

3. Reject - indicates to the canceling 
agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 

♦RE FER T O NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTEEIPACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 

terminology. 


D. Guiuelines 


10 #5 



1. Policy Issues 

a. Wanted Adult and Juvenile Records 

(1) None applicable for this section 

2 . 3eneral Information 

a. Wanted Adult and Juvenile Records 

( 1 ) Cancellation of an NCIC wanted 
person record is restricted to 
the agency that entered the 
record . 

(2) When a base wanted person 
record is canceled, all 
supplemental data is also 
canceled . 


b. Wanted Adult Record 



( 1 ) 


None applicable for a wanted 
person record cancellation 


c. Wanted Juvenile Record 


(1) None applicable for a wanted 
person record cancellation 




C'- 'i ' ^ 
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XI . RETENTION PERIOD 


A. Wanted person records 

1. An NCIC wanted person record will remain in 
NCIC indefinitely or until one of the 
following occurs: 

a. A second locate (NOEX) is placed, 
or 

b. Five days after a wanted person record 
is located using EXTR.* 

or 

c. If the expired license plate is the 
only searchable identifier in the 
record, the entire record will be 
purged and the originating agency will 
not be notified. 

or 

d. The entering agency clears or cancels 
the record . 


B. Temporary felony warrant records 


1 . 


An NCIC temporary felony warrant record 
will remain in NCIC for 48 hours.* 


OH «27 


*AP^R THE RECORD IS PURGED FROM PILE, THE 
ENTERING AGENC7 IS NOTIFIED WITH AN 
ADMINISTRATIVE $.P. MESSAGE. 
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XII. CONCLUSION 


Accurate, complete, and timely information 
in a wanted person record may increase your chances 
of locating or apprehending fugitives. 


It is important to remember: 

1. The NCIC Wanted Person File contains records 
on individuals (including a juvenile who will 
be tried as an adult) for whom a Federal, 
Felony, or Serious Misdemeanor Warrant is 
outstanding, the whereabouts of the 
individual is unknown, and extradition is 
authorized . 

2. The law enforcement community must maintain 
close liaison to ensure that extradition 
decisions are immediately available when a 
wanted person is located. 

3. An NCIC wanted person record inquiry will 

search the following files: Missing Person, 

U.S. Secret Service Protective, Foreign 
Fugitive, and the Bureau of Alcohol, Tobacco 
and Firearms (ATF) Violent Felon Files. 

If License/Vehicle data is included in the 
inquiry, the Boat, License Plate, and Vehicle 
Files will also be searched. 

Effective utilization of the guidelines 

presented in this lesson plan will help ensure that the 

correct procedures are followed in the inquiry, locate, 

entry, supplemental, modification, clear, and 

cancellation of all wanted person records. 

INSTRUCTOR'S NOTE: SHOW "NCIC WANTED PEEISON FILE" 

VIDEO (VIDEO PLAYING TIME - 10:22 MINUTES) 
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TWO CATEGORIES OF AN NCIC WANTED PERSON RECORD 
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REQUIREMENTS FOR NCIC WANTED PERSON RECORD INQUIRIES 
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NCIC WANTED PERSON FILE CROSS SEARCH 


- 



7/1/92 WPF-OH #6 


+1 

cId 


o 

ERIC 


in 

U) 


>■ 

QC 

< 


QQ 

O 

Q 

m 

> 

cc 

< 

s 

UJ 

O 

o 

2 

< 

z 


I 

ffi 

u. 

o 

Q 


II 

II 

II 

II 

H 

(/) 

LU 

0 
W 

01 
o 

> 

O 

UJ 

cc 

II 

II 

II 

II 


UJ 

_l 

o 

o 


< 

z 

in 

U) 

CM 

o 


m 

o 

Q 

H 

Z 

zl 
% “ 
UL ^ 

o o 

Q Z 


7/1/92 WPF-OH #7 


"D 

c'o 


LU 

GC 

< 

UJ 

S 

< 


S 

Q 

Z 

3 

O 

(/> 


Q 

UJ 

I 

UJ 

oc 

UJ 

s 

< 


c/) 

UJ 

X 

H 

U. 

O 

X 

UJ 

UJ 

-J 

H" 

C/) 

OC 

LU 

UJ 

X 

H 


O 

£ 

LU 

s 

3 


LU 

> 

o 

X 

UJ 

> 

Ul 


UJ 

X 

< 

>- 

Q 

z 

< 


UJ 

< 

(/) 

X 

LU 


™ LU 


UJ 


Ul 

§ 


C/) 

Ul 

X 

I- 

u. 

O 

X 

u 


Ul 

-I 

-I 

< 


o 


(/> 
LU 
</> 
O 
X X 
Z X 
— 3 
UJ X 

si 

O 

o 

X 

30 

O 

X (/) 

(/}U 

o o 

^x 

z UJ 

O 5 

X z 

O S 

»^z 

o o 

*" £ 
X </) 
3 < 


UJ 




T- <M « xt' W W 


COI 


o 

(/) 

0 

01 


N 

Q 

Z 

< 

X 

>w 

Qd* 

^ 

X Q 
X O ^ 

mo 


X 

Ul 




o 

C/) 

< 

o 

X 

Q 

O 

O 

X 

X 

< 

(O 

h- 


o 

u> 

z 

o 

o 

X 

-I 

QQ 

3 

O 

Q 


X 

3=0) 

X 




Q § 
S o 


X 
X 

s 

o 

_ o 

X <2 


X 

X 


(/) 

X 

s 

< 

z 

X 

O) 


o 

X 


< 

X 

S 

< 


<§ 

O 

X tu « 
X o 

H R 

Q 9 

ssa 

OCX 

ZLUS 

O) < X 
X I- X 
X 2 O 

H = X 


ERIC 


- WHEN A SURNAME DOES NOT HAVE ENOUGH CONSONANTS, ZEROS 
ARE ADDED 


NCIC WANTED PERSON RECORD LOCATE REQUIREMENTS 


>■ 

O 

z 

LU 

o 

< 

o 


s 


g 

QC 

OOi 

iS 

W o 

tl 

o 




LU 

o 

< 

(/> 

CO 

LU 


o 

u. 

LU 

z 

I- 

o 

H 

$z 
Qq 


cc 

O 

o 

LU 

QC 

z 

o 

CO 

QC 

LU 

Q. 


Q 

< 


Q 

LU 

</) 

LU 

QQ 


Si 

H 2 


I 

< 


QC 

o 


QC 

LU 


LU 

O H 

-I Z 

g9 


QC 

LU 

.00 


OS 

5 ^ 

< LU 

gS 
o < 
-«o 

£>“ 

o o 


n 

2 o 

(/} < 


UJ 

X 

LU 

QC 

Q. 

CL 

< 


(3 

!<2 

O b 

o< 

-i s 


u- QC s; 

oog 

SOS 

'ZSz 

QQg 


QC 

o 


QC 

LU 

CQ 


(5 


CM 



QC 


LU 


10 

CO 

CM 


o> 

CO 

s,\J 


CO 

04 

o> 

o> 

N 

o> 

(O 

<D 

o 


z 

z 


o 

"3 



•H 
CO 
LU 
O 

o 

m m 

CM 
O 

> 

o 

LU 

§ " 

s ii 

5: " 

□ II 


o 

o 

o 

o 

0. 

CO 


ib 


<T\ 

X 


o 

ERIC 


MDMSPOOOO 

LOCATED NAM/POWELL, JOHN NIC/W6691 79923 


$.L. (LOCATE NOTIFICATION) 


c.:) 



o 

o 

(O 

O 


CM 

O) 

CO 


X 

o 


HI 

o 

a. 




o 

H 

(/) 

LU 

h- 

w 

CO 

o 

5 


o 

o 

00 

T“ 

CM 

in 

3 

Li. 


X 

111 

o 


s 

o 

HI 
o 
o 
CM 

in 

o 


N 

N 

CM 


O N CO 

2S N T- 


in 

in 

T* 

o 

o 

I 

CM 

0> 

CM 

a> 

CO 


u. 

Q 

0. 

o 


H 

o 


o 

00 

o 

o 

r- 


o 

00 

1^ 

00 

r- 

CM 


K 

0. 

cn 

z 

o 

Q. 

cc 

s 

E 

O 




% 
_ CL 
H. 75 T- 


HJ 

5 

O 

O 


& 




9 2 


< 

O 


CO 

in 

CM 


ffl 

O 

Q 


CD 

O 

CL 

^ iic: 

CC z 

o 
o 
o 
in 
CM 
o 
o> 


CO 

(O 

CO 

CO 

CO 

o 

in 

CM 

? 

(/> 

< 


CM 

o> 


(/) 


-I <1- z ^ 


0 

X 

HI 

CL 

Q 

HI 

H 

Z 

1 

S 

5 

O 

o 

-I 

hT 

X 

s 


_Tfa 

-I H. 

go 

Is 

CL 


5 < 

z o 

< lij 

m ^ 
u. in 

O «® 
Q ^ 

Eo 
o ^ 


■3 CM 


X o 

Oq 

S w 
ss 
is 

CM 
5t 


ID 

H 

<* 

O 

o 

T" 

O) 

T“ 

CO 

CNJ 

T“ 

o 

Q 

Z 

o 

CL 


u. 

u. 

O 


O 

CL 


Q 

CC 

o 

O 

HI 

CC 

H 

<n 

HJ 

cn 


^3 

2:0 

3 CO 

^ 2i 
cc o 

O CM 

<n 

SO 

cn cn 


-1 X 
X HI 
U. O 

II 

• Q 
HI Z 
Q < 

0 O 

is 

01 

H. 

H. ~ 

OS 


o 

Q 

Z 

o 

s 


Q 

HI 

X 

O 

O 

> 

Q 

CM 

cn 

> 

z 

HI 

> 

o 

s 

> 

H 

Z 

o 

a. 


in 

N 


cn 

X 

HI 

H 

X 

< 

X 

O 

Q 

S 


t- K 


0> 


c/} 


O) 

o 

o 

o 

o 

in § 


in 

CM 

o 

CD 

xo 
O “ 


CD 

H. 

cn 


X 

1^ 

CM 


r- 

00 

1^ 

CM 

T“ 

N 

(O 

o 


-I > 





o 

ERIC 


7/1/92 WPB’-OH #10 


NCiC WANTED PERSON RECORD ENTRY CRITERIA 
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The National Crime Information Center (NCIC) is a 
nationwide computerized information system established as a 
service to the criminal justice community. It is a telecom- 
munications network linking local, state, and Federal criminal 
justice agencies in the fifty states, the District of Columbia, 
the Commonwealth of Puerto Rico, Canada, and the U.S. Virgin 
Islands to a central computer at FBI Headquarters in Washington, 
D.C. The FBI, as manager of the NCIC System, helps to 
maintain the accuracy, timeliness, and completeness of the 
computerized filing system of documented criminal justice 
information by applying certain administrative procedures 
and controls. The records are entered by the agency responsible 
for the source document; i.e., the warrant, missing person's 
report or theft report. The files of NCIC contain records 
on stolen and felony vehicles and. vehicle parts; stolen 
license plates; stolen boats and boat parts; stolen and 
recovered guns; stolen articles such as televisions, radios, 
and office equipment; stolen, embezzled, and counterfeited 
securities; missing persons; and wanted persons. 

The following criteria exist for entry in the 
Wanted Person File: 

1. An individual for whom a Federal warrant is 
outstanding . 


'V 
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2. An individual for whom a felony or serious misdemeanor 
warrant is outstanding. 

3. Probation and parole violators. 

4. Any juvenile meeting the criteria in number 1 or 2 
above may be entered provided he/ she will be tried 
as an adult for the charges against him/her. 

5. A temporary felony warrant when a law enforcement 
agency needs to take prompt action to apprehend a 
person who has committed, or the officer has 
reasonable grounds to believe has committed, a 
felony . 

NCIC policy states that before entering a record 
of a wanted person in NCIC, the entering agency must attempt 
to determine, to the maximum extent possible, that extradition 
will be authorized if the individual is located in another 
state. For NCIC purposes, extradition is the surrender by 
one state to another of an individual charged or convicted 
of an offense outside its own territory and within the 
territorial jurisdiction of the other. If at the time of 
entry there is a limitation concerning extradition of the 
wanted person (e.g., will only extradite if located within 
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1,000 miles), such information must be placed in the record 
entry. If at some future time the entering agency learns 
that the individual definitely will not be extradited, the 
NCIC record must be canceled. In instances where an agency 
is absolutely certain that the wanted person will not be 
extradited, NCIC policy requires that the individual's 
record must not be entered in NCIC. A firm commitment by a 
prosecutor or specific guidelines on when and under what 
circumstances extradition will br authorized would aid in 
assuring that the wanted person is not unnecessarily detained 
as a result of the entry in the NCIC System. 

NCIC users are instructed that when an NCIC inquiry 
on an individual generates a positive response (hit) , the 
inquiring agency must immediately confirm the hit with the 
agency maintaining the record in the System. Confirming a 
hit on an NCIC wanted person record means the agency receiving 
the hit must check with the agency identified as the source 
of the record to verify that the warrant is still outstanding 
and the person inquired upon is identical with the subject 
of the warrant, and to obtain extradition information. 

The validity of the above policy is highlighted in 
the case of Maney v. Ratcliff , United States District Court, 

E. D. Wisconsin, 9/3/75, 399 F. Supp . 760 (copy attached). 

In this case, the court refused to dismiss a civil rights 


suit brought against a state prosecutor vjho, with others, 
allowed an entry naming the plaintiff as a fugitive from 
justice L .0 remain in NCIG after a decision was made not to 
extradite. The court found that while the decision not to 
extradite was quasi- judicial and thus covered by immunity, 
the prosecutor's conduct in leaving the entry in NCIC 
after a decision had been made not to extradite was not. 

The decision in this case highlights reasons why NCIC policy 
is in existence and a need for awareness of and attention to 
decisions pertaining to extradition. Firm decisions regarding 
extradition at the time of issuance of a warrant can avoid 
similar legal action. Likewise, subsequent changes in 
decisions regarding extradition should be immediately reflected 
in the NCIC. Such action will minimize exposure to legal 
liability and avoid detriment to one of the criminal justice 
community's most effective crime -fighting tools. 

In view of the fact that NCIC is used on a 24- 
hour-a-day basis, the law enforcement community and prosecu- 
tors must maintain close liaison to ensure that extradition 
decisions are immediately available when a wanted person is 
located. 
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UNITED STATES DISTRICT COURT 
EASTERN DISTRICT OF WISCONSIN 


RONALD LEE MANEY, 


V, 


Plaintiff , 


RUDOLPH E. RATCLIFF, OSSIE BROWN, 

JOHN WELBORN, and RICHARD CHAFFIN 

Defendants . 


ERIC 
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This is an action challenging the defendants ' use 
of the Federal Bureau of Investigation's National Crime 
Information Center (NCIC) to locate and detain plaintiff so 
that he could be extradited to Louisiana. The complaint is 
based on 42 U.S.C. § 1983, and subject matter jurisdiction 
is present under 28 U.S.C. § 1343. Various types of injunctive 
relief are requested, as well as both compensatory and 
punitive damages. Plaintiff Ronald Lee Maney has filed a 
motion for a temporary restraining order. All the defendants 
have moved to dismiss for improper venue. Rule 12(b)(3), 

Federal Rules of Civil Procedure, and for lack of personal 
jurisdiction. Rule 12(b)(2). Defendants Brown and Chaffin 
have further asserted that the complaint fails to state a 
claim as to them. Rule 12(b)(6). 


I. 


The verified complaint states that plaintiff 
Ronald Lee Maney is a resident of the City of West Allis, 
Wisconsin, which is located within the Eastern District of 
Wisconsin. Defendants Rudolph E. Ratcliff and John Welborn 
are identified, respectively, as the Chief of Police of 
Baton Rouge, Louisiana, and a police officer for the Baton 
Rouge Police Department. Defendant Ossie Brown is the 
District Attorney for East Baton Rouge Parish, and defendant 
Richard Chaffin is identified as an Assistant District 
Attorney. It is alleged that all the defendants, at least 
in their official capacities, reside in Baton Rouge, Louisiana. 
Portions of paragraphs IV, V, and VI of the complaint provide; 


IV - "In April, 1974, the plaintiff * * * 
arrested by City of Milwaukee Police for a minor 
traffic violation. Standard procedure requires a check 
of the NCIC System to see if the person who is under 
arrest IS wanted by any other jurisdictions * * *. As 
f NCIC check, it was found that Ronald 

Lee Maney was wanted by the authorities in Baton Rouge 
Louisiana, for a felony narcotics charge. * * * Maney ^ 
was allowed to contact and retain * * * David A Melnick 
appeared in Assistant District Attorney 
William Gardner's office the following day after the 
arrest. ” x * Gardner indicated the procedure he would 

Ronald Lee Maney would not waive extradition, 
that procedure being since the charges were rather 

vague “ Gardner, would write to the authorities 

in Baton Rouge Louisiana, requesting that they imme- 
diately forward the paper work so that the process of 
extradition could begin. At that time * * Vc Gardner 
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set the matter down for two weeks to again appear in 
his office. Two weeks later, * * * Maney and his 
attorney * * * appeared in * * * Gardner's office at 
which time Mr. Gardner indicated the paper work had 
still not arrived and put the matter over for another 
two weeks indicating that if by that date nothing had 
come from Baton Rouge, Louisiana, he would release 
Ronald Lee Maney and decline prosecution. Two more 
weeks passed and Mr. Garnder [sic] released Ronald Lee 
Maney from prosecution." 


V - "In October, 1974, Ronald Lee Maney, was 
arrested by West Allis P lice, in a matter dealing with 
registration of an automobile. Once again, the * * * 
police discovered by NCIC entry with regard to Ronald 
Lee Maney, indicating that he was a fugitive from 
justice. The * * * police allowed Ronald Lee Maney to 
make a telephone call whereupon he called his attorney 
* * * who discussed the matter with the police on the 
telephone and further discussed this matter with Lieutenant 
Schwigle * * *. Lieutenant Schwigle indicated to 
Attorney Melnick that he had called down to Baton 
Rouge, Louisiana, after hearing what happened to Mr. 

Maney the first time with the Milwaukee Police Depart- 
ment. Lieutenant Schwigle indicated he talked with a 
policeman named McMillan who indicated that Sgt. John ^ 

Welborn, of the Baton Rouge, Louisiana Police Department, ^ 

was in charge of the case and would call Lieutenant 
Schwigle back. At approximately 9:00 o'clock P.M., 

October 22, 1974, Sgt. Welborn called Lieutenant Schwigle 
and indicated that Assistant District Attorney Richard 
Chaffin, of the Baton Rouge, Louisiana District Attorney's 
Office, was the prosecutor and had told Sgt. Welborn 
that they did not have enough evidence to extradite in 
April, 1974, but did discover evidence since April, 

1974, and therefore they would extradite at this time. 

Whereupon Ronald Lee Maney was once again brought 
before Assistant District Attorney William Gardner who 
after reviewing all events in the matter called down to 
the District Attorney's office in Baton Rouge, Louisiana, 
in the presence of Mr. Maney, Mr. Melnick and two 
police officers from the West Allis, Wisconsin, police 
department. The Baton Rouge, Louisiana District Attorney's 
office indicated at that time that they did want Mr. 

Maney and that they would forward the paper work necessary 
to proceed on the extradition Based upon that representation. 
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Mr. Gardner did issue the necessary process and Mr. 
Maney was brought before the County Court of Milwaukee 
County, Wisconsin, whereupon the matter was adjourned 
thirty days pursuant to Statute, awaiting the necessary 
information and paper work from the authorities in 
Baton Rouge, Louisiana. Thirty days later Ronald Lee 
Maney and his attorney, David A. Melnick, appeared 
before the Honorable Carl E. Bjork, who after hearing 
that once again Baton Rouge, Louisiana, authorities 
failed to forward any materials v7hatsoever, with regard 
to the case against Ronald Lee Maney, dismissed the 
case immediately and released Mr. Maney from custody." 



VI - "On December 31, 1974, Attorney David A. 
Melnick, received a telephone call from Mr. Maney 
indicating that he had been once again arrested on the 
basis of the NCIC entry that he was a fugitive from 
justice, this time in Plattsburgh, New York, which is 
the jurisdiction located nearest to the United States- 
Canadian border. According to the Plattsburgh Police, 
Mr. Maney had been arrested after his name was checked 
on the computer at the port of entry and it showed that 
he was wanted by the Baton Rouge, Louisiana, police 
department and was a fugitive from justice. Mr. Maney 
is being once again held in the Plattsburgh jail, 
awaiting the thirty-day period to have the Baton Rouge, 
Louisiana, police forward the necessary papers for 
extradition. Ronald Lee Maney has informed his attorney 
that he does not have any money to post bail and if he 
remains in jail away from work he will lose his job." 


Following the filing of this action, plaintiff's 
attorney telephoned Ava Assapouriam, the District Attorney 
for Clinton County, New York. Assapouriam indicated that he 
had been holding plaintiff in the Plattsburgh jail as a 
fugitive from justice based on the Louisiana NCIC entry, but 
that defendant Chaffin had been telephoned and had indicated 
that extradition papers would not be forwarded. In light of 
this, Assapouriam did not file formal charges against plaintiff 
and released him on January 2, 1975. 
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A hearing was held on plaintiff's motion for a 
temporary restraining order on February 18, 1975, At the 
hearing, defendants Brown and Chaffin filed documents which 
had been submitted to the Governor of Louisiana, asking that 
he request the extradition of plaintiff from Wisconsin, 

Those documents included a copy of an arrest warrant and 
affidavit dated May 16, 1973, in which it was charged that 
Ronald Maney had feloniously distributed one ounce of mari- 
juana on February 11, 1973, in violation of L,R.S, 40:966(A), 

II, 

Since there is no special venue statute for civil 
rights actions, 28 U,S,C, § 1391(b) controls and reads as 
follows : 


"A civil action wherein jurisdiction is not founded 
solely on diversity of citizenship may be brought only 
in the judicial district where all defendants reside, 
or in which the claim arose, except as otherwise provided 
by law, " 


As none of the defendants reside in this district, venue is 
proper only if plaintiff's claim can be said to have arisen 
in the Eastern District of Wisconsin, Jones v. Bales , 58 
F,R,D, 453 (N,D, Ga, 1972), 


The complaint details that on three occasions--in 
April, October, and December of 1974--plaintiff was arrested 
and detained by police officers on the strength of the NCIC 
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entry originating from Baton Rouge authorities . With respect 
to each occasion, it is further alleged that the defendants 
failed to forward any of the papers necessary for extradition 
of plaintiff. Each of the three instances constitutes a 
separable claim of a violation of plaintiff's right to be 
free from unreasonable police and prosecutorial conduct. It 
is reasonable, therefore, to consider where each of the 
three claims can be said to have arisen in order to determine 
whether venue is proper in this judicial district for any of 
them. 

As used in 28 U.S.C. § 1391(b), "claim" means "the 

of operative facts giving rise to a right enforceable 
in the courts * * Ryan v. Glenn , 52 F.R.D. 185, 192 

(N.D. Miss. 1971). See, Original Ballet Russe v. Ballet Theatre . 
133 F.2d 187 (2d Cir. 1943); 1 Moore's Federal Practice, If 
0.142[5.-2], at 1423-1435 (2d ed. 1974). The operative 
facts of each of plaintiff's three claims include the presence 
of the Baton Rouge NCIC entry, an arrest and detention based 
on the entry, and the subsequent failure of the Baton Rouge 
authorities to forward extradition papers. VJhile the defendants' 
^Ifoged acts and omissions occurred in Louisiana, tie arrests 
and detentions occurred in Wisconsin and New York.. These 
injuries are part of the claims plaintiff seeks to litigate. 

Section 1983 actions which contain allegations of 
constitutional deprivations caused by unlawful arrests and 
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seizures are analogous to tort actions for false arrest and 
imprisonment. See, Monroe v, Pape , 365 U . S . 167 (1961). 

Since § 1983 should be read against a background of tort law 
liability, Pierson v. Ray , 386 U.S. 547, 556-557 (1967); 

Monroe v. Pape , supra, at 187, law governing where tort law 
claims arise is highly relevant for determining where claims 
under § 1983 should be ruled to have arisen. The traditional 
rule is that the claim or cause of action arises where the 
injury occurs, since until there is an injury an essential 
element of the cause of action is missing. See, Miller v. 
Cousins Properties, Inc. , 378 F.Supp. 711 (D.Vt. 1974); 
Philadelphia Housing Authority v. American Radiator & Standard 
Sanitary Corp . , 291 F.Supp. 252, 260 (E.D. Pa. 1968); Pvosen v. 
Savant Instruments, Inc. , 264 F.Supp. 232 (E.D. N.Y. 1967). 
Under the traditional tort law rule, therefore, plaintiff's 
first two claims, arising out of events in April and October, 
arose in Wisconsin, while the third claim arose in New York. 

Venue for the first two cla?lms is properly laid in 
this district, since many of the operative facts giving rise 
to the claims occurred here. Jimenez v. Pierce , 315 F.Supp. 
365 (S.D. N.Y. 1970). The third claim, relating to events 
in New York in late December and early January, did not 
arise in this district and venue is therefore improper. 
Although transfer of that claim to an appropriate district 


O 
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in New York or Louisiana under 28 U.S.C. § 1404 would be 
permissible, at the hearing plaintiff indicated that he 
wished the third claim dismissed. Defendants' motion to 
dismiss for improper venue must, therefore, be denied as to 
the first two claims and granted as to the third claim. 

III. 

All the defendants have filed motions to dismiss 
for lack of personal jurisdiction. Plaintiff has responded 
with the assertion that Wisconsin's long-arm statute is 
sufficient to furnish personal jurisdiction. Consideration 
of these motions requires, first, a decision on whether the 
long-arm statute can be applicable in an action of this 
nature, and, secondly, whether the conduct of the defendants 
is sufficient to bring them within the long-amn statute. 

A. Applicability of Wisconsin's 
Long-Arm Statute 

Under Rule 4(d)(7), and Rule 4(e), Federal Rules 
of Civil Procedure, state iong-arm statutes are incorporated 
into the federal rules, thereby making it the duty of a 
federal court to apply the long-arm statute of the state in 
which it sits. Kirchen v. Orth , 390 F.Supp. 313 (E.D. Wis-. 
1975). Plaintiff has contended that § 262.05(4), Wis. Stats. 
(1973) (local injury; foreign act), is applicable. 


ty 
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Defendants' position that the long-arm statute is 
inapplicable is based on their contentions that the statute 
was not intended to apply to the use of the NCIC System by 
police and prosecutors, and that the "contacts" with Wisconsin 
were initiated for the purpose of enforcing Louisiana's 
criminal laws rather than for the defendants' economic self- 
benef it . 


This position must be rejected. Although the 
Wisconsin legislature may not have contemplated the applica- 
tion of the long-arm statute to the facts alleged in this 
action, in the absence of any statutory provision or legis- 
lative history forbidding the statute's application, and so 
long as the facts are within the statute's language, the 
novelty of the factual situation is not a sufficient basis 
for ruling that the long-arm statute is inapplicable. 
Moreover, nothing in the long-arm statute makes the taotive 
for a defendant's activities determinative of the statute's 
application. If the defendants' actions fall within the 
language of the long-arm statute, and if they constitute 
sufficient "minimum contacts * * * such that the maintenance 
of the suit does not offend 'traditional notions of fair 
play and substantial justice,"' International Shoe Co. v. 


State of Washington , 326 U.S. 310, 316 (1945), then personal 
jurisdiction may be exercised over them. 


B. 


Jurisdiction Over Defendants 


Section 262.05(4), Wis. Stats. (1973), provides: 


"A court of this state having jurisdiction of the 
subject matter has jurisdiction over a person served in 
an action pursuant to s. 262.06 under any of the following 
circumstances : 

* * * * 'k 

”(4) Local injury; foreign act. In any action 
claiming injury to person or property within this state 
arising out of an act or omission outside this state by 
the defendant, provided in addition that at the time of 
the injury either: 

"(a) Solicitation or service activities were 
carried on within this state by or on behalf of the 
defendant; or 

"(b) Products, materials or things processed, 
serviced or manufactured by the defendant were used or 
consumed within this state in the ordinary course of 
trade . " 


Since the Wisconsin court has not authoritatively construed 
§ 262.05(4), the revision notes of G. W. Foster, Jr., contained 
in the pocket part of 30 W.S.A., are relevant here. McCalla v. 
A. J. Industries, Inc. . 352 F.Supp. 544 (E.D. Wis. 1973); 

McPhee v. Simonds Saw and Steel Co. . 294 F.Supp. 779 (W.D. 

Wis. 1969); Pavalon v. Fishman . 30 Wis. 2d 228, 140 N.W.2d 
263 (1966); Flambeau Plastics Corp. v. King Bee Mfg. Co. , 24 
Wis. 2d 459, 129 N.W.2d 237 (1964). At page 42 of the notes, 
Foster states that under § 262.05(4)-- 


"Ihi^Ge jurisdictional facts are required by this 
subsection: (i) an act or omission outside the state 

by the defendant or his agent; (ii) an injury to person 
or property within the state which is claimed to arise 
out of the foreign act or omission; and (iii) some 
additional contact, not necessarily related to the 
injury sued on, which links the defendant to the state." 


Of the three requisites set forth by Foster, the 
second--an injury to person--is present here. The verified 
allegations that plaintiff was twice arrested and held on the 
strength of the Baton Rouge NGIG entry are sufficient to es- 
tablish the "local injury." 

The first requisite--"an act or omission outside 
the state by the defendant or his agent"--is also present. 

IJhile District Attorney Brown and Ghief of Police Ratcliff 
have argued that the complaint alleges no conduct by them, 
under Wisconsin law personal jurisdiction can be acquired over 
a principal for the acts of his agents. See, § 262.03(3), 

Wis. Stats. (1973); Pavalon v. Fishman , supra. There has been 
no contention that the NGIG request was not initially entered 
by agents of defendant Ratcliff, nor that defendant Brown and 
his agents were not responsible for taking the request off. 

In light of this, defendants Ratcliff and Brown may properly 
be held responsible for the acts and omissions of their agents 
and employees. 

The third requirement- -"some additional contact, not 
necessarily related to the injury sued on, which links the de- 
fendant to the state"--is intended to embody the statute's re- 
quirement of "[s]olicitation or service activities * * * carried 
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on within this state by or on behalf of the defendant. § 262.05 
(4) (a) , Wis . Stats. (1973). The following facts are sufficient 
to satisfy this requirement: (1) the continuous solicitation of 

plaintiff's arrest by means of the NCIC; (2) Welborn's October 22 
telephone call to Lieutenant Schwigle of the VJest Allis police; 

(3) the representation made by the District Attorney's office 
to Assistant District Attorney William Gardner that extradition 
was desired and that the necessary papers would be sent; and 

(4) a telegram sent by Welborn to the West Allis police on 
October 22 requesting that plaintiff be arrested and Welborn 
notified when this was accomplished. 

In Hanson v. Denckla , 357 U.S. 235, 253 (1958), the 
Court emphasized that the exercise of personal jurisdiction over 
nonresident defendants was limited by the principle that "* 
it is essential in each case that there be some act by which 
the defendant purposefully avails itself of the privilege of 
conducting activities within the forum State, thus invoking the 
benefits and protections of its laws." The conduct of the agents 
b.efendants Ratcliff and Brown was a sufficient invocation of 
Wisconsin law to make exercise of personal jurisdiction over 
them permissible. 

Personal jurisdiction also exists over defendants 
Chaffin and Welborn under the long-arm statute. The verified 
complaint, together with the affidavits of Chaffin and Schwigle, 
make it evident that Chaffin was the Assistant District Attorney 


in charge of narcotics cases. Further, Chaffin's message that 
the District Attorney's office desired to have plaintiff extra- 
dited resulted in plaintiff being held by the West Allis police 
and ultimately prosecuted as a fugitive from justice under 
§ 976.03(13), Wis. Stats. (1973). Defendant Welborn not only 
telephoned Schwigle and relayed Chaffin's message, but also sent 
the telegram which was attached to the criminal complaint by 
which plaintiff was charged. 

The requirements of § 262.05(4) are satisfied in 
this action, and denial of defendants' motions to dismiss will 
not infringe their rights to due process. Hanson v. Denckla , 
supra . 


IV. 

Defendants Brown and Chaffin have moved to dismiss 
the complaint for failure to state a claim. Rule 12(b)(6), 
F.R.Civ.P., both of them asserting prosecutorial immunity and 
defendant Brown contending that the complaint fails to allege 
any conduct by him. 


Immunity from damages in an action under § 1983 has 
been established by the Supreme Court with respect to legislators, 
Tenney v. Brandhove , 341 U.S. 367 (1951); judges, Pierson v. Ray , 
386 U.S. 547 (1967); state executive officers, Scheuer v. Rhodes , 
416 U.S. 232 (1974); and school board members. Wood v. Strickland , 
420 U.S. 308 (1975). The considerations giving rise to these 



i /V ( 


I 


18 


immunity doctrines are that a public official who exercises 
discretion should not have to fear personal monetary liability 
for his errors , and that fear of having to defend damage actions 
and of being held liable in damages would deter qualified persons 
from seeking and accepting public office. 

Although the Supreme Court has not as yet dealt with 
the question of prosecutorial immunity in § 1983 actions, the 
rule in this circuit is that prosecutors do enjoy an immunity 
from damages. Hampton y. City of Chicago . 484 F.2d 602 (7th 
Cir. 1973), cert, denied, 415 U.S. 917 (1974). l-Jhile the motive 
of a prosecutor is irrelevant in determining the scope of his 
immunity, Hampton v. City of Chicago , supra, at 608, the immunity 
only extends to conduct which can be "described as 'quasi- 
judicial' as opposed to investigatory activities normally per- 
formed by laymen, such as police officers." Hampton v. City of 
Chicago , supra, at 608. Thus, in Hampton , the Court held that 
planning and executing a r ,id was not conduct with the prosecutor's 
quasi- j udicial role, and that the defendant prosecutors had no 
immunity from damages. By contrast, in Tyler v. Witkowski . 

511 F.2d 449 (7th Cir. 1975), the prosecutor's conduct of 
deciding whether to drop a charge because of insufficient 
evidence was held to be conduct within the "quasi-judicial" 
prosecutorial function. Similarly, Boyd v. Adams . 513 F.2d 83 
(7th Cir. 1975) , held that dismissing a criminal charge in 
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return for a release of liability was conduct covered by the 
defendants' prosecutorial immunity. Boyd further held that 
prosecutors enjoy no immunity whatsoever from injunctive 
relief . 

Defendant Chaffin has contended that the decision 
whether to extradite is within the traditional prosecutorial 
function, since it is based on a discretionary balancing of 
considerations such as the expense involved, the severity of 
the crime, availability of witnesses, the merits of the case, 
and the like. While the decision of whether to extradite is 
within the "quasi-judicial" function of a prosecutor, the 
complaint here can fairly be read to allege that this decision 
was made in April, 1974, after Assistant District Attorney 
William Gardner wrote the Baton Rouge authorities and requested 
that they forward the paperwork. After deciding not to extra- 
dite, the WCIC entry was, nevertheless, left on the System, 
resulting in the arrest of plaintiff in October. The conduct 
of leaving the entry on the NCIC System after having decided 
not to extradite plaintiff is not within the prosecutorial 
function and is outside the scope of prosecutorial immunity. 
Hampton v. City of Chicago , supra. At this stage of the action, 
all of the conduct which may be attributed to defendant 
Chaffin cannot be held to be cloaked by the immunity doctrine, 
and his claim of prosecutorial immunity must be rejected. 


In Adams v. Fate , 445 F.2d 105, 107 n. 2 (7th Cir. 
1971), the Court stated: 


"Where monetary damages, as distinguished from equit- 
able relief, is sought under the provisions of the Civil 
Rights Act the doctrine of respondeat superior does not 
apply; personal involvement of the defendant is required. 
[Citation omitted.]" (Emphasis added.) 


See, Wood v. Breier , 66 F.R.D. 8, 10-11 (E.D. VJis. 1975). The 
complaint herein contains no allegations of personal involvement 
by defendant Brown. Indeed, his name appears only in the caption 
of the complaint. Adams , therefore, requires a dismissal of the 
complaint against defendant Brown insofar as it seeks damages 
from him. 


V. 

Plaintiff's motion seeks to have the Court order that 
during the pendency of this action, the defendants, together 
with their agents, servants, employers, and employees, are (1) 
restrained from prosecuting any action which led to the NCIC 
entry concerning plaintiff, and (2) are required to take the 
fugitive from justice entry off the NCIC. The motion, denominated 
as "Motion for Temporary Restraining Order," was filed on 
January 3, 1975. On January 14, 1975, the Court mailed a notice 
which scheduled a hearing on the motion for February 18, 1975, 
and required any opposing party to file an answering brief by 
February 5, 1975. The defendants ^hereafter filed the motions 


to dismiss discussed above, but did not file any briefs 
specifically addressing the issue of whether plaintiff's 
motion should be granted. Moreover, after the hearing, no 
defendant filed any briefs opposing plaintiff's motion. 

However, the statements of the defendants' attorneys made 
at the February 18 hearing indicated that the defendants had 
not consented to plaintiff's motion being granted. 

Although the motion is captioned "Motion for 
Temporary Restraining Order," the requested order would be 
of indefinite and potentially unlimited duration. Since 
defendants have had a full opportunity to be heard and to submit 
briefs and affidavits in opposition, no harm will befall them 
by treating plaintiff's motion as one for a preliminary 
injunction. Sampson v. Murray , 415 U.S. 61, 84-88 (1974). 

A. Mootness 

An initial problem that must be dealt with is whether 
the request for an order taking the NCIC entry off has become 
moot. As stated above, at the February 18 hearing, one of 
defendants' attorneys orally indicated that the fugitive 
from justice entry concerning plaintiff had been taken off 
the NCIC. Defendants have not filed anything with the court 
in confirmation of this. Further, no representation was 
made at the hearing, or subsequent to it, that the entry 
would not be placed back on the NCIC at some future point in 
time . 
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In these circumstances, it is evident that the 
request for an order requiring the defendants to take the 


fugitive from justice entry off is not moot. * * [V]olun- 

tary cessation of allegedly illegal conduct does not deprive 
the tribunal of power to hear and determine the case, i.e., 

[it] does not make the case moot. * * * The defendant is 
free to return to his old ways. * * *" (Citations omitted.) 
United States v. W. T. Grant Co. , 345 U.S. 629, 632 (1953). 

See, Allee v. Medrano , 416 U.S. 802, 810-811 (1974); N.L.R.B. v. 
Raytheon , 398 U.S. 25 (1970); United States v. Concentrated 
Phosphate Export Assn. . 393 U.S. 199, 202-204 (1968); Gray v. 
Sanders, 372 U.S. 368, 375-376 (1963); Walling v. Helmerich & 
Pa3rne, Inc. , 323 U.S. 37, 43 (1944); Hart and Wechsler's, 

The Federal Courts and Ttie Federal System , at 110 (2d ed. 

1973). Further, "Along with its power to hear the case, the 
court's power to grant injunctive relief survives discontinuance 
of the illegal conduct. * The purpose of an injunction 

is to prevent future violations * * (Citations omitted.) 

United States v. W. T. Grant Co. , supra, at 633. There does 
exist here "some cognizable danger of recurrent violation" 
of plaintiff's rights. United States v. W. T. Grant Co. , 
supra, at 633. 
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B. Abstention 


Plaintiff's request for an order restraining a pending 
criminal prosecution requires discussion of the abstention 
doctrine of Younger v. Harris , 401 U.S. 39 (1971), and its 

progeny: Doran v. Salem Inn, Inc. , U.S. , 43 

U.S.L.W, 5039 (June 30, 1975); Hicks v. Miranda , ^U.S. 

43 U.S.L.W. 4857 (June 24, 1975); Kugler v. Helfant , ^U.S. 

43 U.S.L.W. 4487 (April 28, 1975); Schlesinger v. Councilman , 

^U.S. , 43 U.S.L.W. 4432 (March 25, 1975); Huffman v. 

Pursue, Ltd. , 420 U.S. 592 (1975); Allee v. Medrano , 416 

U.S. 802 (1974). See also, Ellis v. Dyson , ^U.S. , 17 

Cr.L. 3037 (May 19, 1975); Steffel v. Thompson , 415 U.S. 452 
(1974); Mitchum v. Foster , 407 U.S. 225 (1972). The basic 
principle of this doctrine is that-- 

"* -k k in the absence of exceptional circumstances 
creating a threat of irreparable injury 'both great and 
immediate, ' a federal court must not intervene by way 
of either injunction or declaratory judgment in a 
pending state criminal prosecution." Kugler v. Helfant , 
supra, at 4489. 

Federal intervention is possible only where there is a 
showing of bad faith or harassment by the state prosecuting 
officials, where the state law to be applied in the criminal 
proceeding is flagrantly and patently unconstitutional, or 
where there exist similar extraordinary circumstances. 

Kugler V. Helfant , supra, at 4489. 
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Plaintiff has argued that the defendants ' actions 
of requesting and securing plaintiff's arrest on three occa- 
sions without pursuing extradition and the continuance of 
the NCIC entry throughout this period constitutes a sufficient 
showing of bad faith and harassment so as to warrant enjoining 
the underlying prosecution. This Court must disagree. The 
terms "bad faith" and "harassment" connote intentional, pur- 
poseful conduct motivated by a malicious or discriminatory 
purpose. Duncan v. Perez , 445 F.2d 557 (5th Cir.), cert, 
denied, 404 U.S. 940 (1971). Plaintiff here has not suggested 
any reason for the Baton Rouge authorities to possess any 
personal animosity towards him, and no showing has been made 
that plaintiff has been singled out from other Louisiana 
"fugitives from justice" for the purpose of harassment. 

Further, since no discovery has yet been conducted, the 
precise identities of those responsible for initially placing 
the fugitive from justice entry on the NCIC are unknown. 

Thus, while the verified complaint and the affidavits on 
file evince a reckless and callous disregard for plaintiff's 
constitutional rights, nevertheless there has been an insufficient 
showing of the intentional bad faith or harassment necessary 
to come within one of the exceptions to the Younger doctrine. 

That part of plaintiff's motion which seeks an injunction 
restraining the pending criminal prosecution must, accordingly, 
be denied. 
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Plaintiff's motion also seeks an order that the 


defendants take the fugitive from justice entry off the NCIC 
and not re-enter it during the pendency of this action. The 
Younger abstention doctrine does not bar federal courts from 
enjoining unlawful police conduct where no significant disrup- 
tion of a pending criminal prosecution would result. Gerstein 
V. Pugh , 420 U.S. 103, 108 n. 9 (1975); Allee v. Medrano , 416 

U. S. 802, 814 (1974); California Diversified Promotions, Inc. 

V. Musick , 505 F.2d 278, 282 (9th Cir. 1974); Lewis v. Kugler , 
446 F.2d 1343, 1346-1348 (3d Cir. 1971); Bradford v. Wade , 376 
F.Supp. 45, 46 (N.D. Tex. 1974). An order requiring that the 
defendants take the fugitive from justice entry off the NCIC 
and keep it off would not interfere with the underlying criminal 
prosecution, since now that the defendants know plaintiff's lo- 
cation, they can request his extradition pursuant to the Uni- 
form Criminal Extradition Act, § 976.03, Wis . Stats. (1973). 
Furthermore, one of the foundations of the Younger doctrine is 
that the federal plaintiff will be able to assert his consti- 
tutional rights in the state criminal prosecution. Here, how- 
ever, plaintiff has no assurance that the defendants will ever 
attempt to formally extradite him and will not simply continue 
the NCIC entry, resulting in an arrest and detention every time 
plaintiff comes in contact with a police agency. Thus, if the 
traditional requisites for preliminary injunctive relief are 
satisfied, the Younger doctrine does not bar an order enjoining 
the defendants from continuing the NCIC fugitive from justice 


entry . 


C . In.iunctive Relief 


In Burns v. Paddock , 503 F.2d 18, 28 (7th Cir. 1974), 
the Court set forth what is required in order that a preliminary 
injunction issue: 

"A preliminary injunction is proper only where there 
is a showing that; (1) plaintiffs have no adequate remedy 
at law and will be irreparably harmed if the injunction 
does not issue; (2) the balance of hardships tilts towards 
plaintiffs; and (3) plaintiffs have at least a reasonable 
likelihood of success on the merits. * * 

Plaintiff has adequately established each of the prerequisites. 

A core concept of the Fourth Amendment is the right 
to be free from arbitrary and unreasonable interference by 
police. Terry v. Ohio , 392 U.S. 1, 8-9 (1968); Wolf v. 

Colorado , 338 U.S. 25, 27 (1948); Jenkins v. Averett , 424 F.2d 
1228, 1231-1232 (4th Cir. 1970). Repeated arrests without sub- 
sequent prosecution is a violation of this Fourth Amendment 
guarantee. Marland v. Heyse , 315 F.2d 312 (10th Cir. 1963). 

The fact that the defendants did not personally make the arrests 
of plaintiff does not extinguish their accountability, since 
§ 1983 explicitly imposes liability on someone who causes a 
deprivation of constitutional rights. 

In April, 1974, the defendants were given written 
notice by Assistant District Attorney Gardner of plaintiff's 
whereabouts. They must, therefore, have decided not to extra- 
dite him. Yet because the fugitive from justice entry was 
l^ft on the NCIC , it was only a matter of time until plaintiff 
would again be arrested because of the entry. And in October, 


1974, after plaintiff was arrested, jailed, and finally- 
charged with being a fugitive from justice, the defendants 
did not forward the necessary extradition documents. They 
did, however, keep the fugitive from justice entry on the 
NCIC, resulting in plaintiff's third arrest in New York. 

Once again, defendants did not send the extradition papers. 

These facts demonstrate that the defendants have 
caused plaintiff to be arrested and jailed on three occasions 
and have not proceeded to extradite him by the proper lawful 
procedures. The violation of plaintiff's rights by the 
capricious actions of the defendants is unquestionable. 

Where there is a threat of future violations of 
Fourth Amendment rights, the courts have not hesitated to 
conclude that there is no adequate legal remedy and that an 
injunction must issue to prevent irreparable injury. Hague 
V. C. I .0. , 307 U.S. 496 (1939); Sullivan v. Murphy , 478 F.2d 
938, 966 (D.C. Cir.), cert, denied, 414 U.S. 880 (1973); Lewis 
V. Kugler , 446 F.2d 1343, 1350-1351 (3d Cir. 1971), Schnell v. 
City of Chicago , 407 F.2d 1084 (7th Cir. 1969); Lankford v. 
Gelston, 364 F.2d 197 (4th Cir. 1966) (en banc). While damages 
may be recovered for unconstitutional police and prosecutorial 
conduct, that remedy does not fully compensate a plaintiff nor 
deter future misconduct. Mapp v. Ohio , 367 U.S. 643 (1961). 
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There is, therefore, a sufficient probability here that 
plaintiff will be irreparably injured by future arrests 
based on the NCIC entry. 

The final factor in granting a preliminary injunction 
that must be considered is the balance of hardships. As 
pointed out above, defendants will not be foreclosed from 
prosecuting plaintiff, since they can attempt to extradite 
him by means of Wisconsin law. The irreparable injury to 
which plaintiff will be subjected in the absence of an 
injunction necessitates a finding that the balance of hardships 
is in plaintiff's favor. 

IT IS THEREFORE ORDERED that the motions to dismiss 
for improper venue are denied except insofar as they relate 
to plaintiff s claim arising in New York, to which extent 
they are granted. 

IT IS FURTHER ORDERED that the motions to dismiss 
for lack of personal jurisdiction are denied. 

IT IS FURTHER ORDERED that the motions of defendants 
Brown and Chaffin to dismiss for failure to state a claim 
are denied, except that the claims for damages against 
defendant Brown are dismissed. 


IT IS FURTHER ORDERED that plaintiff's motion for 
an order restraining prosecution of any action which led to 
the NCIC entry is denied. 

IT IS FURTHER ORDERED that during the pendency of 
this action, the defendants, their officers, agents, servants, 

employees, and attorneys, are: 

(1) Ordered to cause the fugitive from justice 

entry concerning plaintiff to be removed from the NCIC 
System, and 

(2) Restrained from entering a fugitive from 
justice entry concerning plaintiff on the NCIC System. 
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INTRODUCTION 


The NCIC Advisory Policy Board recognized a need for a 
formal system to measure the benefits of the NCIC System in June, 
1981, and in December, 1981, recommended to the FBI Director that 
a 30-day survey of the NCIC Vehicle File be conducted to assess 
the benefits of using that file. The Vehicle File survey was 
conducted in April, 1982, among a random sample of ten percent of 
the state, county, and local law enforcement terminal agencies 
that access NCIC. 

In October, 1983, the Board recommended a survey of the 
Wanted Person File. The survey was conducted in April, 1984, 
among a random sample of agencies originating ten percent of the 
Wanted Person File inquiries stratified by proportionate volume 
of such transactions from each state. 

The success of the Vehicle File and Wanted Person File 
surveys and the continuing requirement to document that NCIC is 
cost-effective and beneficial to society led to a proposal to 
conduct a combined survey of the use and benefits of these two 
files. In December, 1987, the Board recommended a plan to survey 
both files for 30 days among a random sample of law enforcement 
agencies . The Vehicle and Wanted Person Files survey was con- 
ducted in April, 1988. The purpose of this report is to present 
the methodology and results of that survey. 


METHODOLOGY 


The survey population included each law enforcement 
agency that originated two or more vehicle or person inquiries on 
NCIC during November, 1987 (the selection month). In each state 
the agencies were randomly selected through the use of a random 
number generator; the volume of vehicle and person inquiries by 
agencies so selected was totaled until the number of transactions 
thus accumulated equaled ten percent of the state's total vehicle 
and person inquiry transactions. The 50 states were considered 
in the selection process. Wisconsin was unable to participate. 

In the remaining 49 states, 1,357 agencies were randomly selected 
to participate. 

The purpose of this survey was to collect data on 
benefits resulting from the use of the NCIC Vehicle and Wanted 
Person Files. Since each Vehicle File and Wanted Person File 
inquiry is also automatically searched in the Missing Person 
File, survey participants also tabulated missing person hits 
resulting from vehicle and wanted person inquiries during the 
survey period. 


The participating agencies were asked to record the 
following data as a result of vehicle or person hits on the NCIC 
System: 


1 . 
2 . 

3 . 

4 . 

5. 

6 . 

7 . 
8 . 

9 . 

10 . 
11 . 
12 . 

13 . 

14 . 

15 . 

16 . 


Number of vehicles recovered. 

Value of vehicles recovered . 

Number of wanted persons found . 

Number of persons apprehended. 

Wanted or missing person's year of birth. 

Offense in wanted person record. 

Date of theft report/warrant/last contact. 

The fact that the person was armed or unarmed. 
The fact that a caution indicator was in the hit 
record . 

Wanted or missing person hit results. 

The hit basis (personal or vehicle data). 

Number of additional charges. 

Value of recovered contraband. 

Value of recovered property other than vehicles. 
Number of missing juveniles found. 

Number of other missing persons found. 


The survey objective was to count the number of valid 
operational hits on NCIC vehicle or person records. A hit is 
valid when the response contains an NCIC record and confirmation 
with the agency that entered the record verifies a match of the 
vehicle or person in the inquiry- with the vehicle or person in 
the record. The data collected are further defined as follows: 


1. A recovered vehicle is any automobile, truck, 
airplane, construction equipment, farm equipment, 
motorcycle, snowmobile, recreational vehicle, or 
trailer recovered as a result of a hit on an NCIC 
vehicle or person record. 

2. The value of a recovered vehicle is the fair 
market value of the vehicle when it was recovered. 

3 . A wanted person was counted as found when he or 
she was located when a vehicle or person inquiry 
matched the subject of an NCIC wanted person hit 
record . 


4 . A person was counted as apprehended when he or 

she was arrested as a result of a vehicle, wanted, 
or missing person hit on the System. For example, 
a person who was driving a vehicle that had been, 
indexed as stolen in NCIC was arrested even though 
he or she was not the subject of a wanted person 
record in NCIC. In another example, the individ- 
ual accompanying a hit subject (either wanted 
person or missing person) was arrested because of 
his or her association with the hit subject or 
because the NCIC hit provided probable cause for 
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further investigation and that investigation 
uncovered contraband or other incriminating 
evidence . 

5. The wanted or missing person's year of birth was 
recorded from the Date of Birth (DOB) Field in the 
hit record. 

6. The offense in the wanted person record was 
recorded by entering one of twenty codes (listed 
on the worksheet) appropriate for the offense 
literal in the hit record. 


7. The date of theft report was recorded from that 
data field in each Vehicle File hit; the date of 
warrant from that data field in each Wanted Person 
File hit; and the date of last contact from that 
data field in each Missing Person File hit. 

8. An armed person is any individual with a weapon in 
his or her possession at the time of arrest. A 
weapon is a gun, knife, baseball bat, or any 
object carried for the purpose of inflicting 
bodily harm. For each person found as a result of 
a hit during the survey, a code to indicate 
armed, unarmed, or information not available was 
recorded . 

9. A caution indicator provides law enforcemer with 
a forewarning of possible danger in an encounter 
with the subject of a record. The presence or 
absence of a caution indicator in the hit record 
was recorded by entry of one of two codes listed 
on the worksheet. 


10. The results of each wanted or missing person hit 
were recorded by entry of the appropriate code for 
one of five dispositions listed on the worksheet. 

11. Hit basis was recorded by entry of one of two 
codes to indicate whether the hit was based on a 
search of personal data or vehicle data. 

12. The number of additional charges tabulated the 
number of charges brought against a person in 
addition to the charge for which the person was 
arrested as a result of the NCIC hit record. 

13. Contraband is anything that is illegal by its 
nature, such rs drugs and unregistered guns. The 
value of recovered illegal drugs is the street 
value, and the value of other recovered contraband 
is its fair market value when it was recovered. 
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Examples of recovered property other than vehicles 
are money taken in a robbery and property taken in 
a burglary. The value of this property is its 
fair market value when it was recovered. 

15. A missing juvenile was counted as found when he or 
she was located when a vehicle or person inquiry 
matched a vehicle or person record in NCIC. Even 
if a missing juvenile was not the subject of an 
NCIC Missing Person File record but happened to be 
the companion of a wanted person located as a 
result of a hit on the Wanted Person Pile, the 
location of the missing juvenile was the result of 
the use made of the Wanted Person File. Also, 
when a missing juvenile was found because he or 
she was a passenger or driver of a vehicle which 
was the subject of a vehicle File hit, the missing 
juvenile was counted as found. 

16. A missing person other than a juvenile was counted 
as found when he or she was located when a vehicle 
or person inquiry matched a vehicle or person 
record in NCIC. Even if a missing person was not 
the subject of an NCIC Missing Person File record 
but was the companion of a located wanted person 
or was a passenger or the driver of a vehicle 
which was the subject of a Vehicle File hit, the 
missing person was counted as found as a benefit 
resulting from use of the vehicle File or the 
Wanted Person File. 

The survey instrument worksheet (facing page) and a 
training aid (Appendix B) were mailed to the state control 
terminal agencies in early February, 1988. The state control 
terminal agencies conducted training and distributed the survey 
materials to the agencies selected to participate from mid- 
February through March, 1988. The survey period was April, 1988. 
The worksheet asked for the date of the hit, the originating 
agency identifier (ORI) of the agency requesting the inquiry, the 
ORI of the hit record, the NCIC Number of the hit record, and any 
and all of the enumerated data pertinent to each hit. The 
control terminal officers collected the survey instruments, 
compiled the results , and submitted the survey responses to the 
NCIC Staff. 

Validation of Results 


The NCIC Staff reviewed each survey response and veri- 
fied the hits attributed to NCIC. A detailed examination of the 
logged hits revealed some could not be counted because: 

1. The hit record was in the state 'file. 

2. An agency was substituted for one randomly 
selected to participate. 
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5 


3. 


The hit was not on a vehicle or person record. 

4. The hit was outside the survey period. 

5 . The participating agency responded to a hit 
confirmation request from an agency that had 
received a hit on a record on file for the 
participating agency. 

Applying this criteria, NCIC Staff validated 1,764 hits 
for which benefits could be counted. 


RESULTS 


Participation 

The number of agencies that participated during the 
survey was 1,230 or 90.7 percent of the 1,357 randomly selected 
agencies. The participating agencies reported hits for 398 agen- 
cies . 

Total Hits 


The 398 agencies logged 1,764 NCIC hits, of which 
886 (50.2%) were on vehicles, 621 (35.2%) were on wanted persons, 
and 257 (14.6%) were on missing persons. Of the 257 missing 
person hits 208 (81%) were on juvenile records and 49 (19%) were 
on other missing person records. 

Vehicle and Other Recoveries 


A total of 889 vehicles valued at $5,828,418 were re- 
covered during the survey period. Other recoveries resulting 
from the queries on vehicles and wanted persons include contra- 
band valued at $278,769 and other property valued at $36,379. 

Wanted ^nd Missing Persons Found 


Participating agencies found a total of 621 wanted per- 
sons as a result hits on NCIC Wanted person Pile records during 
the survey. As a result of all hits in the survey, 236 juveniles 
and 60 other missing persons were found. 

Persons Apprehended 

The number of persons arrested as a result of all hits 
in the survey was 885. In addition to the charge for which the 
person was arrested as a result of the NCIC hit record, 461 addi- 
tional charges were brought against the arrested persons. 
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Offenses in Wanted Persons File Hits 



Of the 621 wanted persons found during the survey, 
participants recorded that burglary (9.82%) was the most frequent 
offense in the hit records, followed by flight-escape (9.02%), 
larceny (8.7%), dangerous drugs (8.37%), and fraudulent acts 
(8.21%). The 621 wanted persons found were the result of 
572 interstate hits logged by all participating states and 
49 intrastate hits on NCIC logged by 19 states that either have 
no state wanted person file or do not store records in state 
systems for wanted persons that meet NCIC entry criteria. 
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Wanted and Missing Person Hit Results 
Wanted Persons Missing Persons 
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Wanted and Missing Hit Results 


As depicted by the chart on the facing page, an 
analysis of Wanted Person File hit results shows that "held for 
extradition" occurred the highest number of times (319, 51.37%). 
For Missing Person File hits, the frequency for "held for another 
jurisdiction in state" (48, 18.68%) was highest. 

Persons Found Armed 

An analysis of survey Wanted Person File hits shows 
that 33(5.3%) of the wanted persons found were armed while 
431 (69.4%) persons were unarmed. Information was not available 
for 157 (25.3%) persons. A caution indicator was recorded in 
50 (8.0%) of the Wanted Person File hit records. For the 
33 wanted persons found armed, 12 (36.4%) Wanted Person File hit 
records contained a caution indicator. 

For survey Missing Person File hits, three (1.2%) per- 
sons were armed when found. A caution indicator was recorded in 
10 (3.9%) of the missing person hit records. A caution indicator 
was in the Missing Person File hit record of one (33.3%) missing 
person found armed. 

Seven (.8%) persons arrested as a result of Vehicle 
File hits were armed. Three (.3%) vehicle hit records contained 
caution indicators. Of the seven armed persons arrested as a 
result of Vehicle File hits, the record of one (14.3%) person 
contained a caution indicator. 

Hit Basis 


In Wanted Person File hits vehicle data was the hit 
basis in 15 (2.4%) instances, and in Missing Person File hits 
vehicle data was the basis of the inquiries in 18 (7.0%) in- 
stances. 
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Vehicle Hits (886) 
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Intrastate and Interstate Vehicle Hits 


During the survey intrastate vehicle hits were counted 
as benefits of NCIC use only in states that have no state vehicle 
file and one state that depends on NCIC for vehicle checks after 
a vehicle has been stolen more than 30 days- Of the 886 vehicle 
hits, 526 (59.4%) were received by agencies within the same state 
as the agency that entered the record in NCIC. ifLmong the 
49 participating states, 16 have no state vehicle file. The 
participating states logged 360 (40.6%) hits on vehicles stolen 
in another state. 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Wanted Person Hits (621) 




- 14 - 



CO 


April, 1988 


Intrastate and Interstate Wanted Person Hits 


Of the 621 wanted person hits, 49 (7.9%) were intra- 
state and 572 (92.1%) were received by agencies in a state other 
than the state where the agency entered the record in NCIC. 

Among the survey participants, 30 states have wanted person files 
in their state systems, and 19 states either have no state wanted 
person files or do not store records in state systems for wanted 
persons that meet the criteria for entry in NCIC (felony or 
serious misdemeanor warrants). 


NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Missing Person Hits (257) 




O 

ERIC 


16 


April, 1988 






Intrastate and Interstate Missing Person Hits 

For the 208 missing person hits for juveniles, records 
were received in the same state as the state where the agency 
entered the record in 138 (66.3%) hits. In 70 (33.7%) hits, the 
juvenile record was received in a state other than the state 
where the record was entered. For the 49 hits on other missing 
person records, 26 (53.1%) were between agencies within the same 
state and 23 (46.9%) were between agencies in two states. Among 
the survey participants, 20 states have missing person files in 
their state systems and 29 states have no computerized missing 
person files. 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Time Lapse From Date of Theft to Date of Vehicle Hit 
(Information Available for 804 Hits) 

Time 
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Analysis of Date of Theft Data 


A comparison of the date of theft to the date of hit 
for survey Vehicle File hits, shows 18.66% of vehicles recovered 
as a result of hits on NCIC were located the same day as the date 
of theft, and another 20.65% of recovered vehicles from NCIC hits 
were located one day after the date stolen. The percentage of 
vehicles located within five days of the date of theft was 
61.19%, within ten days 70.27%, and within 20 days 77.36%. 


NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Time Lapse From Date of Warrant to Date of Wanted Person Hit 

(Information Available for 573 Hits) 

Time ^ — — . 


o 



o 

00 


to 

r-- 


o 

r-- 


to 

CO 

o 

CO 


to 

lO 


O 

cO 


in 


o 


in 

m 

o 


tn 

C\J 


o 

C\J 


tn 


o 


tn 


o 



C/) 

C/) 

0) 

in 

in 

in 

(/) 

fj) 

c /1 

C/) 







sz 

s: 

s: 

sz 

O 

O 

o 

o 

o 

o 





<D 

<D 

<L> 

<D 

<u 

<u 

c 

c 

c 

c 

>- 

>- 

>- 

>- 

>- 

>- 

o 

o 

o 

o 

o 

o 

If) 


m 

C\j 





X— 



1 

1 

I 

Csl 

CT> 

oo 



1 

I 

1 

1 

I 

— 

1 

1 

1 

<L> 

> 



m 

CN 


1 

1 

1 

1 

o 

If) 






oo 


CO 


cn 


(/) 

(/) 

CO 

(/) 

(/) 

(/) 

(/) 

(/) 

(/) 

(/) 

(/) 

>N 

sz 

sz 

>N 

>N 

>N 

>N 

>N 

>N 

>N 

>N 

>N 

o 



o 

o 

o 

o 

o 

o 

o 

o 

o 

o 

c 

cz 

Q 

Q 

Q 

Q 

Q 

Q 

Q 

Q 

Q 

o 

o 










CD 

O 



O 

O 

O 

o 

m 

O 

tn 

O 

tn 



CN 

cn 

CO 

m 

CN 

CN 

— 

— 


c 

CO 

m 

,, 








1 

o 

1 

1 

1 

1 

1 

! 

1 

1 

1 


CO 

1 




— 

T 

CO 

— 

CO 

— 

CO 



tn 

(/) 

, — 

CO 

rn 

CN 

CN 

•« — 

•« — 





'>\ 

o 

cn 








Q 



C\f 

- 20 - 




April, 1988 Frequency 



Analysis of Date of Warrar^t Data 


A comparison of the date of warrant to the date of hit 
for survey Wanted Person File hits shows 1.75% of wanted persons 
found as a result of hits on NCIC were located the same day as 
the date the warrant was issued, and another 4.89% of wanted 
persons were found within one to five days after the date of 
warrant. The percentage of wanted persons found within 30 days 
of the date of warrant was 23.39%, within 60 days 34.04%, within 
90 days 45.03%, within 12 months 71.90%, and within two years 
85.16%. 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Time Lapse From Date of Last Contact to Date of Missing Person Hit 

(Information Available for 228 Hits) 

Time i , 
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April, 1988 Frequency 


Analysis of Date of Last Contact Data 


A comparison of the date of last contact to the date of 
hit for survey Missing Person File hits shows 13.16% of missing 
persons found as a result of hits on NCIC were located the same 
day as the date of last contact, and another 19.74% were found 
one day after the date of last contact. The percentage of miss- 
ing persons found within five days of the date of last contact 
was 57.46%, within ten days 71.49%, and within 20 days 81.58%. 
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Age of Wanted Persons 
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Age of Wanted Persons 

A comparison of the date of birth with the date of hit 
recorded for wanted persons found during the survey shows that 
80.3% were between the ages of 19 and 38 years. 



O 


- 2d 


NCIC VEHICLE AND WANTED PERSON FILES SURVEY 

Age of Missing Persons 
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Age of Missing Persons 


A comparison of the date of birth with the date of hit 
for missing persons found as a result of survey Missing Person 
File hits shows that 80.4% were 18 years and under. 



28 


MONTH AND YEAR 


Incpalry Transactions for 12 Months 


A comparison of the inquiry transaction volume of 
April, 1988, with that of the other 11 months of the i2-month 
period, November, 1987, through October, 1988, is shown on the 
facing page. The monthly average number of inquiry transactions 
during the 12-month period was 15,619,996. The total number of 
inquiry transactions in April, 1988, was 15,231,521. Therefore, 
the transaction volume for April, 1988, was slightly below 
average but within the normal range of monthly inquiry 
transaction volumes. 
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INFERENCES 


Transactions entering the NCIC System do so as a binomial 
process where each transaction has some unknown probability, "p," 
of being successful. In order to make inferences about the true 
probability of success for an NCIC transaction, the random sample 
of transactions entering the system was taken during the period 
from April 1-30, 1988. In this sampling process, counts were main- 
tained on the number of transactions sampled and the number of 
successes observed. If X denotes the number of observed successes 
in N trials, the maximum likelihood estimator of the true proba- 
bility of success based on this sample is: 



X = X/N 


Further, a measure of the precision of the estimate can be made 
using statistical methods to establish a confidence interval. A 
95% confidence interval on the true probability of success is 
given by: 

X - 1 .96 ^|Y^^~^Y)7N<p<X + 1.96'VX(1 - X)/N 


or alternatively, 

X + 1.96 Vx(l - X)/N. 

To illustrate the use of this technique, consider the following 
example : 


X 

N 


1,754 (NCIC Hits) 

1,313,280 (Transactions in 


Sample ) 


X = X/N = 0.0013432 

1.96 V^( 1 - X)/N = 0.0000626 


These estimates can be used to make inferences about the entire 
population of transactions through simple multiplication. The 
total number of inquiry transactions processed in April, 1988, was 
15,231,521; therefore, the expected number of hits from all 
transactions is: 

(.0013432) (15,231,521) = 20,459 

+ (.0000626) (15,231,521) =+ 954 
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NCIC VEHICLE AND WANTED PERSON FILES SURVEY 
INFERENCES FOR APRIL 1988 
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*Records entered by Philadelphia PD are not ir the state system. 
**Vehicles reported stolen in past 30 days. 
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APPENDIX B 




NCIC Vehicle and Wanted Person Files Survey 
Training Aid 


Purpose of the Survey 


The purpose of the survey is to collect data on bene- 
fits resulting from the use of the NCIC Vehicle and Wanted Person 
Files. Since each Vehicle File and Wanted Person File inquiry is 
also automatically searched in the Missing Person File, survey 
participants will also tabulate results for missing person hits 
resulting from vehicle and wanted person inquiries during the 
survey period. The data will be collected during April, 1988, 
from a random sample of law enforcement agencies who made inqui- 
ries in the NCIC Vehicle and Wanted Person Files during the se- 
lection month (November, 1987). During the period February 19 
through March 31, 1988, each Control Termina] Officer (CTO) is 
requested to train operators and managers in participating agen- 
cies in the use of the data collection form, NCIC Vehicle and 
Wanted Person Files Survey Worksheet, and distribute the form. 
During the two weeks following April 30, 1988, the CTO should 
collect the forms from participating agencies and compile the 
totals for his/her state. All copies of the form with compiled 
totals should be mailed to FBI NCIC no later than May 16, 1988. 
FBI NCIC will then combine totals for all survey participants, 
analyze the results, make projections, and prepare a report. 

The survey objective is to count the number of valid 
operational hits and certain specific benefits derived from each 
hit confirmed with the entering agency. Survey participants will 
not count as a hit an NCIC record received in response to an ad- 
ministrative inquiry made for the purpose of training or review- 
ing records. 

Collecting the Data 

Starting at 12:01 a.m. on April 1, 1988, each partici- 
pating terminal agency is requested to log on the Worksheet each 
valid operationa], NCIC hit record received in response to an 
inquiry on a vehicle or a wanted person by recording the date of 
the hit (first column), the ORI of the agency requesting the 
inquiry (second column), the ORI of each hit record (third 
column), the NCIC Number of each hit record (fourth column), and 
any and all of the enumerated counts and values shown on the 
Worksheet and explained on the following pages. 

The success of the survey depends on the extent of 
follow-up on the results of each valid operational hit. The 
procedure used to chronicle the information is also important. 
Each hit record should be listed on a separate line. It is 
suggested that the terminal manager or his/her designee handle 
the follow-up on hits for each shift during the 30 days of the 
survey . 


The CTO should use the back of the Survey Worksheet to 
compile the totals for all participating agencies in his/her 
state . 

Guidelines for the Worksheet Numbered Columns 


The following are instructions for listing survey data 
in the numbered columns : 

Column Numbered 1 -No. of Vehicles Recovered 

Record a vehicle recovered for each automobile, truck, 
airplane, construction equipment, farm equipment, motorcycle, 
snowmobile, recreational vehicle, or trailer recovered as a re- 
sult of a hit on an NCIC vehicle or person record. 

Column Numbered 2 - Value of Vehicles Recovered 

List the fair market value of each vehicle when it is 

recovered . 

Column Numbered 3 - No . of Wanted Persons Found 

Count each wanted person found as a result of a hit on 
an NCIC wanted person record. 

Column Numbered 4 - No . of Persons Apprehended 

Record the total number of persons apprehended as a 
result of a vehicle, wanted, or missing person hit on the System. 
For example, a person who is driving a vehicle which is indexed 
as stolen in NCIC might be arrested even though he/she is not the 
subject of a wanted person record in NCIC. In another example, 
the individual accompanying a hit subject (either wanted person 
or missing person) may be arrested because of his/her association 
with the hit subject or because the NCIC hit provided probable 
cause for further investigation and that investigation uncovered 
contraband or other incriminating evidence. 

Column Numbered 5 - Wanted or Missing Person's Year of Birth 

Record the year of birth for each wanted or missing 
person hit subject from the Date of Birth (DOB) Field in the hit 
record. Recording the year of birth will permit analysis of 
survey data to show the range in age of such persons. 

Column Numbered 6 - Offense in Wanted Person Record 

Show the offense for which a wanted person hit subject 
is arrested by listing the appropriate offense literal code from 
the 20 offense translations shovm at the bottom left-hand side of 
the Survey Worksheet. Recording the offense for which a wanted 


person is arrested permits analysis of the survey data to show 
the types of offenders being removed from society as a result of 
NCIC usage. 

Column Numbered 7 - Date of Theft Report/Warrant/Last Contact 

In this column, record the date of theft from each 
Vehicle File hit, the date of warrant from each Wanted Person 
File hit, and the date of last contact from each Missing Person 
File hit. In the analysis of survey results, FBI NCIC will com- 
pare this date with the date of hit (first column) to show the 
age of records which are the subjects of hits in the survey and 
the value of timely entry of records. 

Column Numbered 8 - Armed 

An armed person is any individual with a weapon in 
his/her possession at the time of arrest. A weapon is a gun, 
knife, baseball bat, or any object carried for the purpose of 
inflicting bodily harm. Show whether a hit subject was armed or 
unarmed or such information was not available by recording one of 
three codes for this column listed at the bottom center of the 
Survey Worksheet. 

Column Numbered 9 - Caution indicator 

Record whether a caution indicator was in the hit rec- 
ord by entering one of two codes for this column listed at the 
bottom center of the Worksheet. Recording whether a caution in- 
dicator is in hit records will facilitate showing how often the 
Vehicle, Wanted Person, and Missing Person Files provide law en- 
forcement with forewarnings of possible danger. 

Column Numbered 10 - Wanted/Missing Person Hit Results 

Show the results of each wanted or missing person hit 
by entering the appropriate hit result code from the five listed 
at the bottom second from right-hand side of the Worksheet. 
Collecting the results of each wanted or missing person hit will 

permit analysis of the dispositions of hits tabulated during the 
survey. 

Column Numbered 11 - Hit Basis 

Record whether the hit was based on a search of per- 
sonal data or vehicle data by entering one of two codes listed 
at the bottom right-hand side of the Worksheet. Recording 
whether hits are based on personal or vehicle data will permit 
comparisons of the two to show the relative frequency of each 
type of search in retrieving hit records. 


Column Numbered 12 - No. of Additional Charges 

Enter the total number of additional charges brought 
against a person other than the charge for which arrested as a 
result of an NCIC vehicle, wanted, or missing person hit. 
Tabulating any additional charges brought against a person 
arrested as a result of an NCIC hit in the survey will facilitate 
showing added benefits of providing solutions to pending cases. 

Column Numbered 13 - Value of Recovered Contraband 

Contraband is anything that is illegal by its nature, 
such as drugs and unregistered guns. Record the street value of 
recovered illegal drugs and the fair market value of other con- 
traband recovered as a result of a hit recorded during the 
survey . 

Column Numbered 14 - Value of Recovered Property Other Than 

Vehicles 

Examples of recovered property other than vehicles are 
money taken in a robbery and property taken in a burglary. Re- 
cord the fair market value of the property when it is recovered. 

Column Numbered 15 - No. of Missing Juveniles Found 

Record the number of missing' juveniles located as a 
result of use of the NCIC Vehicle and Wanted Person Files during 
the survey period. Even if a missing juvenile is not the subject 
of an NCIC Missing Person File record but happens to be the com- 
panion of a v;anted person located as a result of a hit on the 
Wanted Person File, the location of the missing juvenile is the 
result of the use made of the Wanted Person File and should be 
counted in the survey. In a similar manner, an inquiry on a 
vehicle may match a Missing Person File record for a juvenile, 
and tne results of such a hit would be counted in the survey. 
Also, if the missing juvenile is found because he/she is a pas- 
senger or the driver of a vehicle which is the subject of a 
Vehicle File hit, the found missing juvenile would be counted as 
a benefit resulting from use of the Vehicle File. 

Column Numbered 16 - No. of Other Missing Persons Found 

Record the number of missing persons other than juve- 
niles located as a result of use of the NCIC Vehicle and Wanted 
Person Files during the survey period. Even if a missing person 
is not the subject of an NCIC Missing Person File record but is 
the companion of a located wanted person or is a passenger or the 
driver of a vehicle which is the subject of a Vehicle File hit, 
the found missing person would be counted as a benefit resulting 
from use of the Vehicle File or the Wanted Person File. 


TIMELINESS, ACCURACY, AND PROBABLE CAUSE 


An area of concern to all 
users of computerized criminal 
justice information is the 
accuracy of the information 
contained in the System. With 
the availability of modern 
technology, practically every 
minute of the day law 
enforcement officers make 
routine record checks of the 
NCIC to determine whether or 
not an individual is wanted or 
an item of personal property 
is stolen. The validity of 
this information is extremely 
important as a "hit" on the 
System can serve as reasonable 
suspicion for detention. 

The use of computer-generated 
information raises legal 
issues where the arrest has 
been made by a law enforcement 
officer based on information 
received which later proves to 
have been inaccurate at the 
time of the arrest. 

Litigation resulting from 
these types of arrests occurs 
periodically. In United 
States V. Mackey. 387 Fed 
Su pp. 1121 (1975A . the 
defendant was arrested solely 
on the basis of computer- 
generated information that he 
was wanted in another state 
for probation violation, when 
in fact, the warrant had been 
satisfied five months earlier. 
Suppressing the evidence 
seized from the defendant, the 
court concluded "that a 
computer inaccuracy of this 
nature and duration, even if 
unintended, amounted to a 
capricious disregard for the 
rights of the defendant as a 

• citizen of the United States" 
and went on to hold that there 



had been a deprivation of due 
process of law. The court 
indicated the "stale" 
information did constitute an 
infringement of the 
plaintiff's rights and this 
infringement was "perpetrated 
primarily with the assistance 
of a mindless automation 
controlled by the government." 
In the case of People v. 

Jones, 443 N.Y.S.2d 298 
f 19S1 ^ . the issue was whether 
or not it was unlawful to 
arrest the driver of an 
automobile on the basis of a 
false and erroneous computer- 
generated notification that 
the automobile had been stolen 
three months earlier, when it 
had actually been recovered 
three days after the theft, 
but the record had never been 
canceled. The court held 
"absent satisfactory 
explanation, and here there 
was none at all, a three month 
failure to correct or update 
the police computer records is 
unreasonable and unacceptable. 
While some delay is to be 
expected, the People have the 
burden of establishing that 
the three month delay in 
permitting the records to 
remain uncorrected was not the 
fault of the police, whether 
negligent or intentional." 
Therefore, the lack of 
timeliness on behalf of the 
contributing agency led the 
court to conclude that the 
police conduct was unlawful 
and the evidence must be 
suppressed . 

An article in the Fordham 
Urban Law Journal . Volume X, 
1981-1982, Number 3, discussed 
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• the case of Whitley v. Warden. 
401 U.S. 560 (19711 . 
concerning a defendant ' s 
motion to suppress evidence 
seized Incident to an arrest 
based on Inaccurate computer 
records. The article stated, 
"The Fourth Amendment allows 
room for police mistakes, as 
long as they are errors of 
reasonable men, acting on 
facts leading sensibly to 
their conclusions of 
probability. In addition, the 
Fourth Amendment does not 
require a standard of 
certainty, but requires that a 
source of Information be 
reliable. Finally, to 
Invalidate an arrest solely 
because Information relied 
upon in making the arrest 
later proves to be inaccurate, 
without a showing of 
unreasonableness on the part 

• of the law enforcement 

agencies involved with the 
arrest, does not advance the 
deterrent purpose of the 
exclusionary rule." The 
exclusionary rule being that 
which would preclude the 
Introduction of evidence which 
had been obtained via an 
illegal arrest. In a recent 
California Supreme Court case. 
People V. Ramirez. 194 Cal. 
Rptr. 454 (1983K the court 



considered the validity of an 
arrest and the seizure of 
evidence incidental to that 
arrest. Facts of the case 
indicate that a police officer 
saw the defendant standing 
with another man in front of a 
closed business establishment. 
The inquiring officer 
questioned the two men and 
radioed for a warrant check 
through the police computer 
system, the response 
obtained from the dispatcher 
indicated there was an 
outstanding arrest warrant for 


the defendant; the officer 
subsequently arrested him. 
Search incidental to the 
arrest of Ramirez revealed a 
tinfoil packet containing a 
controlled substance. The 
arrest warrant on which the 
computer record was based had 
been recalled six months 
earlier but had not been 
cleared from the system. 
Ramirez /as convicted on the 
drug possession charge and 
appealed to the State Court of 
Appeals. The Appeals Court 
upheld the lower court 
decision. The case was 
appealed to the California 
Supreme Court which held that 
an officer should not rely 
solely on unverified 
information to make an arrest. 
One should attempt to use a 
standard of reasonableness to 
ensure that the information 
which is being used to 
establish probable cause is 
valid. The court stated, " An 
arrest made on the basis of 
data which a law enforcement 
agency knew or should have 
known were in error because of 
inadequate or negligent record 
keeping is invalid; test is 
not merely good faith of 
individual officer in field 
but good faith of law 
enforcement agencies of which 
he is a part... An arrest 
based solely on a recalled 
warrant is made without 
probable cause; therefore, 
fruits of search incident to 
such an arrest must be 
suppressed... Suppressing the 
fruits of an arrest made on a 
recallable warrant will deter 
further misuse of the 
computerized criminal 
information systems and foster 
more diligent maintenance of 
accurate and current records." 
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• It has been emphasized that an 
NCIC hit alone does not 
furnish probable cause to 
arrest. The hit Is only one 
factor which the officer must 
consider In conjunction with 
other circumstances before 
taking action. The Inquiring 
agency must comrminlcate 
Immediately with the 
originating agency to verify 
the accuracy of the hit. This 
policy, known as the "ten 
minute hit confirmation" rule, 
requires the originating 
agency to, within ten minutes 
of the hit communication, 
either confirm the accuracy of 
the hit Information, Inform 
the Inquiring agency the 
record Is no longer accurate, 
or give notice of the specific 
amount of time necessary to 
confirm or reject the hit. 
Accordingly, although serving 
as reasonable suspicion for 
detention, an arresting 
officer should not assume the 
NCIC information to be 
accurate until it is verified 
with the originating agency. 
When the arresting officer 
does not make an Immediate 
attempt to verify this 
information, probable cause 
likely has not been 
established and the arrest 
could be invalidated. This 
seems to be the line of logic 
and reasoning that is 
currently being taken by the 
courts. In order to ensure 
valid arrests and seizures of 
evidence and protect our 
police officers, the users of 
the System must ensure that 
the information which they 
have entered into the 
computerized system is valid, 
timely, and accurate and that 
all NCIC hits are immediately 
confirmed. 




Another means NCIC uses to 
ensu.;e the timeliness and 
accuracy of records is through 
validations. It is very 
important that the information 
contained within any 
computerized criminal justice 
information system is 
accurate, timely, and not 
"stale" information. 

Validation procedures 
currently in place allow for 
periodic verification of the 
accuracy and timeliness of the 
information in the NCIC 
System. NCIC periodically 
sends listings of records on 
file to Control Terminal 
Agencies (CTAs) for validation 
purposes. The CTA is to 
certify that it has validated 
its records and /or has 
received certification from 
each originating agency under 
its service jurisdiction that 
it has validated its records . 
Valldatlgn certification means 
that: (i) the records 

contained on the validation 
listing have been reviewed by 
each originating agency; (2) 
each record which is no longer 
current has been removed from 
NCIC and each record remaining 
in the System is valid and 
active; (3) each record 
contains all available 
information; and (4) the 
information contained in each 
record is accurate. If a CTA 
has not received certification 
response from an agency under 
its service jurisdiction 
within a specified period of 
time, the CTA is required to 
purge from NCIC all records 
which are the subject of that 
agency's validation listing. 

If a CTA fails to c tify any 
validation listing to the NCIC 
within the specified time, 

NCIC will purge all of that 
state's unvalidated records. 




V 
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In conclusion, accurate and 
up-to-date data is essential 
in order for each agency to 
fulfill its criminal justice 
functions. A cooperative 
effort between agencies 
provides for the efficient 
handling of these matters. 


(Published by the Federal Bureau of Investigation, National Crime 
Information Center. Reprinted from the NCIC Newsletter . Winter, 
1984. ‘‘Timeliness, Accuracy, and Probable Cause." p. 4. 
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JUVENILE 
WANTED PERSONS 


The current criteria for entry of a juvenile into the 
Wanted Person File are: 


Category 1 A juvenile who has been adjudged delinquent and is 

subject to the jurisdiction of the court making such 
adjudication, or to the jurisdiction or supervision 
of an agency or institution pursuant to an order of 
such court; and 


a) who has escaped from an institution or agency 
vested with the legal custody or supervision of 
such juvenile; 

or 

b) who has absconded while on probation or parole. 

Category 2 Juveniles who have been charged with the commission 
of a delinquent act that would be a crime if 
committed by an adult, and who have fled from the 
state where the act was committed . 


As of August 1, 1989, 1,390 Category 1 juveniles and 
1,810 Category 2 juveniles had been entered in the Wanted Person 
Pile. 


All NCIC System users are authorized to access (enter 
and retrieve) Category l records. Agencies in those states which 
have not adopted the Rendition Amendment to the Interstate 
Compact on Juveniles are barred programmatically from either 
entering Category 2 records or receiving a positive response on a 
Category 2 record entered by an agency in another state. As of 
the recent adoption of the Rendition Amendment by Minnesota, 41 
states and the District of Columbia have adopted this amendment. 

The states currently not receiving or able to enter 
Category 2 records are: 

Alaska, Connecticut, Hawaii, Michigan, Nebraska, North Dakota, 
Ohio, South Dakota, and Tennessee. 


(Published by the Federal Bureau of Investigation, National Crime 
Information Center. Reprinted from the NCIC Newsletter . 90-l. 
"Juvenile Wanted Pesons." p. 7 . 


INTERSTATE IDENTIFICATION INDEX 


The criminal records of 
almost 12 million individuals 
are available through the 
Interstate Identification 
Index (III). This Pile 
continues to grow at a rate of 
about 60,000 new records per 
month as people are arrested 
and fingerprinted for the 
first time. 

Some information and 
guidelines for using III 
records follow: 

0 The III is a 
fingerprint-based system of 
records, l.e., new records are 
indexed by the FBI on the 
basis of a criminal 
fingerprint card being 
received for a person. Law 
enforcement agencies, 
therefore, both use and 
contribute to the File. It is 
as important today as ever 
that fingerprint cards be 
completed properly and 
submitted for each criterion 
arrest; otherwise, the 
integrity of the File suffers. 

o Agencies In all states 
have been access to the III . 
Twenty state agencies are 
considered full Program 
participants because they 
provide records from their 
state files in response to III 
transactions . The FBI 
provides the criminal history 
records for individuals 
arrested in the remaining 
states, U. S. territorial 
possessions, and by Federal 
agencies. The FBI also 
provides arrest data submitted 
by some foreign police 
agencies on U.S. citizens 
arrested in their country. 


The 20 record-providing 
states are: 

California Michigan Oregon 
Colorado Minnesota 
Pennsylvania Connecticut 
Missouri South Carolina 
Delaware New Jersey Texas 
Florida New York Virginia 
Georgia North Carolina 
Wyoming Idaho Ohio 

0 Names and aliases 
indexed in III are generally 
those reported to the FBI on 
fingerprint cards or entered 
by one of the 20 participating 
state agencies based on a 
document in their files. The 
Name Field usually contains 
the first name reported to the 
FBI. This may or may not be 
the person's "true name." In 
cases where a person's "true 
name" is reported after the 
initial arrest, it will appear 
as an alias. Keeping this in 
mind, names and aliases should 
be given about equal weight 
when attempting to associate a 
record with an individual. 

o The criminal records 
indexed in III represent (1) 
all people born in 1956 or 
later with an FBI record, (2) 
persons born prior to 1956 
whose first arrest was 
submitted to the FBI in 1974 
or later, and (3) selected 
older records converted to the 
automated systems for certain 
fugitives and repeat 
offenders. Regardless of the 
subject's year of birth, users 
should always check III before 
contacting the FBI 
Identification Division for a 
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name search or copy of a 
subject's record. 

o Thousands of changes 
are made daily to the millions 
of records indexed in III. 
These changes are the result 
of new arrests, disposition of 
cases , record expungements , 
changes in custodial status, 
etc. Because > this, users 
should not routinely keep III 
record responses in a file for 
later use. Usually, a new 
record should be requested 
each time a person's record is 
needed . 


0 There is currently no 
direct link between the NCIC 
Wanted Person File and III, 
although, sometimes NCIC 
wanted notices wdll appear in 
FBI identificatioi. records 
obtained through III. These 
wanted notices are copied into 
identification records through 
a semiautomated procedure as 
follows: When a wanted person 

record is entered in NCIC with 
an FBI number, or an FBI 
number is added later to a 
wanted person record, a copy 
of the record is printed for 
posting by Identification 
Division personnel. 
Cancellations are handled 
similarly. As a general irule, 
III should not be relied upon 
to provide wanted person data. 
More than half of the records 
indexed in III are provided by 
the states and do not contain 
any NCIC wanted data. There 
is currently a time delay in 
getting wanted person data 


posted and canceled from FBI 
identification records, and 
the FBI identification records 
do not contain wanted person 
data entered into NCIC without 


an FBI number. Users always 
should make a wanted person 
query in addition to a III 
transaction for determining a 
subj ect ' s wanted status . 


O J f ’ 
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• (Published by the Federal Bureau of Investigation, National Crime 
Information Center. Reprinted from the NCIC Newsletter . 88-3. 
"Interstate Identification Index" . p. 5. 
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ESCAPEES ARRESTED AFTER ALMOST A DECADE OF FREEDOM 



On December 8, 1987, an 
officer with the Maryland 
State Police stopped a vehicle 
near a JFK Highway toll booth. 
The driver was unable to pay 
$1.00 toll and was requested 
to sign a promissory note for 
the amount of the toll. As a 
matter of routine, the officer 
requested an NCIC check on the 
driver. A negative response 
was received. The car had 
been rented by an individual 
other than the driver, and a 
second inquiry was requested 
on the rented based on the 
information obtained from the 
rental papers found in the 
car. This inquiry matched a 
wanted person record entered 
by the North Carolina 
Department of Corrections, 
Fugitive Unit. The subject of 
the record had escaped from 
the New Hanover Correctional 
Unit on July 2, 1977. Since 
the driver was not the subject 
of the wanted person record 
and to avoid tipping off the 
driver, the officer allowed 
him to proceed. 



Using the information 
listed on the rental papers, 
the State Police went to the 
given address; however, there 
was no one living at that 
location. The police then 
secured the cooperation of 
personnel with the car rental 
agency who were able to 
contact the renter by phone. 
Since the car was overdue in 
its return, the rental agency 
employee instructed the man to 
report to the State Police 
barracks in Forestville, 
Maryland, to sign a release 
form. When the individual 
arrived at the barracks on 


December 11, he was arrested. 
It is an interesting fact of 
this case that the fugitive 
had used a credit card (issued 
in his true name) to rent the 
car for his friend. 

Apparently, the friend did not 
possess such a card, which was 
a requirement of the rental 
agency. The fugitive was 
returned to North Carolina 
prison officials to serve the 
remainder of two five-to- 
seven-year sentences on drug 
offenses. Additional 
sentencing on the escape is 
pending. 

Marylzind's efforts were 
reciprocated when an escapee 
from a Maryland prison was 
arrested in another state. On 
February 7, 1988, an officer 
with the Missouri Highway 
Patrol in Lees Summit was 
working at a local truck weigh 
station when he requested one 
of the truck drivers to pull 
over for a routine check of 
all pertinent papers. As part 
of this procedure, the officer 
made an NCTC check on the name 
and date of birth from the 
driver's license. The 
response provided a wanted 
person entered by the State 
Police in Haggerstown, 
Maryland. The truck driver 
was an escapee from the 
Maryland correctional Training 
Center in Hagerstown where he 
was serving a 15-year sentence 
for armed robbery. He had 
escaped on March 15, 1979. 

During those nine years, 
the escapee apparently lived a 
straight, crime-free life. He 
married and became the father 
of two children. Not once did 



WPF - HD //7 
PAGE 1 


8 i 0 


he even get a speeding routine 
check, the subject would have 
remained a fugitive. 


(Published by the Federal Bureau of Investigation, National crime 
Infomation Center. Reprinted from the NCIC Newsletter . 88-1. 
"Escapees Arrested After Almost a Decade of Freedom." p. 6. 
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FOR INVESTIGATIONS ONLY 


The more you know about an individual, the better the chance 
of locating him or her. The interstate Identification Index 
(III) contains a great deal of information on individuals with 
criminal records. There are over eight million records in the 
III File, and each Includes personal identifying characteristics 
these individuals. Before entering an NCIC Wanted Person 
Pile record, you should make a III inquiry to see if a criminal 
history record exists for the subject, if so, chances are good 
that the III respome can furnish you with more Information about 
the subject (e.g., alias additional dates of birth used, scars, 
tattoos, etc.). Also, the response may give you correct or more 
specific Information. All of this "new" information can aid in 
an investigation and should be Included in a wanted person record 


Obviously, you may not always get a positive response from the 
III File. A III "no record" response advises that this response 
...DOES NOT PRECLUDE THE POSSIBLE EXISTENCE OP MATCHING RECORDS 
IN LOCAL, STATE, OR FBI IDENTIFICATION DIVISION FILES..." The 

Division maintains approximately 14 million 
additional manual criminal records accessible through flngerprln' 
submissions directly to the FBI Identification Division. 
Identification Division personnel are available to assist 
justice agencies on special expedite requests. 


entry. 



Informs" 
1983. 
Only . " 1 


(Published by the Federal Bureau of Investlaatlon. National 
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PART 7 


‘THE INTERSTATE (IMPACT ON JUVENILES 

“The contncting aUtca aolenuly agree: 

“ARTICLE I— Eindingv gnd Piirpoocii 

“That Jaeenilea who are not onder proper anpenriaion and control, 
or who haee abaconded, eacaped or ran away, are likely to endanger 
their own health, morale and welfare, and the health, morale and 
welfye of othera. The cooperation of the atatca party to this com- 
pact ia therefore neceaaary to provide for the welfare and protection 
of Juvenilea and of the public with reapect to (1) cooperaUve auper- 
viaion of delinquent Juvenilea on protetion or parole; (2) the re- 
turn, from one atate to another, of delinquent Juvenilea who have 
eacaped or abaconded; (8) the return, from one atate to another, of 
non-delinquent Juvenilea who have run away from home; and (4) 
additional meaaurea for the protection of Juvenilea and of the pub- 
lic, which any two or more of the party atatca may find deairable to 
undertake cooperatively. In carrying out the proviaiona of this com- 
imct the party statea ahall be guided by the non-erimiiul, reforma- 
tive and protective policica which guide their lawa concerning delin- 
quent, neglected or dependent Juvenilea generally. It ahall be the 
policy of the^atatea party to thia compact to cooperate ayd obaerve 
^*i^ ^*P*cfi^e raaponaibilitiea for the prompt return and accept- 
ance of Juvenilea and delinquent Juvenilea who become aubject to 
the proviaiona of thu compact The proviaiona of thia compact ahall 
be reaaonably and liberally conatrued to accompliah the foreioinr 
purpoaea. 


"ARTICLE II— -Exi it in g Rights and 

“That ^1 remediea and procedurca provided by thia compact ahall 
be in addition to and not in aubatitution for other righto, remedies 
and procedures, and ahall not be in derogation of parental rights 
and reaponaibiUtlea. 


“ARTICLE HI— Definitiona 

“That for the purpoaea of thia compact ‘delinquent Juvenile’ 
means any Juveitile who has been adjudged delinquent and who, at 
the ^e toe ^visions of this compact are invoked, is atill aubject 
to toe JuAdiction of the court that has made auch adjudication or 
to toe Jurisdiction or supervision of any agency or institution pur- 
want to an order of auch court; *probation or parole* means any 
land of conditional release of Juveniles authorised under the Uws of 
the sto^ party hereto; ‘conrf means any court having Jurisdiction 
wer dcE^uent neglected or dependent children; ‘aUte* means any 
state, ^tory or poaacaaiona of the United States, the DUtrict of 
Columbia, and the Commonwealth of Puerto Rico; and *ieddence’ or 
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«ii7 TarUnt thereof neani a plaee at which a hone or recalar place 
•f abode ia maintained. 

"ARTICLE rV— Return of RunawayB 

"(a) That the parent, »ua«li«n. person or atencr entitled to lefal 
euatody of a juvenile who haa not been adjudged daUnQuent but who 
haa run away without the consent of such parent, fuardian. person 
or agency may petition the appropriate court in the demanding state 
for the issuance of a requisition for his return. The petition shall 
state the name and age of the juvenile, the name of the petitioner 
and the basis of entitlement to the Juvenile’s custody, the circum- 
stances of his running away, his location if known at the time appli- 
cation is made, and such other facts as may tend to show that the 
juvenile who has run away is endangering his own welfare or the 
welfare of others and ia not an emancipated minor. The petition 
shall be verified by affidavit, shall be executed in duplicate, and 
shall be accompanied by two certified copies of the document or 
documents os which the petitioner's entitlement to the juvenile's 
custody is based, such as birth certificates, letters of guardianship, 
or custody decrees. Such further affidavHe and other documents as 
may be deemed proper may be submitted with such petition. The 
judge of the court to which this application is made may hold a 
hearing thereon to determine whether for the purposes of this com- 
pact the petitioner is entitled to the legal custody of the juvenile, 
whether or not it appears that the juvenile has in fact run away 
without consent, whether or not he is an emancipated minor, and 
whether or not it is in the best interest of the juvenile to compel his 
return to the state. If the judge determines, either with or without 
a hearing. That the juvenile should be returned, he shall present 
the appropriate court or to the executive authority of the state 
where the juvenile is alleged to be i .lated a written requisition for 
the return of such juvenile. Such requisition shall set forth the 
name and age of the' Juvenile, the determination of the court that 
the juvenile has run away witoout the consent of a parent, guardi- 
an, person or agency entitled to his legal custody, and that it is in 
the best interest and for the protection of such Juvenile that he be 
returned. In the event that a proceeding for the adjudication of the 
juvenile as a delinquent, neglected or dependent juvenile ia pending 
in the court at the time when such juvenile runs away, the court 
may issue a requisition for the return of such juvenile upon its own 
motion, regardless of the consent of the parent, guardian, person or 
agency entitled to legal custody, reciting therein the nature and cir- 
cumstances of the pending proceeding. The requisition shall in ev- 
ery ease be executed in duplicate and shall be signed by the Judge. 
One copy of the requisition shall be filed with the compact adminis- 
trator of the demanding state, there to remain on file subject to the 
provisions of law governing records of such court Upon the rsecipt 
of a requisition demanding the return of a Juvenile who has run 
away, the court or the executive authority to whom the requisition 
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ij addrtMcd •hall laioe an order to aaj peace officer or other ap- 
propriate peraon directin; him to take into caatodjr and detain aach 
Juvenile. Such detention order muat aubatantiallj recite the facta 
neceaaary to the validity of iu iasoance hereunder. No Juvenile de- 
tained upon auch order shall be delivered over to the officer vrhom 
the court demanding him shall have appointed to receive him, unless 
he shall firit be taken forthwith before a Judge of a court in the 
*tate, who shall inform him of the demand naade for his return and 
who may appoint counsel or guardian ad litem for him. If the 
Judge of such court shall find that the requisition is in order, he 
shell deliver such Juvenile over to the officer whom the court de- 
manding him shall have appointed to receive him. The Judge, how- 
ever. may fix a reasonable time to be allowed for the purpose of 
testing the legality of the proceeding. 

Tpon reasonable information that a person is a Juvenile who has 
run away from another state party to this compact without the con- 
sent of a parent, guardian, person or agency entitled to his legal 
custody, aach juvenile may be taken into custody without a requisi- 
tion and brought forthwith before a Judge of the appropriate court 
who may appoint counsel or guardian ad litem for such Juvenile and 
who shall determine after a hearing whether aufficient cause exists 
to hold the person, subject to the order of the court, for his own 
welfare, for such a time not exceeding 90 days as 
will enable his return to another stete party to this compact pur- 
suant to a requisition for his return from a court of that state. If, 
at the toe when a stote seeks the return of a Juvenile who has run 
away, there is pending in the state wherein he is found any criminal 
charge, or any proceeding to have him adjudicated a delinquent Ju- 
venile for an act committed in such Sute, or if he is suspected of 
having committed within such stete a criminal offense or an act of 
Juvenile delinquency, he shall not be returned without the consent 
of such atete until discharged from prosecution dr other form of 
piweeding, mprisonment, detention or supervision for such offense 
or juvenile delinquency. The duly accredited officers of any stete 
party to this compact, upon the establishment of their authority and 
the identity of the juvenile being returned, shall be permitted to 
transport such Juvenile through any and all states party to thU 
compact without interference. Upon his return to the stete from 
which he ran away, the juvenile sh/’.l be subject to such further 
pr^eedioiri as may be appropriate under the laws of that state. 

. . *^^**^. ^ which a Juvenile is returned under this Ar- 

ucle shall be responsible for payment of the transportation costa of 
such return. 

**(c) That ‘juvenile* as used in this Article means any person who 
is a imnor under the law of the stete of residence of the paront, 
guardian, person or agency entitled to the legal custody of such mi- 
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** ARTICLE V— Betorn of Escapees and Absconders 

**(s) Thst the sppropriste person or Authority from whose probs* 
tion or parole sapenrision a delinquent JuTenile has absconded or 
from whose institutional custody he has escaped shall present to the 
appropriate court or to the executive authority of the state where 
the delinquent juvenile is alleged to be located a written requisition 
for the return of such delinquent juvenile. Such requisition shall 
stste the name and age of the delinquent juvenilci the particulars 
of his adjudication as a delinquent juvenile, the circumstances of 
the breach of the terms of his probation or parole or of his escape 
from an institution or agency vested with his legal custody or su- 
pervision, and the location of such delinquent Juvenile, if known, 
at the time the requisition is made. The requisition shall be veri- 
fied by affidavit, shall be executed in duplicate, and shall be ac- 
companied by two certified copies of the judgment, formal adjudi- 
cation, or order of commitment which subjects such delinquent ju- 
venile to probation or parole or to the legal custody of the institu- 
tion or agency concerned. Such further affidavits and other docu- 
ments as may be deemed proper may be submitted with such requi- 
sition. One copy of the requisition shall be filed with the compact 
administrator of the demanding atate, there to remain on file sub- 
ject to the provisions of law governing records of the appropriate 
court Upon the receipt of a requisition demanding the return of 
a delinquent juvenile who has absconded or tscaped, the court or 
the executive .authority to whom the requisition ia addressed sbsll 
issue an order to any peace officer or other appropriate person di- 
recting him to take into custody and detain auch delinquent juvenile. 
Such detention order must substantially recite the facta necessary 
to the validity of its issuance hereunder. Ko delinquent juvenile 
deUined upon such order shall be delivered over to the officer whom 
the appropriate person or authority demanding him shall have ap- 
pointed to receive him, unless he shall first be taken forthwith be- 
fore a judge of an appropriate court in the sUte, who shall inform 
him of the demand made for his return and who may appoint coun- 
sel or guardian ad litem for him. If the judge of such court ahall 
find that the requisition it in order, he ahall deliver such delinquent 
Juvenile over to the officer whom the appropriate person or author- 
ity demanding him shall have appointed to receive him. The judge, 
however, may fix a reasonable time to be allowed for the purpose 
of testing the legality of the proceeding. 

*npon reasonable information that a person is a delinquent juve- 
nile who has absconded while on probation or parole, or aacaped 
from an institution or agency vested with his legal custody or su- 
pervision in any aUte party to this compact, such person may be 
taken into custody in any other aUte party to this compact without 
a requisition. But in such event, he must be taken forthwith before 
a judge of the appropriate court, who may appoint counsel or guard- 
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Un ad litesQ for such penon and who ahall detemine, afUr a hear- 
iof, whether sufficient cause exists to hold the person subject to the 
order of the court for such a time, not ezceediof 90 days, as will en- 
able his detention under a detention order isautd on a requisition 
pursuant to this Article. If* at the time when a state seeks the re- 
turn of a delinquent Jurenile who has either absconded while on 
probation or parole or escaped from an institution or asenex nested 
with his lerai custody or supervision, there is pendinf in the state 
wherein he is detained any criminal charge or any proceeding to 
have him adjudicated a delinquent Juvenile for an act committed in 
such state, or if he is suspected of having committed within such 
state a criminal offense or an act of juvenile delinquency, he shall 
not be returned without the consent of such state until discharged 
from prosecution or other form of proceeding, imprisonment, deten- 
tion or supervision for such offense or juvenile delinquency. The 
duly accredited officers of any state party to this compact, upon the 
establishment of their authority and the identity of the delinquent 
juvenile being returned, shall ^ permitted to transport such delin- 
quent juvenile through any and all states party to this compact, 
without interference. Upon his return to the state from which he 
escaped or absconded, the delinquent Juvenile ahall be subject to 
such further proceedings as may be appropriate under the laws of 
thst state. 


**(b) Thst the state to which a delinquent juvenile is returned un- 
der this Article shall be responsible for the payment of the trans- 
portation costs of such return. 


ARTICLE VI— Voluntary Return Procedure 

*T*hst sny delinquent juvenile who has sbsconded while on proba- 
tion or parole, or escaped from sn institution or agency vested with 
his legs] custody or supervision in any state party to this compact, 
and any juvenile who has run away from any state party to this 
compact, who is taken into custody without a requisition in another 
sute party to this compact under the provisions of Article IV(a) or 
of Article V(a), may consent to his immediate return to the state 
from which he absconded, escaped or ran away. Such consent shall 
be given by the juvenile or delinquent Juvenile and his counsel or 
guardian ad litem If any, by executing or subscribing a writing, in 
the presence of a judge of the appropriate court, which states thst 
the juvenile or delinquent juvenile and his counsel or guardian ad 
litem, if any, consent to his return to the demanding state. Before 
such consent shall be executed or aubscribed, however, the judge, 
in the presence of counsel or guardian ad litem, if any, shall inform 
the juvenile or delinquent juvenile of his rights under this compact 
^lien the consent has been duly executed, it shall be forwarded to 
and filed with the compact administrator of the atate in which the 
court is located and the judge shall direct the officer having the 
Juvenile or delinquent juvenile in custody to deliver bi!^ to the duly 
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accredited officer or officera of the atate demandinf bit retnra, axsd 
ahall cause to be delioered to aucb officer or officers a copy of the 
consent. The court may, however, opon the request of the state to 
which the Juvenile or delinquent juvenile is beinf returned, order 
him to return unaccompanied to auch atate and ahall provide him 
with a copy of auch court order; in such event a copy of the con- 
sent shall be forwarded to the compact administrator of the state 
to which said juvenile or delinquent juvenile is ordered to return. 

''ARTICLE VH— Cooperative Supervision of Probationers 
and Parol^ 

*^(a) That the duly constituted judicial and administrative author- 
ities of a state party to this compact (herein called 'aending state*) 
may permit any delinquent Juvenile within such state, placed on 
probation or parole, to reside in any other state party to this com- 
pact (herein called 'receivina state*) while on probation or parole, 
and the receiving state shall accept such delinquent Juvenile, if the 
parent, guardian or person entitM to the legal custody of auch de- 
linquent Juvenile is residing or undertakes to reside within the re- 
ceiving state. Before granting such pennisalon, opportunity shall 
be given to the receiving state to make such investigations as it 
deems necessary. The authorities of the sending state shall send 
the authorities of the receiving state copies of pertinent court or- 
ders, social case studies and all other available information which 
may be of value to and assist the receiving state in aupcrrising a 
probationer or parolee under this compact. A receiving state, in its 
discretion, may agree to accept aupervision of a probationer or paro- 
lee in cases where the parent, guardian or person entitled to the le- 
gal custody of the delinquent juvenile ia not a resident of the re- 
ceiving state, and if so accepted the sending atate may transfer au- 
perviaion accordingly. 

**(b) That each receiving state will assume the duties of visitation 
and of supervision over any aucb delinquent Juvenile and in the ex- 
ercise of those duties will be governed by the same standards of vis- 
itation and aupervision that prevail for its own delinquent juveniles 
released on probation or parole, 

"(c) That, after consultation between the appropriate authorities 
of the sending state and of the receiving atate as to the desirability 
and necessity of returning such a delinquent Juvenile, the duly ac- 
credited officers of a sending state may enter a receiving atate and 
there apprehend and retake any auch delinquent juvenile on proba- 
tion or parole. For that purpose, no formalities srill be required, 
other than establiahing the authority of the officer and the identity 
of the delinquent juvenile to be retaken and returned. The decision 
of the sending atate to retake a delinquent Juvenile on probation or 
parole ahall be conclusive upon and sot reviewable srithin the re- 
ceiving jtate, but if, at the time the sending atate seeks to retake a 
delinquent juvenile on probation or parole, there is pending against 
him within the receiving state any criminal charge or any proceed- 
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t delioquent juvenile for »ny »ct com- 
nutted in such .ute or if he i. .uepected of h.vin» committed wiS- 
in much eUte » criminal offense or an act of juvenile delinquency. 
****^j- T** ^ **tunied without the content of the itcciviny state 
BriwnmML Prosecution or other form of procJSJg, io- 

for such offense or juvenile de- 
Unquency The duly accredited officers of the sendinf state shall 
♦if **™^*^^ t™n*Port delinquent Juveniles beiny so returned 
ttreuyh any and all aUtes party to this compact, without interfer- 

“(d) That the aendiny sUte shall be responsible under this Arti- 
cle for payinr the coats of transportiny any delinquent juvenile to 

he lecejviny state or of returainy any delinquent juvenile to the 
ienaiDg state. 



“ARTICLE Vm— Responsibility for Costs 
“(a) That the provisions of Articles rV(b). V(b) and VHfd) of 

thi ““ •«•"«»• •nil otflcOT of .Id ii 

the ^veminent of a party sUte. or between a party aUte and its 

^brS Mtit «*P«=*i‘>iHties therefor, 

any *1^* •' **>•” »»« construed to prevent 

y party sute or aubdivuion thereof from assertiny any riyht 

twl!h*!i*°if or other entity in rcyard to cosU for 

which such party aUte or subdivision thereof may be responsible 
pursuant to^clea IV(b), V(b> or VU(d) of this compact 


ARTICLE IX — ^Detention Practices 
♦v7^^ POMible. it shall be the policy of sUtes par- 

«n any prison, jail or lockup nor be deUined or 
^Mported in association with criminal, vicious or dissolute per- 



AitiiCLE X— Supplementary Ayreements 

.dministrative authorities of a sUte 

.m. “to supplemenUry ayreements 

wth anj other sUte or sUtes party hereto for the cooperative care. 

shVlffiJd "*'*^‘^‘*tion of delinquent juveniles whenever they 
*»^“«nts will improve the faciliUes or prl 
yrams available for such care, treatment and rehabiliution Such 

Sl:7ted iithi^anT Prided in an institution 

c 7 f cntenny into such supplemenUry ayree- 

to bi’nSi'5 ‘“" *“*“‘**^ »»«emenU shall (1) p„yide Se ^ 

t«*tment and custody of such delinquent 
id.« * r* “*® o®”*^^«*’»tion the character of facilities rerv- 

venii"ii2ll^***“'*^“™‘**'*^’ provide that the delinquent ju- 

venile shall be yiven a court heariny prior to bis beiny .eat to 
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ether tUtc for care, tnataient and eoatodr; (8) provide that the 
atate receiviax aueh a delinquent juvenile in one of ita inatitationa 
ahall act aolely aa apent for the atate aendinr aach doUnquant jnve- 
nile; (4) provide that the aendinp atate ahall at all tioMa retain ju* 
riadiction over delinquent juvenilea acnt to an inatitution in another 
atate: (A) provide for raaaonable inapection of aueh inatitationa by 
the aending aUU; (6) provide that the conaent of the parent, 
guardian, peraon or agency entitled to the legal cuatody of aaid de> 
linquent juvenile ahall be aecured prior to hia being acnt to another 
atate; and (7) ntake proviaion for aueh other mattera and detaila aa 
ahall be neceaaary to protect the lighta and equitiea of aueh delin- 
quent juvenilea and of the cooperating atates. 

“ARTICLE XI — ^Acceptance of Federal and Other Aid 

“That any atate party to thia compact may accept any and all do- 
nationa: gifta and granta of money, equipment and aervicca from 
the federal or any local government, or any agency thereof and from 
any peraon, firm or corporation, for any of the purpoaea and fane- 
tiona of thia compact, and may receive and ntilixe the aame anbject 
to the Urma, conditiona and rogulationa governing aueh donationa, 
gifta and granta. 

“ARTICL£ XU— impact Administrators 

“That the jovemor of each atate party to thia compact shall des- 
ignate an officer who, acting jointly with like officers of other par- 
ty states, shall promulgate rules and regulations to carry out more 
effectively the terms and provisions of this compact. 

“ARTICLE Xiii— Ezocation of Compact 

“That this compact shall become operative immediately upon Ita 
execution by any state aa between it and any other state or states ao 
executing. When executed it shall have the full force and effect of 
law within aueh state, the form or execution to be in accordance 
with the laws of the executing atate. 

“ARTICLE XI\^— Renunciation 

“That this compact shall continue in force and remain binding 
upon each executing sUte until renounced by it Renunciation of 
thia compact ahall be by the same authority which executed it, by 
sending aix months' notice in writing of its intention to withdraw 
from the compact to the other atates party hereto. The duties and 
obligations of a renouncing sUtc under Article VII hereof shall con- 
tinue as to parolees and probationers residing therein at the time of 
withdrawal until retaken or finally discharged. Sapplementair 
agreemenU enUred into under Article X herrof ahall be aubjeet to 
renunciation as provided by aueh snpplemct tary a g re eme nts, sind 
shall not be subject to the six months' renunciation notice of the 
present Article. 
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^’ARTICLE ZV— SevcnbOity 

**That the proruiona of thla compoct ahall be scirerabh tad if tay 
phrtae, cltuae, aeateace or proTiaioo of thia compact ia doclmd to 
be coatrary to the coaatitatioa of aay partidpatiat stat* or of the 
Uaited Statea or the applicability thereof to any fovcnuneat, afCT' 
cy, peraoa or eireumataace ia held iaralid, the validity of the re- 
inaicder of thia compact aad the applicability thereof to any gorem* 
meat, ayency, peraoa or circamataaees ahali not be affected thereby. 
If thia compact ahall be held eoatrary to the conatitutioa of aay 
atatc participatiar therein, the compact ahall reaiain in full force 
and effect aa to the remaining atatea and ia full force aad effect aa 
to the atatc affected aa to all acTcrablc nuttcra." 
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jte* ber Sf and Statutenr Clf tlena 

Alabau: Ala. Coda. Tltla 49. Sac. 10291 (196S) 
Alaaka: Al. Stat. 47.15.010 to SO (1960) 

Arlxona: Aria. Scv. Stat. S-361 to 67 (1961) 
Arkanaaa: Act No. 155 of 1961 (1961) 

Callfonlai Waif. Coda. Ch. 1363. Sac 1300-1308 
(1955) 

Colorado: Colo. Kav. Stat. 24-60-701 to S (1957) 
Conaactlcutt Conn. Can. Stat., Sac. 17-75 to 61 
(1957) 

OclaMra: Oal. Uwt. Ch. 64. 9bl. 54 (1963) 
norlda: Fla. Stat.. Ch. 39.25 to 31 (1957) 

Caotfla: Act No. 1259 of 1972 (1972) 
lavall: H.R.S.. Sac. 582-1 (1955) 

Idaho: Idaho Coda. 16-1901-10. Ch. 194 (1961) 
Illlnola: I.t.S. . Ch. 23. Sac 2591 at aaq. 

Indiana: Acta of 1957. Ch. 98 (1957) 

Iowa: Iowa Coda. Ch. 231.14 (1961) 

Kanaaa: Kan. Stat. 38-1001 to 7 (1965) 

Kantueky: K.K.S. 208.600-990 (1960) 

Louialana: La. Kav. Stat. 46:1451 (1958) 

Malna: Ma. Kav. Stat.. TlUa 34. Ch. 9, Sac. 181 
(1955) 

Mat7land: Md. Ann. Coda. Art. 41, Sac. 387 (1966) 
Maaaachuaatta: Ch. 687, Lawn of 1955 (1955) 
Kichlgan: Fubllc Act 203, aa HModad (1956) 
Mlnoaaota: Nlnn. Stat. 260.51; Lawa 1957, Ch. 692 
(1957) 

Nlaalaalppl: Nlaa. Coda. Ann., Sac. 43-25 (1958) 
Klaaourl: Mo. Kav. Stat., Sac. 210.570 (1955) 
Montana: Mont. Kav. Codaa, Sac. 10-1001 (1967) 
Nabraaka: Lawa of 1963, Ch. 248, Sac. 43-1001 
(1963) 

Navada: Nav. lav. Stat. 214.010, Art. 4 (1957) 

Haw Haapahirc: N.B. Kav. Stat. Ann.. 169-A-l (1957) 
Naw Jarsay: M.J. Stat. Ann., 9:23-1 (1955) 

Maw Mazlco: N.M. Stat. Ann., 13-15-1 (1973) 

Maw York: Dnconaol. Lawa. Sac. 1601, Title 5 (1955) 
North Carolina: H.C. Can. Stat. 110-64.1 (1965) 
North Dakota: R.D. Cant. Coda. 27-22-01 (1969) 

Ohio: Ohio Kav. Code Ann. . 2151.56 (1957) 

Oklahona: 10 Okla. Stat. 532 (1967) 

Oracon: Ores. S«v. Stat. 417 (1959) 

Fannaylvanla: 62 P.S. 731-35 
Khoda laland: K.I. Can. Lawn, Tltla 14, Ch. 6 
(1957) 

South Carolina: S.C. Coda, Sac. 55-65 (1970) 

South Dakota: S.D. Conp. Lawn, Ch. 26-12 (1961) 
Tenncaaac: Tann. Code Ann., 37-801 (1955) 

Taxaa: Vam. Civil Stat., Art. 514a (1965) 

Utah: Utah Code Ann., 55-12-1 (1955) 

Varnont: Vt. Stat. Ann., Tltla 33, Sec. 551 (1968) 
Virslnla: Ch. 452, Acta of 1956 (1956) 

Uaahlnston: Vaah. Kev. Coda, 13.24 (1955) 

Meat Virginia: W. Va. Coda. Art. 8, Chap. 49 (1963) 
Wlaconaln: Wlac. Stat., Sac. 48.991 (1957) 

Wyoolng: VfO. Stat., 14-52.10 (1957) 

Dlat. of Col.: F.L. 91-358 of 1970 (1970) 

Cuao: P.L. 12-50 of 1973 (1973) 

Congraaa: 48 Stat. 909 (1934) 
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Rendition Amendment 


“Thit article ihall proTide additional remedies, and sbali be bind- 
ing only as among and between those party states which specifically 
execute the Mxne« 

"All proTitions and procedures of Articles V and VI of the Inter- 
sUte Compact on JnTenilcs shall be construed to apply to any juve- 
nile charged with being a delinquent by reaiKin of a violation of any 
crumnal Uw. Any Javenile, charged w ith being a delinquent by 
reason of violating any criminal law ahal! be retomed to the re- 
questing sUte apon a requisition to the state where the Jnvenile 
Buy be found. A petition in such case shall be filed in a conrt of 
competent Jurisdiction in the requesting sute where the violation of 
criminal law is alleged to have been eonunitted. The petition my 
be filed regardless of whether the jnvenile has left the state before 
or ^r the filing of the petition. The rsqaisition described in Arti- 
cle V of the compact shall be forwarded by the Judge of the court in 
which the petition has been filed.” 


'OK, 


t>L. 
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The goal of the National Crime Information Center 
(NCIC) is to assist the criminal justice commxinity in performing 
its duties by providing and maintaining a computerized filing 
system of accurate and timely documented criminal justice 
information. In this regard, NCIC maintains the following files: 

Vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun (GF) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Violent Felon (VFF) 

NCIC allows authorized criminal justice users to 
perform various transactions into the "Hot" Files including: 


Inquiry - The purpose of an inquiry transaction is to 

request a search of an NCIC file(s). 

Locate - The purpose of a locate transaction is to 

indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered . 


Entry - The purpose of an entry transaction is to place a 

new record into the NCIC database. 

Su pplemental - The purpose of a supplemental transaction is to 
add additional identifiers to an NCIC record. 


Add-On - The purpose of an add-on transaction is to link a 

stolen part to a stolen item of property. 

Modification - The purpose of a modification transaction is to 

add, delete, or change data in an NCIC record. 

Clear - The purpose of a clear transaction is to remove a 

record from NCIC when the missing person is 
located, the wanted person is apprehended, or 
the property is recovered. 
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Cancellation - 


The purpose of a cancellation transaction is to 
remove an NCIC record, add-on record, or any 
additional identifiers from an NCIC record when 
it is determined that information contained in 
the record is invalid. 


The goals of the lesson plans are to review the 
policies of each "Hot" File and provide instructions for 
completing transactions into the files. 


Instructors should check with their State Control 
Terminal Agency (CTA) to determine the: 

(1) NCIC files available to users. 

(2) NCIC transactions available to users. 
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PREFACE 


The "Hot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part. Pleeuse 
review this section prior to instruction. 

PART I: INTRODUCTIGN 

This is a brief statement as to the importance of the 
file and is intended to obtain the trainee's interest. 

PART II: DEFINinCMf 

This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include 
the state and local systems . 

PARTS III - X: MESSAGE SECTIONS 

These parts discuss the various NCIC transactions. For 
ease of instruction, each section follows the same format and 
consists of the following: 



This section explains the reason for each 

transaction. 

Beguirem^nt ? • This section states the specific data 
needed to perform each transaction. 


jRteppfetinQ Responses : This section reviews all 

pssible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted. 


• This section reviews policy issues 
and general information that the operator should be 
aware of when performing the transaction. 


systems may have different message 
requirements and responses. Please make modifications as 
X16C0S SSI • 



PART XI: RETENTION PERIOD 

remains Provides the amount of time the record 

PART XII: OONCLDSION 

This part highlights the file and reviews critical 
points associated with the specific file. critical 
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STATBfflNT OF GOAL AND OBJECTIVES 

INSTRUCTIONAL GOAL: 

To provide the terminal operator critical information 
on the policies, criteria, and transactions for the NCIC Foreign 
Fugitive File. 


INSTRUCTIONAL OBJECTIVES ; 

At the conclusion of this block of instruction, the 
operator will be able to; 


1. Define a foreign fugitive record for NCIC purposes. 

2. State the purpose of an NCIC foreign fugitive 
record inquiry and locate transaction. 

3 . Describe the requirements for an NCIC foreign 
fugitive record inquiry and locate transaction. 

4 . List the responses that may be received in an NCIC 
foreign fugitive record inquiry and locate 
transaction. 

5 . Explain the cross-search cafpability of the 
Wanted Person File when a hit is generated on a 
foreign fugitive record. 

6. Describe the policy issues and general information 
'tha't may affect an NCIC foreign fugitive record 
inquiry and locate transaction. 

7 . State the retention period for an NCIC foreign 
fugitive record. 
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DEFINITION SECTION 


CRITERION TEST 


1. State the definition of a foreign fugitive for NCIC purposes. 


INQUIRY SECTION 


1. Record inquiries cannot be made into the NCIC Foreign 

Fugitive File, but an inquiry of the NCIC 

File may generate a hit on a foreign fugitive 

record . 


2. List four occasions when an NCIC wanted person record inquiry 
should be made which may generate a hit on a foreign fugitive 
record : 


3. An NCIC Wanted Person File record inquiry by Name (NAM) and, 
one or more or all of the following fields: Date of Birth 

(DOB), FBI Number (FBI), Miscellaneous Number(MNU), Social 
Security Number (SOC), and Operator's License Number (OLN) 
will cross search the following NCIC "Hot" Files: 


4. No arrest can be made solely on the basis of a foreign 
fugitive record. 

a. True 

b. False 


1 1 
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ENTRY SECTION 


1. State the purpose of an NCIC foreign fugitive record entry. 


2. Only INTERPOL, U.S. National Central Bureau (USNCB), and the 
Royal Canadian Mounted Police (RCMP) have the authority to 
enter records into the Foreign Fugitive File. 

a . True 

b. False 


RETENTION PERIOD SECTION 


1 . State the retention period for an NCIC foreign fugitive 
record . 


7/1/92 


FFF-3 


CRITiSRION TEST A] 




ss 


DEFXNXnON SBCnCHf 


1. NCIC defines a foreign fugitive as «n individiiJiT who 

yantg^ t>V aapt her country for cornnlttlna^ criae w»iiid 

ti & a felony if conwiltted in the Onlted States - 


INQOIRY SECTION 


1. An inquiry cannot be made into the NCIC Foreign Fugitive 
File, but an inquiry of the NCIC Wanted Person File may 
generate a hit on a foreign fugitive record. 

2. NCIC wanted person record inquiries should be made on, but 
not limited to: 

a* Suspected terrorists 

Individuals who h ave been tenroorarllv detained . 

All pe rsons charged with a crime f>v^kedl- 

IndlviduaJs who have escaped from prison. 

®* Su^lClQus Individ uals who have been required to shoM 
a driver's Hcenge. 


3. 


An NCIC Wanted Person File record inquiry by Name (NAM) and 

following fields: Date of Birth 

(DOB), FBI Number (FBI), Miscellaneous Number (MNU), Social 
Security Number (SOC), and Operator's License Number (OLN) 
will cross search the following NCIC "Hot" Files: 


a. Missing Person 

ILtS. Secret Se r vice Protective 
C. Foreig n Fugitive 

^rgay P _ f Alcohol, Tobacco an d Firearms (ATF) violent 
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4. True . No arrest can be made solely on the basis of a foreign 
fugitive record. 


ENTRY SECTION 


1. The purpose of an NCIC foreign fugitive record entry is to 

Place the indlvldualfs i record into Hd C maklnQ the 
Infonnation available to authorized criminal -fustifift 
aqencies. 


2. True . Only INTERPOL, USNCB, and the RCMP have the authority 
to enter records into the Foreign Fugitive File. 


RETENTION PERIOD SECTION 


1. The retention period for an NCIC foreign fugitive record is 
the same as an NCIC wanted person record. 

NCIC foreign fugitive records ranaln in were 1ndef1nH-.e1 v nr 
HPtll the record is cleared or canceled bv the RCMP or the 
INTERPOL. OSNCB. 
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ira«S AND MATERIALS 


Overhead Transparencies, Projector, and Screen 


OVERHEAD TRANSPARENCIES (OH): 


PFP-OH 

PPP~OH 

PPP-OH 

PPP-OH 

PFF-OH 

PPP-OH 

PPP-OH 

PPF-OH 

PPP-OH 

PPF-OH 

FFF-OH 

PFF-OH 

PFF-OH 

FFF-OH 

PFF-OH 

FFF-OH 

FFF-OH 

FFF-OH 


#1 NCIC Foreign Fugitive File 

#2 Definition of a Foreign Fugitive for NCIC 
Purposes 

#3 Categories of Records 

#4 Requirements for NCIC Wanted Person Record 

Inquiries 

#5 Example of Positive Response (Canadian Record) 

#6 Example of Positive Response (INTERPOL, USNCB 

Record ) 

#7 Example of Positive Response (Stolen/Praudulent 
Identifiers ) 

#8 Example of Positive Response (Stolen/Fraudulent 

Identifiers) Continued 
#9 NCIC Wanted Person Pile Cross Search 
#10 Example of No Response 

#11 Example of Reject 

#lla Hit Confiirmation [Canadian Record(s)] 

#llb Hit Confirmation [INTERPOL, USNCB Record(s)] 

#12 Example of $.L. (Locate Notification) 

#13 NCIC Foreign Fugitive Record Entry Criteria 

#14 NCIC Foreign Fugitive Record Entry Criteria 

Continued 

#15 Types of International Notices Entered in the 
Miscellaneous Field 

#16 NCIC Foreign Fugitive File Record Retention Period 


HANDOUT MATERIALS (HD): 

FFF-HD #1 Title 18, U.S. Code, Section 3184 

PFF-HD #2 NCIC File Reference Card 
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I. IKTRODDCnON 

THIS QNE-HOOR BLOCK OF INSTRUCTIQH IS DESIGNED AS 
A GDIDE TO AID TERMIKAL OPERATOHS IN THE EFFECTIVE USE 
OF THE NdC FOREIGK FUGITIVE FILE. 

The Foreign Fugitive File, created in 
1987, contains wanted person information on fugitives 
wanted in Canada and around the world. 

As of January 1, 1992, there were 632 records 
entered into the Foreign Fugitive File. 

The information presented in this lesson plan 
is important as it provides guidelines for the proper 
use of the NCIC Foreign Fugitive File. Effective 
utilization of the NCIC Foreign Fugitive File will 
enhance criminal justice operations, help reduce 
liability, and create a safer environment for the 
criminal justice community. 


References 


OH «1 


10 -INSTRUCTIONA 
OBJECTIVE 


OH -OVERHEAD 

TRANSPARENCY 
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II. DEFINITION OF A FOREIGN FUGITIVE FOR NCtC PURPOSES 


OH #2 


NCIC defines a foreign fugitive as an 


10 «1 


individual who is wanted by another country for 
committing a crime that would be a felony if 
committed in the United States. The definition 
includes, but is not limited to: 


International Drug Traffickers 

Terrorists 

Escapees 

Arsonists 

Embezzlers 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CONTROL TERMINAL 

AGE NCY (CT A) A ND REGIONAL INTERFACE (IF APPLICABLE) FOR 
SPECIFIC OFFENSES AS THEY MAY VARY. 


Canadian and International Criminal Police Organization 
(INTERPOL), United States National Central Bureau 
(OSNCB). A Canadian record may be in the NCIC Foreign 
Fugitive File for individuals who are wanted for 
violations of the Criminal Code of Canada for whom 
there is an outstanding Canada-wide warrant. 


cooperation among police agencies in different 
countries became a reality. As of November 4,i99i, 
there were 158 member countries, and within each member 


There are two categories of records; 


OH «3 


With the creation of INTERPOL in 1923, 
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country there is a central point of contact known as 
the National Central Bureau (NCB). In the United 
States, the United States Natlon2d. Central Bureau 
(USNCB) is the central point of contact. 

An INTERPOL, USNCB record may be in the NCIC 
Foreign Fugitive File when the wanting country has an 
outstanding arrest warrant for a crime that would be a 
felony if committed in the United States. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CONTROL TERMINAL 

AGENCY (CTA) AND REGIONAL INTERFACE (IP APPLICABLE) FOR 
MORE INFORMATION. 
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III. 


IMQOIRY OF NdC FOREIGN FOGITIVE BEOQBD 


A. Purpose 

•The purpose of an NCIC wanted person 
record inquiry is to determine if a record is 
in NCIC. As a result of inquiries made into 
the NCIC Wanted Person File, may be 

generated on Canadian record (s) and/or 
HTFERFOL, USNCB record(s). Inquiries should 
be made on, but are not limited to: 


1. Suspected terrorists. 

2. Individuals who have been temporarily 
detained . 

3. All persons charged with a crime 
( booked ) . 


4. Individuals who have escaped from prison. 



5. 


Suspicious individuals who have been 
required to show a driver's license. 


mST ROCTOR'S NOTE: INFORM TEEIMINAI. 

OPERATOR(S) THAT INQUIRIES CANNOT BE 
MADE INTO THE NdC FOREIGN FUGITIVE FILE. 

A SEARCH OF THE NCIC WANTED PEEtSCRf FILE MAY 
GENERATE A ffiT ON A FOTEIGN FDGITIVB . DSSS 
PR OTEC TIVE, MISSING PERSON AND BUREAU OF 
ALCOHOL, TOBACCO AND FIREARMS (ATF) VIOLENT 
FELON, LICENSE PLATE, VEHICLE , AND BOAT 
FILES. 


lO «2 



B. Requirements 

Record inquiries cannot be made into the 
Foreign Fugitive File; therefore, the same 
requirements used to search the Wanted Person 
File will search the Foreign Fugitive File. 

To inquire on a wanted person record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition to 
NAME (NAM) and, one or more, or all of the 
following fields: 


OH «4 
10 «3 



d 
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a. 

b. 

c. 

d. 

e. 

f . 

g- 

h. 


Date of Birth (DOB) 

*FBI Number (FBI) 

Miscellaneous Number (MNU) 

♦Social Security Number (SOC) 
Operator's License Number (OLN) 
License Plate Number (LIC)** 

Vehicle Identification Niomber (VIN)** 
Originating Agency Case Nxmiber (OCA) 


♦Most foreign fugitives have a passport or 
country identification number which is 
entered into the MND Field. 


♦♦Inquiries using VIN and/or LIC cn be made 
without name. . 

Additionally, the NCIC Number (NIC) can be 
used separately, but must be preceded by the 
MKE and ORI. 



mSTRDCTOR’S NOTE: CHECK WITH TOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS MANY 
STATE AND INTERFACE SYSTQ4S MAY HAVE 
DIFFERENT SEARCH CRITERIA. ALSO REFER TO THE 
NdC WANTED PERSON FILE LESS(W PLAN PART III. 
INQOIRY OF NCIC WANTED PERSON RECORD. 


C. Interpreting Responses 

An NCIC wanted person record incpairy 

will cause the NCIC computer to transmit one 

of the following responses: 


1 . Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in the NCIC inquiry match descriptors in 
an active wanted person record(s). 

and 

2. Cross search - an inquiry into the NCIC 
Wanted Person File searches the Foreign 
Fugitive, Missing Person, U.S. Secret 
Service Protective, and the Bureau of 
Alcohol, Tobacco and Firearms (ATF) 
Violent Felon Files . 

and 



If the record inquiry contains 
vehicle/license data, it will also search 


lO «4 


GQ #5,6 
OH #7,8 


OH #9 
10 #5 
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3. 


aa «io 


the Boat, Vehicle, and License Plate 
Files . 
or 

No Response - indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
active NCIC foreign fugitive record or 
any of the person files.* 
or 

4. Reject - indicates to the inquiring 

agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 

*wanted Person, Missing Person, D.S. 
Secret Service Protective File, Foreign 
Fugitive, Bureau of Alcohol, Tobacco and 
Firearms (ATF) violent Felon. 


GQ #11 



INSTROCTOR'S NCrE: CSECR WITH 70CR CTA AND 

REG IONA L INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFI C IN FORMATION REGARDING NdC RESPONSES. 
TODR SYST EM M AY USE DIFFERENT TERMINOLOGY. THE 
SEARCH CRITERIA OF YOOR STATE SYSTEM MAY ALSO 
AFFECT RESPONSES. 


D. GnIHgl 


1 . Policy Issues 

a. Canadian and INTERPOL, USNCB 
Records 


( 1 ) None applicable for a foreign 
fugitive record inquiry 

b. Canadian Record 


( 1 ) 



When a positive response(s) to 
an NCIC inquiry is received, and 
the whereabouts of the 
individual is known and the 
individual inquired upon appears 
to be Identical to the NCIC 
record ( s ) , the locating agency 
must contact the Royal 
Canadian Mounted Police, 

(613) 998-6200 or 
QRI/ONIOOOOOO, to confirm 
the hit(s) . 


10 #6 


OH ilia 


O 

ERIC 


O 
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a . 


The only exception is when a 
Canadian record contains 
extradition limitations in 
the Miscellaneous Field, and 
the agency locating 
the fugitive is outside of 
the geographical area of 
extradition. These records 
need not be confirmed and 
should not be located . 


(Refer to the Hit Confirmation 
Lesson Plan for more 
information. ) 

(2) The apprehending or locating 
agency must contact the ORI to 
verify that the warrant is still 
outstanding and that extradition 
will take place. 

(3) If the DOB is the only numeric 
identifier used in an inquiry, 
it must be an exact match. 



INSTRUCTOR'S NOTE: SOME STATE SYSTSIS USE A 

SEARCH METHOD THAT AUTOMATICALLY EXTENDS THE 
SEARCH PARAMETER TO A TIME PERIOD BEFORE AND 
AFTER THE DOB IN THE INQUIRY. CSECK WITH YOUR 
CTA AND REGIONAL INTERFACE (IF APPLICABLE) FOR 
ADDPnONAL GUIDELINES. 


(4) When an inquiry contains a name 
and one or more Vehicle 
Identification Numbers (VINs), a 
maximum of three VINs can be 
inquired upon and the computer 
will compute the check digit for 
each 17-character VIN. The VINs 
must be separated by a comma. 


INSTRUCTOR'S NOTE: RE»TBR TO THE VEHICLE FILE 

LESSON PLAN FOR SPECIPIC DETAILS ON VINS. 
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c. INTERPOL, USNCB Record 

(1) None applicable for a foreign 
fugitive record inquiry 
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2. General Information 

a. Canadian and INTERPOL, USNCB Records 

(1) If the subject is not a U.S. 
citizen, contact the nearest 
office of the U.S. Immigration 
and Naturalization Service 

( INS ) . 

(2) If the record contains vehicle 
or license plate data, the 
Vehicle and/or License Plate 
Files should be queried. 

b. Canadian Record 

(1) A hit received on a Canadian 
record will have a caveat 
advising that the fugitive is 
wanted on a Canadian Warrant and 
no arrest can be executed in the 
United States solely on the 
basis of the Canadian Warrant, 
but after appropriate action is 
taken, fugitives from Canada can 
be arrested and held in the 
United States . Contact should 
be made with the RoyaX Canadian 
Mounted Police (RCMP) to confirm 
the hit(s) . 

(2) Once the hit is confirmed, RCMP 
will initiate the process of 
obtaining a U.S. extradition 
warrant which is authorized by 
the provisions of Title 18, 

U.S. Code, Section 3184. 


HD «1 


IMSTRDCTOR'S NOTE: ALL GUXDELINBS (GENERAL 

INFORMATION) FOR THE WANTED PERSON FILE 
IN QOXRY SECTION ARE APPLICABLE TO THE FOREIGN 
FUGITIVE PILE. RTPER TO THE MdC WANTED 
PERSCW FILE LESSON PLAN PART III. INQUIRY OP 
NdC WANTED PERSON FILE. 
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Cl 




INTERPOL, USNCB Record 



(1) A hit received on a foreign 
fugitive record will have a 
caveat advising that the 
fugitive cannot be arrested. 
Contact should be made with 
INTERPOL, DSHC B (202) 272-8383 
or GRX/DdNTEROO, to confirm the 
hit (s ) . 

(2) Once the hit(s) is confirmed, 
the United States National 
Central Bureau will coordinate, 
w^^h other U.S. Department of 

w jtice officials, the process 
of obtaining a U.S. extradition 
warrant which is authorized by 
the provisions of Title 18, 

U.S. Code, Section 3184. 

(3) The hit confirmation process may 
take longer, e.g., a couple of 
hours or a day.* 

♦Refer to the Hit Confirmation 
Lesson Plan. 

(4) Arrest warrants issued in 
foreign countries are not 
executable in the United States. 



OH «llb 


INSTRUCTOR 'S N OTE; CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IP APPLICABLE) FOR MORE 

information. 
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IV. LOCATE OP NdC FOREIGN FUGITIVE RROGKD 


lO «2 


A. Purpose 

The purpose of an NCIC foreign fugitive 
(Canadian) record locate is to indicate that 
an agency other than the entering agency has 
apprehended the individual(s) . 


B. Requlre mgnts 

1 . Canadian Record 


a. To locate a Canadian record, the 
Message Key and Originating Agency 
Identifier (ORI) must be used in 
addition to the following fields: 


( 1 ) 


( 2 ) 


Name (NAM), NCIC Number (NIC), 
Date of Apprehension or 
Location, Apprehending or 
Locating Agency's Case Number, 
Extradition Information* 
or 

NAM, OCA, Date of Apprehension 
or location. Apprehending or 
Locating Agency's Case Number, 
Extradition information*. 


*INSTROCTOR'S NOTE: A FOREIGN F UGI T IV E 

(CANADIAN) REOCKID MUST BE LOCATED USING 
EXTRADITION (EXTR) OR NO EXTRADITION (NOEX) . 

INSTCnCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTBIS HAVE DIFFERENT LOCATE 
REQUIRBflSNTS OR ADDITIONAL FIELDS. 


lO «3 


2. INTERPOL, USNCB Record 


a . 



Foreign fugitive (INTERPOL, USNCB) 
records cannot be placed in locate 
status by NCIC users. 




i 
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C. Tfitigrpr-etlna R esponses 


lO #4 


An NCIC Foreign Fugitive (Canadian) record 
locate will cause the NCIC computer to 
transmit one of the following responses ; 

1. Located* - indicates to the locating 
agency that the locate has been 
successful placed. 

and 

2. The $.L Message (Locate Notification)* - 
indicates to the entering agency that 

a locate has been placed on their 

record (s) . 

additionally 

3 . The $ . 8 . Administrative Message - 
indicates to the state of registry that 
an agency in another state has located a 
vehicle record in NCIC if vehicle data is 
entered into the base record. Partici- 
pants in the $ . 8 . Program are all 
Canadian agencies and all states except 
Idaho and Wyoming.** 

or 

4. Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
an error in either the data, codes, or 
format of the NCIC locate. 

INSTODCTOR'S NOTES: *THE LOCATE ONLY APPLIES 
TO THE CANADIAN RECORDS; INTERPOL, DSNCB 
HEOQRDS CANNOT BE PLACED IN A LOCATE STATUS 
BY NCIC USERS. 

CBECK WITH YOUR CTA AND REGIONAL INTERFACE 
(IP APPLICABLE) FOR MORE SPBdPIC INFORMATION 
REGAR DING NCIC RESPONSES AS SOME SYSTEMS MAY 
USE DIFFERENT TERMINOLOGY. 

**R EFiSK TO NdC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS. 



OR #12 


D. GUIDELINES 


1. Policy Issues 


a. 



Canadian and INTERPOL, USNCB Records 


lO #6 
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( 1 ) 


None applicable for a 
foreign fugitive record 
locate 


b. Canadian Record 


(1) Before placing a locate, 
the locating agenc y must 
confirm the record(s) with the 
Royal Canadian Mounted Police 
(RCMP) and ensure that 
extradition will be authorized. 
(Refer to the Hit Oon f Irmat Ion 
Lesson Plan. ) 

(2) In instances where the ORI 
receives information that an 
apprehending or locating 
agency (s) will not honor 
extradition of an individual, 
the ORI must modify the record 
to include extradition 
limitations . 



(3) 


If the locating agency is the 
entering agency, a locate 
transaction cannot be performed . 
The record must be cleared 
immediately . 


c. INTERPOL, USNCB Record 


(1) None applicable for a foreign 
fugitive record locate 



7/1/92 


3 . General Information 

a. Canadian and INTERPOL, USNCB Records 

( 1 ) None applicable for a foreign 
fugitive record locate 

b. Canadian Record 

(1) A record in locate status cannot 
be modified. 

( 2 ) A record should not be located 
if the locating agency is 
outside of the extradition 
limitations . 

FFF-18 
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( 3 ) 


In cases where a foreign 
fugitive (Canadian) may be 
apprehended or located more than 
once without extradition taking 
place, one locate (NQBX) will 
become a permanent part of the 
record. A second locate (MOEX) 
will automatically purge the 
record from the system. 

a. NOEX is used v;hen the 

entering agency advises that 
the individual will not be 
extradited or has no 
information concerning an 
extradition decision. 

(4) EXTR is used. when the entering 
agency advises that the 
individual will be extradited or 
the individual is wanted by a 
Federal agency and has been 
apprehended or located by Federal 
or local authorities. 

INTERPOL, USNCB Records 

(1) None applicable for a foreign 
fugitive record locate 


V. ENTRY OF MdC FOREIGN FUGITIVE REOQRD 


A. Purpose 

The purpose of an NCIC foreign fugitive 
record entry is to place the 
individual(s ) record into NCIC making the 
information available to authorized 
criminal justice agencies. 

1. A Canadian record may be entered into 
the NCIC Foreign Fugitive Pile for; 

a. an individual who is wanted for 

violations of the Criminal Code of 
Canada for whom there is an 
outstanding Canada-wide warrant. 


HD #1 
OH #13 


mSTRUCTaR'S NOTE: INFORM TERMINIU^ 

OPERATQR(S) THAT ONLY THE ROYAL CANADIAN 
MOUNTED POLICE CAN ENTER RECORDS INTO THE 
FOREIGN FUGITIVE PILE. CHECK WITH YOUR CTA 
AND REGIONAL INTERFACE (IF APPLICABLE) FOR 
MORE INFORMATION. 



2 . 


An INTERPOL, USNCB record may be entered 
into the NCIC Foreign Fugitive File when: 


a. the wanting country has an 

outstanding arrest warrant that 
charges a crime which would be a 
felony if committed in the United 
States . 


OH #14 


3 . Any National Central Bureau may 

request the issuance of a Red and/or 
Yellow Notice for a fugitive wanted 
within its respective country. The type 
of notice and the issuing country are 
identified in the Miscellaneous Field 
(MIS Field). 


4. Types of International Notices 
entered In the MIS Field. 


(a) 



Red Notice f Wanted Fiver I 
requests the arrest of the 
subject with the intention 
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that extradition will occur. 

This notice provides 
specific details about charges 
against the subject, along with 
warrant information. Any 
previous arrests or convictions 
will also be included. A 
Red Notice may be issued when: 

( 1 ) a crime has been committed 

(2) a warrant has been issued 

( 3 ) there is reason to believe 
the subject has fled the 
jurisdictional boundaries of 
the United States and (4) 
concurrence has been granted by the 
U.S. Attorney, State Attorney, or 
State Extradition Officer having 
jurisdiction in. the matter. 

(b) Yellow Notice - is circulated to 
provide information about persons 
who are missing or are unable to 
identify themselves. 


INSTRUCTOR'S NOTES: THERE ARE SEVERAL TYPES 

OF INTERNATIONAL NOTICES; HOWEVER, ONLY RED 
AND YELLOW NOTICES CAN BE ENTERED INTO NdC. 


INFORM TERMINAL OPERATORS THAT ONLY THE 
IN^^TOL, DSNCB CAN ENTER RECORDS INTO THE 
FOREIGN FUGITI VE F ILE. CHECK WITH YOOR CTA 
and regional IFTERFACE (IF APPLICABLE ) FOR 
MORE INFORMATION. 
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VT. 


ENTRY OF SUPPLQffiNTAL RBOQBD TO NdC 
FOREIGN FUGITIVE RECORD 


INSTRUCTOR'S NOTE: INFORM TERMINAIi OPEE(ATOR(S) 

THAT ONLY THE ROYAL CANADIAN MOUNTED POLICE AND 
THE INTEEIPOL, DSNCB CAN ENTER SUPPUBnIRNTAT, RECORDS 
INTO THE FOaSEIGN FUGITIVE FILE. CHECK WITH YOUR 
CTA AND REGIONAL INTERFACE (IF APPLICABLE) FOR 
MORE INFORMATION. 






7 / 1/92 


FFF-22 





VII. 


EHTRY OP ADD-ON BBOQE>'D TO NCIC FOREIGN 
FUGITIVE RECORD 


An add-on record cannot be appended to an NCIC 
foreign fugitive record. 


INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATCR(S) 
THAT THE ADD-ON CAPABILITy ONLY APPLIES TO THE 
NCIC VEEOECLE AND BOAT FILES. 




O 

ERIC 
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VIII. it^DIFICATION OF NdC PCJBEIGN FUGITIVE BBOOBD 


INSTRDCTOK'S NOTE: INFORM TEliJCE NM. OPERATOR(S) 

THAT ONLY THE ROYAL CANADIAN MOUNTED POLICE AND 
THE INTERPOL, USNCB CAN MODIFY RECORDS IN THE 
foreign fugit i v e FILE. CHECK WITH YOUR CONTROL 
TERMINAL AGENCY (CTA) AND REGIONAL INTERFACE (IF 
APPLICABLE ) FOR MORE INFORMATION. 
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IX. CLEAR OF Ndc FGKEIGN FUGITIVE BBOOeD 


INSTRUCTOR'S NOTE: INFORM TERMHOL OPERATOR(S) 

that only the royal CANADIAN MOUNTED POLICE AND 
THE INTERPOL, USNCB CAN CT.EAR REOORPS IN THE 
BQREIGN FUGITIVE FILE. CHECK WITH YOUR CONTROL 
TERMINAL AGENCY (CTA) AND REGIONAL INTERFACE (IF 
APPLICABLE) FOR MGOEtE INFORMATION. 
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X. 


CANCELIATION OF NdC FORKEGW FUGITIVE SBCQBD 


mSTEDCig g'S K OTE: XMFORM TERMINAIi OPEBATOS(S) 

THAT OMLY THE ROYAL CANADIAN MOUNTED POLICE AND 
the INTERP OL, D SNCB CAN CAWCgr. RECORDS IN THE 
FCBEIGM FUGITIVE FILE. CHECK WITH YOUR CONTROL 
TERMINAL AGENCY (CTA) AND REGIONAL INTERFACE (IF 
APPLICABLE) FOR MORE INFORMATION. 
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XX. BETENTION PERIOD 


OH «16 


The retention period for an NCIC foreign fugitive 
record is the same as an NCIC wanted person 
record . 

An NCIC Foreign Fugitive File record will remain 
in NCIC indefinitely or until the record is 
cleared or canceled by the Royal Canadian Mounted 
Police or the INTERPOL, USNCB. 


lO #7 


tt'.J 
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XII. OONCLOSION 


The increase of crime and the volume of foreign 
nationals presently in or visiting the United States 
dictates a need for greater awareness by state and 
local police. 

The inclusion of foreign fugitive data in the 
NCIC System provides; (1) a warning to U.S. law 
enforcement officers who might confront the fugitive so 
the officers may use appropriate caution; (2) provides 
assistaunce in locating and arresting foreign fugitives; 
and ( 3 ) helps provide for the public safety . 


It is important to remember: 

(1) The NCIC Foreign Fugitive File contains 
records on individuals who are wanted 
by another country for a crime that 
would be a felony if committed in the 
United States. 

(2) Inquiries cannot be made directly into 
the Foreign Fugitive File. A search of 
the Wanted Person File may reveal a hit 
on a foreign fugitive record (s). 

(3) No arrest can be made in the U.S. based 
solely on a foreign fugitive record . 


Effective utilization of the guidelines 
presented in this lesson plan will help ensure that the 
correct procedures are followed in the inquiry and 
locate of all NCIC foreign fugitive records. 


v..> 

U 
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OVERHEAD TRANSPARENCIES (OH) 
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CATEGORIES OF RECORDS 
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REQUIREMENTS FOR NCIC WANTED PERSON RECORD INQUIRIES 
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EXAMPLE OF POSITIVE RESPONSE (CANADIAN RECORD) 
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IF SUBJECT IS NOT U. S. CITIZEN, CONTACT NEAREST OFFICE 
OF US IMMIGRATION AND NATURALIZATION SERVICE 


EXAMPLE OF POSITIVE RESPONSE (INTERPOL, USNCB RECORD) 
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OF US IMMIGRATION AND NATURALIZATION SERVICE 


EXAMPLE OF POSITIVE RESPONSE 
STOLEN/FRAUDULENT IDENTIFIERS 
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EXAMPLE OF POSITIVE RESPONSE 
STOLEN/FRAUDULENT IDENTIFIERS CONTINUED 
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NCIC WANTED PERSON FILE CROSS SEARCH 
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EXAMPLE OF NO RESPONSE 


I 

( 

(Xj 



CM 

O 

o 

w 


in 

CO 

CM 

O 


ffl 


O 

o 




(/) 

m 

z 

z 


o 


UJ 

o 

Q 



I 


ffl 

u. 


O 

Q 


n 



II 

II 

II 

II 




CO 


LU 


O 


CM 


CM 


O 


> 

ym 

O 

z 

LU 

< 

QC 

II 

II 


QQ 

li. 

II 

O 

II 

Q 


uS 

CO 


oo 


(T 

- r 

a: 


o 

ERIC 


7/1/92 '■ ■ FFF-OH #10 



a 

cs 


LL 

O 


a 



U) 

0> 




03 

o 

Q 

QC 

oc 

U1 

a 

u. 

s 

QC 






"O 


7/1/92 FFP-OH #11 


HIT CONFIRMATION 
CANADIAN RECORD(S) 
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EXAMPLE OF $.L. (LOCATE NOTIFICATION) 
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NCIC FOREIGN FUGITIVE RECORD ENTRY CRITERIA 



7/1/92 PPP-OH #13 


NCIC FOREIGN FUGITIVE RECORD ENT^Y CRITERIA CONTINUED 
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TYPES OF INTERNATIONAL NOTICES 
ENTERED IN THE MIS FIELD 
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NCIC FOREIGN FUGITIVE RECORD RETENTION PERIOD 
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ERIC 

hiaifiiifftaiTi-Taaa 


HANDOUT MATERIALS (HD) 


CRIMINAL PROCEDURE 


Part 2 




18 §3182 

«*Ilurty days§ ** was suUUtuted for *"six months'* sinoe, 
irt view of modem condH^, the smaller time it ample 
for the demuiding authority to act. 

^ Minor changes were made in phraseology. 

§ 3183. Fugitives fro.n State, Territory, or 
Poatession into extraterritorial jur- 
isdiction of United States 

Whenever the executive authority of any Sutxj, 
TerriUify, District, or possession of the United 
States or the Panama Canal Zone, demands any 
American citizen or national as a fugitive from 
justice who has fled to a country in which the 
United States exercises extraterritorial jurisdiction, 
and produces a copy of an indictment found or an 
affidavit made before a magistrate of the demand- 
ing jurisdiction, charging the fugitive so demanded 
with having committed treason, felony, or other 
offense, certified as authentic by the Governor or 
chief magistrate of such demanding jurisdiction, or 
other person authorized to act, the officer or repre- 
sentative of the United States vested with judicial 
authoriry to whom the demand has been made shall 
cause such fugitive to be arrested and :ccured, and 
notify thie executive authorities making such de- 
iTiand, or the agent of such authority appointed to 
receive the fugitive, and shall cause the fugitive to 
be delivered to such agent when he shall appear. 

If no such agent shall appear within three 
months from the time of the arrest, the prisoner 
mtay be discharged. 

The agent who receives the fugitive into his 
custody shall be empowered to transporu him to the 
jurisdiction from which he has fled. 

Rehsios Notes 

Bas«d on tiUe 18, UJS.C., 1940 ed., § 662c (Mar. 22, 
1934, ck 73, § 2. 48 SUL 455). 

Said section 662c was incorporated in this section and 
sections 752 and 3195 of this title. 

Pro\-ision as to costs or expenses to be paid by the 
demanding authoritj* were incorporated in section 3196 of 
this title. 

Reference to the Philippine Islands was deleted as 
obsolete in view of the independence of the Common- 
wealth of the Phillippines (sic] effective July 4, 1946. 

The attention of Congress is directed to the probability 
that this section may be of little, if any, possible use in 
view of present world conditions. 

Minor changes were made in phraseology-. 

§ 31S4. Fugitives from foreign country to 
United States 

Whenever there is a treaty or convention for 
extradition between the United States and any for- 
eign government, any justice or judge of the Unit- 
ed Stales, or any magistrate authorized so to do by 


a court of the United States^ or any judge of a 
court of record of general jurisdiction of any State, 
may, upon complaint made under oath, charging 
any person found within h«s jurisdiction, with hav- 
ing committed urithin the jurisdiction of any such 
foreign government any of the crimes prorided for 
by such treaty or convention, issue his warrant for 
the apprehension of the person so charged, that he 
may be brought before such justice, judge, or mag- 
istrate, to the end that the evidence of criminalit>* 
may be heard and considered. Such complaint may 
be filed before and such warrant may be issued by 
a judge or magistrate of the United States District 
Court for the District of Columbia if the where- 
abouts within the United States of the person 
charged are not known or, if there is reason to 
believe the person will shortly enter the United 
States. If, on such hearing, he deems the eridence 
sufficient to sustain the charge under the provi- 
sions of the proper treaty or convention, he shall 
certify the same, together with a copy of all the 
testimony taken before him, to the Secretary of 
State, that a warrant may issue upon the requisi- 
tion of the proper authorities of such foreign 
government, for the surrender of such person, ac- 
cording to the t:tipulations of the treat}* or conven- 
tion; and he sliall issue his warrant for the commit- 
ment of the person so charged to the proper jail, 
there to remain until such surrender shail be made. 
(As amended Oct 17, 1968, PubXw 90-578, Title HI, 
§ 301(aX3), 82 Stot 1115; Nov, 18, 1988, Pub.L 100-690, 
Title VII, § 7087, 102 Sut 4409; Nov. 29, 1990, Pubi^ 
101-047. Title XVI. § 1605, 104 Sut 4843.) 

Revision Notes 

Based on title 18, UJS.C., 1940 ed., § 651 (RS. § 5270; 
June 6. 1900. ch. 793. 31 Sut 656). 

Minor changes of phraseolog}* were made. 
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NCIC FILE REFERENCE CARD 


mTHomrr roR MummouiiCE of tok ststih 

[hi'Syam M wuhluhed id raiiwiiiied m »ooowl»>ce with Tide 2«. United Suiet Code, Sccboo SM ml Tule 2S of ihc Code of Fedenl Refulmoni- 
juaidel rt^eeiiBniinn ■ I-DcpoftoMM of Jiutioc (Order No. <01*7S) Pen 20-Cnaioal Jiutioe Inf ofi e tif Syaumi. PuUic Lew 92>S44 Sim. 

1115), ExMoiive Older ICMSO, Pufabc Uw 94-29 (19 Sul 97) Seeurity Aoe AmwAm u of 1975. 


2. casiGosuxs or vsxrs . 

IVlit w wnr «od for the offidil ue erf crisrfMl joetioe offioele of Mml Mate, end tocel govenBaiu in the SO tutm. the 

Diwkt Of ColHBtee, Fteno lUco, U.S. pocMitiaof end U.S. tcrraoact, end Caoede. 


3. THK *PHlRr «gw ritJES 

Aitkte ^ 

- SlMOfds for Hiy vilntd M S500 or moic htving a inq|ue manofactuicr-aatifiKd achal wmibcr and/or owacr-^ipiiad aonber. 

- Rioocdi for »y i m , legardku of value, if agf regale value of aU taopeny takai m one thch riraaili SSJOOO and luvtng a a n i cp i e m a n u f a ct o n er- 

aerial numher and/or owncr-igj|died number. 

- Raoocdi for any iiem, leg anfleu of value, having a unique manufaciiaer*aisigned teiial aonber and/or oemer«epplMd number if imarMaie wur wmt 
is indkaied, or the nolai aem is a lead in a non aenous crime. 

Boat F3e 

- Records for stolm boatt, boat irailers, or boat pens. 

Fofoen fiititive File 

- Records for persoru wanted by another coumiy for a mine that would be a felony if it were oorani n n d ia the United Sum. 

Wamiag coonuy must be a signatory to an cxtiadidon treaty/oonvcBCioo with the U.S. 

Gon Ble 

- Records for stolen, weapons. 

- Records for recoveied, (abandoned, seized, or found) weapons for which the owaer is not known. 

Imeisuie Identification Index (lU) 

- Oaninal history information provided by indexing record idendfien such as name, physical description, idamfying ntanbers, and fingerprint 
cksstficationt as well as the name of the agency that matnuins the criminal history record. 

license Plate Kle 

- Records for stolen license plates. 

Missing Penon Fik 

- Records for persons of any age who are missing and under proven phytkalAnenial disability or are acnile, thereby wbjacsing himself Atenclf or others 
to personal and immediate danger. 

- f Records for persons of any age who are missing under drcumitanoes indicating that his4»cr physical safety may be in danger. 

- Records for persons of any age who are missing under circtimitanrrs tndicaixig that his^er disappeaiance may not have been vohmUfy. 

— Records for persons who are misting and declared unemandpeted as defined by the laws of hiiyber state of residenoc and do not meet any of the 
above ciury criteria. 

- Records for persons of any age who are misting after a catastrophe. 

OriginsonK Atenev Identifier (ORI) Rle 

- Records for agency information on any criminal justioc agency that has been assigned an NQC ORI for the purpom of aoo es tmg the NQC System. 
Secuntier Ble 

- Records for serially numberod stolen, embezzled, or counterfeited sccurides, e.g., cumney md doconicnu or certificates which are considered 
evidence of debt, or ownerihip of property, or documenu which represent sabscriptkm riglas. Also, warehouse receipts, uaveler*! checks, money 
orden, savings certificates, and interest coupons on stocks and bonds. 

Unidentified Fenon File 

- Raoordi for unidentified dcceaied penoni. 

- Records for persons of any age who are living and unable to ascertain hither identity. 

- Records for unidentified catastrophe victims. 

- Records for body pans. 

U.S. Secret Service (USSS) Protective File 

- Resordi for individuals wbo msy pose a threat to the President and/or others afforded protection by the USSS as authocizid by 1C USC 3056 and 
Public Law 90*331 as amended. 

Vehicle File 

- Records for stolen vehicles. 

-- Records for vehicles involved in the commission of a crime (felony vehicle). 

- Records for stolen component paru. 

Wanted Person File 

Records for individuals (including a juvenile who will be tried as an aduh) for whom a Federal warrant is outstanding. 

Records for individuals (including a juvenile who will be tried as an adult) for whom a felony or aehaus misdemeanor wanvu is cutstanding. 

Records for probation and parole vioUion. 

- Records for any juvenile offender iiuy be entered for escapees, probation and parole abaoonden, and thoae juveniles charged with the oommission 
an act of delinquency. 

- A temporary felony w«n may be emered when a law enforcement agency must take prampa action to apprehend a person who has committed, or 
there are reasoruble grounds to believe bu commitied, a felony and who may flee across junsdictknal boundaries and a warrint cannoc immediauiy 
be obtained. 


o 

ERIC 


i'J 


FFF-HD It 2 


MTOKVaBILITT 

Oli-te aocMf to^atjTiD^NQC ii acfakved by niiof the fottcwhii 
Article fik 

Type (TYP) and tcriel aumber. 

TYP aiid owmf ■app li ed wmber (OAK)- 

- TYP. Mrial MMber, Md OAK. 

^ NaCNyBber(NIC:). 

Boat Rk 

*- Regimtion (REO), do ow ie B C Buabcr (CGD). 

*- HaDeenalMifiMr(BHN). 

- OAK. 

- UC 

- VW. 

- ochay iwHnarion of the above. 

- NIC 

Pompi ftititiw. USSS Proteedw. tnd Warned Penon 
Fflct 

-- N«m and ai laaat one ol the foSowinf mucric a l 
idwdfian; dale of birth (DOBX FBI Nomber, 

Social Sac arit y (SOC) Ktanbcr, opemor'i lioenae 
nanbar, miicnllannooa wnbrr (MNU) (CanadiaD 
Social innnaoe Nomber, miliufy aciial nomber, 
p aa a yoct n n mhfi , Selecitva Sovioe Nomber, 

VaicfMi’i AdBBudrtratioQ claim nomber, ctc^X 
otiginating agency case nomber (CXIAX 

- Name, DOB, sea, and raoe. 

- lioansc PUie nomber (UQ and lioc oc 
ptale stale (USX 

- Vehicle ^iwrififaiinn nomber (VIN). 

- UCooly. 

NIC 

Gon Hie 

- Scfial norehrr (SERX make (MAKX and caliber 
(CALX 

- SBRmdMAK. 

SERaodCAU 

- SERonly. 

- NIC 

IntCTttye Idcntifkation Index 

- kame, aca, race, and DOB. 

~ Name, tea, race, DOB, and dihcr an MNU or SOC 
Nambtr. 

-- Name and SOC Nomber, MNU, State Identification 
Nomber, or FBI Nomber. 

- State Identification Nwnber. 

- FBI Number. 


dcsctipion: 

Laccnie Plate Rle 

LlCfernTLlS. 

- UC 

- NIC 
Miiiini Person FDe 

- Kmse anO any oue or more of the following: DOB, FBI 
Nomber, MNU, SOC Ncmber, op^ -rrtor*s linonae nombfr, 
UCVIN.mdOCA. 

*- Nai^ D(^, aca, mid noe. 

-- UCandUS. 

- VIN only. 

- UCooly. 

- Apprashnaie oge, oex, race, eye oolor, hair oolor, 
app rrwnn ai B hei^u, aod o ppr rwim a ir weighi. 

- Beaiy of ra Umdwttifiort Poraon moonL 

- NIC 

Oriimati Bg Atenev Identifier (ORD HIc 


j 


i 


Secnritict Rle 

- TYPTMoal nomber, dwinmei a si ap of aecnriiy. 

- Name of owner of aeconcy. 

- Name of owner of secority and TYP, SOC Nomber, or 
OCA. 

S(X: Nomber. 

- NIC 

UcadcBtified Petaon FSe 

- Body pans status. 

- Age, acx, race, height, weight, eye oolor, and hair color. 

- (X:A Nomber. 

- Eaeiy of a Miaaing Petaon Reoofd. 

- MC 
Vehicle Hk 

' - m 

- OAN*. 

- SER*. 

- UC 

- UCtodUS. 

- US may be oaed in combination with wty of 
the abcM^e 

- NIC 


j 


5. nCTVTIQN 

Oaktt otherwise removed or located, recoidi will be retained in fik as follows: 

A rticle Hk - Balance of the year entered pins one year. 

Boat Fik - Balance of the year entered plus four yean. Reooidt wiiboot a BHN or OAN remain in file for 90 days after enuy. 

Foftitn Futitive FOc - Uolocated reooids remain in fik mdefiiistely or notil the originatBg agency ckan/canoels the record. 

Gan Ffle — Records are retained in file until the origaiatinj agency clears the record. Records on fOe es reoovetad weapons will main in file for the balmoe ol 
the year entered plus two yean. 

Interstate Identification Index — Records are retained until the individual reaches the age of SO. 

Licmc Plate Rle — Reooids remain in fik for one year after the cod of the plate's expiration year. Records for nonexpiring plates remain in fik for the 

year of entry plus four yctii. 

Misfint Peiion Ftk — Unlocaied records remain in file indefinitely or tntil the otigiaating agency dears the record. 

Oricinatina Atency Identifier Hie - Records remain in fik indefiaitely. If an agency no langer qualifies for KCIC access, the ORI record is retired, keeping it 
in fik in an inaedve status. 

Seenmies Bk - Baknoe of the year entered plus four yean, except records for traveler’s checks and money orders srhich are retained for the bdanoe of the 
year entered plus two yean. 

Unidentified Penon Rle - Records are retained for the remainder cf the year of entry plot nine additional years. 

U.S. Secret Service Protective Hie - Records remain in fik until action is taken by the USSS. 

Vehick Hk - Felony vehick reooids and recor ds not conuining a VIN or OAN sriH remain in file for 90 days after entry. Records oomaining s VIN or OAN 
md stolen pan reooids containing an OAN or SER will remain in fik for the year of emry phis four yean. UC dau in a vehick record is purged one 
year after the plate's expintion year except for oonexpifiog license plates whi^ remain mail the entire record is purged. 

Wanted Person File Unlocated ftoords (adult and juvenik) remain in fik indefiniiely or vitil the origtnatatg agency ckars/canoels the record. Temporary 
felony warn lecoids will be autosnatically r em ov ed from fik after 48 boon. 


^These identafien to stolen part record inqtmks. 
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THE Ncrr -HryT" ptt.bs rjgspyw 


The goal of the National Crime Information Center 
(NCIC) is to assist the criminal justice community in performing 
its duties by providing and maintaining a computerized filing 
system of accurate and timely documented criminal justice 
information, in this regard, NCIC maintains the following files 

Vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun (GF) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Violent Felon (VFF) 

NCIC allows authorized criminal justice users to 
perform various transactions into the "Hot" Files including: 


Inquiry - The purpose of an inquiry transaction is to 

request a search of an NCIC File(s). 

LOCOtg - The purpose of a locate transaction is to 

indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered. 


Entry - The purpose of an entry transaction is to place a 

new record into the NCIC database. 

Suppl emen t a 1 - The purpose of a supplemental transaction is to 

add additional identifiers to an NCIC record. 


Add-Qn - The purpose of an add-on transaction is to link a 

stolen part to a stolen item of property. 

Mod l f I cat l on - The purpose of a modification transaction is to 

add, delete, or change data in an NCIC record. 

C i gar - The purpose of a clear transaction is to remove a 

record from NCIC when the missing person is 
located, the wanted person is apprehended, or 
the property is recovered. 


SSF-iii 
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Cancellation - The purpose of a cancellation transaction is to 

remove an NCIC record, add-on record, or any 
additional identifiers from an NCIC record when 
it is determined that information contained in 
the record is invalid. 


The goals of the lesson plans are to review the 
policies of each "Hot" Pile and provide instructions for 
completing transactions into the files. 


Instructors should check with their State Control 
Terminal Agency (CTA) to determine the; 

(1) NCIC files available to users. 

(2) NCIC transactions available to users. 


7/1/92 


SSF-lv 


1 


PRRPAnR 


The "Hot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part. Please 
review this section prior to Instruction. 

PART I: mTROOCXn^ION 

This is a brief statement as to the importance of the 
file and is Intended to obtain the trainee's Interest. 


PART II : DEFHUTION 

This part defines the file for NCIC purposes. 

TJ^^® sets the parameters for NCIC and does not include 

the state and local systems. 


PARTS 111 - X: HBSSAGE SBCnQNS 

These parts discuss the various NCIC transactions. For 
ease of instruction, each section follows the same format and 
consists of the following: 



Purpose : This section explains the reason for each 

transaction. 


Regulrements: This section states the specific data 

needed to perform each transaction. 


Interpreting Responses : This section reviews all 

possible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted . 


Culdellnee : This section reviews policy Issues 

and general information that the operator should be 
aware of when performing the transaction. 

State and local systems may have different message 
requirements and responses. Please make modifications as 
necessary. 


PART XI: RETENTION PERIOD 

This part provides the amount of time the record 
remains in NCIC. 


PART XII : OONCLDSION 



This part highlights the file and reviews critical 
points associated with the specific file. 





i 
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STATaffiWT OF GOAL AND OBJECTIVES 
INSTRUCTIONAL GOAL; 

To provide the terminal operator critical information on the 
policies, criteria, and transactions for the NCIC U.S. Secret 
Service Protective File. 

INSTRUCTIONAL OBJECTIVES ; 

At the conclusion of this block of instruction, the op ‘ >r 


1. Define a U.S. Secret Service protective record for 
NCIC purposes. 

2. State the purpose of an NCIC Wanted Person record 
inqpairy transaction which may generate a hit on an 
NCIC U.S. Secret Service Protective File record. 

3. Describe the requirements for an NCIC wanted person 
record inquiry transaction which may generate a hit 
on an NCIC U.S. Secret Service Protective File 
record . 

4 . List the responses that may be received as a result 
of a hit on an NCIC U.S. Secret Service protective 
record inquiry transaction. 

5. Explain the cross-search capability of the 
Wanted Person File when a hit is generated on a 
U.S. Secret Service protective record. 

6. Describe the poliry issues and general information 
that may affect an NCIC U.S. Secret Service 
protective record inquiry transaction. 

7. State the retention period for an NCIC U.S. Secret 
Service protective record. 


will be able to: 
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CRITERIO N TEST 


DEFINITION SECTION 

1. State the definition of an individual in the U.S. Secret 
Service Protective Pile for NCIC purposes. 


INQUIRy SECTION 

1. Record inquiries cannot be made into the NCIC U.S. Secret 
Service Protective File, but an inquiry of the NCIC 

- - — — — File may generate a hit on 

a U.S. Secret Service protective record. 


2. List four occasions when an NCIC wanted person record inquiry 
should be made which may generate a hit on a U.S. Secret 
Service protective record: 


3. 


An NCIC Wanted Person File record inquiry by Name (NAM) and 
one or more or all of the following fields: Date of Birth 

(DOB), FBI Number (FBI), Miscellaneous Number(MNU), Social 
Security Number (SOC), and Operator's License Niimber (OLN) 
will cross search the following NCIC "Hot" Files: 


4. 


Each time there is a hit on a U.S. Secret Service protective 
record, the U.S. Secret Service is notified. 


a. True 

b. False 
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ENTRY SECTION 


1. State the purpose of an NCIC U.S. Secret Service Protective 
record entry. 


2. Only the U.S. Secret Service has the authority to enter 
records into the U.S. Secret Service Protective Pile. 

a . True 

b. False 

RETENTION PERIOD SECTION 


1. State the retention period for an NCIC U.S. Secret Service 
protective record. 




t 
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aL TTERIQK TEST ANSWERS 


DEFINITION SECTION 


1. NCIC defines an individual in the U.S. Secret Service 

Protective Pile as. one who Is not necessarily wanted, but of 
n.S. Secret Service la < In the nher- e abouts 
of the Individual. 


INQUIRY SECTION 


1. An inquiry gflnnot be made into the NCIC U.S. Secret Service 
Protective File, but an inquiry of the NCIC Wanted Person 

File may a hit on a U.S. Secret Service protective 

record . 


2. NCIC wanted person record inquiries should be made on, but 
not limited to; 


a* Indivi duals who have beep temporarily detalneri. 

b. A ll persons charged with a crime f booked >. 

C. Suspects developed through crlmlnel 1nt>e«« - iaatlons, 

Su spic i fws individuals who h a ve been required to «how 
a driver's license 


e. 


In div i dua l s who ar e carry in g a ireapon and in«igt 
KillinQ the Presldeni: or an mithorig e d protectee . 


fin 


3. An NCIC Wanted Person File record inquiry by Name (NAM) and 
one or more or all of the following fields: Date of Birth 

(DOB), FBI Number (FBI), Miscellaneous Number (MNU), Social 
Security Number (SOC), and Operator's License Number (OLN) 
will cross search the following NCIC "Hot" Files: 


a. Missing Person 

b. ILS. Secret Servic e Protective 
C. Foreign Fugitive 

a urggu of Alcohol. Tobacc o and Firearms fATF^ violent. 
Felon 
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4 . 


Xcue> The U.S. Secret Service is notified of all 
transactions on their record (s). 


ENTRY SECTION 


The purpose of an NCIC U.S. Secret Service protective record 

ind i vidual fs> r€»cord Int o ncic Making 
tng I nfOnaatlQIl available to auiihoT-i 
agencies . 

Txiie. Only the U.S. Secret Service has the authority to 
enter records into the U.S. Secret Service Protective File. 


RETENTION PERIOD SECTION 


The Retention Period for an NCIC U.S. Secret Service 
protective record is the same as the NCIC Wanted Person Pile. 

Service protective record will ransin -tn 
the D.S. Secret Ser v ice clears or 

cancels the recordfsK 


A,' 
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ITEMS AND MATERIALS 


Overhead Transparencies, Projector and Screen 
VCR and Monitor 


OVERHEAD TSANSPARENCIBS (OH): 


SSF-OH #1 
SSF-OH #2 

SSF-OH « 3 

SSF-OH #4 
SSF-OH #5 
SSF-OH #6 
SSF-OH # 7 
SSF-OH « 8 
SSF-OH #9 
SSF-OH #10 

SSF-OH #11 


NCIC U.S. Secret Service Protective Pile 
Definition of an NCIC U.S. Secret Service 
Protective Record for NCIC Purposes 
Requirements for NCIC Wanted Person Record 
Inquiries 

Example of Positive Response 
Example of Positive Response Continued 
Example of Positive Response Continued 
NCIC Wanted Person File Cross Search 
Example of No Response 
Example of Reject 

NCIC U.S. Secret Service Protective Record Entry 
Criteria ^ 

NCIC U.S. Secret Service Protective File Record 
Retention Period 


handout MATERIALS (HD): 


SSF-HD #1 
SSF-HD #2 
SSF-HD #3 


"Dangerous Files On "Dangerous" People?" 
NCIC File Reference Card 
13 use 3056/PUBLTO LAW 90-331 


O' / 
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I. INTRODUCTION 


references 


THIS THIRTZ-MINUTB BLOCK OP INSTRUCTION IS 
DESIGNED AS A GUIDE TO AID TERMINAL OPERATGBS IN THE 
EP jmCTiVE USE OF THE NdC U.S. SECRET SERVICE 
PROTECTIVE FILE. 


GH 


The NCIC U.S. Secret Service Protective File 
(USSS), created In 1983, as a result of the 1981 
assassination attempt on President Reagan's life. The 
USSS Protective Pile Is designed to aid the U.S. Secret 
Service In Its effort to protect the President and 
other authorized protectees by providing the whereabouts 
of those Individuals who pose a threat. 

As of January i, 1992, there were 33 records 
entered into the NCIC U.S. Secret Service Protective 
File. 

The Information presented In this lesson plan 
is Important, as It provides guidelines for the proper 
use of the NCIC U.S. Secret Service Protective File. 
Effective utilization of the NCIC U.S. Secret Service 
Protective File will enhance criminal justice 
operations, help reduce liability, and create a safer 
environment for the criminal justice community. 


HD 

10 

OH 

HD 

OH 
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# 1 , 2 

-INSTRDCnOI 

OBJECTIVB 


-OVERHEAD 


-BAHDOUT 

HATEKIAL 


“NCIC 

OPERATING 

MANUAL 


Ay 


II. DEFINITION OF AN NdC U.S. SECRET S^VICB 
PROTECTIVE RECORD FOR NdC PURPOSES 

NCIC defines an individual In the U.S. Secret 
Service Protective File as one who is not necessarily 
wanted, but of whom the U.S. Secret Service is 
interested in the whereabouts of the individual. The 
definition includes, but is not limited to: 


Individuals who pose a threat to the President 
and Vice President 

Individuals who pose a threat to any authorized 
protectee(s ) 

Individuals whose criminal activity may be related 
to authorized protectees 

Individuals who pose a threat to visiting heads of 
foreign states or foreign governments 
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III. 


INQCJIRy OP NCIC U.S. SEC31ET SERVICE WIOTBCTIVE 
RECORD 



A. Purpose 

The purpose of an NCIC wanted person record 
inquiry is to determine if a record is in NCIC. 
As a result of inquiries made into the NCIC 
Wanted Person File, a hit may be generated on a 
D.S. Secret Service protective record. 

Inquiries should be made on, but are not 
limited to: 

1. Individuals who have been tcsmporarilv 
detained. ^ 

All Persons charged with a crime 
( booked ) . 

Suspects developed through criminal 
investigations . 

Suspicious individuals who have been 
required to show a driver's license. 

Individuals who are carrying a weapon and 
insist on killing the President or an 
authorized protectee. 

INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATORS 

THAT INQUIRIES CAHHQT BE MADE INTO THE NdC 

SERVICE PROmcnVE PILE. A SEARCH 
OT THE NdC WANTED PERSON PILE MAY GENERATE A 
fflg ON A USSS PROTECTIVE, KISSING PERSON, 
FMEra FUGITIVE, AND BUREAU OP ALC30HQL, 

TOBACCO AND FIREARMS (ATP) VIOLENT FELON PILES. 


2 . 


3. 


4 . 


5. 


B. Reoulrcment:)^ 



Record inquiries £.anfiQt be made into the USSS 
Protective File; therefore, the same 
retirements used to search the Wanted Person 
File will search the USSS Protective Pile. To 
inquire on a wanted person record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition to 
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lO «3 
OH «3 



KAME (HAM) and, one or more, or all of the 
following fields: 


a. Date of Birth (DOB) 

b. FBI Number (FBI) 

c. Miscellaneous Number (MNU) 

d. Social Security Number (SOC) 

e. Operator's License Number (OLN) 

f. License Plate Number (LIC)* 

g. Vehicle Identification Number (VIN)» 

h. - Originating Agency Case Number (OCA) 

*lnqulrles using VIN and/or Lie can be aade 
without name. 

Additionally, the NCIC Nvimber (NIC) can be 
used separately, but must be preceded by the 
MKE and OKI. 



INSTRUCTOR'S NOTE: CBECK WITH TOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS MANY 
STATE AND INTERFACE SYSTBfS MAY HAVE DIFFERENT 
SEARCH CRITERIA. ALSO REFER TO THE NCIC WANTED 
PERSON PILE LESSON PLAN PART III. 

INQUIRY OF NdC WANTED PERSON REOGBD. 


C. 


Responses 


10 «4 


An NCIC wanted person record inquiry will cause 
the NCIC computer to transmit the following 
responses : 

1 . Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in the NCIC inquiry match descriptors 
in an active NCIC wanted person 
record(s) . 
and 


2 . 



Cross Search - An inquiry into the NCIC 
Wanted Person File searches the Foreign 
Fugitive, Missing Person, O.S. 

Secret Service Protective, and 
the Bureau of Alcohol, Tobacco, and 
Firearms (ATF) Violent Felon Files. If 
there is a hit on a usss protective record. 
th e USSS protective record will appear 
J-BSt. The U.S. Secret Service is 
automatically notified of all 
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10 «5 
GH #4 

QQ *5 
GH «6 
GH #7 


transactions on their record(s) and will 

contact the inquiring ORI. 

and 


If the record inquiry contains 
vehicle/license data, it will 
also search the Boat, Vehicle, and 
License Plate Files, 
or 

3 . No response - indicates to the inquiring 
agency that the descriptors in the NCIC 
Inquiry do not match descriptors in any 
active NCIC USSS protective record or any 
of the person files.* 
or 


4 . Reject — indicates to the inquiring 

agency that the inquiry was unsuccessful 
due to an error in either the data, codes, 
or format of the NCIC inquiry. 

Ranted Person, Missing Person, Foreign 
f^Sitive , O • S • Secret Service Protective 
Pile, Bureau of Alcohol, Tobacco and 
Firearms (ATF) Violent Felon 


IH^OCTOR'S NOTE: CHECK WITH YOUR CTA AMD 

REGIOIUy^ INTERFACE (IF APPLICABLE) FOR NQE2E 
INFGKMATION regar ding MdC RESPONSES. YOUR 
SYSTB4 MAY OSE DIFFERENT TEE(MIMOLOGY . THE 
SEARCB aUTERIA OF YOUR STATE SYSTEM MAT ALSO 
AFFECT RBSPGNSES. 


D. Guidelines 

1 • Policy Issues 


(1) When a positive response(s) to an NCIC 
inquiry is received, and the 
whereabouts of the individual inquired 
upon is known and the individual 
inquired upon appears to be identical 
to the NCIC record (s), the locating 
agency must contact the U.S. Secret 
Service at (202) 435-5000 or 
ORI/DCSS602Q1 (Intelligence Division) . 

pJSTRDCTOR'S NOTE: PLEASE INFORM TERMIMAL 

OPERATORS THAT THE D.S. SECRET SERVICE IS 



APTQMATIGMiIfY NOTIFIEP OF ALL POSITIVE 
RESPONSES (HITS) ON THEIR RECORDS AND WILL 
CONTACT THE INQUIRING ORI. 


2 . General Information 


a. A hit received on a USSS protective 
reco"^ i will have a caveat advising 
that the individual (s) rtMnnr><- be 
arrested or detained based solely upon 
a USSS protective record. 

b. The caveat advises the inquiring agency 
that the USSS has been notified of the 
transaction. The inquiring ORI will be 
notified by the U.S. Secret Service. 

The U.S. Secret Service has included in 
the caveat a telephone number and 
advises the inquiring agency to call 
collect when a hit is revealed on a U.S. 
Secret Service protective record. 


c. 



d. 


In cases where there is a hit on a 
wanted person, foreign fugitive, missing 
person, ATF violent felon record(s), the 
USSS protective record will appear last. 

It is suggested by the U.S. Secret 
Service that dispatchers/operators use 
some type of code* when an individual 
that is of interest to the U.S. Secret 
Service has been stopped. This will 
avoid arousing the public interest. 


*The code you use should be determined 
your agency. 


IN STRU CTOR* S NOTE: ALL GUIDELINES FOR THE 

WANTED PERSON PILE INQUIRY SECTION ARE 
APPLICABLE TO THE U.S. SECRET SERVICE 
PROTECTIVE PILE. REFER TO THE NCIC WANTED 
PERSON PILE LESSON PLAN, PART III. INQUIRY 
OF NCIC WANTED PERSON RECORD. 
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ZV. LOCATE OF NCIC U.S. SECRET SERVICE PROTEC TIV E 
RECORD 


NCIC users cannot place locates on U.S. Secret 
Service protective records. 


INSTRUCTXXl'S MOTE: INFOBM TBEtHIHAL OPERATGR(S) 

THAT A LOCATE CAN ONLY BE PLACED ON VEBICLE, 
U CEMS E PLATE, BOAT, GUN, ABTZCLB, SBCDRITIBS, 
WANTED PERSON, FOREIGN FUGITIVE (CANADIAN RECORDS 
ONLY ), AMD MISSING PERSON FILE RECORDS. CHECK 
WITH YOU C ONTR OL TERMINAL AGENCY (CTA) AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION. 
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V. ENTRY OF NCIC U.S. SECRET SERVICE PROTECTIVE 
RECORD 


A. Purpose 


The purpose of an NCIC U.S. Secret Service 
protective record entry is to place the 
individual (s) record into NCIC making the 
information available to authorized criminal 
justice agencies. 

A U.S. Secret Service protective record may 
be entered into NCIC for: 


OH 


1. Any individual who may pose a threat to the 
President and/or others who are afforded 
USSS protection as authorized by 18 OSC 
3056 and Public Law 90—331 as amended . 


CM P.11-1 
ED #2 



IM5TRDCra R*S H DTE: INFORM TERMINAL OPERATOBS 

THAT WLil the U.S. SECRET SERVICE CAN ENTER 
RECORDS INTO THE USSS PROTECTIVE FILE. mrenr 
WITH YOUR CONTROL TERMINAL AGENCY (CTA) AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR impw 
INFORMATION. 
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VI 


ENTRY OP SUPPUa4ENTAL RECORD TO KdC U.S. SBCSET 
SERVICE PROTECTIVE RECORD 


INSTRUCTO R'S NOTE: INFORM TERMINAL OPERATORS 

THAT ONLY THE U.S. SECRET SERVICE GAN EWl ' EM 
SOPPUaiWUTAT. R ECORDS I IfTO THE DSSS PROTECTIVE 
PILE. CHECK WITH YOUR CONTROL TERMINAL AGENCY 
(CTA) AND REGIONAL INTERFACE (IF APPLICABLE) FOR 
MORE INFORMATION. 
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SECSET 


VII. ENTRY OF ADI>-ON RBCXIEU) TO NdC U.S. 
SERVICE PROTECTIVE RECORD 


An add-on record cannot be appended to an NCIC 
U.S. Secret Service protective record. 


INST RUCT OR’S NOTE: INFORM TERMINAL OPESATQR(S) 
that the ADD-ON CAPABILITY ONLY APPLIES TO THE 
NdC VEHICLE AND BOAT FILES. 
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VIII. 


MO DIF I CATICMi OF NCIC U.S. SECRET SERVICE 
PROTECTIVE RRTOR P 


Dj^ X'KDCxta c * S M Org: INFCSIM TERMXHAL OPERATORS 

T ^T fflCiI THE U.S. SECSBT SERVICE CAN MQDIF7 
RPX3GKDS IN I HE D SSS PROTECTIVE FILE, froaf; WITH 
TCXJR (30irra0L TERMINAL AGENCT (CTA) AMD BB6I0NAL 
XNTERFACT (IP APPLICABLE) FOR MORE ZNFORNATIQN. 
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IX. CLEAR OP NCIC U-S. SECRET SERVICE PROTECTIVE 
REOGRD 


mSTRDCTOR'S NOTE: INFORM TERMINAL OFESASOBS 

T HAT am T HE D .S. SECRET SERVICE CAM rr.wmp 
HBC3DRI36 IN THE DSSS PROTECTIVE FILE, rmanr mith 
T OOR CONTROL TERMINAL AGENC7 (CTA) AND REGIONAL 
INTERFACE (IP APPLICABLE) FOR MORE INFORMATION. 
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X. 


CANCELIATION OF NCIC U.S. SECBET SERVICE 
PROTECTIVE RECORD 


INSTROCTOR'S NOTE: INFORM TERMINAL OPERATGBS 

TEAT Q MLI THE U.S. SECBET SERVICE CAN CASioBL 
BBOGBDS IN THE USSS PROTECTIVE FILE. WITH 

T OOR CONTROL TERMINAL AGENCT (CTA) AND REGIONAL 
INTERFACE (IF APPLICABLE) FOR MORE INFOBMATION. 



cv i 
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XI . BETENTION PERIOD 


The Retention period for an NCIC U.S. Secret 

Protective File record is the same as the 
NCIC Wanted Person Pile. 

An NCIC U.S. Secret Service Protective Pile 
record will remain in NCIC indefinitely or until 
the U.S. Secret Service clears or -cancels the 
record ( s ) . 
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XII. CONCLUSION 


The U.S. Secret Service Protective File serves as 
a locator-type file for the U.S. Secret Service and to 
make law enforcement aware of individuals who may pose 
a threat to the President or other authorized 
protectees . 


It is important to remember: 

(1) Record inquiries cannot be made directly 
into the USSS Protective Pile. An inquiry 
of the NCIC Wanted Person Pile may generate 
a hit on a U.S. Secret Service protective, 
missing person, foreign fugitive, and Bureau 
of Alcohol, Tobacco and Firearms (ATP) 
violent felon records. 

(2) No arrest or detention can be made based 
solely on a USSS protective record response. 

(3) The U.S. Secret Service is automatically 
notified of all positive responses (hits) on 
their record (s) and will contact the 
inquiring QRi. 


Effective utilization of the guidelines 
presented in this lesson plan will help ensure that the 
correct procedures are followed in the inquiry of all 
U.S. Secret Service protective records. 
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. NCIC NUMBER (NIC) ONLY 




VIN/ 2Y27H5L100009 WB/75 VMA/POMT VMO/VEN VST/2D VCO/RED 
NIC/W671 278780 



/////TEST RECORD ONLY///// 


EXAMPLE OF POSmVE RESPONSE CONTINUED 
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EXAMPLE OF NO RESPONSE 
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NCIC U. S. SECRET SERVICE PROTECTIVE RECORD ENTRY CRITERIA 
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KCIC U. S. SECRET SERVICE PROTECTIVE RECORD RETENTION PERIOD 
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paaopoM a a aibtr . Selective Service Komber, 
Vaaeten't AiaitBaMniion claim aatnber, etc.}, 
«•>•■»•*»» atcocy caae amber (OCA). 

- Naaee. DOB, aoi, aad race. 

- UoaaaeFlaie amber (UQ and liccaae 
piMC MUc (US). 

- Vcluck irttifiriticw ounber (VlNl 

- UConly. 

- NIC. 

Ckm 

5»i»> aoBiber (SER), make (MAK), and 
(CAL). 

- SBIandMAK. 

- SER and CAL 

- SER ealy. 

- NK. 

Irferay Idcmirication Index 

- NaoK, aex. race, and DOB. 

- Nwe.aea,tMM;DOB.aadciihaanMNU«rSOC 
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FBlNmber. 
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- fiioiyoraol 
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Sccot to^ PDe 

- Naaiofaamarefi^."""" ‘*^***^- 

- Naamorao^eefiaort^aadTYP.SOCNe 

OCA. 

- SOCNaafaer. 

- NK. 

U nirtfoyo d Nmcm file 
BO^rMAJCOL 

“ ^ coloc, cod hair eokir. 

- OCA Nwber. 

- Eatiy of a Mi iaa » Pereoa Record. 

- NIC 
VehadeRle 

- ViN. 

- OAN*. 

- SER*. 

- UC 

- UCaedUS. 

- USmaybeaeedai ma a b aeitiBewidiMycd 
llKatevc 

- MC 
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rOANi 


k fik lor 90 dayt after «tiy. 
‘ean/cwcle Ike fooord. 

OB fik aa Mooond WBOBs wiD f 


ikfilcfarthe 


kfikkrka 


t MBovod or located, words wiD be fctakad io fik as IbUoiri; 

^«gde.rae - BakBoe od dw year awrad plus OM yoar. 

^^Se- BaUBoeoTtbe year onaeradpliB four yoait. Raooids viiMBl a BHN ( 

FgrBgi Iktkw Rte * Uolocciad looordi lanaia ■ file iodckuicly or mdJ kc 

•- Records are Mtiined bi file bbiO tke origiDatin^ afcocy ckait Ike saooid. 

*e year oolend plus two yean. 

Idewlifi caiion Index — Raoordi are fecakiad uotfl tke iadividuil fuackas dtt ^r of 90. 

Uewe Flue Ffle ■> RBOPBlg iwbii ii » fiw for . 

yoar of My pkM foor yeus. 

*-U<|kceaed taoorda imain ■ file arfcfieiiely er arffl *c oriciHl^ i«aBcy cfaeri the Moiad. 

~ ^ ***^‘**y- ““••**y'“*«^^-Jifi-*»NaCace.ai.ibe<)IUr.«mlkmtim^ 

erfer«l plu. f«, year,. e«^ 

Ukdioiifiid Beticai Hie Rooofdi arc iMatned IbrikeradMkdcr </tkc ywof My aloi kw 
PRoectivc file — Records fcwki ■ file oofil aom is OdkB ky dk 

iaUfe^-Waey^-bickieocedaaadiecoediarfeiaaaiaiaiaVINorCJANaflliemmmfilelbrBOBiyirfkrmry. Raeotdi eoaiakm ■ vm « oaw 

r^^^l'T?***’^**'^*°^T”^*^"****"*^**'^***^*^***y**“*^^ UCdMaaa«riadi7iiii7iti 

3 a« a ;Pwonrae -Ueloca>adteeortfi(aAriim»>rrB^ cr mfl iie taiaimiaa aemv cleaimteamh tW t, 

Wooy want raeords will be automatically tc mo%cd ftooi fik after 4S koMt. 
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aUMINAL FBOCtDURE 


Put! 




•*®“‘ “**lf!Ilf-**.* <***^*J< <atpr*drtion of 
property), 116S (dcetnictioo of propwtyX ITOl 
(eontnbond), 17*2 (motiiqr tad TioO, and 1793 
(tmpau) of title 18. Unkod Stotee Co^- and 

(3) arrest without warrant for any other of- 
fense descriM in thle 18 or 21 of the United 
States Code, if committed on the premises or 
reservation of a penal or corrcctiona) faulty of 
the Bureau of Prisons if necessary to tafcfuard 
security, good order, or govemroent property, 

if such officer or employee has reasonable grounds 
to believe that the arrested person is guilty of such 
offenM, and if there is likelihood of such person's 
escaping before an arrest warrant can be obtained. 
If the arrested person is a fugitive from cestody, 
such prisoner shall be rctamed to custody. Offi- 
cers and employees of the said Bureau of Piisona 
iMy carry firearms under such rules and regula- 
tions as the Attorney Genera) msy prescribe. 

(^ amended Nov. 10, 1980, Pub.L f 65. 100 Stot 

Revision Notes 

ed, I 75Sk (June t9, 

1940, ^ 449, { 5, 54 Stat 693). 

SeetioD wa* broadened to bchidc authority to awke 
ftmsu for mutiny, riot or tnffic n dia^erwu mttnuncih 
Ulititt, by reference to MCtioD 17$2 of thk title, 

ICtnOT changes were made in phiascotogy and proviaion 
for taking arrested person before augistrate was fi tted 
as covered by rule 5(a) of the Fadcral Rules of Oimaal 
Prooedure. 


Ina g ua fe lalatMg to 
•MtMu no? of this title. 

Minar cha nga a were awde hi 

*0 aaMMian of prariaiua 

of Padaral Rate of CrhniMl 


•anant ia ia 


partieately 
eov ar ad by rule i(a) 


c 655, 


[§ 3051. Repealed. Oct 31, 1951, 
i 56(f), 65 Stat 7»] 

§ 3052. Powers of Federal Bureau of Investi- 
gation 

Director, Associate Director, Aaaiatant to 
the Director, Asaistant Directors, mspectors, and 
agents of tbe Federal Bureau of Investigation of 
the Department of Jnstiee nay cany fireanni, 
serve warrants and subpoenas ksoed under the 
authority of the United States and make anetto 
without warrut for any offense against the United 
States com m itted in their piescnoe, or for uy 
felony cognittble under tite kws of the United 
rates if they have reMoosMe frounds to bdieve 
that t^ person to be nrristod has or m 

committiDf such felony. 

(As aacadsd isa. 10, W51, c. UH, f 1, $4 Stat 

RsvisMwNom 

200s of title 6, UAC, 1940 od, 
^orative Departments and Govoraiscat Otfieers sad 

^S?*®i**!-*^“* *>• «h- 895 . a Stst 1006 ; Msr. 2 *, 

1935 , ch. 39 , tiUe II. 49 Sut 77 ). 


§ 3053. Powers of waishiilt and deputies 
United States marshals and their deputies nuy 
eirry firetrms and may make amsta without war- 
rant for any offense against tbe United States 
coouaitted in their prescoce, or for any fekwy 
oognisabte under the laws of the United Staten if 
they have reasonable grounds to believe that the 
petaon to be arrested has committed or is eoaaut- 
tiag such felony. 

Rcvision Notes 

. 504s of title J8, US.C, 1940 od, 

sad Judiciary aaae 15, ins, ch. 259. f 2 , 49 

Stat 278). 

Minor chsages were aiadc in phrasoolofy. 

[§ 3054. Repealed. Pnb. L. *7-79. { »(bX3). 
Nov. 16. IMl. *5 But 1079] 

§ 3055. Officers' powers to suppress Indian 
Uguor traffic 

The chief spedal ofiiocr for tbe suppression of 
the lii]nor traffic among itidt.w. snd duly autho- 
rised officers working under bis sqpervisioD whose 
appomtmento are made or afiStmed by the Comais- 
siooCT of Indian Affetis or the Seocteiy of the 
Interior mey execute all warrants of arrest sod 
<Rher lawful precepts itsned tinder the sutha% of 
tbe United Statee and in the exaeution of his du^ 
be may command all occaasaiy assistaiice. 

RctnsiONNoiia 

Based on ooetieB 250 of tide 25, 05.C. 1940 od, 
ladians (Aog. U, 1*1% cL 288. f 1. r Stat 519). 

1W only dmage vraa to dtlstc the wsr^ St the begin- 
a^ of the section. The pewws eoafsnod by ooetioo 
504 of title 28 epoo marilHlt aad thsh dtputte are 
'Mafeirsd epoo." sad the adMdaa, at the Md of the 
«f the phrase cxproasiDC sadi pewan bvgioniTig 
wn the words *^y oaoeste all wsmats’’. 

§ 3056. Powers, autliorttfea, aad dntlca of 
Hatted States Seeiitt Scrvlee 
(e) Under ttie diraetion of tibe Secretary of tbe 
TVaasury, the United Stetea Seent Senke k e«- 
foorisad to protect the foQowiBg pmaoas: 

U) The Praeideat, tbe Vice PirHideiit(or other 
mBetr next in the order of auceeapioo to the 
Office of Praeideat), tbe Praeidaateled, aad foe 
Vice PreaidcBtolect 
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AIDtEST AND OOMUmiENT 


(S) Ibt ie»Mdiftt« fuailiet of thoM iodividiuli 
ittod ia poncnph (1). 

(S) Fetncr PnoidenU oad tlmr ipoaMO for 
tii^ KfttimM, ottspt that protaetion it a apouac 
ahali temiaate in the event of rtmamace. 

(4) Chikifen of a former President who are 
midw 16 years of age. 

(5) Visiting beads of foreign states or foreign 
governments. 

(6) Other distinguished foreign vishon to the 
United States and offtciai representatives of the 
United States performing spectal missions 
abroad when the President directs that such pro- 
tection be provided. 

(7) Major Presidential and Vice Presidential 
candidatra and, erithin 120 da;s of the general 
Preaidentia] election, the spouses of sudi candi- 
dates. As used in this paragraph, the term "ma- 
jor Presidentia] and Vice Prnidentia) candidates" 
means those individuals identified as such by the 
Seaetary of the Treasury after consuhation with 
an advisory eommittee consist^ of the SpMher 
of the House of Representatives, the mmority 
leader of the House of Representatives, the ma- 
jority and minority leaders of the Senate, and one 
additional membtf selected bj the other mem- 
bers of the committee. 

The protsetioD authorized in paragraphs (2) 
through (7) may be declined. 

(b) Under the direction of tlie Secretary of the 
Trwury, the Secret Service is authorized to detect 
and arrest any person who violates— 

(1) sectioD SOS. 509, 510, 871. or £79 of this 
title or, with respect to the Federal Deposit In- 
suzanoe Corporation, Federal land banks, and 
Federal land bank associations, section 21S, 216, 
4S3, 493, 657, 709, 1006, 1007, 1011, 1013, 1014, 
1907, or 1909 of this title; 

(2) any of the laws of the United States relat- 
ing to coins, obligations, and securities of the 
United States and of foreign governments; or 

(3) any of the laws of the United Sutes relat- 
ing to eleetronie fund transfer frauds, credit and 
drtit eud frauds, and false identification doc- 
waenta or devices; axoqit that the astbonty 
oonfetiad by Uua paragraph aball be axerdsed 
sa^joct to tl^ agreouent of the Attorney Gener^ 
al ^ the Seowtary of the Ttyasny ud shall 
not affect the audio^ of any ether Fodaral law 
onforeement agency with rstyoct to those Tiwa. 

(eXl) Under the direetion of the Seoetaty ht. the 
IVwory, ofTicers and agents of the Seoct Service 
are authorised to — 


18 § 8066 


(A) axaecte warrants issued nader the laws of 
the Uaitad Stataa; 

(B) cany firaanaa; 

(Q make anasts without warrant for any of- 
fense against the Uaitad States eommitted in 
their pr e s so e e, or for nay felony eognisable un- 
der the laws of the United States if they have 
reasonable grounds to believe that the person to 
be arrestsd has committed or is committing such 
felony; 

(D) offer and pay rewards for services and 
infonnation leading to the apprehension of pet^ 
sons involvad in the violatioo or potential isola- 
tion of those proyi si on s of law whkh the Secret 
Senriee is aathoriied to enforce; 

(E) P*y expenses for unforeseen emergencies 
of a eazfidential nature under the direction of the 
Secretary of the TVeasury and accounted for 
solely on Die SeereUry*s certificate; and 

(F) perform such ether functions and duties as 
are authorised by law. 

(2) Fitnds expended from approi»iations avail- 
able to the Secret Service for the purchase of 
counterfdts and subsequently rocoverad shall be 
rmmbnrsed to the a p propr ia tions available to the 
Secret Service at the time of the rmmburaement 

W Whoever knowingiy and wfllfuUy obstructs, 
resists, or interferes a Federal taw enforce- 
ment agent engaged in the performance of the 
protective frtnetioos authorisad by this section or 
by section 1752 of fiiis title shall be fined not more 
t^ $1,000 or imprisooad not more than one year, 
or both. 

(As amaadMl Jaly 16, 1951, c 226. f 4, 66 Stat 122; Aug. 
11,1964,0 1141.1 1 68 Stat 999; Aag. 18. 1959. PnbX. 
•6-168, Iftlc 1. i M4(h), 72 Slat. 887; OcL 16, 1962, 
PubX. •7-791, 76 Stat 809; Oct IS, 1962, PabX. 87-«9, 
f 8, 76 Stat 866; SqX. 15. 1966, PabX. 89-186, 79 Stat 
791; Sept 29. 1965, PabX. 89-218, 79 Stat 890; Oct 21, 
1968, Pabl. 90408, ch.H. 1 1101. 12 Stat 1196; Jan. 2, 
1971, PabX. 91-444. TilkV.f 18, 84 Stat 1892; Jan. 6, 
1971, PahJ,. 91-451. f 4. 14 Stat 1941; July iX, 1974. 
PubX, 98446, f I, aa added Dec. 27. 1974, PnbJ^ 
98452, Title VI. f 809(a), 81 Stat 1765; S^it 11. 1T6, 
PubX. 84-408, f 1 80 Stat 1229; Oct 12, 1982^ FultL 
97-297. 1 8, 96 Stat U18; Oct 14. 1962, PnbX. 87-406, 
. ft 86 Stat 141^ Mev. 14, UStFabJL 80-151. f U60>X 
86Stat877; Oct 10, 1884. PubuL. 80487, f 1(a), 81 Stat 
2110 .) 

Revmon Nones 

Based on tide U, US.C. 1840 ed.. f 14t sad on 
SMtioBe 884(x) aad 816 af tide It UR.(1. 1840 ad., Baaks 
tad BeaUag (Dee. 2t 1812). tit 6, f 12B, aahMctioa (X), 
as added iaae It 18a. tit f 1 08 Stet 178; Jaly 17. 

191t cfa. 84t f 81, aixth paragiapb, a Stat SC (884); 
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aUMINAL PROCXDURE 


PaiiS 


D«. 11. ms. ch. 2, f X, 44 Sul tlS; Au(. S, 1U6, ch. 
•14, f 101, 4» SUL <S4, 701). 

SactiM eoMoSdaUi aaid MctiM 141 *f tiU* It, U£.C.. 
IMO «1, ud scM MCtioM lC4(s) aad OK *f tiUt 12, 
U.S.C.. IMO <•.. Bull: ud laaidiv. 

Said taction 148 of title 12, U.S.C.. IMO ad.. Baaka and 
Baokint, ««t conearnad wMi offaaau ralatin{ U eoan- 
tcrfaitinc and paaaing, ate., of tnwaportation laquuU 
and to tke unlawful pnaiaaaion or atakin( of ^tea, 
atones, ate., used in makiac aueh raqoaaU, which ware 
dafinad in aactient 146 and 147 of aaid title 18. aow 
aoctioM 508 and 509 of Una title. 

Said sections 264(x) and M6 of thla 12, U5.C, IMO od., 
Banks and Bankinf, ware fooeanud with aarioita of- 
fantat aa darinad in tacUoita 981-M5, W7 of aaid titla 
rektinf u Federal land banka, joiaiotock land haito aad 
aatioAal farm loan aaaoeiatiofia, aad aa dafinad ia aoetion 
264 of aaid title 12 lalatiaf U the Federal D^eoit Imot- 
aacc Corporation. All of the proaiamw of aaid iirtfini 
MI-985, 987 of aaid title 12; aad the crimaul |ri iiliai 
of aaid aaetion 264 of aaid UUc 12, ware traMfomd to 
this title s-bcrc they ware, in aotaa iaetaaeu, eonoeSiaUd 
arith airnOar provisions from other aacUoaa. Soch provi- 
aiont arc aow incorporated in aectiowi 218, 221, 483, 493, 
657, 709. 1006, 1007, 1011. 1018, 1014. 1907, aad 1909 of 
this title, la moat iastanoaa, tbaae aa the naoK 

of the eooaolidationa. relaU U other offauxatioM aa weD 
aa those a>cntioBed above, bat, by oaaaaeratiac the Fodei^ 
al Deposit Insurance CoiporstioB. Federal kad banks, 
joint-stock land bonks, and aatioaal farm loon aaaoeu- 
Uoos in this section, the powers of the Secret Servioe are 
not broadened beyond what they were in said 
264(x) aad 986 of said title 12. 

la this section, the wotdinc of Mid aecUoo 148 of title 
18, U.S.C, IMO ed., and seetioo 966 of title 12, U.S.C.. 
IMO ed.. Banks aad Bankhn reading *^n>e SooeUiy of 
the TTeasury k hereby anthoroed to dirset aad use the 
Secret Service Division of the Tteasniy Department’' was 
adopted, rather than the wordiac of s^ aeetioB 26^ of 
said title 12, which read *Tbe Secret Servioe Diviaion of 
the Treasury DeparUnent k authonsod.” 

^ Words, **of the Unitod Sutos marihal having joiiodie- 
Uon", foUowiac “costody” in all three of said — 
were omitted at surplussf e. 

Chances a-erc na^ in phraseolocy. 


EotTOWALNons 

Petaoaal Protection of Major PruldeaUal or Vkc- 
PreeidenUal CondidaUa aad Speoeaa. PnbX. 90-SSl, 
Jane 6, 1968. 82 SUL 170, amended by PabX. M^ 
I 1. SepL 11. 1976. 90 SUL 1239-, PnbJ* M-S24, f 11. 
OcL 17. 1976, 90 SUL 2477; PnbJ,. 9&-t29, Aag. 11. 1980. 
M Sul 1029, which aathoeiud the Soerat Bertie e to 
fratect major praskIcBtiol or vieepro ei dential — 

^ ^ apooses, was rtpaaltd by PabX. 96-t87, | 2, 
Oct 90. 1964, M SUL 8111. 

ProCoetloa AaiMancc Act oT 1976. 
PBbJ-M-S24.H ltolO.OeL17.197C,M8UL847B,aa 
am|^^PobX. 99-190, 1 143, Doe. 19. IMS^ 96 SUL 
^ V. I «n. Nov. a. i989, la 
SUL 115: Puh.L 101-609. IWc V. f S8Ua), Nor. 1, 1990. 
104 f uL 1469, provided: 


760 


thk Act nmy be cited as the TruMeotkl PreUe- 
tioo Aamsuaee Act of 1976*. 

‘Wl As oaed in thk Act the Unn- 
*tl) Seowt Servioe' nmane the Uaitod S 4t«tT Seem 

Service, the ilqartnwnt of the Ikeaooiy: 

*1(2) ’Director' meue the Diraeur of the Soerat Sor- 

vioe; 


A IpvoUcUc’ mcaaa may person MifiUc to raeMve 
the prauctien aothotked by aaetion 9066 of title 18. 
UaiUd States Code, or Public Law 90-881 <12 SUL 1711 
(act oot above]: 

‘t4) 'Caacotivc d ep o r tme oU ’ baa the aome moanioc 
as provided iaooetiofl 101 of tkla S, UaiUd Sutaa Code; 

*1(9 *Eaaoitivo acanems’ hat the same '-r aa 

peovidsd ia aacUoa 106 of tkla 1^ Uakad SUUa Code; 




G«a^ Ocpoitmaot of IVaaapeclatioa or ooch ote 
bao^ dapaitmant or Eucative ofowy U which the 
Uoked Suua Caast Guard may ouboaqommy be f 


T7) dntNO* maoao aO rtspenskifitiw of oa Eiocotka 
dapartment or EsocaUve a(tney rUatiaf to the prnUe- 
lioa of aoy protaeUc; aad 

*«) WCovaimMaUl prapcf^ moana any proparty 
owaai laasod. o c aepiad, or otbarwiac otOkod by a 
proUetac wMeh k net ownad or ooMroUod by the 
Goverament of the Uakad Suus of Aamcica. 


*1Soe. 8. M Each prauetoc auy doatenate one Bowrev- 
aeammkal prepeity to be faQy aaeuod by the Soent 
Sorviec oa a paemanent baak. 

*1(b) A prouctoc may theraaltcr daaignate a dUteamt 
■M Gaverainiutal peeper^ ia Boo of tht waoComwmm- 
tal prapet^ previeoaly daaieimud andm — \nrtina (a) 
(SuMaaftcr m thk Att rsterod to as tim ^previsaoly 
SMitnatod prapattarO aa the «M aomGoTecnaairta] peop- 
octy to be fbQy second by Uic Secret Sarriee oo a 
parmaneot bask ondcr a o b aoe t ioo (9. Tharaafter. aoy 
oipaoditam by the Secret Sarriee to maintaiD a pmmm- 

neot mmid dv^ ar far [iw— anahoinit. 
aad aareion to aocora Um ana finranMamitil pceoaity 
p n vfao i ly di eipmt i d aader a a b eie t io B k) ohaB be ooh- 
ject to the Brnkatkae impeoed aader aodka 4. 

*1M For the potpoaoe of thk aeetioa, erimre two or 
■ore pratoctoea ahaie the aaam domicile, aod pratoctoac 
■haS be dacomd a akek prstoelac. 


^ac. a. 


) oy SBC scene Bomec ler I 

. a patmoamk goari datoil aad Car p[ 

fMBkka.eqnipaMBt.aadaerviemtoaaeanaByaao4kv- 
onoMota) pceparty k addkioa to ^ ooc BoaOeveeioen- 
kd propeny dmiputod by aadi protoetoe oiMer aabeao- 
tko 8(9 or 8(b) may aeC oaesad a cimaktiTC total of 
fVMOO at each ioeh addkkofl] aeodfivmMaatal iveper- 
tr« MioM l ep mid kai ai k oaeam of that 


MgMy ip ptond by r m nktk o a adopted by IhtOma- 
Appnpektkoa of tht Hooao aad Smmto; ao- 

MMnvo<y. 


*Boe. 8, ( 1 ) Al bapeonmaato aad othor itaM aeoM 
by thc-Fbdenl Govonmoat aad aaod for the pmpoat of 

aaoel!? Sf S5m"efy8eaS1Se^ MidMle^ 
property of the Uidtod Stetea. 
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NCIC ALCOHOL, TOBACCO AND 
FIREARMS (ATF) VIOLENT 
FELON FILE 


TITLE OF INSTRUCTION : 
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THE NCIC "HOT” FILES LESSON FLAWS 


The goal of the National Crime Information Center 
(NCIC) is to assist the criminal justice comm.unity in performing 
its duties by providing and maintaining a computerized filing 
system of accurate and timely documented criminal justice 
information. in this regard, NCIC maintains the following files 

vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun (GF) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Violent Felon (VFF) 

NCIC allows authorized criminal justice users to 
perform various transactions into the "Hot" Files including: 


Inquiry 


Locare 


Entry 

Supplemental 

Add-On 

Modification 


The purpose of an inquiry transaction is to 
request a search of an NCIC file(s). 

The purpose of a locate transaction is to 
indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered. 

The purpose of an entry transaction is to place a 
new record into the NCIC database. 

The purpose of a supplemental transaction is to 
add additional identifiers to an NCIC record. 

The purpose of an add-on transaction is to link a 
stolen part to a stolen item of property. 

The purpose of a modification transaction is to 
add, delete, or change data in an NCIC record. 
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clear 


- The purpose of a clear transaction is to remove a 
record from NCIC when the missing person is 
located, the wanted person is apprehended , or 
the property is recovered. 

Cancellation - The purpose of a cancellation transaction is to 

remove an NCIC record, add-on record, or any 
additional identifiers from a NCIC record when it 
is determined that information contained in the 
record is invalid. 


The goals of the lesson plans are to review the 
policies of each "Hot" File and provide instructions for 
completing transactions into the files. 

Instructors should check with their State Control 
Terminal Agency (CTA) to determine -t-he: 

(1) NCIC files available to users. 

(2) NCIC transactions available to users. 
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PREFACE 


The "Hot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part. Please 
review this section prior to instruction. 

PART I : INTRODUCTION 

This is a brief statement as to the importance of the 
file and is intended to obtain the trainee's interest. 

PART II: DEFINITION 

This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include 
the state and local systems . 

PARTS III - X: MESSAGE SECTIONS 

These parts discuss the various NCIC transactions. For 
ease of instruction, each section follows the same format and 
consists of the following: 

Purpose : This section explains the reason for each 

transaction . 

Requirements : This section states the specific data 

needed to perform each transaction. 

Interpreting Responses : This section reviews all 

possible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted . 

Guidelines : This section reviews policy issues, 

technical information, and general information that the 
operator should be aware of when performing the 
trans'.act ion . 

State and local systems may have different message 
requirements and responses. Please make modifications as 
necessary . 

PART XI: RETENTION PERIOD 

This part provides the amount of time the record 
remains in NCIC. 

PART XII: CONCLUSION 

This part highlights the file and reviews critical 
points associated with the specific file. 
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S TATEMENT OF GOAL AND OBJECTIVES 


INSTRUCTIONAL GOAL; 

To provide the terminal operator critical information 
on the policies, criteria, and transactions for the NCIC ATF 
Violent Felon File. 


INSTRUCTIONAL OBJECTIVES: 

At the conclusion of this block of instruction, the 
operator will be able to: 


1. Define an ATF Violent '^elon record for NCIC 
purposes . 



2 . 


State the purpose of an NCIC wanted person record 
inquiry which may generate a hit on an NCIC ATF 
Violent Felon File record. 


3. Describe the requirements for an NCIC wanted person 
record inquiry transaction which may generate a hit 
on an NCIC ATF Violent Felon File record. 


4. List the responses that may be received as a result 
of a hit on an NCIC ATF Violent Felon record 
inquiry transaction. 

5. Explain the Cross-Sear'ih capability of the Wanted 
Person File when a hit is generated on an NCIC ATF 
Violent Felon record. 


6. Describe the policy issues and general information 
that may affect an NCIC ATF Violent Felon record 
inquiry transaction. 

7. State the retention period for an NCIC ATF Violent 
Felon record. 
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CRITERION TEST 


DEFINITION SECTION 

1. State the definition of an individual in the ATF Violent 
Felon File for NCIC purposes. 


INQUIRY SECTION 

1. Record inquiries cannot be made into the NCIC ATF Violent 

Felon File, but an inquiry of the NCIC 

File may generate a hit on an ATF Violent 

Felon record . 


2. List two occasions when an NCIC wanted person record inquiry 
should be made which may generate a hit on an ATF Violent 
Felon record . 

3. An NCIC Wanted Person File record inquiry by Name (NAM) and 

one or more or all the following fields: Date of Birth 

(DOB), FBI Number (FBI), Miscellaneous Number (MNU), Social 
Security Num.ber (SOC), and Operator's License Number (OLN), 
will cross search the following NCIC "Hot" Files: 


ENTRY SECTION 


1. State the purpose of an NCIC ATF Violent Felon record entry. 


2. Who has the authority to enter records in the ATF Violent 
Felon File? 


3. Describe an ATF Violent Felon NCIC (NIC) Number. 
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RETENTION PERIOD SECTION 


1. An ATF Violent Felon record remains in NCIC 

until the entering agency or 

record . 
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CRITERION TEST ANSWERS 


DEFINITION SECTION 

1. NCIC defines a record for an individual in the ATF Violent 
Felon File as one who is not wanted , but of whom ATF is 
Interested in if a firearm and/or ammunition is in their 
possession. This felon has; 

a. A minimum of three prior felony convictions fo r crimes 
of violence or serious drug offenses 

b. A felony conviction for a violent crime when a fiream 
or other weapon was used 

c. A conviction for a crime when the subject in;iured or 
killed the victim 

d . Either been on probation, parole, or released from 
supervision within the last five years 

INQUIRY SECTION 

1 . An inquiry cannot be made into the NCIC ATF Violent Felon 
File, but an inquiry of the NCIC Wanted Person File may 
generate a hit on an ATF Violent Felon record. 


2. NCIC wanted person record inquiries should be made on, but 
not limited to: 

a. Individuals who have been temporarily detained 

b . All persons charged with a crime 

c . Suspicious individuals who have been reoruired to show a 
drivers license 

3. An NCIC Wanted Person File record inquiry by Name (NAM), and 
Date of Birth (DOB), FBI Number (FBI), Miscellaneous Number 
(MNU), Social Security Number (SOC), and Operator's License 
Number (OLN) , will cross search the following NCIC "Hot" 


Files : 


a. 

Foreian Puaitive 


b. 

Missing Person 


c. 

ATF Violent Felon 


d. 

U.S. Secret Service 

Protective 

7/1/92 


VFF-4 


ENTRY SECTION 


1 . 


2 . 


The purpose of an NCIC ATF Violent Felon record entry is to 
r>iarp the i nd i vidu al ( s ^ record into NCIC making th e 
information available to authorized criminal 1usti^ 
agencies . 

The Bureau of Alcohol . Tobacco gnd Fttearms has the 

authority to enter records into the ATF Violent Felon File. 


3. An ATF Violent Felon File unioue NCIC ( NI C) Nu mber begi ns 
with the letter ”F" and is foi l owod by nine numeric 
characters . 


RETENTION PERIOD SECTION 

1 . An ATF Violent Felon record remains in NCIC indefinitely 
or until the entering agency clears or cancels the record. 
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ITEMS AND MATERIALS 


Overhead Transparencies, Overhead Projector, and Screen 
VCR and Monitor 

Video Tape: "NCIC/ATF VIOLENT FELON FILE" 

OVERHEAD TRANSPARENCIES (OH): 


VFF-OH 

#1 Title Page 

VFF-OH 

#2 Penalty Enhancement 

VFF-OH 

#3 Penalty of Armed Career Criminal 

VFF-OH 

#4 Definition of an NCIC ATF Violent Felon Record 

for NCIC purposes 

VFF-OH 

#5 Requirements for NCIC ATF Violent Felon Record Inquiry 

VFF-OH 

#6 Example of Positive Response 

VFF-OH 

#7 NCIC Wanted Person File Cross Search 

VFF-OH 

#8 Example of No Response 

VFF-OH 

#9 Example of Reject 

VFF-OH 

#10 NCIC ATF Violent Felon Record Entry Criteria 

VFF-OH 

#11 NCIC ATF Violent Felon File Record Retention Period 


HANDOUT 

MATERIAL (HD): 

VFF-HD 

#1 BUREAU OF ALCOHOL, TOBACCO AND FIREARMS VIOLENT 

OFFENDER PROGRAM BOOKLET 
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I . INTRODUCTION 


peferences 


THIS THIRTY -MINUTE BLOCK OF INSTRUCTION IS 
DESIGNED AS A GUIDE TO AID TERMINAL OPERATORS IN THE 
EFFECTIVE USE OF THE NCIC ATF VIOLENT FELON FILE. 


In May, 1991, Wisconsin police officers 
responded to a complaint that a man was threatening 
people with a fireman. A vehicle was stopped by 
officers at the scene of the complaint. The police 
determined that the occupant of the vehicle was sitting 
on a .32-caliber semiautomatic pistol. The occupant, 
Melvin Arthur, was previously convicted of two 
stabbings and two shootings, all separate incidents. 

The defendant was sentenced under the Armed Career- 
Criminal Statute Enhancement of Title 18, USC, Section 
924(e). The code states that persons having at least 
three previous separate convictions for violent felony 
and/or serious drug offenses will be subject to a fine 
of not more than $25,000 and imprisoned not less than 
15 years with no chance of suspension, probation, or 
parole . 

The NCIC ATF Violent Felon File, implemented 
March 1, 1992, is an intelligence-type file containing 
records on individuals who have three or more previous 
convictions for a violent felony or serious drug 
offense. These individuals are barred from possessing 


DH#1 


10 - INSTRUCTIONA 
OBJECTIVE 


DH - OVERHEAD 

TRANSPARENCY 


HD - HANDOUT 
MATERIAL 


DH#2 


DH#3 
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9 firearm and/or ammunition. As of May l, 1992 , there 
were 414 records entered in the NCIC ATF Violent Felon 
File . 

The information presented in this lesson plan 
is important as it provides guidelines for the proper 
use of the NCIC ATF Violent Felon File. Effective 
utilization of the NCIC ATF Violent Felon File will 
enhance criminal justice operations and create a safer 
environment for the criminal justice community. 
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II. 


DEFINITION OF AN NCIC ATF VIOLENT FELON 
RECORD FOR NCIC PURPOSES 


10 # 1 


NCIC defines a record for an individual in the 
ATF Violent Felon File as one who is npt wgnt^ .^ but of 
whom the ATF is interested in if a firearm and/or 
ammunition is in their possession. The felon has. 


DH#4 


A. A minimum of three prior felony convictions for 
crimes of violent or serious drup offenses 

B. A felony conviction for a violent crime when a 
firearm or other weapon was used 


C. A conviction for a crime when the subject injured 
or killed the victim 

D. Either been on probation, parole, or released from 
supervision within the last five years 


7/1/92 


VFF-9 


III. INQUIRY OF NCIC ATF VIOLENT FELON RECORD 


A . Purpose 


IO#2 


The purpose of an NCIC wanted person record 
inquiry is to determine if a record is in 
NCIC. As a result of inquiries made into 
the NCIC Wanted Person File, a hit may be 
generated on an ATF Violent Felon record. 
Inquiries should be made on, but are not 
limited to: 

1 . Routine field interrogations 

2. Suspicious individuals who have been 
required to show a drivers license 

3. Individuals who have been temporarily 
detained 

4. Suspects developed through criminal 
investigations 



B . 


Reou i rement s 


Record inquiries cannot be made into the ATF 
Violent Felon File; therefore, the same 
requirements used to search the Wanted 
Person File must be used for the ATF 
Violent Felon File. To inquire on a wanted 
person record, the Message Key (MKE) and 
Originating Agency Identifier (ORI) must 
be used in addition to NAME (NAM) and one 
or more, or all, of the following fields: 

1. Date of Birth (DOB) 

2. FBI Number (FBI) 

3. Miscellaneous Number (MNU) 

4. Social Security Number (SOC) 

5. Operator's License Number (OLN) 

6. Originating Agency Case Number (OCA) 


Additionally, the NCIC Number (NIC) must be 
used separately preceded by the MKE and 


ORI. 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA 

AND REGIONAL INTERFACE (IF APPLICABLE) AS 
MANY STATE AND INTERFACE SYSTEMS MAY 
HAVE DIFFERENT SEARCH CRITERIA. ALSO 
REFER TO THE NCIC WANTED PERSON FILE 
LESSON PLAN PART III INQUIRY OF NCIC WANTED 
PERSON RECORD. 


C . Interpreting Responses 

An NCIC wanted person record inquiry will 
cause the NCIC computer to transmit the 
following responses: 


IO#4 


1. Hit or positive response - indicates to 
the inquiring agency that the 
descriptors in an NCIC inquiry match 
descriptors in an active NCIC wanted 
person record (s). 

and 

2. Cross Search - An inquiry into the NCIC 
Wanted Person File searches Wanted 
Person, Foreign Fugitive, Missing Person, 
ATF Violent Felon, and U.S. Secret 
Service (USSS ) Protective Files. 

or 

3. No record - indicates to the inquiring 
agency that the descriptors in the 
NCIC inquiry do not match descriptors 
in any active NCIC wanted person 
record or any of the person files.* 

or 

4. Reject - indicates to the incfuiring 
agency that the inquiry was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
inquiry . 

* Wanted Person, Foreign Fugitive, 

Missing Person, ATF Violent Felon, USSS 
Protective Files . 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 

THE SEARCH CRITERIA OF YOUR STATE SYSTEM 
MAY ALSO AFFECT RESPONSES. 


D . Guidelines 

1 . Policy Issues 

a. When a positive response(s) to an 
NCIC inquiry is received and the 
individual has a firearm and/or 
arnmunition in his/her possession. 
the following procedure must be 
followed : 


( 1 ) 



Verify that the person is 
identical to the subject of 
the Violent Felon record 
comparing physical and 
numeric descriptors of the 
subject of the inquiry with 
the descriptive data in the 
hit record. 


(2) Call ATF to confirm the 
identity of the person and 
advise that the hit 
subject has a firearm and/or 
ammunition in his/her 
possession. 

(3) If appropriate, charge the 
subject with a Federal 
firearms violation and 
hold the person for 
Federal officers. 


The locating agency must 
contact the Bureau of Alcohol, 
Tobacco and Firearms by phone 


using the 800 number in the record 
or by NLETS to ORI/ DCATFOOOO to 
confirm the hit. A Special Agent at 
ATF Headquarters will respond 
within ten minutes. 
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INSTRUCTOR'S NOTE: ATF WILL DETERMINE 

WHETHER THE CIRCUMSTANCES CONSTITUTE 
FEDERAL FIREARMS VIOLATION. ATF WILL ALSO 
DETERMINE IF APPROPRIATE FEDERAL 


FIREARMS CHARGES WILL BE FILED AGAINST THE 
SUBJECT IN ADDITION TO ANY LOCAL CHARGES. IF 
ALL THE CONFIRMATION CRITERIA HAVE BEEN MET, 
ATF MAY REQUEST THE LAW ENFORCEMENT OFFICER 
TO ARREST THE SUBJECT. AN ATF AGENT WILL 
PROCEED TO THE LOCATION WHERE THE SUBJECT IS 
DETAINED. 


2 . General Information 
a. Caveats 


(1) Offense code, (OFF/8002), 

translation; (subject has 3 or 
more convictions for violent 
felonies/ser.ious drug 
offenses), produces two 
caveats when a hit is 
received. The caveats are: 



(a) 


An enhancement for officer 
safety that advises the 
officer to proceed with 
caution, but do not 
search, detain, or arrest 
biased solely on this 
record . 


INSTRUCTOR'S NOTE: A RECORD IN THE ATP 

VIOLENT FELON FILE WOULD SUPPORT AN 
ARREST OR A SEARCH INCIDENT TO ARREST 
o nly if CRIMINAL FACTS IN ADDITION TO THOSE 
INVOLVING THE IDENTITY OF THE RECORD 
SUBJECT ARE PRESENT WITHIN THE 
OBSERVATION OF THE DETAINING OFFICER; I.E., 
OBSERVATION OF A WEAPON AND/OR AMMUNITION 
IN THE RECORD SUBJECT'S POSSESSION. 


(b) A warning that the record 
may be disseminated only 
to criminal justice 
agencies for criminal 
justice purposes. 
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INSTRUCTORS ' S NOTE: THOSE VIOLENT FELONY 

OFFENDERS CONVICTED OF POSSESSING A FIREARM 
AND/OR AMMUNITION ARE SUBJECT TO A FINE OF 
NOT MORE THAN $25,000 AND IMPRISONMENT OF 
NOT LESS THAN 15 YEARS WITH NO SUSPENSION, 
PAROLE, OR PROBATION. 
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IV 


LOCATE OF NCIC ATP VIOLENT FELON RECORD 


NCIC users cannot place locates on ATF Violent 
Felon records. 


INSTRUCTOR'S NOTE: INFORM TERMINAL 

OPERATOR(S) THAT A LOCATE CAN ONLY BE 
PLACED ON VEHICLE, LICENSE PLATE, BOAT, 
GUN, ARTICLE, SECURITIES, WANTED PERSON, 
FOREIGN FUGITIVE (CANADIAN RECORDS ONLY), 
AND MISSING PERSON FILE RECORDS. CHECK 
WITH YOUR CONTROL TERMINAL AGENCY (CTA) 
AND REGIONAL INTERFACE ( IF APPLICABLE ) . 
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V. ENTRY OF NCIC ATF VIOLENT FELON RECORD 


A. Purpose 


The purpose of an NCIC ATF Violent Felon 
record entry is to place the individual ( s ) 
record into NCIC, making the information 
available to authorized criminal justice 
agencies . 


1. A successful NCIC ATF Violent Felon 
record entry will generate a unique 
NCIC (NIC) number beginning with the 
letter "F" followed by nine numerics. 
The NIC number can be used in making 
inquiries on an ATF record. 


2 . 



The ATF Violent Felon File contains 
records on individuals who have three 
or more previous convictions for a 
"violent felony" or "serious drug 
offense" (as defined in 18 U.S.C. 
Section 924 (e)(2). An ATF Violent 
Felon record may be entered when the 
subject meets all of the following 
criteria : 


a. A minimum of three prior felony 
convictions for crimes of violence 
or serious drug offfenses. 

b. Have a felony conviction for a 
violent crime when a firearm or 
other weapon was used. 

c. Have a conviction for a crime 
when the subject injured or 
killed the victim. 

d . The subj ect has either been on 
probation, parole, or released from 
supervision within the last five 
years . 


3 . 



The Bureau of Alcohol, Tobacco and 
Firearms has set a maximum of 500 
records to be entered into the ATF 
Violent Felon File. The maximum is 
based on resources to monitor, 
maintain, and respond to that case 
load . 
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INSTRUCTOR'S NOTE: INFORM STUDENTS THAT ONLY 

THE BUREAU OF ALCOHOL, TOBACCO AND FIREARMS 
CAN ENTER RECORDS INTO THE ATF VIOLENT FELON 
FILE. CHECK WITH YOUR CONTROL TERMINAL 
AGENCY (CTA) AND REGIONAL INTERFACE (IF 
APPLICABLE) FOR MORE INFORMATION. 
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VI. 


ENTRY OF SUPPLEMENTAL RECORD TO ATF VIOLENT 
FELON RECORD 


INSTRUCTOR'S NOTE: INFORM STUDENTS THAT ONLY THE 

BUREAU OF ALCOHOL, TOBACCO AND FIREARMS CAN 
ENTER SUPPLEMENTAL RECORDS INTO THE ATF VIOLENT 
FELON FILE. CHECK WITH YOUR CONTROL TERMINAL 
AGENCY (CTA) AND REGIONAL INTERFACE (IF 
APPLICABLE) FOR MORE INFORMATION. 
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VII 


ENTRY OF ADD-ON RECORD TO NCIC ATF VIOLENT FELON 
RECORD 


An add-on record cannot be appended to an NCIC 
ATF violent Felon record. 


INSTRUCTOR'S NOTE: INFORM TERMINAL 

OPERATOR(S) THAT THE ADD-ON CAPABILITY ONLY 
APPLIES TO THE NCIC VEHICLE AND BOAT FILES. 


O 

ERIC 
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VIII 


MODIFICATION OF NCIC ATF VIOLENT FELON RECORD 


INSTRUCTOR'S NOTE: INFORM STUDENTS THAT 

ONLY THE BUREAU OF ALCOHOL, TOBACCO AND 
FIREARMS CAN MODIFY RECORDS IN THE ATF 
VIOLENT FELON FILE. CHECK WITH YOUR 
CONTROL TERMINAL AGENCY (CTA) AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR 
MORE INFORMATION. 
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IX. 


CLEAR OF NCIC ATF VIOLENT FELON RECORD 


INSTRUCTOR'S NOTE: INFORM STUDENTS THAT 

ONLY THE BUREAU OF ALCOHOL, TOBACCO AND 
FIREARMS CAN CLEAR RECORDS IN THE ATF 
VIOLENT FELON FILE. CHECK WITH YOUR 
CONTROL TERMINAL AGENCY (CTA) AND REGIONAL 
INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION . 
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X. 


CANCELLATION OF NCIC ATF VIOLENT FELON 
RECORD 


INSTRUCTOR'S NOTE: INFORM STUDENTS THAT 

ONLY THE BUREAU OF ALCOHOL, TOBACCO AND 
FIREARMS CAN CANCEL RECORDS IN THE ATF 
VIOLENT FELON FILE. CHECK WITH YOUR 
CONTROL TERMINAL AGENCY (CTA) AND 
REGIONAL INTERFACE (IF APLICABLE) FOR MORE 
INFORMATir 'I. 
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XI. RETENTION PERIOD 


IO#7 


The retention period for an NCIC ATE Violent 
Felon File record is indefinite, or until 
cleared or cancelled by the Bureau of Alcohol, 
Tobacco and Firearms . 


OH# 11 
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XII. CONCLUSION 

The NCIC ATF Violent Felon File serves as an 
intelligence-type file. As of May l, 1992 there were 
414 records entered in NCIC. 

Through the combined efforts of NCIC, ATF, and 
legislation such as the Armed Career Criminal Act, the 
rate of violent crime can be reduced. Hopefully hits 
on the .file will have the potential for increasing the 
number of apprehensions of armed violent felons. 
Resulting convictions will remove violent felons from 
society because imprisonment will be no less than 15 
years with no suspension, parole, or probation. 

Officer safety is enhanced because those persons 
with a history of violent crimes or serious drug 
offenses can be identified by the record. It is 
particularly important to remember: 

1 . Record inquiries cannot be made directly into 
the ATF Violent Felon File. An inquiry of the 
NCIC Wanted Person File may generate a hit on 
Wanted Person, Foreign Fugitive, Missing 
Person, ATF Violent Felon, and USSS Protective 
records . 


7/1/92 


VFF-24 



2. The subject of an inquiry cannot be searched, 
arrested, or detained based solely on the 
record response. 

Effective utilization of the guidelines presented 
in this lesson plan will help ensure that correct 
procedures are followed when receiving hits on the ATF 
Violent Felon records. 


INSTRUCTOR'S NOTE: SHOW "NCIC/ATF VIOLENT 



FELON FILE" VIDEO, (VIDEO PLAYING TIME-10: 15 


MINUTES ) . 
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INTRODUCTION 


As public opinion surveys have clearly demonstrated, crime is at the top of the hst of the 
greatest concerns of the American public. In fact, in 1989, the National Crime Svirvey 
found that violent crime or property crime victimized one in four U.S. households. More 
specifically, 23.5 million households suftered from either rape, assatilt, robbery, theft, 
burglary, or auto theft. The same individuals arrested today for the majority of those 
crimes will be rearrested and convicted tomorrow for the same or worse crimes. Although 
the media continually reports these facts, and studies have confirmed them, the public 
still suffers fi'om the lax treatment of habitual offenders. 


In 1984, enactment of the Armed Career Criminal Act directly and uniquely gave the 
Bureau of Alcohol, Tobacco and Firearms (ATF) the capability to remove the career crimi- 
nal from society. Title 18, U.S.C., Section 924(e) calls for the mandatory imprisonment of 
not less than 15 years for einyone possessing a firearm who has three previous State or 
Federal convictions for a violent felony or serious drug offense, or both. It is significant 
that this statute does not allow for parole, probation, or early release. In addition, the 
statute provides for a discretionary fine of $25,000. ATF with the assistance of State and 
local law enforcement agencies, has had tremendous success in gaining significant prison 
sentences through aggressive enforcement of this statute. As of February 26, 1992, 754 
career criminals have been sentenced in excess of 12,715 years imprisonment with a 17- 
year average. Eleven of these defendants have received hfe sentences. 



THE ATF ARMED VIOLENT 
OFFENDER PROGRAM, 
USING NCIC, IS A PROACTIVE 
APPROACH IN COMBATING 
THE ARMED VIOLENT 
CAREER CRIMINAL. 






CRIME CLOCK 
1990 




one 


MURDER 
every 22 minutes 



one 

BURGLARY 


every 10 seconds 


EXPECTED RESULTS 


ENHANCEMENT OF POLICE OFFICER SAFETY. 

OFFICERS ALERTED TO ACTIVE ARMED CAREER 
CRIMINALS WHO ARE IN VIOLATION OF THE 
FEDERAL FIREARMS UWS. 

SIGNIFICANT MANDATORY SENTENCES OF YEARS 
OF 15 YEARS TO LIFE WITHOUT PROBATION OR 
PAROLE. 

REDUCTION OF VIOLENT CRIME BY REMOVING 
ARMED VIOLENT FELONS FROM SOCIETY. 

PROTECTION OF INNOCENT CITIZENS FROM 
ARMED CAREER CRIMINALS. 


ATF VIOLENT OFFENDER PROGRAM 


The ATF Violent Offender Program, approved by the NCIC Advisory Policy Board on 
December 6, 1990, is yet another law enforcement tool in the fight against violent crime 
on our nation’s streets. The program, which began on March 2, 1992, preidentifies career 
aiminals who meet the below listed criteria. These subjects have been entered into NCIC’s ATF 
Violent Felon File. When one of these violent felony offenders is encoxmtered by a law 
enforcement officer, and is in possession of a firearm, ATF will be contacted immediately. 
ATF Communications Center in Washington, DC, will respond to the inquiring law 
enforcement agency within 10 minutes. An ATF special agent will respond to the depart- 
ment to assist in the investigation and prosecution for violations of Federal firearms laws. 


ATF ARMED VIOLENT OFFENDER 
PROGRAM CRITERIA 

Before being placed in the ATF Violent 
Offender Program, the subject must meet all four 
of the following criteria: 


A minimum of three prior felony convictions for crimes of 
violence or drug trafficking. 

A felony conviction for a violent crime when a firearm or 
other weapon was used. 

A conviction for a crime when the subject injured or killed 
his/her victim. 

The subject has either been on probation/parole or released 
fi'om prison within the last 5 years. 


The Violent Offender Program is a proactive approach by law enforcement where the 
Program works the criminal not just the crime. ATF believes that the subjects meeting 
the above criteria are among the most dangerous violent criminals on the streets today. 



-1- V' u u 


THE PENALTY ENHANCEMENT 


Title 18, U.S.C., Section 924(e)(1) 

In the case of a person who violates section 922(g) 
of this title and has three previous convictions by 
any court referred to in section 922(gXD of this title for 
a violent felony or a serious drug offense, or both, com- 
mitted on occasions different from one another, such 
person shall fined not more than $25,000 and im- 
prisoned not less than 15 years, and, notwithstand- 
ing any other provision of law, the court shall not 
suspend the sentence of, or grant a probationary 
sentence to, such person with respect to the convic- 
tion under 922(g), and such person shall not be eli- 
gible for parole with respect to the sentence im- 
posed under this subsection. 


ARMED CAREER CRIMINAL 

(18 U.S.C. 924(e)(1)) 


• 3 time convicted felon 

• possession of a firearm 
or ammunition 



MANDATORY 15 YEAR 
SENTENCE 
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WHO ARE THE ATF VIOLENT OFFENDERS? 


ATF BELIEVES, BASED UPON A REVIEW OF THE RECORDS 
OF THE SUBJECTS ENTERED INTO THE PROGRAM, THAT 
THE CONVICTED FELONS IN THE VIOLENT OFFENDER 
PROGRAM ARE AMONG THE MOST DANGEROUS VIOLENT 
CRIMINALS ON THE STREETS TODAY. 

THE VIOLENT OFFENDER HAS AN AVERAGE OF 6 
PREVIOUS FELONY CONVICTIONS 

THE VIOLENT OFFENDER HAS BEEN PREVIOUSLY 

SENTENCED TO AN AVERAGE OF 36 YEARS IN PRISON. 
******************************************** 


OF THE 500 VIOLENT OFFENDERS WHO HAVE BEEN 
ENTERED INTO THE PROGRAM 

50 HAVE PREVIOUSLY INJURED A LAW 
ENFORCEMENT OFFICER 

19 HAVE BEEN PREVIOUSLY SENTENCED TO AT 
LEAST ONE LIFE TERM IN PRISON 


CASE STUDIES 

1) VO 133-0003 has received sentences totaling 35 years, of which 
he has actually served 6 years. He has two aggravated assaults and 
one burglary conviction in Macon County, Georgia. His second set of 
convictions were for aggravated assault and possession of a firearm 
by a convicted felon. These convictions resulted from an incident in 
which the subject attempted to murder a man by shooting him with a 
rifle. His third conviction was for another aggravated assault. This 
conviction resulted from an incident in which the violent offender 
broke into a residence and attacked the family living there. During the 
attack, the subject raped a young girl and repeatedly stabbed the girl's 
mother when she attempted to intervene. 







m 


# 



2) VO 335-0010 has 11 felony convictions, including 5 aggravated 
robbery convictions. In addition, the VO was convicted in 1977 of 
assaulting a Federal officer after he and four other individuals 
attempted to kill a U.S. marshal while they were in the process of 
committing an aggravated robbery. Also in 1977, the subject pled 
guilty to attempted murder after he attempted to cause the death of a 
local police officer. The assistant U.S. attorney prosecuting the case 
for the assault on the Federal officer stated that this VO is probably 
the most dangerous person he has ever tried. 

3) VO 334-0012 from the St. Paul area is a 13-time convicted felon 
and previous ATF defendant. He has multiple convictions for armed 
robbery and aggravated kidnapping. In 1973, he shot an ATF agent 
after breaking into the agent's home. He escaped after stealing a 
government vehicle and was arrested by local authorities after a 
high-speed chase. In 1983, he was convicted of a felon in possession 
of a firearm charge after ATF agents made undercover purchases from 
him. He was released from prison in 1990 and is currently on Federal 
probation. 

4) VO 932-0003 from northern California has been convicted of 
murder, assault with intent to murder and assault with a deadly 
weapon in 1975, robbery in 1985, and second-degree burglary in 
1990. He also has numerous other arrests throughout this time 
period for burglary, auto theft, petty theft, firearms and other 
weapons violations, car theft, inflicting corporal injury on a spouse, 
assault with a deadly weapon, battery, obstructing or resisting a 
public officer, giving false information to peace officers, robbery, 
selling tear gas weapons, trespassing, and disturbing the peace. 

5) VO 332-0005 was convicted in 1981 of aggravated battery to a 
police officer as a result of his using his fists to beat up a police 
officer. In 1982, he was convicted of deviate sexual assault and 
home invasion after he broke into a house and sodomized a police 
officer's ex-wife while holding a knife to her throat, threatening to kill 
her 5-year old child who was in the next room. In 1990, this 
exceptionally violent subject was convicted of aggravated battery 
after he beat up a woman with a pipe and his fists. 

6) VO 334-0010 is currently on parole for attempted robbery, battery 
to a police officer, and first-degree armed robbery. He was released 
from prison on October 22, 1991 . He has an extensive record with 
over 30 convictions. The first-degree robbery conviction stems from 
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his hitting, knocking to the ground, and stabbing an individual for 
$25. His parole officer describes him as very violent, especially when 
drinking. He is in top physical shape and tries to intimidate everyone 
he deals with. 

7) VO 336-0012, from the Detroit area, has an extensive criminal 
history which includes breaking and entering, possession with intent 
to deliver cocaine, and second-degree murder. The latter conviction 
involved an incident in which the VO and two other individuals went 
to the victim's residence with intentions of robbing him. A female 
codefendant got the attention of the victim in the doorway, at which 
time the VO and an accomplice charged the victim, and the VO hit 
him in the head with a tire iron. A!l three defendants then bound and 
gagged the victim. The female codefendant injected the victim with 
two syringes full of battery acid. The victim died as a result of their 
actions. 

8) VO 332-0006's criminal history includes an extensive number of 
assaults upon police officers. In 1981, an aggravated battery 
conviction was the result of him using a pool cue to strike and break a 
police officer's arm. A 1991 conviction for aggravated battery of a 
police officer was the result of him striking and injuring a police officer 
with his fists. His other convictions include burglary, second degree 
escape, third degree escape, robbery, and criminal damage to 
property. 

9) VO 331-0030, at 40 years of age, has been arrested 

46 times since 1970 and has at least 7 violent felony convictions 
which include rape, burglary, aggravated battery with a firearm, and 
attempted murder. He was paroled from prison in 1990 and since 
then has been arrested for simple assault, battery, and resisting arrest. 
He has been arrested a total of 10 times for battery and at least 4 
times for sex offenses. 

10) VO 932-0017, from San Francisco, has been convicted of 
assault with a deadly weapon on a peace officer (two counts) in 

1975, assault with a deadly weapon (firearm) on a police officer in 
March 1976, assault with a deadly weapon on a peace officer in July 

1976, assault with a deadly weapon and mayhem in 1982, and 
battery on a police officer in 1988. He has numerous other arrests for 
assault with deadly weapons where he was found to be not guilty by 
way of insanity. His other arrests include carrying a concealed 
weapon, grand theft, assault, petty theft, robbery, assault with a 
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deadly weapon, trespassing, obstructing or resisting a public officer, 
mayhem, and indecent exposure. 

1 1) VO 534-0001, from the Baton Rouge area, can be identified by 
the tattoo of "mom" on his ieft arm and "iove" on his ieft finger, in 
1979, he used a .38 caliber revoiver to shoot and kill his brother for 
which he was convicted of mansiaughter. He has since been arrested 
for armed robbery (pled guilty to simple robbery). In 1986, he was 
charged with attempted second-degree murder after he stabbed a 
victim with a knife. He pled guilty to aggravated battery and was 
sentenced to 10 years of hard labor. 

12) VO 931-0002 has a criminal past going back to 1967 for battery 
and resisting arrest. Since then, he has nine feiony convictions, 
ranging from a Federai conviction for smuggling marijuana to 
kidnapping. His criminal career has been particularly violent. In the 
1970's, he was convicted of assault with a deadly weapon after a bar 
fight in which he used a mug to strike a victim in the face, causing 
injury. Also, he was convicted of armed robbery after an incident 
during which the VO and an accomplice used a sawed-off shotgun 
and a knife to rob a female victim at her residence. The victim was 
tied up and gagged during the robbery. His most recent incarceration 
was for a violent spree in the 1980's during which he kidnapped and 
robbed his victims, committed armed robberies of businesses, held up 
a cab driver, and at the time of his arrest, fought with police officers 
for control of an officer's shotgun, injuring the officer. For this spree, 
he received 15 years' imprisonment and is currently on parole in 
California. 


UNITED STATES DEPARTMENT OF TREASURY 
BUREAU OF ALCOHOL, TOBACCO AND FIREARMS 

WASHINGTON, D.C. 20226 


VIOLENT OFFENDER PROGRAM 

(refer to NCIC update 91-4) 

This subject is a violent offender convicted of at least three violent felonies 
and/or serious drug offenses. IF SUBJECT IS IN POSSESSION OF A FIRE- 
ARM . he/she is subject to arrest for federal firearms violations and a 15 
year sentencing enhancement. Immediately contact ATF Headquarters at 
1-800-659-6242. 


PLACE PHOTO HERE 
(FAX Quality) 


(Last. 


NAME: 

AKA: 

SEX: 

POB: 

HOT: 

EYES: 

FBI#: 


SCARS, MARKS, 
TATTOOS: 

ATF CASE NUMBER: 

FINGERPRINT 

CLASSIFICATION: 


First, 


Middle) 


RACE: 

DOB: 

WGT: 

HAIR: 

SKIN: 

SS#: 

DL#: 

TECS ID#: 

VIOLENT 
OFFENDER #: 


PLACE FINGERPRINTS HERE 


(FAX Quality) 
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VIOLENT OFFENDER PROFILE (PAGE 2) 

SUBJECT 

VIOLENT OFFENSE CONVICTIONS 
(Qualifying convictions for 18 USC 924(e) sentencing.) 

Conviction: 

Dato: 

Sentence: 

Court: 


Conviction: 

Date: 

Sentence: 

Court: 


Conviction: 

Date: 

Sentence: 

Court: 


DATE 

Conviction for a crime when a firearm or other weapon was used. 

Conviction for a crime when the subject assaulted and/or injured the victim. 

or 

Conviction for a crime when the subject killed the victim. 

Release from probation/parole/priscn (within 5 years) 

or date scheduled to be released if currently on probation/parole. 


Certified copies of conviction obtained? (Yes or No) 
Conviction fingerprint comparisons positive? (Yes or No) 

Originating Investigative Division 

Originating Investigative Group/POD 


Did subject ever injure a law enforcement officer. (Yes or No) 

Did subject ever kill a law enforcement officer. (Yes or No) 
Cumulative number of felony convictions. 

Cumulative number of imprisonment years previously sentenced. 


Federal Bureau of Investigation 



Watkirngim. D.C. 20535 


October 4, 1991 
NCIC TECHHIC^ AND OPERATIONAL UPDATE 


SECTION 

1. Message to Control Terminal Officers and 

Federal Sexrvice Coordinators 1-2 

2. ..wIC System Changes 


2 . 1 Implementation of the Bureau of Alcohol , Tobacco 

and Firearms (BATF) Violent Felon File 2-1 

2.2 Correction to 24-Hour Hit Confirmation 

Originating Agency Identifier 2-7 

2.3 Codes to be Added to the NCIC Code Manual. . . . 2-7 


2.4 


Codes to be Deleted from the NCIC Code Manual. 


2-7 


3. 


Operational Statistics 
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SgCSnoif 1 — MESSAGE TOTOUTR OI. TKHMIHAL QFFICEBS 
AMD FEDERAL SKKVIC g COORDIHATORS 


Section 2 of this Update contains information on the 
implementation of the Bureau of Alcohol, Tobacco and Firearas 
(BATF) Violent Felon File on March 1, 1992. This information is 
provided with approximately five months lead time to advise 
System users of the caveats that will highlight a BATF violent 
felon record. The lead time also gives Control Terminal Officers 
(CTOs) and Service Coordinators (SCs) time to train users in the 
procedures for handling hits on the new File. 

Also contained in Section 2 are a correction to a 
24-hour hit confirmation Originating Agency Identifier (ORI) and 
codes to be added to and deleted from the NCIC Code Manual. 

Information contained in this Update may require 
programming in your state or regional system. 


Sincerely yours, 

David F . Nemecek 
Chief 

National Crime Information Center 




NCIC UPDATE 91-4 
DATED 10/4/91 
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SECnOH 2 — KCIC SY STEM CHANGES 

iMPleaentation of the Bu reau of Alcohol. Tobacco and 
FlrearM fBATF) vi olent Felon File — Effective 
March 1, 1992 


Background 

At the December, 1990, meeting, the NCIC Advisory 
Policy Board recommended that a file to identify violent felons 
be implemented in NCIC. The Board reviewed a proposed file 
design and moved that NCIC and BATF staffs should finalize the 
design and implement the file after approval by the FBI Director, 
concurrence by the Attorney General, and notification to 
interested Congressional oversight committees. NCIC and BATF 
staffs have finalized toe design as set forth in this Update, and 
the approvals are pending and are expected to occur in time for 
implementation of toe File on toe effective date. 

The BATF Violent Felon File will contain records on 
individuals who have had three or more previous convictions for a 
violent felony or a serious drug offense. These persons, if 
found in possession of a firearm, are in violation of 18 U.S.C. 
Section 924(e) (1), which provides a fine of not more than $25,000 
and imprisonment of not less than 15 years with no suspension, 
parole, or probation. 

Expected Benefits 

Hits on the File will provide immediate on-line 
dissemination of accurate documented criminal history information 
advising of persons who have three times previously been 
convicted of violent felonies or serious drug offenses. This 
information in ”hot” file format will be available 24 hours a day 
in response to inguiries by law enforcement on persons with whom 
they are in contact. Officer safety will be enhanced because the 
officer receiving a record on a person with a history of violent 
crime will be warned of the possible danger. Hits on the File 
will have the potential of increasing the number of apprehensions 
of armed violent criminals and the number of convictions for 
violation of Federal firearms laws. These convictions will 
remove violent criminals from society because of the mandatory 
15-year prison sentence and reduce their opportunities to commit 
additional violent crimes. 
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•» — ncic SYSTEM cnimSES 
(Continu^) — Effective Marcfc 1, 1992 


rr-itieria for antja 

BATF “ie.“’The^iolentillon° 

relord”Sjtlt“uS meet aU *»ur of the following criteria: 

1 Have a minimuia of three prior violent 

serious drug offense convictions as defined in the 

statute. 

2 Have a felony conviction for a violent crine where 
a firearm or other weapon was used. 

3. Have a conviction for a crime where the subject 
has injured or killed the victim. 

A R*» cither on probation or parole or have been 

released from supervision (prison, probation, or 
parole) within the last five years. 

batf Headquarters proposed these criteria and the Board 
♦.?«« «« * uav to select the most violent and recently 

LUe the re^rds fcr 

the criteria as ^ eSS”ecords for 500 

field office^ A ^ size at 500 subjects based on their 

persons. BATF set toe File size « case load. 

Tfl™ ^LrSl’?!ie“4eStion in HCIC ^TF »U 1 evaluate toe 
rewTropSSflTo^nhrF^e basfd ^rthr^Uu^^s and budget 

considerations . 
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M_2 — NCIC SYSTEH CHMyGES 

iMPJeaeTitation of th e batf Violent Felon File 
(Continued) -- Effective March l, 1992 


. The File is designed to permit entry of vehicle and/or 

license data as part of the violent felon record if BATF has 
reasonable grounds to believe that the record subject may be 
®P®^*ting the vehicle or a vehicle bearing the license. As 
designed an inguixy on vehicle and/or license data may result in 
a hit on a BATF violent felon record. There will be no $.8. 
Program messages to the state of registry as the result of 
vehicle or license plate data in a BATF violent felon record. 


Period for BATF vio lent Felon File 


A ^TF violent Felon File record will remain on file 
time as the BATF Headquarters takes action to remove 


Bacganie of an HCTC Tnnaj-rv >*nd Posit-iw BATF Violent Felon File 
Response 


All NCIC "hot" file person and vehicle queries, 
entries, and modifications of searchable data elements will be 
searched on line against the BATF violent felon records. Each 
record response will be distinguished by caveats preceding and 
following the record, an appropriate caution indicator, a unique 
message key translation, a special Offense (OFF) Field code 
translation, and an NCIC Number (NIC) that begins with "F". The 
Violent Felon File record will follow any Wanted Person File and 
Missing Person File records and precede any Secret service 
Protective File record (s) in a positive response in NCIC. 
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figcnON 2 — NCIC SYSTEF CHANGES 

TTOleMentation of the BATF Violent Felon 
(Continued) — Effective March 1, 1992 



Inquiry igyamles 

1L01HEADER.QW.MD1012400. NAM/RECORD, TEST .SEX/M. RAC/ WL DOB/ 010141 (EOT) 

Positive Restonse: 

ILOIHEADER 

MD1012400 

*****CAUTION-THIS IS A RESPONSE FROM THE BATF VIOLENT FELON FILE 
*******WARNING— YOUR SUBJECT MAY BE A VIOLENT CONVICTED FELON. ******* 
RECORD NIC/F123456789 FOLLOWS. DO NOT SEARCH, DETAIN OR ARREST BASED 
SOLELY ON THIS RECORD. RECORD SUBJECT HAS MULTIPLE CONVICTIONS FOR 
VIOLENT FELONIES AND/OR SERIOUS DRUG OFFENSES . RECORD SUBJECT MAY BE 
ARRESTED ON FEDERAL FELONY CHARGES IF IN POSSESSION OF A FIREARM. 

CHECK YOUR SUBJECT'S IDENTITY USING PERSONAL DESCRIPTORS. IF YOUR 
SUBJECT IS THE RECORD SUBJECT AND IF YOUR SUBJECT IS IN POSSES: ION OF 
A FIREARM, IMMEDIATELY CONTACT BUREAU OF ALCOHOL, TOBACCO AND FIREARMS 
AT 1-800- 659-6242 
MKE/VIOLENT FELON 

ORI/DCATFOOOO NAM/RECORD, TEST SEX/M RAC/W 

POB/US DOB/010141 HGT/510 WGT/180 EYE/BRO HAI/BRO FBI/999990X1 
SKN/FAR SMT/SC LF ARM SOC/777010000 OFF/SUBJ HAS 3 OR MORE CONVICTIONS 
FOR VIOLENT FELONIES/SERIOUS DRUG OFFS ' 

OCA/TEST MIS/THIS IS A BATF VIOLENT FELON FILE TEST RECORD 

$$$ TEST $$$ TEST ////TEST RECORD ONLY///// 

ORI IS BUREAU OF ATF HDQTRS WASHINGTON DC 
NIC/F123456789 

*****tHIS RECORD MAY BE USED ONLY BY CRIMINAL JUSTICE AGENCIES FOR 
CRIMINAL JUSTICE PURPOSES . ******END OF VIOLENT FELON FILE RESPONSE**** 
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2.1 


lMDle»entation of the BATF Violent Felon File 
(Continued) — Effective March 1, 1992 




Response Caveats 

Caveats will be part of a positive response to 
distinguish violent felon records from wanted person records. A 
wanted person record is supported by a warrant issued by an 
independent magistrate. Hit confirmation on a wanted person is 
directed to estedslishing identity and the warrant's validity to 
formally arrest the record s\ibject. A hit on a record in the 
Violent Felon File will support an arrest and a search incident to 
that arrest if the person in question is identical to the record 
subject and has a firearm in plain view of the officer at the 
scene. In another circumstance, an officer may discover a firearm 
during a search incident to the arrest of a person on another 
charge, such as automobile theft or burglary, and thereafter 
charge the arrestee with a Federal firearms violation after 
contact with BATF. A caveat before the record will warn against 
action based on the positive response alone. 

Since the Violent Felon File will contain criminal 
history information in "hot" file format, it is subject to 
dissemination restrictions. Access and dissemination will be 
restricted to criminal justice agencies for criminal justice 
purposes. A caveat at the end of a record response will emphasize 
to record recipients that the record may be disseminated only to 
criminal justice agencies for criminal justice purposes. 

Procedures for Handling a Hit 

An officer who receives a BATF Violent Felon File r.icord 
cn a person who has a firearm in his/her possessior must proceed 
as follows: 

1. Verify that the person is identical to the subject 
of the violent felon record by comparing physical 
and numeric descriptors of the subject of the 
inquiry with the descriptive data in the hit record. 
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SECnOH 2 — NCIC SYSTEM CHANGES 


2.1 Tmle»entai:ioTi of the BMT Violent Felon Jile 
(Continued) — Effective March 1, 1992 


2. Call BATE to confirm the identity of the person and 
advise that the hit subject has a firearm in his or 
her possession. 

3. If appropriate, charge the siibject with a Federal 
firearms violation and hold the person for Federal 
officers. 

The agency receiving a hit on a violent felon record 
will be instructed to contact BATF only if the subject is 
in possession of a firearm. On a 24**hour basis, BATF Headguarters 
will respond within ten minutes and then file a Federal criminal 
case against the subject if appropriate. BATF will have prepared 
preliminary paperwork on each of the 500 subjects of NCIC records; 
however, BATF advised that they will not usurp the state's right 
to prosecute. 

Quality Assurance 

BATF Headquarters will be responsible for applying the 
definitions of "serious drug offense" and "violent felony" 
contained in 18 U.S.C. Section 92^ e) (2) in determining the 
persons on whom to enter a violent felon record. On receiving 
word that a person who is indexed in the BATF Violent Felon File 
has been arrested, BATF Headquarters will determine when to remove 
the record. There will be no automatic purge of the BATF File and 
no locating of records. BATF will validate records for accuracy 
and validity according to the established validation schedule of 
60-90 days after entry and every year thereafter. 
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SECTION 3 — OPERATIOMAL STATISTTCS 



Total Hours in Month 

System Operational Hours 
Unrestricted System Hours 
Restricted System Hours* 

System Downtime Hours 
Scheduled Downtime Hours 
Unscheduled Downtime Hours 


Jung. 91 July. 91 August. 91 
72C 744 744 


719.5(99 

.9) 

743.7(99.9) 

724.7(97.4) 

718.1(99 

•7) 

742.2(99 

•7) 

721.4 (97.0) 

1.4( 

.2) 

1.5( 

.2) 

3 . 3 ( . 4 ) 

0.5( 

.1) 

0.3 ( 

•1) 

19. 3( 2.6) 

0.4( 

.1) 

0.3 ( 

.1) 

1.4( .2) 

0.1( 

•1) 

0.0( 

.0) 

17.9 ( 2.4) 


♦Restricted System Hours means NCIC is operational but accepting 
only certain types of messages because of concurrent file 
maintenance. 


NCIC Data Bases On Sente«t> er 1. 1991 



mg 

Number of 

Records 

stolen Gun 

2,152,568 

Stolen Securities 

1,981,426 

Stolen Vehicle 

1,090,098 

Stolen Article 

1,561,760 

Stolen License Plate 

788,720 

Wanted Person 

351,612 

Hissing Person 

72,259 

Stolen Boat 

30,210 

Unidentified Person 

2,143 

Foreign Fugitive 

634 

U.s. Secret Service Protective 

32 

TOTALS 

8,031,462 
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Federal Bureau of Investigation 
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NATIONAL CRIME INFORMATION CENTER 
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FOR 

FULL ACCESS TERMINAL OPERATORS 





NATIONAL CRIME INFORMATION CENTER 


MANDATORY MINIMUM STANDARDS CURRICULUM 

FOR 

FULL ACCESS TERMINAL OPERATORS 


LESSON PLAN: MISSING PERSON FILE 



TITLE OP INSTRUCTION: 
TIME ALLOTTED: 

TARGET GROUP: 
INSTRUCTOR : 

METHOD OF INSTRUCTION: 


DATE: 


The NCIC Missing Person File 
Four Hours 

Full Access Terminal Operators 


Lecture, Discussion, Overhead 
Transparencies, and video Tape 
Presentation 
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THE were ■HOT* FI T.RS T.waS QN PLANS 


The goal of the National Crime Information Center 
(NCIC) is to assist the criminal justice community in performing 
its duties by providing and maintaining a computerized filing 
system of accurate and timely documented criminal justice 
information. In this regard, NCIC maintains the following files: 

Vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun (GF) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United States Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearms (ATF) 
Violent Felon (VFF) 

NCIC allows authorized criminal justice users to 

transactions into the "Hot" Files including: 


The purpose of an inquiry transaction is to 
request a search of an NCIC file(s). 

The purpose of a locate transaction is to 
indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered. 

The purpose of an entry transaction is to place a 
new record into the NCIC database. 

The purpose of a supplemental transaction is to 
add additional identifiers to an NCIC record. 

The purpose of an add-on transaction is to link a 
stolen part to a stolen item of property. 



perform various 
Inquiry 
Locate 


Entry 

Supplemental 

Add-On 


Modification - The purpose of a modification transaction is to 
add, delete, or change data in an NCIC record. 
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Clear 


- The purpose of a clear transaction is to remove a 
record from NCIC when the missing person is 
located, the wanted person is apprehended , or 
the property is recovered. 

Cancellation - The purpose of a cancellation transaction is to 
remove an NCIC record, add-on record, or any 
additional identifiers from a NCIC record when it 
is determined that information contained in the 
record is invalid. 


The goals of the lesson plans are to review the 
policies of each "Hot" File and provide instructions for 
completing transactions into the files. 

Instructors should check with their State Control 
Terminal Agency (CTA) to determine the; 

(1) NCIC files available to users 

(2) NCIC transactions available to users 
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PREFACE 


ij^g iiHot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part. Please 
review this section prior to instruction. 

PART I : INTRODUCTION 

This is a brief statement as to the importance of the 
file and is intended to obtain the trainee's interest. 

PART II: DEFINITION 


This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include 
the state and local systems . 

PARTS III - X: MESSAGE SECTIONS 


These parts discuss the various NCIC transactions. For 
ease of instruction, each section follows the same format and 
consists of the following: 


Purpose : This section explains the reason for each 

transaction. 



Recpuirements : This section states the specific data 

needed to perform each transaction. 


Interpreting Responses : This section reviews all 

possible responses the operator may receive or generate 
to other agencies as a result of the transaction 
transmitted . 


(Ill i delines : This section reviews policy issues 

and general information that the operator should be 
aware of when performing the transaction. 


State and local systems may have different message 
requirements and Responses . Please make modifications as 


necessary . 


PART XI: RETENTION PERIOD 


This part provides the amount of time the record 
remains in NCIC. 

PART XII : CONCLUSION 

This part highlights the file and reviews critical 
points associated with the specific file. 



O 
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STATEMENT OP GOAL AND OBJECTIVES 


INSTRUCTIONAL GOAL; 

To provide the terminal operator with critical 
information on the policies, criteria, and transactions for the 
NCIC Missing Person File. 


INSTRUCTIONAL OBJECTIVES ! 

At the conclusion of this block of instruction, the 
operator will be able to: 


1. Define a missing person for NCIC purposes. 


2 . State the purpose of an NCIC wanted person record 
inquiry which may generate a hit on a missing 
person record using unique identifiers. 



3. 


State the purpose of an NCIC missing person record 
inquiry using nonunique identifiers. 


4. State the purpose of an NCIC missing person record 
locate, entry, supplemental entry, modification, 
clear, and cancellation transaction. 


5. Describe the requirements for an NCIC wanted person 
record transaction which may generate a hit on an 
NCIC missing person record using unique 
identifiers . 


6. Describe the requirements for an NCIC missing 
person record using nonunique identifiers. 

7. Describe the requirements for an NCIC missing 
person record locate, entry, supplemental entry, 
modification, clear, and cancellation transaction. 

8. Describe the NCIC Automatic Cross-Search Program 
for missing person/unidentified person records. 

9. Describe the cross-search capability of the Wanted 
Person File when a hit is generated on an NCIC 
missing person record transaction. 
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10. Describe the on-line quality control program that 
examines Missing and Unidentified Person File - 
records for missing data in key fields. 

11. List the responses that may be received as a result 
of a hit on an NCIC missing person record inquiry, 
locate, entry, supplemental entry, modification, 
clear, and cancellation transaction. 

12. Describe the policy issues and general information 
that may affect an NCIC missing person record 
inquiry, locate, entry, supplemental entry, 
modification, clear, and cancellation transaction. 

13. State the retention period for missing person 
records . 
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CRITERION TEST 


DEFINITION SECTION 

1. State the definition of a missing person for NCIC purposes. 


2. List the five categories of missing person records and the 
corresponding definitions. 


INQUIRY SECTION 



1 . 


A unique identifier inquiry cannot be made into the NCIC 

Missing Person File, but an inquiry of the NCIC 

Pile may generate a hit on a missing person record. 


2. List five occasions when an NCIC wanted person record inquiry 
should be made which may generate a hit on the Missing Person 
Pile . 


3. List the seven nonunique identifiers that must be used to 
make an inquiry into the NCIC Missing Person Pile. 
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4. An NCIC Wanted Person File record inquiry by Name (NAM) and, 
one or more, or all of the followinq fields: Date of Birth 

(DOB), FBI Number (FBI), Miscellaneous Number (MNU), Social 
Security Number (SOC), and Operator's License Number 
(OLN), will cross search the following NCIC "Hot" Files: 


5 . What is Soundex? 


LOCATE SECTION 

1 . A locating agency need not confirm the record with the 
entering agency before placing a locate. 

A. True 

B. False 

2. Name the message that indicates to the entering agency that a 
locate has been placed on their record. 


3. The missing person record is automatically 

removed from file when a locate message is placed on 
the record. 


ENTRY SECTION 

1. A missing person report and 

is required to enter an adult into the Missing Person File, 
with the exception of a catastrophe victim. 

2. A missing person record for a juvenile must be entered 
into the state system and NCIC. 

3. The missing/unidentified cross search will generate a 

or a Administrative Message. 
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4. When a missing person record has been on file for 30 days 

and has data missing in one or more of the following key 
data fields: Blood Type (BLT)y Dental Characteristics 

(DCH) , Fingerprint Classification (FPC), Jewelry Type (JWT), 
and Scars, Marks, Tattoos, and Other Characteristics (SMT), 

the NCIC computer will automatically generate a 

Administrative Message to the entering agency. 

5. Describe a Missing Person record NCIC (NIC) Number. 


SUPPLEMENTAL ENTRY SECTION 

1. The purpose of an NCIC missing person supplemental record 

entry is to additional information to the 

record . 


2. AKAs may be appended to s base record. 

3. When a Missing Person File supplemental record is entered, 

the NCIC computer automatically compares the data in the 
record against all records. 


MODIFICATION SECTION 

1. Any agency may modify a missing person record. 

A. True 

B. False 

2. The purpose of an NCIC missing person record modification is 

to , , or information 

in the record. 


CLEAR SECTION 

1. What is the purpose of an NCIC missing person record clear? 


2. List the requirements necessary to clear a missing person 
record from NCIC when the entering agency locates the 
missing person. 
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CANCEUATION SECTION 


1. Describe when an agency would cancel a missing person 
record entry. 


2. Any agency may cancel an NCIC missing person record. 

A. True 

B. False 


HETENTIOM PEEIIOD SECTION 

1. State the retention period for a missing person record. 
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definition section 

ParsP'fcal a bductions 
Kidnaplnqs 

Runaway s ^->,p «?treet dnrina pr.hool hours 

3u3^enil es roaminq _^e_g££eg£_gu ^ amKiiia 

widf^rlv PRrsons s uffering trom seiiix.Li ^ 

The five categories of missing person records and the 
corresponding definition are, 

A oersnn of ANY AGE wh o is mlssinq a^ 

fhP^rehv sub-iectin a himself /herself or __ pthers _ 
personal and Immediate danger^ 

pay he in d anger. 

- A person of ANY AG E who fs missing und ^ 

fllsappea oace_aas 

not- vQlun^-ary. i . e . T^ uction , Hfdnapln cu 

Tnvenlle - A uerson who is missing and declapd 

?^S^rMnated^as~define d by the cLl tgrla 

and does n ot m eet any or the other crjte r^ 

set forth in th e listing of eptry crj-teri a^ 


^at-acit.rophe Victim - A pe fson of ANY AGE mtss inc 
oai-aRtroDhe. e.q.. sto rm, plane cras tL 


after 
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INQUIRY SECTION 


1. A record inquiry using unique identifiers cannot be made into 
the NCIC Missing Person File, but an inquiry of the NCIC 
Wanted Person File may generate a hit on a missing person 
record . 

2. The five occasions when sn NCIC wanted person record inquiry 
could be made which may generate a hit on the Missing Person 
File are: 

Sick and injured persons coming to police attention 
Vagrants 

Elderly persons suffering from senility or amnesia 

Parental abductions 

Kidnaplnas 


3 . The seven nonunique identifiers that m\ist be used to make an 
inquiry into the NCIC Missing Person File are: 


a. 

AGE 

(+/- 

1 

year ) 

b. 

SEX 




c. 

RAC 




d. 

EYE 




e. 

HAI 




f . 

HGT 

(+/- 

3 

inches ) 

g- 

WGT 

(+/- 

1C 

1 pounds 1 


4. An NCIC Wanted Person File record inquiry by Name (NAM) and, 
one or more, or all of the following fields: Date of Birth 
(DOB), FBI Number (FBI), Miscellaneous Number (MNU), Social 
Security Number (SOC), and Operator's License Number (OLN) 
will cross search the following NCIC "Hot" Files: 

Missing Person 

Foreign Fugitive 

Alcohol, Tobacco and Firearms (ATF) Violent Felon 
U.S. Secret Service Protective 
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5. Soundex is when to the computer assigns a five-character 
alphanumeric code to the, surname which is- used to produce 
responses to an inqpiiry containing the exact date of birth. 


LOCATE SECTION 

1. False . A locating agency must confirm the NCIC record with 
the entering agency before placing a locate. 

2. A $.L. Administrative Message indicates to the entering 
agency that a locate has been placed on their record. 

3. The entire missing person record is automatically removed 
from file when a locate message is placed on the record. 


ENTRY SECTION 

1. A missing person report and supporting documentation are 
required to enter an adult into the Missing Person File. 

2. A missir' juvenile record should be entered immediately into 
the state system and NCIC. 

3. The missing/unidentified cross search will generate a S ,M. 
or a $.N. Administrative Message . 

4. A $.K. Administrative Message will be generated if key data 
fields are left blank in a missing person record, i.e., SMTs, 
FPC. 

5. A unique NCIC (NIC) Number begins with the letter "M" and 
is followed by nine numeric characters . 


SUPPLEMENTAL ENTRY SECTION 


1. The purpose of an NCIC missing person supplemental record 
entry is to add additional information to the base record. 

2. 23 . AKAs may be appended to a base record. 

3. When, a Missing Person File supplemental record is entered, 
the NCIC computer automatically compares the data in the 
record against all unidentified person records. 


MPF-9 
-i- v; j ^ 


7/1/92 


MODIFICATION SECTION 


1, False . Only the entering agency may modify a missing person 
record . 

2. The purpose of an NCIC missing person record modification is 
to add , change, or delete information in a record. 


CLEAR SECTION 

1. The purpose of an NCIC missing person record clear is to 
remove the missing person record from NQTr!- 


2. The requirements necessary to clear a missing person record 
from NCIC when the entering agency locates the missing person 

is the MKE and ORI must be used in addition to the NAM. NIC. 
and date of location or NAM. OCA and the date of location. 


CANCELLATION SECTION 

1. A missing person record is canceled when the entering agency 
determines that the information contained in i:hf> i-ecord is 
invalid n r inaccurate. 

2. F alse . Only the entering agency may cancel a missing person 
record . 

RETENTION PERIOD SECTION 

1. A missing person record is retained indefinitely in NCIC or 
until one of the following occurs : 

A. A locate is placed 

B. The entering agency clears or cancels the record 

C. If the expired license plate is the only searnhahio 
identifier in the record, the entire record will be 
Eirqed and the originating agency will not be notified 


MPF-10 



V » 


'J 


7/1/92 


ITEMS AND MATERIALS: 


Overhead Transparencies, Overhead Projector, and Screen 
VCR and Monitor 

Video Tape: "NCIC AND MISSING CHILDREN" 


OVERHEAD TRANSPARENCIES (OH): 


MPF-OH# 1 
MPF-OH# 2 
MPF-OH# 3 
MPF-OH# 4 
MPF-OH# 5 
MPF-OH# 6 
MPF-OH# 7 
MPF-OH# 8 
MPF-OH# 9 
MPF-OH# 10 
MPF-OH# 11 
MPF-OH# 12 
MPF-OH# 13 
MPF-OH# 14 
MPF-OH# 15 
MPF-OH# 16 
MPF-OH# 17 
MPF-OH# 18 
MPF-OH# 19 
MPF-OH# 20 
MPF-OH# 21 
MPF-OH# 22 
MPF-OH# 23 
MPF-OH# 24 
MPF-OH# 25 
MPF-OH# 26 
MPF-OH# 27 
MPF-OH# 28 
MPF-OH# 29 
MPF-OH# 30 
MPF-OH# 31 
MPF-OH# 32 
MPF-OH# 33 
MPF-OH# 34 
MPF-OH# 35 
MPF-OH# 36 
MPF-OH# 37 


NCIC MISSING PERSON FILE (TITLE) 

CURRENT NCIC SYSTEM 
INFORMATION BASES (TOTALS) 

DEFINITION 

FIVE CATEGORIES OF MISSING PERSON RECORDS 

DISABILITY 

ENDANGERED 

INVOLUNTARY 

JUVENILE 

CATASTROPHE VICTIM 

MISSING PERSON FILE INQUIRIES 

UNIQUE IDENTIFIER INQUIRY 

EXAMPLE OF UNIQUE IDENTIFIER INQUIRY 

EXAMPLE OF UNIQUE IDENTIFIER INQUIRY, CONTINUED 

NONUNIQUE IDENTIFIER INQUIRY 

EXAMPLE OF NONUNIQUE IDENTIFIER INQUIRY 

SOUNDEX 

QPER 

MISSING PERSON RECORD LOCATE 

MISSING PERSON RECORD LOCATE, CONTINUED 

MISSING PERSON ENTRY REQUIREMENTS 

MISSING PERSON ENTRY REQUIREMENTS, CONTINUED 

MISSING PERSON ENTRY ACKNOWLEDGEMENT 

$.8. ADMINISTRATIVE MESSAGE 

MISSING/UNIDENTIFIED PERSON MATCHING PROGRAM 

$.M. ADMINISTRATIVE MESSAGE 

$.N. ADMINISTRATIVE MESSAGE 

$.K. ADMINISTRATIVE MESSAGE 

$.K. ADMINISTRATIVE MESSAGE, CONTINUED 

SUPPORTING DOCUMENTATION 

NATIONAL CHILD SEARCH ASSISTANCE ACT OF 1990 
MISSING PERSON SUPPLEMENTAL RECORD ENTRY 
MISSING PERSON SUPPLEMENTAL DENTAL RECORD 
MISSING PERSON RECORD MODIFICATION 
MISSING PERSON RECORD CLEAR 
MISSING PERSON RECORD CANCELLATION 
MISSING PERSON FILE RETENTION 
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HANDOUT MATERIALS (HD): 


MPF-HD# 

MPF-HD# 

MFP-HD# 

MPF-HD# 

MFP-HD# 

MPF-HD# 

MPF-HD# 

MPF-HD# 


1 

2 

3 

4 

5 

6 

7 

8 


MPF-HD# 9 


NCIC FILE REFERENCE CARD 
"LOCATING LOST CHILDREN" 

"VEHICLE DATA HELPS IDENTIFY MISSING" 

"MISSING PERSONS NONUNIQUE INQUIRIES 
MISSING PERSON LEGISLATION 
THE MISSING CHILDREN ACT 
NCMEC 

THE NATIONAL CENTER FOR MISSING AND EXPLOITED 
CHILDREN 

NCIC MISSING PERSON FILE DATA COLLECTION ENTRY GUIDE 
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I . INTRODUCTION 


THIS TWO-HOUR BLOCK OF INSTRUCTION IS DESIGNED 
AS A GUIDE TO AID TERMINAL OPERATORS IN THE EFFECTIVE 
USE OF THE NCIC MISSING PERSON FILE. 

The NCIC Missing Person File, created in 
1975, is a locator-type file for records on missing 

adults and juveniles . 

AS of January 1, 1992, there were 73,290 

records entered into the NCIC Missing Person File. 

The information presented in this le;;Son plan 
is important as it provides guidelines for the proper 
use of the NCIC Missing Person File. Effective 
utilization of the NCIC Missing Person File will 
enhance criminal justice operations, help reduce 
liability, and create a safer environment for the 
criminal justice community. 


MPF-13 
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II. DEFINITION OF A MISSING PERSON FOR NCIC PL^RPOSES 


10 # 1 


NCIC defines a missing person as any 
individual who is missing. The definition includes, but 
is not limited to: 

Parental abductions 

Kidnaping 

Runaways 

Juveniles roaming the street during school hours 
Elderly persons suffering from senility or amnesia 


OH# 4 


There are five categories of missing person 

records : 

1. Disability - A person of ANY AGE who \s missing and 
under proven physical/mental disability or is 
senile, thereby subjecting himself /herself or 
others to personal and immediate danger. 

2. Endangered - A person of ANY AGE who is missing 
under circumstances indicating that his/her 
physical safety may be in danger. 

3. Involuntary - A person of ANY AGE who is missing 
under circumstances indicating that the 
disappearance was not voluntary, i.e., abduction, 
kidnaping. 

4. Juvenile - A person who is missing and declared 
unemancipated as defined by the laws of his/her 


3H#5 


OH# 6 


OH# 7 
HD# 2 


OH# 8 


OH# 9 
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state of residence and does not meet any of the 
other criteria set forth in the listing of entry 
criteria . 

5. Catastrophe Victim - A person of ANY AGE missing 
after a catastrophe, e.g., storm, plane crash. 


OH# 10 


INSTRUCTOR'S NOTE: OVERHEADS 6-10 WILL BE 

USED AGAIN IN PART V. ENTRY OF MISSING 
PERSON RECORD, THIS LESSON PLAN. 
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III. INQUIRY OP NCIC MISSING PERSON RECORD 



Purpose 


The purpose of an NCIC wanted person record 
inquiry is to determine if a record(s) is in 
NCIC. As a result of inquiries made into the 
NCIC Wanted Person File,, a hit may be 
generated on a missing person record using 
unique identifiers. Additionally, a 
nonunique identifier inquiry may be made 
directly into the Missing Person File. 
Inquiries should be made on, but are not 
limited to: 


1. Sick and injured persons coming to police 

attention 

2 . Vagrants 

3. Elderly persons suffering from senility 

or amnesia 

4. Parental abductions 

5 . Kidnapings 

6 . Runaways 


B. 


Requirements 


1. UNIQUE IDENTIFIER INQUIRY 


To inquire on a missing person record 
using the unique identifier inquiry, the 
Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used, 
in addition to NAME (NAM) and one or 
more, or all of the following fields: 

a. Date of Birth (DOB) 

b. FBI Number (FBI) 

c. Miscellaneous Number (MNU) 

d. Social Security Number (SOC) 

e. Operator's License Number (OLN) 

f. License Plate Number (LIC)^'- 

g. Vehicle Identification Number (VIN)* 

h. Originating Agency Case Number (OCA) 

* Inquiries using VIN and/or LIC can be 
made without name. 
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OH# 12 
OH# 13 
OH# 14 
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Additionally, the NCIC (NIC) Number must 
be used separately but must be preceded 
by the MKE and ORI . 


2. NONUNIQUE IDENTIFIER INQUIRY 

?o inquire on a missing person record 
using the nonunique identifier inquiry, 
the MKE and ORI must be used in addition 
to all of the following fields: 

a. Approximate Age (AGE) (+/- 1 year) 

b. Sex (SEX) 

c. Race (RAC) 

d. Eye Color (EYE) 

e. Hair Color (HAI) 

f. Approximate Height (HGT) (+/- 3 inches) 

g. Approximate Weight (WGT) (+/- 10 pounds) 

Name (NAM) is optional 


INSTRUCTOR'S NOTE: CHECK V/ITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS MANY 
STATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 


C. 


interpreting Responses 


An NCIC wanted person record inquiry will 
cause the NCIC computer to transmit the 
following responses: 


1 . Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in the NCIC inquiry match descriptors in 
an active NCIC wanted person record (s). 
and 

2 . Cross Search - a unique Identifier 
Inquiry into the NCIC Wanted Person File 
searches the Foreign Fugitive, Missing 
Person, the Bureau of Alcohol, Tobacco 
and Firearms (ATF) Violent Felon, 

and the U.S. Secret Service Protective 

Files. 

and 



MPF-17 


O 

ERIC 


10 # 6 
OH# 15 
OH# 16 

EID#3 


IO#ll 


IO#9 


7/1/92 



If the record inquiry contains 
vehicle/license data, it will also search 
the Boat, Vehicle, and License Plate 
Files . 


INSTRUCTOR ' S NOTE : WHEN A NONUNI QUE 

IDENTIFIER INQUIRY IS RECEIVED, THE NCIC 
COMPUTER SEARCHES ONLY THE MISSING PERSON 
FILE RECORD, THERE IS NO CROSS SEARCH. 


3. No Response - indicates to the inquiring 
agency that descriptors in the NCIC 
inquiry do not match descriptors in any 
active NCIC missing person record or any 
of the person files,* 


or 


4. Reject - indicates to the inquiring 

agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 



* Missing Person, Wanted Person, 

Foreign Fugitive, Bureau of Alcohol, 
Tobacco and Firearms (ATF) Violent Felon, 
U.S. Secret Service Protective File. 


D. Guidelines 


1 . Policy Issues 

a. Unique Identifier Inquiry 

(1) Missing Adult and Juvenile 
Records . 

(a) When a positive response(s) 
to an NCIC inquiry is 
received, the agency must 
contact the Originating 
Agency Identifier (ORI) of 
each record possibly 
identical with the individual 
in question to confirm the 
hit ( s ) . 
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(b) When an inquiry contains a 
name and one or more vehicle 
Identification Numbers 
(VINs), a maximum of three 
VIN?5 can be inquired upon and 
the computer will compute the 
check digit for each 17- 
character VIN. The VINs 
must be separated by a comma. 

INTRUCTOR'S NOTE: REFER TO THE VEHICLE TILE 

LESSON PLAN FOR SPECIFIC DETAILS ON VINS. 


(c) If the DOB is the only 

numeric identifier used in an 
inquiry it must be an exact 
match to retrieve a record. 

(2) Missing Adult Record 

(a) None applicable for a missing 
person record inquiry 

(3) Missing Juvenile Record 

(a) None applicable for a missing 
person record inquiry 


b. Nonunique Identifier inquiry 

(1) Missing Adult and Juvenile 

Records 

(a) When a positive response(s) 
to an NCIC inquiry is 
received, the agency must 
contact the Originating 
Agency Identifier (ORI) of 
each record possibly 
identical with the 
individual in question to 
confirm the hit(s). 

(2) Missing Adult Record 

(a) None applicable for a missing 
person record inquiry 
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(3) Missing Juvenile Record 

(a) None applicable for a missing 
person record inquiry 


2 . General Information 

a. Unique Identifier Inquiry 

(1) Missing Adult and Juvenile 

Records 

(a) An agency making an inquiry 
with limited personal 
descriptors should make a 
second inquiry using all 
available identifiers 
contained in the response 
records (s) to ensure the 
receipt of all records on 
file which could possibly 
pertain to the person in 
question. 

(b) An inquiry by NAM and DOB only 
will cause a name search to 

be generated. The computer 
assigns a five-character 
alphanumeric code to the 
surname which is used to 
produce responses to an 
inquiry with the exact 
(DOB). This process is known 
as Soundex. 

(c) Sex and race, though not unique 
identifiers, should be used if 
available to minimize the number 
of hits. 

(1) Sex, in the candidate 
records will be 
identical to those same 
codes in the inquiry. 
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( 2 ) 


The race codes for Black 
and White (W)- do not 
cross search each other. 
It will only give you 
that specific race or 
Asian (A),. Indian (I) 
or Unknown (U). 


(B) 


pM 8-19 


(d) When more than one DOB is 

used, the persons name should 
be checked using each 
available birthdate and its 
variation. 


(e) If no numeric identifiers are 
available, a QPER Inquiry 
(search of name only) can be 
made only at FBIHQ. Contact 
NCIC Investigative Support 
Group, (202) FBI-NCIC for 
more details . 


DH#18 


(f) 



An inquiry containing a NAM and 
numeric identifier other than DOB 
will search that numeric 
identifier first, e.g., FBI 
Number, MNU Number, SOC number. 


(g) If the DOB is the only numeric 

identifier used in an inquiry, it 
must be an exact match. 


INSTRUCTOR'S NOTE: SOME STATES USE A SEARCH 

METHOD THAT AUTOMATICALLY EXTENDS THE SEARCH 
PARAMETER TO A TIME PERIOD BEFORE AND AFTER 
THE DOB IN THE INQUIRY. CHECK WITH YOUR CTA 
AND REGIONAL INTERFACE (IF APPLICABLE) FOR 
ADDITIONAL GUIDELINES. 
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(h) When only one numeric 
identifier is used in a 
Missing Person File inquiry, 
the response(s) will include 
only the record (s) on file 
containing that specific 
numeric identifier, e.g., 
SOC, OLN, FBI Number. 
However, if an inquiry is 
made using a numeric 
identifier other than an FBI 
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number and the record on file 
contains a FBI number, a 
second search will be 
generated using the FBI 
number to provide any other 
matching record (s). 


(2) Missing Adult Record 

(a) None applicable for a missing 
person record inquiry 

(3) Missing Juvenile Record 

(a) None applicable for a missing 
person record inquiry 
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b. Nonunique Identifier Inquiry 

(1) Missing Adults and Juvenile 

Records 

(a) When a nonunique identifier 
inquiry is received, the NCIC 
computer searches only the 
Missing Person File records 
for possible matches 
(candidate records). 

1) SEX, RAC, EYE, and HAI 
in the candidate 
records will be 
identical to those same 
codes in the inquiry. 

(b) when using nonunique 
identifiers , the computer 
searches plus or minus one 
year against the average 
age, plus or minus three 
inches against the average 
height, and plus or minus 
ten pounds against the 
average weight in records on 
file. 

1) The age, height, and 
weight in candidate 
records may vary 
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from the age, height, 
and weight in the 
inquiry . 

2) Inclusion of a name in 
the inquiry will limit 
the response. After the 
search is conducted on 
the AGE, SEX, RAC, EYE, 
HAI, HGT, AND WGT, the 
Soundex code in the 
records found will be 
compared with the Soundex 
code of the name 
in the inquiry. Only 
those records and NIC 
Numbers with a matching 
Soundex code will be 
returned to the inquiring 
agency . 

(d) A nonunique identifier 

inquiry will return up to 
twenty of the highest 
scoring candidate records. 

1 ) Two complete record 
having the highest 
scores will be 
furnished . 

2) The NIC Number and 
scores for the two 
records followed by the 
NIC and scores of the 
next eighteen records 
having the highest 
scores will be 
furnished . 

b. Missing Adult Record 

(1) None applicable for a 
missing person record 
inquiry 

c. Missing Juvenile Record 

(1) None applicable for a 
missing person record 
inquiry 
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IV. LOCATE OF NCIC MISSING PERSON RECORD 


A. Purpose 

The purpose of an NCIC missing person record 
locate is to indicate that an agency other 
than the entering agency has determined the 
whereabouts of the missing individual ( s ) . 


I0#4 


B . Requirements 

1. To locate a missing person record, the 

Message Key (MKE) and Originating Agency 

Identifier (ORI) must be used in addition 

to the following fields : 

a. NAM and NIC 

or 

b. NAM and OCA (Originating Agency Case 

Number) 

and 

the following: 

a. Date of location 

b. OCA (Locating agency's case number) 

c. Disposition 

(1) Detained (DETN) - arrangements 
being made to return the missing 
person to proper authorities. 

(2) Released (RELD) - the person 
should not be detained either 
because the individual will not be 
returned to the authorities, i.e., 
person is now emancipated, or no 
information concerning what action 
to be taken with regard to the 
missing person has been given. 


10# 7 
OH# 19 
DH#20 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT LOCATE 
REQUIREMENTS OR ADDITIONAL FIELDS. 
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c. 


Interpreting Responses 


I0#11 


An NCIC missing person record locate will 
cause the NCIC computer to transmit the 
following responses: 


1. Located - indicates to the locating 
agency that the locate has been 
successfully placed, 
and 


2. $.L. Message (Locate Notification) - 

indicates to the entering agency that a 
locate has been placed on their 
record (s ) . 
additionally 


3. The $.8. Administrative Message - 

indicates to the state of registry that a 
missing person record is located with 
vehicle data showing registration in a 
state other than the state of the 
entering agency. Participants in the 
$.8. Program are all Canadian agencies 
and all states except Idaho and Wyoming.* 
or 


4. Reject - indicates to the locating agency 
that the locate was unsuccessful due to 
an error in either the data, codes, or 
format of the NCIC locate. 


* REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS. 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 
REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 


D . Guidelines 

1 . Policy Issues 

a. Missing Adult and Juvenile Records 

(1) Before placing a locate, the 

locating agency must confirm the 
record(s) with the entering 

MPF-25 
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agency. (Refer to the Hit 
Confirmation Lesson Plan. ) 


( 2 ) When an agency receives a record 
or multiple records in response to 
an inquiry, the incjuiring agency 
must contact the ORI of each 
record possibly identical with the 
person in question to confirm the 
hit ( s ) . 

(3) Following confirmation with the 
originating agency (s), a locate 
message must be transmitted for 
each record on file for the 
individual . 


(4) If the locating agency is the 
entering agency, a locate 
transaction cannot be performed. 
The record must be cleared 
immediately . 



(5) 


Disposition information must be 
obtained from the originating 
agency (ORI) when contact is made 
to confirm the missing persons 
status and included in the locate 
message. 


b. Missing Adult Record 

(1) None applicable for a missing 
person record locate 

c. Missing Juvenile Record 

(1) None applicable for a missing 
person record locate 


2 . General Information 

a. Missing Adult and Juvenile Records 

(1) The complete missing person 

record, including all supplemental 
data, is automatically removed 
from file when a locate message is 
placed on the record. 
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(2) A record in locate status cannot 
be modified. 


b. Missing Adult Record 

(1) None applicable for a missing 
person record locate 

c. Missing Juvenile Record 

(1) None applicable for a missing 
person record locate 


MPF-27 
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V. ENTRY OF NCIC MISSING PERSON RECORD 


INSTRUCTOR'S NOTE: REMIND THE STUDENTS TO 

ENTER ALL AVAILABLE INFORMATION AND TO ENSURE 
THAT THE INFORMATION IS ACCURATE AND ENTERED 
IN A TIMELY MANNER. 


A. Purpose 

The purpose of an NCIC missing person record 
entry is to place the individual's record 
into NCIC making the information available to 
authorized criminal justice agencies. 


1 . 



An NCIC missing person record may be 

entered into one of the following 

categories : 

a. Disability - A person of ANY AGE who 
is missing and under proven physical/ 
mental disability or is senile, 
thereby subjecting himself /herself or 
others to personal and immediate 
danger . 

b. Endangered - A person of ANY AGE who 
is missing under circumstances 
indicating that his/her physical 
safety may be in danger. 

c. Involuntary - A person of ANY AGE who 
is missing under circumstances 
indicating that the disappearance was 
not voluntary, e.g., abduction, 
kidnaping. 

d. Juvenile - A person who is missing 
and declared unemancipated as defined 
by the laws of his/her state of 
residence and does not meet any of 
the other criteria set forth in the 
listing of entry criteria. 

e. Catastrophe Victim - A person of ANY 
AGE missing after a catastrophe, e.g., 
storm, plane crash. 


10# 4 
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INSTRUCTOR'S NOTES: 


REMIND STUDENTS OF THE 


IMPORTANCE OF ENTERING ALL 
PERTINENT/AVAILABLE I.NFORMATION ON THE 
MISSING INDIVIDUAL, E.G., DENTAL DATA OR 
JEWELRY DESCRIPTION — AIDS IN THE 
IDENTIFICATION PROCESS — MISSING PERSON 
FILE DATA COLLECTION ENTRY GUIDES ARE 
AVAILABLE THROUGH THE STATE CONTROL TERMINAL 
OFFICER. THIS GUIDE CONTAINS DETAILED 
CHECKLISTS TO ASSIST THE INVESTIGATOR IN 
GATHERING NONSTANDARD, DESCRIPTIVE 
INFORMATION. THE COLLECTION GUIDES SHOULD 
BE COMPLETED BY A FAMILY MEMBER, 

COMPLAINANT , OR MEDICAL PROFESSIONAL , I . E . , 
DENTIST OR MEDICAL DOCTOR. 


2. Supplemental and dental information may 
be appended to the. base missing record. 

INSTRUCTOR'S NOTE: REFER TO PART VI. ENTRY 

OP SUPPLEMENTAL RECORDS TO THE NCIC MISSING 
PERSON RECORD OF THIS LESSON PLAN. 


B . Requirements 


HD#9 


IO#7 



1 . 


To enter a missing adult record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to one or more than one of the following 
numeric identifiers, i.e., DOB; SOC; FBI; 
MNU; OLN with OLS, and OLY; LIC with LIS, 
LIY and LIT; VIN with VYR, VMA and vsT; 
and all of the following fields : 


a. Name (NAM) 

b. Sex (SEX) 

c. Race (RAC) 

d. Height (HGT) 

e. Weight (WGT) 

f. Eye (EYE) 

g. Hair (HAI) 

h. Missing Person (MNP) 

i. Date of Last Contact (DLC) 

j . Originating Case Agency (OCA) 


DM 8-10 


DH#21 
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INSTRUCTOR'S NOTE: REFER TO NCIC/STATE CODE 

MANUAL FOR APPROPRIATE CODES. CHECK WITH 
YOUR STATE CTA AS MANY STATE SYSTEMS HAVE 
DIFFERENT ENTRY REQUIREMENTS OR ADDITIONAL 
FIELDS . 


2. To enter a missing juvenile record, the 
MKE and ORI must be used in addition to 
all of the following fields: 

a. NAM 

b. SEX 

c. RAC 

d. DOB 

e. Date of Emancipation (DOE) 

f. HGT 

g. WGT 

h. EYE 

i. HAI 
j . MNP 

k. DLC 

l. OCA 


C . Interpreting Responses 



INSTRUCTOR'S NOTE: 
RESPONSES . 


SHOW EXAMPLES OF 


An NCIC missing person record entry will 
cause the NCIC computer to transmit the 
following responses: 


1. Acknowledgement of NCIC entry - indicates 
to the entering agency that the missing 
person record has been successfully 
entered into NCIC. 
and/or 


OH# 2 2 
OH# 2 3 
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2 . Acknowledgement of NCIC entry and of 

listing of duplicate record (s) already on 
file - indicates to the entering agency 
that the record has been successfully 
entered into NCIC. Duplicate record(s) 
already on file with a different ORI, 
will be furnished in the response.* 
additionally 
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3. $.8. Administrative Message - indicates 
to the state of registry that a missing 
person record is entered with vehicle 
data showing registration in a state 
other than the state of the entering 
agency. Participants in the $.8. Program 
are all Canadian agencies and all states 
except Idaho and Wyoming.** 
additionally 

4. Cross Search - A missing person entry 
cross searches records in the 
Unidentified Person File. 

a. When a missing person record is 
entered, the NCIC computer 
automatically compares the data in 
the record against all unidentified 
person records in NCIC (Automatic 
Cross-Search Program) . 

INSTRUCTOR'S NOTE: REFER TO NCIC OPERATING 

MANUAL FOR MATCH CRITERIA. 

b. Comparisons are performed daily on 
the records entered/modified the 
previous day. 

c. Once the comparisons are completed, 
all entering agencies are notified of 
the results by administrative 
messages . 

INSTRUCTOR'S NOTE: AN ADMINISTRATIVE 

MESSAGE IS TRANSMITTED BY NCIC TO ADVISE 
USERS NCIC SYSTEM STATUS OR UPDATES 
FOR QUALITY CONTROL PURPOSES. 

d. A $.M. Administrative Message will be 
generated to the entering/updating 
agency for the missing person record 
and the entering agency (s) for the 
unidentified person record (s) when a 
possible match occurs for records on 
file . 

INSTRUCTOR'S NOTE: MODIFYING AND UPDATING 

ARE THE SAME. 

(1) Includes abbreviated records for 
up to 100 possible ma^;ches (for 


OH# 24 

OM- INTRO 
20 


IO#8 
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additional records contact 
Investigative Support Group (ISG) 
(202) FBI-NCIC. 

(2) Upon receipt of the this message, 
the inquiring agency must review 
all of the information in the 
candidate record (s). 

(3) The inquiring agency must contact 
the agency (s) that entered the 
record (s) to confirm possible 
matches . 


e. A $.N. Administrative Message will be 
transmitted to the entering/updating 
agency for the missing person record 
when the search does not produce any 
matches . 
additionally 


5 . Other Administrative Messages 

a. $.K. Administrative Message 

(1) To ensure that complete data is 
entered into the Missing Person 
File and provides enough 
j.nformation to allow the 
missing/unidentified cross 
search program to function 
properly, the $.K. Administra- 
tive Message has been put into 
effect as of February 2, 1992. 

(2) An automated review will be 
conducted of all missing/ 
unidentified person records 
that are 30 days old with 
data absent from one or more 
of the following fields: 

(a) Blood Type (BLT) 

(b) Dental Characteristics (DCH) 

(c) Fingerprint 
Classification (FPC) 

(d) Jewelry Type (JWT) 

(e) Scars, Marks, Tattoos, and 
Other Characteristics, i.e., 

7/1/92 

MPF-32 


OH# 2 7 


OH# 2 8 
OH# 2 9 


1092 


Amputations, Fractures 
(SMT) . 

(3) If any of the fields are left 
uncoded, a $.K. Administrative 
Message will be sent to the ORI 
between the hour of 7:30 and 
8:30 a.m. EST. This will be a 
one time notification, 
or 


6. Reject - indicates to the entering agency 
that the entry was unsuccessful due to an 
error in either the data, codes, or format 
of the NCIC entry. 


INSTRUCTOR'S NOTE: IF THE FBI AND ORI; 

MNU AND ORI; SOC AND ORI; OLN, OLS, AND 
ORI; VIN, VMA, NAM, AND ORI; LIC, LIS 
LIY, LIT, NAM, AND ORI; OCA, NAM, AND ORI; 
DOB, NAM, AND ORI FIELDS IN A MISSING 
PERSON RECORD TO BE ENTERED ARE IDENTICAL 
TO A MISSING PERSON RECORD ON FII.E, THE 
ENTRY WILL BE REJECTED. 

* IF THE LIT FIELD IN AN EXISTING RECORD IS 
BLANK, OR IN THE CASE OF MODIFICATIONS, 

IF THE MISSING PERSON RECORD BEING 
MODIFIED HAS A BLANK LIT FIELD, THE LIT 
FIELD IS NOT USED IN THE DUPLICATE RECORD 
CHECK. 

** REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
INFORMATION REGARDING NCIC RESPONSES. YOUR 
SYSTEM MAY USE DIFFERENT TERMINOLOGY. 


D. Guidelines 


I0#12 


Policy Issues 


a. Missing Adult and Juvenile Records 


(1) An NCIC missing person record 
entry must be entered as soon as 
possible once the minimum data 
required for entry and the 
record documentation are 
obtained . 

(2) The documentation must be from 

a source other than the investi- 
gating police agency e.g., 
parent, legal guardian, next of 
kin, physican, or other authori- 
tative source including friends 
or neighbors in some circum- 
stances . 


(3) 



Once the acknowledgement of 
entry is received, the accuracy 
of the record must be double 
checked by a second party. 
Verification of the record 
should include assuring that 
all available cross checks were 
made, e.g., VIN, LIC, and that 
the data in the NCIC record 
matches the data in the 
investigative report. 


(4) The caution indicator is added 
to the message key when it is 
known that an individual is 
armed and dangerous . has 
suicidal tendencies . hemo- 
philiac. heroin addicts and/or 
diabetic. When using the 
caution indicator the reason 
for the caution must be entered 
in the Miscellaneous (MIS) 

Field as the first item. 
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Missing Adult Record 


( 1 ) 


If a DOB is the only numerical 
identifier, it must be complete. 


c. Missing Juvenile Record 

(1) The DOB Field must be utilized 
if the message key is for a 
juvenile. 

(2) The DOE Field must be utilized 
if the message key is for a 
juvenile. It indicates the 
exact day that an unemancipated 
individual will reach the age of 
emancipation (majority). The 
entry of (0229 — ) in the DOE 
Field for a year that is not a 
leap year is prohibited. If the 
DOB is February 29 and the year 
of emancipation is not a leap 
year, enter March 1 (0301 — ) for 
the DOE. 



2 . General Information 

a. Missing Adult and Juvenile Records 


(1) A successful NCIC missing person 
record entry will generate a 
unique (NIC) number beginning 
with the letter "M" followed by 
nine numeric characters. The 
NIC can be used in inquiries and 
also identifying records in 
locate, modification, clear, and 
cancellation transactions. 

(2) A vehicle and/or license plate 
may be entered as part of a 
missing person record provided 
the location of the vehicle 
and/or license plate is unknown 
and the entering agency has 
reasonable grounds to believe 
that the missing person may be 
operating (or a passenger in) 
the vehicle or a vehicle 
bearing the license plate. 
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(a) 


License plate data in a 
missing person record will 
be purged when the license 
plate reaches year of 
expiration. The only 
exception is for 
nonexpiring license plates. 
The license plate will 
remain in file until action 
is taken by the 
originating agency to 
remove the record. 


(b) If the vehicle/license 

plate in a missing person 
entry has been stolen, the 
record should be cross- 
referenced in the Miscella- 
neous (MIS) Field and a 
separate entry should be 
made in the Vehicle/ 

License Plate File. 



INSTRUCTOR'S NOTE: REFER TO NCIC OPERATING 

MANUAL OR THE LICENSE PLATE AND VEHICLE 
FILE LESSON PLANS FOR A DETAILED 
EXPLANATION OF VEHICLE/LICENSE PLATE DATA 
IN A MISSING PERSON RECORD. 



(3) The MIS field is not a 

searchable field, (meaning the 
information is not compared with 
information found in any other 
record). The following types of 
information should be included: 

( a ) nicknames ( monikers ) 

(b) clothing description (size, 
color ) 

(c) shoes (size, style, color) 

(d) smoker (pipe, cigar, 
cigarette, brand) 

(e) tobacco chewer (brand) 

(f) fingernails (polish, length, 
biter ) 

(g) possible destination 

(h) amount of money in possession 

(i) medication in possession 

( j ) left handed/right handed 


MPF-36 
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(k) 

( l ) 


explanation/description of 
SMTs and physical condition 
Notify ORI of all hits (NOAH) 
in a case where an ORI wants 
to be notified of all "hits" 
and believes that it will 
provide investigative leads, 
the acronym NOAH should 
be placed in the MIS field. 


( 4 ) Aliases, Vehicle Information, 
DOBS, SOCs, SMTs should be 
entered in a (separate) 
supplemental record . 


INSTRUCTOR'S NOTE: REFER TO PART VI. ENTRY 

OF SUPPLEMENTAL RECORDS TO THE MISSING PERSON 
RECORD. 
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(5) When two or more missing persons 
are known to be associated with 
each other, the NAM and NIC 
number of each person should be 
placed in the MIS Field of each 
record with an explanation. 

b. Missing Adult Record 

(1) A record for a missing person 
who is declared emancipated may 
be entered in the Missing Person 
File provided the entering 
agency has documentation in its 
possession supporting the 
conditions under which the 
person is declared missing. 

This written documentation will 
aid in the protection of the 
individuals right to privacy. 

(2) Written documentation is not 
required for entry of 
catastrophe victims, (regardless 
of age) . 

c. Missing Juvenile Record 

(1) A record of a missing person who 
is declared unemancipated should 
be immediately entered in the 
Missing Person File using 
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the appropriate category. A 
missing person report filed with 
an agency which has jurisdiction 
is sufficient documentation for 
entering a juvenile. 


(2) To ensure that the missing 

juvenile records are entered into 
the Missing Person File for all 
missing children, the National 
Child Search Assistance Act 1990 
(NCSAA) was instituted. 


(a) The Act requires that all 
authorized agencies without 
any waiting period 
immediately accept a report 
of a missing child. 


(b) A missing person record 
should be immediately 
entered into the state 
system and NCIC. 



(c) 


Requires agencies that enter 
records to assist with 
appropriate search and 
investigation procedures and 
maintain close liaison with 
the National Center for 
Missing and Exploited 
Children (NCMEC) for the 
exchange of information and 
technical assistance. 


(3) Records for an individual entered 
as a juvenile that become 
emancipated, as defined by 
his/her state of residence, are 
not expunged from the system. 

The message key changes to 
unemancipated juvenile. 


EID#5,6 
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VI. EiSTTRY OF SUPPLEMENTAL RECORDS TO NCIC MISSING 
PERSON RECORD 


A. Purpose 

The purpose of an NCIC missing person 
supplemental record entry is to add additional 
identifiers to an NCIC record. 

1. The Alias Field and all of the 

additional identifying data fields 
which may be included in a 
supplemental record and the maximum 
number of identifiers that may be 
appended to a missing person record 
are as follows: 


a. Alias (AKA) 99 

b. Scars, Marks, Tattoos, and Other 19 

Characteristics (SMTs), e.g.. Amputa- 
tion, Fracture 

c. Date of Birth (DOB) 9 

d. Miscellaneous Number (MNU) 9 

e. Social Security Number (SOC) 9 

f. Operator's License Number (OLN) 9 

g. License Plate Number (LIC) 9 

h. Vehicle Identification Number (VIN) 9 


2. Dental information may also be appended to a 
base missing person record. 

B . Recruirements 

1. To enter a missing person supplemental 

record, the Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used in addi- 
tion to the following fields: 

a. NAM, NIC Number, and supplemental data 
to be added. 

or 

b. NAM, OCA, and supplemental data to be 
added . 


IO#4 
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2. To enter a missing person supplemental dental 
record, the MKE and ORI must be used in 
addition to the following fields: 
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a . 


NIC Number, OCA Number, and Supplemental 
dental information 


INSTRUCTOR'S NOTE: SHOW EXAMPLE OF 

SUPPLEMENTAL INFORMATION APPENDED TO A RECORD 


C. Interpreting Responses 


I0#ll 


An NCIC missing person supplemental record entry 
will cause the NCIC computer to transmit the 
following responses : 


1. Acknowledgement of NCIC supplemental record 
entry - indicates to the entering agency that 
the supplemental information has been 
sucessfully appended to the base missing 
person record . 
and 


2 . 



Cross Search - when a missing person 
supplemental record is entered or modified 
the NCIC computer automatically compares the 
data in that record against all unidentified 
person records in the NCIC Automatic Cross- 
Search Program * 
additionally 


3. The $.8. Administrative Message - indicates 
to the state of registry that a missing 
person record is entered with supplemental 
vehicle data showing registration in a state 
other than the state of the entering agency. 
Participants in the $.8. Program are all 
Canadian agencies and all states except Idaho 
and Wyoming. ** 
or 


4. Reject - indicates to the entering agency 
that the supplemental record entry was 
unsuccessful due to an error in either the 
data, codes, or format of the NCIC entry. 


* INSTRUCTOR'S NOTE: REFER TO PART V. 

ENTRY OF NCIC MISSING PERSON RECORD, 
(INTERPRETING RESPONSES) OF THIS LESSON 
PLAN FOR MORE DETAIL ON AUTOMATIC CROSS 
SEARCH. 



7/1/92 


MPF-40 


10 # 8 



1100 





REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 


INSTRUCTOR'S NOTE: afflCK WITH YOUR 

CTA/REGIONAL INTERFACE (IF APPLICABLE) FOR 
MORE INFORMATION REGARDING NCIC RESPONSES. 


D. Guidelines 


1 . 



Policy Issues 

a. Missing Adult and Juvenile Records 

(1) To append SMTs and/or other 

additional identifiers, those fields 
must be filled in the base record. 

b. Missing Adult Record 

(1) None applicable for a missing person 
record supplemental record entry 

c. Missing Juvenile Record 

(1) None applicable for a missing person 
record supplemental record entry 


2 . General Information 

a. Missing Adult and Juvenile Records 

(1) Once an NCIC supplemental record entry 
has been made into the NCIC system, 
the accuracy of the record should be 
double checked by a second narty. 

The verification of the record should 
include assuring that the data in the 
NCIC record matches the data in the 
investigative report. 

(2) AKAs, SMTs, and/or other 
Identifiers Record 

(a) Entry of supplemental missing 

person records may be made only 
by the agency that entered the 
missing person record. 



7/1/92 


MPF-41 


IO#12 


IO#12 



1101 


(b) An AKA includes any name in which 
the surname is different from the 
surname in the NAM Field and any 
surname spelling variations. 

1) spelling variations of the 
first or middle name can only 
be shown as an alias if the 
surname changes, i.e., 
NAM/Thompson, Johnny and 
AKA/Thomson, Johnnie. 

2 ) Nicknames are to be entered in 
the MIS Field, not in the AKA 
Field of the missing person 
record. 

(c) A maximum of nine additional 
identifiers of various kinds may 
be entered in one supplemental 
record entry message. Additional 
messages are required if more 
identifiers are to be entered. 

Each AKA, DOB, SMT, MNU, SOC is 
counted as one identifier. 

Each set of data relating to an 
OLN, Lie, or VIN is also counted 
as one identifier. 

(d) Supplemental information cannot 
be modified. 

1) The identifiers in a 

supplemental record should be 
canceled and the correct 
information then reentered. 

INSTRUCTOR'S NOTE: REFER TO PART X. 

CANCET.T.ATTON CF NCIC MISSING PERSON RECORD 
OF THIS LESSON PLAN 

(e) Supplemental dental information 
cannot be transmitted in the same 
message as AKAs, SMTs , or other 
identifiers . 


MPF-42 
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( 2 ) 


Supplemental Dental Information Record 


(a) A dental report can be filled out 
by a dentist and returned to the 
entering agency. 


(b) The entry of a supplemental dental 
record to a missing person record 
will cause a search of all 
unidentified perso' records. 


INSTRUCTOR'S NOTE: REFER TO PART VII. 

MODIFICATION OP NCIC MISSING PERSON RECORD 
OF THIS LESSON PLAN. 


b. Missing Adult Record 

(1) None applicable for a missing person 
record supplemental entry 


c. Missing Juvenile Record 



( 1 ) 


The mother's maiden name and the 
missing juvenile's given name should be 
entered as aliases in a missing 
juvenile record. 
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VII. ENTRY OP ADD-ON RECORD TO NCIC MISSING PERSON 
RECORD 

An add-on record cannot be appended to an NCIC 
missing person record. 

INSTRUCTOR'S NOTE: INFORM TERMINAL 
OPERATOR(S) THAT THE ADD-ON CAPABILITY ONLY 
APPLIES TO THE NCIC VEHICLE AND BOAT FILES. 
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VIII. MODIFICATION OF NCIC MISSING PERSON RECORD 


A. Purpose 

The purpose of an NCIC missing person record 
modification is to add, delete, or change 
information. A modification should be made 
when the agency has obtained additional 
information or determined that the data in the 
NCIC record is erroneous. 

B . Requirements 

1. To modify a missing person record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 

a. NAM, NIC, and Information to be 
modified 

or 

b. NAM, OCA, and Information to be 
modified 


10# 4 


I0#7 
OH# 34 



2 . 


To modify a missing person supplemental 
dental record, the MKE and ORI must be 
used, in addition to the following fields: 


a. NIC, OCA, and any fields to be modified 


INSTRUCTOR'S NOTE: SHOW AN EXAMPLE OF A 

MODIFIED RECORD 


INSTUCTOR'S NOTE: CHECK WITH YOUR STATE CTA 

AS MANY STATE SYSTEMS HAVE DIFFERENT 
MODIFICATION REQUIREMENTS OR ADDITIONAL 
FIELDS . 


C . Interpreting Responses 


An NCIC missing person record modification will 
cause the NCIC computer to transmit the 
following responses: 

Acknowledgement of NCIC modification - 
indicates to the modifying agency that the 
record has been successfully modified, 
or 
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2 . 


Acknowledgement of NCIC modification and 
listing of duplicate record(s) already on 
file - indicates to the entering agency 
that the missing person record has been 
successfully modified in NCIC. Duplicate 
record(s) on file with a different ORI 
will be furnished in the response. * 
and 

3 . Cross Search - when a missing person 
record is modified, the NCIC computer 
automatically compares the data in the 
modified record against all 
unidentified person records (NCIC 
Automatic Cross-Search Program). ** 
additionally 


4. 



5. 


The $.8. Administrative Message - 
indicates to the state of registry that a 
missing person record is modified with 
vehicle data showing registration in a 
state other than the state of the entering 
agency. Participants in the $.8. Program 
are all Canadian agencies and all states 
except Idaho and Wyoming. *** 
or 

Reject - indicates to the modifying agency 
that the modification was unsuccessful due 
to an error in either the data, codes, or 
format of the NCIC modification. 


10 # 8 


INSTRUCTOR'S NOTE: *IF THE LIT FIELD IN AN 
EXISTING RECORD IS BLANK, OR IN THE CASE 
OF MODIFICATIONS, IF THE MISSING PERSON 
RECORD BEING MODIFIED HAS A BLANK LIT 
FIELD, THE LIT FIELD IS NOT USED IN THE 
DUPLICATE RECORD CHECK. 


INSTRUCTOR'S NOTE: **REFER TO PART V. 

ENTRY OF NCIC MISSING PERSON RECORD, 
(INTERPRETING RESPONSES) OF THIS LESSON 
PLAN FOR MORE DETAIL ON AUTOMATIC CROSS 
SEARCH. 


*** REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 



INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
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SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 


D. Guidelines 


1 . Policy Issues 

a. Missing Adult and Juvenile Records 

(1) AKAs, SMTs, and othei identifiers 
cannot be modified, the 
identifiers must be canceled and 
reentered. 


b. Missing Adult Record 

(1) None applicable for a missing 
person record modification 


c. Missing Juvenile Record 



(1) None applicable for a missing 
person record modification 


General Information 
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a. Missing Adult and Juvenile Records 

(1) Modification of a record is 
restricted to the agency that 
entered the record. 

( 2 ) Once the acknowledgement of 
modification is received, the 
accuracy of the modification 
should be checked by a second 
party. The verification of the 
record should include assuring 
that the data in the 
modification matches the 
additional or corrected 
information. 

(3) A modification message used to 
delete information in a field of 
the base record will cause the 
same data in the supplemental 
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record to move up the base 
record except for vehicle 
and license data. 


(4) When a vehicle in a missing person 
record is recovered prior to the 
locating of the missing person, a 
special modification message may 
be used to remove all vehicular 
data without identifying each 
field. 


INSTRUCTOR'S NOTE: SEE NCIC OPERATING 

MANUAL FOR MODIFICATION OF VEHICLE 
INFORMATION IN THE MISSING PERSONS FILE. 

(5) After a record has been modified, 
a new search of all unidentified 
person records will automatically 
be conducted . 


(6) A supplemental dental record may 
be modified to: 


(a) 



change the code entered in the 
Dental X-rays Available (DXR) 
and/or Dental Model and/or 
Photographs of Teeth Available 
(MPA) Fields. 


(b) add, delete, or change the 
information entered in the 
Dental Remarks (DRE) Field. 


(c) enter, change, or delete any 
of the 256 codes of the Dental 
Characteristics (DCF) Field. 
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IX. CLEAR OF NCIC MISSING PERSON RECORD 


A. Purpose 

The purpose of an NCIC missing person record 
clear is to remove the missing person record 
from NCIC when: 

1. The agency finding the missing person is 
the agency that entered the record. 

2 . When the agency that entered the record is 
officially advised that the missing person 
has been located by another agency. 

INSTRUCTOR'S NOTE: SINCE ONE LOCATE MESSAGE 

PURGES THE RECORD FROM FILE, THE ORI AND THE 
CONTROL TERMINAL AGENCY SERVICING THE ENTERING 
ORI ARE NOTIFIED BY NCIC THAT SUCH A TRANSACTION 
HAS OCCURRED, ($ .L. ADMINISTRATIVE MESSAGE). IT 
WILL NOT BE NECESSARY UNDER THESE CIRCUMSTANCES 
FOR THE ORI TO CLEAR THE RECORD FROM NCIC. 


B . Requirements 



1 . 


To clear a missing person record when the 
entering agency finds the individual ( s ) , 
the Message Key (MKE) and Originating 
Agency identifier (ORI) must be used in 
addition to the following fields: 


a. NAM, NIC, and Date of Location 
or 

b. NAM, OCA, and Date of Location 


2. To clear a missing person record when 

another agency locates the individual (s ) 
and has not placed a locate message on the 
missing person record, the MKE and the ORI 
must be used in addition to the following 
fields : 


a. NAM, NIC, Date of Location, Locating 
Agency's Identifier, and Locating 
Agency's Case Number, 
or 


b. NAM, OCA, Date of Location, Locating 
Agency's Identifier, and Locating 
Agency ' s Case Number . 


I0#4 
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INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CLEAR 
REQUIREMENTS . 


C. Interpreting Responses 

An NCIC missing person record clear will cause 
the NCIC computer to transmit one of the 
following responses: 

1. Acknowledgement of NCIC clear - indicates 
to the clearing agency that the record has 
been successfully cleared, 
additionally 


2 . 



3. 


The $.8. Administrative Message - 
indicates to the state of registry that a 
missing person record is modified with 
vehicle data showing registration in a 
state other than the state of the entering 
agency. Participants in the $.8. Program 
are all Canadian agencies and all states 
except Idaho and Wyoming.* 
or 

Reject - indicates to the clearing agency 
that the clear was unsuccessful due to an 
error in either the data, codes, or format 
of the NCIC clear. 


* REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 

D. Guidelines 


1. Policy Issues 

None applicable for a missing person record 
clear 
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2 . General Information 


a. Missing Adult and Juvenile Records 

( 1 ) clearance of an NCIC missing person 
record is restricted to the agency 
that entered the record. 

(2) The clear transaction will cause 
the entire record to be removed 
from file, including supplemental 
identifiers, and dental informa- 
tion. 

b. Missing Adult Record 

(1) None applicable for a missing 
person record clear 

c. Missing Juvenile Record 

(1) None applicable for a missing 
person record clear 
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X. CANCELLATION OF NCIC MISSING PERSON RECORD 


A. Purpose 

The purpose of an NCIC missing person record 
cancellation is to remove an NCIC missing 
person record when it is determined that the 
information contained in the record is invalid 
or inaccurate. 


B. Requirements 


1. To cancel a missing person record, the 
Message Key (MKE) and Originating Agency 
Identifier (ORI) must be used in addition 
to the following fields: 

a. NAM, NIC, and Date of Cancellation 
or 


b. NAM, OCA, and Date of Cancellation 


2 . 


To cancel a missing person supplemental 
AKA, SMT, and other identifiers record, the 
MKE and ORI must be used in addition to 
the following fields: 


a. 


NAM, NIC, and Information to be 

canceled 

or 


b. NAM, OCA, and Information to be 
canceled 


3 . To cancel a missing person supplemental 

dental record, the MKE and ORI must be used 
in addition to the following fields: 

a. NIC and OCA 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CANCELLATION 
REQUIREMENTS . 

C. Interpreting Responses 


An NCIC missing person record cancellation 
will cause the NCIC computer to transmit one 
of the following responses: 
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1 . Acknowledgement of NCIC cancellation - 
indicates to the canceling agency that a 
record has been successfully canceled, 
additionally 

2. The $.8. Administrative Message - 
indicates to the state of registry that a 
missing person record is canceled with 
vehicle data showing registration in a 
state other than the state of the entering 
agency. Participants in the $.8. Program 
are all Canadian agencies and all states 
except Idaho and Wyoming.* 

or 

3. Reject - indicates to the canceling agency 
that the cancellation was unsuccessful due 
to an error in either the data, codes, or 
format of the NCIC cancel. 

* REFER TO NCIC/STATE OPERATING MANUAL FOR 
FURTHER DETAILS 

INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IP APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY . 


D. Guidelines 

1 . Policy Issues 

None applicable for a missing person record 
cancellation 

2 . General Information 

a. Missing Adult and Juvenile Records 

(1) Cancellation of an NCIC missing 
person record is restricted to the 
agency that entered the record . 

(2) A cancel?.ation transaction will 
remove the entire record from file 
including all supplemental 
information. 
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(3) A supplemental dental cancellation 
transaction will delete all dental 
information from the record . When 
a missing person base record is 
canceled , all supplemental 
information is canceled as well. 

b. Missing Adult Record 

(1) None applicable for a missing person 
record cancellation 

c. Missing Juvenile Record 

(1) None applicable for a missing 
person record cancellation 
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XI. RETENTION PERIOD 


10# 13 


A missing person record is retained indefinitely 
in NCIC or until one of the following . occurs : 


A. A locate is placed. 


QH#37 


B. The entering agency clears or cancels the 
record. 

C. If the expired license plate is the only 
searchable identifier in the record, the 
entire record will be purged and the 
originating agency will not be notified. 
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XII. CONCLUSION 

The NCIC Missing Person File has been instrumental 
in locating many missing children and adults since 
its inception in 1975. As of January 1, 1992, 
there were 72,587 records entered into the NCIC 
Missing Person File. 

It is important to remember: 

1. The NCIC Missing Person File is designed to 
store records containing personal and physical 
descriptors, dental characteristics, and 
personal accessories of missing persons. 

2. There are five categories that may be used when 

entering a missing person record into NCIC they 
are: Disabled; Endangered; Involimtary ; 

Juvenile; and Catastrophe Victims. 

3. Supplemental AK.As, SMTs and other additional 
identifiers, e.g., DOBs, SOCs may be appended 
to a missing person record. 

4. An NCIC Missing Person File is cross searched 
against the NCIC Unidentified Person File 
whenever a record is entered , updated or 
modified . 

5. An NCIC missing person inquiry will search the 

following files: Missing Person, Wanted 

Person, U.S. Secret Service Protective, Foreign 
Fugitive, and the Alcohol, Tobacco and Firearms 
(ATF) Violent Felon Files. If license/vehicle 
data is included, the Boat, License Plate, and 
Vehicle Files will also be searched. 
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Effective utilization of the guidelines presented 
in this lesson plan will help ensure that the 
correct procedures are followed in the inquiry, 
locate, entry, modification, clear, and 
cancellation of all missing person records. 


INSTRUCTOR'S NOTE: SHOW "NCIC AND MISSING 

CHILDREN" (VIDEO PLAYING TIME 11:15) 
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PUBLIC LAW 101-647— NOV. 29, 1990 

Public Law 101-647 
101st Congress 


TITLE XXXVII— NATIONAL CHILD 
SEARCH ASSISTANCE ACT OF 1990 

42 use S779. SEC 3701. REPORTING REQUIREMENT. 

(a) In General. — E^ch Federal, State, emd local law cnforcemeat 
egeacy shall rep>ort each case of a missing child under the age of 18 
reported to euc^ agency to the National Crime Information Center 
of the Depfflitnaent of Justice. 

(b) Guidelines. — ^The Attorney General may establish guidelines 
for the collection of such reports including procedures for carrying 
out the purposes of this Act. 

(c) Annual Summary.— The Attorney General shall publish an 
aimuid statistical summary of the reports received under thi«; title. 

SEC 3707. STATE REQUIREMENTS. 

Elach State reporting under the provisions of this title shall— 

(1) ensure that no law enforcement agency within the State 
establishes or maintains any policy that r^uires the observance 
of any waiting period before accepting a ml<gnng - child or un- 
identified person report; 

(2) provide that each such report and all necessary and avail- 
able information, which, with respect to each child 

report, shall include — 

(A) the name, date of birth, sex, race, height, weight, and 
eye and hair color of the child; 

CB) ^e date and location of the last known contact with 
the child; and 

(Q the category imder which the child is reported 
missing; 

is entered i mm ediately into the State law enforcement Qrstem 
and the National Crime Informafion Center computer networks 
and pnade available to the Missing Children Information 
Clearinghouse within the State or other agency derignated 
within the State to receive such reports; and 

(3) provide that after rec^ving reports as provided in para- 
graph (2), the law enforcement agency that entered the report 
into the National Crime Information Center ghall — 

(A) no later than 60 days after the original entry of the 
re<»rd into the State law enforcement system and National 
Crime Information Center computer networks, verify and 
up>date such record with any additional information, includ- 
ing, where available, medical and dental records; 

(B) institute or assist with appropriate search and inves- 
tigative procedures; and 

(C) maintain close liaison with the National Center for 
Missing and Exploited Children for the exchange of 
information and technical assistance in the missing chil- 
dren cases. 

Approved November 29, 1990. 
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MIWKlItnfr FOR 

ThtSyNtala 


or TBK STsmc 

Tis3rsruite4 sttM qmk 


534 Mid Tllk 2t of llw Code of Mond lUfolaiiaas- 

Pdbik Low n>544 (14 to. 

linX Pu wri T t fTrdor T — ^ ^ €n^ t««d»»N af 197^ 


CMMOtmiT R car mms 

Dm k}inrfilM ii uria-iT^ and for the officbl om 


Dimki of Od^da* Rmio Sioo, poMtmaat «d 


of Mini, Me, Md load 


k tiM 50 ftme, dM 


oadAor oawMMy|iiiiii< —Mbcr. 
Mft tmodt 5SJOOO iod Iwvkg • 


mmCecaaer- 


r ittdkr owMMipQdkd Mobw if kim^ 


3. ME TXUKS 

- lUooidaforMiyiMvkMd«SSOOormovehevktai 
*> ltecookfQrMiyilMfCMrdkMofvaliie,tfa|petmvkwofi^ 

aengM Mikl Mate owM^oppM Mkbo^ 

- Reooidt for my ima, ifgw dUg i of value, hevkg a t 
ia kdkaied, or ke ttoka aum it a kid k a note « 

Boat FBe 

- Rooofda for atfllan boat!, boat uiikrs, or boat pens. 

Fbraiaii ftititiva Rle ^ 

- Recordaforpcraom wanted by another couptiy fora cfkie tbit awak bee ktoy if it wen onmmiit idk the United Sutea« 

*• WMk« ooiaaiy muat be a ngnaiory lo an eatndkoa naaty A io nv aa i i ni wik ke VS, 

Gun Rle 

- Riooida for Holm, weaponi. 

- Raoorda for l acov eio d, (abandoned, scued, cr found) weapons for which ke owaar u not known. 

Interstate Identification Index (111) 

- Onkal htalocy kfomsation provided by kdexkc itooed idendfim sach m tmm, physical de«xi(Xion, idendfyias namben, and fkf eifnixA 
cksiifioitioaa as well as the name of the af cncy that m a in u ks the csimkil hiMy nooid. 

lioense Plata Hie 

Raoofda for siolm lioense plates. 

Mitskg Person FBe 

- Rccofds for petsons of any age who arc mitting and under pcoven physkalkicnttl dUabiUcy or aic seoik, thcfcby nibjectkg hkucifdwrself or oken 
to personal «d immediate dmger. 

Records for persons of any age who are missing under dicomstanoes kdk a tsng that htsker physical safety may be k danger. 

- Records for penons of any age who are missing under dreomstanoet kdie s rin g that hisker dts ap pea r anoc may not have been vohmuiy. 

- facowUforpenowwboii«iniMii»»iiidd>diwJiwwnwriptirriMd«fiB>dbylheUwtofh»i4ierittUo<iciideM«iiiddoi>oti^ 

above enuy criteria. 

- Records for penons of any age who are missing after a cataHiopbe. 

Orisinsting Agency Identifier (ORI) File 

— Records for agency kfonnation on any criminal juitioe agency that has been assigned an NCIC for the purpose of accessing the NCIC System. 
Securities Hie 

- R«otdiforfefidlyBumb«edttokn.einbe*itod,oreoonieffeileai«»itie*.e.r.omtBey »iddoa«»e«iorc*nifk«e» whid^ 

evidmee oi debt, or oimeiihip of property, or documaui wbkk leptcMot lubtcripiian Abo. wiiebaM* rooeiiu. travder'i ehecki. money 

orders, savings oeitiftcaics, and mterest coupo rn on stocks and bonds. 

Unidentified Penoo File 

- Records for unidentified deo m sed persoru. 

- Records for p en ons of any age who are living and unable to asoeitak ksker identity. 

- Records for unidentified catastrophe victiros. 

- Rnoords for *>Hy parts. 

U.S. Scott Service (USSS) Protective Rle 

- Record* for iedividuel* who may po*e a threat to the Preaideni •od/or oibm afforded ptotectian by the USSS u authorixed by 18 USC 3056 and 
Public Law 90-331 as amended. 

Vehicle File 

Records for stolen vsbicles. 

- Records for vehicles involved in the commitsion of a crime (felony vehick). 

- Records for stolen oomponent pans. 

Wanted Person Hie 

- Record* for individual! Ctndiidini a juvenik who wiU be tried M an adrft) for whom a Federal warrant iaoutatandin*. 

- Record* for individual* (mdudinf a juvenile who will be tried a* an aduk) for whom a felony or aeriout miadcmcanor wanant i* cwt*undin(. 

- Records for probaticn and parole vioUion. 

Records for any juvenik offender may be entered for cacapees, probHaon and parok alMoooden, and iho« juveniki charged with the oommissioa of 
an aa of delinquency. 

A temporaiy felony wsni may be entered when a law enforccroeiu agency must take prompt aetkm to apprehend a person who has oommiued, or 
there are icaaonable trotmd* to believe haa ooramiBed. a felony and who may fke acrou jariadietional boundarica and a wanant cannot immediaicly 


be 
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4. RKTRJgVABILITY 

IQ dau ^NdC if •chieved by ufinf the foUcwmg 

Aftid^Hk 

- Type (TYP) tad leiul norober. 

~ TYP and owner*<pplied auniber (OAN)- 
TYF« acritl noaibcr. and OAN. 

- NaC Number (NIC). 

Boil Rk 

— Regiftrition (REGX doewnent number (OGD). 

~ Hall aenal niniber (BHN). 

~ OAN. 

~ UC 

- VIN. 

- or/tny combinetioo oC the above. 

- NIC. 

Fomen Fudtive. USSS Protective, md Wanted Pewon 
Bka 

— Name and at kait one of the following nomencal 
ideodncft: dale of birth (DOB), FBI Number. 

Social Secunty (SOC) Number, operaior’f liceM 
number, mtaoellanecae number (MNU) (Ctn*di«i 
Social Imuimoe Norober, military leritl number, 
peaipon number. Selective Service Number, 

Veieran't Adminisuidort daim number, etc.), 
ofiginating agency case number (OCA). 

~ Name, DOB, aex, and noe. 

~ Uccnie Plate number (LIC) and license 
pUte state (U^. 

- Vehide idouificatioo number (VIN). 

UC only. 

- NIC. 

Gun File 

~ Serial number (SER), make (MAK), and caliber 
(CAL). 

~ 3HR uid MAK. 

- SER and CAL 

- SER only. 

- NIC. 

Intenute Idemiftcation Index 

Name.^x, race, and DOB. 

Name, sex, race, DOB, and dihcr an MNU or SOC 
Number. 

- Name and SOC Number. MNU, Sute Identification 
Number, or FBI Number. 

Sute Identification Number. 

FBI Number. 


search deacriploff: 

Licenic Plate Rle 

- Lie and LIS. 

- UC 
NIC 

Miiaittt Pemon Rk 

^ NMeand any one or mote of the faflowing: DOB. FBI 
Nanbcr, MNU, SOC Nianber, ofxrmor’s license number, 
UC, VIN, and OCA. 

- Name, DOB, sea. and race, 

~ UCaadliS. 

~ VIN only. 

^ UCody. 

~ Appfouknaie age, sea, race, eye color, hair color, 
approaimaie bd^ and ^jpioxiswie weight 
~ Entry of an Unideacified Person record. 

- NIC 

Oriain^^ Atcncy Identifier (ORI) Hk 
Secorilig Hk 

TYP, serial mnber, d ejomk ution of security. 

- Name of owner of security. 

- Name of owner of aocority and TYP, SOC Number, or 
OCA. 

- SOC Number. 

- NIC. 

Unidentified Person File 
Body parts stilus. 

- Age, sea, race, bright, wei^ eye ooior, »d hair color. 
~ OCA Number. 

~ Eotty of a Misting Person Record. 

- NIC 
Vehick FUc 

- vW. 

- OAN*. 

- SER*. 

- UC 

UC and US. 

US may be used in oombmatkm sriih any of 

the above 

NIC. 
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5. RgTKHTION 

Unless otherwise romoved or located, records will be retained in fik as follows: 

Article Hie - Balance of the year enicred plus one year. 

Boat File ~ Balmce of the year entered plus four years. Records without a BHN or OAN remain in file for 90 days after entry. 

Forrim Fueitive File - Unlocked records remain in file indefimtely or until the originating agency ckars/cancels the record. 

Gun File - Records are rciainod in file until the originating agency clears the reconL Records on file as recovered weapocu will remain in file for the balance 
the year entered plus two yean. 

Imematc Idcntificstion Index — Records are retained undl the individual reaches the age of 80. 

Uceme Platc~File ■■ Records remain in fik for one year after if.c end of the plate’s expiration year. Records for nonexpiring Ucense pUtes remain in fik for if 
year of entry plus four yean. 

Missina Person File - Unlocatcd records remain in file indefinitely or until the originaiing agency dears the lecoid. 

Oririnaiing Identifier File ~ Records remain in file indefinitely. If an agency no longer qualifies for NQC access, the ORI record is retired, keqnng i 

in file in an inactive sums. • ^ , . . , ^ u 

Securities File - Balance of the year entered plus four yean, except records for traveler’s checks and money orders which ire retained for the balance of the 

year cmered plus two yean. 

Unidentified Penon File - Records are retained for the remainder of the year of entry plus nine additional yean. 

U S Secret Service Protective FUe - Records remain in file until action is taken by the USSS. 

Vehicle Hie - Felony vehicle records and records not containing a VIN or OAN will remain in file for 90 days after entry. Records conuining a VIN or OAJ 
I^olcn part records conuining an OAN or SER will remain in fik for the year of entry plus four years. UC dau in a vchkk record is purged one 
year after the plate’s exptrslion year except for nonexpiring license plates which remain until the entire record is purged. 

Wanted Person Rle - Unlocatcd records (adult and ruvenile) remain in file indefinitely or until the originating agency ckan/canccls the record. Temporary 
felony wam'records will be Mtocnttkally removed from file after 48 hours. 
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'These kkmifiere apply to stolen part record inquiries. 
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The following editorial by the Deputy Director for the National Center for Missing and Exploited 
«ildren is reprinted from PoLice , November, 1988. 


Locating Lost Children 
The NCIC is a powerful and vital tool 


Missing child investigations pose difficult 
and complex problems for law enforcement. A 
powerful tool law enforcement agencies should 
use in solving these cases is the FEPs Nati nal 
Crime Information Center (NCIC) computer 
system. Both the NCIC Missing Persons File and 
the Unidentified Persons File are correlated 
daily. The more complete and accurate the 
information that is entered on a missing child is, 
the more likely it is that the system will 
produce a match. The following is a true story 
that illustrates the critical importance of using 
the NCIC sy-stem. 

^ Ricky (not his real name) is a 15-ycar-old 
^mtally retarded youth who lives with hb 
lather in a suburban area. One morning in the 
middle of August, Ricky and his friends took the 
train into the city. When Ricky did not return 
home by nightfall, his father became worried and 
called the local police to report the child 
missing. The police department took the report 
from the father and told him not to worry 
because most children show up sooner or later, 
usually unharmed. The department filed the 
report but did not enter it into the NCIC 
Missing Persons File. 

Ricky did not show up, and Ricky’s father 
became distraught. Every spare moment in the 
next few months was spent looking for his lost 
son. In early March of the following year, the 
National Center for Mbsing and Exploited 
Children was contacted about the case by a non- 
profit organization that had been helping the 


father. The National Center contacted the police 
department in the boy’s hometown and, after 
finding out that the NCIC information had not 
been entered, encouraged the department to do 
so. On April 21, the National Center arranged 
for Ricky’s picture to be aired on a news 
broadcast. The following morning, the Center s 
hotline (1-800-843-5678) received a report that a 
boy who resembled the one in the picture shown 
on television was in a children’s shelter — and 
had been in the shelter since September 5, 
almost a full eight months. The police agency 
that had found Ricky in the city had not made 
an entry in the NCIC Unidentified Persons File. 

If the law enforcement agencies had made 
the enuies in the NCIC Missing Persons File and 
Unidentified Persons File, the child would have 
been returned to hb father almost immediately 
after hb disappearance. As it was, a young man 
was separated from hb family for months, a 
family was dbrupted and experienced months of 
uncertainty and grief, and the city operating the 
shelter spent almost $25,000 housing the child. 

There are more than 1,700 entries in the 
Unidentified Persons File, many of which are 
juveniles. Somewhere in thb country, law 
enforcement agencies have these children in 
their own missing person files and, until they 
are properly entered into the system, the 
tragedies will remain unsolved. 

I urge everyone reading thb bsue of Police 
to use the NCIC system. It works. 
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ENTER ALL AVAILABLE DATA 


PHYSICAL DESCRIPTORS AID IN IDENTIFICATION VEHICLE DATA HELPS IDENTIFY MISSING 



On November 13, 198A, the body of a 
white male homicide victim was found by 
hunters on an abandoned farm in central 
Indiana. The victim had been shot with a 
shotgun and obvious efforts had been made 
o conceal his identity — the hands and 
ad were severed and could not be 
cated. All attempts to identify the 
I#ody through conventional methods were 
frustrated by the absence of fingerprints 
and dental information, and the Inability 
to circulate a facial photograph. 


The only available identifiers were the 
physical descriptors# The body was esti- 
mated to be in the late 30 *s to early 40 *s 
and was approximately 5*9**, 230 pounds, 
with heavy reddish body hair. The blood 
type was 0, and footprints and body X-rays 
were taken. Tattoos were located on both 
forearms, and one of the tattoos contained 
a distinctive spelling of a girl's name. 


A check of missing persons in the area 
proved negative, but because of the time 
of death and the location of the body, it 
was possible that it could have been 
driven or flown to the spot where it was 
recovered. The Indiana State Police 
issued flyers and teletype messages to 
'ther law enforcement agencies, but no 
rther leads developed. , j 

♦ conttnurJ on (Htgr J. 




On February 15, 1984, a concerned 
mother reported her 28-year-old daughter 
as missing to the North Arlington, 

New Jersey, Police Department. The next 
day the North Arlington police entered a 
record for the young woman Into the NCIC 
Missing Person File as an endangered 
missing person. The victim's automobile 
was also reported missing and the vehicle 
Information was included in the missing 
person record. 

Several weeks later, the Florence 
County, South Carolina, Sheriff's Office 
found an abandoned, burned car in a wooded 
area. Further investigation led to a 
burned body in the trunk of the car . A 
detective made an NCIC Vehicle File 
inquiry using the vehicle identification 
number (VIN) of the car. The inquiry 
resulted in a hit on the North Arlington 
Police Department's missing person record. 
Communications were immediately estab- 
lished between the Florence County 
Sheriff's Office and the North Arlington 
police, and through dental identification, 
the body was positively identified as the 
missing daughter from North Arlington, 

New Jersey. 

Alsolnth\s'tssue.., 

CAP and NCIC 

Diplomatic License Plates 

New NCIC Feature 

Plus NCIC File Size and Transaction Volume 
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MISSING PERSONS NONUNIQUE INQUIRIES 

A SUCCESS STORY 


The Missing Person File has been operational since October 1975. 
The value of this file has been documented by the results of 
inquiries made on these records. 

In an effort to further enhance the file's usefulness, NCIC 
developed the means of inquiring on missing persons with 
nonunique identifiers. As of October 1983, users can inquire 
using sex, race, eye color, hair color and the approximate age, 
height and weight of a person. A name may be included (if 
available) to limit the search and response. 

When processing this type of inquiry, the NCIC computer searches 
the age, plus or minus one year. Approximate height is searched 
plus or minus thre:e inches; approximate weight is searched plus 
or minus ten pounds. Possible matching records are scored based 
on the similarity between the inquiry data and the corresponding 
data in the records. These scores are used to select up to 20 of 
the highest scoring candidate records for return to the inquiring 
agency . 

This capability helped to identify a suspect in a burglary in 
Barron County, Wisconsin. In April, the Sheriff's Office was 
notified of burglary in progress. Officers responding to the 
call arrested a young female in connection with the crime. At 
the time of arrest, the girl could producer no identification nor 
would she reveal her true identity. 

The Sheriff's Office dispatcher ran an NCIC check using the 
nonunique inquiry capability of the Missing Person File. Her 
physical description provided the basis for the inq[uiry, which 
resulted in 93 possible matches. The two highest scoring records 
as well as the NIC numbers for the next 18 highest scoring 
records were provided. The second hig. ast scoring record was for 
a missing female from Eau Clair County, Wisconsin. Contact with 
the Wisconsin authorities confirmed the identity of the girl. 

The perseverance of those involved led to the closing of this 
case and the return of the runaway juvenile. 

During the month of July, 1986 agencies made 1,209 nonunique 
missing person inquiries. This capability is expected to provide 
more outstanding results in those difficult cases where personal 
identification cannot easily be established. The formats for 
nonuique inq[uiry may be referenced in your NCIC manual in section 
5. Please contact your CTA or NCIC if you have additional 
questions . 
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PUBLIC LAW 97-292-OCT. 12, 1982 


96 STAT. 1259 


Public Law 97-292 
97th Congress 


An Act 


To •latai titk » Unlted.SU^ 0^ 

£nt^ttoTof owtS d«Se*sed tndividuiOs «nd in the loention of nuirin* pcwoo* 
(includiAC ttnemuKtpAtod pertoos). 

Be it enacted by the Seiuite and House 
United States of America m Congress assembled, That this Act may 

•“slS^rS'S^S^f w.' 2S. Uoiu«J C«da. b 

amend^ by striking out "and" at the end of paiagtaph (1>. 
f2) bv redesignating paragraph (2) as paragraph W); 

(3) by inserting after paragraph (1) the following new para- 

^’'“^^uxpiire, collect, classify, and pre^rve ^ 
whidi assist in the identificaUon 
ISiSho has not been identified after the diaooveiy of anch 

^*2§?«quire?^^ect, classify, and preserve any i***®™^? 

SSsist in Jthe location <rf 
ing an nnemandpated person as dcfir^ by lasww w 

dr^tidenoe of auch person) and provi^ 
entry for auch a peraon to the i^t, le^ ®'***?H^ ® 

Id^f that per^ (and the Attornay ^erd 
collect, classify, and preserve ^audi Information from auch 
pareatt guardian^ or nextof Idn);**; and ^ 

rtriking out *"ejccbang® these r^rds m 
(as so redesignated) and inserting m lieu thereof exchange 

(b,‘^tt'.!ra5^°uHtodSb^„^^ 

S7y‘‘S^"“1 Uou 

SiSmI) The heading for section 634 of titie 28. United States 
Code, is amend^ to read as follows; 


Oct 12, 1982 
(H.R 6976] 


Missing 
CWWren Act 
28 use 1 note. 


D«oessed 

individuals. 


“TTTLE IV-WISSING CHILDREN 

“•HORTTmX 



rs«x <01. IWs title may be dted as the Miadne CUldren’a 
Aadstanoe Act 


*XU year thouMnda of diildrea ate abducted or removed 

firam the control ofa parent hiding lesal coatody ^t*»®}** **<* 
parent's coooe nt, under drc rnn ata n o f a nrfaldi imm edla td y P>«ce 

*1(2) diUdren are never reunited with their 

families; . . 

*1(8) often there are no does to the whereabouU of these 
diOdira; 

*1(4) many mlsdng diildren are at great risk of both physical 
Kura pnd ffgutl cxotoitAtiocii 

*%) in many pat^ and local Uw enfotcement ofTi- 
dais have neither the resources nor the expertise to mount 
eitpilided teAx^ eiToris; 

'^6) abducted children are frequently moved fi^ one locality 
to andher,i«quiring the cooperation and coordination of local, 
State, and Feddal law enforcement efforts; 


*VlHlMNOS 

*1Se& 402. Ihe Congress herdqr finds that 


ttuscsni. 


98 STAT. 2125 


P.L. 98-<73 
Sec. €60 


LAWS OF 9«th CON(;.-2nd SKSS. 


Oct. 12 


<2 use mz. 


42 use 5773. 
RccuUtioni. 


ISiblic 

ioTormaUocL 


, frequent occasions, law enforcement authorities 
quickly exraust all leads in missing children cases, and require 
assistance from distant communities where the child may be 
located; and 

"'(8) Federal assistance is urgently needed to coordinate and 
assist in this interstate problem. 

^'defikitions 

403. For the putpe^ of ihis title — 

the term ^missing ^ild* means any individual less than 
18 years of ^e whose whereabouts are unknown to such indi- 
viduars legal custodian if— 

•‘(A) the circumstances surrounding such individuals dis- 
appearance indicate that such individual may rK>ssibly have 
another from the control c .;uch individ- 
custodian without such custodian*s consent; or 
the dreumstanoes of the case strongly indicate that 
SUOT individual is likely to be abused or sexually exploited; 
and 

^2) the term /Administrator’ means the Administrator of the 
Ofilce of Juvenile Justice an 1 Delinquency Prevention. 

“duties and FUNCnONi OP THE ADMINtSTItATOR 

“Sec. 404. (a) The Administrator shall — 

“(1) issue such rules as the Administrator considers necessary 
or appropriate to carry out this title; 

/(Z) make ^ch arnmgeinents as may be necessary and appro- 
pnate to facilitate effective coordination among all federally 
funded programs relating to missing children (including the 
preparation of an annual comprehensive plan for facilitating 
such coordination); 

*X8) provide for the funiishing of information derived from 
toll-free telephone Tine, established under subs^ 
tion (bXl), to appropriate law enforcement entities; 

‘\i) provide adequate staff and agency-resources which are 
'\*?**^*^ properly carry out the responsibUities pursuant to 
this title; 

“(S) analyze, compile, publish, and disseminate an annual 
summary of recently cou.pleted research, research being con- 
ducted. and Federal. State, and local demonstration projects 
relating to missing children with particular empha^ on — 

“(A) effective models of local. State, and Federal coordina- 
tion and cooperation in locatii^ missing children; 

“(B) effective programs designed to promote community 
awareness of the problem of missing children; 

“<0 effective programs to prevent the abduction and 
sexual exploitation of children (including parent, child, and 
community education); and 

“(D) effective program models which provide treatment, 
counseling, or other aid to parents of missing children or to 
children who have been the victims of abduction or sexual 
exploitation; and 

“(6) prepare, in coniunction with and with the final approval 
of the Advisory Board on Missing Children, an annual compre- 
hensive plan for facilitating cooperation and coordination 

98 STAT. 2126 



Oct. 12 CONT. APPROP.— CRIMK CONTROL A(T 


P.I.. 8M-473 
Sec. «6Q 


•iMng alt agencies and oiganitations with responsibilities 
^ related to m^ng children. 

^ "(b) The Administrator, either by making grants to or entering 
into contracts with public agencies or nonprofit private agencies, 
shall— 

*^1) establish and operate a national toll*free telephone line 
py w^ich individuals may report inrormation regarding the 
location of any missing child, or other child 13 years of age or 
younger whose whereabouts are unknown to such child's legal 
custodian, and request information pertaining to procedures 
necessary to reunite such child with such child's legal 
custodian; 

*^2) establish and operate a national resource center and 
clearinghouse designed— 

"(A) to provide technical assistance to local and State 
governments public and private nonprodt agencies, and 
individuals in locating and recoveririg missing children; 

to coordinate public and private programs whidi 
locate, recover, or reunite missing children with their legal 
custodians; 

^ *XO to disseminate nationally information about innova- 
tive and model misang childrens' programs, services, and 
legi^tion;and 

’XD) to provide tedmical assistance to law enforcement 
agendes. State and local governments, elements of the 
criminal justice system, rablic and private nonprofit agen- 
cies, and individuals in the preventton, investigation, pros- 
ecution, and treatment of the missing and exploited child 
case;wd 

periodically conduct national inddence studies to deter- 
mine for a nven year the actual number of ^Idren reported 
mi ssi ng eadi year, the number of diUdren who are victims of 
aU^ion by strangers, t^ number of children who are the 
victims of parental kidnapings, and the number of diildren who 
are reomred each year. 

"(c) NoUi^ oontainM in this title shall be construed to grant to 
the Administrator any law enforcement responsibility or super- 
visory authority over any other Federal agency. 


GmnU. 
CociUbcU. 
Pubtk 
infofiQBtioci . 


Studies.. 


‘Vdvtsory board 

405. U) There is hereby esUbtished the Advisory Board on Esubliihment 
Missing Children (hereinafter in this title referred to as the <2USCriT74. 
*Adviaory Board') which shall be composed of 9 members as follows: 

•'(Da law enforcement ofTiccr, 

*^(2) an individual whose official duty is to prosecute violations 
of the criminal law of a State; 

*X3) the chief executive officer of a unit of local government 
within a State; 

*\A) a statev^e elected officer of a State; 

"(5) the Director of the Federal Bureau of Investigation or the 
Director's designee from within the Federal Bureau of Investi- 
gation; and 

“(6) 4 members of the public? who have experience or expertise 
relating to missing children (including members representing 
parent groups). 


98 STAT. 2127 


P.L, 98-173 
Sec, WO 


LAWS OF 9«th CX)N(;.-2n<i SFLSS, 


<M, 12 



lafim. 



GootnoU, 

4f USCS775. 


General slmll make the iniaal appointments to 
the Advis^ not Uter than 90 days after the effective dat^ of 
A^isory BmixI shall meet periodically and at the call 
the Attorney General, but not less frequently than annifi i y 
“» Ad.Uo., Bo«l *ill & 

“(c) The Adtdsory Board shall— 

tl; 

advix t^ /.^nistrator with regard to the establish. 
iol”a^ ***^°”^ *n*king grants or contracts under section 

comprehenave plan for facUiUUng 
opopera^n and coordination among all agencies and onraniz^ 

reU^ to missing childm ud 
mbmit the first st^ annuid plan to the President and the 

Sr tSuStl^ *****^ ****" eighteen months after the effective <tote 

“(d) Memben of ^ Advisory Board, while serving away from 
[iCir plsOCS of residence or recmtjir ..I ti 



“grants 

Admini^tor is authorired to make grants to 
ai^^ter into contr^ vnth public agencies or lionttofit^vate 
orga^Uons, or combinations thereof, for research, demon^tion 
projec^ or service programs desimed— 

parents, oiildren, and community agencies 

of rtidnSdUMtSf’™*"”" *“ «“"> 

coramunities in the collection of materials which 

uJn mS“dSj;S; ■" 

knowledge of and develop effective treatment 
andchildren*^^ Psychological consequences, on both parenu 

“(A) the abduction of a chUd. both during the period of 
^ “ recovered; and 

• roiasing child; 

^ from selected States or localities 

on the actual investigative pracUces utilized by law enforce- 
ment agencies in missing children s cases; and 
“(6) to address the particular needs of missing children by 
minirnizing the n^ative impact of judicial and law enforcement 
procures on ch^ildren who are victims of abuse or sexual 
exploitation and by promoting the active participation of chil- 

fr^i* -f"#- ‘heir families m cases involving abuse or sexual 
exploitation of children. 


98 STAT. 2128 
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Oct. 12 CONT. APPROP.— CRIME CONTROL ACT 


P.L. 9«-473 
Sec. 701 


In considering grant applications under this title, the Admin- 
istrator shall give priority to applicants who — 

"(1) have demonstrated or demonstrate ability in — 

*XA) locating missing children or locating and reuniting 
missing children with their legal custodians; 

*XB) providing other aervices to missing children or their 
families; or ‘ . 

*\Cl conducting research relating to missing children; and 
*X2) with respect to subparagraphs (Al and (B) of paragraph 
* (1), substantially utilise voIuntMr assistance. 

The Administrator shall give first priority to applicants qualifying 
under subparagraphs (A) and (B) of paragraph (1). 

*"<c) In order to receive assistance under this title for a fiscal year, 
applicants shall nve assurance that they will expend, to the gMtest 
extent practicable, for such fiacal year an amount of funds (without 
regard to any funds received under any Federal law) that is not less 
than the amount of funds they reoeivM in the precedii fiscal year 
from State, local, and private sources. 

"CRITEJUA rOR GRANTS 

“Sexi d07. The Administrator, in consultation with the Advisory 
Boaid, shall establish annual research, demonstration, and service 
program priorities for making grants and contracts pursuant fo 
section 4(i6 and, not less than 60 dara before establishing such 
priorities, shall publudi in the Federal Register for public comment 
a statement of such proposed priorities. 

‘‘AUTHORIZATION Of APPROPRIATIONS 

"See. 408. To carry out the provisions of this title, there are 
authorized to be appropriated $10,000,000 for fiscal j^r 1985, and 
su^ sums as may be necessary for fiscal years 1986, 1987, and 
1988.“. 

Subdivision E — ^Effective Dates 

EPTSCTIVS OATSS 

Sec. 670. (a) Ehecept as provided in subsection (b), this division and 
the amendments made by this division shall take effect on the <Ute 
of the enactment of this joint resolution or October 1, 1984, which- 
ever occurs later. 

(b) Paragraph (2) of section 331(c) of the Runaway and Homeless 
Youth Act, os added by section 657(d) of this division, shall not apply 
with respect to any grant or payment made before the effective date 
of this joint resolution. 
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PUBLIC LAW 101-647— NOV. 29, 1990 


Public Law 101-647 
101st Congress 


TITLE XXXVII— NATIONAL CHILD 
SEARCH ASSISTANCE ACT OF 1990 


<2 use S719. 


SEC noi. REPORTING REQUIREMENT. 

(a) In General. — ESach Federal, State, law «^on»ineat 

agency shall report each case of a missing child under the age of 18 
reported to auch agencjy to the National Crime Infonaatwn Center 

of the Department of Justice. ui* u -j v 

(b) Go^ines.— T he Attorney General may establish guidelmes 
for the coUection of wch reports including procedures for carrying 

out the purposes of this Act , „ uv i. 

(c) Annual Summary.— The Attorney General shall pub^ ^ 

statistical summary of the reports received under this title. 

SEC 2702. STATE REQUIREMENTS. 


iZ use S780. 


State reporting under the provisions of this title shall— 

(D ensure that no law enforcement a^enpy within the State 
or mnintjiing any policy that requires the observance 
of any waiting period before accepting a misring diild or un- 
identified person report; 

provide that each such report and all necessary imd avim- 
able information, which, with respect to e a rii misang riiild 
report, shall include— . 

(A) the name, date of birth, sex, race, bright, wright, and 
eye and hair color of the child; 

the date and location of the last known contact with 
theduld’and ... 

(Q the category under which the child is reported 
missing; 

is immA<lintp1 y into the State law enforcement system 

and the National Crime Information Center computer networks 
and made available to the Missing Children Information 
Clearinghouse within the State or other agency designated 
within the State to receive such reports; and 
(8) pr vide that after : 2 oriving reports as provided in para- 
graph \i}, the law enfot cement agenpy that entered the report 
into the National Crime Information Center shall — „ . 

(A) no later than 60 days after the original entry of the Records, 
record into the State law enforcement system and National 
Crime Information Center computer networks, verify md 
Update such record with any additional iiiforxnation« includ- 
ing, where available, medical and den^ records; 

(B) institute or assist with appropriate search and inves- 
tigative procedures; and 

(C) maintain dose liaison with the National Center for 
Missing and Exploited Children for the excdiimige of 
information and techuical assistance in the missing chil- 


dren cases. 


Approved November 29, 1990. 






On October 12. 

1982, the President 
of the United States 
signed into law the 
Missing Children Act, 
which requires the Attor- 
ney General to “acquire 
collect and preserve an^ 

Information which would 
assist in the location of any 
missing pe.son (including 
children, unemancipated per 
sons as defined by the laws 
of the place of residence) 
and provide confirmation as to 
any entry [into FBI records] 
for such a person to the 
parent, legal guardian or next of 
kin. . . In essence, the enactment 
of the Missing Children Act gives par- 
ents. legal guardians, or next of kin 
access to the information in the FBI 
National Crime Information Center’s 
(NCIC) Missing Person File. 

The Missing Person File has 
been part of the FBI’s National Crime 
Information Center since October 1, 
1975. Law enforcement agencies c:*n 
enter missing person information into 
the NCIC computer and query the file 
to determine whether a person might 
be missing. The file has four catego- 
ries of records, one of which is for 
missing juveniles. For entry into this 
category, the missing person must be 


unemancipated as defined 
by the laws of his or her 
State of residence. A record 
entered into this category will 
be retained in the file until the 
person is no longer considered 
a juvenile as defined by the stat- 
utes of that person's State. ^ Any 
law enforcement agency can make 
inquiries into the Missing Person File 
and are, in fact, encouraged to do 
so when they encounter someone 
who might be missing, e.g., juvenile 
seen on the street during school 
hours. An inquiry may be made 
using only physical descriptors, i.e., 
approximate age, sex. race, height, 
weight, eye and hair color, if a child 
does not know his/her name or 
Jate of birth or both. 
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“ NCIC Missing Person File “ 

HD #6 

(Published by the Federal Bureau of Investigation, U. S. Department of Justice) 
Reprinted from the FBI Law Enforcement Bulletin, January, 1 984. 






in response to national concern 
over the plight of missing children, 
police departments and civic organiza- 
tions across the Nation have started 
fingerprinting children as part of a vol- 
untary program to identify children 
who may, at some later date, become 
lost or missing. The FBI recommends 
that the child’s parent or legal guardi- 
an retain the card until such time as 
the child is reported missing. 

On March 18, 1983, the FBI initi- 
ated a new service as a result of the 
Missing Children Act. The FBI’s Identi- 
fication Division will now accept from 
criminal justice agencies fingerprint 
cards relating to missing children and 
other missing persons meeting the cri- 
teria for entry into the NCIC Missing 
Person File. 

When the fingerprint card of a 
missing person is received at the FBI, 
the card is searched against those 
cards already on file. If the finger- 
prints submitted match an already ex- 
isting record, the criminal justice 
agency submitting the card will be fur- 
nished with a copy of that record and 
all other pertinent information. If a 
later fingerprint card submission Is 
matched to the missing person’s fin- 
gerprint card, the contributor of the 
current submission and the contributor 
of the missing person’s fingerprint 
card will be promptly notified. As with 
records in the NCIC Missing Person 
File, fingerprint cards of missing chil- 
dren are removed from the Identifica- 
tion Division files when the Individual 
reaches the age of emancipation.^ 
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Director's Message 
Continued From Page 1 


The Aiiorncy General of the United States 
recently approved a Terrorist Threat Warning System 
which would be activated when information is de- 
veloped that a terrorist threat is imminent in the 
United States. 


Should it become necessary to notify local 
law enforcement, the terrorist threat would be fur- 
nished in either of two formats. If the terrorist 
threat is credible but general in both timing and 
target , then a Terrorist Threat Advisory’ would be 
issued. If the threat is credible but specific and 
imminent , then a Terrorist Threat Alert message 
would be immediately disseminated. 


ill 


Notification of local police departments of 
either a Terrorist Threat Advisory or a Terrorist 
Threat Alert would be sent over the National Law 
Enforcement Tclecommunicatioiis System and 
through your local FBI field office. The FBI Special 
gent in Charge of that field office would provide 
'ou with any av4iilablc additional information and 
would coordinate any response to a terrorist threat 
with the appropriate law enforcement a'^encics. 


The FBI welcomes any comments and sug- 
gestions you may have with respect to this s>'stem. 

thank you for your continued efforts toward 
insuring that law enforcement organizations work 
together to help make our nation a safer place in 
which to live." 


NCIC may be used by an agency for any and all 
purposes connected with the agcncy^s functions. Use 
of an ORI is restricted for criminal justice purposes 
or pursuant to a valid request from a designated 
Security Clearance Information Act (SCIA) agency. 

It may not be used to obtain direct criminal history 
information from NCIC for any noncriminal justice 
function. 


NCMEC 


Since 1984, the National Center for Missing 
and Exploited Children (NCMEC), a non-profit 
organization, has been lending major support to 
those families searching for their children. NCMEC 
is the only national organization chartered with the 
exclusive focus of protecting children from victim- 
ization outside the family and to marshal the justice 
system’s response to crimes against children. 

NCMEC provides various services such as: a 
24“hour hotline, a photo distribution network, law 
enforcement training, technical assistance to crimi- 
nal/juvenile justice systems, and legal technical ad- 
vice. NCMEC serves as a clearinghouse of infor- 
mation on missing and exploited children; provides 
technical assistance to citizens and law enforcement 
agencies; offers training programs to law enforce- 
ment and social service professionals; distributes 
photos and descriptions of missing children nation- 
wide; coordinates child protection efforts with the 
private sector, networks with non-profit organiza- 
tions and state clearinghouses; and provides infor- 
mation on effective state legislation to ensure the 
protection of children. 


William S. Sessions 
Director 


ORI USAGE 


A 24-hour toll-free telephone line is open 
for those who have information on missing or ex- 
ploited children: 1-800-843-5678. 

Or you may write; 


The NCIC Originating Agency Identifier 
(ORI) is a code assigned by FBI NCIC to gain access 
to the criminal history, missing person, stolen prop- 
erty. and wanted person information available from 
NCIC. The assignment of an ORI is acknowledge- 
ment that a particular agency meets the criteria of a 




criniinni lustice agency" defined by NCIC p^ilicy. 
' hi< .Kiicnment docs noi .udicate that 


NCMEC 

2101 Wilson Blvd.. Suite 550 
Arlington, Virginia 22201 
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MPF-HD in 



Missing and Exploited Children 

The Center has also established a national 
toll-free hotline. The number is 1-800*843- 
5678. Since it became operational, over 
260,000 calls have been received for reports 
on missing children, leads, sightings, and 
information requests. 

The Center maintains a variety of books 
and brochures available free of charge. To 
obtain a copy of any publication, contact 
the Center. Multiple copy requests are 
handled on a case*by-casc basis. 


« Disseminating material on preventive 
measures. 

• Providing the identities of other 

organizations dedicated to the same cause. 


• Offering the law enforcement community 
investigative techniques and guidelines on 
helping a child victim through the 
criminal justice system. 

• Providing training and assistance to the 
criminal justice community in dealing 
with the cxploitcd/missing children and 
their families. 

• Coordinating the exchange of related 
information. 


• Conducting special programs for parents, 
schools, groups, and various organizations 
in prevention of child exploitation and 
related education. 

• Coordinating the distribution of 
photographs and descriptive data of 
missing children. 

• Publishing a selection of books and 
brochures. 

The Center works closely with numerous 
other nonprofit organizations dealing with the 
same issues, but on a local level. One of the 
services it provides to those agencies is 
publicity notices of missing person record 
^entries into NCIC. 


The putUcittoos belov are «vail«ble from 
the Maticral Onter for Missfno ond 
Exploited Children, 1855 K Street, 

Northwest, Suite 700, Washington, OC 20006. 


BOOCS 


Child Kolesters: A tehavioral Analysis 

Child Pornography and Prostitution: 
Backgroend and Legal Analysis 
Children Trauaatized In Sex Kings 
Interviewing Child Victfatt of Sexual 
Exploitation 

Investigators Guide to Missing Child 
Cases 

Parental Kidnapping 
Selected State legislation 
Youth at Kisk 


BROCKURES 


Child Protection 

Child Protection Priorities in State 
legislation 
for Caap Counselors 
Inforaational trochure 
"Just in Case..." Series 
...You Are Considering Faafly 
Separation 

• ..You Are Dealing aiith Grief 
Following the loss of a Child 
...You Need a Babysitter 
...Your Child is a Nunaway 
...Your Child is Missing 
...Your Child is the Victia of 
Sexual Abuse or Exploitation 
...Guidelines on Using the Federal 
Parent Locator Service In Cases 
of Parental Kidnapping and 
Child Custody. 



The National Center for 

In 1984, the National Center for Missing 
and Exploited Children was established to 
address the missing and exploited children 
issue on a national level. The Center, based 
in Washington, D.C., is staffed by former law 
enforcemcnt/criminal justice system and youth 
services professionals who provide a variety of 
services to both the public and private sectors. 
These services include, but are not limited to, 
the following: 


Providing assistance to individuals, 
groups, and government agencies in 
locating missing children. 
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U.S. Department of Justice 
Federal Bureau of Investigation 



National Crime Information Center 

(NCIC) 


Missing Person File 

Data Collection 
Entry Guide 


Agency Case Number 


For Official Use Only 


8-284 (12-11-87) 


MISSINQ PERSON REPORT 
FOR NCIC RECORD ENTRY 


S«x (lEX) 

□ MM (M) 

□ F*mM (P) 


M««Mge Key (See definitions on psge 1 ) (MKE) 
O OissMtty (EMD) O Juvenlie (EMJ) 

□ En<kno«f»<l (EME) □ Victim (EMV) 

□ Involunttry (EMI) □ Caution 


Reportloo Agency 


(ORI) 


Height (HOT) 


Race (HAC) 

□ Asian or Pacific tsiender (A) □ Unknown (U) 

□ Bltck(B) □White(W) 

□ Americin Indian/AiasKan Native (1) 


Place of Biflh 


(POB) 


Name of Missing Person 


(NAM) 


Date of Birth 


(DOB) Dab of Emancipation 


Weight 

(WOT) 

Eye Color 

(EYE) 

Half Color 


(HAI) 



□ Black (BLK) 

□ Hazel (HAZ) 

□ Black (BLK) 

□ Brown (BRO) 



□ Bkia (BLU) 

□ Maroon (MAR) 

□ Blonde/Strawberry (BLN) 

□ Gray/PartiaJly Gray (QRY) 



□ Brown (BRO) 

□ Mufticotored (MUL) 

□ Red/Aubum (RED) 

□ White (WHl) 



□ Gray (QRY) 

□ Pink (PNK) 

□ Sandy (SDY) 

□ Unknown (XXX) 



□ Green (QRN) 

□ Unknown (XXX) 





(OOE) 


Skin Tone 

□ Albino (ALB) 

□ Black (BLK) 

□ Dark (DRK) 


□ Fair (FAR) 

□ Light (LOT) 

□ LI Brown (L8R) 

□ Medium (MED) 


□ Dk Brown (DBR) □ Med Brown (MBB) 


(SKN) 

□ OKve (OLV) 

□ Ruddy (RUDI 

□ Sallow (SAL) 

□ Yellow (YEL) 


Other Identifyirtg Numbers 


(MNU) 


(FBI) 


Scars, marks, tattoos, and other characteristics 
(See check list) 


(SMT) 


Rngorprint Classification* 


(FPC) 


Social Security Number 

(80C) 

Operator’s Ucenae Number 

(OLN) 

Operator's License (OLS) 





State 


Missing Person (MNP) 

□ Missing Person (MP) 

□ Cstastrophe Victim (DV) 


Date of Last Contact 


(DLC) 


Operator's License (OLY) 
Year of Expiration 


Originating Agency Case Number (OCA) 


Miscellaneous (MIS) 

Include build, handedness, any Illness or diseases, clothing description, hair 
description, etc. 


MlscsHsneous Information 


Below is a Mat of clothing and personal effects. Please Indicate those Items the missing person was last seen wearing. Include style, type, size, color, condition, labets. or laundry markings. 


(MIS) 


Item 

Stylo/Type 

Size 

Odor 

Mark^tgs 

Item 

Style /Type 

Size 

Color 

M.srklngs 

Head Gear 





Shoes/Boots/Sneaksra 





Scarf /TIe/C3iovaa 





Underwear 





Coat/JackatAfaat 





Bra/Glrdle/Slip 





Sweater 





Stockinga/Pantyhose 





Shirt/Blousa 





Wallet/Purse 





Pants/Skirl 





Money 





Balte/Suspendera 





Glasses 





Socks 





Other 






LICENSE PLATE AND VEHICLE INFORMATION 


License Plate Number 


(LK3) 


State 


(LIS) Year Expires 


Vehicle Identificstion Number 


(VIN) Year 


(LIY) j License Plate Type 

1 

1 


(LIT) 


i 


(VYR) Make 


(VMA) i Model 


(VMO) Style 


(VST) Color 


Does the mlsakig person have corrected vision? (SMT) 

□ Yes □ No 

□ QIasses □ Con Lensaa 


Has missing person ever donated blood? 
□ No □ Yes Where? 


Blood Type (®*-T) 

□ A Positive (APOS) □ B Postive IBPOS) □ AB Positive (ABPOS) □ O Poative (OPOS) 

□ A Negative (ANEQ) □ B Negative (BNEG) □ AB Negative (ABNEQ) □ O Negative (ONEG) 

□ A Unknown (AUNK) □ B Unkno ■ n (BUNK) □ AB Unknown (ABUNK) □ O Unknown (PUNK) 


(VCO) 


Has the missing person ever been fingerprinted? □ No □ Yes It so by whom? 


Circumcision 

(CRC) 

Footprints Available (FPA) 

□ Was (C) □ Unknown (U) 


□ Yes (Y) 

□ Was not (N) 


□ No (N) 


Corrective Vision Prascrlptlon 


(VRX) Jewelry Type (See check list) 


(JWT) Jewelry Description 


Body X-Rays 


(BXR) 


□ Full (F) D None (N) 

□ Partial (P) 


(JWL) 


AHssas 

Reporting Agency Telephone Number 

Reporting Officer 

Compiainsnt's Name 

Compisinsnt'i Address 

Compialnsnt’a Telephone Number 


NCIC Number 


(NIC) 


Pieces missing person (requentsd 


(MIS) 


Cloae frieoda/rstallves 


Investigating Officer ar>d Telephor>e Number 

o 


(MW) 


Posaitrie destination 


(MIS) 


Compisinsnt'i Signature 


Date 


ERIC 


(ioQSfprints lo the FBI Identification DIvWon. 1 0th and Pannayfvania Ave., Washington. D.C. 20537 
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Missing Person Packet 


Initial Report ~ To be completed by reporting officer and entered into NCIC 

immediately# 

^Personal Descriptors ~ To be completed by parent/ legal guardian/next of kin 

and returned to the police agency that completed the 
initial report# 

*Jewelry Description ~ To be completed by parent/ legal guardian/next of kin 

and returned to the police agency that completed the 
initial report # 

*Medical Forms ~ (Parents complete name of missing person, date of birth, 

and authorization to release records on Medical 
Information, Optic Information, and Dental History 
Information forms # ) These forms are to be completed by 
missing persona's physician , dentist, and optician and 
returned by parent /legal guardian/ next of kin to the 
police agency that completed the initial report • 

*When the forms have been completed, the parent /legal 
guardian/next of kin should return them to the reporting 
of ficer /agency to be added to the missing person record 
on file in NCIC# 


Criteria For Entry Into the Missing Person File 


1# Disability ~ A person of any age who is missing and under proven 
physical/raental disability or is senile, thereby subjecting 
himself /herself or others to personal and immediate danger# 

2# Endangered ~ A person of any age who is missing and in the company of 
another person under circumstances indicating that his/her 
physical safety is in danger# 

3, Involuntary ~ A person cf any age who is missing under circumstances 
indicating that the disappearance was not voluntary, i# e# , 
abduction or kidnaping# 

4# Juvenile ~ A person of any age who is missing and declared 
unemancipated as defined by the laws of his/her state of 
residence and does not meet the entry criteria set forth in 
1, 2, 3, or 5# 

5# Catastrophe 

Victim ~ A person of any age who is missing after a disaster. 
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Missing Persona's Name 


Date of Birth 


Investigating Agency 


Agency Case Number 


Investigating Cfficer^'s Name 

PERSONAL DESCRIPTORS 

SCARS, MARKS, TATTOOS, 

AND OTHER CHARACTERISTICS 

Following is a list of personal descriptors. Please read 
carefully and place a check mark in the corresponding circle(s) for the 
descriptor ( s ) that most closely describes the physical characteristics of the 
missing person. 


Artificial Body Parts and Aids 


Arm, left, artificial (ART L ARM) 

Arm, right, artificial (ART R AEIM) 

Brace, left arm (BRAC L ARM) 

Brace, right arm (BRAC R ARM) 

Brace, back (BRACE BACK) 

Brace, left leg (BRAC L LEG) 

Brace, right leg (BRAC R LEG) 

Brace, neck (BRACE NECK) 

Brace, teeth (BRAC TEETH) 

Contact Lenses (CON LENSES) 

Denture, lower only (DENT LOW) 
Denture, upper only (DENT UP) 

Denture, upper and lower (DENT UP LO) 


o Ear, left, artificial (ART L EAR) 
o Ear, right, artificial (ART R EAR) 

o Eye, left, artificial (ART L EYE) 
o Eye, right, artificial (ART R EYE) 

o Foot, left, artificial (ART L FT) 

o Foot, right, artificial (ART R FT) 

o Glasses (prescription) (GLASSES) 

o Hand, left, artificial (ART L HND) 

o Hand, right, artificial (ART R HND) 

o Hearing aid (HEAR AID) 

o Leg, left, artificial (ART L LEG) 
o Leg, right, artificial (ART R LEG) 


Eye Disorders 


o Blind, one eye (nonspecific) (BLIND EYE) 
o Blind, left eye (BLIND L EYE) 
o Blind, right eye (BLIND R EYE) 
o Blind, left and right eyes (BLIND) 


o Deaf, one ear (nonspecific) (DEAF EAR) 
o Deaf, left ear (DEAF L EAR) 
o Deaf, right ear (DEAF R EAR) 


o Cataract (nonspecific) (CATARACT) 
o Cataract, left eye (CATA L EYE) 
o Cataract, right eye (CATA R EYE) 
o Cross-eyed (CROSSEYED) 


Deafness 

o Deaf, left and right ears (DEAF) 
o Deaf-mute (DEAF MUTE) 
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Agency Case // 


Deformities 


o Cauliflower ear, left (CAUL L EAR) 
o Cauliflower ear, right (CAUL R EAR) 

o Cleft palate (CLEFT PAL) 

o Crippled arm, left (CRIP L ARM) 
o Crippled arm, right (CRIP R ARM) 

o Crippled finger(s), left hand* 

(CRIP L FGR) 

o Crippled finger(s), right hand* 

(CRIP R FGR) 

o Crippled foot, left** (CRIP L FT) 
o Crippled foot, right** (CRIP R FT) 

o Crippled hand, left (CRIP L HKD) 
o Crippled hand, right (CRIP R HND) 

o Crxppled leg, left (CRIP L LEG) 
o Crippled leg, right (CRIP R LEG) 

o Crippled toe(s), left (CRIP L TOE)*** 
o Crippled toe(s), right (CRIP R TOE)*** 

o Deviated Septum (DEV SEPTUM) 


o Extra breast (nonspecific) (EXTR BRST) 
o Extra breast, center (EXTR CBRST) 
o Extra breast, left (EXTR LBRST) 
o Extra breast, right (EXTR RBRST) 

o Extra finger(s), left hand (EXTR L FGR) 
o Extra finger(s), right hand (EXTR R FGR) 

o Extra nipple (nonspecific) (EXTR NIP) 
o Extra nipple, center (EXTR C NIP) 
o Extra nipple, left (EXTR L NIP) 
o Extra nipple, right (EXTR R NIP) 

o Extra toe(s), left foot (EXTR L TOE) 
o Extra toe(s), right foot (EXTR R TOE) 

c Harelip (HARELIP) 

o Humpbacked ( HUMPBACKED ) 

o Mute**** (MUTE) 

o Protruding lower jaw (PROT L JAW) 
o Protruding upper jaw (PROT U JAW) 

o Shorter left leg (SHRT L LEG) 
o Shorter right leg (SHRT R LEG) 


Fractured Bones 


o Ankle, (nonspecific) (FRC ANKL) 
o Ankle, left (FRC L ANKL) 
o Ankle, right (FRC R ANKL) 

o Arm (nonspecific) (FRC ARM) 
o Arm, left, forearm (FRC LL ARM) 
o Arm, right, forearm (FRC LR ARM) 
o Arm, left, upper (FRC UL ARM) 
o Arm, right, upper (FRC UR ARM) 


o Back (FRC BACK) 

o Clavicle (nonspecific) (FRC CLAVIC) 
o Clavicle, left (FRC LCLAVI) 
o Clavicle, right (FRC RCLAVI) 

o Fingers (nonspecific) (FRC FGR) 
o Finger(s), left hand (FRC L FGR) 
o Finger(s), right hand (FRC R FGR) 


*Includes webbed fingers. 

**Includes clubfoot. 

***Includes webbed toes. 

****To be used if person is mute but not deaf. 
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Agency Case // 


Fractured Bones (Cont* ) 


o Foot (nonspecific) ( FRC FOOT) 
o Foot, left (FRC L FOOT) 
o Foot, right (FRC R FOOT) 

o Hand (nonspecific) (FRC HAND) 
o Hand, left (FRC L HAND) 
o Hand, right (FRC R HAND) 

o Jaw (nonspecific) (FRC JAW) 
o Jaw, upper left (FRC UL JAW) 
o Jaw, upper right (FRC UR JAW) 
o Jaw, lower left (FRC LL JAW) 
o Jaw, lower right (FRC LR JAW) 

o Knee (nonspecific) (FRC KNEE) 
o Knee, left (FRC L KNEE) 
o Knee, right (FRC R KNEE) 

o Leg, (nonspecific) (FRC LEG) 
o Leg, lower (FRC LL LEG) 
o Leg, right, lower (FRC LR LEG) 
o Leg, left, thigh (FRC UL LEG) 
o Leg right, thigh (FRC UR LEG) 

o Neck (FRC NECK) 


o Nose (FRC NOSE) 

o Pelvis (nonspecific) (FRC PELVIS) 
o Pelvic bone, left (FRC LPELVI) 
o Pelvic bone, right (FRC RPELVI) 

o Rib(s ) (nonspeci f ic) ( FRC RIBS) 
o Rib(s), left (FRC L RIB) 
o Rib(s), right (FRC R RIB) 

o Shoulder, (nonspecific) (FRC SHLD) 
o Shoulder, left (FRC L SHLD) 
o Shoulder, right (FRC R SHLD) 

o Skull (FRC SKULL) 

o Spine (FRC SPINE) 

o Sternum (FRC STERN) 

o Toes (nonspecific) (FRC TOE) 
o Toes(s), left foot (FRC L TOE) 
o Toes(s), right foot (FRC R TOE) 

o Wrist, (nonspecific) (FRC WRIST) 
o Wrist, left (FRC L WRST) 
o Wrist, right (FRC R WRST) 


Medical Devices 


o Artificial elbow joint (ART ELBOW) 
o Artificial hip joint (ART HIP) 
o Artificial knee joint (ART KNEE) 
o Artificial larynx (ART LARYNX) 
o Artificial shoulder joint (ART SHLD) 
o Cardiac pacemaker (CARD PACEM) 
o Colostomy appliances (COLOST APP) 
o Intramedullary rod (INTRA ROD) 


o Intrauterine device ( lUD) 
o Orthopedic nail or pin (ORTH NAIL) 
o Orthopedic plate (ORTH PLATE) 
o Orthopedic screw (ORTH SCREW) 
o Shunt, arterial vascular (SHUNT ART) 
o Shunt, cerebral ventricle (SHUNT CERB) 
o Skull plate (SKL PLATE) 
o Staples (STAPLES) 




Agency Case if 


Medical Devices (Cent.) 

Tubes In ears, left and right (EAR TUBES) o Vascular prosthesis (VASC FROTH) 
Tube In left ear (TUBE L EAR) 

Tube In right ear (TUBE R EAR) o Wire sutures (WIRE SUTUR) 


Missing Body Parts /Organs 


Adenoids (MISS ADND) 

Appendix (MISS APPNX) 

Arm, left (MISS L ARM) 

Arm, right (MISS R ARM) 

Arm, lower left (MISS LLARM) 

Arm, lower right (MISS LRARM) 

Breasts (MISS BRSTS) 

Breast, left (MISS LBRST) 

Breast, right (MISS RBRST) 

Ear, left (MISS L EAR) 

Ear, right (MISS R EAR) 

Eye, left (MISS L EYE) 

Eye, right (MISS R EYE) 

Finger(s), left hand (MISS L FOR) 
Finger(s), right hand (MISS R FGR) 

Finger joint(s), left hand (MISS L FJT) 
Finger joint(s), right hand (MISS R FJT) 

Foot, left (MISS L FT) 

Foot, right (MISS R FT) 

Gallbladder (MISS GALL) 

Hand, left (MISS L HND) 

Hand, right (MISS R HND) 

Intestines (MISS INTES) 

Kidney, left (MISS L KID) 

Kidney, right (MISS R KID) 


0 Larynx (MISS LRYNX) 

0 Leg, left (MISS L LEG) 

0 Leg, right (MISS R LEG) 

0 Leg, lower left (MISS LLLEG) 

0 Leg, lower right (MISS LRLEG) 

0 Lung, left (MISS LLUNG) 

0 Lung, right (MISS RLUNG) 

0 Nose (MISS NOSE) 

0 Ovaries (MISS OVARS) 

0 Ovary, left (MISS LOVAR) 

0 Ovary, right (MISS ROVAR) 

o Pancreas (MISS PANCR) 

0 Prostate gland (MISS PROST) 

0 Spleen (MISS SPLEN) 

0 Stomach (MISS STOMA) 

0 Testis, left (MISS L TES) 

0 Testis, right (MISS R TES) 

0 Thyroid (MISS THYRD) 

0 Toe(s), left foot (MISS L TOE) 

0 Toe(s), right foot (MISS R TOE) 

o Tongue (MISS TONG) 

o Tonsils (MISS TONSL) 

0 Uterus (MISS UTRUS) 


Agency Case // 
Moles 


o Arm, left (MOLE L ARM) 
o Arm, right (MOLE R ARM) 

o Breast (nonspecific) (MOLE BRST) 
o Breast, left (MOLE LBRST) 
o Breast, right (MOLE RBRST) 

o Buttocks, (nonspecific) (MOLE BUTTK) 
o Buttock, left (MOLE L BUT) 
o Buttock, right (MOLE R BUT) 

o Cheek (face), left (MOLE L CHK) 
o Cheek (face), right (MOLE R CHK) 

o Chin (MOLE CHIN) 

o Ear, left (MOLE L EAR) 
o Ear, right (MOLE R EAR) 

o Eyebrow, left eye area (MOLE L EYE) 
o Eyebrow, right eye area (MOLE R EYE) 


o Finger(s), left hand (MOLE L FGR) 
o Finger ( s )j right hand (MOLE R FGR) 

o Forehead (MOLE FHD) 

o Hand, left (MOLE L HND) 
o Hand, right' (MOLE R HND) 

o Lip, lower (MOLE L LIP) 
o Lip, upper (MOLE U LIP 

o Neck (MOLE NECK) 


o Nose (MOLE NOSE) 


o Wrist, left (MOLE L WRS) 
o Wrist, right (MOLE R WRS) 


Needle ("Track") Marks 


o Arm, left (NM L ARM) 
o Arm, right (NM R ARM) 

o Buttock, left (NM L BUTTK) 
o Buttock, right (NM R BUTTK) 

o Finger(s), left hand (NM L FGR) 
o Finger(s), right hand (NM R FGR) 

o Foot, left (NM L FOOT) 
o Foot, right (NM R FOOT) 


o Hand, left (NM L HND) 
o Hand, right (NM R HND) 

o Leg, left (NM L LEG) 
o Leg, right (NM R LEG) 

o Thigh, left (NM L THIGH) 
o Thigh, right (NM R THIGH) 

o Wrist, left (NM L WRIST) 
o Wrist, right (NM R WRIST) 


Other Physical Characteristics 


o Bald/Balding (BALD) o 

o Cleft chin (CLEFT CHIN) o 

o 

o Dimples, left cheek (face) (DIMP L CHK) o 

o Dimples, right cheek (face) (DIMP R CHK) o 

o Freckles (FRECKLES) o 


Hair Implants (HAIR IMPL) 

Pierced ears (PRCD P3ARS) 

Pierced left ear (PRCD L EAR) 

Pierced right ear (PRCD R EAR) 

Pierced ear (one, nonspecific) (PRCD EAR) 

Pierced nose (PRCD NOSE) 
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Agency Case # 


Scars 


o Abdomen ( SC ABDOM) 

o Ankle (nonspecific) (SC ANKL) 
o Ankle, left (SC L ANKL) 
o Ankle, right (SC R ANKL) 

o Arm (nonspecific) (SC ARM) 
o Arm, left (nonspecific) (SC L ARM) 
o Arm, right (nonspecific) (SC R ARM) 
o Arm, left upper (SC UL ARM) 
o Arm, right upper (SC UR ARM) 

o Back (SC BACK) 

o Breast, (nonspecific) (SC BREAST) 
o Breast, left (SC L BRST) 
o Breast, right (SC R BRST) 

o Buttocks, (nonspecific) (SC BUTTK) 
o Buttock, left (SC L BUTTK) 
o Buttock, right (SC R BUTTK) 

o Calf (nonspecific) (SC CALF) 
o Calf, left (SC L CALF) 
o Calf, right (SC R CALF) 

o Cheek (nonspecific) (SC CHK) 
o Cheek (face), left (SC L CHK) 
o Cheek (face), right (SC R CHK) 

o Chest (SC CHEST) 

o Chin (SC CHIN) 

o Ear, (nonspecific) (SC EAR) 
o Ear, left (SC L EAR) 
o Ear, right (SC R EAR) 

o Elbow, (nonspecific) (SC ELBOW) 
o Elbow, left (SC L ELBOW) 
o Elbow, right (SC R ELBOW) 

o Eyebrow, (nonspecific) (SC EYE) 
o Eyebrow, left/left eye area (SC L EYE) 
o Eyebrow, right/right eye area (SC R EYE) 

o Face (nonspecific) (SC FACE) 

(Be more specific regarding 
location if possible. ) 


o Finger (nonspecific) (SC FGR) 
o Finger(s), left hand (SC L FGR) 
o Finger(s), right hand (SC R FGR) 

o Foot (nonspecific) (SC FOOT) 
o Foot, left (SC L FT) 
o Foot, right (SC R FT) 

o Forearm (nonspecific) (SC F ARM) 
o Forearm, left (SC LF ARM) 
o Forearm, right (SC RF ARM) 

o Forehead (SC FHD) 

o Hand (nonspecific) (SC HAND) 
o Hand, left (SC L HND) 
o Hand, right (SC R HND) 

o Head (nonspecific) (SC HEAD) 

(Be more specific regarding 
location if possible.) 

o Knee, (nonspecific) (SC KNEE) 
o Knee, left (SC L KNEE) 
o Knee, right (SC R KNEE) 

o Leg, (nonspecific) (SC LEG) 
o Leg, left (nonspecific) (SC L LEG) 
o Leg, right (nonspecific) (SC R LEG) 
(Be more specific regarding 
location if possible.) 

o Lip (nonspecific) (SC LIP) 
o Lip, lower (SC LOW LIP) 

o Lip, upper (SC UP LIP) 

o Neck (SC NECK) 

o Nose (SC NOSE) 

o Pockmarks (POCKMARKS) 

o Shoulder, left (SC L SHLD) 
o Shoulder, right (SC R SHLD) 
o Shoulder (nonspecific) (SC SHLD) 

o Thigh (nonspecific) (SC THGH) 
o Thigh, left (SC L THGH) 
o Thigh, right (SC R THGH) 

o Wrist (nonspecific) (SC WRIST) 
o Wrist, left (SC L WRIST) 
o Wrist, right (SC R WRIST) 
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Agency Case # 

Skin Discolorations (including birthmarks) 




o Abdomen (DISC ABDOM) 

o Ankle, left (DISC L ANK) 
o Ankle, right (DISC R Ai’K) 

o Arm, left (DISC L ARM) 
o Arm, right (DISC R ARM) 

o Back (DISC BACK) 

o Buttocks, (nonspecific) (DISC BUTTK) 
o Buttock, left (DISC L BUT) 
o Buttock, right (DISC R BUT) 

o Cheek (face), left (DISC L CHK) 
o Cheek (face), right (DISC R CHK) 

o Chest (DISC CHEST) 

o Chin (DISC CHIN) 

k o Ear, left (DISC L EAR) 

W o Ear, right (DISC R EAR) 

o Eyebrow, left eye area (DISC L EYE) 
o Eyebrow, right eye area (DISC R EYE) 


o Finger(s), left hand (DISC L FGR) 
o Finger(s), right hand (DISC R FGR) 

o Foot, left (DISC L FT) 

o Foot, right (DISC R FT) 

o Forehead (DISC FHD) 

o Hand, left (DISC L HND) 

o Hand, right (DISC R HND) 

o Knee, left (DISC LKNEE) 
o Knee, right (DISC RKNEE) 

o Leg, left (DISC L LEG) 
o Leg, right (DISC R LEG) 

o Lip, lower (DISC L LIP) 

o Lip, upper (DISC U LIP) 

o Neck (DISC NECK) 

o Nose (DISC NOSE) 

o Shoulder, left (DISC LSHLD) 
o Shoulder, right (DISC RSHLD) 

o Wrist, left (DISC L WRS) 
o Wrist, right (DISC R WRS) 


Tattoos 


o Abdomen (TAT ABDOM) 

o Ankle, left (TAT L ANKL) 
o Ankle, right (TAT R ANKL) 


o Arm, left (nonspecific) (TAT L ARM) 
o Arm, right (nonspecific) (TAT R ARM) 
(Be more specific regarding 
location if possible.) 
o Arm, left upper (TAT UL ARM) 
o Arm, right upper (TAT UR ARM) 

o Back (TAT BACK) 


o Breast, (TAT BREAST) 
o Breast, left (TAT L BRST) 
o Breast, right (TAT R BRST) 

o Buttocks (TAT BUTTK) 

o Buttock, left (TAT L BUTK) 

o Buttock, right (TAT R BUTK) 

o Calf, left (TAT L CALF) 
o Calf, right (TAT R CALF) 

o Cheek (face), left (TAT L CHK) 
o Cheek (face), right (TAT R CHK) 

o Chest (TAT CHEST) 




Agency Case it 


(Tattoos ) ( Cont . ) 


o Chin (TAT CHIN) 

o Ear, left (TAT L EAR) 
o Ear, right (TAT R EAR) 

o Face (nonspecific) (TAT FACE) 

(Be more specific regarding 
location if poss'.ble.) 

o Finger(s), left hand (TAT L FGR) 
o Finger(s), right hand (TAT R FGR) 

o Forearm, left (TAT LF ARM) 
o Forearm, right (TAT RF ARM) 

o Forehead (TAT FHD) 

o Groin area (TAT GROIN) 

o Hand, left (TAT L HND) 
o Hand, right (TAT R HND) 


o Head (nonspecific) (TAT HEAD) 

(Be more specific regarding 
location if possible. ) 

o Knee, left (TAT L KNEE) 
o Knee, right (TAT R KNEE) 

o Leg, left (nonspecific) (TAT L LEG) 
o Leg, right (nonspecific) (TAT R LEG) 
(Be more specific regarding 
location if possible.) 

o Neck (TAT NECK) 

o Nose (TAT NOSE) 

o Shoulder, left (TAT L SHLD) 
o Shoulder, right (TAT R SHLD) 

o Thigh, left (TAT L THGH) 
o Thigh, right (TAT R SHLD) 

o Wrist, left (TAT L WRS) 
o Wrist, right (TAT R WRS) 


O 
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Agency Case # 


Medical Conditions and Diseases 


o. Heart or circulatory diseases 

including: high blood pressure, heart 
failure, heart attack, hardening of the 
arteries, and circulation problems. 

o Liver disease including: 
alcoholism, cirrhosis, and 
hepatitis 

o Nervous conditions including: 
seizures, stroke, senility, 
and mental retardation. 

o Behavior disorders inducing: 
depression, suicidal tendencies 
(past and present), schizophrenia. 

o Drug abuse 

o Pregnancy, past and present 

o Cancer 

o Allergies including asthma 

o Other medical disorders/ 

conditions not listed above, 
identify here 


(MC HEART) 


(MC LIVER) 

(MC NERVOUS) 

(MC BEHAVIO) 

(MC DRUGAB) 
(MC PREGNAN) 
(MC CANCER) 
(MC ALLERGY) 
(MC OTHER) 


(Terminal Operator: List above 

in the MIS Field.) 


Drugs o f Abuse 


Alcohol 

(DA ALCOHOL) 

0 Mariiuana 

(DA MARIJUA) 

Amphetamines 
(Including 
stimulants , 
speed, etc.) 

(DA AMPHETA) 

0 Narcotics 

Including Heroin, 
Morphine , Dilaudid, 
Methadone , etc. 

(DA NARCOTI) 

Barbiturates 

(DA BARBITU) 

0 Other drugs 
of abuse not 

(DA OTHER) 

Cocaine 

Hallucinogens 

(DA COCAINE) 
(DA HALLUCI) 

listed above , identify 
here 



(Terminal Operator: List above in 

MIS Field.) 


- 


Agency Case // 


Therapeutic Drugs 


Anticonvulsants (seizure medicines) including: 
Dilantin, Mysoline, Phenobarbital , etc. 

(TD ACONVUL) 

Hypnotics (sleeping aides) including: Barbiturates, 

Chloral Hydrate, Glutethemide , etc. 

(TD HYPNOTI) 

Tranquilizers including: Valium, Thorazine, 

Stellazine, etc. 

(TD TRANQUI) 

Antidepressants (mood-lifters) including: Elavil, 

Triavil, Norpramine, Amitriptylene , Nortriptylene , etc. 

(TD ADEPRES) 

Analgesics (pain relievers) including: Darvon, 

Acetominophen, Aspirin, etc. 

(TD ANALGES) 

Cardiac (heart) medications including: 
Digitalis , Digoxin, etc. 

(TD CARDIAC) 

Other Therapeutic medications not listed above, 
identify here 

(TD OTHER) 


(Terminal Operator: List above in the 

MIS Field.) 
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Missing Person's Name 


Date of Birth 


Investigating Agency 


Agency Case Number 


Investigating Officer's Name 


****Vfe**VIC***7k******* ********************************************** ************* 

Jewelry Type (JWT) 


Instructions: Parent/guardian/next of kin: Review the following 

list. If the missing person had any of the fol- 
lowing personal accessories in his/her possession, 
check and describe the appropriate itera(s) 


Jewelry Type 


Description 


o Ankle bracelet (AB) 


o Belt buckle (BB) 


o Brooch or pin (BP) 


o Cigarette lighter, holders, 
or case (CL) 


o Comb (hair combs, barettes, 
mustache combs, picks) (CO) 


o Cuff links (CU) 


o Earrings (ER) 


o Key chain (KC) 


ERIC 
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Agency Case # 


Jewelry Type (JWT) (Cont.) 


o Money clip (MC) 


o Necklace (NE) 


o Pocket knife (PK) 


o Pocket watch chain, fob , 
or vest chain (PC) 


o Ring (Rl) 


o Tie chain, clasp, or tack (TC) 


o Wallet or purse having monogram 
or other unique identifiable 
characteristics (WP) 


o Watch (WA) 


o Wrist bracelets (WB) 
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MEDICAL INFORMATION 


Missing Persona's Name 


Date of Birth 


Investigating Agency"* s Name 


Agency Case Number 


Investigating Officer's Name 

After completing this page, turn to the body diagram page and chart any infor- 
mation that would aid in the identification of the missing person. For exam- 
ple, artificial body parts, eye disorders, deafness, deformities, fractured 
bones, medical devices, missing body parts, moles, needle marks, other 
physical characteristics, scars, skin discolorations, and tattoos. 

Are body X-rays available? Yes No If yes , where 

Please obtain X-rays and release them to the parent, legal guardian, or next 
of kin 


Name of Medical Doctor 


Blood Type (including RH 
Factor if known) 


Street Address 


City, State, and ZIP 


Telephone Number 


AUTHORIZATION TO RELEASE MEDICAL RECORDS 


I am the parent/ legal guardian/next of kin of the above-named missing person 
and I hereby authorize the release of medical records to assist criminal jus- 
tice agencies in locating the missing person. 


Signature of Parent/Legal Guardian/ Next of Kin Date 


Street Address 


Relationship 


City, State, and ZIP 


Telephone Number 


ERIC 


15 


J 0‘~> ■ 

-'w /v i 


To aid in the identification of the individual, if applicable, please mark the approximate 
location of any personal descriptors, i.e., scars, broken bones, moles, etc. Use the comments 
area to more fully describe any tattoos, scars, etc. 

FRONT BACK 




Comments: 



( 
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OPTIC INFORMATION 




Missing Personas Name 


Date of Birth 


Investigating Agency ''s Name 


Agency Case Number 


Investigating ^Officer's Name 

Glasses or Contact Lenses; Yes No If contact lenses, 

which type: (Circle one) 

Type of Frames Soft Hard Semi 

Extended Wear 

Prescription: 

Right eye Conunents: (Any diseases, 

scars, etc., that will 

Left eye aid in the identifica- 

tion of the missing 
person) 


Name of Optician, Optometrist, or Ophthalmologist 




Street Address 


City, State, and ZIP 


Telephone Number 


AUTHORIZATION TO RELEASE MEDICAL RECORDS 


I am the parent/legal guardian/next of kin of the above-named missing person 
and I hereby authorize the release of medical records to assist criminal 
justice agencies in locating the missing person. 


Signature of Parent/Legal Guardian/Next of Kin 


Date 


Relationship 


Street Address 


City, State, and ZIP 
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Telephone Number 


DENTAL HISTORY INFORMATION 


Missing Person's Name 


Date of Birth 


Investigating Agency's Name 


Agency Case Number 


Investigating Officer's Name 

****************************************:*:************************************* 

The information requested on these forms will be used to assist in the 
identification process. Your cooperation in completing these forms is 
appreciated* 


AUTHORIZATION TO RELEASE DENTAL RECORDS 


I am the parent/legal guardian/next of kin of the above-named missing person 
and I hereby authorize the release of medical records to assist criminal jus- 
tice agencies in locating the missing person* 


Signature of Parent/Legal Guardian/Next of Kin 


Date 


Relationship 


Street Address 


City, State, and ZIP 


Telephone Number 
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Agency Case // 


Dear Doctor: 

Since it is believed that you have treated the patient named on the 
preceding page, your assistance is requested. Your careful attention to the 
enclosed dental report may aid in the eventual identification of your patient 
who has been reported missing . 

The dental report ■'s extremely comprehensive and yet simple to use 
once you understand the instructions. It has been designed so that dental 
data can be entered into a national computer, the National Crime Information 
Center (NCIC), for comparison with the dental data of unidentified indi- 
viduals • 


Certain simplifications have been made in terminology. The report 
is not intended to be a clinical profile or to provide a clinical diagnosis; 
but, rather it is a "pointer system" for matching distinguishing features. If 
there are no distinguishing features for a tooth, the tooth is not coded on 
the report. All tooth numbers in the coding report rules refer to the 
Universal System. Dentists employing other systems may do so because the 
report will automatically accept such systems. 

General Procedures for Coding the Report 
Consult your models, radiographs, and records and: 

1. Report the status of each tooth in the Status Column (boxes 001 
through 032) using the Status Column Codes and Coding Rules. 

Note : Please prepare a partial report if you do not have all teeth 

charted in your records. 

2. Report all existing restorations (by surface) in the 
Restoration/Caries Columns (boxes 033 through 192) using the 
Restoration/Caries Column Codes and Coding Rules. 

3. Report all caries by surface ir. the Restoration/Caries Columns 
(boxes 033 through 192) using the Restoration/Caries Code nine as 
explained in Code and Material Description. 

4. Report all fixed prosthetic appliances in. the Restoration/Caries 
Columns (boxes 033 through 192) using Restoration/Caries Column 
Codes and Coding Rules. 

5. Report all removable appliances in the Removable Appliances Column 
(boxes 193 through 224) using the Removable Appliances Column Codes 
and Coding Rules. Note that abutment teeth retaining partial 
dentures and the type of attachments are also reported in the 
Removable Appliances Column. 

6. Report any unusual/unique features in the Other Characteristics 
Column (boxes 225 through 256) using the other Characteristics 
Column Codes and coding rules. 
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Completion of the dental report should not take more than a few min- 
utes under most circumstances. Thank you for you careful completion of this 
report form. Please be sure to retain all dental records on the missing per- 
son for future comparison purposes. If you desire, release them to parent(s) 
and/or investigating agency. The family and friends of your parient are 
extremely grateful. 

If you have any questions regarding the reporting of a condition 
please contact the FBI NCIC Editorial/Research Staff at telephone number 
202/324-5049. 


O 

ERIC 



- 22 - 




MISSING PERSON DENTAL REPORT 


TODAY’S DATE 

PATIENT’S NAME 

DATE OF LAST TREATMENT 

CHARTING DENTIST’S NAME 

CHARTING DENTIST’S ADDRESS . 


X-RAYS AVAILABLE? YES □ NOQ 
DATE LAST X-RAYS WERE TAKEN 


DENTAL MODELS AVAILABLE? YEsQ NOQ 
PHOTOGRAPHS OF TEETH AVAILABLE? 

YES □ NO □ 


CHARTING DENTIST’S TELEPHONE NUMBER. 
DENTIST’S REMARKS 


: ATTACH ADDITIONAL 
SHEETS IF NECESSARY 



THIRD MOLAR 

18 

i 1 

001/ 

033/ 

065/ 

097/ 

129/ 

161/ 

193/ 

225/ 

SECOND MOLAR 

17 

I 2 

002/ 

034/ 

066/ 

098/ 

130/ 

162/ 

194/ 

226/ 

\ FIRST MOLAR 

16 

! 3 

003/ 

035/ 

067/ 

099/ 

131/ 

163/ 

195/ 

227/ 

} SECOND BICUSPID 

15 

A 

“T 

1 

4 

004/ 

036/ 

068/ 

100/ 

132/ 

164/ 

196/ 

228/ 

] FIRST BICUSPID 

14 

B 

“T 

1 

5 

005/ 

037/ 

069/ 

101/ 

133/ 

165/ 

197/ 

229/ 

CUSPID 

13 

C 

1 

1 

6 

006/ 

038/ 

070/ 

102/ 

134/ 

166/ 

198/ 

230/ 

LATERAUNCISOR 

12 

D 

— 1 — 

! 

7 

007/ 

039/ 

071/ 

103/ 

135/ 

167/ 

199/ 

231/ 

\ CENTRAL INCISOR 

11 

E 

“T" 

1 

8 

008/ 

040/ 

072/ 

104/ 

136/ 

168/ 

200/ 

232/ 

/ CENTRAL INCISOR 

21 

F 

1 

1 

9 

009/ 

041/ 

073/ 

105/ 

137/ 

169/ 

201/ 

233/ 

LATERAUNCISOR 

22 

G 

— ! — 

1 

10 

010/ 

042/ 

074/ 

106/ 

138/ 

170/ 

202/ 

234/ 

\ CUSPID 

23 

H 

“T 

1 

11 

011/ 

043/ 

075/ 

107/ 

139/ 

171/ 

203/ 

235/ 

!) FIRST BICUSPID 

24 

I I 12 

012/ 

044/ 

076/ 

108/ 

140/ 

172/ 

204/ 

236/ 

i] SECOND BICUSPID 

25 

J 

— 1 — 

1 

13 

013/ 

045/ 

077/ 

109/ 

141/ 

173/ 

205/ 

237/ 

i/ FIRST MOLAR 

26 

1 14 

014/ 

046/ 

078/ 

110/ 

142/ 

174/ 

206/ 

238/ 

SECOND MOLAR 

27 

! 15 

015/ 

047/ 

079/ 

111/ 

143/ 

175/ 

207/ 

239/ 

\ THIRD MOLAR 

28 

I 16 

016/ 

048/ 

080/ 

112/ 

144/ 

176/ 

208/ 

240/ 

/ THIRD MOLAR 

38 

; 17 

017/ 

049/ 

081/ 

113/ 

145/ 

177/ 

209/ 

241/ 

SECOND MOLAR 

37 

! 18 

018/ 

050/ 

082/ 

114/ 

146/ 

178/ 

210/ 

242/ 

FIRST MOLAR 

36 

1 19 

019/ 

051/ 

083/ 

115/ 

147/ 

179/ 

211/ 

243/ 

:) SECOND BICUSPID 

35 

K 

"T" 

1 

20 

020/ 

052/ 

084/ 

116/ 

148/ 

180/ 

212/ 

244/ 

!] FIRST BICUSPID 

34 

L 

1 

M 

21 

021/ 

053/ 

085/ 

117/ 

149/ 

181/ 

213/ 

245/ 

1 / CUSPID 

33 

M 

— 

1 

22 

022/ 

054/ 

086/ 

118/ 

150/ 

182/ 

214/ 

246/ 

LATERAL INCISOR 

32 

N 

nr 

j 

23 

023/ 

055/ 

087/ 

119/ 

151/ 

183/ 

215/ 

247/ 

\ CENTRAL INCISOR 

31 

O 

1 

i 

24 

024/ 

056/ 

088/ 

120/ 

152/ 

184/ 

216/ 

248/ 

/ CENTRAL INCISOR 

41 

P 

1 

1 

25 

025/ 

057/ 

089/ 

121/ 

153/ 

185/ 

217/ 

249/ 

LATERAL INCISOR 

42 

Q 

1 

f 

26 

026/ 

058/ 

090/ 

122/ 

154/ 

186/ 

218/ 

250/ 

i CUSPID 

43 

R 

1 

27 

027/ 

059/ 

091/ 

123/ 

155/ 

187/ 

219/ 

251/ 

|) FIRST BICUSPID 

44 

S 

— t" 

1 

28 

028/ 

060/ 

092/ 

124/ 

156/ 

188/ 

220/ 

252/ 

ij SECOND BICUSPID 

45 

T 

"T 

1 

29 

029/ 

061/ 

093/ 

125/ 

157/ 

189/ 

221/ 

253/ 

\ FIRST MOLAR 

46 

i 30 

030/ 

062/ 

094/ 

126/ 

158/ 

190/ 

222/ 

254/ 

SECOND MOLAR 

47 

1 31 

031/ 

063/ 

095/ 

127/ 

159/ 

191/ 

223/ 

255/ 

\ THIRD MOLAR 

48 

! 32 

032/ 

064/ 

096/ 

128/ 

160/ 

192/ 

224/ 

256/ 


► 




□ 


DENTIST - CHECK HERE IF ALL 32 TEETH 
ARE PRESENT WITHOUT DECAY, 
RESTORATION, OR ANY UNUSUAL 
CHARACTERISTICS. (TERMINAL OPERATOR ■ 
ENTER THE CODE AU, IN THE DCH FIELD.) 


□ 


DENTIST — CHECK HERE IF INFORMATION 
IS NOT AVAILABLE FOR CODING THE 
ABOVE CHART. (TERMINAL OPERATOR - 
ENTER THE CODE UNK IN THE DCH FIELD.) 


O 
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Status Column Codes 


(For use in boxes 001 through 032) 


Code and Description 


A - Missing, closed socket (healed) 

P - Missing, open socket (not healed) 

D - Deciduous with permanent successor present 

E ~ Deciduous without permanent successor present (verified by X~ray film) 
F - Fractured or decayed at gingiva (crown not present) 

G - Tooth apparently prepared but not restored 
I - Impacted/incompletely erupted 
X - Information not available 


Status Column Coding Rules 

1. A report should be prepared even if you do not have information available 
on all teeth. Use code X for teeth where no^ information is available. 

2. Only one of the above codes may be used for a tooth. 

3. If none of the above codes describe the status of a given tooth, leave the 
status box for that tooth blank (not coded). 

4. Unerupted teeth should not be coded as missing if evident in X-ray films. 

5. Use the code D when a deciduous tooth is present, no X-ray films are 
available to determine whether the permanent successor is present, and it 
is believed that the permanent successor will follow in a normal 
progression. Code E should be employed only when there is X-ray 
confirmation. 

6. If a deciduous tooth has been prepared but^not restored, enter the code G. 

7. Unusual mixed dentition arrangements should be noted under "Dentist's 
Remarks" on the dental report. 


JL 4 


O L 
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Restoration/Caries Columns Codes 


(For use in boxes 033 through 192) 


Code and Material Description 


0 - Temporary type filling (cement, etc*) 

1 - Amalgam 

2 - Gold, other types of cast metal, or gold foil 

3 - Acrylic/composite/boided composite or veneer 

4 - Porcelain fused to metal crown, porcelain fused to metal pontic, or all 

porcelain crown 

5 - Any combination of 0, 1, 2, 3, and 4 above, for any one surface 

6 - Stainless steel crown 

7 - Temporary crown, (acrylic, aluminum, etc*) 

8 - Not identifiable, not recorded, or not remembered 

9 - Caries (decay) Note: Use this code only when a tooth surface has caries 

and no restoration. 


Res to rat Ion/ Caries Columns Coding Rules 

1. Tooth restorations are coded by indicating the restoration material(s) 
present on those surfaces which have been restored* For example, if the 
upper right first molar (tooth #3) has only one amalgam restoration on the 
occlusal surface, code 1 should be entered in the box having the number 
067/ (occlusal surface). The other restoration/caries boxes for tooth //3 
should be left blank* For example: 


UPPER RIGHT 


FDI 


FIRST MOLAR 




UNIV. STATUS M 
3|003/ 1035/ 


0 


067/ 1 099/ 


B 


REMOV. 

APPL 


131/ 163/ 195/ 227/ 


OTHER 

CHAR. 


2. Only one of the restoration/caries codes may be used in a box. If a tooth 
surface has two different restoration materials, e*g*, amalgam and 
composite, enter code 5 for the appropriate surface* 

3* If a tooth surface has both a restoration and caries, only the restoration 
should be coded* Code 9 should be used only when a tooth surface has 
caries and no restoration * 

4. When the surfaces of a tooth have been replaced by a crown, all replaced 
tooth surfaces must be coded. For example, if the lower right first molar 
(tooth #30) has a stainless steel crown, restoration code 6 would be 
entered on all five surfaces: 




LOWER RIGHT 


FDI 


FIRST MOLAR 


46 


UNIV. STAT US 

30i030/ 


M 


B 


REMOV. OTHER 
APPL. CHAR. 


062/ 6 1094/ 6 126/ 6 158/ 6|l 90/ 61222/ 1254/ 
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Restoration/Caries Columns Coding Rules (Cont.) 

A combination of the restoration codes may be used in situations when 
porcelain has been fused to some, but not all, surfaces of a crown for 
aesthetic purposes. For example, a crown on the upper right cuspid 
(tooth #6) having porcelain fused to all surfaces except the lingual would 
be coded as follows: 


UPPER RIGHT 


ICUSPID 


FDi UNIV. STATUS M 


B 


REMOV.OTHER 
APPL. CHAR. 


13 


61006/ 1038/ 41070/ 41102/ 41134/ 41166/ 21198/ 1230/ 


A combination of codes may be used to indicate that a crown has a plastic 
veneer on less than all surfaces. For example, a metal crown on the upper 
left second bicuspid (tooth #13) having a plastic veneer on only the 
buccal surface would be coded as follows: 


REMOV.OTHER 

UPPER LEFT FDI UNIV. STATUS M 0 D B L APPL. CHAR. 


SECOND bicuspid! 25~ 


J 13|013/ 

045/ 2 

077/ 2 

109/ 2 

141/ 3 

173/ 2|205/ 

237/ 


NOTE: The incisal surface of an anterior crown shall be considered the 

occlusal surface. 


5. Pontics on a fixed bridge should be described in the Restoration/Caries 
Columns. For example, if the upper left first molar (tooth #14) is 
replaced by a porcelain fused to metal pontic, the restoration code 4 
should be entered for all five tooth surfaces as follows: 


REMOV.OTHER 

UPPER LEFT FDI UNIV. STATUS M 0 D B L APPL. CHAR. 


FIRST MOLAR 


26 


1 4|01 4/ A 046/ 4 078/ 4 1 1 0/ 4 1 42/ 4 1 74/ 4 206/ 


238/ 


If the pontic is all metal, then code 2 (instead of 4) should be entered 
for all five surfaces. 

If there are fewer pontics than the number of teeth missing, the pontics 
shall be charted as the lowest number(s) of the teeth missing. For 
example, if teeth #3, #4, and #5 are missing and a fixed bridge spanning 
from tooth #2 to tooth #6 has only two pontics , the pontics are marked for 
teeth #3 and #4. 

6. When charting from X-ray films, if a restoration cannot be determined to 
be either buccal or lingual, it shall be considered buccal. 

7. When charting from X-ray films, if the buccal surface material of a crown 
or pontic is indeterminable, the buccal surface shall be charted using 
code 8, not identifiable, not recorded, or not remembered. 

8. When charting from X-ray films, if the nature of a metallic material is 
indeterminable, it shall be charted as code 8 in the appropriate tooth 
surface box. 


O 
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Removable Appliances Column Codes 


(For use in boxes 193 through 224) 


Code and Description 


A Natural tooth replaced by acrylic tooth on acrylic partial denture fe.g. 

"flippers," etc.) ^ ’ 

B Natural tooth replaced by acrylic tooth on metal frame partial denture 
C - Natural tooth replaced by porcelain tooth on acrylic partial denture 
D - Natural tooth replaced by porcelain tooth on metal frame partial denture 
E - Natural tooth replaced by metal tooth on metal frame partial denture 
F - Abutment tooth retaining partial denture, simple clasps (I-Bars, etc.) 

G - Abutment tooth retaining a partial denture with precision or semiprecision 
attachments 

H - Full dentures, upper or lower, all acrylic teeth (See Rule 4) 

I - Full dentures, upper or lower, all porcelain teeth (See Rule 4) 

J - Full dentures, upper or lower, combinations of porcelain, acrylic, and 
cutter bar teeth (See Rule 4) 


Removable Appliances Column Coding Rules 

1. If a person has a partial denture, all missing teeth should be coded as 
such in the Status Column using the status code A (missing, closed socket) 
or P (missing, open socket). Each replacement tooth should be described 
in the Removable Appliances Column using the appropriate code A through £. 
Note that the natural teeth retaining the partial denture should be coded 
in the Removable Appliances Column using the code F and/or G. 

2. The above removable appliances codes should be used to describe each 

replacement tooth on a removable denture. NOTE: Pontics on a fixed 

bridge are coded in the Restoration/Caries Columns, not in the Removable 
Appliances Column. 

3. If there are fewer replacement teeth than the number of teeth missing, the 
replacement teeth shall be charted as the Ic^west number(s) of the teeth 
missing. For example, if teeth //3, #4, and //5 are missing and a partial 
denture spanning from tooth //2 to tooth #6 has only two replacement teeth, 
the replacement teeth are marked for teeth //3 and #4. 

Full dentures are charted using the removable appliances codes H, I, or J 
in box 193 for a full upper denture and/or box 209 for a full lower ’ 
denture . If a full upper and/or full lower denture is present, it is not 
necessary to indicate that the teeth are missing in the Status Column. 

For example, if an upper denture is present, the status boxes numbered 001 
through 016 (for teeth #1 through #16) should be left blank and the code 
H, I, or J should be entered in the removable appliances box 193. The 
computer will automatically code the Status Column of the appropriate 
upper and/or lower teeth as missing when the code H, I, or J is entered in 
the Removable Appliances Column in box 193 for upper and/or box 209 for 
lower. 


Removable Appliances Column Coding Rules (Cone.) 


5. In the rare case when a unique situation exists which is not covered 
above, please describe the situation under "Dentist's Remarks" on the 
dental chart. 


O 
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Other Characteristics Column Codes 


(For use in boxes 225 through 256) 


Code and Description 


A - Tilted mesially 

B ~ Tilted distally 

C - Tilted buccally, including protruding anterior teeth 

D - Tilted lingually or palatally 

E ~ Root canal therapy completed 
F - Root canal therapy not completed 
G ~ Metal post in canal or retentive pins 
H ~ Rotated 

I ~ Supernumerary tooth 
J ~ Retained root tip 
K ~ Shovel-shaped incisor 

L - Retained amalgam or metal fragments imbedded in tissue adjacent to the 
affected tooth or tooth vicinity (e.g., amalgam tattoo) 

M - Overhang of restoration at gingival margin 
N - Diastema 

0 - Orthodontic band on tooth 
P - Orthodontic bracket bonded to tooth 

Q - Functional appliances, e.g., bionator and palate expander, etc. 

R - Orthodontic arch wire 
S ~ Excessive wear due to tooth brushing 
T - Excessive occlusal wear (Bruxisra) 

U - Severe bone loss, soft tissue pocketing, or recession 

V - Periapical pathology (granuloma, cyst, etc.) 

W - Intrinsic staining, e.g., mottling, tetracycline, etc. 

X - Torus mandibularis or palatinus (other exostosis) 

Y - Blade implant or individual tooth implant (metal, ceramic, etc.) 

Z - Implant, subperiosteal 

3 - Surgically placed wires, e.g., fracture repair procedures 

4 - Chipped 

Other Characteristics Column Coding Rules 

1. A maximum of three of the above codes may be used in the Other 
Characteristics box for a tooth. If more than three of the above 
characteristics apply to one tooth, chart the three most unique 
characteristics. 

2. If a supernumerary tooth is present, record in the box corresponding to 
the closest tooth. If necessary, describe further under "Dentist's 
Remarks" on the dental chart. 

3. Diastema is an abnormally large space between teeth which is not due to 
the absence of a tooth. The code N (Diastema) should be entered in 
boxes for the teeth between which the space is present . For example, if 
teeth //7, //8, //9, and #10 are separated by spaces, the code N would be 
entered in the other characteristics box for teeth #7, #8, #9, and #10 
(boxes 231, 232, 233, and 234). 


^ *1 p 
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Other Characteristics Column Coding Rules (Cent.) 


4. Describe a chipped tooth under "Dentist's Remarks" on the dental cha . 

5. Describe unusual positions of the teeth employing codes A, B, C, and D. 

If necessary, further descriptions of malocclusions may be listed under 
"Dentist's Remarks" on the dental chart. 

6. The functional appliances code Q may be used only in box 225 (for an upper 
appliance) or box 241 (for a lower appliance). 

7. The code R (orthodontic arch wire) may be used in boxes 225 and 241 only. 

An R in box 225 indicates an arch wire on the upper teeth and an R in box 
241 indicates an arch wire on the lower teeth. 

8. Obvious periodontal defects which would aid in identification should be 

recorded using code U in the box corresponding to the involved tooth or 

teeth. Additional clarifying descriptions should be included under 
"Dentist's Remarks" on the dental chart. 

9. The code X (torus mandibularis or palatinus) may be used in boxes 225 and 

241 only. An X in box 225 indicates torus palatinus and an X in box 241 

indicates torus mcmdibular is • 

10. The subperiosteal implant code Z may be used only in box 225 (for an upper 
implant) and box 241 (for a lower implant). The position of the post on a 
subperiosteal implant is not recorded. 

11. When using the code Y for a blade implant, the Y is used to identify the 

location of the post. For example, teeth //30, //31, and //32 are missing. 

A blade is implanted and the post of the blade protrudes from the gingiva 
nearest the space previously occupied by natural tooth //31. The code Y 
would therefore be entered in the other characteristics box for tooth #31 
(box 225). If a fixed bridge is made with porcelain fused to metal crowns 
for teeth #28 and #29, a porcelain fused to metal pontic for the missing 
tooth #30, and a full metal crown for the missing tooth #31, the dental 
chart for teeth #28 through #32 would appear as follows: 


REMOV. OTHER 


FIRST BICUSPID 

44 

S 28| 

j028/ 

060/ 4 

092/ 4 

124/ 4 

156/ 4 

188/ 4 

220/ 

v^riMn. 

252/ 

SECOND BICUSPID 

45 

T 29| 

1029/ 

061/ 4 

093/ 4 

125/ 4 

157/ 4 

189/ 4 

221/ 

253/ 

FIRST MOLAR 

46 

30 

o 

CO 

o 

062/ 4 

094/ 4 

126/ 4 

15 3/4 

190/ 4 

222/ 

254/ 

SECOND MOLAR 

47 

3lJ 

1031/ /I 

063/ 2 

095/ 2 

127/ 2 

159/ 2 

191/ 2 

223/ 

255/ Y 

THIRD MOLAR 

48 

32l 

|032/ A 

064/ 

096/ 

128/ 

160/ 

192/ 

224/ 

256/ 


( 
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THE KCIC "HCyr" 


TPTT.RS r.WS SON PLANS 


The goal of the National Crime Information Center 
(NCIC) is to assist the criminal justice community in performing 
its duties by providing and maintaining a computerized filing 
system of accurate and timely documented criminal justice 
information. In this regard, NCIC maintains the following files: 

vehicle (VF) 

License Plate (LPF) 

Boat (BF) 

Gun ( GF ) 

Article (AF) 

Securities (SF) 

Wanted Person (WPF) 

Foreign Fugitive (FFF) 

United states Secret Service Protective (SSF) 
Missing Person (MPF) 

Unidentified Person (UPF) 

Bureau of Alcohol, Tobacco and Firearm? (ATF) 
Violent Felon (VFF) 


NCIC allows authorized criminal justice users to 
perform various transactions into the "Hot" Files including; 


Inouiry 


Locate 


Entry 


The purpose of an inquiry transaction is to 
request a search of an NCIC file(s). 

The purpose of a locate transaction is to 
indicate that the wanted person has been 
apprehended, the whereabouts of the missing 
person has been determined, or the property has 
been recovered . 

The purpose of an entry transaction is to place a 
new record into the NCIC database. 


Sl ipplbniental - The purpose of a supplemental transaction is to 
add additional identifiers to an NCIC record. 


Add-On 


The purpose of an add-on transaction is to link a 
stolen part to a stolen item of property. 


“ The purpose of a modification transaction is to 
add, delete, or change data in an NCIC record. 


Clear 



The purpose of a clear transaction is to remove a 
record from NCIC when the missing person is 
located, the wanted person is apprehended, or 
the property is recovered. 
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Cancellation - The purpose of a cancellation transaction is to 
remove an NCIC record, add-on record, or any 
additional identifiers from an NCIC record when it 
is determined that information contained in the 
record is invalid. 


The goals of the lesson plans are to review the 
policies of each "Hot" File and provide instructions for 
completing transactions into the files. 


Instructors should check with their State Control 
Terminal Agency (CTA) to determine the: 

(1) NCIC files available to users. 

(2) NCIC transactions available to users. 
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PREFAC E 


The "Hot" File lesson plans are divided into twelve 
parts. The following is an explanation of each part. Please 
review this section prior to instruction. 

PART I : INTRODUCTION 

This is a brief statement as to the importance of the 
file and is intended to obtain the trainee's interest. 

PART II : DEFINITION 

This part defines the file for NCIC purposes. 

This definition sets the parameters for NCIC and does not include 
the state and local systems. 

PARTS III - X: MESSAGE SECTIONS 

These parts discuss the various NCIC transactions. For 
ease of instruction, each section follows the same format and 
consists of the following: 

Purpose t This section explains the reason for each 
transaction. 

Requirements ; This section states the specific data 
needed to perform each transaction. 

Interpreting Responses ; This section reviews all 
possible responses the operator may receive or 
generate to other agencies as a result of the 
transaction transmitted. 

Guidelines ; This section reviews policy issues 
and general information that the operator should be 
aware of when performing the transaction. 

State and local systems may have different message 
requirements and responses. Please make modifications as 
necessary. 

PART XI: RETENTION PEEMOD 

This part provides the amount of time the record 
remains in NCIC. 


PART XII : CONCLUSION 

This part highlights the file and reviews critical 
points associated with the specific file. 
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? OF GOAL AND OBJECTIVES 


INSTRUCTIONAL GOAL; 

To provide the terminal operator critical information 
on the policies, criteria, and transactions for the NCIC 
Unidentified Person File. 


INSTRUCTIONAL OBJECTIVES : 

At the conclusion of this block of instruction, the 
operator will be able to; 


1. Define an unidentified person for NCIC purposes. 

2. State the purpose of an NCIC unidentified person 
record inquiry, entry, supplemental, modification, 
clear, and cancellation transaction. 

3. Describe the requirements for an NCIC unidentified 
person record inquiry, entry, supplemental, 
modification, clear, and cancellation transaction. 

4. Describe the NCIC Automatic Cross-Search Program 
with missing person/unidentified person records. 

5. Describe the on-line quality control program that 
examines Missing and Unidentified Person File 
records for missing data in key fields. 

6. List the responses that may be received in an NCIC 
unidentified person record inquiry, entry, 
supplemental, modification, clear, and cancellation 
transaction. 

7. Describe the policy issues and general information 
that may affect an NCIC unidentified person record 
inquiry, entry, supplemental, modification, clear, 
and cancellation transaction. 

8. state the retention period for unidentified person 
records . 
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CRITERION TEST 


DEFINITION SECTION 

1. State the definition of an unidentified person for NCIC 
purposes . 

2. List the four categories of unidentified person records. 


INQUIRY SECTION 

1. State the purpose of an NCIC unidentified person record 
inquiry . 


2 . 


Unidentified Person File record inquiries can be made using 

the Field, identifiers, 

number, or number. 



A copy of the unidentified person record inquiry should be 
forwarded to the medical examiner's or cororur's office that 
completed the unidentified person data collection form. 


a. True 

b. False 


ENTRY SECTION 

1. The entry of information on a record for an unidentified 

living person should only be included if the person gives 
his/her consent, or if they are or 

unable to give this consent. 

2. Describe an Unidentified Person File NCIC (NIC) Number. 

3. Body parts records are to be entered as an unidentified 
person. 

4. When an unidentified person record is entered, the 
NCIC computer automatically compares data in that record 
against all missing person records in NCIC. 

a. True 

b. False 
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5. When an unidentified person record has been on file for 

30 days and has data missing in one or more of the following 
key data fields: , , , 

the NCIC computer will automatically generate a ' 

Administrative Message to the entering agency. 


SUPPLEMENTAL ENTRY SECTION 


and data may be appended to the 

base record. 

2. Nineteen may be appended to a base record. 

3. Describe what occurs when an Unidentified Person File 
supplemental record is entered. 


MODIFICATION SECTION 


1 . 


The purpose of an NCIC unidentified person 

modification is to 

information in the record. 


record 
, or 


2. Describe what occurs when an unidentified person record 
is modified. 


5. Any agency may modify an unidentified person record. 

a. True 

b. False 


CLEAR SECTION 


1. State when an entering agency would clear an unidentified 
person record entry. 


2. The clear message will remove only the supplemental SMTs and 
Q®ntal information from the record . 

a . True 

b. False 
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CANCELIATION SECTION 


1 . Describe when an agency would cancel an unidentified person 
record entry. 

2. Any agency may cancel an NCIC unidentified person record. 

a. True 

b. False 


RETENTION PERIOD SECTION 


1. An unidentified person record will remain in NCIC for 

or until the record has been cleared 

or canceled by the entering agency. 
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DKETNITION SECTION 


CRITERION TEST A] 




1. NCIC defines on upldeptified person as any imlrnnM Q deceased 
or 


2. The four categories of unidentified person records are: 

a. Any unidentified deceased 

b. A_person of anv aae who is living and unable to ascertain 
his/her identity 

c. Any uni dentified catastrophe victim 

d. Body parts when a body has been dismembered 


INQUIRY SECTION 

1 • The purpose of an wnr c unidentified person record ingiiiTy ig 
to determine if a records st exists for an unidentified 
deceased or living person and/or body parts . 

2. Unidentified Person File record inquiries can be made using 
the Body Parts Status fBPS) Field, Nonunique identifiers, 
Or igipatinQ Agency Case (OCA\ number, or NCIC fNic^ number. 

3. True. A copy of the unidentified person record inquiry 
should be forwarded to the medical examiner’s or coroner's 
office that completed the unidentified person data collection 
form. 


ENTRY SECTION 

1. The entry of information on a record for an unidentified 
living person should only be included if the person gives 
his/her consent, or if they are physically or mentally unable 
to give this consent. 

2* A wiiyje NCIC (NI C) Nu mber begins with the letter "D" and 
Is -followed bv nine numeric characters . 

3. Body parts records are to be entered as an unidentified 
deceased person. 

4. JEnje. When an unidentified person record is entered, 

the NCIC computer automatically compares data in that record 
against all missing person records in NCIC. 
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5. When an unidentified person record has been on file for 30 
days and has data missing in one or more of the following 
key data fields: Blood Type fBLTl , Dental Characteristics 

iPCH), Fingerprint Classification fPPC) . Jewelry T ype fjWT) . 
Scars, Marks. Tattoos, and other Characteristics, i.e.. 
annwtatlons , fractures . f SMT ) . the NCIC computer will 
automatically generate a S.K. Administrative Message to the 
entering agency. 


1. Supplemental scars, marks > tattoos, and other character- 
istics fSMTs) and dental data may be appended to the base 
record . 

2. Nineteen SMTs may be appended to a base record. 

3. The entry of a supplemental record to an imit^entlfied 
person record will cause a search of all missing person 
records . 


1. The purpose of an NCIC unidentified person record 

modification is to delete , or change information 

in the record . 

2 . Modifying an unid e ntified person record will cause a 
searc h against all missing person records . 

3. False . Only the entering agency may modify an unidentified 
person record . 


1. An .unid entified person record la cleared when the entering 
aggP CY identifying the person is the agency that entered tl 
record or whe n the agency that entered the record is 
officially advised that the person has been Identified bv 
another agency. 

2. False. The clear transaction will cause the entire record 
to be removed from file, including supplemental SMTs and 
dental information. 


SUPPLQCENTAL ENTRY SECTION 


MODIFICATION SECTION 



CLEAR SECTION 
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CANCELLATION SECTION 


1 • An vnideotlfied person record Is canceled when it Is 
determined that the Infonnatlon contained 
invalid or inaccurate . 


2. False . Only the entering agency may cancel an unidentified 
person record. 


BETENTION PERIOD 

1. An unidentified person record will remain in NCIC for 

year of entry plus nine additional years or until the record 
has been cleared or canceled by the entering agency. 
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ITEMS AND MATERIALS ; 

Overhead Transparencies, Overhead Projector, Screen, 
VCR, and Monitor 

Video Tape: "The NCIC Unidentified Person File" 


OVERHEAD TRANSPARENCIES (OH): 


UPF-OH #1 
UPF-OH #2 

UPF-OH #3 
UPF-OH #4 
UPF-OH #4a 

UPF-OH #5 
UPF-OH #6 

UPF-OH #7 


UPF-OH #8 
UPF-OH #9 
UPF-OH #10 
UPF-OH #11 
UPF-OH #12 
UPF-OH #13 


UPF-OH #14 
UPF-OH #15 
UPF-OH #16 


UPF-OH #17 
UPF-OH #18 
UPF-OH #19 
UPF-OH #20 
UPF-OH #21 
UPF-OH #22 


UPF-OH #23 
UPF-OH #24 
UPF-OH #25 
UPF-OH #26 
UPF-OH #27 
UPF-OH #28 
UPF-OH #29 


UPF-OH #30 


UPF-OH #31 


The NCIC Unidentified Person File 

Definition of an Unidentified Person For NCIC 

Purposes 

Four Categories of NCIC Unidentified Person Records 
Unidentified Person File Inquiries 

Requirements for Inquiry of NCIC Unidentified Person 
Record 

Diagram for Body Parts Status Field 

Examples of Unidentified Person File Inquiries - 

Body Parts Status Field Record Inquiry 

Examples of Unidentified Person File Inquiries - 

Body Parts Status Field Record Inquiry with Area 

Field 

Nonunique Identifier Inquiry (Mandatory Fields) 
Nonunique Identifier Inquiry 
Princess Doe Record 
Princess Doe Record (Cont) 

NCIC Unidentified Living Person Entry Acknowledgement 

Missing Person/Unidentified Person Automatic 

Cross-Search Program 

$.M. Administrative Message 

$.N. Administrative Message 

On-line Quality Control Program Missing Data in 
Missing/Unidentified Person Records ($.k.) 

$.K. Administrative Message 
Duplicate Entry Already on File 

Unidentified Person File Supplemental Record Entries 
Unidentified Person File Supplemental Record Entries 
Base Record with Supplemental Information Appended 
Base Record with Supplemental Information Appended 
( Cont ) 

Purpose of a Modification 

NCIC Unidentified Person Record Modification 
Modified Record 
Purpose of a Clear 

NCIC Unidentified Person Record Clear 
Purpose of a Cancellation 

NCIC Unidentified Person Record Cancellation (Entire 
Record) 

NCIC Unidentified Person Supplemental Record 
Cancellation (Supplemental SMTs/Dental) 

Unidentified Person File Retention Period 
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HANDOUT MATERIALS (HD): 


UPF-HD #1 
UPF-HD #2 
UPF-HD #3 
UPF-HD #4 
UPF-HD #5 
UPF-HD #6 
UFF-HD #7 
UPF-HD #8 
UPF-HD #9 
UPF-HD #10 
UPF-HD #11 
UPF-HD #12 
UPF-HD #13 
UPF-HD #14 
UPF-HD #15 
UPF-HD #16 
UPF-HD #17 


Missing Children Act of 1982 

Unidentified Person Pile Data Collection Entry Guide 
Princess Doe Record 

"Policeman's Quest Becomes an Obsession" 

"Lost and Pound" 

"Skeleton Identified by Matching Dental Data" 

"John and Jane Does ' Identities Discovered" 

"Two Unidentified Person Cases Solved Via NCIC" 

"Man, Missing for Two Years, is Found Dead" 

"Tattoo and NCIC Help Agency Identify "Jane Doe"" 
"Body Identified Through Cross-Match Program" 
"Runaway Youth Identified" 

"Missing/Unidentified Person Cases Closed" 

"Physical Descriptors Aid in Identification" 

"NCIC Identifies Body 1,200 Miles Away" 

"NCIC in Autopsy Room" 

NCIC File Reference Card 
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I . introixk:.tion 


References 


THIS TWO-HOUR BLOCK OP INSTRUCTION IS 
DESIGNED AS A GUIDE TO AID TERMINAL OPERATORS IN THE 
EFPECnVE USE OF THE NCIC UNIDENTIFIED PEEISON FILE. 

The decomposed body of a white female 
is found in an industrial sludge pit in Butler County, 
Ohio. Due to advanced stages of decomposition, blood 
tests cannot be performed nor can fingerprints be 
taken. There is no identification on the body; 
however, a tattoo is located on the lower abdomen. 

Hunters find the skeletal remains of a woman 
in a sparsely wooded area. The local authorities are 
unable to identify the woman as a local resident and 
all leads received prove negative. 

In the early morning hours, a man living at 
a nursing home walks away from the home. The next day, 
police officers in another jurisdiction find the body 
of a deceased male in an abandoned building. 

A police department responds to a call 
concerning a young male runaway. Upon questioning, 
the boy gives his name and date of birth, but is 
unable to give his address. He also claims he has 
been physically abused and refuses to go home. All 
efforts to further identify the youth or the location 
of his home are fruitless. 


lO —Instructional 
Objective 

OH —Overhead 

Transparency 

HD —Handout 
Material 

OM - NCIC 

Operating 

Manual 

CM - NCIC 
Code 
Manual 
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In each of these actual cases, the victims 
were eventually identified through the use of a 
computerized file designed to match unidentified, 
whether living or dead, with missing person reports. 

The NCIC Unidentified Person File, created in 
1983 in accordance with the Missing Children Act of 
1982, stores records containing the physical 
descriptors, dental characteristics, and personal 
accessories of unidentified deceased persons, living 
persons, and catastrophe victims. As of January l, 
1992, there were 2,203 records entered into the NCIC 
Unidentified Person File. 

The information presented in this lesson plan 
is important as it provides guidelines for the proper 
use of the NCIC Unidentified Person File. Effective 
utilization of the NCIC Unidentified Person File will 
enhance criminal justice operations. 


OH «1 
ED #1 
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II. DEFINITION OF AN UNIDENTIFIED PERSON FOR NCIC 
PURPOSES 

NCIC defines an unidentified person as any 

unknown deceased or living person. The definition includes, 

but is not limited to; 

Body Parts 
Amnesia victims 
Infants 

Individuals with Alzheimer's Disease 
Skeletal Remains 
Airplane Crash Victims 

There are four categories of unidentified 
person records: (i) any unidentified deceased; (2) a 

person of any age who is living and unable to ascertain 
his/her identity; (3) any unidentified catastrophe 
victim; and (4) body parts when a body has been 
dismembered . 


10 #1 
OH #2 


OH #3 
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III. 


INQUIRY OF NCIC UNIDENTIFIED PERSON RECORD 


A. Purpose 

The purpose of an NCIC unidentified person 
record inquiry is to determine if a record (s) 
exists for an unidentified deceased or living 
person and/or body parts. 


10 «2 


INSTRUCTOR'S NOTE: PLEASE STRESS TO TERMINAL 

OPERATORS THAT PLACING AN ENTRY INTO THE 
UNIDENTIFIED PERSON FILE, AS WELL AS THE 
MISSING PERSON FILE, INCREASES THE PROBABILITY 
OP MAK ING A POSITIVE IDENTIFICATION BECAUSE 
OP THE CROSS-SEARCH CAPABILITY 


INQUIRIES INTO THE UNIDENTIFIED PERSON FILE 
SHOULD BE MADE ON BODY PARTS OR USED WHF3J 
MAKING INQUIRIES FOR VALIDATION PURPOSES . 


B. Requirements 


10 #3 



1 . 


To inquire on an unidentified person 
record, the Message Key (MKE) and 
Originating Agency Identifier (ORI) must 
be used, in addition to the following 
fields: 


OH «4 
OH «4a 


a. Body Parts Status (BPS) Field 

or 

b. Nonunique Identifiers (Physical 
Descriptors ) 

(1) Approximate Age (AGE) 

(2) Sex (SEX) 

(3) Race (RAC) 

(4) Approximate Height (HGT) 

(5) Approximate Weight (WGT) 

(6) Eye Color (EYE) 

(7) Hair Color (HAI) 

or 

c. Originating Agency Case (OCA) Number 

or 

d. NCIC (NIC) Number 


INSTRUCTOR 'S N OTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IP APPLICABLE) AS MANY 
S TATE AND INTERFACE SYSTEMS MAY HAVE 
DIFFERENT SEARCH CRITERIA. 
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C. Interpreting Responses 


lO «6 


An NCIC unidentified person record inquiry 
will cause the NCIC computer to transmit one 
of the following responses: 


1 . Hit or positive response - indicates to 
the inquiring agency that the descriptors 
in the NCIC inquiry match descriptors in 
an active NCIC unidentified person 
record (s ) . 

or 

2. No response - indicates to the inquiring 
agency that the descriptors in the NCIC 
inquiry do not match descriptors in any 
active NCIC unidentified person 

record . 
or 

3. Reject - indicates to the inquiring 
agency that the inquiry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC inquiry. 


INSTROCTOR'S NOTE: REMIND TERMINAL OPERATORS 

THAT AN NCIC UNIDENTIFIED PERSON RECORD 
INQUIRY DOES NOT SEARCH OTHER NCIC PTT.ES . 


CHECK VTETH YOUR CTA AND REGIONAL INTERFACE 
(IP APPLICABLE) FOR MORE INFQRMATICHf 
REGAR DING NCIC RESPONSES. YOUR SYSTEM MAY 
USE DIFFERENT TERMINOLOGY. THE SEARCH 
CRITERIA OF YOUR STATE SYSTEM MAY ALSO AFFECT 
RESPONSES. 

D. Guide! iney; 


1 . Policy Issues 

None applicable for an NCIC 
unidentified person record inquiry. 

2 . General Information 


a. Body Parts Status Inquiry 


(1 


) An agency which recovers 
unidentified body should 
an inquiry and identify. 


a partial 
transmit 
in the 


lO #7 
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Body Parts Status (BPS) Field, all 
body parts which have and have not 
been recovered . 

INSTRUCTOR'S NOTE: EXPLAIN CODING OF BPS 

FIELD: F = NOT RECOVERED, R = RECOVERED, 

S = SKELETAL. REFER TO NCIC OPERATING 
MANUAL . 


OM p. 12-10 


(2) The BPS Field record inquiry is 
used to link two or more agencies 
that recover parts of one body. 

( 3 ) After entering an unidentified 
person record for an incomplete 
body, a BPS Field inquiry should 
be made using the same BPS code 
that was entered . 


(4) 



The response to an inquiry on the 
BPS Field will contain the 
abbreviated record (s) of the data 
stored in the following fields of 
the complete record: BPS, Sex 

(SEX), Race (RAC), Estimated Year 
of Birth (EYB), Estimated Date of 
Death (EDD), Date Body Found 
(DBF) , Originating Agency 
Identifier (QRI), and NCIC Number 
(NIC). 


(5) The inclusion of an Area Field 
(ARE/) in the BPS Field record 
inquiry is optional. 

(6) When the inquiry contains ARE/ 
followed by a valid area field 
inquiry code, the response to the 
inquiry will retrieve records with 
the same code, in addition to, 
codes for surrounding states, 
and/or US in the first two 
positions of the ORI Field. 


OH «6 


OH «7 


INSTRUCTOR'S NOTE: REFER TO NCIC OPERATING 

manual FOR AREA (ARE) FIELD IN(^IRY CODES 
(STATE AND/OR PROVINCE C30DBS). 


OM p. 12-20 

thru 

12-23 
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(7) When the inquiry contains ARE/ 
followed by a valid inquiry 

code and ah asterisk, the response 
to the inquiry will be limited to 
records containing the same code 
and/or US in the first two 
positions of the ORI Field. 

(8) The inclusion of Sex, Race, and/or 
Area Fields in a BPS Field inquiry 
will not change the search, but 
will only limit the records 
returned to the inquiring agency. 

(9) If the sex and race is unknown, 
the SEX and RAC Fields should 
not be included in the BPS Field 
record inquiry. 

b. Nonunique Identifier Inquiry 



( 1 ) 


When a nonunique identifier 
inquiry is received, the NCIC 
computer searches the Unidentified 
Person File record for possible 
matches . 


(2) The sex, race, eye, and hair 
color codes in the candidate 
records will be identical to 
those same codes in the inquiry. 

( 3 ) The computer searches plus or 
minus one year against the 
average age, plus or minus 
three inches against the average 
height, and plus or minus 10 
pounds against the average weight 
in records on file. 


(4) A nonunique identifier inquiry 
will return up to 20 of the 
highest scoring candidate 
records . 


(a) 


Two complete records having 
the highest scores will be 
furnished . 


OH «8 
LEAVE ON 
PROJECTOR 


OH «9 
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(b) The NCIC (NIC) numbers and 
scores for the two records 
followed by the NIC numbers 
and scores of the next 18 
records having the highest 
scores will be furnished. 

INSTRUCTOR'S NOTE: REFER TO HD «5 FOR 

SUC3CBSS STORY ON THE NONUNIQUE IDENTIFIER 
INQUIRY. 


c. Additional Guidelines for Inquiry 


(1) Inquiries may be made using NIC 
or OCA. For inquiries on OCA, 
the NCIC computer will return a 
record only if the OCA and first 
three T'ositions of the ORI in the 
inquiry are identical to the OCA 
and the first three positions of 
the ORI in a record on file. 



( 2 ) 


A copy of the unidentified person 
record inc[uiry should be forwarded 
to the medical examiner's or 
coroner's office that completed 
the unidentified person data 
collection form. 


(3) Upon receiving an administrative 
message, the entering agency 
should make inquiries on its 
own record, as well as matched 
record (s) listed. 


INSTRUCTOR'S NOTE: INFORM STUDENTS THAT 

ADMINISTRATIVE MESSAGES WILL BE DISCUSSED 
UNDER PART V. ENTRY OF NCIC UNIDENTIFIED 
PERSON RECORD OF THIS LESSON PLAN. 
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IV. LOCATE OF NCIC UNIDENTIFIED PERSON KBCXIRD 


NCIC users cannot place locates on unident fled 
person records . 

INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATQR{S) 

THAT A LOCATE CAN ONLY BE PLACED ON VEHICLE, 
LICENSE PLATE, BOAT, GUN, ARTICLE, SECURITIES, 
WANTED PERSON, FOREIGN FUGITIVE (CANADIAN RECORDS 
ONLY), AND MISSING PERSON FILE RECORDS. 
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V. ENTRY OF NCIC UNIDENTIFIED PERSON R^YSRD 


A. Purpose 

The purpose of an NCIC unidentified person 
record entry is to place a record regarding 
an unidentified living or deceased person or 
body parts into NCIC making the information 
available to authorized criminal justice 
agencies . 

1. A record may be entered into o;'e of the 
following categories; 

a. Any unidentified deceased 

b. A person of any age who is living and 
unable to ascertain his/her identity 

c. Any unidentified catastrophe victim 

d. Body parts when a body has been 
dismembered . 


INSTRUCTOR'S NOTES: REMIND STUDENTS OF 

THE IMPORTANCE OF ENTERING ALL PERTINENl’/ 
AVAILABLE INFORMATION ON THE UNIDENTIFIED 
INDIVIDUAL, E.G., DENTAL DATA OR JEWELRY 

DESCRIPTION AIDS IN THE 

IDENTIFICATION PROCESS 


10 #2 


UNIDENTIFIED PEEtSON FILE DATA OQT.r.ECTION 
ENTRY GUIDES ARE AVAILABLE THROUGH THE 
STATE CONTROL TERMINAL OFFICER OR SERVICE 
COORDINATOR. THIS GUIDE CONTAINS DETAILED 
CHECKLISTS TO ASSIST THE INVESTIGATOR IN 
GATHERING NONSTANDARD, DESCRIPTIVE 
INFCRMATION. IT CAN BE GIVEN TO A FAMILY 
MEMBER, COMPLAINANT, OR MEDICAL PROFESSIONAL, 
I.E., MEDICAL DOCTOR OR DENTIST, TO BE FILLED 
OUT. 


HD «2 



2. Supplemental and dental information 

may be appended to the base unidentified 
person record. 

INSTRUCTOR'S NOTE: FOR ENTRY OF 

SUPPLHfiSNTAL INFORMATION, REFER TO PART 
VI. ENTRY OF SUPPLEMENTAL RECORDS TO THE 
NCIC UNIDENTIFIED PERSON RECORD OF THIS 
LESSON PLAN. 


O 
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B. 


Requirements 


10 «3 


1. Unidentified person records entered into 
NCIC must include the following fields: 


a. 

b. 

c. 


d. 

e. 

f . 

g- 

h. 

i . 

3 • 

k. 

l . 


m. 

n. 


o. 

P- 


Message Key (MKE) 

Originating Agency Identifier (ORI) 
Body Parts Status (BPS) when record 
is an unidentified deceased or 
catastrophe victim 
Sex (SEX)* 

Race (RAC)* 

Estimated Year of Birth (EYB) if 
BPS contains the code ALL 
Date Body Found (DBF) 

Height (HGT) 

Weight (WGT) 

Eye Color (EYE)* 

Hair Color (HAI)* 

Fingerprint Classification (FPC) 
when record is an unidentified 
living or when record is an 
unidentified deceased or 
catastrophe victim if BPS contains 
ALL or letter R in positions 5 
and 8 

Originating Agency Case Number 
Footprints Available (FPA) 

mandatory if the BPS contains ALL 
or R in positions ll and 14 
Body X-rays Available (BXR) 

Manner and Cause of Death (CDA) 
mandatory when record is an 
unidentified deceased or 
catastrophe victim 


♦ REFER TO NCrC/STATE CODE MANUAL FOR 
APPROPRIATE CODES. 


INSTRUCTOR'S NOTE: SHARE PRINCESS DOE 
STORY. DISCUSS FIELDS IN PRINCESS DOE 
RECORD. 


HD «3,4 
OH #10,11 


INSTRUCTOR'S NOTE: CHECK WITH YOUR STATE 

CTA AS MANY STATE SYSTEMS HAVE DIFFEEIENT 
ENTRY REQUIREMENTS OR ADDITIONAL FIELDS. 







7/1/92 


UPF-20 


C. Interpreting Responses 


10 #6 


An NCIC unidentified person record entry will 
cause the NCIC computer to transmit the 
following responses: 

1. Acknowledgement of NCIC entry - 
indicates to the entering agency that 
the unidentified person record has been 
successfully entered into NCIC. 

and 

2. Cross Search - An unidentified person 
entry cross searches records in the 
Missing Person File. 

a. When an unidentified person record 
is entered or modified, the NCIC 
computer automatically compares 
the data in that record against 
all missing person records in 
NCIC (Automatic Cross Search 
Program) . 


INSTRUCTOR'S NOTE: REFER TO NCIC OPERATING 

MANUAL FOR MATCH CRITEEUA. 


(1) Comparisons are performed daily 
on the records entered/modified 
on the previous day. 

(2) Once the comparisons are 
completed, all entering agencies 
are notified of the results by 
administrative messages. 


OH #12 


10 #4 
OH #13 


□M p. 12-14 


INSTRUCTOR'S NOTE: AN ADMINISTRATIVE MESSAGE 

IS TRANSMITTED BY NdC TO ADVISE USERS OP 
NCIC SYSTEM STATUS OR UPDATES FOR QUALITY 
CONTROL PURPOSES. 


SHOW EXAMPLES OF EACH MESSAGE. 


(a) 



A $.M. Administrative Message 
will be generated to the 
entering/updating agency for 
the unidentified person 
record and the entering 
agency (s) for the missing 


OH #14 
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person record(s) when a 
possible match occurs for 
records on file. 


INSTRUCTOR'S NOTE: MODIFYING AND UPDATING 

ARB THE SAME. 

1) Includes abbreviated 


records for up to 100 
possible matches (for 
more than 100 records 
contact NCIC directly - 
Investigative Support 
Group 1-202-324-6242) 

2) Upon receipt of this 
message, the Inquiring 
agency must review all 
of the information in 
the candidate record (s). 

3) The inquiring agency must 
contact the agency (s) that 
entered the record (s) to 
confirm possible matches. 


INSTRUCTOR'S NOTES: SHARE EXAMPLES OP SUC- 

CESS STORIES ON THE AUTOMATIC CROSS-SEARCH 
PROGRAM. REFER TO AND DISTRIBUTE HANDOUTS. 


(b) A $.N. Administrative Message 
will be transmitted to the 
entering/updating agency 
for the unidentified person 
record when the search 
does not produce any matches. 


additionally 

3 . Other Administrative Message 

a. A $.K. Administrative Message will be 
generated to the entering agency 
when an unidentified person record 
has been on file for 30 days and has 
data missing in one or more of the 
following key data fields: 

Blood Type (BLT) , Dental Character- 
istics (DCH), Fingerprint Classi- 
fication (FPC), Jewelry Type (JWT), 
and Scars, Marks, Tattoos, and 
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other Characteristics (SMT), i.e., 
amputations and fractures. The NCIC 
computer will automatically generate 
this notification to the entering 
agency. 

INSTRUCTOR'S NOTE: FOR ADDITIONAL 

INFORMATION ON THIS PROGSIAM, REFER TO 
NCIC TECHNICAL/OPEHATIONAL UPDATE 91-3 



4. 


(1) Unidentified person and missing 
person records will be automati- 
cally reviewed daily. 

(2) Notifications will be transmitted 
between 7:30 and 8:30 a.m. EST. 

(3) This will be a one-time notifi- 
cation with no follow-up or 
review after the notification 
is generated . 

or 

Reject - indicates to the entering 
agency that the entry was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC entry. 


INSTRUCTOR'S NOTE: IP THE ORI AND OCA FIELDS 

IN AN UNIDENTIFIED PERSON RECORD TO BE 
ENTERED ARE IDENTICAL TO AN UNIDENTIFIED 
PERS ON R ECORD ON FILE, THE ENTRY WILL BE 
REJECTED. 


OH «18 


CHECK WITH YOUR CTA AND REGIONAL INTEEIFACE 
(IP APPLICABLE) FOR MORE INFORMATION 
REGARD ING NCIC RESPONSES. YOUR SYSTEM MAY 
USB DIFFERENT TERMINOLOGY. 


D. Guidelines 

1 . Policy Issues 

a. An NCIC unidentified person record 
entry must be entered as soon as 
possible once the minimum data 
required for entry and the record 
documentation are obtained. 
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b. 


Once the acknowledgement of entry is 
received, the accuracy of the record 
must be double checked by a second 
party . 


2. General Information 


a. A successful NCIC unidentified person 
record entry will generate a unique 
NCIC (NIC) number beginning with the 
letter "U" followed by nine numeric 
characters. The NIC can be used in 
inquiries and also in identifying 
records in modification, clear, and 
cancellation transactions. 


b. Following entry of an unidentified 
deceased or catastrophe victim 
record, an inquiry should be made 
to retrieve a copy of the record. 


c . 



The entry of information on a record 
for an unidentified living person 
should only be included if the person 
gives his/her consent, or if they are 
physically or mentally unable to give 
this consent. 


d. Body parts records are to be entered 
as an unidentified deceased person 
with Message Key (MKE) Codes - 
Entry Unidentified Deceased (MKE/EUD) 
or Entry Unidentified Catastrophe 
Victim (MKE/EUV). 
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VT. 


ENTRY OF SUPPLEMENTAL RECORDS TO NCIC 
UNIDENTIFIED PERSON BECDRD 


A. Purpose 

The purpose of an NCIC unidentified person 
supplemental record entry is to add 
additional Information to the base record. 


1. Supplemental scars, marks, tattoos, 
and other characteristics (SMTs), l.e., 
amputations, fractures may be appended 
to a base unidentified person record. 

2 . Dental information may be appended 

to a base unidentified person record. 

B. Resqu i r emen t s 


1 . To enter an unidentified person 

supplemental SMT record, the Message 
Key (MKE) and Originating Agency 
Identifier (ORI) must be used, in 
addition to the following fields: 



a . 


NCIC (NIC) number and Originating 
Agency Case (OCA) number, followed by 
the supplemental information (scars, 
marks, tattoos, and other 
characteristics - SMTs) 


2. To enter an unidentified person 

supplemental dental record, the MKE 
and ORI must be used, in addition to 
the following fields: 


a. NIC number and OCA number, followed by 
the supplemental information (dental 
information) 


INSTRUCTOR'S NOTE: SHOW EXAMPLE OP 
SUPPL04ENTAL INFOEtMATION APPENDED TO 
A RECORD. 


CHECK WITH YOUR STA TE CTA AS MANY STATE 
SYSTEMS HAVE DIFFERENT ENTRY REQUIRaiENTS 
OR ADDITIONAL FIELDS. 


C. Interpreting Responses 


An NCIC unidentified person supplemental 
record entry will cause the NCIC compu ir 
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to transmit the following responses; 


1 . Acknowledgement of KdC supplemental 
record entry - indicates to the entering 
agency that the supplemental information 
has been successfully appended to the 
base unidentified person record. The 
acknowledgement contains the OCA and 
the NCIC (NIC) mamber from the base 
(original) record. 

and 

2 . Cross Search - The entry of a supple- 
mental record to an unidentified person 
record will cause a search of all 
missing person records. 

or 

3. Reject - indicates to the entering agency 
that the supplemental record entry was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
entry . 


INi-TRUCTOR'S NOTE: CHECK WITH YOUR CTA/ 

REGIONAI. INTERFACE (IF APPLICABLE) FOR 
MORE INFORMATION REGARDING NdC RESPONSES. 


D. Gnidel ines 


1. Policy Issues 

a. Supplemental Scars, Marks, Tattoos, 
and Other Characteristics Record 

(1) To append additional scars, 
marks, tattoos, and other 
characteristics, the SMT 
Field in the base record 
must be filled. 

2. General Information 

a. Supplemental Scars, Marks, Tattoos, 
and Other Characteristics and 
Dental Information Records 


( 1 ) 



Once an NCIC supplemental record 
entry has been made into the NCIC 
System, the accuracy of the 
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record should be double checked 
by a second party. 


b. Supplemental Scars, Marks, Tattoos, 
and Other Characteristics Record 


( 1 ) An SMT code may only be used 
once in a record, regardless of 
whether it appears in the 

base or supplemental record. 

( 2 ) A maximum of nine SMTs may be 
transmitted in each supplemental 
entry or cancellation. 

( 3 ) Nineteen SMTs may be appended to 
the base unidentified person 
record . 


(4) Supplemental SMTs and dental 

information cannot be transmitted 
in the same message. 



(5) 


Supplemental SMTs cannot be 
modified . 


c. Supplemental Dental Information 

Record 

(1) A dental report can be filled 
out by a dentist and returned 
to the user for entry. 

( 2 ) A supplemental dental record may 
be modified to: 

(a) change the code entered in 
the Dental X-rays Available 
(DXR) and/or Dental Model 
and/or Photographs of Teeth 
Available (MPA) Fields. 


(b) add, change, or delete the 
information entered in the 
Dental Remarks (DRE) Field. 
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(c) enter, change, or delete any 
of the 256 codes of the 
Dental Characteristics (DCH) 
Field . 

INSTRUCTOR'S NOTE: SEE PART VIII 

MODIFICATION OF NdC UNIDENTIFIED PERSON 
RECOEID OF THIS LESSON PLAN. 


I 

I 



VII. ENTRY OF ADE>-ON RECORD TO NCIC UNIDENTIFIED 
PERSON RECORD 


An add-on record cannot be appended to an 
NCIC unidentified person record. 

INSTRUCTOR'S NOTE: INFORM TERMINAL OPERATOR(S) 
THAT THE ADD-ON CAPABILITY ONLY APPLIES TO THE 
NCIC VEHICLE AND BOAT FILES. 
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VIII. 


MODIFICATION OF NCIC UNIDENTIFIED PERSON RWmRTi 

A. Purpose 

The purpose of an NCIC unidentified person 
record modification is to add, delete, or 
change information. A modification should be 
made when the agency has obtained additional 
information or determined that the data in 
the NCIC record is erroneous. 

B. Requirements 

1. To modify an unidentified person record, 
the Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used, in 
addition to the following fields: 

a. NCIC (NIC) number and Originating 
Agency Case (OCA) number, followed 
by the field (s) being modified and 
the modification 


INSTRUCTOR'S NOTE: 
A MODIFIED RECORD. 


SHOW AN EXAMPLE OF 


2. To modify an unidentified person 

supplemental dental record, the MKE and 
ORI must be used, in addition to the 
following fields: 


a . NIC number and OCA number of the 

base record, followed by any fields 
which are to be modified 


INSTRUCTOR'S NOTE: RBCEND STUDENTS THAT 

SUPPLEMENTAL SMTS CANNOT BE MODIFIED. 


CHECK WITH YOUR STATE CTA AS MANY STATE 
SYSTEMS HAVE DIFFERENT MODIFICATION 
REQUIRaiENTS OR ADDITIONAL FIELDS. 


C. Interpreting R esponses 


An NCIC unidentified person record 
modification will cause the NCIC computer to 
transmit the following responses: 


1 . 


Acknowledgement of NCIC modification - 

indicates to the modifying agency that 
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the record has been successfully 
modified . 

and 

Cross Search - Modifying an unidentified 
person record will cause a search against 
all missing person records, 
or 

Reject - indicates to the modifying 
agency that the modification was 
unsuccessful due to an error in either 
the data, codes, or format of the NCIC 
modification. 


INSTRUCTOR'S NOTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTEM MAY USE DIFFERENT 
TERMINOLOGY. 


D. Guide! ines 


10 #7 



1 . 


2 . 


Policy Issues 

None applicable for an NCIC unidentified 
person record modification. 

General Information 


a. Modification of a record is restricted 
to the agency that entered the record. 

b. Data cannot be deleted from a 
mandatory field. 

c. Once the acknowledgement of modifi- 
cation is received, the accuracy of 
the modification should be reviewed 
by a second party. The verification 
of a record should include assuring 
that the data in the modification 
matches the additional or corrected 
information. 

d. After modifying an unidentified 
deceased or catastrophe victim 
record, an inquiry should be made 
to retrieve a copy of the record. 
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This copy should be forwarded to 
the medical examiner's or coroner's 
office that completed the unidenti- 
fied person collection form. 

e. A supplemental dental record may be 
modified to: 

( 1 ) change the code entered in the 
Dental X-rays Available (DXR) 
and/or Dental Model and/or 
Photographs of Teeth Available 
(MPA) Fields. 

(2) add, change, or delete the 
the information entered in the 
Dental Remarks (DRE) Field. 

(3) enter, change, or delete any 
of the 256 codes of the Dental 
Characteristics (DCH) Field. 
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IX. CLEAR OF NCIC UNIDENTIFIED PERSON RECORD 


A. Purpose 

The purpose of an NCIC unidentified person 
record clear is to remove the unidentified 
person record from NCIC when: 

1 . The agency identifying a person is the 
agency that entered the record. 

or 

2. The agency that entered the record is 
officially advised that the person has 
been identified by another agency. 


10 «2 
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B. Requirements 


10 «3 


1 . 



To clear an unidentified person record, 
the Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used, 
in addition to the following fields: 

a. NCIC (NIC) number and Originating 
Agency Case (OCA) number and the 
date that the person was identified 


INSTRUCTOR 'S N OTE: CHECK WITH TOUR CTA AND 

REGIONAL INTERFACE (IP APPLICABLE) AS SOME 
SYSTEMS MAY HAVE DIFFERENT CLEAR REQUIRE- 
MENTS. 


OH #27 


C. Interpreting Responses 
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An NCIC unidentified person record clear will 
cause the NCIC computer to transmit one of 
the following responses: 

1. Acknowledgement of NCIC clear - 

indicates to the clearing agency that 
the record has been successfully 
cleared . 
or 

2. Reject - indicates to the clearing 
agency that the clear was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC clear. 
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INSTRUCTOR'S NOTE: CHECK WITH TOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING KCIC 
P^PONSES. TOUR STSTEM MAT USE DIFFERENT 
TERMINOLOGT. 


D. ruildel Ineg 

1. Policy Issues 

None applicable for an NCIC 
unidentified person record clear. 

2. General Information 

a. Clearance of an NCIC unidentified 
person record is restricted to the 
agency that entered the record . 

b. The clear transaction will cause 
the entire record to be removed 
from file, including supplemental 
SMTs and dental information. 
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X. CANCELIATION OF NCIC UNIDENTIFIED PERSON PKOnTin 


A. Purpose 

The purpose of an NCIC unidentified person 
record cancellation is to remove an NCIC 
unidentified person record when it is 
determined that the information contained 
in the record is invalid or inaccurate. 


B. Re quirements 


1. To cancel an unidentified person record, 
the Message Key (MKE) and Originating 
Agency Identifier (ORI) must be used, 
in addition to the following fields: 


a. NCIC (NIC) number and Originating 
Agency Identifier (OCA) number 
followed by date of cancellation 
which must be the date the 
transaction is transmitted 


2 . 


To cancel an unidentified person 
supplemental SMT record, the MKE and 
ORI must be used, in addition to the 
following fields: 


a. NIC number and OCA number, followed 
by any SMT Field (s) to be canceled 

3 . To cancel an unidentified person 
supplemental dental record , the 
MKE and ORI must be used, in addition 
to the following fields : 

a. NIC number and OCA nxzmber 


INSTRUCTOR 'S N OTE: CHECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IF APPLICABLE) AS SOME 
SYSTSIS MAY HAVE DIFFERENT CANCELLATION 
REQUIREMENTS. 



10 #2 
OH #28 


10 #3 
OH «29 


OH #30 

LEAVE ON 
PROJECTOR 


7/1/92 


UPF-35 


c. 


Interpreting Responses 


10 *6 


An NCIC unidentified person record 
cancellation will cause the NCIC computer to 
transmit the following responses: 

1 . Acknowledgement of RdC cancellation - 

indicates to the canceling agency that a 
record has been successfully canceled, 
and 

2 . Cross Search - The removal of a supple- 
mental record to an unidentified person 
record will cause a search of all missing 
person records . 

or 

3. Reject - indicates to the canceling 
agency that the cancel was unsuccessful 
due to an error in either the data, 
codes, or format of the NCIC cancel. 


INSTRUCTOR'S NOTE: CEiECK WITH YOUR CTA AND 

REGIONAL INTERFACE (IP APPLICABLE) FOR MORE 
SPECIFIC INFORMATION REGARDING NCIC 
RESPONSES. YOUR SYSTa4 MAY USE DIFFERENT 
TERMINOLOGY. 


D. 


Guidelines 


1 . Policy Issues 

None applicable for an NCIC unidentified 
person record cancellation. 

2 . General Information 


10 #7 


a. Cancellation of an NCIC unidentified 
person record is restricted to the 
agency that entered the record . 

b. A cancellation transaction will 
remove the entire record from 
file including supplemental SMTs 
and dental information. 

c. A supplemental dental cancellation 
transaction will delete all dental 
information from the record 
identified. 
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XI. RETENTION PERIOD 


An unidentified person record will remain in NCIC 

for year of entry plus nine additional years or 
until the record has been cleared or canceled 
by the entering agency. 


10 «8 
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XII. C30NCI.OSION 


The NCIC Unidentified Person File has been 
instrumental in solving many cases involving living or 
deceased individuals. As of January 1, 1992, there 
were 2,203 records entered into the NCIC Unidentified 
Person File. 

It is important to remember: 

1 . The NCIC Unidentified Person File is designed 
to store records containing the physical 
descriptors, dental characteristics, and 
person^ accessories of unidentified deceased 
or living individuals and catastrophe victims. 

2. There are four categories that may be used when 
entering an unidentified person record into NCIC: 
unidentified deceased izadividuals; unidentified 
living individuals; unidentified catastrophe 
victims; and body parts when a body has been 
dismembered . 

3 . Supplemental scars , marks , tattoos , and other 
characteristics, i.e., amputations, fractures, and 
dental information may be appended to an 
unidentified person record. 

4 . The NCIC Unidentified Person Pile is cross— searched 
against the NCIC Missing Person Pile whenever a 
record is entered, updated, or modified. 

INSTRUCTOR'S NOTE: SHON "NCIC UNIDENTIPIED 

PEEISON PILE' VIDEO (PLAYING TIME - 8:45 
MINUTES) . 


Effective utilization of the guidelines 
presented in this lesson plan will help ensure that 
the correct procedures are followed in the inquiry, 
entry, supplemental, modification, clear, and 
cancellation of all unidentified person records. 
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DEFINITION OF AN UNIDENTIFIED PERSON FOR NCIC PURPOSES 
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UNIDENTIFIED PERSON FILE INQUIRIES 
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REQUIREMENTS FOR INQUIRY OF NCIC UNIDENTIFIED PERSON RECORD 
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NCIC (NIC) Number 


DIAGRAM FOR BODY PARTS 
STATUS FIELD 




N - Not Recovered 
R • Recovered 
S • Skeletal 


□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 


1. HEAD 

2. TORSO 

3. RIGHT UPPER ARM 

4. RIGHT FOREARM 

5. RIGHT HAND 

6. LEFT UPPER ARM 

7. LEFT FOREARM 

8. LEFT HAND 

9. RIGHT UPPER LEG 

10. RIGHT LOWER LEG 

11. RIGHT FOOT 

12. LEFT UPPER LEG 

13. LEFT LOWER LEG 

14. LEFT FOOT 


Instructions; 

Th« purpose of the body parts status Is to link two or more agencies that recover parts of one 
body. Therefore, body parts which were ampuUted and healed prior to death (antemortem) 
should be coded as recovered In the Body Parts SUtus Field. Body parts which were amputated 
antemortem should be coded in the Scars. Mart^s, Tattoos, and Other Physical Characteristics 
Field using the missing body parts codes. 
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Base Record with Supplemental information Appended (Cent) 
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NCIC UNIDENTIFIED PERSON RECORD MODIFICATION 
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NCIC UNIDENTIFIED PERSON RECORD CLEAR 
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NCIC UNIDENTIFIED PERSON RECORD CANCELLATION 
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PUBLIC LAW 97-292— OCT. 12, 1982 


96 ST AT. 1259 


Public Law 97-292 
97th Congress 

An Act 

To *m«nd title 28. United Suto Code, to require the Attorney <>ne^ to ^uire 
end exchange information to aoist Federal. Sute, and local otTic^ m U-< 
id enti/i cation of ctrtaijn deceased individuals and in tha location of misinf persons 
(including unemancipated persons). 

Be it enacted by the Senate and House of Representatives of the 
United States of America in Congress assembled That this Act may 
be cited as the “Missing Children Act". 

Sec. 2. (a) Section 534(a) of title 28. United States Code, is 
amended — 

(1) by striking out “and” at the end of paragraph (1); 

(2) by redesignating paragraph (2) as paragraph (4); 

(3) by inserting after paragraph (1) the following new para- 
graphs: 

“(2) acquire, collect, dasify, and preserve any information 
which would assist in the identification of any deceased individ- 
ual who has not been identified after the discovery of such 
deceased individual; 

"(3) acquire, collect, classify, and presenre any infor^tion 
which would assist in the location of any missing person (indud- 
ing an unemandpated person as de^ed by the laws of the place 
of residence of such person) and provide oonfinnation as to any 
entry for such a person to the parent, legal guardian, or next 
kin of that person (and the Attorney General may acqu ir e, 
collect, classify, an<i preserve such information from such 
parent, guardi^, or next of Idn);”; and 

(4) by striking out “exchange these records” in paisgrapb (4) 
(as so redesignated) and inserting in lieu thereof “exchange 
such records and information”. 

(b) Section 534(b) of title 28, United States Code, is amended— 

(1) by inserting “and information” after “records”; and 

(2) by striking out “(aX2)” and inserting ”(aX4)” in lieu 
thereof. 

Sec, 3. (a) The heading for section 534 of title 28, United Stales 
Code, is amended to read as follows: 
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Princess Doe Record 
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MISSING CHILDR£J>J 


*4YSTERY GIRL: Po&oe are unoeftah IK Oiane Ove left_ 

Policeman’s 
quest becomes 
an obsession 


r- BqfOn 

GRAVtSJTt: Foaiw pohceman Ere Kraoi. %vfK) spent 28 mootfts 
r»v«tigating the death ot ‘Princess Doe.' at her tomostooe. 
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BEST COPY AVAILABLE 


^ Infforacoopkofyctrsoow. 
ILAIftSTOW»l« NX ^ ... Sbe ceold be your Pite- 
Tbc •ocnbKooc «Qfi ^Vtkt- cmOoe:* 

CM Do«* — CO p t f t ctf 

mmcx CO dole or pUoo of He latked (o conuicled 
WrOi-^jttdoyooocC^flbuf* rrvss murderers Henry Ut 
en bey^ reooonition «i>J Lucas In Texas and Oftis 
dump^ In a cemdery. Toole In Florida, bdh of 
Sne became the irsl entry whom claim lo have killed 
In Ihc FBI’s national compul- Princess Doe. Neither coo- 
cr of unidentified persons, vinced Kranz. 

Hundreds of tips and leads When her r»me went into 
bul^ from her 2J4*ycar«old ihe FBI compujer. out came 
police file — all dead-ends. names of 7.000 mt^ng girts 
Still. Prioceas Doe ferrtains who matched her general de- 
one cop’s obsessloa scriptlon. Police checked 

*Thts invcsUgalion t as them all. Nothing. In April 
dead as the (lowers on her 19fi1. a new name surfaced: 
gravc,"5ak3Erk:Kntu.ifcish- Diane Dye of San Jose, 13 
Ing II weren’t when she left home in 1979. [ 

The former police deiec- Dye's height. S-foot-2, 
live Who spent W months Cog- wei^t, 105 pounds, shoulder- I 
gingthecaseisbiner.Hes>'S length brown hair and oval ! 
Princess Doe is being s^ept face resembled Doc's, and 
under the rug by police i^tio the gjrts had fillings in two of 
want to link her to a Callfor- the same teeth. But Doe had 
nla runaway. •*! think they two extra fillings^ and further 
just want to shut down 0^ tests led lo confusioa 
case. I think (here were a lot Forensic experts disagreed 
of red faces over ic“ on the dental chans; no blood 

It's far too typicaL he S 2 >s or fingerprint matches could 
Police don't push hard be made because no records 
enough lo find the estimated for Dye exisJcd. In November. 

1.5 million kids reported 1981. Kranz — exhausted by « 
missing each year. Tbc)^rc the case v. <{uii the forcc. 
r>o< taking care to put names Two months later. New 
and vital data Into a national Jersey and California police 
computer that cou'i help find announced a suspected Dye- 
WdS — or (0 Idc^ Ify Dcm Doe link, sparking protests 
when the/re found Jead. from Pye's parents and from ; 

New Jersey Investigators Kranz. He feared a false ID ' 
deny they're trying to dose would hurl chances of finding • 
thecaseTbeysayalotofevi- Docis killer, 
dence links Princess Doe to A key opinion came from ! 
Diane Dye of San Jose, Calif. Norman Sperter. natHooally 
But they have litde more to known forensic dentist. * 
go 00 that they did that July **Tbere*s no possibility 
1982 morning vdicn a startled th^'re the same gitt** he 
cemetery cardakcr dtrov- said. Examining both ^rls* 
ered the remains of a petite dental charts;, he charged \ 
brunenc, aged 1 4-18, with no New Jersey police were try- I 
ID. She'd been dead two or ing to fit a square peg into a 
three days, the vidhn of round bote,* ‘ 
blows «nom a blunt weapon. But a New Jersey dentist 
The blows and summer beat thought the charts matched, 
had badly maned her (ace. ^'We canK eliminate Dye and 
Biairstown, population we can’t say h's her,** said Da- 
OOO. was stunned. *She was vid Heater, investigator for 
a person so mutilated and so Ihe W«rreo County, N.J.. 
young. thncrwTi aviay like a prosecutor, have to pur- 
pi w of garbage,- said police sue e\ery lead we have.- 

Chief Norm Bedell. p\e’s father. William, be- 

Kranz. a 13-ycar veteran lievei his daughter, gone now 
got the case. Fearing she’d be Syj >Tars, would have been 
wrinen off as just another Ullcr than Doc. Tm never 
“Jane Doc,'* he borrowed his going (ogive up hope- 
daughter’s nickname, Prin* Kranz. now %vorking for a 
cess, and set out to spread de^ small. New Jersey-based 
tails of (he case far and wide, foundation that looks for 
He travried through four missing kkts. stitl longs for an 
states tracking leads, holding answer (o Ihe Princess Doe 
press conferences; 33.0(0 fli mv^seo*. He*s convinced her 
ers Hiin an artist's version of real name and description 
her f3vie '^ere .vnt nall^^n were oe^rr entered into (he 
Wide * compute* r.> mt^ing, 

" ’ ***' in that 
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Lost and 


A man with amnesia discovers his Inic idcniiiy 
thanks lo an KCIC hit using nonunique idcmificrs. 
On December 2» 1990. a man entered a church in 
San Francisco and said he was lost and had no 
clues as to his identity. The man was diagnosed as 
having amnesia caused by a severe blow to the 
head. He had been mugged and all his personal 
idcntiTication stolen. 

Despite medical treaimcm. the man recalled 
little information concerning his identity and past. 
He did remember that his birthday might be 
October 14. 1969. and that he might have a relative 
in law enforcement. During this lime, he assumed 
the name of Eric Green. 

This might have been the end of Green’s story 
except for the fact that an FBI Special Agent 
happened to be watching a new-s piece featuring the 
unklcniified man. The Special Agent arranged a 
meeting with Green and obtained a complete 
physical description for entry into the NCIC 
Unidentified Person File. 

The agent contacted the NCIC User Services 
in Washingicn. D.C.. and was advised to first 


Found 

conduct a queo' of Missing Person File using 
the nonunique identiners. If that was not 
successful, then an off-line search of the Missing 
Person File should be done. 

Slight variations of the nonmique identiners 
were cnicred into NCIC. and a hit was received. 
Following proper procedure, the agent then 
contacted the Nebraska Police Dcr'*nmem that had 
made the original Missing Person File entry. 

It was discovered that on November 29, 1990, 
Mr. Green had left Nebraska, taken a bus to San 
Francisco, and was mugged soon after his arrival. 
Although he was still unable to remember his past, 
he was ecstatic to find his true identity. 

A law enforcement teleconference in 
September, 1990, which focused on the uses of the 
NCIC Missing and Unidentified Persons File helped 
the Special Agent to solve this case. 


® NCIC Hit Ends 22 Years of Separation 


In December. 1968. Glenn Lail’s home was 
burglarized, and his treasured 30-30 Winchester 
rifle stolen, b November. 1990, New York State 
Trooper Dennis Blythe was investigating a potential 
suicide and perfonned a routine NCIC search on a 
serial number of a rifle related to that case. The 
officer confirmed a match in the serial numbers of 
the rifle and the Winchester stolen 22 years earlier. 

Man and rifle were successfully reunited during 
the Christmas holidays. Coincidentally, this was the 
same time of year that the rifle had been reported 
stolen. "We’ve never had one (returned) after 23 
years." said fv>lice SgL Don Lee of Anne Arundel 
County, Md. Lee, who informed Lail of the 
discovery, said the owner was quite happy about it 

The whereabouts of the rifle during the two 
decades, however, still remains a mystery. What is 
known is that the potential suicide victim in New 
York w'as only four years old in 1968. He 
allegedly avcivod the rifle from his father, who is 


now deceased. 


Remember: Off-line searches can be obtained from 
your state Control Terminal Agency, by calling the 
NCIC User Services at 202-324-NCIC, or by sending 
an NLETS message to DCFBIWAT8. 


These reunions are just two of the many examples 
of successful recoveries of stolen property or 
missing persons due to NCIC’s nationwide 
network. It is also a good reminder for NCIC 
users to always thoroughly record all important 
infonnatioa on the System that is related to the 
case. Remember, the original data entered after 
the rifle was reported stolen and the man reported 
missing ptx)vided no immediate information to help 
solve the cases. However^ the nonuntque search 
and the inquiry on the available information in a 
routine investigadon were handled properly, and 
both stories came to a happy ending. 
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Skeleton Identified by Matching Dental Data 


On April 16, 1985, a 23-year-old woman 
living in Bethpage, New York, left her home 
to meet an ex-boyfriend. The woman failed 
to return home when expected and her con- 
cerned roommates contacted the police. The 
Nassau County Police Department initiated an 
investigation and entered a missing person 
ccord into NCIC. The record contained all 
pertinent data including; height, 5’4"; weight, 
105 pounds; brown hair; brown eyes; wearing 
jeans, boots, and sweater; and dental infor- 
mation. The investigation continued over the 
next several months and still no clues surfaced 
as to the whereabouts of the woman. 

On December 30, 1985, hunters found 
the skeletal remains of a woman iq_ a 
sparsely wooded area in Bristol Township, 
Pennsylvania, less than a mile from the 
Pcnnsylvania/New Jersey border. The woman 
apparently died from gunshot wounds. 
Investigators estimated that the 95 percent 
decomposed body had been there four to 
eight months. The Bristol Township Police 
Department was unable to identify the woman 
as a local resident and over 100 leads proved 
negative. Authorities enlisted the services of 
an anthropologist and a forensic artist. 
Together, they used the skull to construct a 
bust of the woman to use in the identification 
process. Photographs of the bust were 
disseminated accordingly. 



As part of the investigation, the Bristol 
Township Police entered an unidentified 
person record into NCIC. The victim was 
described as white, between 21 and 30 years 
old, between 5’4" and 5*6", weighing between 
95 and 115 pounds, wearing designer jeans 
and a turquoise sweater. The record 
was entered on January 7, 1986, and the 
following week it was updated to add dental 
information. The automatic cross-search of 
missing person records conducted the following 
morning provided over 300 possible matches. 
The first and highest-scoring of those was 
the record entered by the Nassau County 
Police Department. Contact between the two 
entering agencies led to the positive 
identification of the victim through dental 
records. 

<Contino«d on Page 8) 
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Skeleton Identified by Matching 
Dental Data 

(Contlnutd from Page 1) 

One interestiog fact in this case was the 
bust constructed from the skull by the 
forensic artist and anthropologist was almost 
identical to a photograph of the missing 
woman. 

As a result of the investigation, two 
suspects were arrested for murder in the first 
degree and are scheduled to appear in court 
on May 31, 1988. If convicted, they each face 
up to a life sentence or possibly the death 
penalty. 



AS. Eiepanment of Justice 
•ederal Bureau of Investigation 
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John and Jane Does^ Identities Discovered 


BODY IDENTIFIED AFTER TWO YEARS 

On May 8, l986, the decomposed body of a 
white male was found in Susquehanna Town- 
ship, Pennsylvania. The authorities had no 
clue as to the identity of the body except for 
general descriptors and cause of death. The 
man was 5M" tall with bright red shoulder 
length hair. An autopsy determined the cause 
of death to be a skull fracture. The Pennsyl- 
vania State Police, Harrisburg, entered the 
information on the body into the NCIC 
Unidentified Person File. No positive match 
was found. 

Two years later on May 2, 1988, the Sher- 
iffs Department in Washington County, 
Maryland, entered a missing person report into 
the* NCIC Missing Person File. Two possible 
matches were detected by the NCiC computer. 
One for a body found in Dade County, Flori- 
da, and the other for the body discovered in 
Pennsylvania. Dental records were sent to the 
Sheriff’s Department in Susquehanna Town- 
ship, and on May 4, 1988, a positive identifi- 
cation was made on the unidentified body 
buried in the "John Doe" grave. 

One reason for the delay in entering the 
missing person record was the victim had 
advised his family he was leaving Maryland 
and would contact tliem later when he had 
established a new' residence. 


IDENTITY KNOWN, CASE UNSOLVED 

The skeletal remains of a young woman 
were found in December, 1987, in a remote 
part of Loudoun County, Virginia. A thor- 
ough investigation by the Loudoun County 
Sheriffs Office included a clay sculpture 
reconstruction of the victim’s skull and a 
detailed NCIC record entry in the Unidenti- 
fied Person File. The record included esti- 
mated height and weight, hair color, clothing 
description, estimated date of death, and 
complete dental characteristics. 

In April, 1988. the police department in 
Mechanicsburg, Pennsylvania, entered a Miss- 
ing Person File record for a young woman last 
seen by her family in July, 1987. She was 
known to hitchhike and had recognized mental 
problems. The NCIC computer provided a list 
of unidentified person records that closely 
matched their missing person record. The 
closest match w'as with the unidentified persoh 
record entered by Virginia authorities. Exam- 
ination of dental records confirmed the body’s 
identity as the person missing from Pennsyl- 
vania. 

Even though the skeletal remains have been 
identified, Loudoun County investigators have 
yet to solve the mystery of who murdered the 
young w'oman from Pennsylvania. 


We Want To Know Your Story 


Since February, 1984, when software was 
created to compare, on a daily basis, records 
entered into the Unidentified Person File with 
records in the Missing Person File, and vice- 
versa, 14 persons are known to have been 
identified by the NCIC System. As there is 
no requirement to report results, these 14 
cases were discovered in media reports and 
through incidental follow-up contact by the 
NCIC Staff with the involved agencies. 

Generally, agencies exhaust all other means 
of identification before investigators enter 
unidentified person records into NCIC. For 
example, local, state, and Federal fingerprint 

i3G3 


file searches are made first and news media 
present the details. This may account for 
identifications that otherwise would have been 
accomplished with NCIC assistance. Addi- 
tionally, dental classification may be critical 
in making positive identification of the 
deceased. NCIC users are encouraged to 
always obtain medical assistance to classify 
the deceased dental structure before the 
remains are buried. 

NCIC would like to hear about individuals 
identified with assistance of the NCIC Un- 
identified Person File. Please send us infor- 
mation about positive results. 
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Two Unidentified Person 


Cases Solved Via NCIC 


The New Jersey State Police Headquarters. 
Missing Persons Unit, recently advised NCIC 
of two interesting matches on NCIC missing 
person records. One was the result of an 
automatic cross~search of the Missing Person 
File caused by the entry and update of an 
unidentified person record. The other match 
followed the transmission of a nonunique 
missing person inquiry. Here are the details 
of each: 

In the early morning hours of December 28, 
1987, a man living at a nursing home in 
Chesilhurst, New Jersey, walked away from 
the home. The Chesilhurst Police 
Department was notified immediately of the 
disappearance, and an NCIC record was 
promptly entered. 

The next day, police officers in Paterson, 
New Jersey, found the body of a deceased 
male in an abandoned building. The Medical 
Examiner determined that the man died of 
natural causes. Unable to make an identi- 
fication, the Medical Examiner contacted the 
New Jersey State Police. Missing Persons Unit, 

id provided a complete description of the 
.iian. On January 6. 19S8. an unidentified 
person record was entered into NCIC. On 
February 9. 1988, the record was updated to 
include complete dental information. 


The automatic crc_s-search of this record 
against those in the Missing Person File 
produced a list of possible matches including 
the record entered by the Chesilhurst Police 
Department. Follow-up action identified the 
body as that of the nursing home patient. 

In the second case, a woman was struck and 
killed by a car in Deptford, New Jersey, on 
November 15, 1987. The woman did not have 
any identification, and authorities contacted 
the New Jersey State Police, Missing Persons 
Unit, for assistance. Using the general 
description of the woman, i.e., approximate 
height, weight, and age. sex, race, hair color, 
and eye color, a nonunique missing person 
inquiry was transmitted to NCIC. The NCIC 
computer furnished only one possible matching 
record. It was for a woman who had been 
reported missing to the Burlington Township 
Police Department in Burlington, New Jersey. 
She was last seen on November 14, 1987, the 
day before the fatal accident. All points of 
identification listed in the missing person 
record matched the accident victim, 
including a complete description of the 
clothing. A positive identification was made. 

Through the efforts of the local authorities 
assisted by the NCIC Missing and Unidenti- 
fied Person Files, two bodies were identified 
and returned to the concerned families. 



Eight Plus Transactions Per Second 


On -April 19. 198S. the NCIC computer processed a record number of transactions for a one- 
day period. On that dav, 715,525 transactions were processed. This new record is the third 
one set for 198S (see chart below). As a note of interest, about 32% of the inquiries on the 
Interstate Identification Index result in a positive response. Over the years, the number of 
positive responses has risen due to the increase of records on file (over 11.7 million records on 
individuals as of May 2. 1988). 


Record Highs for nC:c Transactions Processed 
Day Number of Transactions 

January 22 , 1988 703^637 

February 26, 198S 706^694 
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Mali, missing 
for two years, 
^s found dead 

Washington Co. victim 
believed slain in Pa. 
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From Staff and Wire Reports 

HAGERSTOWN — A Washington County 
man who had been missing for two years has 
turned up dead, buried In a "John Doc' grave 
as the long'unldentlficd \icllm of an un- 
lived murder in Pennsylvania, 

! The man’s dccompo^ body was found In 
^ mgged section of Susquehanna Towmshlp. 
•near Harrisburg. May 8. 1986, An autopsy 
determined the cause of death to be a skull 
^cture. and authoriUes believe the body had 
tjeen dumped at the site two to six months 
^before it was found. 

But police had no clue to the rictlm’s Iden- 
3bty, except for his description — white. 5 
^ei 4 Inches tall. 130 pounds, with bright 
red shoulder-length hair and a stubby, three- 
br four-day growth of bcaud. 

"I think somebody would have run into 
him at one time or another and would have 
remembered him.- said Detective Sgt. Donald 
Fieisher. a Susquehanna Township police- 
man who termed the description “unique," 
t no one w»ho had seen the man was 
.•/und. 

Earlier this month — almost tw^o years to 
the day since the body was found — the 
investigation was rcvlv^ with identification 
of the \1ctim: 25-year-old James Douglas Kel- 
i»ugh. 

* ‘The reason he had gone unidentified for 
iwo years, authorities said last week, w»as 
that no missing person report had been filed 
by police. When the name of James Douglas 
Kelbaugh vras finally entered into the NaUon- 
al Crime Information Center computer thi^ 
month, it was linked almost Immediately to 
the Pennsylvania murder case. 

"It's been a nightmare. We vc just been 
wondering all this Ume. thinking the infor- 
mation was In the missing-person computer." 
said George Sherman Kelbaugh. 54, father of 
the murder victim. "We found out that James 
Is burled in a John Doe grave In Harrisburg. 
Now we will have to bring him back home." 

. Washington Count)* Sheriffs Deputy Jack 
Willis said a missing-person report was not 
filed tw'o years ago bi^use the investigating 
ofiicer believed Mr. Kelbaugh was still receiv- 
ing Social Security checks at the Union Res- 
cue Mission in Hagerstown. 

"The procedure then was to simply put out 
an ATL — attempt to locate — on a person 
w»ho might still be In the area." Deputy Willis 
id. "Now. with the new mlsslng-pcrson law. 
"h went into effect later that vear |Julv 
.6). we put all people into the computer. 
But we didn’t then." 

However, the victim s mother. Joy Hahn. 
$2. who lives near Brownsville in southeast- 
;ern Washington County, said no one ever 

the sheriffs department that her son 
still receiving checks at the rescue mis- 


•Whcnlthcofl^lccrltookthcfimiepoitln 
9une 1986, my mother told him the had tent’ 
wree checks back to Social Security, to he 
vas not getting them," Mr®. Hahn aald 
ahursday. Tm not out to get anyone, every 
|pe of us makes mistakes. We fust don’t 
0/ant this to happen to anocher family.* 

James Kelbaugh *s last conUct with his 
family was in Januaiy 1966 when he called 
his ^andmother. Blanche Fiye. 77, at her 
^omc near Brownsville. He told her that he 
«d received his January Social Security 
^ntal disability check, which she had for- 
^rded to him at the rescue mission, Mrs. 
f^n said. 

^ He also told her that he uras leaving the 
^fca and that he would contact her later to 
give her a new address where she could for- 
ward his checks. She never heard from him 
again, and she relumed his next three ; 
checks to the Social Security Administration. ^ 
In May 1986. Mn\ Hahn wrrote to the So- i' 
clal Security office In hdlana, where she was ’ 
living at the time, in an unsuccessful attempt 
to find out if her son v^’as receiving his 
checks. I 

She then asked her mother to contact j 
Washington County authoriiies. Family 
members assumed that a missing-person re- 
port had been filed. Several months passed, 
but Mrs. Hahn said she thought It was a 
case of no news is good news," 

Their spirits were lifted in Januar)* 1987 i 
when a Social Security employee told the i 
grandmother that her grandson was recclv- I 
Ing checks. !. 

"It was really a lift for us." Mrs, Hahn said, 
adding that she thought her son simply did 
hot want his family to know w'herc he was 
living. 

But on April 28. an employee from the ! 
Social Security Administration headquarters ; 
in Baltimore told the grandmother that no ! 
checks had been sent since cariy 1986. 

When Mrs. Hahn called the sheriffs de- 
partment that same day. she was told that no 
mlsslng-pcrson report was on file. On May 2. 
a missing-person report on James Kelbaugh : 
was officially filed — tw'o years after he was 1 
first believed missing. 

. On May 4. the family learned he was t 
dead. ; 

"As soon as It went In the computer. tw»o 
possible matches were k :kcd out — uniden- 
tified bodies In Dade County. Fla., and in 
Pennsylvania." Deputy Willis said, adding 
that the match was confirmed when he took 
Mr. Kelbaugh ‘s dental records and finger- 
print file to Harrisburg. 

Sergeant Flelshcr said although he now' 
has a name for the murder victim, the Inves- 
tigation is going over old territory — trying to \ 
pinpoint Mr. Kclbaugh s whcrcabouts’befone 
he apparenUy was fatally injured by a blowrto l 
ihe head and dumped on the outskirts of 
Harrisburg. 

Dauphin County (Pa.) Crime Stoppers has 
offered a reward of up to S 1 .000 for Infonna- 
tlon leading to an anest in the case. Sergeant 
Fieisher said people couW call the township 
police at (717) 652-8265. or the Pennsylvania 
state police at (717) 787-7777. , 

*The major problem is there are no known ; 
associates whatsoever of this man in the 
Harrisburg area." Sergeant Fieisher said. “He 
left Hagerstown. Md.. Jan. 13 en route to i 
Harrisbuig. At this point that is all we know.' ' 
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Tattoo and NCIC Help Agency Identify "Jane Doe" 


On July 18, 1974, the decomposed body of a 
white female was found in an industrial sludge 
pit in Butler County, Ohio. Due to the advanced 
stages of decomposition, blood tests could not be 
performed nor could fingerprints be taken. 

There was no identification on the body, but 
there was a tattoo on the lower abdomen which 
read "Property of Tom". The woman's physical 
description was little help since it matched about 
40 percent of the reported missing females from 
the area. 


In January 1975, a woman identified the 
body as her daughter from Lone Mountain, 
Tennessee who had disappeared in the spring of 
1974. The identification was based on a high 
school class ring found in the sludge pit and 
clothing taken from the body. The body was 
taken to Tennessee and buried. In April 1975, 
the actual missing daughter appeared at her 
mother'*s home very much alive, but reluctant to 
explain her previous whereabouts or the names 
of her companions during those nine months. 
The girl in the grave became "Jane Doe". 


Exposure to NClCs Unidentified Person File 
at the FBI Academy influenced a captain of the 
Butler County Sheriff s Department to enter an 
unidentified person record for "Jane Doe" on 
August 29, 1988. Information regarding the 
unique tattoo was added to the NCIC entry and 
the record was searched against all NCIC Missing 
Person records. The computer check produced 
records for three missing persons during this 
cross-match, one from Ontario, Canada, one from 
Wyoming, and one from Louisville, Kentucky. 
Each had or may have had tattoos. The highest 
scoring record ultimately led to identification of 
the body. This match occurred even though the 
estimated date of death was one day prior to the 
date of last contact in the missing person 
record. Identification was made through 
comparison of dental records with X-rays taken 
of the unidentified victim in 1974. 


The body was ordered exhumed from Lone 
Mountain, Tennessee, in an effort to determine 
the cause of death. Although the pathologist 
report from July, 1974, listed the cause of death 
as unknown, more recent evidence supports death 
by homicide. 

Through the cross-match of the .\'CfC 
Missing Person and Unidentified Person Files, a 
"Jane Doe" buried in Lone Mountain. Tennessee, 
has been identified as that of a married, mother 
of two from Kentucky missing for 1- years. 
Investigation is continuing. 


NCIC Transaction Volume: 



Total 

Transactions 

Average 

August, 1988 

19,738,303 

636,719 

Septeaber, 1988 

19,539,324 

551,311 

October, 1988 

25,044,019 

507,872 

Noveaber, 1988 

24,455,158 

615.172 

Deceaber, 1988 

24,459,188 

739,006 

January, 1989 

26,397,212 

551,523 

February, 1989 

24,184,783 

553,742 



13GG 



UPF-HD //lO 


5 





NCIC AUDITORS MAKE ROUNDS 


In 1983, NCIC designed and implemented 
an audit program. In addition to its main 
goal of reviewing Slate Control Terminal 
Agency fCTA) management of NCIC within 
the state, the audit program also assists users 
in the identification and resolution of 
problems. 

Another goal of the Audit Staff is to 
establish a pa^'^ern for auditing to be 
followed in fuxure years. NCIC auditors 
visit a random sample of about 10% of the 
local agencies in a state. On each level, the 
auditors assess policy compliance and error 
rates in order to evaluate the State CTA 
performance. 

Presently, states are scheduled for auditing 
every two years. On the average, a team of 
auditors will audit a state in about three 
weeks. 

.Agencies are informed in advance of an 
audit. An agency's preparation for the audit 
should include the review' of record-keeping 
practices, communication procedures, and 
system policy. NCIC auditors intend to help 
local and state agencies reduce error rates and 
ensure compliance with policies and procedures. 


Records in the Wanted Person and Vehicle 
Files are reviewed by the auditors along with 
selected Interstate Identification Index 
transactions. Three of the most frequent 
problems encountered during an audit are 
failure to carefully validate records, failure to 
follow procedures established by the agency 
and NCIC, and inaction to clear records from 
the System in a timely manner. 

The FBI holds a conference following the 
audit with the head of each local agency audited 
and with the head of the state agency. During 
these conferences, feedback is provided 
concerning any major problems that exist and 
possible solutions to them. Positive comments 
about good procedures recognized during the 
audit are also highlighted. State and local 
agencies strongly support the holding of these 
conferences citing policy compliance and 
operational problems as two of the biggest 
concerns. 

More than 1,000 agencies have been audited to 
date and each contact has generated a positive 
result. The Staff appreciates the cooperation of 
the agencies audited thus far and looks forward 
to working with other users in the future. 


BODY IDENTIFIED THROUGH CROSS-MATCH PROGRAM 



On November 30, 1985, the skeletal remains 
of a black male were found in an abandoned 
freezer in a remote area of Monroe County, 
Alabama. Post mortem examination by the 
Alabama Department of Forensic Sciences 
showed that the man had been shot several 
times. .All available information on the 
subject was collected and entered into the 
NClC Unidentified Person File. This included 
complete dental information. The automatic 
cross-search of this record with missing person 
records provided a long list of possible 
matches. However, after following up on 
every possibility, the authorities were s' ll 
unable to identify the victim. 


In September, 1986, a sherifCs office in 
northern Florida entered a record for a man 
missing since February, 1985. On September 23, 
1987, the dental information was appended to the 
missing person record. This caused the computer 
to search the record against all records in the 
Unidentified Person File. Based on the dental 
information, the NCIC computer matched the 
record with the Unidentified Person File record 
entered by Alabama authorities. Both entering 
agencies were notified via automatic match 
notification messages. Contact between the two 
agencies confirmed the match. 
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RUNAWAY YOUTH IDENTIFIED 


On September 23, 1986, an officer with 
the Yonkers, New York, Police Department 
responded to a call concerning a young male 
runaway. Upon questioning, the boy gave 
his name and birth date, but was unable to 
give his address. He also claimed he was 
physically abused and refused to return 
home. All efforts to further identify the 
youth or the location of his home were 
fruitless. A check with the New York City 
Police Department (NYCPD), Missing Person 
Unit, did not reveal any missing person by 
the name given by the youth. 

Arrangements were made to fingerprint 
the youth, and on October 27, his full 
description was entered into the NCIC 
Unidentified Person File. Upon entry, the 
record was searched against the missing 
person records in NCIC and 129 possible 
matches were found. The 100 highest- 
scoring records were furnished to the 
Yonkers Police Department. Within hours, 
the list was narrowed down to two records, 
ie of which was for a 12-year-old boy 
-ported missing to the New York City 
Police Department. Although the name in 
the missing person record did not match 
that given by the unidentified boy, the 
record show'ed the date of last contact with 
the missing person was September 23, 1986: 
the same day the Yonkers police had 
responded to the call on the "found" youth. 


Contact with the NYCPD to obtain 
additional information on their missing 
person case revealed the specific locations of 
several scars and confirmed the date of 
birth, which was the same as that given by 
the boy in custody. A photograph of the 
missing person was requested for positive 
identification. Meanwhile, the boy in 
custody admitted his real name to 
authorities. That name matched the one in 
the missing person recor," The boy was 
transferred to New York City authorities, 
thus closing the Yonkers unidentified person 
case. 


HCIC TtANSACTION VOLUNE 



TOTAL 

transactions 

DAILY 

AVERAGE 

Deewnber, 1986 

15,525,451 

500,820 

January, 1987 

16,502,941 

532,352 

February, 1987 

15,877,765 

567,063 

March, 1987 

17,932,402 

578,465 


NHTSA'S HIGH-THEFT CAR LIST 

Part 541, Federal Motor Vehicle Theft 
Prevention Standard, 50 FR 43166, sets forth 
the requirements for inscribing or affixing 
identification numbers to covered original 
equipment and their replacement parts. This 
standard applies to all vehicles selected as 
high theft vehicles. 

The National Highway Traffic Safety 
Administration (NHTSA) of the Department of 
Transportation has made a final determination 
as to which car lines are subject to the 
marking requirements of the motor vehicle 
theft prevention standard for 1987 model year 
ptomobiles. A complete list of these car lines 
is provided for your information. Please note; 
in two circumstances a specific model is not 
subject to the standard. 

First, three 1987 model year automobiles 
were introduced into commerce before April 24. 
1986, the effective date of Part 541. Sine? the 
standard cannot apply to any car in the middle 
of the model year, that particular car line is 
not subject to the requirements. The car line 
will, however, be required to comply 
commencing with the 1988 model year. 

Second, a manufacturer may request a 
model classified as a high-theft vehicle be 
exempted from the requirements if the vehicle 
is equipped with an anti-theft device as 
standard equipment. If NHTSA determines 
the anti-theft device is likely to be as 
effective in reducing and deterring theft as 
the standard inte.nds, the exemption is granted. 
Twelve of the high-theft car lines are not 
subject to the standard because of this 
exemption. 
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(Continued Irom P»g« «) 


• Employment in criminal justice agencies 
and the screening of employees of other 
agencies over which the criminal justice 
agency is required to have management 
control. 


Other bona fide uses of criminal records 
fall within the meaning of the administration 
of criminal justice. State and local agencies 
should contact their State Control Terminal 
Agency if any doubts arise about a particular 
application. Federal agencies should contact 
their NCIC Service Coordinator. 

RULING ON CRIMINAL 
RECORDS APPEALED 


Recent news reports state the FBI has been 
Ordered by the courts to open FBI criminal 
history files to the public under provisions of 
the Freedom of Information Act (FOIA). These 
reports stem from a decision issued April 10, 
1987, by the U.S. Court of Appeals for the 
District of Columbia Circuit. Appellants, a CBS 
news correspondent and the Reponers 
Committee for Freedom of the Press, were 
denied criminal records requested from FBI 
files. The FBI position was the records were 
exempt from release to third parties because 
Title 28, United States Code, Chapter 534, 
specifically exempted the records, and the 
release would be an unwarranted invasion of 
the personal privacy of another person. The 
Court of Appeals disagreed with the FBI about 
the exemptions as well as the earlier District 
Court ruling supporting the FBFs position. The 
court reasoned that if the records arc public at 
the local and state level, availability at the 
Federal level should not be more r«trictive in 
the absence of a specific statutory mandate. 


The case was remanded to the U.S. District 
Court for further finding of fact on the pri\acy 
issue--whether the records requested by 
appellants consist of public information. The 
Department of Justice has petitioned the court 
of appeals to reconsider its decision. Also, the 
court has granted a motion of SEARCH Group 
Inc. and the states of California and New York’ 
to file an amicus curiae brief supporting the 
Department of Justice’s petition for reconsidera- 
tion. Pending the appeal procedures, the FBI is 
denying release of criminal history records to 
third party requesters under the FOIA. 


MISSING/UNIDENTIFIED PERSON 
CASES CLOSED 


On November 11, 1986, the’ body of a 
woman was found in the Virginia Beach, 
Virginia, area. The woman had been shot in 
the head. The condition of the bodv (due to 
animal activity) made identification difficult. 
Because the body was found on Government 
property, the FBI Office in Norfolk began 
investigating the case as a possible homicide. 

A record was immediately entered into the 
NCIC Unidentified Person File using all the 
vital information known about the wc.-nan. 
This included a detailed description of her 
jewelry with initials and date engraved 
thereon. 

The automatic cross-search of this 
unidentified person record against the Missine 
Person File records in NCIC produced a long“ 
list pf possible matches. These records were 
sent to the Norfolk Office for review. The 
list was quickly narrowed to eight possibilities. 

Meanwhile, the Charlotte, North Carolina, 
Police Department had received an NCIC 
message that one of its missing person records 
was matched with the Norfolk unidentified 
person record. Based on the similar 
identifying characteristics in the two cases as 
well as the known fact that the missing person 
often vacationed in Virginia Beach, the 
Charlotte investigators promptly contacted the 
Norfolk FBI Office to obtain addition.!] 
mformation about the body. A positive 
identification was made. The death of the 
woman was labeled as a suicide. 

Incidentally, the missing person record 
entered by the Charlotte Police Department 
was among the top ten high-scoring records 
found during the cross-search. It also uas one 
of the eight possible matches being pursued by 
the Norfolk FBI Office. Therefore, either 
way, communication between the Norfolk and 
Charlotte officials was inevitable. 
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PHYSICAL DESCRIPTORS AID IN IDENTIFICATION 


VEHICLE DATA HELPS IDENTIFY MISSING 


On No'v’eDber 13, 1984, the body of a 
white male homicide victim was found by 
hunters on an abandoned farm in central 
Indiana. The victim had been shot with a 
shotgun and obvious efforts had been made 
to conceal his identity — the hands and 
^head were severed and could not be 
.ocated. All attempts to identify the 
body through conventional methods were 
frustrated by the absence of fingerprints 
and dental information, and the inability 
to circulate a facial photograph. 


The only available identifiers were the 
physical descriptors. The body was esti- 
mated to be in the late 30 *s to early 40 *s 
and was approximately 5*9", 230 pounds, 
with heavy reddish body hair. The blood 
type was 0, and footprints and body X-rays 
were taken. Tattoos were located on both 
forearms, and one of the tattoos contained 
a distinctive spelling of a girl’s name. 


A check of missing persons in the area 
proved negative, but because of the time 
of death and the location of the body, it 
was possible that it could have been 
driven or flown to the spot where it was 
recovered. The Indiana State Police 
issued flyers and teletype messages to 
other lav enforcement agencies, but no 




On February 15, I9i4, a concerned 
mother reported her 25-year-old daughter 
as missing to the North Arlington, 

New Jersey, Police Department. The next 
day the North Arlington police entered a 
record for the young woman into the NCIC 
Missing Person File as an endangered 
missing person. The victim’s automobile 
was also reported missing and the vehicle 
information was included in the missing 
person record. 

Several weeks later, the Florence 
County, South Carolina, Sheriff's Office 
found an abandoned, burned car in a wooded 
area. Further investigation led to a 
burned body in the trunk of the car. A 
detective made an NCIC Vehicle File 
inquiry using the vehicle identification 
number (VIN) of the car. The inquiry 
resulted in a hit on the North Arlington 
Police Department’s missing person record. 
Communications were immediately estab- 
lished between the Florence County 
Sheriff’s Office and the North Arlington 
police, and through dental identification, 
the body was positively identified as the 
missing daughter fron North Arlington, 

New Jersey. 

Also in this issue... 

CAPandXC/C. 

Diplotthuk License Plaics . . 

,\CIC Feature 

Plus .\ (7r FileSi:eaniJ Tror.sJctio’: I otunie 
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■»HYSICAL DESCRIPTORS AID IN IDENTIFICATION 

continurd from piif>v / 

On June 25 , 1985 , the Indiana State 
Police arranged to enter the victim’s 
descriptive information into the NCIC 
Unidentified Person File. The NCIC 
Unidentified Person and Missing Person 
Files cross-search resulted in six 
possible matches. 

The highest scoring record of the six 
was for a missing person from a town in 
Northern Illinois# The physical 
description in that record was similar: 

215 pounds, 44 years old; but the 
blood type was not given and the hair 
color was listed as brown. Most 
importantly though, the record indicated 
the individual was last seen cwo days 
before the body was found in November, 

1984, and a scar, mark, and tattoo code 
was entered for a tattoo on the left 
forearm. 


CAP AND NCIC COOPERATION 

The College of American Pathologists 
(CAP) and NCIC have been working together 
with leading pathologists and criminal 
justice professionals to establish CAP*s 
Missing Children Program Coomittee. The 
goals of this committee are: 

o To determine the number of 
abducted and runaway children 
found murdered each year. 

0 To make specialized training 

available to pathologists to aid 
them in identifying missing 
chi Idren. 

o To assist families and law 

enforcement personnel in gathering 
data on local missing children for 
entry in the KCIC Missing Person 
File. 



Contact with the agency that entered the 
kmissing person record revealed the 
omplainant was the missing person’s 
.ormer girlfriend. She confirmed the 
location of the tattoos and the unique 
spelling of her name in one of them. 

Indiana authorities visited the girl, and 
with the aid of photographs, they obtained 
an affidavit identifying the deceased as 
the subject of the missing person report. 

This case not only demonstrates the 
capability of the system, but also 
emphasizes the value of entering all 
available identifiers; e.g., scars, marks, 
tattoos, and other physical character- 
istics, hair color, blood type, etc., in 
the NCIC record. 

As illustrated in this hit and in the 
case of the burned vehicle on page one, 
attention to the details can make a dif- 
ference. Blood type, hair color, vehicle 
data, and other descriptive information do 
not always carry the highest priority at 
the time of entry, but sometimes one or two 
descriptive fields in the NCIC record can 
**an the difference in a closed case and an 
going investigation. 
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Recently, the Committee conducted a 
survey to determine which pathologists 
would be willing to assist and train locp** 
law enforcement in all areas from eviderf 
and remains collection at the scene to 
filing data into NCIC. In addition, a 
listing of NCIC State Control Terminal 
Officers was published in the May issue of 
Pathologist magazine. The listing was 
provided to pathologists so that they may 
establish good working relationships with 
state and local law enforcement officials. 

FBI NCIC appreciates the efforts of CAP 
and encourages all NCIC users to cooperate 
and work together with CAP in their efforts 
to aid in the fight against the abduction 
and abuse of missing children. 


1 NCIC 

1 TRA^SACTION 

VOLUME j 

TRANSACTIONS 

DAILY 

AVERAGE 

January 31, 1985 

1 13,129,926 

423,546 

February 28, 1985 

12,678,316 

452,797 

March 31, 1985 

14,308,490 

461,564 

April 30, 1985 1 

13,897,830 

463,261 

May 31, 1985 | 14,264,278 

460,138 

June 30, 1985 13,524,060 

450,802^ 

July 31, 1985 14,132,063 

455,873 

I August 31, 1985 i 14,240,098 

459,358 
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THE NCIC ADVISORY POLICY BOARD 

The KCIC Advisory Policy Board will hold 
its next meeting on December ^-5, 1985, in 
San Diego, California. The Advisory Policy 
Board is comprised of elected and appointed 
law enforcement and criminal justice offi- 
cials who meet twice each year to discuss 
NCIC issues. The topics of discussion at 
these meetings are provided by you — the 
NCIC user, through your Regional Working 
Group. Each of the four Regional Working 

t oups is comprised of the Control Terminal 
icers (CTOs) within the region and six 
^vcal representatives who are elected by 
regional members. When the Board develops 
a new policy or detects a needed enhance- 
ment for the NCIC System, it makes its rec- 
ommendations to the Director of the FBI. 

But the process of shaping and pointing the 
direction of NCIC has always begun at the 
NCIC terminal where someone has an idea 
about how to make something better. 

'V 

If you have an idea concerning the NQC 
SysCen, you should contact your supervisor, 
CTO, a Regional Working Group nieinber, 
or an Advisory Policy Board member. This 
newsletter provides a list of the current 
members of the Advisory Policy Board, the 
Local Representatives to the Regional 
Working Groups, and the Regional Working 
Group Officers, CTOs may be contacted by 
using the list of Control Terminal Agencies 
in the Introduction Section of the NCIC 
Operating Manual- 


NCIC IDENTIFIES BODY 1.200 NILES AWAY 

On June 6, 1985, two young boys discov- 
ered a body lying in a ravine in Baldwin 
County, Alabama. Advanced stages of decom- 
position made identification difficult for 
the Fairhope Police Department and other 
Baldwin County authorities. Race and sex 
could not initially be determined. The 
body was moved to Mobile for an autopsy 
which determined strangulation to be the 
cause of death. The autopsy also revealed 
that the body was that of a white male, 18 
to 25 years old, 5 feet 8 inches tall, and 
weighing 145-155 pounds. A check of the 
missing persons in the area proved nega- 
tive and no further leads developed. The 
body was buried, unidentified, on June 25, 
1985. 

Prior to burial, the Fairhope Police 
Department entered a record into the NCIC 
Unidentified Person File using every avail- 
able personal identifier. A scar on the 
victim's finger, a dental chart, and finger- 
prints provided information for coding the 
Scars, Marks, Tattoos and Other Character- 
istics, the Dental Characteristics, and the 
Fingerprint Classification Fields. The 
initial cross-search of the Missing Person 
File returned a number of possible matches, 
all of which were eliminated by the follow- 
up investigation. 

(continued on nett page) 
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Meanwhile I a father in New Jersey was 
trying to locate his son. The man’s son 
had been discharged from the Navy, but 
Naval authorities and a more recent 
employer could not provide any further 
information about his sor. r. Nor could the 
son be located at his Pensacola, Florida, 
address. So, the father turned to local 
authorities In New Jersey and filed a 
missing person report. 

The detective in New Jersey considered 
that the missing person was a young man, 
just released from military service, and 
that he was last seen in a jurisdiction 
over 1200 miles away. And then the detec- 
tive began the investigation as he does 
every other missing person report — by 
entering an NQC Missing Person File 
record. A cross-search of the NCIC Files 
produced a possible match of the 
unidentified victim and the ex-sailor. The 
physical descriptions were similar, 
particularly the scar on the fourth finger 
of the left hand. Both agencies were 
notified of the possible match through $.M. 
messages from SGLC. The New Jersey Police 
Department contacted the Alabama 
pathologist and agreed to compare dental 
X-rays. A positive identification was 
made. 

This case demonstrates the capability of 
the System and the importance of using all 
available identifiers. The scar on the 
finger which was coded in both NCIC records 
raised the match score and linked the 
records. Without the scar coding, the 
records would not have matched. 

The detective in New Jersey said there is 
a lesson to be learned from this hit. 

Every missing person report and every bit 
of information in the report is important 
and should be handled quickly, completely, 
and correctly. 

COOPERATION BRINGS RESULTS 

In early May, 1985, the Arkansas Crime 
Information Center (ACIC) began a coopera- 
tive effort with the Office of Motor 
Vehicle Registration to check the vehicle 
identiiicatior numbers (VlNs) of all , ^ 

vehicles bein«: titled in Arkansas. \.kJ ( ^ 


One month after the program began, ACIC 
received a hit on a record entered by the 
Forrest County Sheriff’s Office in 
Hattiesburg, Mississippi. 

The record indicated that the occupants 
of the vehicle were armed and dangerous 
and that the vehicle should be held for 
fingerprint examination. ACIC contacted 
the agency of the record and learned that 
the owner of the vehicle had been the vic- 
tim of a homicide in December, 1984. Fur- 
ther investigation led through two recent 
owners to a suspect in Forrest City, 
Arkansas. Cooperation between authorities 
in Arkansas and authorities in Mississippi 
led to the arrest of the suspect who was 
extradited to Mississippi and charged with 
capital felony murder. 

A NEN TRANSACTION VOLUME RECORD 

NCIC users recently established a new 
record for total transactions in a siogle 
day. Listed below are the three most 
recent ’’record days" for hot file transac- 
tions; the volume and daily average of 
transactions for all files in September, 
1985; and file utilization as measured or. 
a per file basis. 


NCIC HOT FILE TRANSACTIONS 
RECORD 


DATE NlffiB^ CF TRANSAaiOKS 


03/De/8S 

503,176 

03/15/8S 

504,577 

10/23/85 

507,617 

NCIC TRANSACT 

ION VOLUME 

- SEPTEHBER, 1985 - 

TRANSAaiONS 

CAILV AVBAEE 

13,725,805 

457,527 

NCIC TRANSACT 1 

IONS BY FILE 

- SEPTEHBER, 1985 - 


PBCENTAfiE OF 

FILE 

TOTAL DAILY AVHVfiE 

Vtnted Ptrson * 

47.80 

Vehicle 

38.04 

III 

8.29 

Article 

2.49 

6un 

2.12 

Missing Person 

0.52 

Lia?nse Plete 

0.29 

Boet 

0.28 

Securities 

0.15 

Unidentified Person 

0.01 
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NCIC in the Autopsy Room 


John Doc is a resident of the Chief Medical 
Examiner's Office in a western state. He's been 
there for the past year. John was taken there from 



the interstate where he was found five miles outside 
of a large city by a motorist who had car problems. 
It had been a cold winter, and John had been well 
preserved. Unfonunately, no identification 
indicating who John wa.s or where he had come 
from was located. 


When John arrived-at the Medical Examiner’s 
(ME) office, an autopsy was performed, and X-ra\ s 
and fingerprints were taken. Dental characteristics 
were charted. While the ME was able to determine 
many things such as cause of death and approxi- 
mate lime of death; the two things that could not be 
determined from the autc^sy were John’s name and 
last knov,!! address. The ME, aware of NCIC, 

(continued pi^e 4) 


NCIC Advisory Policy Board 


NClC’s computerized network relie: -n 
nationwide cooperation among local, stale, and 
Federal law enforcement agencies. The NCIC 
Advisory Policy Board is based on this concept of 
shared management and exchange of information. 

The Board was established -n February, 1966, 
to advise the FBI Director on tin. national 
coordination of NCIC. Functions of the Board 
include: 

• Recommending to die FBI general policy with 
respect to the philosophy, concept, and operational 
principles of NCIC, panicularly the System’s 
relationships with local and state systems. 

Reviewing and considering rules, regulations, and 
procedures for the operation of NCIC. 


Reviewing and considering security and privacy 
aspects of the NCIC System. 

Recommending standards for participation by 
criminal justice agencies in the NCIC System. 

The Board is composed of 30 senior 
administrators from criminal justice agencies 
thrmghout the United Stales. This ensures that a 
national focus represenung all levels of government 
is maintained. Five members from each of the four 
NCIC regions (North Central, Northeastern, 
Southern, and Wesicm) arc elected for two-year 
terms. Six members are appointed by the FBI 
Director for two-year renewable terms. Of these 
appointees, two of the six represent the judiciary; 
two are from prosccutory agencies; and two 


• Considering the NCIC operational needs of 
criminal justice agencies in the light of public 


represent correctional agencies. The remaining four 
memters are officials from each of the following 
professional criminal justice associations: the 



O 
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Dr. MarcclU F. Fierro. Deputy Chief ME from Richmond, Vt.. is 
a lUunch wpponcr and adviiof to NGC. 


Autopsy continued 

contacted the invcsugaling agency to have a record 
entered in the Unidentified Person (UP) File. 

Medical examiners played an important role in 
developing this NCIC capability. After passage of 
the Missing Children’s Act of 1982 which 
authorized establishment of the UP File, the FBI 
created a task force of nationally recognized experts 
including medical examiners, forensic odonlologisii. 
and police investigators. One of its members, 

Dr. Marcella F. Fierro, Deput)’ Chief ME, 
Richmond. Va.. was interviewed recently to assess 
the File’s success. Dr. Fierro advised that entering 
UP records in NCIC is "the only way to go. I 
don’t know of any other way to link up missing 
persons with dead persons when they arc out of 
your locality.” 

Before the UP File, MEs had no means to 
identify John or Jane Docs other than through 
fingerprints. When an unidentified body was 
received in the ME’s office it was fingerprinted, X- 
rayed, and dental characteristics were charted. All 
auempts to identify the John or Jane Doe were 
made using these identifiers, publicity, and artists' 
sketches and models. If this failed, the body was 
then kepi on "ice" for months, sometimes years 
depending on state policy, in the event that a lead 
was received. Eventually, the body was buried in a 
potter’s field, and the grave numbered for identi- 
fication should the body have to be exhumed. 

Doctor Fierro says, "Whoever has the body has the 
problem." Change was necessary. 

When bodies arc received at the ME’s office 
today, they arc still X-rayed, fingerprints arc still 
being taken, and dental characteristics arc still being 
chaned. Bodies, like John, arc still being held on ^ 
"ice." The difference today is that the information 


on an unidentified person can now be entered into 
the UP File. 

When a record is entered or modified in either 
the UP or Missing Person Files, a cross-search is 
aulomaiically initiated between the two Files. That 
is, wl)cn an agency enters or modifies a record in 
the UP File, the NCIC computer will automatically 
search the Missing Person File for possible matches. 
The reverse is also true; all missing person 
candidate records will be matched and scored 
against all unidentified person records. The 
matching is accomplished by a weighted score on 
the personal descriptors and dental dau. Each 
personal descriptor is assigned a score factor based 
on the reliability of the descriptor as an identifier 
and the frequency with which the specific descriptor 
occurs in the general population. After all personal 
descriptors have been assigned a score factor, a 
product is calculated by multiplying all the factors 
together. This then produces the personal descriptor 
score value. Ail records meeting the minimum 
score value are sent to the cmcring agencies. 

Therefore, it is essential that as much 
infonnaiion as possible be completed on the UP and 
Missing Person forms. Dental characteristics need 
to be charted and entered. Records should be 
modified as additional information is received. 
Obviously, investigators and MEs must 
communicate fully with one another. 

"There is no doubt that the system works," says 
Dr. Fierro. However, much remains to be done. 

The public and the law enforcement community 
must be continually sensitized to the capabilities of 
the UP and the Missing Person Files. The Files 
work only if they arc fully utilized. 


Unidentified Person and Missing Person File 
entry packets (hat are used to obtain information 
for entry into the appropriate file can be 
acquired from NCIC state Control Agencies or, 
if unavailable, from the FBI NCIC Staff. 


The FBI >*‘ishes to thonk Dr. Fierro for her nssistonce in 
preparing this article. 
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NCIC FILE REFERENCE CARD 


\OTH0R1TY FOR KMKTENANCE OF THB SYSTEM 

,hc System is ciubliihed and mainitincd in acx:ordancc with Tide 28, United Suies Code. Section 534 and Tide 2S of the Code of Federal Regulation*-. 

Judicial Admimsiniion, Qiapier l^Department of Justice (Order No. 601-75) Part 20-'Ciinui)tl Justice Itifomution Systems. Public Law 92-544 (86 Scat 

1 1 15). Esecutive Order 10450, PubUc Law 94-29 (89 Sut. 97) Security Acts AmendmenU of 1975. 

2 . CATEGORraS OF USERS 

Uau in NUL files is exchanged with and for the official use of criminal justice officials of Federal, suie, and local govemmenu in the 50 states, the 
District of Columbia, Puerto Rico, U.S. possessions and U.S. territories, and Canada. 


3. 



THE THIRTEEN NCIC EIIiES 
Article 

- Records for any item valued at $500 or more having a unique manufacturer-assigned serial number and/or owner-applied number. 

- Records for any item, regardless of value, if aggregate value of all tM-operty taken in one theft exceeds $5,000 and having a unique manufidurer- 
Msigned serial number and/or owner-applied number. 

- Records for any item, regardless of value, having a unique manufaclurcr-aisigncd serial number and/or owner-applied nwnber if intentaie movcmoit 
is indicated, or the stolen item is a lead in a more serious crime. 

Boat File 

Records for stolen boats, boat ijiilers, or boat parts. 

Foreign Fugitive File 

Records for persons wanted by anctlier country for a crime that would be a felony if it were cx)mmitied in the United States. 

- Warning country must be a signatory to an extradition irtaiy/coovcnlion with the U.S. 

Gun File 

- Records for su^en, weap>ons. 

Records for recovered, (abandoned, seized, or found) weapons for which the owner is not known. 

Interstate Identification Index (ID) 

Crimmal festory information provided by indexing record identifiers such as name, physical description, identifying numbers, and fingerprinl 
dassificaiions as well as the name of the agency that miinuins the criminal history record. 

License Plate File 

“ Records for stolen license plates. 

Missing Person File 

Records for persons of any age who are missing and under proven physical/mental disability or arc senile, thereby fubjcciing himsclf/hcrscL^ or others 
to personal and immediiie danger. 

• Records for penons of any age who are missing under circumstances indicating that his/her physical safety may be in danger. 

Records for penons of any age who are missing under circumstances indicating that his/her diMppcannce may not have been volunury. 

Records for persons who are missing and declared uncmtndpaicd as defined by the laws of his/her sute of residence and do not meet any of the 
above entry criteria. 

- Records for persons of any age who are missing after a causirophc. 

Originating Agency Identifier (ORD File 

ScojriritTfit^^ infonnation on any criminal jusUcc agency that has been assigned an NQC ORl for the purpose of accessing ihf NQC System. 

Rwrds fw serially numbered stolen, embezzled, or counterfeited securities, c.g., currency and documenU or certificates which are considered 
^daicc of debt, or ownership of property, or documents which represent subscription rights. Also, warehouse itceipu, traveler’s checks, money 
orders, wvings certificates, and interest coupons cxi stocks and bonds. 

Unidentified Person File 
~ Records for unidentified deceased persons. 

“ Records for persons of any age who are living and unable to ascertain his/her identity. 

- Records for unidentified catastrophe victims. 

- Records for body pans. 

U.S. Secret Service fUSSS) Protective File 

Recordi for individuals who miy pose i lhre*i lo the President ind/or odien afforded protection by the USSS as imnorized by 18 DSC 3056 and 
Pubbe Law 90-331 as amended. 

Vehicle File 

“ Records for stolen vehicles. 

“ Records for vehicles involved in the commission of a crime (felony vehicle). 

- Records for stolen component paru. 

Wanted Person File 

- Records for individuals (including a juvenile who will be tried u an adult) for whom a Federal warrant is ouutanding. 

- Recoris for individuals (including a juvenile who will be tried as an adult) for whom a felony or Ktioui mi»dcmeanor warrant h outstanding 

- Records for probauon and parole violators. 

•• Records fw any juvenUe offender may be entered for escapees, probation and parole absconden. and those juveniles charged with the commission of 
an aa of delinquency. 

A tanpofiry felony want may be entered when i law enforcement agency must take prompt action lo apprehend a person who hat committed or 

Itare are ruionible grounds to believe has committed, a felony and who may flee across jurisdictional boundaries and a warrant cannot immediately 
DC obUined. 
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{.[lowing sevch dcscripton: 

License PUtc Hie 
UC«odLIS. 
- UC 


RKTRIgyamiLITY 

On-line access lo dau in NCIC is achieved by using the .. 
Article J^e 

- Type (TYP) and serial number. 

- TYP and owner-applied number (OAN). 

TYP, leriul number, and OAN. 

- NaC Number (NIC). 

Boat File 

- Regisirauon (REG), document number (CGD). 

~ Hull Krial number (BHN). 

~ OAN. 

- UC. 

~ VIN. 

~ cooQhination of the above. 

- NIC. 

Foreign Fugitive, USSS Protective, and Warned Person 
Files 

X Name and at least one of the following numerical 
kfentiners; date of birth (DOB), FBI Number, 
Social Security (SOC) Number, operator’s license 
number, miscellaneous number (MNU) (Canadian 
Social Insuranoe Number, military serial number, 
passport number. Selective Service Number, 
Veteran’s Administration claim number, etc.), 
originating agency case number (OCA). 

- Name, DOB, sea, and race. 

license Plate number (UC) and license 
plate state (LIS). 

Vehicle identification number (VIN). 

- UC only. 

- NIC. 

Gun File 

- Serial number (SER), make (MAK), and cabber 
(CAL). 

- SER and MAK. 

~ SER and CAL 

- SER only. 

- NIC. 

Intersute Idcndiication Index 

Name, set, race, ai>d DOB. 

Name, sex, race, DOB, and either an MNU or SOC 
Number. 

- Name and SOC Number, MNU, Sute Identification 
Number, or FBI Number. 

~ Sute Identification Number. 

- FBI Number. 


- NIC. 

Missing Person Ble 

Name and any one or more of the following: DOB, FBI 
Number, MNU, SOC Number, operator's license number, 
UC, VIN, and OCA. 

- Name, DOB, aex, tod race. 

- UC and US. 

~ VIN only. 

- UC only. 

- Approxhnate age, sex, race, eye color, hair color, 
approximate bci^t, nd approximate weight 

- Ei^ of an Unidentified Person record. 

- NIC. 

Origin^^ Agency Identifier (CXU) File 
Securities Rle 

TYP, serial oomber, denominadoo of security. 

- Name of owner of security. 

- Name of owner o( security and TYP, SOC Number, or 
OCA. 

- SOC Number. 

- NIC. 

Unidentified Person File 
Body pans fuuis. 

~ Age, sex, race, height, weight, eye color, and hair color. 

- OCA Number. 

- Entry of a Misiing Penen Record. 

- NIC. 

Vehicle Rle 

- VIN. 

- OAN*. 

- SER*. 

- UC. 

- UC and US. 

US may be used in combination with any of 
the above 

- NIC. 




5. RgTENTICTT 

Unless o^erwise removed or located, records will be retained in file as follows: 

Article File - Balance of the year entered plus one year. 

Boat File - Balwice of the year entered plus four yean. Records without a BHN or OAN remain in file for 90 days after entry. 

Foreign Fugitive File — Unlocated records remain in file indefinitely or until the originating agency clears/cancels the record. 

Gun FUe - Records are reuined in file until the originating agency clean the reooid. Records on file as recovered weapons wfll remain in file for the balance ol 
the year cnlered plus two years. 

Inientate Idendficotion Index — Records are retained until the individual reaches the age of 80. 

Uoensc Plate File - Records remain in file for one year after ilic end of the plate's expiration year. Recor ,s for nooexpiring license plates remain in file for the 
year of entry plus four years. 

Misiing Penon File - Unlocated records remain in file indefinitely or until the originating agency dears the record. 

OrigjnaUng Agency Identifier File - Records remain in file indefinitely. If an agency no longer qualifies for NQC access, the ORI record u retired, keqrnig it 
in file in an inactive status. 

Securities Hie ~ Balance of the year entered plus four years, except records for uivdcr's checks and money orders which are retained for the balance of the 
year entered plus two yean. 

Unidentified Pericm File - Records arc retained for the remainder of the year of entry plui nine additional yean. 

U.S. Secret Service Protective File - Records remain in file until action is taken by the USSS. 

Vehicle Hie - Felony vehicle records ai>d records not containing a VIN or OAN will remain in file for 90 days after entry. Records containing a VIN or OAN 
md stolen part records containing an OAN or SER will remain in file for the year of eniiy plus four years. UC dau in a vehicle record is pirged one 
year after the plate’s expiration year except for rxxicxpiring license plates which remain until the entire record is purged. 

Wanted Pterion File - Unlocatcd records (adult and juvenile) remain in file indefinitely or untd the originating agency ckari/cancels the record. Tcmporiry 
felony want records will be auiomaiically removed from file after 48 hours. 


•These identifien apply lo stolen part record inquiries. 
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UNIDENTIFIED PERSON REPORT 
FOR NCIC RECORD ENTRY 


1 2 3 4 5 6 7 8 9 10 11 12 13 14 















N ' Not Recovered R ■ Recovered 

S ' Skeletal 



Meeaege Key (see definitions on page 1) (MKE) 

Reporting Agency 


(ORD 

Body Parts Status 

(BPS) 

□ Unidentified Deceased (EUD) 

□ Unidentified Living (EUL) 

□ Unidentified Catastrophe Victim (EUV) 

L.. 



G Complete Body (ALL) 

□ Complete Skeleton (SKL) 


Body Parte Status (if incomplete body or skeleton, (BPS) 

see body diagram for coding corresponding parts) 


Sax (SEX.) ! 

1 Race (RAC) ! 

G Maie (M) 

□ Asian/Pacific Islander (A) | 

n Female (F) 

□ Black (B) 

□ Unknown (U) 

□ Amencan Indian/Alaakan Native (i) 

□ White (W) 

1 D Unkrwwn (U) 

j 


(EYB) 




Estimated Date of Death 


(EDD) I Date Body Found 


(DBF) 


Approximate Height Range 


(HQT) 


Approximate Weight Range (WQT) 


Eye Color 

□ Black (BLK) 

□ Blue (8LU) 


□ Brown (BRO) 
a Grey (QRY) 

□ Green (QRN) 


a Hazel (HAZ) 

□ Maroon (MAR) 

□ Multicolored (MUL) 


(EYE) 


Hair Color 
□ Pink (PNK) I □ Black (BLK) 
n Unknown (XXX: U Bionde/Strawberry (BLN) 


D Brown (BRO) 

□ Gray/ Partially Gray (GRY) 
Red/Aubum (RED) 


Q Sandy (SDY) 

C White (WHI) 

Q Unknown (XXX) 


(HAI) 


Scars, Marks, Tattoos, and Other Charactenstics 
(See attached Personal Descriptors check list) 


(SMT) 


Fingerprint Classilication* 

1 2 3 4 5 


10 11 12 13 


15 16 17 18 


(FPC) 
19 20 


(OCA) j Miscellaneous (MIS) 

Information such as build, clothing description, handedness, weather conditions at the time of death, place where the body was found, etc. should be 
! included If additional space is needed, attach additional sheet * * 


Below is a list of clothing and personal effects Please indicate thosejtems that h^ve t^en ^ound with th^person or body Include style, type size, color, condition, etc 

Style Type 


Style Type 


Color 


ylarkmgs 


Head Gear 


Scarf /Tie/Gloves 


Coat/Jacket'Vest 


Sweater 

Shtrt/Blouse 

Pants/Skirt 

Bett/Suspenders 

Socks 


Item 

' Shoes'BootS' Sneakers 
‘ Underwear 
' Bra^Girdle 'Sltp 
, Stockings'Pantyhose 
i Wallet Purse 


Money 
j Glasses 
Other 


Size 


Color 


Markings 


Other 
Blood type 
□ A Positive (APOS) 
n A Negative (AN EG) 
CZ A Unknown (AUNK) 


: AB Positive (ABPOS) 

' AB Negative (ABNEQ) 

: AB Unknown (ABUNK) 


(BLT) 

O Positive (OPOS) 

O Negative (ONEG) 

O Unknown (OUNK) 


! Cause of Dealh 


B Positive (BPOS) 

Z B Negative (BNEQ) 

: : B Unknown (BUNK) 

Body X-Rays Available (BXR) ' Corrective Vision Prescription 

□ Full (H 1- Partial (P) . None (N) 

Manner of Death Natural Causes (N) (CDA) 

□ Accidental (A) Homicide (H) Suicide (S) ! 1 Unknown (U) 

Jewelry Type (See check list) (JWT) Jewelry Description 


Medical Examiner.'Coroner Agency Name and Case Number (MAN) Medical Examtner Coroner Locality 


Other 

CircumciSion 
: Was (C) 

! Was not (N) 


(CRC) 


Unknown (U) 


Footprints Available 
Yes(Y) 


No (N) 


(MAL) Medical Examiner Coroner Telephone Number 


(FPA) 

(VRX) 

(CDA) 

(JWL) 

(MAT) 


NCIC Number 


, J 

(NIC) Investigating Officer and Telephone Number 


(MIS) 


•If fingerprints are available, submit a copy to the FBI. Identilicalion Division. 10th and Pennsylvania Ave .Washington. DC 20537 
tal Information should be recorded on the dental report and entered m NCIC as a supplemental record 
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Unidentified Person Packet 


entry Into trucji'svsier”^'" ""r" and Initial data 

record as rhP supplemental data should be added to the 

record as the information is available. 


1 . 


2 . 


3 . 


Criteria for Entry in to the NCIC Unidentified Person File 


^ident ified Deceased - Any unidentified deceased 
and/or body parts when a body has been dismembered 


person 


Unidentified Living Person - 
living and unable to ascerta 
amnesia victim, infant, etc. 
tlfied living persons should 
gives his/her consent, or if 
unable to give this consent. 


A person of any age who is 
in his/her identity, e.g, , 

The information on uniden- 
only be included if the person 
they are physically or mentally 


Unidentified Catastrophe Victim 
victim and/or body parts when a 
a result of a disaster. 


Any unidentified disaster 
body has been dismembered 


as 



Instructions 


The purpose of the body parts status is to link two or more agencies that recover parts of one body Therefore bod\ 
parts which w^ere amputated and healed prior to death (antemortem) should be coded as recovered in the Bodv Parts 
Status Field. Body parts which were amputated antemortem should be coded in the Scars, Marks, Tattoos and 
Other Physical Characteristics Field using the missing body parts codes. 
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MEDICAL INFORMATION 


Investigating Police Agency^s Name 


Police Agency'^s Case Number 


Name of Medical Examiner/Coroner 


Medical Examiner's/Coroner^'s 
Case Number 

Street Address 



City, State, and ZIP 



Telephone Number 




After completing this page, turn to Antemortem Personal Descriptors and 
check any information that would aid in the identification of the unidentified 
person, for example, broken bones, scars, deformities, tattoos, etc. This 
should include only descriptors which appear to have been present prior to the 
death of the decedent. 

To aid in the identification, please obtain full body and dental X-rays 
before the body is buried/cremated. This will eliminate the need for the body 
to be exhumed. 

Please review the initial Unidentified Person Report to ensure that all 
available data have been recorded when your examination is complete. 
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Investigating Police Agency's Name 


Police Agency's Case 
Number 


Name of Medical Examiner/Coroner Medical Examiner's/ 

Coroner's Case Number 

ANTEMORIEM 
PERSONAL DESCRIPTORS 

SCARS, MARKS, TATTOOS, 

AND OTHER CHARACTERISTICS 


The following is a list of personal descriptors. Please read 
carefully and place a check mark in the corresponding circle(s) for the 
descr iptor( s ) that most closely describes the subject prior tr death* 


Artificial Body 


o Arm, left, artificial (ART L ARM) 
o Arm, right, artificial (ART R ARM) 

o Brace, left arm (BRAC L ARM) 
o Brace, right arm (BRAC R ARM) 
o Brace, back (BRACE BACK) 
o Brace, left leg (BRAC L LEG) 
o Brace, right leg (BRAC R LEG) 
o Brace, neck (BRACE NECK) 
o Brace, teeth (BRAC TEETH) 

o Contact Lenses (CON LENSES) 

o Denture, lower only (DENT LOW) 
o Denture, upper only (DENT UP) 
o Denture, upper/lower (DENT UP LO) 

o Ear, left, artificial (ART L EAR) 


Parts and Aids 

o Ear, right, artificial (ART R EAR) 

o Eye, left, artificial (ART L EYE) 
o Eye, right, artificial (ART R EYE) 

o Foot, left, artificial (ART L FT) 
o Foot, right, artificial (ART R FT) 

o Glasses ( prescription) (GLASSES ) 

o Hand, left, artificial (ART L HND) 
o Hand, right, artificial (ART R HND) 

o Hearing aid (HEAR AID) 

o Leg, left, artificial (ART L LEG) 
o Leg, right, artificial (ART R LEG) 


Eye Disorders 


o Blind, left eye (BLND L EYE) 
o Blind, right eye (BLND R EYE) 
o Blind, both eyes (BLIND) 


o Cataract , left eye (CATA L EYE) 
o Cataract, right eye (CATA R EYE) 
o Cross-Eyed (CROSSEYED) 


Deafness 


o Deaf, left ear (DEAF L EAR) 
o Deaf, right ear (DEAF R EAR) 


o Deaf , left and right ears (DEAF) 
o Deaf-mute (DEAF MUTE) 
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Medical Examiner "s/ 

Police Agency's Case # Coroner's Case // 

Deformities 


o Cauliflower ear, left (CAUL L EAR) o 
o Cauliflower ear, right (CAUL R EAR) o 

o 

o Cleft palate (CLEFT PAL) 

o 


o Crippled arm, left (CRIP L ARM) o 

o Crippled arm, right (CRIP R ARM) 

o 

o Crippled finger(s), left hand* o 

(CRIP L FGR) o 

o Crippled finger(s), right hand* 

(CRIP R FGR) o 

o 

o Crippled foot, left** (CRIP L FT) 
o Crippled foot, right** (CRIP R FT) o 

o Crippled hand, left (CRIP L HND) o 

o Crippled hand, right (CRIP R HND) 

o 

o Crippled leg, left (CRIP L LEG) 
o Crippled leg, right (CRIP R LEG) o 

o 


o Crippled toe, left*** (CRIP L TOE) 
o Crippled toe, right*** (CRIP R TOE) o 

o 

o Deviated septum (DEV SEPTUM) 


Extra breasc, center (EXTR CBRST) 

Extra breast, left (EXTR LBRST) 

Extra breast, right (EXTR RBRST) 

Extra finger(s), left hand (EXTR L FGR) 
Extra finger(s), right hand (EXTR R FGR) 

Extra nipple, center (EXTR CNIP) 

Extra nipple, left (EXTR LNIP) 

Extra nipple, right (EXTR RNIP) 

Extra toe(s), left foot (EXTR L TOE) 
Extra toe(s), right foot (EXTR R TOE) 

Harelip (HARELIP) 

Humpbacked (HUMPBACKED) 

Mute**** (MUTE) 

Protruding lower jaw (PROT L JAW) 
Protruding upper jaw (PROT U JAW) 

Shorter left leg (SHRT L LEG) 

Shorter right leg (SHRT R LEG) 


Fractured Bones 


o Ankle, left (FRC L ANKL) 
o Ankle, right (FRC R ANKL) 

o Arm, left, forearm (FRC LL ARM) 
o Arm, right, forearm (FRC LR ARM) 
o Arm, left, upper (FRC UL ARM) 
o Arm, right, upper (FRC UR ARM) 

o Back (FRC BACK) 

o Clavicle, left (FRC LCLAVI) 
o Clavicle, right (FRC RCLAVI) 

o Finger(s), left hand (FRC L FGR) 
o Finger (s), right hand (FRC R FGR) 


*Includes webbed fingers. 

**Includes clubfoot. 

***lncludes webbed toes. 

^^***To be used if person is mute but 


o Foot, left (FRC L FOOT) 
o Foot, right (FRC R FOOT) 

o Hand, left (FRC L HAND) 
o Hand, right (FRC R HAND) 

o Jaw, upper left (FRC UL JAW) 
o Jaw, upper right (FRC UR JAW) 
o Jaw, lower left (FRC LL JAW) 
o Jaw, lower right (FRC LR JAW) 

o Knee, left (FRC LKNEE) 
o Knee, right (FRC RKNEE) 

o Leg, left, lower (FRC LL LEG) 

0 Leg, right, lower (FRC LR LEG) 
o Leg, left, thigh (FRC UL LEG) 
o Leg, right, thigh (FRC UR LEG) 


t deaf. 
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Police Agency^'s Case // 


Medical Examiner's/ 
Coroner's Case # 


Fractured Bones (Cont,) 


o Neck (FPX NECK) 

o Nose (FRC NOSE) 

o Pelvic bone, left (FRC LPELV[) 
o Pelvic bone, right (FRC RPELVI) 

o Rib(s), left (FRC L RIB) 
o Rib(s), right (FRC R RIB) 
o Shoulder, left (FRC L SHLD) 
o Shoulder, right (FRC R SHLD) 


o Skull (FRC SKULL) 

o Spine (FRC SPINE) 

o Sternum (FRC STERN) 

o Toe(s), left foot (FRC L TOE) 
o Toe(s), right foot (FRC R TOE) 
o Wrist , left (FRC L WRST) 
o Wrist, right (FRC R WRST) 


Medical Devices 


o 

o 

o 

o 

o 

o 

o 

o 

o 

o 


Artificial elbow joint (ART ELBOW) o 

Artificial hip joint (ART HIP) o 

Artificial knee joint (ART KNEE) o 

o 

Artificial larynx (ART LARYNX) 

o 

Artificial shoulder joint (ART SHLD) 

o 

Cardiac pacemaker (CARD PACEM) 

o 

Colostomy appliances (COLOST APP) o 

o 

Int ramedullary rod (INTRA ROD) 

o 

Intrauterine device (lUD) 

o 

Orthopedic nail or pin (ORTH NALL) 


Orthopedic plate (ORTH PLATE) 

Orthopedic screw (ORTH SCREW) 

Shunt, arterial vascular (SHUNT ART) 
Shunt, cerebral ventricle (SHUNT CERB) 

Skull plate (SKL PLATE) 

Staples (STAPLES) 

Tubes in ears, both (EAR TUBES) 

Tube in left ear (TUBE L EAR) 

Tube in right ear (TUBE R EAR) 

Vascular prosthesis (VASC PROTH) 

Wire sutures (WIRE SUTUR) 


Missing Body Parts /Organs 


0 

Adenoids (MISS ADND) 

0 

Breasts (MISS BRSTS) 




0 

Breast, left (MISS LBRST) 

0 

Appendix (MISS APPNX) 

0 

Breast, right (MISS RBRST) 

o 

Arm, 

left (MISS L ARM) 

0 

Ear , 

left (MISS L EAR) 

o 

Arm , 

right (MISS R ARM) 

0 

Ear , 

right (MISS R EAR) 

o 

Arm , 

lower left (MISS LLARM) 




0 

Arm, 

lower right (MISS LRARM) 

0 

Eye , 

left (MISS L EYE) 




0 

Eye , 

right (MISS R EYE) 


Police Agency's Case // 


Medical Examiner's/ 
Coroner's Case II 


l^ssing Body Parts/Organs (ConC.) 

o Nose (MISS NOSE) 


o Finger(s), left hand (MISS L FGR) 
o Finger(s), right hand (MISS R FGR) 

0 Finger joint(s), left hand 
(MISS L PJT) 

o Finger joint(s), right hand 
(MISS R FJT) 

o Foot, left (MISS L FT) 
o Foot, right (MISS R FT) 

o Gallbladder (MISS GALL) 

o Hand, left (MISS L HND) 
o Hand, right (MISS R HND) 

o Intestines (MISS INTES) 

o Kidney, left (MISS L KID) 
o Kidney, right (MISS R KID) 

o Larynx (MISS LRYNX) 

o Leg, left (MISS L LEG) 
o Leg, right (MISS R LEG) 
o Leg, lower left (MISS LLLEG) 
o Leg, lower right (MISS LRLEG) 

o Lung, left (MISS LLUNG) 
o Lung, right (MISS RLUNG) 


o Arm, left (MOLE L ARM) 
o Arm, right (MOLE R ARM) 

o Breast, left (MOLE LBRST) 
o Breast, right (MOLE RBRST) 

o Buttock, left (MOLE L BUT) 
o Buttock, right (MOLE R BUT) 

o Clieek (face), left (MOLE 1. CHK) 
o Cheek (face), right (MOLE R CHK) 

o Chin (MOLE CHIN) 

o Ear, left (MOLE L EAR) 
o Ear, right (MOLE R EAR) 

o Eyebrow, left eye area (MOI.E L EYE) 


o Ovaries (MISS OVARS) 
o Ovary, left (MISS LOVAR) 
o Ovary, right (MISS ROVAR) 

o Pancreas (MISS PANCR) 

o Prostate gland (MISS PROST) 

o Spleen (MISS SPLEN) 

o Stomach (MISS STOMA) 

o Testis, left (MISS L TES) 
o Testis, right (MISS R TES) 

o Thyroid (MISS THYRD) 

() Toe(s), left foot (MISS TOE) 
o Toe(s), right foot (MISS R TOE) 

o Tongue (MISS TONG) 

o Tonsils (MISS TONSL) 

o .Jterus (MISS UTRUS) 

Moles 

o Eyebrow, right eye area (MOLE R EYE) 

o Finger(s), left hand (MOLE L FGR) 
o Finger(s), right hand (MOl^E R FGR) 

o Forehead (MOLE FHD) 

o Hand, left (MOLE L HND) 

o Hand, rigtit (MOLE R HND) 

o Lip, lower (MOLE 1. LIP) 

o Lip, up[)er (MOLE U LIP) 

o Neck (MOLE NECK) 

o Nose (MOLE NOSE) 

o Wrist, left (MO|,E L WRS) 
o Wrist, right (MOLE R WRS) 


O 
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Medical Examiner ^s/ 

Police Agency^s Case // Coroner^s Case // _ 


Needle (*'Track**) Marks 


o Arm, left (NM L ARM) 
o Arm, right (NM R ARM) 

o Buttock, left (NM L BUTTK) 
o Buttock, right (NM R BUTTK) 

0 Finger(s), left hand ( NM L FGR) 
o Finger(s), right liand (NM R FGR) 

o Foot, left (NM L FOOT) 
o Foot, right (NM R FOOT) 

Other Physical 


o Bald/Balding (BALD) 

o Cleft chin (CLEFT CHIN) 

o Dimples, left (face) (DIMP L CHK) 
o Dimples, right (face) (DIMP R 

o Freckles (FRECKLES) 


o Abdomen (SC ABDOM) 

o Ankle, left (SC L ANKL) 
o Ankle, right (SC R ANKL) 

o Arm, left upper (SC UL ARM) 
o Arm, right upper (SC UR ARM) 

o Back (SC BACK) 

o Breast, left (SC LBRST) 
o Breast, right (SC RBRST) 

o Buttock, left (SC L BUTTK) 
o Buttock, right (SC R BUTTK) 

o Calf, left (SC L CALF) 
o Calf, right (SC R CALF) 

o Cheek (face), left (SC L CHK) 
o Cheek (face), right (SC R CHK) 

o Chest (SC CHEST) 

o Chin (SC CHIN) 





0 Hand, left (NM L HND) 
o Hand, right (NM R HND) 

o Leg, left (NM L LEG) 
o Leg, right (NM R LEG) 

o Thigh, left (NM L THIGH) 
o Thigh, right (NM R THIGH) 

o Wrist , left ( NM L WRIST) 
o Wrist, right (NM R WRIST) 

Character is t ics 


o Hair imp lants (HAIR IMPL) 

o Pierced ears (PRCD EARS) 
o Pierced left ear (PRCD L EAR) 
o Pierced right ear (PRCD R EAR) 

o Pierced nose (PRCD NOSE) 


Scars 

o Ear, left (SC L EAR) 

0 Ear, right (SC R EAR ) 

o Elbow, left (SC L ELB) 
o Elbow, right (SC R ELB) 

o Eyebrow, left eye area (SC L EYE) 
o Eyebrow, right eye area (SC R EYE) 

o Finger(s), left hand (SC L FGR) 
o Finger(s), right hand (SC R FGR) 

o Foot, left (SC L FT) 
o Foot, right (SC R FT) 

o Forearm, left (SC LF ARM) 
o Forearm, right (SC RF ARM) 

o Forehead (SC FHD) 

o Hand, left (SC L HND) 
o Hand, right (SC R HND) 

o Head (nonspecific) (SC HEAD) 

(Be more specific regarding 
location if possible. ) 



Police Agency "s Case // 


Medical Examiner ^s/ 
Coroner's Case // 


Scars 

0 Knee, left (SC L KNEE) 

0 Knee, right (SC R KNEE) 

0 Lip, lower (SC LOW LIP) 

0 Lip, upper (SC UP LIP) 

0 Neck (SC NECK) 

0 Nose (SC NOSE, 


Skin Discolorations 


0 Abdomen (DISC ABDOM) 

0 Ankle, left (DISC L ANK) 

0 Ankle, right (DISC R ANK) 

o Arm, left (DISC L ARM) 
o Arm, right (DISC R ARM) 

o Back (DISC BACK) 

o Buttock, left (DISC L BUT) 
o Buttock, right (DISC R BUT) 

o Cheek (face), left (DISC L CHK) 
o Cheek (face), right (DISC R CHK) 

o Chest (DISC CHEST) 

o Chin (DISC CHIN) 

o Ear, left (DISC L EAR) 
o Ear, right (DISC R EAR) 

o Eyebrow, left eye area (DISC L EYE) 
o Eyebrow, right eye area (DISC R EYE) 

o Finger(s), left hand (DISC L FOR) 
o Finger(s), right hand (DISC R FGR) 


(Cont . ) 

0 Pockmarks (POCKMARKS) 

0 Shoulder, left (SC L SHLD) 

0 Shoulder, right (SC R SHLD) 

o Thigh, left (SC L THGH) 
o Thigh, right (SC R THGH) 

0 Wrist , left (SC L WRIST) 

0 Wrist, right (SC R WRIST) 

(including birthmarks) 

0 Foot, left (DISC L FT) 
o Foot, right (DISC R FT) 

o Fore lie ad (DISC FHD) 

o Hand, left (DISC L HND) 

o Hand, right (DISC R HND) 

o Knee, left (DISC L KNEE) 

o Knee, right (DISC R KNEE) 

o Deg, lef t (DISC L LEG) 
o Leg, right (DISC R LEG) 

o Lip , lower (DISC L LIP) 

o Lip, upper (DISC U LIP) 

o Neck (DISC NECK) 

o Nose (DISC NOSE) 

o Shoulder, left (DISC LSHLD) 
o Shoulder, right (DISC KSHLD) 

o Wrist, left (DISC L WRS) 
o Wrist, right (DISC R WRS) 
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Police Agency's Case It 


Medical Examiner's/ 
Coroner's Case It 


Tattoos 


o Abdomen (TAT ABDOM) 

o Ankle, left (TAT L ANKL) 
o Ankle, right (TAT R ANKL) 

o Arm, left upper (TAT UL ARM) 
o Arm, right upper (TAT UR ARM) 

o Back (TAT BACK) 

o Breast (TAT BREAST) 
o Breast, left (TAT L BRST) 
o Breast, right (TAT R BRST) 

o Buttocks (TAT BUTTK) 
o Buttock, left (TAT LBUTTK) 
o Buttock, right (TAT RBUTTK) 

o Calf, left (TAT L CALF) 
o Calf, right (TAT R CALF) 

o Cheek (face), left (TAT L CHK) 
o Check (face), right (TAT R CHK) 

o Chest (TAT CHEST) 


Chin 

(TAT 

CHIN) 


Ear , 

left 

( TAT 

L EAR) 

Ea r , 

right 

(TAT 

R EAR) 


o Finger(s), left hand (TAT L FGR) 
o Finger(s), right hand (TAT R FGR) 

0 Forearm, left (TAT LF ARM) 
o Forearm, right (TAT RF ARM) 

o Forehead (TAT FHD) 

o Groin Area (TAT GROIN) 

o Hand, left (TAT L HND) 

o Hand, right (TAT R HND) 

o Head (nonspecific) (TAT HEAD) 

(Be more specific regarding 
location if possible.) 

o Knee, left (TAT L KNEE) 
o Knee, right (TAT R KNEE) 

o Neck (TAT NECK) 

o Nose (TAT NOSE) 

o Shoulder, left (TAT L SHLD) 
o Shoulder, right (TAT R SHLD) 

o Thigh, left (TAT L THGH) 
o Thigh, right (TAT R THGH) 

o Wrist, left (TAT L WRS) 
o Wrist, right (TAT R WRS) 
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Medical Examiner's/ 
Coroner's Case // 


Police Agency's Case // 


Medical Cond Ltlons and Diseases 


o hcari: or circulatory diseases 

including: high blood pressure, heart 
failure, heart attack, hardening of the 
arteries, and circulation problems. 

o Liver disease including: 
alcoholism, cirrhosis, and 
hepat it is 

o Nervous conditions including: 
seizures, stroke, senility, 
and mental retardation. 

o Behavior disorders including: 
depression, suicidal tendencies 
(past and present), and schizophrenia. 

o Drug abuse 

o pregnancy, past and present 

o Cancer 

o Allergies including asthma 

o Other medical disorders/ 

conditions not listed above, 
identify in the Miscellaneous 
(MIS) Field. _ 


(MC HEART) 


(MC liver) 

(MC NERVOUS) 

(MC BEliAVIO) 

(MC DRUGAB) 
(MC PREGNAN) 
(MC CANCER) 
(MC ALLERGY) 
(MC OTHER) 


Drugs of Abu se 


() Alcohol 


(DA ALCOHOL) 


o Marijuana 


(DA MARIJUA) 


n Amphetamines (DA AMPHETA) 
( 1 ncl ud ing 
stimulants , 
speed , etc . ) 


o Narcotics (DA NARCOTl) 

Including Heroin, 

Morphine , Di laud id , 

Methadone, etc. 


o Barbiturates (DA BARBITU) 
o Cocaine (DA COCAINE) 
o Hallucinogens (DA HALLUCO 


o Other drugs (DA OTHER) 

of abuse not 
listed above , identify 
in the Miscellaneous 
(MIS) Field. 
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Medical Pxaminor 's/ 
Coroner's Case // 




A^r.ency's Case // 


Ther ape utic Drugs 


Anticonvulsants (seixuro medicines) including: ('I'D ACONVUL) 

Dilantin, Mysolim*, IMienoharbi ta I , etc, 

livjmotirs (sleeping aidf's) including,: Barbiturates, (Tl) HYPNOTI) 

Chloral Hydrate, (i lute t hemide , etc. 

1 r in<|u i I i •-'ers including: Valium, Thorax) no, ('ID 'FRANQUI) 

St o I I az i no , et c . 

Ant i depressan t s ( mood - 1 i f te rs ) including: 

rlavil, Triavil, No rp rami ne , ('ID ADKPRKS) 

Ami t r i pt y , Nor I r i pt y I onc» , etc. 

AnaliU'sies (pain relievers) including: Darvon, (TD ANALCPS) 

Ao..- L*)mi no j)hen , Aspirin, etc. 

Car<lia(' (luvirt) mc-di cat ions including: (TD CARDIAC) 

Digitalis, Digo:<ln, etc. 

otluu' Therapeutic medications not Listed above, ('I'D OTHRR) 

identity in thc> Miscellaneous (MiS) Field. 


I 
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Investigating Police Agency's Name 


Police Agency's Case 
Number 


Name of Medical Examiner/Coroner Medical Examiner's/ 

Coroner's Case Number 


Jewelry Type (JWT) 


Instructions: Review the following list. If the unidentified person had any 

of the following personal accessories in his/her possession, 
check and describe the appropriate item(s). 

Jewelry Type Description 


o Ankle bracelet (AB) 


o Belt buckle (BB) 


I 

o Brooch or pin (BP) 


o Cigarette Lighcer, holders, 
or case (CL) 


o Comb (hair combs, barettes, 
mustache combs, picks) (CO) 


o Cuff links (CU) 


o Earrings (ER) 


o Key chain (KC) 


I 
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Police Agency's Case // 


Medical l^xaminer " s/ 
Coroner's Case 


J o w G J ry T ype ( JWT ) (Corn.) 


o Money clip (MC) 


o Necklace (NP) 


o Pockt't knife (PK.) 


o Pocket watcli chain, fob, 
or vest chain (PC) 


o king (RI) 


o Tie chain, clasp, or tack (TC) 


o Wallet or purse having monogram 
or other unique ident i f iablt? 
characteristics (WP) 


o Watch (WA) 


o Wrist bracelets (WB) 
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OPTIC INFORMATION 


Investigating Police Agency's Name Police Agency's Case Number 


Medical Examiner/Coroner 

Medical Examiner's/Coroner's 
Case Number 

Street Address 


City, State, and ZIP 


Telephone Number 
Glasses or Contact Lenses: 

Yes No 

Type of Frames 

Prescription : 

Right eye 

Left eye 


Optomet r is t /Ophthalmologist / 
Optician/Optic Laboratory 


Street Address 


City, State, and ZIP 


Telephone Number 

If contact lenses, which type: 
Soft Hard Semi Extended Wear 
Contact Lense Color: 

Brown Gray Green Blue Clear 


Comments: (Any diseases, scars, etc., that will aid in the identification of the 

unidentified person, e.g., astigmatism, cataract, glaucoma, etc.) 
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DENTAL INFORMATION 


lavesc igatiag Police Agency's Name Police Agency's Case Number 


'k'ki^^'k'k'k^^'k'k'k'k'k'k'k'k'k^'k'k'k 'k'k'k 'k'k'k'k'k'k'k'k:k'k'k'k'k'k'k'k 


Medical EKaminer /Coroner 


Medical EKaminer^s/Coroner's Case Number 


Street Address 


City, State, and ZIP 


Telephone Number 




Police Agency's Case // 


Medical Examiner's/ 
Coroner's Case // 


Dear Di)Ctor: 

Your assistance is requested. Your ca re f ul attention to the enclosed 
dental report may aid in the identification of the deceased* 

The dental report is extremely compreliensive and yet simple to use once 
you understand the i ns t ruct ions . It has been designed so that dental data can 
be instantly entered into a national computer — The National Crime 
Information Center (NCIC) — for comparison with the dental data of missing 
individuals. 

Certain simplifications have been made in terminology* The report is not 
intended to he a clinical profile or to provide a clinical diagnosis; but 
rather it is a "pointer system" for matching distinguishing features. If 
tliere are no distinguishing features for a tooth, the tooth is not coded on 
the report. All tooth numbers in the coding report rules refer to the 
Universal System* Dentists employing other systems may do so because the 
report will automatically accept such systems. 

Gen eral Procedures for Coding the Report 


Consult your models, radiographs, and records and: 

1. Report the status of each tooth in the Status Column (boxes 001 through 
032) using the Status Column Codes and Coding Rules. 

Note: Please prepare a partial report if you do not have 

all teetii charted in your records. 

2. Report all existing restorations by surface in the Res to rat ion/Caries 
Columns (boxes 033 through 192) using the Restorat ion/Caries Column Codes 
and Coding Rules. 

3. Report all caries by surface in the Restoration/Caries Columns (boxes 033 
through 192) using the Restoration/Caries Code nine as explained in Code 
and Material Description. 

4. Report all fixed prosthetic appliances in the Res to rat ioh/Ca r ies Columns 
(boxes 033 through 192) using the Restoration/Caries Column Codes and 
Coding Rules* 

3. Report all removable appliances in the Removable Appliances Column (boxes 
193 thrcHigh 224) using the Removable Appliances Column Codes and Coding 
Rules. Note that abutment teeth retaining partial dentures and the type 
of attachments are also reported in the Removable Appliances Column. 

6. Report any unusual/unique features in the Other Characteristics Column 
(boxes 225 through 256) using the Other Characteristics Column Codes and 
Coding Rules. 

Completion of these categories should not take more than a few minutes 

under most circumstances. Thank you for your careful completio n of this form. 

Please be sure to retain all dental records for future comparison purposes. 

If you have any questions regarding the reporting of a condition, please 

contact FBI, NCIC Ed i Cor la 1/Research Staff at telepho^^T^tT|t^er 202/324-5049* 
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UNIDENTIFIED PERSON DENTAL REPORT 


TODAY’S DATE 

CORONER’S CASE NUMBER 

CHARTING DENTIST’S NAME 

CHARTING DENTIST’S ADDRESS. 


CHARTING DENTIST’S TELEPHONE NUMBER. 
DENTIST’S REMARKS 


X— RAYS AVAILABLE? YESQ NOQ 

DATE LAST X— RA YS WERE TAKEN 

DENTAL MODELS AVAILABLE? YESQ NO| | 
PHOTOGRAPHS OF TEETH AVAILABLE? 

yesD noD 


( ATTACH ADDITIONAL 
SHEETS IF NECESSARY 




RESTORATION / CARIES 


/ 


j THIRD MOLAR 

18 

i 1 

001/ 

033/ 

065/ 

097/ 

/ ^ 
129/ 

/ N/ 

161/ 

/ ^ 
193/ 

/ 

225/ 

1 SECOND MOLAR 

17 

i 2 

002/ 

034/ 

066/ 

098/ 

130/ 

162/ 

194/ 

226/ 

c\ FIRST MOLAR 

9 — — 

16 

1 ^ 

003/ 

035/ 

067/ 

099/ 

131/ 

163/ 

195/ 

227/ 

= / SECOND BICUSPID 

15 

A 1 4 

004/ 

036/ 

068/ 

100/ 

132/ 

164/ 

196/ 

228/ 

S) FIRST BICUSPID 

L. 

14 

B i 5 

005/ 

037/ 

069/ 

101/ 

133/ 

165/ 

197/ 

229/ 

sj CUSPID 

13 

C ! 6 

006/ 

038/ 

070/ 

102/ 

134/ 

166/ 

198/ 

230/ 

LATERAL INCISOR 

12 

D 1 7 

f 

007/ 

039/ 

071/ 

103/ 

135/ 

167/ 

199/ 

231/ 

\ CENTRAL INCISOR 

11 

E i 8 

008/ 

040/ 

072/ 

104/ 

136/ 

168/ 

200/ 

232/ 

/ CENTRAL INCISOR 

21 

F j 9 

009/ 

041/ 

073/ 

105/ 

137/ 

169/ 

201/ 

233/ 

LATERAL INCISOR 

22 

G 1 10 

1 

010/ 

042/ 

074/ 

106/ 

138/ 

170/ 

202/ 

234/ 

CUSPID 

23 

H 111 

011/ 

043/ 

075/ 

107/ 

139/ 

171/ 

203/ 

235/ 

i) FIRST BICUSPID 

24 

1 j 12 

012/ 

044/ 

076/ 

108/ 

140/ 

172/ 

204/ 

236/ 

bbUOND BICUSPID 25 

J 1 13 



013/ 

045/ 

077/ 

109/ 

141/ 

1 73/ 

205/ 

237/ 

>/ HRST MOLAR 

26 

! 14 

014/ 

046/ 

078/ 

110/ 

142/ 

174/ 

206/ 

238/ 

SECOND MOLAR 

27 

1 

015/ 

047/ 

079/ 

111/ 

143/ 

175/ 

207/ 

239/ 

\ THIRD MOLAR 

28 

1 16 

016/ 

048/ 

080/ 

112/ 

144/ 

176/ 

208/ 

240/ 

THIRD MOLAR 

38 

i 17 

017/ 

049/ 

081/ 

113/ 

145/ 

177/ 

209/ 

241/ 

SECOND MOLAR 

37 

! 18 

018/ 

050/ 

082/ 

114/ 

146/ 

178/ 

^210/ 

242/ 

: FIRST MOLAR 

36 

I 19 

019/ 

051/ 

083/ 

115/ 

147/ 

179/ 

211/ 

243/ 

! ' SECOND BICUSPID 

35 

K 1 20 

020/ 

052/ 

084/ 

116/ 

148/ 

180/ 

212/ 

244/ 

!i FIRST BICUSPID 

34 

L j 21 

021/ 

053/ 

085/ 

117/ 

149/ 

181/ 

213/ 

^45/ 

'/ CUSPID 

33 

M 1 22 

022/ 

054/ 

086/ 

118/ 

150/ 

182/ 

214/ 

246/ 

LATERAL INCISOR 

32 

N { 23 

023/ 

055/ 

087/ 

119/ 

151/ 

183/ 

215/ 

247/ 

' CENTRAL INCISOR 

31 

0 1 24 

1 

024/ 

056/ 

088/ 

120/ 

152/ 

184/ 

216/ 

248/ 

CENTRAL INCISOR 

41 

P i 25 

025/ 

057/ 

089/ 

121/ 

153/ 

185/ 

217/ 

249/ 

LATERAL INCISOR 

42 

Q j 26 

026/ 

058/ 

09U/ 

122/ 

154/ 

186/ 

218/ 

250/ 

CUSPID 

43 

R 1 27 

{ 

027/ 

059/ 

091/ 

123/ 

155/ 

187/ 

219/ 

251/ 

, FIRST BICUSPID 

44 

S 1 28 

028/ 

060/ 

092/ 

124/ 

156/ 

188/ 

220/ 

252/ 

1 SECOND BICUSPID 

45 

T { 29 

029/ 

061/ 

093/ 

125/ 

157/ 

189/ 

221/ 

253/ 

/ FIRST MOLAR 

46 

1 30 

1 

030/ 

062/ 1 

094/ 

126/ 

158/ 

190/ 

222/ 

254/ 

1 SECOND MOLAR 

47 

1 31 

031/ 

063/ 1 

095/ 

127/ 

159/ 

191/ 

223/ 

255/ 

\ * THIRD MOLAR 

48 

! 32 

M2/ 1 

064/ 1 

096/ 

128/ 

160/ 

192/ ; 

224/ 

256/ 


□ 


o 

ERIC 


DENTIST — CHECK HERE IF ALL 32 TEETH 
ARE PRESENT WITHOUT DECAY, 
RESTORATION, OR ANY UNUSUAL 
CHARACTERISTICS. (TERMINAL OPERATOR 
ENTER THE CODE ALL IN THE DCH FIELD.) 


□ 


DENTIST - CHECK HERE IF INFORMATION 
IS NOT AVAILABLE FOR CODING THE 
ABOVE CHART. (TERMINAL OPERATOR - 
ENTER THE CODE UNK IN THE DCH FIELD.) 


- «I:39 




BEST copy AVAIUBLE 
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Police Agency's Case 


Medical Examiner's/ 
Coroner's Case // 


Status Coluron Codes 
(For use In boxes 001 through 032) 


Code and Description 


A -* Missing, closed socket (healed) 

P - Missing, open socket (not healed) 

D - Deciduous with permanent successor present 

E - Deciduous without permanent successor present (verified by X-ray film) 
F - Fractured or decayed at gingiva (crown not present) 

G “ Tooth apparently prepared but not restored 
I - Impacted/incompletely erupted 
X ~ Information not available 

Status Column Coding Rules 


U Only one of the above codes may be used for a tooth, 

2, If none of the above codes describe the status of a given tooth, leave the 
status box for that tooth blank (not coded), 

3, Unerupted teeth should not be coded as missing if evident in X-ray films, 

4, Use the code D when a deciduous tooth Is present, no X-ray films are available 
to determine whether the permanent successor is present, and it is believed that 
the permanent successor will follow in a normal progression. Code E should be 
employed only when there is X-ray confirmation, 

5, If a deciduous tooth has been prepared but not restored, enter the code G, 

6, Unusual mixed dentition arrangements should be noted under "Dentist's 
Remarks" on the dental report. 


I 




Police Agency's Case // 


Medical Examiner's/ 
Coroner's Case // 


Rest oration/Caries Columns Codes 
(For use in boxes 033 through 192) 
Code and Material Description 


0 - Temporary type filling (cement, etc.) 

1 - Amalgam 

2 - Gold, other types of cast metal, or gold foil 

3 - Acrylic/composite/bonded composite or veneer 

4 - Porcelain fused to metal crown, porcelain fused to metal pontic, or all 

porcelain crown 

5 - Any combination of 0, 1,2,3, and 4 above, for a ny one surface 

6 - Stainless steel crown 

7 - Temporary crown (acrylic, aluminum, etc.) 

8 - Not identifiable, not recorded, or not remembered 

9 - Caries (decay) Note: Use this code only when a tooth surface has caries 

and no restoration . 

Re storation/ Caries Columns Coding Rules 

1. Tooth restorations are coded by indicating the restoration material(s) 
present on those surfaces which have been restored. For example, if the 
upper right first molar (tooth //3) has only one amalgam restoration on the 
occlusal surface, code 1 should be entered in the box having the number 
067/ (occlusal surface). The other restoration/caries boxes for tooth //3 
should be left blank. For example: 


REMOV. OTHER 


UPPER RIGHT 

FDI 

UNIV. STATUS 

M 

0 

D 

B 

L , 

APPL 

CHAR. 

FIRST MOLAR 

16 

3 | 003 / 

035 / 

067 / 1 

099 / 

131 / 

163 / 

195 / 

227 / 


2. Only one of the restoration/caries codes may be used in a box. If a tooth 
surface has two different restoration materials, e.g. , amalgam and 
composite, enter code 5 for the appropriate surface . 

3. If a tooth surface has both a restoration and caries, only the restoration 
should be coded. Code 9 should be used only when a tooth surface has 
caries and no restoration . 

4. When the surfaces of a tooth have been replaced by a crown, all replaced 
tooth surfaces must be coded. For example, if the lower right first molar 
(tooth #30) has a stainless steel crown, restoration code 6 would be 
entered on all five surfaces: 


LOWER RIGHT 


FDI UNIV. STATUS M 


0 


B 


REMOV. OTHER 
APPL. CHA_R._ 


FIRST MOLAR 


46 


30 B 030 / | o 62/ 6 1094/ 6 1126 / 61158 / 61190 / 61222 / | 254 / 


- 25 - 
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Medical Examiner's/ 

Police Agency's Case // Coroner's Case // 

A combination of Che restoration codes may be used in situations when 
porcelain has been fused Co some, but not all, surfaces of a crown for 
aesthetic purposes. For example, a crown on the upper right cuspid (tooth 
#6) having porcelain fused Co all surfaces except the lingual would be 
coded as follows: 


UPPER RIGHT 


FDI UNIV. STATUS M 


0 


D 


B 


REMOV.OTHER 
APPL. CHAR. 


e'looe/ 1038/ 41070/ 41102/ 41134/ 41166/ 21198/ |230/ 


CUSPID 


13 


A combination of codes may be used to indicate that a crown has a plastic 
veneer on less than all surfaces. For example, a metal crown on the upper 
left second bicuspid (tooth //13) having a plastic veneer on only the 
buccal surface would be coded as follows: 


REMOV.OTHER 


UPPER LEFT 

FDI 

UNIV. STATUS M 

0 

D 

B L 

APPL. 

CHAR 

SECOND BICUSPID 

25 

J 13|013/ 

045/ 2 

077/ 2 

109/ 2 

141/ 3|l73/ 2 

205/ 

237/ 


NOTE ; The incisal surface of an anterior crown shall be con- 
sidered the occlusal surface. 

5. Pontics on a fixed bridge should be described in the Restoration/Caries 
Columns. For example, if the upper left first molar (tooth //14) is 
replaced by a porcelain fused to metal pontic, the restoration code 4 
should be entered for all five tooth surfaces as follows: 


UPPER LEFT 

FDI 

UNIV. STATUS M 

0 

D 

B 

L 

APPL. 

FIRST MOLAR 

26 

141014/ 4 

046/4 

078/4 

110/4 

142/ 4 

174/ 4 

206/ 


REMOV.OTHER 
CHAR. 


238/ I 


If the pontic is all metal, then code 2 (instead of 4) should be entered 
for all five surfaces. 


If there are fewer pontics than the number of teeth missing, the pontics 
shall be charted as the lowest nuraber(s) of the teeth missing. For 
example, if teeth //3, #4, and //5 are missing and a fixed bridge spanning 
from tooth //2 to tooth //6 has only two pontics , the pontics are marked for 
teeth //3 and //4. 


6. When charting from X-ray films, if a restoration cannot be determined to 
be either buccal or lingual, it shall be considered buccal. 

7. When charting from X-ray films, if the buccal surface material of a crown 
or pontic is indeterminable, the buccal surface shall be charted using 
code 8, not identifiable, not recorded, or not remembered. 


8 . 


I 


When charting from X-ray films, if the nature of a metallic material is 
indeterminable, it shall be charted as code 8 in the appropriate tooth 
surface box. 
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Medical Examiner^'s/ 

Police Agency'^s Case it Coroner'*s Case it 

Removable Appliances Column Codes 
(For use in boxes 193 through 224) 


Code and Description 


A ~ Natural tooth replaced by acrylic tooth on acrylic partial denture 
(e.g«, ^’flippers,” etc.) 

B - Natural tooth replaced by acrylic tooth on metal frame partial denture 
C - Natural tooth replaced by porcelain tooth on acrylic partial denture 
D “ Natural tooth replaced by porcelain tooth on metal frame partial denture 
E - Natural tooth replaced by metal tooth on metal frame partial denture 
F - Abutment tooth retaining partial denture, simple clasps (l-Bars, etc.) 

G “ Abutment tooth retaining a partial denture with precision or semi- 
precision attachments 

H - Full dentures, upper or lower, all acrylic teeth (See Rule 4) 

I - Full dentures, upper or lower, all porcelain teeth (See Rule 4) 

J “ Full dentures, upper or lower, combinations of porcelain, acrylic, and 
cutter bar teeth (See Rule 4) 

Removable Appliances Column Coding Rules 

1. If a person has a partial denture, all missing teeth should be coded as 
such in the Status Column using the status code A (missing, closed socket) 
or P (missing, open socket). Each replacement tooth should be described 
in the Removable Appliances Column using the appropriate code A through E. 
Note that the natural teeth retaining the partial denture should be coded 
in the Removable Appliances Column using the code F and/or G. 

2. The above removable appliances codes should be used to dc cribe each 

replacement tooth on a removable denture. ^TE: Pontics on a fixed 

bridge are coded in the Restoration/Caries Columns, not in the ^movable 
Appliances Column. 

3. If there are fewer replacement teeth than the number of teeth missing, the 
replacement teeth shall be charted as the lowest number(s) of the teeth 
missing. For example, if teeth //3, //4, and //5 are missing and a partial 
denture spanning from tooth //2 to tooth //6 has only two replacement teeth, 
the replacement teeth are marked for teeth //3 and //4. 

Full dentures are charted using the removable appliances codes H, I, or J 
in box 193 for a full upper denture and/or box 209 for a full lower den- 
ture . If a full upper and/or full lower denture is present, it is not 
necessary to indicate that the teeth are missing in the Status Column. 

For example, if an upper denture is present, the status boxes numbered 001 
through 016 (for teeth //I through //16) should be left blank and the code 
H, 1, or J should be entered in the removable appliances box 193. The 
computer will automatically code the Status Column of the appropriate 
upper and/or lower teeth as missing when the code H, 1, or J is entered in 
the Removable Appliances Column in box 193 for upper and/or box 209 for 
lower. 

5. In the rare case when a unique situation exists which is not covered 

above, please describe the situation under "Dentist^'s Remarks’* on the den- 
tal report. 

i40i 


- 23 - 


Police Agency"s Case // 


Medical Examiner^s/ 
Coroner"s Case // 


Other Characteristics Column Codes 


(For use in boxes 225 through 256) 


Code and Description 


A - Tilted raesially 

B - Tilted distally 

C - Tilted buccally, including protruding anterior teeth 

D - Tilted lingually or palatally 

E - Root canal therapy completed 
F - Root canal therapy not completed 
G - Metal post in canal or retentive pins 
H - Rotated 

I - Supernumerary tooth 
J - Retained root tip 
K - Shovel-shaped incisor 

L - Retained amalgam or metal fragments embedded in tissue adjacent to the 
affected tooth or tooth vicinity (e.g., amalgam tattoo) 

M - Overhang of restoration at gingival margin 
N - Diastema 

0 - Orthodontic band on tooth 
P - Orthodontic bracket bonded to tooth 

Q - Functional appliances, e*g*, bionator and palate expander, etc* 

R - Orthodontic arch wire 
S - Excessive wear due to tooth brushing 
T - Excessive occlusal wear (Bruxism) 

U - Severe bone loss, soft tissue pocketing, or recession 

V - Periapical pathology (granuloma, cyst, etc*) 

W - Intrinsic staining, e*g*, mottling, tetracycline, etc* 

X - Torus mandibularis or palatinus (other exostosis) 

Y - Blade implant or individual tooth implant (metal, ceramic, etc*) 

Z - Implant, subperiosteal 

3 - Surgically placed wires, e*g*, fracture repair procedures 

4 - Chipped 

Other Characteristics Column Coding Rules 

1* A maximum of three of the above codes may be used in the Other 

Characteristics box for a tooth* If more than three of the above 
characteristics apply to one tooth, chart the three most unique 
characteristics* 

2* If a supernumerary tooth is present , record in the box corresponding to 
the closest tooth* If necessary , describe further under *'Dent ist "s 
Remarks” on the dental report. 

3* Diastema is an abnormally large space between teeth which is not due to 
the absense of a tooth* The code N (Diastema) should be entered in the 
boxes for the teeth between which the space is present * For example, if 
teeth //7, //8, //9, and //lO are separated by spaces, the code N would be 
entered in the other characteristics box for teeth //7, //8, //9, and //lO 
(boxes 231, 232, 233, and 234) * 
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Police Agency's Case // 


Medical Examiner's/ 
Coroner's Case 


4. Describe a chipped tooth under "Dentist's Remarks" on the dental report. 

5. Describe unusual positions of the teeth employing codes A, B, C, and D. 

If necessary, furtlier descriptions of malocclusions may be listed under 
"Dentist's Remarks" nn the dental report. 

6. The functional appliances code Q may be used only in box 225 (for an upper 
appliance) or box 241 (for a lower appliance). 

7. The code R (orthodontic arch wire) may be used in box 225 and 241 only. 

An R in box 225 indicates an arch wire on the upper teeth and an R in box 

241 indicates an arch wire on the lower teeth. 

8. Obvious periodontal defects which would aid in Identification should be 

recorded using code U in the box corresponding to the involved tooth or 

teeth. Additional clarifying descriptions should be included under 
"Dentist's Remarks" on the dental report. 

9. The code X (torus mandibularis or palatinus) may be used in boxes 225 and 
241 only. An X in box 225 indicates torus palatinus and an X in box 241 
indicates torus mandibularis. 

10. The subperiosteal implant code Z may be used only in box 225 (for an upper 

implant) and box 241 (for a lower implant). The position of the post on a 

subperiosteal implant is not recorded. 

11. Wlien using the code Y for a blade implant, the Y is used to identify the 

location of the post. For example, teeth //30, #31, and #32 are missing. 

A blade is implanted and the post of the blade protrudes from the gingiva 
nearest the space previously occupied natural tooth #31. The code Y would 
therefore be entered in the characteristics box for tooth #31 (box 255). 

If a fixed bridge is made with porcelain fused to metal crowns for teeth 
#28 and #29, a porcelain fused to metal pontic for the missing tooth #30, 
and a full metal crown for the missing tooth #31, the dental report for 
teeth #28 through #32 would appear as follows: 


REMOV. OTHER 


LOWER RIGHT 

FDI 

UNIV. 

STATUS M 

0 

D 

B 

L APPL. 

CHAR. 

IFIRST BICUSPID 

44 

S 28 

028/ 

060/ 4 

092/ 4 

124/ 4 

156/ 4 

188/ 4 

220/ 

252/ 

bECOND BICUSPID 

45 

T 29 

029/ 

061/ 4 

093/ 4 

1 25/ 4 

157/ 4 

189/ 4 

221/ 

253/ 

FIRST MOLAR ’ 

46 

30 

030/ A 

062/ 4 

094/ 4 

1 26"/" 4" 

158/ 4 

190/ 4 

222/ 

254/ 

ISECOND MOLAR 

47 

31 

031 / A' 

063/ 2 

095/ 2 

127/ 2 

159/ 2 

191/ 2 

223/ 

255/ Y 

ITHIRD MOLAR 

48 

32 

032/ A 

064/ 

096/ 

128/ 

160/ 

192/ 

224/ 

256/ 
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